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MATAIOAHCKAA OBIJACTDB

AI[MI/IHI/ICTpaHl/Iﬂ Ouabckoro MYHUIINIIAJIBHOI'0 OKpyra

HOCTAHOBJIEHME

Oma

OO0 yTBep:kIeHMH AIMUHUCTPATUBHOIO PerjiaMeHTa NMpeaoCTaBJIeHUs
MYHUIHMIAJIbHOH yCayru «Opranusanus HCIOJHEHUS 3aIPOCOB POCCHIICKUX
U MHOCTPAHHBIX IPAXKIAH, a TAK:Ke JIUI 0€3 TPaKIaHCTBA, CBA3AHHBIX C
peajim3anmel X 3aKOHHBIX IPaB U cB000], 0popMJIeHHS B YCTAHOBJICHHOM
NOpsi/IKe APXUBHBIX CNIPABOK, HANPABJIAEMbIX B HHOCTPAHHbIE I'OCY/IapPCTBA)

B coorBerctBum ¢ ®enepanpHbiMu 3akoHaMu 0T 06.10.2003  Ne 131-@3
«O0 o0HMX MNpPUHLMIAX OPraHu3alMd MECTHOTO CaMOYINPAaBICHUS, oT
22.10.2004 No 125-®3 «O06 apxuBHOM jene B Poccuiickoii ®enepanuuny», OT
27.07.2010 Ne 210-®3 «OO0 opraHu3aluyd NpeJOCTaBIEHUSI TOCYIAPCTBEHHBIX U
MyHULMOANBHBIX — ycayr»,  llopsakomM — pa3paOOTKM M yTBEPXKIACHUS
aIMUHUCTPATUBHBIX PETJIAMEHTOB TMPEJOCTABICHUS MYHULMIAIBHBIX YCIyT
ONbCKOTO MYHHUIIMIIATLHOTO OKpyra Maraganckoil o0macTtu, yTBEp KICHHBIM
MOCTAHOBIIEHUEM  AnMuHUCTpauuu  ONbCKOTO  MYHULMNOAIBHOTO  OKpyra
Marananckoit obmactu ot 30.03.2023 Ne 244, VYcraBoM MYHMITUIIAIBHOTO
oOpazoBanusi  «OIbCKUW MYHULMIAIBHBIN OKpyr MaragaHckoil o0macTuy,
npunaroro pemenueM CoOpanus npencraBureneii OJbCKOro ropoJCcKoro okKpyra
ot 28.11.2022 Ne139-PH, Apamunuctpamusi OabCKOr0 MyHULIMOAIBHOTO OKpyra
Maramanckoit obnacTu
[TOCTAHOBJIAET:

1.  VYTBepautb  AJMUHUCTPATUBHBIM  perjlaMeHT  MPeAOCTaBJICHUS
MYHUIUNAIBHOW yciyrun «Opranuzanusi UCHOJHEHHUS 3alpOCOB POCCUUCKUX U
WHOCTPAHHBIX TPaXK/laH, a TaKkXKe JUI 03 Ipa’KJaHCTBa, CBA3aHHBIX C peain3aluei
UX 3aKOHHBIX MpPaB U CBOOOJ, 0(hOPMIICHUS B YCTAHOBIIEHHOM MOPSIKE apXUBHBIX
CIIPABOK, HAIMPaBJISIEMbIX B MHOCTPAHHBIE TOCYAAPCTBA», COTVIACHO MPUIIOKEHHUIO K
HACTOSIIIEMY ITOCTaHOBJICHHUIO.

2. llpu3HaTh yTpaTUBIIUMHU CHJIy TIOCTAHOBIICHUS AJMUHUCTpAIIUU
MYHHUITUTIATBLHOTO 00pa3oBaHus «OJIbCKUN TOPOICKON OKPYTY:

- or 20.12.2016 Ne 1010 «OO6 yTBepkIeHUU AJMUHUCTPATUBHOTO
periiaMeHTa  OpEeAOCTaBICHUS  MyHULMOANbHOU  ycnyru — «OpraHuzanus
UCIIOJTHEHHSI 3allPOCOB POCCHMCKMX M MHOCTPAHHBIX TPaKJIaH, a Takxke Jull Oe3
TPaXTAHCTBA, CBS3aHHBIX C peaju3aluedl HX 3aKOHHBIX TMpaB U CBOOO.,
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oopmiieHUsI B YCTaHOBJICHHOM IMOPSAIKE APXUBHBIX CIPABOK, HANpPAaBISEMbIX B
MHOCTpPAHHBIE TOCYIapCTBA»;

- or 09.02.2018 Ne 107 «O BHeceHMM H3MEHEHHH W JIOIIOJHEHHUN B
aJIMAHUCTPATUBHBII pEIVIaMEHT TMPENOCTaBICHUs  MYHULUNAIBHON YCIYTH
«Opranu3anysi UCIIOJHEHMSI 3alPOCOB POCCUMCKUX M MHOCTPAHHBIX I'paKAaH, a
TaKKe JMI 0e3 TpakJaHCTBAa, CBS3aHHBIX C pealu3alUeil UX 3aKOHHBIX IpaB U
cB00Oa, OGOpMIEHUS B YCTAaHOBJICHHOM IIOPSAJKE AapXUBHBIX CIIPABOK,
HaMpaBIsIEMbIX B MHOCTPaHHbBIE TOCYIapCTBAY;

- ot 16.04.2019 Ne 295 «O BHeceHMM M3MEHEHHUU B aJIMUHUCTPATHBHBIN
pernamMeHT MPEeI0CTaBICHUS aApXUBHBIM OTIEIOM aJMUHUCTPALIMH
MYHUIIUIIATBHOTO 00pa3oBaHusi «OIbCKUNA TOPOJACKONW OKPYr» MYHHUIIMIAIBHON
yciyrn «OpraHusainusi HCIOJHEHHUS 3alpoCOB  POCCHMCKUX M WHOCTPAHHBIX
TpaKJaH, a TaAKXKe JUI] 0e3 rpakIaHCTBAa, CBI3AHHBIX C peaju3aliel X 3aKOHHBIX
npaB U cBoOOI, 0(OPMIIEHHS B YCTAaHOBICHHOM IMOPSJAKE apXHWBHBIX CIIPAaBOK,
HaIpaBJIEMbIX B MHOCTPAHHBIE TOCYapCTBa», YTBEPKIACHHBIM IOCTAHOBICHUEM
aJIMAHUCTpallM MyHUIMIAJIBHOTO 00pa3oBaHusi «ONbCKUIl TOPOJCKON OKPYT» OT
20.12.2016 Ne 1010».

3. Hacrosiiiee noctaHoOBI€HUE BCTYNAET B CUILY CO JHS €ro o(pHUIMaIbHOTO
onmyOnukoBaHuss ~ (0OOHApoJOBaHUs) W TOMJICKUT  pa3MEIICHUI0 B
UH(}OPMAIMOHHO-KOMMYHHUKAIMOHHON cetu «UWHTepHeT» Ha oQuIMaIbHOM
cante AnvuHucTtpanuu OIbCKOTO MYHUIMINAJIBHOTO OKpyra Maramganckon
oOnacTu.

4. KoHTpoJIb 32 UCHOJHEHUEM HACTOSILETO MOCTAHOBJIEHUS BO3JIOXKUTH Ha
HayaJIbHUKA apXUBHOro oTAena AjnMuHucTpauuud OIJIbCKOr0 MYHUIMIAIBHOTO
okpyra Marajanckoi 00yacTu.

['nmaBa ONbCKOrO0 MyYHUIIMITIAIIBHOTO OKpYTa B.O. ®opocrosckuii
Marananckoit oonactu
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[Ipunoxenue

YTBEPX/IEH
[TocTaHoBNIEHHEM aIMUHHUCTPAITAN
OnBCKOTO MYHUITUTIATEHOTO OKPYyTa

MaranaHckoii o61acTu
OT« » roaa Ne

AJIMMHHCTPATHBHBINA pPerjaMeHT NPeA0CTABJICHUS MYHUIUNAJIbHON YCIyTH
«Opranusanus UCIOJTHEHHUS 3alIPOCOB POCCHIICKUX U HHOCTPAHHBIX
rpaxaaH, a TaKxKe JuI 0e3 rPakIaHCTBa, CBSI3AHHBIX € peaju3anueil ux
3aKOHHBIX IIPAaB U ¢cB000/, 0OpPMIICHHS B YCTAHOBJICHHOM NOPSAKE
apXHBHBIX CIIPABOK, HANIPABJIsieMbIX B HHOCTPAHHbIE TOCY/1apCTBa»

1. O01mue mos10KeHUA

1.1.  Ilenu pa3pabOTKu aAMUHUCTPATUBHOTO PETIaMEHTA.

AJMUHUCTPATUBHBINA PETIIAMEHT MPEIOCTABICHUSI MYHUIIUNIAIBHON YCIIyTH
«OpraHu3anusi UCIIOTHEHHUS 3alPOCOB POCCHMCKHX M WHOCTPAHHBIX TpaXKAaH, a
Takke JuI 0e3 TPakIaHCTBA, CBA3AHHBIX C pealn3alel MX 3aKOHHBIX TpPaB U
cB00OOJ, oQopmieHHS B YCTAaHOBJIEHHOM TMOPSJAKE apXHMBHBIX CIPABOK,
HaNpaBIIIEMbIX B WHOCTpPaHHBIE TOCyIapcTBay (Hanee — aIMUHUCTPATUBHBIN
perjiaMeHT) - HOPMAaTUBHBI MpPAaBOBOM aKT, YCTAHABIMBAIOUIUMN MOPSAIOK
MPEIOCTABICHUS M CTAaHIAPT MPEIOCTABICHUS MYHUIIMTIATBHON YCIYTH.

AJMUHUCTPATUBHBIN pErjiaMeHT pa3padoTaH B IEISAX MOBBIIICHUS KayecTBa
MPENOCTABIEHUS M JIOCTYMHOCTH TPEIOCTABICHUS MYHUIIUNIAIBHOU YCIIYTH,
co3aHusi KOM(DOPTHBIX YCIOBUM JUIsl YYACTHUKOB OTHOIIICHUM, BOSHUKAIOIIUX TIPH
OPEJOCTABIICHUN  MYHHUIMIAIBHOM  YCIYrHM,  ONpEAENIEHUs  CPOKOB U
MOCJICIOBATEILHOCTA  JIEUCTBUM  (aIMUHUCTPATUBHBIX TPOLEAYpP) apPXUBHOTO
ornena Apmunuctpanuu OIbCKOTO MYHHUIIMIIAIBLHOTO OKpyra MaramgaHckoit
obmactu (mamee - AJMHMHHUCTpanMsi) TpPH MPEIOCTABICHUH MYHHUIIUTATBHON
YCIIyTH.

1.2. Kpyr 3asBuTenei.

MyHunumnan€pHasi yciayra mpeloCTaBIsIeTCsS B OTHOIICHUH TPOKUBAIOIINX 32
pyOeKOM pPOCCHIICKMX M MHOCTPAHHBIX TPaK/IaH, a Takke JHUI] 0e3 rpakJaHCTBa,;
IOPUAMYECKAX ¥ (PU3UYECKUX JIMI, WMEIONUX TMpaBO B COOTBETCTBUU C
3aKOHOJATEILCTBOM Poccuiickoit ®Denepanuu 1100 B CUIYy HAACIEHUS WX
3asIBUTEIISIMU TIOTHOMOYHUSIMA B TIOPSAJIKE, YCTAHOBJIIGHHOM 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu, BEICTYNAaTh OT UX UMEHH (J1ajiee - 3asiBUTENN ).

1.2.  HopmaruBHBIC TIPaBOBBIC aKThl, SBISIOIMIMECS OCHOBAaHUEM IS
pa3pabOTKN aIMHHUCTPATUBHOTO PETJIAMEHTA:

- KonBenuus, oTmeHsomias TpeOOBaHUE JeTajlu3alMd HHOCTPAHHBIX
opuManbHBIX JOKYMeHTOB, 3akitodeHa B ['aare 05.10.1961, Bcrynuna B cuiy
st Poccun 31.05.1992 («BrosuteTeHs MEKIyHApOIHBIX J0rOBOPOB» Ne 6 1993);

- 3akoH CCCP ot 24.06.1991 Ne2261-1 «O nopsiike BbIBO3a, MEPECHUITKH U
UCTPeOOBAHUS JINYHBIX TOKYMEHTOB COBETCKUX W MHOCTPAHHBIX Tpax<aaH, Jinil 0e3
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rpaxaanctBa u3 CCCP 3a rpanuiy»; («Bemomoctu CH/L u BC CCCP», 1991 Ne
27, ct. 784);

- [loctanosnenne BepxoBHoro Coerta CCCP ot 17.04.1991 Ne2119-1 «O
npucoenuuenun Coroza CoBerckux Coumanuctuyeckux PecrnyOnuk k [Maarckoi
KoHBeHIIUM 1961, oTMmeHswomerd TpeOOBaHUS JICTAIM3AlMUd  MHOCTPAHHBIX
odunnanbHpix JokymMmeHTOB» («Begomoct CHJl u BC CCCP», 1991 Neo 17, cr.
496);

- ITocranoBnenne Coera Munuctpos CCCP ot 12.11.1990 Nel135 «O6
onoopenun u BHeceHuu B BepxoBHbii CoBer CCCP mpemioxeHus o
npucoegunenun CCCP k lNaarckoit konBeHuuu 1961, oTMeHsitoiieit TpeboBaHue
JeTanu3aii  WHOCTPAHHBIX  OQHUIMATBHBIX  JOKyMeHTOB»  (JlokymeHT
OnyOJIMKOBaH He ObL);

- @®enepanbHble 3aKOHBI OT 27.04.1993 Ne4866-1 «O06 o0xkanoBaHUU B Cy[
JEHUCTBUN W pELIEHUH, HApYIIAIOMIMX IIpaBa U cBOOOABI rpaxaan»; oT 06.10.2003
Nel31-D3 «O6 oOmux TpUHIMIAX OPraHU3alUd MECTHOTO CAaMOYIIPaBICHUS», OT
22.10.2004 Nel25-®3 «O6 apxuBHOM Jene B Poccuiickoit ®enepanuu», OT
02.05.2006 1. No59-®3 «O mopsigke pacCMOTpPEHHUs OOpallieHusi rpakian»; OT
27.07.2006 Nel149-03 «O6 unbopmaiuu, HHGOPMAIIMOHHBIX TEXHOJIOTHIX U O
samute  uHGoOpmMmarum», ot 27.07.2010 Ne210-®3 «OO6 opraHuzaiuu
MPEAOCTABIEHUS IT'OCYTAPCTBEHHBIX U MYHUIIUIIATIBHBIX YCIYT»;

- Vka3 Ilpesunenta Poccuiickoit @enepamuu ot 31.12.1993 No2334 «O
JIOTIOJITHUTENIHHBIX TapaHTHUAX MPaB rpaxkaad Ha HH(OOPMALIHION;

- IIpuka3z Munucrepctsa toctuiuu Poccuiickoin @eneparuu ot 03.07. 2012
Nel30 «O6 yrBepxkaeHUM AJMUHUCTPATUBHOTO pErjiaMeHTa MpPea0CTaBICHUS
MunucrepctBoM roctuniuu Poccuiickoit @enepaniu rocy1apCTBEHHON YCIYTH MO
MPOCTABJICHUIO AMIOCTUIISA HA OPUIIMATIBHBIX JTOKYMEHTaX, MOAJICKAIUX BBIBO3Y 32
IPaHULLY»;

- [Ipuka3 MuHHuCTEpCTBA KYJIBTYpPBI U MACCOBBIX KOMMYHUKaU Poccuiickoit
®enepanuu ot 18.01.2007 Ne 19 «O6 yrtBepknenun [IpaBun opranuzanuu
XpaHEHHUs, KOMIUIEKTOBaHUsS, y4e€Ta W HUCIOJb30BaHUS JTOKYMEHTOB APXUBHOIO
donma Poccuiickoit ®denepanii U APYTUX aAPXUBHBIX JOKYMEHTOB B
rOCYJapCTBEHHBIX W MYHHUIIMNAIBHBIX apXuBaX, My3edaX U OuOIHOTEeKaX,
opraHusanuax Poccniickon akaneMuu HayK»;

- IlocranoBnenne AnMuHucTparuu OIBCKOIO MYHHUIIMIIAIBHOTO OKpyTa
Marananckoit obnactu ot 30.03.2023 Ne 244 «O6 yrBepxnenuu Ilopsiaka
pa3pabOTKN U YTBEPXKACHUS aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTaBICHUS
MYHULHMNAIBHBIX ycIyr OJbCKOr0 MYHMIIMIAIBHOIO OKpyra MaragaHckoun
00JacTu.

[lepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIUX MPEIOCTABICHUE
MYHULIMNAIBHON  ycIyr (C  yKa3aHMEM UX PEKBU3UTOB U HMCTOYHHUKOB
opUITMANTBHOTO  OMyOJIMKOBAHUS) pa3MEIeH Ha  O(UIMAJIbHOM  caifTe
AnmMunuctpanuu, B henepaibaoM peectpe, ETTIY.

2. CranaapT npeaocTaBJ/IeHUs] MyHHIMIAJIbHON yCJIyIH

2.1. HauMeHOBaHrE MyHULIMIIATBHOM YCIIYTH.
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HaumenoBanve wmyHUIUNanbHou ycayru: «OpraHuzanusi HUCHOJHEHUS
3alpOCOB POCCUMCKUX M MHOCTPAHHBIX TPaK/aH, a TaKXkKe JIMI 0e3 IpaxaaHCTBa,
CBSA3aHHBIX C pealu3alell HUX 3aKOHHBIX MpaB W CcB00OA, OGOpMIICHUS B
YCTAHOBJICHHOM IMIOPSIIKE APXWBHBIX CIPAaBOK, HAIMPABISIEMBIX B HMHOCTPAaHHbBIC
roCyJapCTBay.

2.2. HaumeHoBaHMe oOpraHa, HENOCPEACTBEHHO IPEAOCTABISAIOIIETO
MYHULUNAIBHYIO YCIIYTY.

[IpenocraBneHue MYHULIMIATBHON yCIIyTH OCYILECTBIISIETCS
Anvunuctparuein OnbCKOTO MYHHUITMIIATLHOTO OKpyra Maramanckoi o0siactu
(mamee — AJIMUHHCTpANus), OOECIIEYMBACTCS CTPYKTYPHBIM IOApa3JeieHHEeM
AJIMUHUCTpallMd — ApPXUBHBIM  OTACIOM  AJMUHUCTPALUU Onbckoro
MyHUIMIIATBHOTO OKpyra Maraganckoi odnactu (nanee — Otuen).

Otnen B3auMoAencTBYyeT ¢ MUMHHCTEPCTBOM HMHOCTpaHHBIX nen Poccum
(MU Poccun), MuUHUCTEPCTBOM  TIOCYIapCTBEHHO-IIPABOBOTO  Pa3BUTHUS
Marananckoit o6nactu (MI'TIP Maraganckoit o6nactu), @enepanibHbBIM apXUBHBIM
arenrctBoM (PocapxuB), opraHamu TrocyaapCTBEHHOM BiacTu MarajgaHckoin
0o0NacTH, apXWBHBIM OTHEJIOM JenapTaMeHTa aJMUHUCTPATUBHBIX OpraHoOB
Marananckoit o0mactv, OpraHaMu MECTHOro camoymnpaBieHus OIbCKOTO
MYHHUIIUTIATBHOTO OKpyra MarajgaHckod oOJacTd W OpraHu3anusMu (fanee —
OpraHbl U OpraHU3aINN).

OTBETCTBEHHBIMU 32 MPEAOCTABICHUE MYHHUIMNAIBHOW YCIYyTH SBIAIOTCA
NOJDKHOCTHBIE nuna OTnena.

2.3. Pe3ynbTaT npenocTaBieHus MyHULIMIIAIBHON YCITYTH.

Pe3ynpTaTom npenocTaBieHUs] MyHUITUIAIBHOW YCIIYTH SIBJSIETCS Bblava:

- UHGOPMAIIMOHHBIX IMUCEM;

- ApXUBHBIX CIIPABOK;

- APXUBHBIX BBITIUCOK;

- APXUBHBIX KOIUM;

- YBEJIOMJICHHI 00 OTCYTCTBUU 3alpalliiBa€MbIX CBEICHHUIA,

- yBenomiienne MU Poccun o HampaBiieHUH COOTBETCTBYIOIIUX 3aIIPOCOB
Ha WCIIOJHEHHUE 110 MPUHAJJIEKHOCTU B IPYTUE OPTaHbl U OPraHU3ALIMH.

2.4. CpoK npenoCcTaBlICHUS! MyHULIUITAIBHOW YCITYTH.

2.4.1. TloctynuBmme B Otaen 3ampockl POCCUMCKUX U HHOCTPAHHBIX
rpakaaH, MPOKUBAIOLIUX 32 PyOeKOM, MOAJNEKAT 005S3aTeIbHON pErucTpaluu B
JI€Hb UX MOCTYTICHHUS.

2.4.2. Ilocrynusiure B OTaen 3a1poChl, KOTOPbIE HE MOTYT OBITh MCIIOJHEHbI
0e3 mpeaocTaBieHUsl TOMOIHUTEIBHBIX CBeIeHUM, B TeueHue 10 nHei ¢ MoOMeHTa
peructpamuu Bo3Bpawatorcs B MU Poccun wim B oprassl, OpraHu3anuu, WX
HaIlpaBUBILKE, WIK 3asBUTENIAIM C COOOLIEHWEM 00 YTOUHEHUHU U JOMOJTHEHUU
3anpoca He0OXOIMMBIMU JJI €r0 UCTIOTHEHUS! CBEICHUSIMU.

2.4.3. 3anpocsl, noctynuBiiue B Otaen, ucnoyHsoTes B Teuenue 30 quei co
JIHA WX PETUCTpaluH. B HCKIIOUMTENBHBIX Cllydyasx HadalbHUK OTnaena BIIpaBe
IPOJIUTH CPOK PACCMOTPEHHUS 3arnpoca He 6osee ueM Ha 30 1Hel ¢ yBeJOMIIEHUEM
3asIBUTENS.

2.4.4. 3ampochl, HE OTHOCAIIMECS K COCTaBy XpaHAIUXCSI B ApPXUBHOM
OTJeNe JOKYMEHTOB (HEeMpO(UIbHBIE 3apOChl), B TEYCHHE CEMU JHEH CO JHSA UX
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pEruCTpaly HAIIPABJISIOTCS MO MPUHAIIEKHOCTH B COOTBETCTBYIOIIMI OpraH Win
OpraHu3altIo, II€ MOTYT XPaHUTbCS HEOOXOUMBbIE JOKYMEHTBI.

2.5. IIpaBoBBIE OCHOBAHUA ISl IPEJOCTABJICHNS] MyHULIUITAIBHON YCIIYTH.

[TlepeueHbr HOpMATUBHBIX IPABOBBIX AKTOB pa3MeELIEH Ha O(UIIMAIBHOM caiiTe
Anmunnctpaun OnbCKOro MyHULMIAIBHOTO OKpyra MaragaHckoil obnactu, a
TaKkKe B (pelepalbHOM perucTpe M Ha EIMHOM mopTajie rocyJapCTBEHHBIX U
MYHHIHIAIBHBIX yeryr (Www.gosuslugi.ru).

2.6. HcuepnblBaroliuii  mepedeHb  JOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBHM C 3aKOHOJATEIbHBIMU HJIA WHBIMHU HOPMATUBHBIMU IPABOBBIMH
aKTaMH JUIsl IPEJOCTABICHUS] MyHULIMIAIBHON YCIIYTH.

2.6.1. lnga npuHATHS pELIEHUs O NPEIOCTaBICHUU MYHULMIIAIBHON YCIyru
HEOOXOUMBI CIIETYIOIINE TOKYMEHTHI:

- MUCbMEHHBIN 3aMpOC MPOU3BOJIBHON (OPMBI, TOCTYNUBIINN N0 MOYTE, UIU
3aMpocC 3asiBUTEINS IO 3JIEKTPOHHOM moyTe B agpec OTaena, a Takke NOCTYNUBIIUN
IPU JTUYHOM OOpaICHUH 3asiBUTEIIS.

2.6.2. B 3ampoce ykasbIBalOTCs: (haMuiusi, UMs, OTYECTBO (IIPU HATHYUH)
3asIBUTEINS, YACII0, MECALL, FOJI U MECTO €0 POXKACHHMS, aIPEC MECTA )KUTEIBCTBA, a
TaK)K€ B 3aBUCUMOCTH OT COAEPKaHUs 3aIIpoca MPEJOCTABIISIIOTCS UHBIE CBECHUS,
HEOOXOUMBbIE AJIs €r0 UCTIOTHEHMS.

K 3ampocy Morytr OBITH NPHIOXKEHBI KOMHUHU TPYIAOBOM KHUXKKH, APYTUX
JIOKYMEHTOB, CBSI3aHHBIX C TEMOM 3arpoca.

2.6.3. Ilo coOcTBEHHOW WHHUIMATHBE 3asBUTEIb JOHOJHUTEIHHO MOXKET
NPEACTaBUTh UHBIE JOKYMEHTBI, KOTOPbIE, 10 €r0 MHEHUIO, UMEIOT 3HAYEHUE TS
MPEI0CTaBIECHUS MyHUIIUTIATBHOU YCIIYTH.

2.6.4. ]Jlns uctpeboBaHUsl CBEAEHUH, COAEPKAIIUX MIEPCOHANIBHBIE TaHHBIE O
TPEThUX JHIAX, JOMOJHUTEIBHO MPEACTABISIIOTCA JOKYMEHTHI, TOATBEPKIAI0IINE
IIOJTHOMOYHSI  3asBUTENS, NPELYCMOTPEHHBIE 3aKOHOAATENBCTBOM Poccuiickoin

denepanum.

2.6.5. He nomyckaercs TpeOoBaTh OT 3asBUTENS MPEIOCTaBICHUS
JIOKyMEHTOB, ~ HE  TPEIYCMOTPEHHBIX  HACTOSIIUM  aJAMUHUCTPATUBHBIM
pErJIaMEHTOM.

2.6.6. [Ipy mnpenocTaBIE€HUH MYHULHUNAIBHOW YCIYTH 3alpeliacTcs

TpeOOBATh OT 3asIBUTEIIS .

- TpPEACTaBJICHUS JIOKYMEHTOB W HH(pOpMAIMU WU OCYIIECTBICHUS
JNIEUCTBUN, TPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMU MIPaBOBBIMU aKTaMH, PETYIUPYIOINMHU OTHOIIICHMUS,
BO3HUKAIOUIME B CBA3U C IPEIOCTABICHUEM MYHULIMIIAJIBHON YCIIYTH;

- TPEACTaBJICHUS JIOKYMEHTOB W WH(OpMaINKU, KOTOPhIE B COOTBETCTBUU C
HOPMATUBHBIMM TPaBOBBIMM akTaMu Poccuiickoit ®enepanun, CyObEKTOB
Poccuiickon denepaniiy 1 MyHULMIIAIBHBIMU MPABOBBIMHU AKTaMU HAXOIATCS B
PACIIOPSIKEHUUN OPraHoB, MPENOCTABJISIOLINX FOCYJapCTBEHHYIO
(MyHUIIMIIAJIBHYIO) YCIIYTy, TOCYAapCTBEHHBIX OpPraHoB, OPraHOB MECTHOTO
caMoynpaBieHus U (Wiau) MOJIBEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM u
OpraiaM  MECTHOTO  CaMOYNPABJICHUS  OpraHu3alMid, Yy4YacTBYKOIIMX B
MPENOCTABICHUN MYHULMIIAIBHBIX YCIYr, 33 WCKIIOYEHUEM JIOKYMEHTOB,
yKa3aHHbIX B 4acTu 6 cratbu 7 @exnepanbHoro 3akoHa ot 27 uronst 2010 roma Ne
210-®3 «O06 opranuzaiyy MpeoCcTaBICHNs TOCYIaPCTBEHHBIX U MyHHUITUIIAIbHBIX
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yeiyr» (nanee — ®@enepanbHblid 3aKkoH Ne 210-D3);

- OCYILIECTBJICHUE JEHCTBUM, B TOM YHUCIIE COIJIACOBAHUN, HEOOXOIUMBIX JIJIs
MOJIYYeHUS] MYHUIUINAIBHOM YCIyIM M CBS3aHHBIX C OOpalleHHeM B HHbIE
rOCyJJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOTO CAMOYIIPABIICHUS, OpraHU3allH, 3a
UCKIIIOUEHUEM TIONyYEeHHs] YCIyT M TOJYy4eHHUS JOKYMEHTOB W HH(OpMaiuu,
MPEAOCTABISEMBIX B PE3YJIbTAaTE MPENOCTABICHUS TAKUX YCIYT, BKIOYEHHBIX B
NepeyHHy, ykazaHHuble B yactu 1 ctateu 9 denepanbHoro 3akona ot 27 utons 2010
r. Ne 210-®3;

- TMpPEACTaBICHUS JOKYMEHTOB U HH(pOpMAIUH, OTCYTCTBHUE U (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPU IEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX IJsi NPEJOCTaBICHUS MYHULUIAIBHON
yCIIyrd, JIMOO B MPEAOCTAaBICHWH MYHULHUIIAJBHON YCIyrd, 3a HCKIIOYEHUEM
CIEAYIOIINX CIIyYacB:

a) M3MEHEHUE TpeOOBaHUII HOPMATHUBHBIX IPABOBBIX AKTOB, KAaCAaIOIIMUXCS
MPEAOCTABICHNUS MYHUIUIIAIBHOW YCIYTH, TMOCJI€ IEPBOHAYAIBHOW MOJauu
3asBJICHUSI O MPEJOCTABICHUH MYHUIIUIIAIbHON YCIIYTH;

0) HamuuMe OmMOOK B 3asBICHUUM O TMPEJOCTABICHUH MYHHUIIUIAIBHON
YCIYTU U JOKYMEHTaX, MOJAHHBIX 3aABUTEJIEM IOCJE MEPBOHAYAIBHOIO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOIUMBIX HJsi NPEIOCTaBICHUS MYHHUIIUIATIBHON
yCIIyTH, JTUOO B MPEJOCTABICHUN MYHUIIUMAIBLHON YCIYyTd W HE BKIIOYCHHBIX B
IPEICTABICHHBIN PaHEe KOMIUIEKT TOKYMEHTOB;

B) MCTEYECHHE CpOKa JECWCTBUS JOKYMEHTOB WJIM HM3MEHEHHE WH(pOpManuu
MOCJI€ TMEPBOHAYAIILHOIO OTKa3a B NpPHUEME JIOKYMEHTOB, HEOOXOIMMBIX ISt
NPENOCTAaBIECHUS ~ MYHUIMOAIBHOW  yCIyrd, JuOO0 B  NIPEIOCTaBICHUU
MYHULHANAIBHON YCIIYTH;

I) BBISBIECHUE JIOKYMEHTAJIbHO TOJATBEPKAECHHOro (akra (IPU3HAKOB)
OIMMUOOYHOTO WM TPOTUBOMPABHOIO JEUCTBUA (0€3ACHCTBUSI) MOTKHOCTHOTO
JUlla OpraHa, MPEeAOCTABISIONIETO0 MYHULUMAIBHYIO YCIYTY, MYHHIIUIAIBHOIO
CIIy’Kalllero, paboTHUKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpPAa, MPH TMEPBOHAYATHLHOM
OTKaze B IpHUEME JOKYMEHTOB, HEOOXOAMMBIX JJii  MPEJOCTaBICHHUS
MYHUITUTIATBHOM YCIYTH, JIMOO B MPEJOCTABICHUH MYHUIIMITAIILHON YCIIYTH, O YeM
B IIMCBMEHHOM BHJI€ 3a MOAIMCBHIO PYKOBOJWTENS OpraHa, NMpEefOCTABIISIOLIETO
MYHUITUTIATBHYIO YCIIYTY, PYKOBOAMUTENS MHOTOGYHKIIMOHAJIHHOTO IIEHTpa MpHU
NEepBOHAYAILHOM  OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOOUMBIX ISt
MPEIOCTABICHUS MYHUIMINAIBHON YCIYTH, YBEIOMIISIETCS 3asBUTENb, a TaKKe
MPUHOCSATCS] U3BUHEHUS 32 JOCTABIICHHbBIE HEYJ00CTBA.

2.7. MWcuyepnbIBamOllMi TMEpPEYEHb OCHOBAaHWUM i1 OTKa3a B IIPUEME
JIOKYMEHTOB, HEOOXOJUMBIX ISl PEOCTABICHHS] MyHULIMITAIbHON YCITYTH.

JlencTByromiee 3aKOHOAATEIBLCTBO HE CONEPKUT OCHOBAHMM UISI OTKas3a B
npueMe JOKYMEHTOB, HEOOXOAUMBIX HJsi MNPEJOCTaBICHUS MYHULUNAIBHON
YCIIYTH.

2.8. HcuepnbiBarolmivii mEpeYeHb OCHOBAHUN [JIi MPUOCTAHOBIICHUS
NPENOCTABICHUS MYHULMNAIBHOM YyCIyIM WM OTKa3a B IHPEIOCTaBICHUU
MYHHIUITATBHON YCIYTH.

OcHoBaHUS 1711 TPUOCTAHOBJICHUS IPEAOCTABICHUS MYHUIIUIIAILHON YCITYTH
OTCYTCTBYIOT.
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OcHOBaHUsSIMH 11 OTKa3a B TMPEAOCTaBICHWHA MYHHIIMIAIBHON YCIYTH
SBJISIFOTCSI:

a) OTCYTCTBHE B oOpaleHuu (3ampoce) HEOOXOAUMBIX CBEICHHM IS
MPOBEICHUSI IOMCKOBOW PabOTHI;

0) OTCyTCTBHE Yy 3adBUTENsI, MCTPEOYIOMIETO CBEICHUS, COJECpKalue
NEPCOHANIbHBIE JITAHHBIE O TPEThUX JIMLAX, JOKYMEHTOB, MOATBEPKIAIOIIUX €T0
MOJIHOMOYHS;

B) €CIM 3ampoc, HE COACPXKUT (amMuiibio, TOYTOBBIM ajpec W/WUiu
AIIEKTPOHHBIN aApec, MO0 KOTOPOMY JIOJKEH OBbITh HAIIPAaBJIEH OTBET;

r) B clly4ae, €CJIM B NUCBMEHHOM OOpallleHuH (3ampoce) rpaxaaHuHa
COJEPKUTCS BOMPOC, HA KOTOPBIH €My paHee HEOJHOKPAaTHO J1aBajHCh
MUCEMCHHBIC OTBETHl IO CYIIECTBY, B CBS3M C  paHee HaIpaBJIsIeMbIMHU
oOpalieHus MU, U TIPH OTOM B OOpalieHWH HE TPHUBOAATCS HOBBIC OBOJBI H
oOcrosTenbcTBa, HadanmbHUK  OTaena  BOpaBe  MPHUHATH — pPEHICHUE O
0€30CHOBATEIbHOCTH OYEPEAHOr0 OOpallleHUs U TMPEKPAlICHUH TMEePErUCKU C
rpaKJaHUHOM I10 JaHHOMY BOIIPOCY, MPU YCIOBUH, YTO yKa3aHHOE OOpalleHue u
paHee HampaBligeMble OOpallleHHs HalpaBiIsUIUCh B OAMH W TOT K€
roCyapCTBEHHBIA OpraH, OpraH MECTHOTO CaMOYIIPABIICHUS WU OJHOMY U TOMY
XKe JODKHOCTHOMY Juiy. O JaHHOM pEIIeHHH YBEJOMIISIETCS Tpak/IaHUH,
HaIpaBUBIINN 0OpaIeHUE;

7) €CIM TEKCT MUChbMEHHOTO OOpaIeHuss HE TMOAAeTCs MPOUYTEHUIO, OTBET
Ha oOpalleHne He TaeTCsl, U OHO He MOJJICKUT HAIPaBJICHUIO HA PACCMOTPEHHUE, O
yeM B TEUeHHE 7 JHEH CO JHS PErucTpaiuu oOpalieHusi cooOIaeTcs
rpaXJIaHUHY, HalPaBUBIIEMY OOpalleHue, €CIi ero GaMuIMs W MOYTOBBIN aapec
TIO/IJTAI0TCS TIPOYTCHHIO;

€) €CIi OTBET IO CYIIECTBY MOCTAaBJICHHOTO B HEM BOIPOCA HE MOXKET OBITH
naH 0e3 pasriamieHusl CBEIEHUH, COCTaBISIONIUX TOCYJApPCTBEHHYIO WM HHYIO
oxpaHsieMylo (elepalibHBIM 3aKOHOM TalHy, 3asBHUTEII0 COOOIIaeTcs o
HEBO3MOKHOCTH JaTh OTBET IO CYIIECTBY MOCTABIEHHOTO B HEM BOIIPOCA, B CBSI3U
C  HEJOMMYCTUMOCTBIO  pasTJalleHUs yKa3aHHBIX  CBEICHMN.  YKa3aHHas
uHbopMaIusl MOXET OBITh MPENOCTaBICHA TOJBKO MPU HAIWYUU Y 3asiBUTENS
JIOKyMEHTAJIBHO TOATBEPKICHHBIX TPaB Ha TOJYYCHHE CBEJCHUHN, COAEpHKAIINX
rOCYyJapCTBEHHYIO TaAHY W/WIU KOH(GUIEHITUATHHYI0 HH(HOPMAIIHIO;

K) €CJIU B 3ampoce o0xkanyercs cyieOHOe pelieHue;

3) ecld B 3ampoce COAep)KaTcs HEIEH3ypHbIe JHOO OCKOPOUTEIhHBIE
BBIPOKCHHSI, YIPO3bl JKHU3HHU, 3J0POBBI0 M HMYIIECTBY JOHDKHOCTHOTO JIMIIA, a
TaK)Ke YJICHOB €T0 CEMbH, JODKHOCTHOE JIMIIO0 BIIpaBE OCTaBUTH oOpaineHue 0e3
OTBETA IO CYIIECTBY IOCTABJICHHBIX B HEM BOMPOCOB M COOOIIUTH I'PaKIaHUHY,
HaIpaBHUBIIIEMY OOpalieHNe, O HEJOMYCTUMOCTH 37I0YNOTPEOICHHUS IPABOM.

M) OCHOBaHMEM Il OTKa3a B pacCMOTpeHUM oOpalnieHus (3ampoca)
rpaxxaaHuHa B (hopme daeKTpoHHOTo obpareHus (nainee — MHTepHeT-oOparieHue)
SBJIIETCS] TIOCTYIUICHUE HECKOJBKHUX TyOJUKATOB YXKE MPHUHSATOTO AJIEKTPOHHOTO
COOOIIEHNS B TEUEHUE pabOYEro JHS.

2.9. Pa3Mep miaTel, B3UMAEMOMl C 3asABUTENI NpPU MPEAOCTABICHUU
MYHUITUTIATFHOM YCIYTH, U CITOCOOBI €€ B3MMaHUS B CIIyJasiX, MPeyCMOTPEHHBIX
dbeneparbHBIMU 3aKOHAMHU, MPUHUMAEMBIMH B COOTBETCTBHM C HHUMH HWHBIMH
HOPMATUBHBIMH TPaBOBBIMH akTamu Poccuiickoii denepanuu, HOPMATUBHBIMU
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IPaBOBBIMU akTaMu MaragaHckoil o00s1acTH, MYHULMIATbHBIMU IPABOBBIMU
aKTaMH.

[ToctynuBiire u3-3a pydexka 3anpochl POCCUICKUX U MHOCTPAHHBIX IPaKJaH
0 UCTPEOOBAHUIO JIOKYMEHTOB COLMAIbHO-IIPABOBOIO XapaKTepa, CBA3aHHbBIE C
COLIMAJIbHOM 3allMTON TpakJaH U JIUI] O€3 Ipa)JIaHCTBa, IPeAyCMaTPUBAOIIEH UX
INEHCUOHHOE OO0OecrevYeHne, IMOIYYeHHE JIbFOT M KOMIIEHCAUil, HCHOJIHSIIOTCS
OecrmiaTHo.

2.10. MaxkcuManbHBI CPOK OKMJAHUS B OUYEpPENM INPHU IoJade 3ampoca o
NPENOCTABICHUM MYHHULIMNAIBHOW YCIYTM W MNpH TOJYYEHUH pe3yibTaTa
MPEIOCTABICHUS MyHUIUIIATBHOU YCIIYTH.

- CPOK O’KMJIaHHUS 3asBUTEIISL B OUEPEIU IIPH MMOJAUe 3asBJICHUSA U JOKYMEHTOB
HE J0JDKEH NPEeBbIIATh 15 MUHYT.

- CpPOK OXHUJAHUSl 3adBUTENd B OYEpeaU MpPU TMOJYYEHUH pe3yibTaTa
MPEIOCTaBIECHUSI MyHUIIUIIATBHONW YCIIYTH HE IOJKEH MPEBbIIATh 15 MUHYT.

2.11. Cpok peructpanuu 3ampoca 3asBHUTENI O IPEIOCTaBICHUU
MYHUIUIAIBHON YCIIyTH.

2.11.1. Peructpanus 3ampoca 3asgBUTENS O MPEAOCTABICHUA MyHUIIMTIAIBHON
YCIIYTH, BbIIadya PAaCIUCKH B IIOJIYYEHUH OT 3asBUTEIN TOKYMEHTOB C YKAa3aHUEM
UX MEPEYHs U JaThl UX NoaydeHust OTIeI0M OCYIIECTBISAETCS B I€Hb OOpaIleHuUs:

a) B cllydae MOCTYIUICHHS 3asBJICHUS IO MOYTE UM TOJauU 3asiBICHUS JINYHO
JNOJDKHOCTHOE Jiio Othena perucTpupyeT 3asBICHUE O MPEeAO0CTaBIICHUU
MYHUIMOATBHOM YCIYTH y CeKpeTraps AIMUHUCTpAIMH, 3apEeTrUCTPUPOBAHHOE
3asBJICHUE O NPENOCTABICHUN MYHULIUNIAIBHOW yCIyru ¢ BU30M I 'maBbl OnbCcKOTO
MYHUIMOAIBHOTO OKpyra mnepefaercs HadanbHUKy OTaena [ias Ha3HAYEHUs
OTBETCTBEHHOTO 3a MPEJOCTABICHUE MYHHMIMNAIBHOW YCIYTM HUCHOJHUTENS W3
yucia J0JKHOCTHBIX i OTrena;

0) B cinydae moJayu 3asBJIEHUS MOCPEACTBOM EAMHOrO MM pernoHaIbHOro
nopranoB, crnenuaiuct OTAena perucTpupyer 3asBICHUE O NPEIOCTaBICHUU
MYHULMOAIBHOW YCIYTHM B JKypH&JIE€ PpETUCTpallMM 3asBICHUN W BblIaye
JIOKYMEHTOB.

2.11.2. Cpok perucTpaiuu 3asBJICHUS 3aABUTEIS O MPEIOCTABICHUU
MYHUILIMIIAJIBbHOW YCIYTM NpH JMYHOM oOpaimieHuu B OTAen OCyIIecTBISETCS B
MOMEHT OOpalleHusl 3asBUTENs WIM TOCTYIUIEHUS 3ampoca IO  IoYTe
(37IEKTPOHHOM MOYTe).

2.12. TpebOoBaHusi K TMOMEIIEHUAM, B KOTOPBIX MPEIOCTABISIOTCS
MYHUIIUNIATBHBIE YCIYTH, K 3aJIy 0KUJIAHMS, MeCTaM JJiA 3all0JIHEHUSI 3alpOCOB O
NPEIOCTABIICHUM MYHULUNAIBHON yCIyrd, WH(OPMAIMOHHBIM CTEHIaM C
oOpa3llaMM UX 3alOJHEHUS M TIEPEYHEM JOKYMEHTOB, HEOOXOIUMBIX s
NPEIOCTABICHUS MYHUIMINAIBHON YCIyrd, B TOM YHCIE€ K OOECHEUYEHHIO
JOCTYITHOCTH JJI1 WMHBAJIMIOB, YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccutickon @eepanuu 0 COMAITBHON 3aIUTE HHBAIUIOB.

2.12.1. Ilomemenust, B KOTOPBIX NPEIOCTABISETCS MYHMIMIIAIbHAS YCIIyTa,
JOJKHBI ~ COOTBETCTBOBaTh  CAHUTAPHO-3IMUJEMHOJOTHYECKUM  TpeOOBaHHSIM,
PETyCMOTPEHHBIM /7151 OOIIECTBEHHBIX TOMEILICHUH.

[Tomemienust MOMKHBI OBITH OOOPYIOBAaHBI MPOTHBOIIOXKAPHOW CHCTEMOI,
CPEICTBAMH MOKAPOTYIIEHUS W OINOBELIEHUS O BO3HUKHOBEHUM YPE3BbIYAITHOM
CUTYallMH, CHCTEMON OXPaHBI.
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Bxox B momerneHus1, B KOTOPBIX MPEIOCTABISIETCS MyHUITUTIATbHAS YCIIyTa, U
NEepeIBIKEHNEe 10 HHUM HE JOJDKHBI CO3/1aBaTh 3aTPYJHEHUN [JIs JIMI[ C
OTpaHUYCHHBIMUA BO3MOKHOCTSIMHU 3JI0POBBSI.

st oOciy>KMBaHUS JIUI[ C OTPAHUYEHHBIMU BO3MOXKHOCTSMH (MHBAJIUIOB)
JIOJDKHBI  OBITH CO3/IaHBl HAJUJISKAIUE YCJIOBHS: TOMEIIEHUS O0OpyAOBaHbI
NaHyCaMH, CHEIUAIbHBIMU OTPAKICHUSMU M TMepuiiaMu, 00eCTeUrnBAIOIIIMU
OecnpensaTCTBEHHOE MEPEeABIKCHUE U PA3BOPOT MHBAJIUAHBIX KOJISCOK, CTOJIBI
pa3MelIeHbl B CTOPOHE OT BXOJa JIJIsi OECIPENSTCTBEHHOTO MOIbE3/Ia U Pa3BOpoTa
KOJISICOK.

3asBUTENM C OTPAHUYEHHBIMUA BO3MOXXHOCTSAMHM (MHBAJIUIbI) 00ECTICUNBAIOTCS
KOM(OPTHBIMH YCIOBUSIMU. [ JTyXOHEMBIM, WHBaIUAaM TIO0 3PCHHUI0 U JPYTHM
3asiBUTEJIEM C  OTPAHWYCHHBIMH  (U3UYECKUMU  BO3MOXKHOCTSIMH,  TIPHU
HEOOXOJMMOCTH, OKa3bIBA€TCS COOTBETCTBYIOMIAs IMOMOIb. (OecreunBaeTcs
OecTpenaTCTBEHHOE TTePEABUKEHUE M Pa3BOPOT MHBATIMIHBIX KOJISICOK.

2.12.2. TpeboBanus k ohopmiIeHHIO BX0/1a B momenieHue Otaena:

1) Bxox B nmomemienue OT/iena J0JDKEH ObITh 000py10BaH HH(DOPMAITMOHHOM
TaOJIMUKOM (BBIBECKOM), cojepxaIieil nHOpMaIio 0 HAMMEHOBAaHUU U Tpaduke
pabotel Otnena; GpamMuinii, UMEH, OTYECTB JIOJDKHOCTHBIX JIMII, OCYIIECTBIISIIONTUX
MPEI0CTaBICHNE MYHHUITUTIATBHON YCIIYTH; CIIPABOYHBIX HOMEPOB TeJIe(HOHOB.

2) BXOJ 4 BBIXO/JI U3 3IaHUSI O0OPYAYIOTCSI COOTBETCTBYIOIIUMHU YKa3aTEISIMHU;

3) uHpopManuOHHBIE TAOJUYKU JTOJDKHBI Pa3MEIAThCsA PSAIOM C BXOJIOM,
7100 Ha ABEPH BXOJa TaK, YTOOBI UX XOPOIIO BHACIIH ITOCETUTEIIH.

2.12.3. TpebGoBaHus K pa3MEIICHUIO MECT OXKHUIAHUS:

1) B momemenun OTaena OTBOAATCS MecCTa IS OXHIAHHWS TpUEMa,
OKUJAHUS B OYEpeIWd MJIs TOJAaYM W TOJyYeHHUS JAOKYMEHTOB, IOJYYCHUS
nH(OPMAITUH U 3aITOJTHCHHUS HEOOXOIUMBIX TOKYMEHTOB,;

2) Mecta I OXHUAAHUS TIpUEMa, OXKHIAHHUSA B OYepead  OOOpYAYIOTCS
JIOCTAaTOYHBIM KOJIMYECTBOM O(PHUCHOU MeOenu (CTyNbsIMH, CTOJamu), OymMaru u
KaHIIEJIAPCKUX MTPUHAIIICKHOCTEH;

3) KOJIMYECTBO MECT JJiA CHUACHHS ONpenenseTcs UCXOoAs u3 (pakTuyecKoun
HArpy3Kd ¢ BO3MOXKHOCTEH JJISI UX Pa3MEIICHUs B 3/1aHUU.

2.12.4. TpeGoBaHus K MecTaM JJisi UHOOPMHUPOBAHHUS:

1) mecra mna mnonydeHus WHGOPMANMM € 3aMOTHEHUS JOKYMEHTOB
o0opyayroTCcs HHGOOPMAIIMOHHBIMU CTEHIAMU;

2) Ha WHGOPMAIMOHHBIX CTEHJAX JOJDKHBI PacIoJiaraThCs W3BIICUCHUS W3
HOPMATHBHBIX TIIPABOBBIX aKTOB, COJEPKAIIUX HOPMBI, PErIAMEHTHPYIOITHE
TIOPSJIOK TIPEIOCTABICHUS MYHUIIUIIAIBHOW YCIyTH, MpaBa M OTBETCTBEHHOCTH
3asBUTEIS W JOJDKHOCTHBIX  JIMI]  HEMOCPEJICTBEHHO  IMPEAO0CTaBIISIOIINX
MYHHUITUTIATBHYIO YCIIYTY, a TaK e 3JEKTPOHHBIA aJpec ¥ HaUMCHOBAaHHE caiTa
Otnena, TPEIOCTABISAIONICTO MYHHIMITAJIGHYIO YCIyry, B cetH VIHTepHer,
uHopMaIUsl O MECT€ HAaXOXKJICHUS WCIOTHUTENSI MYHUIUIAIBHON YCIyTH,
anapecax, TenedoHaX JOJKHOCTHBIX JIUI[, OTBETCTBCHHBIX 34 HCIOJHEHUE
MYHUITUTIATHPHOW YCIyTH, ONaHKW 3asBICHUNA W OOpa3Ibl X 3aMOJHECHHS, TEKCT
HACTOSIIETO aIMHHUCTPATUBHOTO PETJIAMEHTA.

[Tomydyenne wHbOpPMAIK TIO BOMpPOCAM MPEAOCTABICHUS MYHHUIIUITAILHON
YCIYTH W YCIYT, KOTOPBIC SIBISIOTCS HEOOXOAMMBIMH W 00S3aTEIbHBIMU IS
MPEIOCTaBIECHUSI MyHUIIUTIATLHOM YCIIYTH, OCYIIECTBISETCS OECIIaTHO.
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[Tpu ycTHOM OOparienun 3asBuTelNs (JIMYHO WU IO TeIePOHY) TOTIKHOCTHOE
muio Otnena, OCYIIECTBISIONIEe KOHCYJIbTUPOBAHUE, OAPOOHO M B BEXKIMBOU
(koppekTHOHM)  dopme  HHDOPMHUPYET, OOpATUBIIUXCS  3asBUTENICH IO
MHTEPECYIOIINM BOIPOCaM.

OtBer Ha TeneOHHBIN 3BOHOK JODKEH HAYMHATHCA C HHPOPMALUHU O
HAMMEHOBAaHUU OpraHa, B KOTOPBIM MO3BOHWJI 3asiBUTENb, (pamMuiInKM, HUMEHH,
oTyecTBa (MOCIEAHEe — MPU HATMYUHU) U JIOJDKHOCTH CIEIHANIMCTA, MPUHSBIIETO
TeseOHHBIN 3BOHOK.

Ecnmu pomxHocTHOE nmuuo OThena HE MOXKET CaMOCTOSTENIBHO N1aTh OTBET,
TeNeQOHHBIM 3BOHOK JIOJDKEH OBITh MepeaapecoBaH (MEPEeBEACH) Ha JAPYyroe
JOJDKHOCTHOE JIMIIO WJIM K€ OOpaTHBIIEMYCS JHIy AOJKEH OBITh COOOIIEH
TeNeQOHHBI HOMEpP, MO KOTOPOMY MOXKHO OyAET MOIy4YUTh HEOOXOAUMYIO
UH(pOpMaIHIO.

Ecniu moaroroBka  orBeta  TpeOyeT  MPOJOJDKUTENIBHOIO  BPEMEHH,
JOJDKHOCTHOE JIMIO TMpeularacT 3asBUTEIK0 OJWH W3 CIEAYIOUIMX BapHaHTOB
NaJIbHEHUIIINX JEUCTBUM:

- U3JI0KUTH OOpallleHue B TUCbMEHHOM (opMe;

- HA3HAYUTb JIPYTO€ BPEMS ISl KOHCYJIbTAIlUN.

JomxHocTtHOe nuno OtAena He BIpPaBe OCYILECTBIATh MH(POPMHUPOBAHUE,
BBIXOJILIIEE 332 pPaMKHM CTAHAAPTHBIX IIPOLEAYp M YCJIOBHM NPEIOCTaBICHUS
MYHUIIUOAIBHOW YCIYTH, U BIMSIOLIEE MPSMO WM KOCBEHHO Ha MPUHUMAEMOE
pelIeHHe.

OCHOBHBIMH TPEOOBaHUSIMU K KOHCYJIbTAI[UU 3asIBUTENICH SBIISIFOTCS:

- TOJIHOTA, AKTyaJIbHOCTh U JIOCTOBEPHOCTh HH(OpMauu O MOPsSAKe
MPEIOCTaBIECHUSI MyHUIIUTIATBHOM YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU PopMme;

- CBOEBPEMEHHOCTb;

- YETKOCTb B U3JIOKEHUU MaTepHaa;

- HarJIsiAHOCTh (POpPM T0/1aYu MaTepHaa;

- Y10OCTBO M JOCTYITHOCTb.

[Tpu mpenocTaBieHUH MYHHUIMIIAIBHOW YCIyTH 3amnpeuiaercs TpeboBaTh OT
3asBUTEIISI OCYIICCTBICHUS ICHCTBUI, B TOM YHCIIE COTJIaCOBAHUM, HEOOXOIUMBIX
JUTSL TIOYYEHUS MYHHUIIMNAIBHOM YCIYTM W CBA3aHHOM ¢ oOpaleHueM B HHbBIC
rOCyAapCTBEHHBIE OPraHbl, OpraHbl MECTHOTO CaMOYIIPABJIEHUS, OpPraHU3alNH, 32
UCKIIIOUEHUEM TMOJYYEHUsl YCIYr, W TOJy4eHHUsS JOKYMEHTOB U HH(Oopmanuwu,
MPEIOCTABIISIEMbIX B pe3yibTaTe MPEAOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B
NEepPeUYeHb YCIYT, KOTOpBIE SBISIIOTCS HEOOXOAMMBIMHU M 00S3aTE€NIbHBIMU J1JIS
MPEIOCTABIECHUS MyHUIIUTIATBHOM YCIIYTH.

2.12.5. TpeOoBaHus K MECTaM MpUEMa 3asiBUTEIICH:

1) pabouee mecto nomKHOCTHOrO Juia OTaena I0HKHO 00ecriedruBaTh eMy
BO3MOKHOCTh CBOOOHOTO BXOJIa M BBIXO/1a U3 TIOMEILIEHUS TPU HEOOXOAUMOCTH;

2) MecTo AJi MpUeMa 3asgBUTENS JOJKHO OBITh CHAO0XKEHO CTYJIOM, UMETh
MECTO JJIsl TUChMa U PACKIAJKHA IOKYMEHTOB;

3) MecTa MpeaoCTaBICHNs MyHUIMITAILHOM YCIIyTH 000pYAYIOTCS:

- CHCTEMOM KOHJMLIMOHUPOBAHMS BO3AYXa;

- IPOTUBOIIOKAPHON CUCTEMOU U CPEICTBAMU ITOKAPOTYLIEHNS;

- CpelicTBaMU OKa3aHUsI IEPBOIl MEUIIMHCKON OMOIIH (AMTEUKH ).
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4) paboune MecTa COTPYOHHKOB, MPEIOCTABIAIOIINX MYHHUIMIIATBHYIO
yCIyry, OOOpYIYIOTCSl IEpPCOHAJIbHBIMU KOMIIBIOTEPAMH W OPITEXHUKOW ¢
BO3MOXKHOCTBIO JOCTyNa K HEOOXOIUMBIM HH(OPMALMOHHBIM 0a3aM JaHHBIX,
[EYaTAOIMM yCTPOWCTBAM, IO3BOJIAIOIIMMU CBOEBPEMEHHO U Kay€CTBEHHO
IPEIOCTABIIATh MyHULIUIIATIBHYIO YCIIYTY;

5) B memsix obecrnieyeHUs] KOH(UICHIMAIBHOCTH CBEIACHUM O 3asBUTENE
onHuM crneruanuctoM Othaena OJHOBPEMEHHO BEAETCA INMPUEM TOJBKO OJIHOTO
3asBUTEIIS.

2.12.6. OdopmieHne BU3yabHOH, TEKCTOBOM U  MYJIbTHMEIUHHON
uHbOpMaAIlMU O TOPSAKE MPEIOCTABICHUS MYHHUIMIAIBHON YCIYTH JOJKHO
COOTBETCTBOBATH ONTUMAJIIBHOMY 3pPUTEIBHOMY U CIyXOBOMY BOCHPHSITHIO 3TOU
uH(GOpMaIUU TpakIaHaAMU.

2.13. Iloka3aTenu JOCTYIMHOCTH U KQYECTBA MYHHIIUIIAJIBHON YCIIYTH.

[Toka3zaTensiMu TOCTYMHOCTU M Ka4€CTBA MyHULMIIATBHON YCIYTH SIBIISIOTCS:

- COOJIIOJIEHUE CPOKOB MPENOCTABICHUS MyHUIIMIIAIILHOM YCIYIM U YCIOBUN
OKHJIaHUs [TPUEMA;

- CBOEBPEMEHHOE, MTOJIHOE HHPOPMUPOBAHUE O MyHUIIUIIATIBLHON yCITyTe;

- IOJIyY€HHE MYHULUIAIBHOM YCIYTHM B 3JEKTPOHHOM (hopme, a Takxke B
MHBIX (popMax 0 BEIOOPY 3asiBUTEIS;

- MUHUMAJIBHOE KOJIMYECTBO U  IPOJOJDKUTEIBHOCTh  B3aUMOJACUCTBUI
3asiBUTENEN U JOJKHOCTHBIX JIMIL IPU IPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH;

- OOOCHOBAaHHOCTh OTKa3a B IpPUEME JOKYMEHTOB M IIPEIOCTaBICHUU
MYHULANAIBHOWN YCIIYTH;

- pecypcHoe o0eclieueHre UCTIOJIHEHUS aIMUHUCTPATUBHOTO PETrJIaMEHTa,;

- COOTBETCTBUE JOJKHOCTHBIX PETJaMEHTOB OTBETCTBEHHBIX IJOJIKHOCTHBIX
JUL, YYaCTBYIOIIMX B MPEAOCTAaBICHUH MYHULMIAIbHON ycnyru, Permamenty B
YacTH OINUCAaHUs B HHUX aJMHUHHUCTPATUBHBIX JEHUCTBHUM, MNpodeccCHOHaTbHBIX
3HAHUU ¥ HAaBBIKOB;

- pa3MmenieHue MHGOpPMAIMU O TMOPSAKE MPEAOCTaBICHUS MYHHUIMIIAIbHOU
yclyrd Ha uH(pOpMalMOHHBIX cTeHaax OTaena, a Tak ke Ha opUIUAIbHOM caiTe
otnena, EnuHoM noprane MyHULIUITAIBHBIX YCIIYT.

CooTBeTCTBHE HCIIOJIHEHUS! aIMUHUCTPATUBHOTO PErjiaMeHTa TpeOOBaHUSIM
K Ka4ecTBy W JOCTYIHOCTM NPENOCTABICHUS MYHULUIIAIBHON  YCIYrH
OCYUIECTBJISIETCS HA OCHOBE aHaIM3a MPAKTUKUA MPUMEHEHUSI aIMUHUCTPATUBHOTO
peryiaMeHra.

AHanu3  NpakTUKH  NPUMEHEHHs  aJMUHUCTPATUBHOTO  pErjiaMeHTa
MPOBOJUTCS AOJKHOCTHBIMU JuiiamMu OT/ena oiuH pa3 B ro/l.

[lo pesynbraram aHanu3a NPAKTUKH TPUMEHEHUS aJIMHHHCTPATUBHOIO
periiaMeHTa Mnpu HeoOXOJWMOCTH BHOCSTCA COOTBETCTBYIOIIME HW3MEHEHHS B
aIMUHUCTPATUBHBIA pErJIaMeHT B LENSIX ONTHUMM3AlUU aJIMUHUCTPATUBHBIX
IPOLENYpP, YMEHBUIEHUS CPOKOB HMCIHOJIHEHUS aJIMHUHHUCTPAaTUBHBIX MPOLEAYpP H
aIMUHHUCTPATUBHBIX JICHCTBUI.

[Toka3aTenem KadyecTBa MPEIOCTABICHUS MYHHMIMNAIbHOW YCIIYT'H SIBISETCS
CPOK MpEeAOCTaBICHHUS] MYHULIUINAIBHONU YCIYTH, OTCYTCTBUE Kalio0 Ha JeiCTBHE
(Oe3neiicTBUE) TOMKHOCTHBIX JIUL, MyHULIUTIATBHBIX CIYXKAIIHX.
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2.14. Vnble TpebOBaHHA, B TOM YHUCIE YYUTHIBAIOIIME OCOOCHHOCTH
IPEIOCTABICHUS! MYHHULIUIIAIBHON YCIYyTd B MHOTO(QYHKIIMOHAJIBHBIX LIEHTPAX U
0COOEHHOCTH NPEIOCTABICHNS MyHUIIMIIAJIbHON YCIIYTU B JIEKTPOHHOM (opMe.

B caywae ecnm 3asBUTENM (WX TNPEACTABUTEIM) MOJAIOT CBOM 3alpOChHl B
OTnen mpu JIUYHOM OOpALLlEHUH, MX 3alpoChl NMPUHUMAIOTCS HEMEIJIEHHO U
PErUCTPUPYIOTCS B JIEHB ITOIAYN.

IIpu mnocrymiennn B Othen 3ampoca IO 3JIEKTPOHHOM IOYTE 3ampoc
pacredaTrsiBaeTCs Ha OyMa)XXHOM HOCHUTEJIE U B JalbHENIIEM paboTa ¢ HUM BEAETCA
B YCTaHOBJIEHHOM nopsake. [Ipu moctymieHnn nmo 3JeKTpOHHOM MOYTE 3ampoca,
He TpeOyromero mnocieayomux aedcTBuit OtThena Mo HampaBlIeHUIO €ro Ha
VCIIOJITHEHNE B OPraHbl M OPraHU3alMu 110 PUHAIEKHOCTH, OTBET MOJIb30BATEIIO
HAIIPaBJISIETCA 10 aIpeCy, YKa3aHHOMY B 3aIpoce.

[IpenocraBieHne MyHUUUNAIBHOM  YCIAYyrd B 3JEKTPOHHOW  (opme
IIPELYCMOTPEHO.

3. CocraB, n0cJ1e10BATEJILHOCTD U CPOKHU
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX MPOLEAYP, TPeOOBAHUSA
K MOPAJIKY UX BBINOJHEHUSs, B TOM YHCJI€ 0COOEHHOCTH BbITIOJIHEHHS
aIMUHUCTPATUBHBIX NPOLEAYP B JJIeKTPOHHOM opMe, a TaKk:Kke 0COOEHHOCTH
BBINIOJIHEHUS] A IMUHUCTPATUBHBIX MPOLEYP
B MHOTO()YHKIMOHAIbHBIX HEHTPax

3.1. CocTaB aAMUHUCTPATUBHBIX MTPOLEAYDP.

[IpenocraBieHne MyHUIIMOAIBHOW YCIYTH BKJIIOYAeT B ce0s Cleayrolume
aJIMUHUCTPATUBHBIE MTPOLIETYPHI:

a) TMPUEM M PErucTpauus 3ampocoB C MpUIaraéMbIMU JOKYMEHTaMH, U
nepeaayda ux Ha UCIOJTHEHUE;

0) aHaM3 CoIepKAHUS U TEMATUKH MOCTYMHUBIINX 3aPOCOB;

B) HANpAaBIICHHWE 3allpOCOB 3asBUTENE HA HCIIOJHEHUE B OpraHbl U
OpraHu3alMy MO MPUHAIIEKHOCTH;

I') IOUCK apXUBHBIX IOKYMEHTOB, HEOOXOAUMBIX ISl UCIIOJIHEHUS 3alIPOCOB;

J1) MOJATOTOBKA OTBETOB 3asIBUTEIISIM;

e) oopMIIEHHE apXUBHBIX CIIPABOK, APXUBHBIX BBIMUCOK U apXUBHBIX KOIHIA;

) MPOCTABJIEHUE allOCTUJIA HAa apXMUBHBIX CIPaBKaX, apXMBHBIX BBIMHCKAX U
APXUBHBIX KOTIHSIX;

3) OTIIpaBKa 3asiBUTENSIM OTBETOB M apXMUBHBIX CIPABOK, aPXUBHBIX BBITHUCOK,
APXUBHBIX KOIUU.

[TocnenoBarenbHOCTh  AAMUHUCTPATUBHBIX  ACHCTBUH  (mpoueayp) o

NPEIOCTABICHUI0O MYHMIIMIAIBHOW YCIYrM OTpakeHa B OJOK — CXeMe,
npeacraBieHHod B IIpunoxennn Ne 1 k Hacrosmemy aIMUHUCTPATUBHOMY
pErIaMEHTYy.

3.2. IlocnenoBarenbHOCTh M CPOKH BBITIOJHEHUS aJIMUHUCTPATUBHBIX
IIPOLIEYP.

3.2.1. OcHoBaHueM Uil Hayaja aJIMUHHCTPATUBHOM mpouenypsl «IIpuem un
perucTpanus 3ampocoB C NpUaraéMbIMH JOKYMEHTaMM, M Tepeiada HUX Ha
UCIIOJTHEHHUE) SIBIISETCS:
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- mnocryminenue u3 MITIP Maraganckoit o6mactu, u3z denepaabHOro
apxuBHOro areHtctBa, MWJI Poccum wnm HemocpencTBEHHO H3-3a pyOeka
AIEKTPOHHOTO 3asBJICHUS. W MPWIOKEHHBIX K HEMY DJJIEKTPOHHBIX KONUU
JOKYMEHTOB €  MCIOJIb30BaHMEM  EJMHOrO  moprajsa  perucTpupyroTcs
JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a MPHUEM U PErHCTpalldio oOpamieHui, B
KypHaJIaX PErHCTPALMM 3allPOCOB: OTAEIBHO TEMATHYECKHE 3alPOChl U 3aIPOCHI
COLIMAJIbHO-TIPABOBOIO XapakTtepa. Ha 3asgBneHMM B HUKHEM NIPaBOM YIIIy
YKa3bIBa€TCsl BXOJSAIIMA PETUCTPALIMOHHBIA HOMEpP U Jara MOCTYIUICHUS
3asBJICHUS] B A IMUHHUCTPALHIO;
[Ipn mocrymeHnu 3ampoca 3asBUTENS 110 JJEKTPOHHOM II0YTE 3aIpoc

pacrnedaTpiBaeTCs Ha OyMa)KHOM HOCHTEJIE U B JaJIbHEHIIIeM paboTa ¢ HUM BEIETCS
B YCTAHOBJIICHHOM mopsjake. I[Ipy mnocTymieHnu 1o SJIEKTPOHHOW moute
oOpartieHusi, He TpeOyIOUIEro MOCIEAYIOMMNX ACHCTBUN MO HAMpPaBICHUIO €ro Ha
WCIIOJITHEHUE B OpPraHbl U OPraHU3aliu [0 MPUHAIIEKHOCTH, OTBET MOJIb30BATENIO
HaIIpaBJISIETCSl TIOYTOM M0 apeCy, YKa3aHHOMY B 3aIlpoOcCeE.

3.2.2. CBeaeHusl O JOJKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBIMOJHEHUE
aIMUHUCTPATUBHOU MTPOTICTYPHI:

- 32 TIPUEM U PETUCTPAINIO 3asBJICHUS, TIOCTYITUBIIECTO JIMYHO WJIU 10 TOYTE:
CeKpeTapb AJIMUHUCTpAIMU JU00 TODKHOCTHOE o OTaena;

- 32 TPUEM W PETUCTPAIMIO 3asBJICHUS, TPEIOCTABICHHOTO 3asBHUTEIIEM
mocpeIcTBOM EAMHOTO WM PErMOHAIBLHOTO TOPTAJOB: JOKHOCTHOE JIUIIO
Otnena.

3.2.3. Kputepuii npuHATUAS PEHICHUS O TIPUEME U PETUCTPAIlMU 3asBICHHUS:
HAJIMYKE 3asBJICHUS O MPEJOCTABICHUH MYHUIIMIIAIILHON YCIIYTH € MpUJIaraéMbIMU
JIOKyMEHTaMH.

3.2.4. Pe3ynbTaT aAMUHUCTPATUBHOMN MPOIIEAYPHI:

- 3aperucTpUpPOBAHHOE 3aSBJICHUE O TMPEAOCTABICHUN MYHUIIUITAIBHON
YCIIyTH.

3.2.5. Crioco6 (ukcarnuu pesyiabTaTa aIMUHUCTPATUBHON MPOIIEIYpPHI, B TOM
yucie B AJIEKTPOHHOU (popMme, comepkamuil ykazanue Ha ¢popmaT o0s13aTeIbHOTO
OTOOpaKEHUS aJIMHHHCTPATUBHOW IMPOIEIYPHl, B TOM YHCJIE€ B DJICKTPOHHBIX
CHUCTEMaXx:

- B CJTy4ae MOCTYIUICHHS 3asBJICHUS IO MOYTE WJIM MOJAYH 3asABJICHUS JIMYHO
nomkHocTHOe Juio Otaena perucTpupyer 3asBICHHE O MPEAOCTaBICHUU
MYHHUITUTIATBHOM YCIIYTH Y CEKpeTaps AIMUHUCTpAIlUH, 3aperuCTPUPOBAHHOE
3asBJICHHE O IIPEJOCTAaBICHWH MYHMIMIAIBHOM YCIyrH C BH30M [J1aBbl
MYHHUITUTIATFHOTO 00pa30BaHus nepenaercs HavanpbHuKy OTaena s Ha3HAYCHUS
OTBETCTBEHHOTO 3a IMPEJAOCTaBICHWE MYHUIIUTIATBLHOW YCIYTH HUCHOJHEHUS W3
yucia cnenuanuctoB Otaena;

- B CJyyae IMoJauu 3asBJIEHUS MOCPEACTBOM EIWHOTrO WM PEerHOHAILHOTO
MOpTaJoB  JODKHOCTHOE Jmno  Otaena  perucTpupyer  3asBICHHE O
MPEIOCTABICHUN MYHULUIIAIBLHON YCIYTH B JKypHAJle PErUCTpallui 3asBJICHUN U
BbIJIa4U JJOKyMEHTOB.

3.2.6. Y OIHOMOYEHHBIN MYHULIMTATbHBIN CITY KAl Otnena
(MCIONTHUTENb) OCYILECTBIIAET aHANW3 TEMATHKUM MOCTYMHUBIIUX OOpalieHuil c
y4€TOM HEOOXOJMMBIX Mpo(deccCHOHaIbHBIX HAaBBIKOB M uMetollerocss B Otaene
HAy4YHO-CIIPABOYHOI'O ammnapata U MHPOPMALMOHHBIX MaTepUajoB, COJEpIKAIINX
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CBEJICHUS O MECTaX XPaHEHUS JOKYMEHTOB, HEOOXOIWMBIX ISl HWCIIOJTHCHHSI
3anpoca. [Ipu 3Tom onpenensercs:

a) MPaBOMOYHOCTh IMOJYYEHUs 3asgBUTENIEM 3alpaninBaeMoil MHPOpMalLUU C
Y4ETOM  OrpaHMYEHUHM  HA  NPEAOCTABICHUE  CBEICHUM,  COAEpPKAIIMX
roCyapCTBEHHYIO TallHy U CBEJICHUSI KOH(DHUICHIIMAIBHOTO XapaKTepa;

0) creneHb MOJHOTHI MHQPOpPMAIIMU, COJEpKAIICHCS B 3alpoce 3asBUTEINS,
HEO0OXOAMMOM sl MPOBEJICHUS TIOMCKOBOM padOTHI;

B) HAJIMYKE apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX JIIsl UCTIOJTHEHUS 3a1poca,
MPU UX OTCYTCTBUU BO3MOXXHOE MECTOHAXOXKJICHHE JIOKYMEHTOB, HEOOXOIUMBIX
JUISL UCTIOJTHEH WS 3aI1poca 3asiBUTEIIS;

I) agpec KOHKPETHOIO OpraHa, OpraHu3ali, KyJa CIEIyeT HalpaBUTh
3aIpoC HA UCTIOJHEHUE 0 MPUHAIICKHOCTH.

MakcUMaJIbHBIM CPOK MCITOJHEHUS JAHHOM aJAMWUHUCTPATUBHOM MPOLETYPbI
— He Oosiee 3 pabouux JHEH.

3.2.7. HampapneHnue 3ampocoB 3asiBUTEJEH Ha HCIOIHEHHE B OpraHbl U
OpraHu3alyu 10 MPUHAIJIEKHOCTH.

3.2.8. Ilo uroram aHanu3a TEMAaTWKH, MOCTYMUBIIUX 3amnpocoB, OTaen
HaMpaBJsIeT 3alpOChl WIM HX KONWU CO CBOMM IIMCbMOM Ha WCIIOJIHEHHE I10
MIPUHAJIEXKHOCTA B JIPYTM€ OpPraHbl M OpPraHU3aluy, KOTOpPbIE MOTYT UMETh Ha
XPaHEHUH IOKYMEHTBI, HEOOXOAUMBIE ISl UCTIOTHEHHS 3alpOCOB.

B cnywyae ecnu 3ampoc TpeOyeT MCIOJHEHHS HECKOJbKHMMH OpraHaMy H
opranuzanuamu, OTes HanpaBisaeT B COOTBETCTBYIOIIME OPraHbl U OpraHU3aIUun
KOIIMH 3aIIpOCa, aHKETBI, C YKa3aHUEM O HAIPABJIEHUU OTBETA B a/IPEC 3aSBUTEIS.

MakcuManbHbI CPOK UCTIONHEHUS TIPOLIeAYPhl — HE OoJiee 3 pabounx JHEH.

3.3. TpeboBaHus K MMOPSIAKY BBHITTOTHCHHS aIMUHUCTPATUBHBIX MPOIIEAY].

3.3.1. IloAroTOBKY OTBETOB 3aABUTENISIM OCYIIECTBIACTCA IOJKHOCTHBIMU
mutamu. OTBET MOXET OBITh IOJATOTOBJIEH B (popMme:

- nucebMeHHoro yseaomseHus MMUMJl Poccum wnm  3adButens o
HEOOXOIMMOCTH TPEIOCTABICHUS JOMOJHUTEIBHBIX CBEICHUN JJISI WCIIOTHEHUS
3amnpoca;

- mucbMeHHOTO yBenomiieHuss MUJ[ Poccnu nim 3asBUTENS O HaAIlpaBJICHUU
3aIpoca Ha UCIIOJIHEHHUE B COOTBETCTBYIOLIMN OpraH, OpraHU3aluio;

- MUChbMA C WHBIMU CBEACHHSIMHM, HamnpaBjieHHoro B MMUJI Poccum wim
3asIBUTEIIIO;

- ApPXMBHOU CIIPaBKHU, apXUBHOM BBIIIUCKU WIN aPXUBHOU KOIHH.

3.3.2. Ilpu OTCYTCTBUM apXWBHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIs
WCIIOJIHEHHS 3amlpoca, COCTaBIsIETCA OTBET 00 OTCYTCTBUM 3allpaliMBacMbIX
cBeneHui Ha Onanke Otnena. B oTBere m3naraercss mpuyuHa, MO KOTOPOH HE
MPECTABIISAECTCS BOBMOXKHBIM BBIJIaTh UCTPEOYEMBIN TOKYMEHT WUJIU CIIPABKY.

CpOK HCHOJIHEHUS JAaHHOM aAMUHUCTPATUBHOM nipouenypsl — 30 nHE.

OCHOBHBIMH TPEOOBAHUSMHU K KOHCYJIBTAIIUN 3asIBUTEIICH SIBIISIOTCS:

- TOJHOTA, AaKTyaJIbHOCTh U JIOCTOBEPHOCTh HWH(OpPMAIMU O TOPSIIKE
MIPEIOCTABIICHUS MyHUITUTIATLHOM YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (popme;

- CBOEBPEMEHHOCTB;

- YETKOCTh B U3JI0KEHUH MATEPUAIIA;

- HarJIsiAHOCTH (POpPM T0/1auu MaTepHaa;

- yA0OCTBO U IOCTYIHOCTb.
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KoHCynpTHpOBaHME OCYIIECTBIAETCA KaK B YCTHOW, TAK U B IIMCbMEHHOMN
¢opme. Bpems  nomydeHus OTBETa NPU  UHAMBUAYAIBHOM  YCTHOM
KOHCYJIbTUPOBAaHWM HE JOJDKHO mpesBblmiaTe 10 muHyT.  IIuceMeHHBIE
KOHCYJIbTallUM NPEJOCTaBISAIOTCA 10 YCTHOMY JHOO HUCBMEHHOMY 3alpocy
3asBUTENS, B TOM YHCIIE B 3JIEKTPOHHOU (hopMme.

WupopmupoBaHue 3asiBUTENIEH O MPEAOCTaBICHUH MYHHULMIIAIBHOW YCIIyTH
OCYILECTBISIETCS B pOopME:

- HETIOCPEJCTBEHHOIO OOILEHUS 3asBUTENEH (MPU JIMYHOM OOpaIeHUH MO0
no TtenedoHy) C JAODKHOCTHBIMU Jumamu OTnena OTBETCTBEHHBIMH 32
KOHCYJIBTALINIO;

- B3aMMOJEHCTBUS JNOJDKHOCTHBIX Jul OThena ¢ 3asBUTEISIMU IO TIOYTE,
AJIEKTPOHHOM ITOYTE.

NudopmanmoHHsle CTEHIBI, coJepKalne HWHPOPMALMI0 O MPOoLEeaype
MPEIOCTABIECHUSI MYHUIIMIAIBHON YCIYTH, TOJKHBI ObITh MAaKCUMaIbHO 3aMETHBI,
XOpOLIO MPOCMAaTpUBaeMbl U (PyHKLIHMOHAJIbHBIE, PEKOMEHAYETCSI 00OpYyI0BaTh
uH(GOpPMaIlMOHHBIE CTEH/Abl KapMaHamMHu (opmara A4, B KOTOPBIX pa3MELIAIOTCs
MH(GOPMAIIMOHHBIE JIUCTKU.

TexcT MaTepuanoB, pa3MellaeMblX Ha CTE€HJaX, JOJDKEH ObITh HareuyaTaH
yIOOHBIM ISl YTeHHsI HIprU(TOM, OCHOBHBIE MOMEHTHI U HanloJiee BaXKHbIE MECTa
BBIJIETISIFOTCS JKUPHBIM LIPUPTOM.

[Ipy w3MEHEHHH YCIOBUM W TIOPSAKAa NPENOCTABIEHUS MYHHLIMIAIbHON
yCIIyr “H(popManus 00 U3BMEHEHHSIX JOJKHA OBITh BbIJIEJIEHA [IBETOM M IIOMETKOU
"Baxno".

CpOK HCHIOJIHEHUS JAaHHOM aAMUHUCTPATUBHOM nipouenypsl — 30 nHEM.

3.4. OcoOeHHOCTH BBINOJHEHHUS AJMUHUCTPATUBHBIX MpPOLEAYp B
AIEKTPOHHOU (hopme.

3.4.1. 3agBuTENM UMEIOT MPABO HA IOJYYEHHE MYHHUIMNAIBHON YCIYyTH B
AIIEKTPOHHOH (hopme.

JIJ1st 3TOrO Ha ANEKTPOHHBIN aapec AIMUHUCTPALMU WIA C UCIIOJIb30BAaHUEM
EauHoro mnoprana rocygapCTBEHHBIX M MYHHIMIAIBHBIX YCIYI HalpaBIsIeTCS
3alpoc M JOKYMEHTBhl (IIpU HEOOXOJUMOCTH), B YCTAaHOBJIEHHOM THOpPSAKE
HOJITMCAaHHBIE AIEKTPOHHOM IIU(PPOBOI MOANUCHIO 3aBUTEISL.

3.4.2. B ciyvae ecnu 3anipoc HMOJMUCAH NPEACTABUTENEM 3asBUTENS], BMECTE C
3aIpoOCOM  HampaBiseTCsl  JOBEPEHHOCTh HA  NPEACTABICHHE  WHTEPECOB,
orckanupoBanHas B ¢opmare Portal Document Format (PDF) u 3aBepenHas
AIIEKTPOHHOM LU(PPOBON MOJAMUCHIO HOTapUyca (MHOTO JIUIA, YAOCTOBEPHUBILETO B
COOTBETCTBHUHM C 3aKOHOM MOJYIMHHOCTbD MOAMMCH 3asBUTEII Ha JJOBEPEHHOCTH ).

3.4.3. MpyHununaibHas yciyra HpEJOCTaBIsE€TCS  3asBUTENI0 B CPOKH,
YCTaHOBJICHHbIE TYHKTOM 2.4. HACTOSIET0 aIMUHUCTPATUBHOTO pPETJIaMEeHTa.

3.4.4. Pe3ynapTaT MYHHULMNAIBHOM YCIyTH HaIpaBisieTCs TPaXJAaHUHY Ha
aJpec, YKa3aHHbI B 3alpoce, MOYTOBBIM OTIPABICHUEM WIH B 3JIEKTPOHHOU
dbopme (TOKyMEHT, 3aBEPEHHBIN JIEKTPOHHOU TU(PPOBOI TIOIMUCHIO).

3.4.5. Peructpauusi TOCTYNHUBIIETO B JJIEKTPOHHOM (¢opMe 3ampoca
IIPOU3BOJIUTCSI HENOCPEACTBEHHO B JIEHb €T0 MTOCTYIUICHUS.

3.5. Odopmienne apXuWBHBIX CIPABOK, apPXUBHBIX BBIMUCOK M APXHMBHBIX
KOIIHM.

3.5.1. Tekct B apxuMBHOM CHOpaBKE JAeTCs B XPOHOJOTMYECKOM
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MOCJIEI0BATEIBHOCTH COOBITHI C yKa3aHHWEM BHJIOB apXMBHBIX TOKYMEHTOB M HX
Jat. B apxuBHOM cripaBKe TOMyCKAETCS HUTUPOBAHUE APXUBHBIX JOKYMEHTOB.

HecoBnagenue OTAENbHBIX AAHHBIX apXHUBHBIX JOKYMEHTOB CO CBEICHUSIMU,
W3JIOKEHHBIMH B 3aIlpoCe, HE SBJSETCA MPEMATCTBUEM JJISl BKIIOYEHUS HX B
apXHUBHYIO CIPABKY MPU YCIOBHUH, €CJIM COBIAJCHUE BCEX OCTAJIbHBIX CBEJICHUI HE
BBI3BIBAET COMHEHUU B TOXKJIECTBEHHOCTU JUIA WU (DAKTOB, O KOTOPBIX
TOBOPUTCSI B AapXMBHBIX JOKYMEHTaxXx. B apXuBHOM CHpaBKE 53TH JIaHHbBIC
BOCIIPOM3BOJATCS TaK, KaK OHHU MW3J0KEHbl B apXUBHBIX JOKYMEHTax, a
PACXO0KJICHMS, HECOBIIAICHUS U HETOYHbIE HA3BaHUs, OTCYTCTBUE UMEHH,
OTYECTBA, MHUIMAJIOB WIM HAJW4YUMe OJHOTO M3 HUX OrOBAapUBAIOTCA B TEKCTE
crpaBku B ckoOkax («Tak B mokymeHTe», « Tak B TEKCTE OPUTHHATIAY).

CBenmenusi o paboTe B HECKOJBKHUX OpraHax, OpraHH3alusaX, Y4eOHBIX
3aBEJICHUAX BKJIIOYAIOTCA B OJHY APXMBHYIO CIPaBKYy, €CIM BCE JTH CBEACHUSA
COZIEpKATCs B JOKYMEHTAX apXUBHOTO OTAEINA.

B mpuMeudaHuMsx 10 TEKCTy AapXUBHOM  CIPAaBKU  OTrOBApUBAIOTCS
HEpa300pUMBO HANUCAHHbIC, HCHPABIECHHBIE AaBTOPOM, HE IOJAJAIOIIUECS
IPOYTEHUIO BCJIEACTBHE MOBPEXKACHUS TeKcTa opuruHana mecta («Tak B Tekcre
opuruHaiua», «B Tekcre Hepaz0opUUBO»).

B Tekcre apXMBHOW CHpaBKU HE JOIYCKAIOTCS W3MEHEHMs, UCIIPABIICHMS,
KOMMEHTapuHu, COOCTBEHHBIE BBIBOJABI HMCIOJHUTENS MO COAEPKAHUIO apXUBHBIX
JIOKYMEHTOB, HA OCHOBAHUM KOTOPBIX COCTABJIEHA apXHWBHAas clipaBka. [loguncTku
Y IIOMapKH B apXHUBHBIX CIIPABKAX HE JOIYCKAKOTCA.

[locne TekcTa apXMBHOW CHpPABKU MPUBOIATCSA apXUBHbIE MHUQPPHI U HOMEpa
JUCTOB €IWHUL XPAaHEHUs AapXWBHBIX JIOKYMEHTOB, II€YaTHbIC W3JaHUs,
WCIIOJIb30BABIINECS JJISI COCTABJICHHUsSI apXMBHOM CIpaBKUA. B TekcTe apXuBHOU
CIOpPAaBKHU JOMYCKAETCs MPOCTABIIEHWE apXMBHBIX MMU(GPOB M HOMEpPA JIMCTOB
€IUHULl XPAHCHHsI apXMBHBIX JTOKYMEHTOB Cpa3y MOCIE H3I0KEHUS KaXI0ro
dakTa, COOBITHS.

B apxuBHOI cmpaBke, 00bEM KOTOPOUM MpPEBBIIIACT OJWH JIUCT, JIUCTHI
JIOJIKHBI OBITh MPOILUTHI, IPOHYMEPOBAaHbI U CKpEIJIeHbl NedaThio OTaena.

ApxuBHas cmpaBka odopmisiercs Ha Onanke Otaena u  agpecyercs
HEIOCPEACTBEHHO 3asBUTEIO.

ApxuBHas clipaBKa NMOJANMCHIBAETCS HadyaJbHUKOM OT/ena, WCIOIHUTENIEM,
3aBepseTcs nedarbro Otaena, npocTaBiIsieTcss HOMEP U JaTa COCTABIICHHUS.

B apxuBHOW BBIIMCKE HA3BAHUE APXUBHOTO JOKYMEHTA, €r0 HOMEP W Jara
BOCIIPOU3BOJSTCS MOJIHOCTHIO. V3BIIEUEHUAMHU U3 TEKCTOB APXMBHBIX JOKYMEHTOB
JOJKHBI OBITh MCYEPIIaHbl BCE UMEIOIIMECS JaHHbIE 10 3amnpocy. Hayano u koHen
KQOKJIOrO0 W3BJECYECHUS, a TaKK€ IMPOIYCKM B TEKCTE apXUBHOIO JOKYMEHTA
OTJIEJBHBIX CJIOB 0003HAYAIOTCS MHOTOTOUYHEM.

B npuMeuaHHsSIX K TEKCTy apXWMBHOW BBIIMUCKH AENAIOTCS COOTBETCTBYIOIIME
OFOBOPKM O YacTAX TEKCTa OpUIMHajga, Hepa30OpYMBO  HAMHUCAHHBIX,
VCIIPABJICHHBIX aBTOPOM, HE MOAJAIOIINXCSA POYTEHUIO BCIECACTBUE MOBPEKACHUS
TekcTa W T.A4. OTAeNbHBIE CIIOBA M BBIPAXKEHUS OpPUTHMHANIA, BBI3bIBAOIINE
COMHEHHsI B UX TOYHOCTH, OTOBAPUBAIOTCS CI0BaMM «Tak B TEKCTE€ OpHUTMHAIIAY,
«Tak B noxymeHnre». [locie TekcTa apXMBHOM BBIMCKUA YKa3bIBAIOTCSI apXUBHBIN
m@p 1 HoMepa JIMCTOB €IUHUIIBI XPaHEHHS ApXUBHOTO JJOKYMEHTA.



[MTPOEKT

AyYTEHTUYHOCTh  BBIJAHHBIX MO  3alpocaM  apXUBHBIX  BBIIHCOK
YIOCTOBEPAETCS MOANKMCHI0 HAYAIIbHUKA aPXUBHOIO OTAENA U TI€9aThI0
apXHUBHOI'O OTAEJIA

Ha oOopoTe kaxmoro jucra apXMBHOW KOIMHU IPOCTABJISIOTCS apXUBHBIE
mU@pbl 1 HOMEpa JIUCTOB €IMHUIl XPaHEHUsI apXMBHOI'O JIOKyMEHTa. Bce iamcThl
APXUBHOM KOIMM CKpEIUIIOTCA. ApXUBHAasg KONMUS 3aBepsieTcs II€YaThIO
apXMBHOI'O OT/EJIAa U OANKCHI0 HAaYaJIbHUKA APXUBHOT'O OTHENA.

3.5.2. ApXxuBHBIE CIIpaBKM, AapXUBHBbIC€ BBIIMNCKM M APXUBHBIE KOIUHU
o OpMIISIOTCSI Ha TOCYAapCTBEHHOM si3bike Poccutickont Denepanmm.

CpoOK MCIIOJIHEHHSI TaHHOM aIMUHUCTPATUBHOM mpoueaypsl — 30 AHE.

3.6. IIpocTaBieHne anoCTHIIA Ha apXUBHBIX CIIPaBKaX, apXUBHBIX BBITUCKAX U
aApPXHUBHBIX KOIHX.

3.6.1. ApxuBHBIE CIIpaBKM, AapXWBHBIE€ BBIIMCKA MW AapPXWBHBIE KOIMH,
HaIlpaBJISIEMBbIE B TOCYAApPCTBA, noanucasmue [ aarckyro kouseHuuto 1961 rona, B
COOTBETCTBUM C KOTOPOI HE TpeOyeTcs KOHCYJbCKasl JIeraqu3auns OpuIHalbHbIX
JIOKYMEHTOB, 3aBEPAIOTCS MPOCTABJICHUEM U 3aII0JIHEHUEM CIEIUAIBHOIO IITaMIIa
- allOCTWJIA.

AmnocTub  HE MPOCTABISETCS HA JOKYMEHTax, NpPEIHA3HAYCHHBIX IS
HaIlpaBJICHUs B TOCYAAapcTBa, ¢ KOTOpbIMU Poccuiickas Penepanus 3aKiIrO4niia
JIoroBopsl 0 INpPaBOBOM IIOMOILIM WU IPABOBBIX OTHOLICHUAX IO I'PAXKIAHCKUM,
CEMEUWHBIM M YIOJIOBHBIM J€JlaM, a Takke B rocyaapcrBa - ydactHuku CHI,
noanucasmue CorjaneHue o NpUHLMNAX U (popmMax B3aMMOJEHCTBUA B 00JaCTH
UCIIOJIb30BAaHUSI ~ apXMBHOM  HMHPOPMALMM, WX C KOTOPBIMH  HMEIOTCS
JIBYCTOPOHHHUE COTJIAIEHUS 0 COTPYIHUYECTBE.

3.6.2. ApXUBHBIM OTAEN HAINpPABISIET MOYTOM MOATOTOBIICHHBIE APXUBHBIC
CIPABKH, aPXUBHBIE BBIIUCKU U apXUBHbBIE KOIUHU, KOTOPbIE HEOOXOIUMO 3aBEPUTH
anocTuieM, B MUHUCTEPCTBO rOCYIapCTBEHHO-TIPABOBOTO pa3BUTHs MaragaHckon
obacTH.

3.6.3. MITIP Marananckoii 06J1acTd TIPOCTABIISET allOCTUIIbL Ha apXUBHBIX
CIIpaBKaxX, apXUBHBIX BBIIUCKAX W AaPXMBHBIX KONMAX, IOArOTOBJICHHBIX
ApXUBHBIM OTJIeJIOM, U BbIChUIaeT B MU/ Poccuu, 3asBuTento.

3.7. OtnpaBka 3asBUTENSIM OTBETOB U AapXUBHBIX CIIPaBOK, APXUBHBIX
BBIITACOK ¥ aPXUBHBIX KOIUHU.

3.7.1. ApxuBHble CIpaBKH, apXHUBHBIC€ BBIMUCKA M apXHUBHBIE KOIUH,
IpeAHa3HaYEeHHBIE JJIsI HAIllpaBJICHHUs B rocyaapcTBa - yyactHuku CHI', Bkmtouas
OTBEThl 00 OTCYTCTBMHM 3alpallliBA€MbIX CBEJICHUM, BBICBUIAIOTCS MO IOYTE
MIPOCTBIMHU MUCbMAaMU HEMTOCPEACTBEHHO B a/Ipeca 3asBUTENEH.

3.7.2. ApxuBHbIE CIpaBKH, apXHUBHBIC BBIMUCKA M apXHUBHBIE KOIUH,
NpeJHAa3HAYECHHbIE JUI  HANpPAaBJIEHUS B TOCYNAapCTBA, HE  SBISIOLIUECS
yuyactHukamu CHI', BKitodast oTBeThl 00 OTCYTCTBUM 3allpalllMBa€MbIX CBEICHUI,
BMECTE C 3alpocamMu (aHKETaMU, JIMYHBIMU 3asBJICHUSIMH U T.I1.) HAIPABJISIOTCS B
MUWU/JI Poccum.

3.7.3. ApXuBHbBIEC CIPABKH, apXUBHBIC BBHIMHCKH U apXUBHBIE KOMHH MPH
andHOM oOpamenun B Otmen, MOTYT OBITh BBIJaHBl 3aSBUTEIIO MPH
NPEABABICHUN JTOKYMEHTA, YIOCTOBEPSIOIIETO JUYHOCTB; ISl TPETbUX JIWIL -
JIOBEPEHHOCTH, O(POPMIIEHHOM B YCTAHOBJICHHOM MOPSIKE.
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[lomyyarenb apXWBHOM CIPAaBKW, APXWMBHOW BBIIMCKM W apXWBHOM KOIMH
pacnuchiBaeTCs Ha MX KOMMAX WM Ha 00OpPOTE CONMPOBOAUTENBHOIO MHChbMA K
HUM, YKa3bIBasl 1aTy UX MOJIyYCHHUS.
3.7.4. PaccMoTpeHue 3ampoca CUUTAETCS 3aKOHUEHHBIM, €CIM II0 HEMY
IPUHATHI HEOOXOAMMBIE MEPHI M aBTOP 3ampoca NPOuH(GOPMHUPOBAH O Pe3yIbTaTax
PacCMOTPEHHSI.

4. ®opMbI KOHTPOJIA 32 NCIOJTHEHHEM aIMUHUCTPATUBHOIO
perjiaMeHTa

4.1. Tlopsmox OCYIIECTBJICHHSI TEKYIIErOo KOHTPOJS 3a COOMIOACHUEM H
UCIIOJHEHUEM  JIOJDKHOCTHBIMH JIMIIAMM W MYHULUNAIBHBIMU  CITY>KaIllUMU
aIMUHUCTPATUBHOTO PErVIAMEHTA U MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, a TAKKE
MPUHATHEM PEIICHUN OTBETCTBEHHBIMU JIUI[AMH.

Texkymuii  KOHTpOJIbL 32  COOMIOJEHHEM  JIOJDKHOCTHBIMH  JIMIIAMHU
MOCJICIOBATEILHOCTH aIMUHUCTPATUBHBIX JCUCTBHM, ONPENCICHHBIX HACTOSIIAM
aIMUHUCTPATUBHBIM PETJIaMEHTOM IPEAOCTABJICHUS MYHHUIMNAIBHONW YCIYTd, U
MPUHATAEM B XOJIE €€ MNPEAOCTABICHUS PEUICHUN OCYIIECTBISACT HayaJbHUK
apXuBHOro oTAena aaMUHUCTpalud  OJIbCKOTO  MYHHIIUMIIAIIBHOTO  OKpyra
Maraganckoi 001acTH B paMKax  HMCIOJHEHHS  CBOUX  JIOJDKHOCTHBIX
00513aHHOCTEH.

4.2. TlopsIoK ¥ NEPUOIUYHOCTh OCYIIECTBJICHHUS TJIAHOBBIX M BHETJIAHOBBIX
MIPOBEPOK MOJHOTHI M KAU€CTBA UCIIOJHEHHUS aJIMUHUCTPATUBHOTO PETJIaMEHTA.

KoHTponp 3a NONHOTONM M KavyeCcTBOM NPEAOCTABICHUS MYHMIIANAIBHOU
YCIIYTM BKJIIOYaeT B ceO0sl MpOBEACHUE IIJIAHOBBIX M BHEIUJIAHOBBIX IMPOBEPOK,
BBISIBJICHUE U YCTPAHCHHE HapylIeHUN MpaB (PU3NYECKUX U IOPUIAMYECKUX JIUIL,
paccMOTpeHHe, TPUHSATHE pEHIeHUH W TMOJATOTOBKY OTBETOB Ha oOpalieHue
(bU3NYECKUX U IOPUIAYSCKUX JIMI], COAEPIKAIINUX KajJoObl Ha PEIICHUs, JeHCTBUS
(6e3nericTBuS) JOKHOCTHBIX Jnil OTAena.

[InaHoBBIE TPOBEPKH TPOBOMASTCS HA OCHOBAaHMHM TIUIAHOB PaOOTHI
AnMUHUCTpalid. BHEIUTaHOBBIE MPOBEPKHM IO  OOpaIllCHHSM  3asBUTEIICH
coAep)KallldM CBEJACHHUS O HECBOEBPEMEHHOM, HEIMOJHOM M HEKau€CTBEHHOM
MPeI0CTaBICHUN MYHULIATTATBHOM YCIIYTH. [IpoBepku Ha3HAYarTCs
pacnopsbkeHrueM AJMUHUCTPALIUH.

Jns  mpoBeleHUs] TPOBEPKU MPEIOCTABICHHUS MYHULMOAIBHOW yCIyTH
dbopMuUpyeTCs KOMHUCCHS, B COCTaB KOTOPOM BKJIIOYAIOTCS JTOJDKHOCTHBIC JIUIA U
MYHULIMTNATBHBIC CIIyXKale AJIMUHUCTpAIUU.

Pe3ynbTaThl poBepku O0QOPMIISIIOTCS B BUJIE aKTa, B KOTOPOM OTMEUAIOTCS
BBISIBJICHHBIE ~ HApYIIEHWs, HEJOCTaTKM B paboTe IO MPEIOCTaBICHUIO
MYHULIMTATHBHON YCIYTH U YKa3bIBAIOTCS MPEIOKEHUS 110 UX YCTPAHECHHUIO.

AKT MOJINMUCBHIBAETCS BCEMH YWICHAMU KOMUCCHH.

KoHTponb ycTpaHeHHs BBISIBICHHBIX B XOJI€ TMPOBEPKH HAPYIICHUU
BO3JIaraercsl Ha HayanbHUKa OTaena u YIpasisomero AeinaMu A IMUHUCTPAIUK.

[leproAMYHOCTH OCYIIIECTBIEHUS MIAHOBBIX MPOBEPOK COCTABIISIET HE MEHEE
1 pa3a B rox.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI U MYHHUIIUIAIBHBIX CIIYXalluX B
chepe TpenoCTaBICHUS] MYHHUIUMIAIBHBIX YCIyr 3a pEHIeHUus U JeWCTBUS
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(Oe3meiicTBue), mNpuHUMaeMble (OCYIIECTBISIEMBIE) B  XOJI€  WCIIOJHECHHS
aIMUHUCTPATUBHOI'O PETJIAMEHTA!

JomxHocTtHble mauna Ortnaena, OKa3bIBAIOIIME WM IPEIOCTABISIONINE
MYHUIUIIAIBHYIO ~ YCIAYTY  HECYT  NEpPCOHAIBbHYIO  OTBETCTBEHHOCTH  3a
CBOEBPEMEHHOCTbD, IMOJHOTY U KaYECTBO JICHMCTBUH I1O:

- IpUEMY 3asIBJICHUS U JOKYMEHTOB;

- PACCMOTPEHMUIO 3asBJICHUSI;

- BBIJAye pe3yJibTaTa.

[lepcoHanbHasi ~ OTBETCTBEHHOCTh  JOKHOCTHBIX  Jjui — Otmena  3a
HEUCTIOJHEHHUE WJIM HEHAJJIexKalllee UCTIOTHEHUE TPEOOBAaHUM aIMUHUCTPATUBHOTO
periiaMeHTa yCTaHABJIMBAETCA B UX JOJDKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBUU
¢ TpeOOBaHUsIMH JIEUCTBYIOIIETO 3aKOHO1aTeNbeTBa Poccuiickoit denepanumu.

B citywae HapylieHust mpaB rpakJaaH U IOPUAUYECKUX JIMI] MO PE3yJIbTaTaM
MIPOBEPOK, BUHOBHBIE JIAIA MPUBJICKAIOTCA K OTBETCTBEHHOCTH, YCTAHOBJICHHOU
JICMCTBYIOIIMM 3aKOHOAATeIbCTBOM Poccuiickon denepanumu.

5. locyneOHbIi (BHeCy1eOHbII) MOPSIAOK 00:KAT0BAHUSA
pelieHni U aeiicTBuil (0e31eliCTBUIT) OpraHa, npeaoCcTaBJsIOIIEro
MYHHIIUNAJIbHYIO YCJIYTy, MHOTOQYHKIIMOHAJIBHOTO HIEHTPA, OPraHu3anmi, a
TaKKe UX J0JKHOCTHBIX JINI, MyHHITUNAJbHBIX CITYKAIHX

3asBUTENM HMMEIOT TPaBO Ha oOXajoBaHUE penieHud U (WiM) JIeUCTBUN
(Oe3nmericTBUIl), MPUHATBIX B XOA€ MPEJOCTABICHUS MYHUIUNAIBHOW YCIyrd B
nocyneOHoM (BHECYIeOHOM) TOpsIIKe (J1aliee-kanoda).

[Tpeamerom nocynedbHoro (BHECYI€OHOT0) 00KaIOBaHUS SIBJISIIOTCST JEUCTBUS
(Oe3nmelicTBUs) JOHKHOCTHBIX JIMI M MYHUIMINAIBHBIX chyxamux Ortaena,
MPEOCTABISAIOMNX MYHULMIAIBHYIO YCIIYTY.

3asiBUTENb BIpaBe OOpaTUThCA C JKajlo0OW, B TOM YHCIE, B CIEAYIOLIUX
CIIyqasix:

- HapylleHHWEe CpoKa pErucTpauuu 3asBieHus (oOpaleHus, 3ampoca)
3asIBUTENS O MPENOCTABICHUA MYHULIMITAJIBHON YCIYTH,

- HapyIlIEHHE CPOKa MPEJOCTaBICHUS MyHUIIMIIAIBHON YCIIyTH;

- TpeboBaHHWE Yy 3asgBUTENs JOKYMEHTOB WIM HHPOpMaLUU JUOO
OCYILIECTBIEHUSA IEHUCTBUM, MPEACTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE
MPEIYCMOTPEHO HOPMATUBHBIMU IPaBOBbIMH akTamMu Poccuiickon Depepanuu,
HOPMAaTUBHBIMU TPABOBBIMU aKTaMM MarajgaHckoil 00JacTH, MyHULMINAIbHBIMU
MPaBOBBIMU AKTaMU JJIs IPEAOCTABICHUS] MYHULIUTTAJIbHON YCITYTH;

- OTKa3 B IpUEME TOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPETYCMOTPEHO
HOPMaTHUBHBIMU MpaBoBbIMU akTaMu Poccuiickon denepanuy, HOPMATUBHBIMU
NpaBOBBIMM aKTaMu Marajganckod 00JacTi, MYHUUHMIAIbHBIMU TPABOBBIMU
aKTaMH JUIsl IPEJOCTABICHUS MyHUIIUIIATBHON YCIIYTH, Y 3asIBUTEIIS;

- OTKa3 B MIPEIOCTABICHUN MYHUIMIAIBHOW yCIIyTH, €CJIM OCHOBAHMS OTKa3a
HE MpeaycMOTpeHbl (eaepaIbHbIMU 3aKOHAMU U TMPUHSATHIMU, B COOTBETCTBHH C
HAMHM HMHBIMM HOPMAaTUBHBIMH IpPaBOBbIMM akTaMu Poccuiickon ®Penepanun,
HOPMAaTUBHBIMU TPABOBBIMU aKTaMu Maraganckoil o0jacTd, MyHULUTNATbHBIMU
IIPaBOBBIMH aKTaMU;

- 3aTpe0OBaHME C 3asBUTENIA NPU NPEJOCTABICHUN MYHHUIMIAIBHON YCIyTH
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IJIaThl, HE MPEAYyCMOTPEHHOW HOPMATHUBHBIMM INPABOBBIMU aKkTamu Poccuiickon
®denepauny, HOPMAaTUBHBIMM IIPaBOBBIMM akTaMu Maraianckoil oOnacru,
MYHUIIUIIAJIbHBIMU IPABOBBIMU AKTAMU;

- orkaz3 Oraena, NPEJOCTABISAIONIEI0 MYHULMIAIBHYIO — YCIYTy, B
UCHPABJICHUM JONYLIEHHBIX OINEYaTOK U OLIMOOK B BBIIAHHBIX B peE3yJbTaTe
IOPEJOCTABICHUSI MYHMIMIIAJBHOM YCIYI'M JIOKyMEHTax, JMOO HapylIeHHUE
YCTaHOBJIEHHOTO CPOKa TAKUX HUCIIPABIICHUH;

- HapylICHHE CpPOKa WIM MOpsJIKa BbLAAYM JOKYMEHTOB IO pe3yJbTaraM
[PEIOCTABIECHUS MyYHULMIIAIbHON YCIYTH;

- IPUOCTAHOBIICHWE NPEJOCTABICHUS MYHHUIMNAIBHOW YCIYTH, €CIH
OCHOBaHUSl MPHUOCTAHOBIICHUSI HE TPEAYCMOTPEHBI (peepaqbHBIMU 3aKOHAMU H
NPUHATHIMU B COOTBETCTBUU C HUMH MHBIMH HOPMAaTHUBHBIMH MPABOBBIMU aKTaMU
Poccuiickoit @enepanuu, 3akOHAMH 1 UHBIMU HOPMAaTUBHBIMU ITPABOBBIMU aKTaMU
Marananckoi 001acTH, MyHULIUIIAJIbHBIMU IIPABOBBIMU aKTaMHU.

XKanoba monmaercss B mucbMeHHOW (opMe Ha OyMa)KHOM HOCUTENE WIH B
3NIEKTPOHHOM Gopme B OTAel, NpeaoCTaBIAIOIUNA MyHUIUIAIBHYIO YCIIYTY.

Xanoba Ha pelieHus, NpUHATHIE HadadbHUKOM OTlena, MperoCTaBIsSIOIero
MYHUIUMIAIBHYIO YCIYTy, IOJAIOTCS B BBIIIECTOSIIIAN OpraH (Ipy €ro HAJIWYUM)
anbo, B clydyae €ro OTCYTCTBUS, pPacCMaTpPUBAIOTCS HEMOCPEICTBEHHO
HavanbHUKOM OTJena, MpeaoCTaBISIIOIIEr0 MyHHIIMIIAIBHYIO YCIIYTY.

Kanoba moxer OBbITh TOJlaHA JIMYHO, HalpaBieHa IO TMOo4YTe, ¢
UCITIOJIb30BAHUEM HH(DOPMAIIMOHHO-TEIEKOMMYHUKAUUOHHON cetn «WHTepHeT»,
opuIManbHOrO caiTa aJIMUHHUCTpauuu, EQuHOro moprana rocylapCTBEHHBIX H
MYHUIUMOAIBHBIX YCIYT, Yepe3 MHOroyHKIMOHANbHBIA LIEHTP, a TaKKe MOXKET
OBITh MIPUHSATA IPU JIUYHOM MTPUEME 3aIBUTEIISL.

Oco0eHHOCTH TOAAYM W PACCMOTPEHHUS >Kajlo0 Ha pEIICHUS U JACHCTBUS
(Oe3nelicTBUE) OpPraHOB MECTHOIO CaMOYMNPABICHUS U WX JIOJDKHOCTHBIX JIMII,
MYHUILIMIAJIBHBIX CIYXKAIIMX YCTAHABIMBAIOTCS MYHULMIAJIbHBIMU IPABOBBIMU
aKTaMHu.

Kanoba nomkHa coaepkarh CIeIYIONy0 HHHOPMAITHIO:

- HaWMEHOBAaHHME OpPraHa, IPEIOCTaBISIOIIET0 MYHULHINAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpefaoCTaBiIsoNIero MyHUIUNAIbHYIO YCIYyTy, 100
MYHUIIMIIAJIBHOTO CITYXKAIlIero, pemieHus M JeicTBus (Oe3neicTBrE) KOTOPBIX
oOXKalyroTcs;

- (haMuIMIo, UMsl, OTYECTBO (TIOCIIEHEE - MPU HAJUYHH), CBEIEHUS O MECTE
JKUTEJIbCTBA 3asABUTENS - (PU3UYECKOTO JMIa JIMOO HAaWMMEHOBaHWE, CBEICHUS O
MECTe HaXOXJICHHUS 3asBUTENSI - HOPUAMYCCKOTO JIMIA, a Takke HoMep (Homepa)
KOHTaKTHOro TejedoHa, aapec (aapeca) dJIEKTPOHHOW MOYTHI (MIPU HAIMYUM) U
MOYTOBBIN aJPEC, MO KOTOPHIM JOJKEH ObITh HAPABIIEH OTBET 3asBUTEIIO;

- cBelleHMsI 00 00KamyeMbIX PEIICHUsIX U JeUCTBUSIX (Oe31eiCTBUN) OpraHa,
IPEIOCTABISIOIIET0 MYHHUIMIAIBHYIO YCIYTY, JTOJDKHOCTHOTO JIMI[A OpraHa,
IOPEJOCTABISAIONIETO  MYHULMIAJIBHYIO  YCIyry, JIMOO  MYHUIUMIAIBHOIO
CJLy>KallleTo;

- JI0BOJIbI, HA OCHOBAaHWU KOTOPBIX 3asBHUTENIb HE COMNIACEH C PELICHHEM M
neiictBueM (Oe3aeiicTBrEeM) opraHa, MPeI0CTaBIAIONIEr0 MyHUIIMITATBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIA OpraHa, MpeaoCTaBIsIONIer0o MyHUIIUIAIBHYIO YCIYyTy, 100
MYHULIMIIAJBHOTO  CIYXKAIlero. 3asBUTENEM MOTYT OBbITh  IIPENCTaBICHbI



ITPOEKT
JIOKyMEHTHI (IIPU HAJW4WH), TOATBEPXKIAIOIINE JOBOABI 3asBUTENS, MO0 HX
KOTIU Y.

XKanoba, mnocTtynuBmias B OpraH, MPEIOCTABISAIOMIUA MYHUIUIIAIBHYIO
YCIYTy, TOMJIEKHUT PACCMOTPEHUIO JIOJHDKHOCTHBIM  JIMIIOM, HAJIEJIEHHBIM
MOJIHOMOYMSIMU 110 PACCMOTPEHUIO Kajlod, B TEUEHUE MATHAUATH pabouux JHEH
CO [HSA €€ perucrpanuu, a B cllydyae oOOKajloBaHUS OTKa3a oOprasa,
MPEAOCTABISIONIETO MYHHIMIIAJIBHYIO YCIYTy, JOJDKHOCTHOTO JHMIA Oprasa,
MPEAOCTABISAIONIET0 MYHULIMNIATIBHYIO YCIIYTY, B IPUEME JOKYMEHTOB y 3asBUTENS
an00 B WCHPaABICHUM JOMYIIEHHBIX OINEYaTOK ¥ OIMMUOOK WM B CiIydae
o0)kKaIOBaHUSI HAPYIICHHS YCTAHOBJICHHOTO CPOKA TAaKUX MUCIIPABJICHUI - B TCUCHUE
AT Paboumx JHEH CO JHS €€ peruCTPAIIHH.

[To pe3ynapraraM pacCMOTPEHUS JKAJIOOBI OpraH, MPEAOCTaBISIOMINI
MYHHIUITAIBHYIO YCIYTY, IPUHUMAET OJTHO U3 CIEAYIOIINX PEIICHUN:

- YIIOBJIETBOPSET KaJI00y, B TOM 4yuciie B JOpMe OTMEHBI PUHSITOTO PEIICHHUS,
WCIIPABJICHHUS] JOMYLIEHHBIX OPraHoM, MPEAOCTABISIONNM MYHULIUNAIbHYIO
yCIIyTy, OINEYaTOK M OMIMOOK B BBIJIAHHBIX B pe3yJbTaTe MPEJ0CTaBICHUS
MYHULIUNAIBHON YCIIYyTM JOKYMEHTAaX, BO3BpaTa 3asBUTEIIO JICHEXKHBIX CPEACTB,
B3UMAaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU IPABOBBIMH aKTaMU
Poccuiickori ®enepanyy, HOPMATUBHBIMM I[IPAaBOBBIMM aKTaMu MarajgaHckou
001acTH, MyHUIIUMTIATILHBIMU MPABOBBIMU aKTAMH;

- OTKa3bIBACT B YJIOBJIECTBOPEHUU KaJOOBbI.

B cnyuae npusHaHus xanoObl TMOJJIEXKAIIEH YIOBJICTBOPEHUIO, B OTBETE
3aSBUTENIIO JaeTcss uH(opManus o JACHCTBUSX, OCYIIECTBISIEMBIX OpPraHOM,
MPEAOCTABISIONMM MYHULIMIAIBHYIO YCIyTry, B LEJISIX HE3aMeLJIUTEILHOIO
YCTpPaHEHHUsI BBISIBJICHHBIX HAPYIICHUN MPU OKa3aHUU MYHMIIUTNIAIBHOW YCIYTH, a
TaKKe MPUHOCSATCS W3BUHEHUS 3a JIOCTABJICHHBIE HEYIOOCTBA, W YKa3bIBACTCS
uHpopManMsi O MAIBHEHIIUX JCHUCTBUSIX, KOTOpPbIE HEOOXOJUMO COBEPIIUTH
3asBUTEIIIO B LIEJSAX MOJYYEHUS MYHHUIIUTIATbHON YCITYTH.

B cnydae mpusHanus xanoObl, HE MOAJIEkKAIICH YIOBIECTBOPEHUIO B OTBETE
3asBUTEIII0, JIAIOTCS apryMEHTUPOBAHHBIE PA3bsICHEHHS! O MPUYMHAX IMPUHSITOTO
perieHus, a Takke nHpopMaIus o MopsAKe 00KaIOBAHUS IPUHATOTO PEIICHUSI.

He mo3nnHee AHs, CIAENYIOIIETO 3a JIHEM NPUHATHS PEIICHUS, 3asBUTEIIO B
MUCBbMEHHONH ¢GOopMe H TI0 JKEIIaHWIO 3asgBUTEIS B DIIGKTPOHHOW (opme
HaIpaBJIsIeTCsl MOTUBUPOBAHHBINA OTBET O pe3yjibTaTax pacCMOTPECHUS KaI0OBbI.

B cnyuae, ycTaHOBIIEHHS B XOJI€ WJIH 10 PE3yJIbTaTaM PacCMOTPEHUS KaJoObl,
MPU3HAKOB COCTaBa aJMUHHCTPATUBHOTO MPABOHAPYIIECHUS WJIM TPECTYIUICHMUS,
JIOJDKHOCTHOE JIMIIO, HAJIEJICHHOE IMOJHOMOYHUSMHM TI0 PAaCCMOTPEHHIO Kajioo,
HE3aMEeJIMTEIBLHO HAMPABISECT UMEIOIIMECS MaTepHUaiibl B OPTaHbl IPOKYPaTypHI.

NudopmupoBanue 3asBuTenedl o MOpsAKE OO0XKaJoBaHUS peUIeHUuN U
nevictBuit (6e3nerictus) OTaena, a TakKe ero J0HKHOCTHBIX JIUIl 00eCTIeunBaeTCs
MOCPENICTBOM pa3MenieHus: HHGOPMAIUM Ha CTEHJAaX B MECTax MPEeoCTaBICHUS
MyHULMNANbHBIX ycayr Ortnena, Ha EaumHOM mnoprane rocynapCTBEHHBIX U
MYHULIUATbHBIX YCITYT.

KoncynsrupoBanue 3asBUTeNe O TOpPSAKE OOXKAalIOBaHUS pELICHUN WU
nevictBuii  (Oe3gerictBusa) Otaema, a Takke €ro  JOKHOCTHBIX — JIMII,
OCYIIIECTBIISIETCS, B TOM YKCIIE TI0 TeaedOoHY JTUO0 P JIMIHOM MPUEME.




[MTPOEKT
ITpunoxxenne Ne 1
K AZJMMHUCTPaTUBHOMY
periaamMeHTy

K aIMUHUCTPAaTUBHOMY PCITIAaMCHTY HNPCAOCTaBJICHUSA MyHHHHHaJ'ILHOfI yciayru <<Opl" aHnu3alus
HCIIOJIHCHHA 3alIpOCOB Poccuiickux u HWHOCTPAHHBIX I'PAXXAaH, a TAKKC JIMI] 663 Tpaka1aHCTBa,
CBSI3aHHBIX C pealn3anyeil NX 3aKOHHBIX MPaB U cBO0OOI, OYOPMIICHHSI B yCTAaHOBICHHOM
MOPSAJAKE APXUBHBIX CIIPABOK, HANPABJISAEMBIX B MHOCTPAHHBIE TOCYyAapCTBa»
BJok-cxema mociie10BaTeJIbHOCTH AIMUHUCTPATUBHBLIX JAeCTBUH (MIpoueayp) no
HCMOJIHEHU 0 MOCTYNMBIINX H3-3a py0e:ka 3anpocoB

MOCTYILJICHUE 3asBIICHUA (3ampoca)

Hauano npenoctaBieHuss MyHULIUIIAIBHON YCIYTH —

'

Perucrpanus 3asBneHwus (3ampoca)

v

peuIeHus O MOATrOTOBKE apXUBHOM CIIPaBKU

v
Ilonck MOKyMeHTOB, HEOOXOAMMEBIX IS UCTIOTHEHHUS 3ampoca. [Ipunsatre

HET

y

Ja

Yeegomnenue MU/ Poccun niu
3asiBUTENS O HEBO3MOXHOCTH
WCTIOJTHEHMSI 3aIIPOCa BBULY
OTCYTCTBUS JOKYMEHTOB

Odopmienre apXUBHOW CIIPAaBKH

A 4

Tpebyetcs n mpocTaBaeHUE
aroCTUJIS Ha apXUBHYIO CITPABKY

Ja

v
OtnpaBka apXHBHOH CIIpaBKH B

ApXUBHBINA OTHET
aJIMUHUCTpaIuu MarajgaHckou
o0nacTu AJis MPOCTABICHUS
armoCTHIIS

HET

OTtnpaBka apXHBHOM CIIpaBKH B
azpec 3asBUTENS

’ '

3assBUTEIAM,
MTPOXXUBAIOIIAM B
ctparax CHI' B MU/ Poccuu

'

Brinaua apxuBHOM
CIIpaBKU
3aBUTEIIO HA

PyKu

[IpenocTaBnenrne MyHHLIMIAIBHON YCIYTH
3aBEpIICHO

v




[MTPOEKT

[Tpunoxenne Ne 2
K aIMUHHUCTPATUBHOMY
periaamMeHTy

OBPA3EL] 5
KAJIObbI HA JEUCTBUE (BE3AEVUCTBUE)
(apXUBHOTO OT/IEIIA)

Hcx ot No HaumenoBanue

KAJIOBA

*[Tonmnoe HauMeHoBaHue puanueckoro auna, @.1.0. ¢pusnyeckoro iuia

*MeCcTOHaX0XKAEHUS IOPUANYECKOro Juiia. GU3n4ecKoro Juia

(paxTugeckuii aapec)
Tenedon:
AJlpec 3JIEKTPOHHOM NOYTHI
Koa yuera: UTHH
*®.1.0. pyKkoBOAUTENS FOPUTUIECKOTO JIUIIA
*Ha aeiicTBus (6e3aeicTBYA):

(HaMeHOBaHME OpraHa WiH 10KHOCTh, @.J1.0. 10IKHOCTHOTO JIUIA OpraHa)

*CyIIECTBO XKaaoO0Bbl:

(kpaTKoe M3JI0KEeHUE 00KaTyeMbIX AeHCTBUM (0e31eiCTBHIN), yKa3aTh OCHOBAHMSI,
10 KOTOPBIM JIUIIO0, MOAI0IIee Kao0y, HE COTJIACHO ¢ AecTBuUl (0e31eicTBUI) CO
CCBUIKOW Ha MyHKTHI PErJIaMEeHTA)

[Tosst, oTMedeHHBIE 3HAUKOM (*) 00s3aTEeNBbHBI 1JIs 3aTIOTHEHUS.

ITepedenp npusiaraeMoi JOKyMEHTaLU

MIT
(1 FOPUANYECKUX JTHIT)

(IToamuck pykoBOIUTENS IOPUANYECKOTO JIMLIA, (PU3UUECKOTO JIULIA)



[MTPOEKT
[Tpunoxxenne Ne 3
K aJIMUHHCTPATHBHOMY
periaMenTy

OBPA3EI]
PEIIEHUSA (AnMunucTpaiyin) 1O KAJIOBE
HA JEMCTBUE (BE3JIEMCTBUE) CITELIUAJINCTA APXUBHOI'O OT/IEJIA
(HAYAJIBHUKA APXMBHOI'O OTJEJIA)

Hcx. Ot No

PEIIEHUE
10 ’kano0e Ha jelricTBue (0e3elicTBIE)
opraHa WJIH €ro JIOJDKHOCTHOTO JIMIIA

HanmMenoBaHue oprana uiau J0KHOCTb, (haMUIIMS U MHULIAAIBI TOJPKHOCTHOTO
JUIla OpraHa, MPUHSBIIETO PELICHUE 1Mo kKaaooe:

HaumenoBanue ropuaudeckoro guma win ®.1.0. pusznueckoro nuna,
oOpaTUBIIETOCA C Ka0OOM

Howmep kano0sbl, 1aTta 1 MECTO MPUHATUS PELICHUS:

N3noxxeHne xaio0sl 1O CYIIECTBY:

N3noxxeHnne Bo3pakeHNU, 00bICHEHUH 3assBUTEIIS:

YCTAHOBJIEHO:
dakTUYECKUE U UHBbIE 0OCTOSTEILCTBA JI€J1a, YCTAHOBJICHHBIE OPTaHOM WUJIU
JOJKHOCTHBIM JIUIIOM, PACCMAaTPUBAIOIIUM Kajlo0y:

JlokasarenbcTBa, Ha KOTOPBIX OCHOBAHBI BBIBOJIBI IO PE3YJIbTaTaM
PacCMOTPEHUS KaJTOOBI:

3aKOHBI U MHBIE HOPMATHUBHBIC ITPABOBBLIC AKTbI, KOTOPBIMU PYKOBOACTBOBAJICA
OopraH WiK JOJDKHOCTHOC JIMIO IIPH IIPUHATHH PCIICHUA, U MOTHUBBI, 110 KOTOPBIM
opraH WJiHK JOJIDKHOCTHOC JIMIO HE ITPUMCHNII 3aKOHbBI 1 HHBIC HOPMATHBHEIC
IIPaBOBBIC AKTbI, HAa KOTOPBIC CChLIIAJICA 3asABUTCIIb -




TTPOEKT
Ha ocHOBaHUU U3JI0KEHHOTO
PEIHIEHO:
1.

(pelieHue, IPUHATOE B OTHOLICHUH 00)KaJOBAaHHOTO JecTBUS (Oe3/1eiicTBUS ), TPU3HAHO

IIPAaBOMEPHBIM HUJIN HEIMIPABOMEPHBIM ITOJIHOCTBIO MJIM YaCTUYHO UJIW OTMEHEHO ITOJTHOCTHIO UJIN

YaCTHIHO)

2.

(Pemenne npuHATO MO CYIIECTBY >KaI00BbI, - YIOBIETBOPEHA UM HEYIOBIETBOPEHHA IIOJIHOCTHIO

WM YaCTUYHO)

3

(pemenue 1160 MepbI, KOTOPbIE HEOOXOJUMO MPHUHATH B LENSAX YCTPAaHEHHS JOMYIIEHHBIX

HapyIICHUH, €CII OHU He OBUTH IPUHATHI IO BEIHECEHUS PEIICHHS T10 KaI00e)

Hacrosimiee peiienrie MoKeT ObITh 005KaJIOBAaHO B CYyJI€, apOUTPaKHOM CYIE.
Konus HacTosmero penieHns HampasieHa o aapecy

(JIOJDKHOCTL JIUIIa YIIOTHOMOYEHHOTO, (MOANMHUCh) (MHUIUAIBI, PaMUIIKsl) TPUHSBILETO PEIICHHUE 110
kKanooe)



