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MATAIODAHCKAA OBIJACTDB

AavuHucTpanus OJbCKOro MyHHIIUNIAJIBLHOTO0 OKPYra

IHOCTAHOBJJEHME

Ne

Ona

00 yTBep:xkI1eHMH AIMHUHHCTPATHBHOIO PerjiaMeHTa Npea0oCTaBJICHUS
MYHUIMNAJbHOH ycayru «IlepeBoj sKuJioro nomMmeneHusi B He;KuJioe nmomene-
HHE U HEKUJIOTO MOMEIIEeHHUS B JKIJI0€ ITOMeIleHHne»

B cootBerctBum ¢ ®enepanbasiM 3akoHOM 0T 27.07.2010 Ne 210 — @3 «O6
OpraHu3alliyd TPEJOCTaBICHUS] TOCYJAAPCTBEHHBIX M MYHMIIUIAIBHBIX YCIyI»,
I'panocTpoutensHbiM KOJekcoM Poccuiickoin Penepanuu, MEPEeUHEM MaCCOBBIX
COI[MAILHO 3HAYMMBIX TOCYAApPCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIyT Marajnanckoi
o0JlacTH, YTBEpPKJIEHHBIM mocTaHoBiIeHUEM [IpaBurenbcTBa MarajgaHnckoil oOna-
ctu oT 02.08.2021 Ne 594-nn «O MaccoBbIX COLMAIBHO 3HAYMMBIX TOCYAAPCTBEH-
HbIX M MYHULMNAIBHBIX Yyciayrax Maramganckoi oOmactu», YcTaBoM AJIMUHU-
ctpaiuu OJIbCKOTO MYHMITUIIAIBHOTO OKpyra Maraganckoil 00JacTv, NpUHSATHIM
pemerrem CoOpaHus MpeACTaBUTENCH MyHUITUIIATLHOTO 00pa3oBanus «OnbCKu
ropoickoit okpyr» ot 28.10.2022 Ne 139-PH, Ilopsnkom pa3paOoTKu U yTBEpKie-
HUSI aJMUHUCTPATUBHBIX PErIAMEHTOB MPEIOCTABICHUS MYHHUIUIMAIBHBIX YCIYT
ONbCKOTO MYHMIIMIAIILHOTO OKpyra MarajgaHckod o01acTH, YTBEPKIEHHBIM I10-
CTAaHOBJICHMEM AJIMUHHUCTPAIMA MYHHUIMIAIBHOTO 00pazoBaHus «OIbCKHI MYy-
HULMNAIBHBIN OKpyr Maraganckoit obmactu» ot 30.03.2023 Ne 244, AnmMunu-
ctpanusi OJIbCKOTO MYHUIIMIIAIBHOTO OKpyra Maraganckoit o6inactu
[TIOCTAHOBJIAET:

1. YTBepauth AJIMUHUCTPATUBHBIM pErIaMEHT MPEIOCTABJICHUS MYHUIIH-
naibHOU yciyru «llepeBoj KUIIOro MOMEMIEHUSI B HEXKUIIOE TTIOMEIIEHUE U HEXKU-
JIOTO MOMEIIEHUS B KUJIO€ TIOMEIIEHUE», COTJIAaCHO MPWJIOKEHHUIO K HACTOSIIEMY
MOCTAaHOBJICHUIO.

2. C MOMEHTa BCTYIUICHUSI B CHJIy HACTOSIIETO MOCTAHOBJIICHUS MPHU3HATH
YTPATUBLIMMH CHUITY:

- TIOCTAHOBJICHHE AJIMHUHUCTPAIMH MYyHHUITUTIATBHOTO oOpa3zoBanus «Oib-
ckuii ropojckoit okpyr» ot 06.05.2022 No 347 «O6 yTBepkIeHUn AIMHHHCTpA-
TUBHOTO PErIaMeHTa MPEA0CTaBICHUS MyHUIMIIAIbHOU ycayru «llepeBoy xkunoro
MOMEIIEHUSI B HEXXWJIOE MMOMEIICHUE U HEXKHWJIOTO TOMEIIEHUS B JKUJIOE TTOMeIle-
HUE»;

- MOANYHKT 1.6 myHkTa | mocTaHOBICHUST AAMUHUCTPALIMM MYHUIIATIATBHO-
ro oopazoBaHusi «OIbCKUN ropoickoit okpyr» oT 14.06.2022 Ne 457 «O BHeceHUU
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U3MEHCHUI B AIMHUHUCTPATUBHBIC PCTJIAMCHTBI 110 IMPCAOCTABJICHHUIO MYHHUIIU-
IMaJIbHBIX YCIIYI).

3. Hacrosimee mocTaHOBIEHHE BCTYMAeT B CHIY CO JHS OQHUIIMAIBHOTO
onyOJuKOBaHUS (0OHAPOIOBAHUS).

['maBa OabCKOr0 MyHUIIMIIAIBHOTO OKpYyTa B.O. ®opocroBckuit
Marananckoii odnactu
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[Tpunoxxenune
YTBEPXIEH
ITocTaHOBIEHHEM AIMUHUCTPALAN
MYHHIIMIIAJIBHOTO 00pa30BaHus
«OJIbCKUI MYHUIIMTIAIBHBIA OKPYT

Maragasnckou o0acTi»
OT « » 2023 1. No

AI[MI/IHl/ICTpaTHBHbIﬁ PEriIaMEeHT NMPEeaA0CTABJICHUS MyHI/IHI/IHaHLHOﬁ
yYcayru «HepeBon AKMJIOT0 ITIOMCIICHHUA B HEZKNJI0C TIOMCIICHUE U HEKUJIOT 0
NOMEIICHUSA B ’)KNJI10€ ITIOMCIIICHHUE»

1. O01mme moJI0KeHus
1. ITpeaMeT peryaupoBaHus aIMUHUCTPATUBHOTO PErjIaMeHTa.

1.1. AIMUHUCTpPATHBHBIM pErJlaMEHT TNPENOCTaBICHUS MYHUIIMITATIbLHON
yeiyru «llepeBo KUIOro MoMemeHrs B HEXHUIOE MOMEIEHUE U HEeXUIOro Io-
MEIICHUS B KUJIOE TOMEIIEHHe» (anee - aMUHUCTPATUBHBIA PErjJaMeHT, MyHH-
[UIIaJbHAsl yCIIyra) yCTaHABIMBAET MOPSAOK U CTaHIAPT MPEIOCTaBICHUS MYHHU-
IUNATbHOW YCIYTH.

AJIMMHUCTPATUBHBIN PETIIAMEHT ONPEAEISET MOPAIOK, CPOKU U MOCIEI0BA-
TETHHOCThH BBITIOJHEHUS aIMUHUCTPATHBHBIX MPOIEAYp MO MPEAOCTABICHUIO MY-
HUIUNAIBHON yCIyry, TpeOOBaHUS K MOPSAIKY UX BBITOJHEHUS, B TOM YHCIIE OCO-
OCHHOCTH BBITIOJHEHUS aMHUHHUCTPATHBHBIX MPOIEAYP B IJIEKTPOHHOH (opme, a
Tak)K€ OCOOCHHOCTH BBITIONIHEHUS! aJIMUHUCTPATUBHBIX MPOLEAYpP B MHOTO(QYHK-
[IUOHATIFHBIX HEHTPaX MPEIOCTABICHUS MyHHUIMIIATBHBIX ycuyr (ganee — MOLI),
(GOopMbI KOHTPOJISL 3a MPEAOCTaBICHUEM MYHHUIMMNAIBHOM YCIyrH, H0CYACOHBIM
(BHECYy1eOHBII) TOPSAIOK 00KalOBaHUs pelieHu U neicTBuil (0e31eicTBHil) op-
raHa MECTHOIO CaMOYIIPaBJIECHMsS, JOJDKHOCTHBIX JIMI OpraHa MECTHOTO CaMo-
ynpasyienusi, pabotHukoB M®II,

[IpaBoBbIe OCHOBaHUS MPEIOCTABICHUSI MYHUIIMTIATBHON YCIYTH 3aKperuie-
Hbl B [Ipunoskennu Ne 2 kK HacTosIIeMy aAMUHUCTPATUBHOMY PETIIAMEHTY.

1.2. Kpyr 3asBurenei.

MyHunumnagbHasi yciiyra MpeloCTaBiIeTCS COOCTBEHHHKY IOMEIICHHS B
MHOTOKBapTUPHOM JOME HUJIM YIIOJTHOMOYEHHOMY UM JIULY (Jajiee - 3asiBUTENb).

1.3. TpeboBanus K nopsiAKy MHGOPMUPOBAHUS O MPEAOCTABICHUNA MYHUIIU-
MAJIBHOU YCIIYTH.

1.3.1. Mudopmariust o mopsiake U YCIOBUSIX WHPOPMHUPOBAHUS MPEIOCTAB-
JICHHSI MyHUITUTIAIBHOM YCIIYTH MPEIOCTABIISICTCS:
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CHEHATUCTOM AJMUHHUCTPAIMU MPU HEMOCPEICTBEHHOM OOpalleHuu 3a-
SBUTEJISI UM €0 MPEJCTABUTENS B AIMUHUCTPAIMIO MM MOCPEACTBOM TenaedoH-
HOM CBSI3U, B TOM YHMCJIE MYTEM pa3MeIleHUs Ha OPUIMATBLHOM caiTe AJIMHUHHU-
CTpalui B UH(GOPMAIMOHHOTEJIEKOMMYHUKAIIMOHHON cetu «MHTepHeT» (nanee -
o(HIHMaTBHBIA CAaHT AIMUHUACTPALINN);

nyTeM pasMelleHus B (enepaibHOW TOCylIapCTBEHHOW WHGOpMAaIlMOHHON
cuctemMe «EnMHBIA MOpTal rocyJapCTBEHHBIX MU MYHHUIMIAIBHBIX YCIyr ((pyHK-
uuid)» (nanee - EINTY);

nyTeM pa3MeleHus] Ha WH(GOPMAIMOHHOM CTEHJE B MOMELICHUH AIMUHU-
CTpaluy, B MHPOPMAIIMOHHBIX MaTepuanax (Opourtopsl, OyKIEThl, JIUCTOBKH, Ma-
MSITKH);

MyTeM MyOiuKauuu WHPOPMAMOHHBIX MAaTEPUAIOB B CPEJICTBAX MACCOBOM
uH(popManuu;

IIOCPEICTBOM OTBETOB Ha MMCbMEHHBIE OOpaLCHMUS;

coTpynHUKOM otnaena M®PIL[ B COOTBETCTBMM C IIyHKTOM 6.3 HacTosALIETO
aJMUHHUCTPATUBHOTO PEIVIAMEHTA.

OtBeT Ha TeneOHHBIA 3BOHOK JIOJKEH COAepkKaTh MH(OPMALIMIO O HauMe-
HOBaHMM OpraHa, B KOTOPBIA OOpaTWiCs 3asBUTENb, (GaMUINIO, UMS, OTYECTBO
(mocnenHee - MpU HAJUYMU) U JAODKHOCTH CIEUUANNCTA, MPUHSABLIETO TEIe(OH-
HBI 3BOHOK. [Ipr HEBO3MOXXHOCTH NMPUHSABIIETO 3BOHOK CIELUAIKMCTA CaMOCTOSI-
TEJIbHO OTBETUTHh HA IMOCTABJIEHHBIE BOIPOCHI TEIEPOHHBIA 3BOHOK MEpeapeco-
BbIBaeTCA (MEPEBOJUTCS) HA JIPyroe AOHKHOCTHOE JMUO WM OOpaTUBIIEMYCS
IpaXJIaHUHY COOOIIaeTCsa HoMep TesnedoHa, 0 KOTOPOMY OH MOKET MOJY4YHUTh He-
00X0AMMYI0 HH(POPMAITHUIO.

B ciydyae mocTymiieHusi oT 3asBUTENsI OOpalieHus B MUCbMEHHOW (DJIEeK-
TPOHHOM) (hopMe OTBET HA OOpalIEHUE HAIIPABIISETCS TaK)KEe B MUCbMEHHOMU (3JIEK-
TpoHHOM) (popme He mozaHee 30 KaleHAAPHBIX JHEW CO JHS perucTpanuu oodpa-
nieHus. [Ipyu HampaBiaeHUM OTBETA yKa3bIBAETCS JTOJKHOCTD JIMIA, MTOANMCABLIETO
OTBET, a TakKe (paMuiIus, UMsl, OTYECTBO (MOCIETHEE - TPU HAIMYUK) U HOMED Te-
nedoHa UCTIOJTHUTEIIS.

1.3.2. CopaBouyHasi uHboOpMaIsi O MECTOHAXOXACHUH, rpaguke padboThI,
KOHTAaKTHBIX TeseoHax AJIMUHUCTPALUH, aJpece 3JIEKTPOHHON MOYThl AJMUHU-
CTpallM pa3MelleHa Ha opuimaibHoM caiite Anmuauctpanuu, EITTY.

CnpaBoyHasi uHpoOpMalus O MECTOHAXOXACHUH, rpaduke paboThl, KOH-
TakTHBIX Tenedonax M®LI, aapece anekTpoHHO mouthl M®IL] pa3menieHa Ha
oduimansHoM caiite MOLI.

2. Cranaapr npegocTaBjJIeHUsI MyHHIUNAIBHON YCJIYTH
2.1. HanMeHOBaHWE MyHULMIIAJIBHOUN YCIYTH.
HanMeHoBaHMEe MyHMIMNAIBHON YCIYTHM — MEPEBOJ KWJIOTO IMOMEIIEHUS B

HEKNJIOE€ IOMELIEHUE U HEKUIIOTO ITOMEILEHHUSI B )KUJIO€ IIOMEIICHUE.
2.2. HauMeHOBaHUE OpraHa, IpeI0CTaBISIOMEr0 MyHULIUIIAIbHYIO YCIYTY.
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Opran MECTHOTO CaMOYIIPaBIICHHUS.

MOI] yyacTByeT B IpeaOCTaBICHUH MYHHUIIANIAJIBHON YCIYTH B YaCTH:

- “H(GOPMHUPOBAHUS MO BOIPOCAM MPEIOCTABICHUS MYHHUIUIIAILHONU YCITy-
TH;

- TpueMa 3asBJICHUNA M JOKYMEHTOB, HEOOXOJIUMBIX IS MPEJIOCTaBICHUS
MYHHUIUIIAIBHOMN yCIIYTH;

- BBIJJA4YU pe3yJibTaTa MPE0CTaBICHUS] MyHULIMTIATBHOW YCIIyTH.

B npenocraBieHnr MyHULIMTIAIBHON YCIYTH B pAMKAaX MEKBEJOMCTBEHHOTO
WH()OPMAITMOHHOTO B3aMMOJICHCTBHs ydacTByeT DenepasibHasi Ciryxba rocymap-
CTBEHHOH perucTparnuu, kagactpa u kaptorpaduu, demepanpHas HamoroBas
CiIy»0a, CrelrualIn3upoOBaHHbIE TOCYJAPCTBEHHBbIE U MYHUIIMNAIbHBIE OpraHU3a-
U1 TEXHUYECKON MHBEHTAPU3ALUU.

3asBUTEND BIIPABE MOJAThH 3asBJICHUE O MepeBoe nomemeHus yepes MOI] B
COOTBETCTBHUM C COTJIAIICHUEM O B3auMojeucTBuu Mexay M®PI[ u AnMuHuCTpa-
IIMEH, MOYTOBLIM OTHpaBjieHueM win ¢ nomoibio EINIY mo ¢opme B cooTBeT-
ctBud ¢ [Ipunoxenuem Ne 3 k HacTOSIIIEMY aIMUHUCTPATUBHOMY PErJIAMEHTY.

3anpemaercss TpeOOBaTh OT 3asIBUTENSI OCYIIECTBICHUS JEHCTBUM, B TOM
YHCJIE COTJIACOBAHUM, HEOOXOIUMBIX JIJISi TIOJYYEHUS MYHHUIIMNAIBHOW YCIYTU U
CBSI3aHHBIX C OOpaIllEHUEeM B WHBIE TOCYJAapCTBEHHBIC OPTaHbl, OPTraHbl MECTHOTO
CaMOYIIPABJICHHUsI, OPraHU3alNUM, 33 MCKIFOYEHHEM IOJYUYCHHUS YCIYT, BKIIFOUYCH-
HBIX B MEPEUYCHb YCIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU U 00s3aTEIbHBIMU
JUISL IPEIOCTABIICHUSI MYHHUIUITAIBHON YCIYTH.

2.3. Onucanue pe3yapTara NpeIoCTaBICHUS] MyHULAIIAIBHOW YCIYTH.

Pe3ynbTaTom mpenocTaBieHusi MyHULIUIIATBHOM YCIIYTH SIBIISAETCS MIPUHATOE
AJMUHHUCTpanueil pelieHre o mnepeBojie Ui 00 OTKa3e B MEPEBOAE KHUIJIOTO IMO-
MELIEHUS B HEXUII0€ TOMEIICHUE U HEKUIIOTO MOMEIIECHHS B )KHAJIO€ IIOMEILEHUE.

dopMa yBenoMIIeHUS O TIepeBojie (0TKa3e B MEPEBO/IE) KUIIOTO (HEKHUIIOTO)
IIOMEIICHNS B HEXKWIIOE (JKUJIOE) OMEIICHUE YTBEPKJIEHA IocTaHoBieHueM [lpa-
ButenbcTBa Poccuiickoit deneparum ot 10 aBrycra 2005 Ne 502 «O6 ytBepxe-
HUU (OPMBI yBEJIOMIIEHHUS O MepeBojie (0TKa3e B MEPEBOAC) JKUIOTO (HEXKHUIIOTO)
noMenieHust B Hexwinoe (kunoe) nomerenue» (Ilpunoxenne Ne 3 k HacToseMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

Pe3ynbTaT npenoctaBieHuss MyHUIIUNATBHOW YCIIYTH MOKET OBITh MOJTYYEH:

- B AIIMMHHUCTpallMy Ha OyMa)KHOM HOCHTEJIE TIPH JINYHOM OOpallleHNH;

- B M®I] Ha 6ymMa)kHOM HOCHUTEJE MPU JIUMYHOM OOpallleHHH;

- IOYTOBBIM OTIPABIICHUEM;

- Ha EIIl'Y, B TOM yucne B popMe 3JEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO
3JIEKTPOHHOM TOJIMUCHIO.

2.4. Cpok npeocTaBiIeHUsI MyHULUIIAIILHON YCIIYTH, B TOM YHCJIE C YYETOM
HEOOXOJMMOCTH OOpalleHus] B OpraHU3alliM, YYacTBYIOIIUE B MPEIOCTABICHUU
MYHHUIMOATBHON YCIIyTH.
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AIMUHUCTpAIUs IPUHUMAET PENICHUE O MepeBojie Wik 00 OTKaze B mepe-
BOJIE JKHJIOTO TTOMEIIEHHUS B HEXKUJIIOE TOMEIICHUE U HEXKUJIOTO IMOMEIIECHUS B KH-
JI0€ MOMEILIEHUE HE TI03HEE YeM uepe3 45 AHEHN co IHS MPEICTaBICHUS B yKa3aH-
HBIM Oprad JOKYMEHTOB, 00513aHHOCTb I10 TIPE/ICTABICHUIO KOTOPHIX BO3JI0XKEHA Ha
3asIBUTEIIA.

B ciydae nogaum nokymeHToB B MOI] cpok npenocraBieHUss MyHUIIATIAT b-
HOM yCIIyTM UCUUCIISETCS CO IHS MOCTYIUICHUS] B AAMUHHUCTPALINIO TOKYMEHTOB U3
M®II.

B cimywae momaun noxymenToB uepe3 EII'Y cpok mpemocraBieHus ucuumc-
JE€TCS CO JIHS MOCTYIUIEHUS B AIMUHUCTPALIMIO TIOKyMeHTOB. HampaBnenue mpu-
HATBIX Ha EIII'Y 3asBneHnid U JOKYMEHTOB OCYIIECTBIISETCA C HCIIOJIb30BAHUEM
€IMHOW CUCTEMBbI MEKBEIOMCTBEHHOTO S3JIEKTPOHHOIO B3aMMOJECUCTBUS U MOA-
KJIFOYCHHON K HEW PErMOHAIBHON CHCTEMBI MEXBEAOMCTBEHHOI'O 3JEKTPOHHOTO
B3aUMOJCHUCTBU.

[IprocTaHoBIIeHHE TPEIOCTABICHUS] MYHUIMIIAIIBHOM YCIYTHW 3aKOHOAA-
TeIBCTBOM Poccutickoit denepanuu He MPEeayCMOTPEHO.

Cpok BblIaud JOKYMEHTOB, SIBJISIFOIIMXCS PE3YJIbTATOM MPEIOCTABICHUS
MYHUITUTIATBHOM YCIYTH - HE MO3/IHee YyeM 4epe3 3 pabouux JHS CO AHS TPUHATHS
pelieHusl B COOTBETCTBUU C MYHKTOM 3.1.3 HACTOSIIEro afMUHUCTPATUBHOTO pe-
TJIAMEHTA.

2.5. HopMaTuBHBIE NPABOBBIE AKTHI, PETYIUPYIOLIME MPEAOCTABICHUE MY-
HULUNAIBHON YCITyTH.

[lepeueHb HOPMATUBHBIX AKTOB pa3MeIlleH HAa O(UIIMATBLHOM CalTe MYHHU-
IIUNAIBHOTO 00pa3zoBaHus «ONbCKUI Topoickoi okpyr» (WWw.0la49.ru), a taxxke
B DenepanbHOM peructpe U Ha EauHOM moprane rocyJapCTBEHHBIX WU MYHUIIU-
naibHBIX yeIyr (pyukiuit) (Www.gosuslugi.ru).

AnMuHucTparusi o0ecredrBaeT pa3MeIIeHUe W aKTyaJu3aluio TepedHs
HOPMAaTUBHBIX IMMPABOBBIX AKTOB, PErYJIUPYIOLIUX MPEIOCTABICHUE MYHUIUIAIb-
HOM yCJIyTH, Ha CBOeM O(DUIIMAIbHOM CaiTe.

2.6. VcuepmipiBaronyii IepedeHb TOKYMEHTOB, KOTOPBIE 3asBUTEIb JOJIKEH
MPEJICTABUTh CAMOCTOATENBHO, U JTOKYMEHTBI, KOTOPbIE 3asBUTENb BIPaBe Mpe-
CTaBUTh MO COOCTBEHHON WMHUIIMATUBE, TaK KaK OHU MOJICKAT MPEJICTABICHUIO B
paMKax MEXBEIOMCTBEHHOT'O HH(POPMAITMOHHOTO B3aUMO,ICHCTBUS.

2.6.1. VcuepnpiBaroiuii mepeueHb JTOKYMEHTOB, HEOOXOIUMBIX IS MPEJI0-
CTaBJICHUS] MyHUITUIIAJIbHON YCITYTH.

UcuepnibiBaronuii mepevyeHb T0KYMEHTOB, HEOOXOAUMBIX JJIs MPEIOCTaBIIe-
HUSI MYHUIIUIIAIBHOW YCIYTH KOTOPBIE 3asIBUTEIIb MPEICTABISET CaMOCTOSITEIIHLHO
B AJMUHHUCTpPALIHIO:

1) 3asiByieHME O MEPEBO/IC MOMEIICHUS;

2) MpaBOYCTAHABIMBAIONIME JOKYMEHTHl Ha MEPEBOAUMOE TIOMEIIECHUE
(MOTMHHKKY WUJTW 3aCBUJIETEIbCTBOBAHHBIE B HOTAPUAJIBLHOM MOPSIKE KOUN);


http://www.ola49.ru/
http://www.gosuslugi.ru/
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3) n1aH NepeBOAMMOro MOMEIICHUSI C €r0 TEXHUYECKUM OMUCAHUEM (B CIIy-
4ae, €CJIM MEPEBOIMMOE TOMELIECHUE SIBJISIETCS KUJIbIM, TEXHUYECKUI MaclopT Ta-
KOT'O MOMEIIEHUS );

4) ModTaXXHBIM TUTAH JIOMa, B KOTOPOM HAXOJUTCA MEPEBOJAMMOE MOMEIlle-
HUE;

5) moAroToBNIEHHBIH U O(GOPMIICHHBI B YCTAHOBJICHHOM IMOPSAKE MPOEKT
nepeycTpoicTBa U (WiM) MepersiaHupOBKU MEPEBOJIMMOT0 MOMEIleHus (B ciyyae,
€CJIM TIEPEYCTPONCTBO U (WIIN) MEPeTIaHUPOBKA TPEOYIOTCS I 00€CTIeUeHUs UC-
MOJIb30BaHMSI TAKOTO TTOMEIIEHUS B KAYECTBE JKHJIOTO WJIA HEKHUIIOTO MOMEIIICHUS );

6) poTOKOJa 00I1Iero codpanusi COOCTBEHHUKOB MOMEIIEHU B MHOTOKBAp-
TUPHOM JIOME, COJIep KAl pereHrne 00 UX COTJIaCuU Ha TMEePEBOJI )KHUIIOTO MTOMe-
IICHUS B HEXKUJIO€ TIOMEIIICHUE;

7) corjacue Kaxjaoro COOCTBEHHHMKA BCEX MOMEIIECHUM, MPUMBIKAIOMINX K
MEPEBOJMMOMY MMOMEIICHUIO, HAa MEPEBOJ KHJIOTO0 OMENIEHUS B HEKUIIOE TTOMeE-
HICHUE.

2.6.1.1. B cnyuae nanpasienus 3asBienust nocpeactsom EINIY, ceaenus
U3 JJOKyMEHTa, YAOCTOBEPSIONIETO JUYHOCTh 3asBUTEINS, MPEACTaBUTENS (POpPMHU-
PYIOTCSL TIpU TIOATBEPKJAECHUU Y4eTHOM 3amucu B EnuHoil cucreme uaeHTH(UKA-
[IMU ¥ ayTeHTU(PUKAIMK U3 COCTaBa COOTBETCTBYIOIIMX JAHHBIX YKa3aHHOMW ydeT-
HOM 3amucy U MOTYT OBITh IPOBEPEHBI MMYyTEM HAIpPaBIEHUS 3apoca C UCIOIb30-
BaHUEM CHUCTEMbI MEKBEJJOMCTBEHHOTO JIEKTPOHHOTO B3aUMO/ICHCTBUSI.

B ciiydae ecnu 3asiBiieHUE NOIAETCS Yepe3 MPEACTABUTENS 3asIBUTEIS, TAKXKE
MPEACTABISACTCS JOKYMEHT, MOATBEPXKIAIONINNA TOJHOMOYHUS Ha OCYIIECTBICHUE
JICUCTBUM OT MMCHU 3asIBUTEIIA.

B kadecTBe nOKyMEHTa, MOATBEPKAAIOIIETO MOJTHOMOYMS Ha OCYIIECTBIIE-
HUE JCUCTBUM OT MMEHU 3asBUTENIS, NIPEACTABUTEIb 3asBUTEIIS BIPABE MpEJCTa-
BUTH!

- 0()OpMIICHHYIO B COOTBETCTBUU C 3aKOHOJATeIhCTBOM Poccuiickoii dejne-
paiuu J0BEPEeHHOCTH (17151 (GU3UYECKUX JIUIT);

- 0()OpMIICHHYIO B COOTBETCTBUU C 3aKOHO/aTenbCcTBOM Poccuiickoit dene-
paluy JI0BEPEHHOCTh, 3aBEPEHHYIO ME€YAThIO 3asBUTEIISI U MOAMUCAHHYIO PYKOBO-
JUTEJIEM 3asBUTENI WM YIMOJHOMOYEHHBIM ITHUM PYKOBOJIUTEIEM JUIOM (JJis
IOPUANYECKUX JIHUIT).

B cinydae ecnu 3asBieHHe MOJAETCA 4Yepe3 MPEeACTaBUTEINs 3asiBUTENS MO-
cpencteoMm EII'Y, m n0OBEpPEHHOCTh MPEACTABUTENS 3asBUTENSI U3TOTOBJIECHA B
AIIEKTPOHHOM (hopMe, Takasi TOBEPEHHOCTD JI0/HKHA OBITH TOAMUCAHA YJIEKTPOHHON
MOANKUCHI0, TPEOOBaHUSI K KOTOPOM yCTaHaBJIMBAIOTCS 3aKOHOJATeNbcTBOM Poc-
cutickot denepannu, peryJupyroldM OTHOIIEHUS B 00JIACTH HCIOJIb30BAHUS
AJIEKTPOHHBIX TTOAITHUCEN.

VY nocTtoBepeHHasi, COBEpILICHHAs! WU BbIJaHHAsE HOTAPUYCOM JOBEPEHHOCTH
MIPEACTABUTEIS 3asIBUTENSI B DJIEKTPOHHOU (DOpME MOJDKHA COOTBETCTBOBATH TpE-
OooBanusM ctatbu 44.2 OcHOB 3aKoHOMaTeNbcTBA Poccuiickoit deaeparuu o HOTa-
puate ot 11 deBpans 1993 rona Ne 4462-1.

2.6.2. 3asBUTENb BIPABE HE MPEICTABIATh TOKYMEHTHI, MPEAYCMOTPEHHBIE B
noAnyHkTax 3, 4 mynkra 2.6.1, a Takke B ciiy4yae, €Clii IIPaBO Ha MEPEBOJIUMOE
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NOMEIICHUE 3aPETUCTPUPOBAHO B EIMHOM rOCyIapCTBEHHOM PEECTPE HEIBHIKH-
MOCTH, JTOKYMEHTBI, IIPEAYCMOTPEHHBIE MOAMYHKTOM 2.6.1 HACTOSIIEro aJMUHH-
CTPaTUBHOIO PETJIaMEHTA.

2.6.3. JlIokyMeHTBHI (MX KOIHUM WJIU CBEJEHHUS, COJACpPIKAIUECs B HHUX), YKa-
3aHHbIC B MOANYHKTaX 2, 3, 4 nmoanyHkra 2.6.1 HacTOAIEro afMUHUCTPATUBHOTO
periamMeHTa 3anpalnBarTcs AIMUHHUCTPALMEN B TOCYAAPCTBEHHBIX OpraHax, op-
raHax MECTHOTO CaMOYIPABJIEHUS U MOJIBEAOMCTBEHHBIX IOCYyAapCTBEHHBIM Opra-
HaM WJIM OpraHaM MECTHOTO CaMOYIPABJICHUS OpraHU3alUsX, B PacHopsHKEHUU
KOTOPBIX HAXOJSTCS YKa3aHHbIE JOKYMEHTBI, €CJIU 3asBUTENIb HE MPEACTAaBUIIU
yKa3aHHbIE JOKYMEHTBI CAMOCTOSITEIBHO.

B cootBercTBUM ¢ myHKTOM 3 cratbu 36 JKunniHoro xkoaekca Poccuiickoit
®denepauyy yMEHbIIEHHUE pa3Mepa OOIIEr0 UMYIIECTBA B MHOTOKBAPTUPHOM JIOME
BO3MOYKHO TOJIBKO C COTJIacHsi BCEX COOCTBEHHUKOB MOMEIIECHUN B JAHHOM JIOME
MyTEM €r0 PEKOHCTPYKIIHH.

B cootBerctBuu ¢ nmynkrom 2 ctateu 40 JXKunumgHoro kogekca Poccuiickoi
denepannu, eclii peKOHCTPYKIIUS, IEPEYCTPOMCTBO U (MJIN) MEPEIUIAHUPOBKA T10-
MEIIECHUN HEBO3MOXKHBI 0€3 MPHUCOCIUHEHUS K HUM YacTH OOIIEero MMYIIECTBAa B
MHOTOKBapTHUPHOM JIOME, Ha TaKhe PEKOHCTPYKIIUIO, IEPEYCTPOMCTBO U (UITN) Tie-
pEIIaHUPOBKY TMOMEIIEHUHN JOJIKHO OBITh MOJYYEHO COTJIACHE BCEX COOCTBEHHU-
KOB MIOMENICHUH B MHOTOKBaPTUPHOM JIOME.

AJIMUHUCTpaIMsl HE BIpaBe TpeOOBATh OT 3asABUTENS MPEACTABICHUE JIPY-
TUX JOKYMEHTOB KpOME JIOKYMEHTOB, UCTPEOOBAHUE KOTOPHIX Y 3asIBUTEIISI JOMYC-
KAaeTCsl B COOTBETCTBUU C MTyHKTOM 2.6.1 HaCTOSAIIEro aIMUHUCTPATUBHOTO peTJia-
MEHTA.

[To mMexBeIOMCTBEHHBIM 3arpocaM AJIMUHHUCTPAINH, YKa3aHHBIX B a03alie
MEPBOM HACTOSIIIETO IMYHKTA, TOKYMEHTHI (MX KOMUU WM CBEJICHUS, CO/IeprKallne-
Csl B HHUX) MPEIOCTABISIOTCA TOCYAAapPCTBEHHBIMH OpraHaMH, OpraHaMu MECTHOTO
CaMOyNpaBJIE€HUSA U MOJABEJOMCTBEHHBIMU TOCYAapCTBEHHBIM OpraHaM WJIA Opra-
HaM MECTHOTO CaMOYMPABJIEHUS OpPraHU3alMsIMU, B PACHOPSHKEHUU KOTOPBIX
HAXOJATCA YKa3aHHbIE JOKYMEHTHI, B CPOK HE MPEBBIIAIONINHN MATh padounux JHEH
CO JIHS TOCTYIUICHHS] MEXBEIOMCTBEHHOIO 3ampoca B OpraH WJM OpraHHU3alluio,
MPEIOCTABIISAIONINE JOKYMEHT U MH(GOPMAIINIO, €CITM MHBbIE CPOKH MOATOTOBKUA U
HaIpaBJICHUS] OTBETA Ha MEKBEIOMCTBEHHBIN 3allpOC HE YCTAHOBJICHBI (hesepaib-
HBIMM 3aKOHamu, IpaBoBbIMU akTaMu IIpaBurenbcTBa Poccuiickoint Denepanuu u
NPUHATHIMA B COOTBETCTBUU C (PefepalIbHBIMU 3aKOHAMU HOPMATUBHBIMHU IMPaBO-
BBIMH aKTaMU CyObeKTOB Poccutickoit deneparuu.

2.7. WcuepnbIBarolinii IEPEYEHb OCHOBAHMM ISl OTKa3a B IPUEME JIOKY-
MEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUSI MyHUIIUNIATBHOU YCIIYTH.

OTka3 B mpueMe JOKYMEHTOB, HEOOXOIUMBIX AJII MPEIOCTABICHUS MYHH-
LANTAJIBHOW YCIIYTH, 3aKOHOAATenbCcTBOM Poccuiickoit denepanuu HE IPEAyCMOT-
peH.
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2.8. WcuepnbiBaroiinii nepedyeHb OCHOBAHUH 71l MPUOCTAHOBIICHUS UITU OT-
Ka3a B [IPEIOCTABJICHUU MYHULIMIIAJIBHOU YCIIYTH.

[IpuoctanoBieHrHe MTPENOCTABICHUS MYHUIIMIAIBHOM YCIYrd 3aKOHOa-
TeNBCTBOM Poccutickoit denepanuu He MPELyCMOTPEHO.

OTtka3 B mepeBojie KUJIOro MOMENICHUSI B HEXKWIOE TTOMEIICHUE UITU HEXU-
JIOTO MOMEILEHHUS B KUJI0€ MOMEIIEHHUE JI0MYCKAETCsl B ClIydae, eCllu:

1) 3asBUTENEM HE MPEACTABICHBI JOKYMEHTBHI, OMNPEIEICHHbIC MMYHKTOM
2.6.1 HacTOsIIer0 aAMUHUCTPATUBHOTO PerjaMeHTa, 00s13aHHOCTh IO MIPe/ICTaBlie-
HUIO KOTOPBIX C Y4eTOM MyHKTa 2.6.3 HACTOSIIEro aJMHUHHCTPATUBHOTO periia-
MEHTAa BO3JI0’K€HA Ha 3asiBUTEIIS;

2) mocTyIuieHus: B AJJMUHHUCTPAIIMIO OTBETa OpraHa rocyJIapCTBEHHOMN Biia-
CTH, OpraHa MECTHOTO CaMOYMpaBJ€HUs JUOO MOJBEIOMCTBEHHOW OpraHy rocy-
JIApCTBEHHOM BJIACTU WJIM OpPraHy MECTHOI'O CaMOYIIPaBJICHHSI OpraHU3alliyd Ha
ME>KBEJIOMCTBEHHBIN 3aIPOC, CBUACTEIHCTBYIONIETO 00 OTCYTCTBUU JIOKYMEHTa U
(unn) uHOpMaIUK, HEOOXOAUMBIX ISl IEPEBO/IA JKUJIOTO TTOMEIICHHS B HEKUIIOE
MOMEIIECHUE WU HEKHUIIOTO MOMENIEHUS B KUJIOE MOMEIIEHUE B COOTBETCTBHUH C
MYyHKTOM 2.6.1 HACTOSIIEro aAMUHHCTPATUBHOIO PEIJIAMEHTA, €CJIU COOTBETCTBY-
IOIUNA TOKYMEHT He ObLI MPEJCTaBIIEH 3asBUTENIEM MO0 COOCTBEHHON HMHHIIMATHBE.
OTka3 B mepeBOAE KUJIOT0 MOMEIICHUS B HEKWIOE MOMEIIECHUE WIH HEXHUIOTO
MOMEIIEHUSI B UJIO€ TOMENIEHUE IO YKAa3aHHOMY OCHOBAaHMIO JOIYCKaeTcs B
ciiyyae, eclidi AJIMUHHUCTpALIMS TOCJE MOJTYYEHUs] OTBETa Ha MEXBEJIOMCTBEHHBIN
3ampoc YBEAOMUII 3asBUTEIISI O MOJTYYEHUH TaKOTO OTBETA, MPEIOKUIT 3aIBUTEIIO
MPEeACTaBUTh JOKYMEHT U (WjK) UH(OpMAINIO, HEOOXOAUMbIE ISl IEPEBOIA KU-
JIOTO TIOMEIIICHHSI B HEXWIOE MOMEIICHUE WM HEXWUJIOTO TMOMEIICHUS! B JKUIIOE
MOMEIIEHUE, MPEAYCMOTPEHHBIE MMYHKTOM 2.6.1 HacTosIero agMUHUCTPATUBHOTO
perjiaMeHTa, U He MOJYyYMJI Takue JOKYMEHT U (uin) UHPOPMAIUMI0 B TEUEHUE
NATHAAATH paboyux AHEH CO JIHS HAIpaBJEHUS YBEIOMIICHHUS;

3) mpeacTaBiIeHUs TOKYMEHTOB, OIIPEACICHHBIX TyHKTOM 2.6.1 HAacTOSIIIEero
aAMUHUCTPATUBHOTO PETJIAMEHTA B HEHAIJICKAILUW OPTaH;

4) HecoOMoOIEeHUE TPETYCMOTPEHHBIX cTaThei 22 JKumumiHoro kojekca
YCJIOBUH MEPEBO/Ia TOMEILIEHHUS, 3 UMEHHO:

a) €CIIi JOCTYI K MEePEBOANMOMY MTOMEIICHUIO HEBO3MOXKEH 0€3 MCIOJIb30-
BaHUS MOMEIIEHUH, 00ECTIEYNBAOIINUX JOCTYN K JKHJIBIM TIOMEIICHUSM, WU OT-
CYTCTBYET TEXHHUYECKasi BOBMOXKHOCTh 000PYyI0BaTh TAKOW JOCTYN K JaHHOMY I10-
MeILeHHIO (TIPU MEPEBO/IE KUIJIOTO MOMEIICHUS B HEXXUIIOE TOMEIIICHHUE);

0) ecnu MepeBOAMMOE MOMEIIEHUE SIBISETCS YacThIO JKUJIOTO MOMEIICHUS
00 UCIOIb3YETCSI COOCTBEHHHKOM JIAaHHOTO MOMEICHUS] WU UHBIM TPakIaHU-
HOM B Kaue€CTBE MeECTa MOCTOSHHOI'O MPOXKHUBaHUsS (MPU MEPEBOAC KHUJIOTO MOMeE-
IIIEHHS B HEXXUJIOC TTIOMEIIICHHUE);

B) €CJIM MPaBO COOCTBEHHOCTH Ha MEPEBOJUMOE MOMEIEHHE OOpPEMEHEHO
IpaBaMH KaKuX-JIHOO JIHIL;

') €CJIM MOCJE MEPEBOJIA U3 KUJIOTO MOMEIIECHUS B HEXKUIIOE MIOMEIIIEHUE UC-
KITFOU€Ha BO3MOKHOCTH JOCTYIA C MCIOJIb30BAaHUEM TOMEIIEHUH, 00eCTIeUnBat0-
IIUX JTOCTYI K KWJIBIM [TOMEIICHUSIM;
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1) €CJH IIPU NEPEBOJIE KBAPTUPHI B MHOTOKBAPTUPHOM JIOME B HEKUJIOE T1O-
MeEIIEeHUE HE COOIIOJICHBI CIEAYIONINE TPEOOBaAHUS:

- KBapTHpa PacIoyOKEHA Ha EPBOM 3TaXKE YKa3aHHOTO J0Ma;

- KBapTUpa pacCIOJIOKEHa BBIIIEC NEPBOTrO 3Ta)ka YKa3aHHOIO JI0Ma, HO IO-
MEILECHHS, PACIION0KEHHBIE HEMOCPEACTBEHHO IOJA KBAPTHUPOH, MEPEBOAUMOIN B
HEKMJIOE TIOMENIEHUE, HE SBIJISIIOTCS KUIJIBIMU;

€) TaKXKe He JI0MyCKaeTCs:

- IEPEBO/I )KMJIOTO MMOMELIEHUSI B HAEMHOM JIOME€ COLIMAJILHOTO HCIIOIb30Ba-
HUS B HEKUJIO€ TIOMEICHUE;

- TIEPEBOJI KUJIOTO MOMEUIEHUSI B HEXKHUIIOE MOMEILEHUE B IEJISIX OCYLIECTB-
JICHUS PEJIUTUO3HOM IS TEIbHOCTH;

- MEPEBOJ HEXUJIOTO MOMEIIEHUS B )KWIJIOE MMOMEUIEHUE, €CIIH TaAKOE MOMe-
HIEHUE HE OTBEYaeT TpeOOBaHUsAM, ycTaHOBIEHHBIM [locTanoBnenuem [IpaBurennb-
ctBa P® ot 28 suBaps 2006 Ne 47 «O6 yrBepxkaenun IlonoxxeHust o Mpu3HaAHUU
IIOMEIICHUS XKUIBIM IOMEIIEHUEM, JKUAJIOTO ITOMENIEHUS! HENIPUTOJHBIM JUIsSl TIPO-
YKUBAaHMsI, MHOIOKBAPTUPHOIO JIOMa aBapUWHBIM M MOJJIEKAIIMM CHOCY WIH pe-
KOHCTPYKLMH, CaJOBOr0 JIOMa KUJIbIM JIOMOM M KWJIOTO JIOMa CaJO0BBIM JOMOM»
WIH OTCYTCTBYET BO3MOXHOCTb OOECIEUMTh COOTBETCTBHE TAaKOIO NOMELIECHUS
YCTaHOBJIEHHBIM TPEOOBAHUSIM.

5) HECOOTBETCTBUSI NMMPOEKTA MEPEYCTPONUCTBA U (M) NMEPETTIAHUPOBKU IO~
MEUIEHUSI B MHOTOKBAapTUPHOM JOME TPEOOBAHMSIM 3aKOHOAATENbCTBA.

Henonyyenue nin HECBOEBPEMEHHOE MOTYUYEHUE JOKYMEHTOB, YKa3aHHBIX B
nyHKTe 2.6.] aAMUHUCTPATUBHOTO PETVIAMEHTA M 3alPOLICHHBIX B IOCYAapCTBEH-
HBIX OpraHax, OpraHaXx MECTHOI'O CaMOYMPABJICHHSI M MOJBEIOMCTBEHHBIX TOCY-
JAPCTBEHHBIM OpraHam WM OpraHamM MECTHOTO CaMOYIpPAaBIIEHUS OPTaHU3aLUsIX, B
pPacnops’KEHUH KOTOPBIX HAXOMATCS YKa3aHHbIE TOKYMEHTBI, HE MOXET SIBISATHCS
OCHOBAHMEM JUJIs1 OTKA3a B MEPEBOJIE )KUJIOTO TIOMEIIECHHS B HEXUIIOE NTOMEIICHHE
WUIU HESKHUJIOTO TIOMEILEHHUS B )KHJIOE€ TIOMEILEHUE.

2.9. Tlepedenn yciyr, KOTOPBIC SBISIOTCS HEOOXOIUMBIMH M 00s13aTEIIbHBI-
MU IS TIPEA0CTaBICHNUS MYHUIIUITAIIBHOW YCIIYTH, B TOM YHCJIC CBEJICHHS O JIOKY-
MEHTe (JOKyMEHTax), BbIJaBacMOM (BBIJaBaCMbIX) OpraHU3AIUsSIMH, y4aCTBYIO-
[IUMU B TIPEIOCTABICHUN MYHHUITUTIATHHON YCIIYTH.

VYcayru, KoTopbie SIBISIOTCS HEOOXOAUMBIMU U 00513aTeNIbHBIMU ISl IPEJI0-
CTaBJICHUS! MyHUIIUNIAIBHOU YCIIYTH:

1) ycnyra mo moAroToBKe MpPOEKTa MepeycTpoicTBa U (W) MeperjaHupoB-
KM TIEPEBOJIMMOTI0O MOMEIIEHUs (B Cilydae, ecliid MepeyCcTpOMCTBO U (UJK) nepernia-
HUPOBKA TPeOYIOTCS Uisl 00ecTeueHns UCIOIb30BAHMS TAaKOrO MOMEUIEHUsI B Ka-
YECTBE KUJIOTO WM HEXKHUIIOTO ITOMEIICHMUS);

2) opopmiieHHE TOKYMEHTA, YAOCTOBEPSIONIETO MpaBa (MIOTHOMOYHS) MIPe/I-
CTaBUTENIS, B CIIydae, €CJIM 3a MPEJOCTaBICHUEM YCIyT'H OOpaiaeTcsi npeacTaBy-
TEJb 3aABUTEIIS.
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2.10. [Topsimok, pa3Mep U OCHOBaHUSI B3UMAHUS FOCY/IapCTBEHHOM MOIIAHbI
WJIM WHOW TIJIaThl, B3UMAEMOM 3a MPEAOCTaBICHHE MYHHUIIUITATLHOU YCITYTH.

HpCI[OCTaBJ'ICHHe MYHHHHHaHBHOﬁ YCIYI'H OCYHICCTBIIICTCA 6CCHJIaTHO,
rocyaapCTBCHHad MONIJIMHA HC YIIIIAYHNBACTCA.

2.11. Ilopsimok, pasMep U OCHOBAaHMS B3WMAaHUS IUIATHI 3a MPEAOCTABICHUE
YCIIYT, KOTOPBIE SIBISIIOTCS. HEOOXOAMMBIMU M 00S13aTEBHBIMU JIJIsl MPEIOCTaBIIE-
HUS MYHUIIUITAIGHON YCIIYTH, BKIItOUass HHGOPMAITMIO O METOAMKE pacdyeTa pa3Me-
pa TaKOM ILIATHI.

ITopsinok, pasMep U OCHOBaHUS B3UMaHUs IJIAThI 3a IPEAOCTABICHUE YCIIYT,
YKa3aHHBIX B IyHKTe 2.10 HacTosAmero aMMHUCTPATUBHOIO PETIAMEHTa, OIpeae-
JIIE€TCS OpraHU3alUsIMU, IPEIOCTABIIOIIMMHY TaHHBIE YCIYTH.

2.12. MakcuMalIbHBIA CPOK OKHMJIAHHWS B OUYEpEAW IpHU MOJade 3ampoca o
MPEAOCTaBICHUA MYHULIMNAIBHON YCIYyTH W MPU MOJY4YEHUHU pe3ysibTaTa Mpeio-
CTaBJICHUSI MYHUITUTIAIBHON YCIIYTH.

MaxkcuMalIbHBIM CPOK OXHMAAHUA B O4YEpEeIU IPU IOJade 3asABJICHUA O
IIPEJOCTABICHUNA MYHULUIIAIILHOW YCIYTM U IPU NOJYYEHUU pe3yJsibTara JaHHOU
MYHULANAIBHON YCIyTH HE TOJDKEH MTPEBBIIATE 15 MUHYT.

2.13. Cpok U MOpAAOK PErUCTPAlMM 3anpoca 3asiBUTENS O MPEAOCTABICHUN
MYHULIUTATHHON YCITYTH.

3asBIIEHHE O MPENOCTABICHWH MYHHUILMNAIBHOM YCIYI'H, NPEICTABIECHHOE
3asiBUTEJIEM JIMYHO JUOO €ro MpeacTaBUTENIeM, PETUCTPUPYETCs AJIMUHHUCTpaUEn
B TeueHue | pabouero JHS C 1aThl MOCTYIUIEHUS TaKOTO 3asBJICHUSI.

3asBJIEHUE O IPENOCTABICHUU MYHMIIMNAIBHOW YCIIYTH, MPEACTABICHHOE
3as;BUTENEeM JIMOO ero mpejactaButenem depe3 MOLI, peructpupyercs AIMHUHH-
cTpauuent B ieHb nocryrienus or MOILL.

3asBieHue, mocTynuBiiee B 3nekTpoHHOM Gopme Ha EINTY peructpupyercs
AJIMUHHCTpanuen B IEHb €ro MOCTYIUICHHS B CIIy4ae OTCYTCTBUSI aBTOMAaTHYECKOM
peructpanuu 3amnpocos Ha EINTY.

3asBieHUe, MOCTyNUBIIEEe B Hepabouee Bpems, perucrpupyercs AJAMUHU-
CTpaluell B mepBblid paboUMil 1eHb, CASAYIOMINNA 32 IHEM €r0 MOTYYEHUSI.

2.14. TpeOoBaHus K MOMELIEHUSM, B KOTOPBIX MPEIOCTABIISIOTCS MYHUIU-
MaJIbHBIE YCIYTH, K 3aJIy OXKUJIAHUS, MECTaM JJIsl 3alIOJIHEHUS 3alIPOCOB O MPEIO0-
CTaBJICHUM MYHULIUTTAIBHOW yCIIYTH, MHPOPMAITMOHHBIM CTEHJIaM C 00pa3liaMu ux
3aMOJTHEHUSI U TIEPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEJOCTABICHUS KaXK-
JIOM MYHUIIUIIAJIBHOM YCIIYTH, B TOM YHCJE K 00ECIEUEeHHUIO JOCTYITHOCTH ISl UH-
BaJIUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUH C 3aKOHOATENHCTBOM Poccuiickoit
denepanuy 0 CONUAIBHON 3aIUTE UHBAIUIOB.
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2.14.1. Tlomemenuss AAMUHUCTpPALUM JJIA MPEIOCTABICHUS MYHHULIMIAJb-
HOM yCIIyTu pa3MelaloTcs Ha BTOPOM 3TaXKe 3/aHUs], 000PYA0BAHHOTO OTACIbHBIM
BXOJIOM, JIUOO B OTJIEIBHO CTOSIIEM 3[JaHUU JJIsi CBOOOHOIO JOCTYIIA 3asiBUTENCH.

[lepenBmxeHne No MOMEIMIECHUSAM AJIMUHUCTPALMU, B KOTOPBIX MPOBOAUTCS
IIPUEM 3asBJICHUS U JOKYMEHTOB, HE JOJDKHO CO3/1aBaTh 3aTPYJHEHUM IS JIUL] C
OTPaHUYECHHBIMH BO3MOKHOCTSMHU 3/I0POBBSI.

[Ipu pacnonoxeHuu moMeneHus AJIMUHUCTPAIIUU Ha BEPXHEM ATaxe CIie-
UAATMCTBl AJMUHHUCTpPAIIMU 00sI3aHbl OCYILECTBIISITh NMIPUEM 3asBUTENICH Ha mep-
BOM 3TaXXe, €CJIM IO COCTOSHUIO 3JI0POBbSI 3asIBUTENIb HE MOXET MOJHSATHCS IO
JIECTHHIIE.

Ha tepputopun, npunieraromei K 3JaHUI0 AIMUHUCTPALUA, OPTraHU3YIOTCS
MecTa JiJIsl TapKOBKU aBTOTPAHCIOPTHBIX CPEACTB, B TOM YHUCJE MecCTa JJisl map-
KOBKHU aBTOTPAHCIOPTHBIX CPEICTB MHBAIMIOB (HEe MeHee 10 mpoLeHTOB MECT, HO
HE MEHEE OJIHOIO0 MECTa), IOCTYI 3asBUTENEH K MAPKOBOYHBIM MECTAM SIBJISIETCS
OecCIIaTHBIM.

[Tomenienne AAMHUHHUCTpalUM JUIsl TIpUEMa 3asiBUTENICH 00OpyIyeTcss WH-
(dbopMaIlMOHHBIMU CTEHJAMH, Ha KOTOPBIX pazMemaercs ¢hopma 3asiBICHHUS ¢ 00-
paslioM ee 3aroJHEHUs! U MepeueHb JTOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEAOCTaB-
JICHUSI MyHUIIUIIAJIbHOW YCITYTH.

[ToMetienusi, B KOTOPBIX OCYIIECTBISIOTCS ACHCTBHS MO MPEIOCTABICHUIO
MYHULIUNAIBHON YCIyTH, O0ECIEeUMBAIOTCS KOMIIbIOTEpAMU, CPEICTBAMH CBS3H,
BKJIIOYas JOCTYN K WH(OPMAIIMOHHO - TEJIEKOMMYHHMKaIIMOHHOU cetn «UHTep-
HET», OPITEXHUKOM, KaHIICISIPCKUMH TPUHAICKHOCTIIMU, HHPOPMAITMOHHBIMU U
CIIPaBOYHBIMU MaTepuajaMH, HArjasaHON uH(OpMalMel, CTyJbSIMU U CTOJIaMH,
CpPEeACTBaMM MOXAPOTYIIEHUS] U OMOBELICHUS] O BOBHUKHOBEHUU 4YpE3BbIYAHOMN
CUTyalliu, JOCTYIIOM K PETMOHAIBHON CUCTEME MEXBEIOMCTBEHHOTO 3JIEKTPOHHO-
ro B3aUMOJICHCTBUS, a TAaK)Ke 00€CTIeunBaeTCs TOCTYTHOCTD ISl MHBAJUIOB K yKa-
3aHHBIM MTOMEILIECHUSIM B COOTBETCTBUHU C 3aKOHOHAATENIbCTBOM Poccuiickoii dene-
paluyy O COIMAIbHOM 3alIUTEe UHBAINIOB.

3an OXuJaHWs, MEcCTa AJisl 3alOoJHEHHUs 3alpOCOB W IpUEMA 3asBUTEIEH
000pYAYIOTCS CTYNBAMH, U (WJIH) KPECENbHBIMU CEKIUIMHU, U (WJIH) CKAMbSIMHU.

Nudopmarimonnsie MaTepuanibl, MpeaHA3HAYCHHbBIE I WHOOPMHUPOBAHUS
3asBUTEJICH O MOPSJIKE MPEIOCTABICHUS MYHHUIIUIIAILHOW YCIYTH, pa3MeIaroTCs
Ha MH(OOPMALIMOHHBIX CTEHAAaX, PACTOJIOAKEHHBIX B MEeCTaX, 00eCIIeUNBAOIINX J0-
CTYIl K HUM 3asiBUTEIIEH.

Nudopmarmonnsie mMaTepuaibl, MpeaHa3HAYeHHbIE IS UH(POPMHUPOBAHUS
3asBUTEJIEH O MOPSJIKE MPEIOCTABICHUS MYHHUIIMIIAJIBHOW YCIYTH, pa3MeIlarTcs
Ha MH(OOPMAIIMOHHBIX CTEHAAaX, PACIIOJIOKEHHBIX B MECTaxX, 00eCIeUNBAIOIINX J0-
CTYIl K HUM 3asiBUTEJICH, U OOHOBJISIFOTCS TIPU M3MEHEHHH 3aKOHO/ATENIbCTBA, Pe-
TYJIUPYIOLIEr0 MPEA0CTABICHUE MYHUIIMIAIBHON YCIIYyTHM, U CIPABOYHBIX CBEJle-
HUM.

NudopmarnmonHbie CTEHABI AOHKHBI PACIIONAraTbCsli B MECTE, JOCTYITHOM
JUTSI IPOCMOTPA (B TOM YHKCIIE TIPU OOJIBIIIOM KOJIMYECTBE MMOCETUTENEH ).
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2.14.2. ]Ins obecnieueHust AOCTYMHOCTH MOTYYSHHS] MyHUIIUTIAIBHON YCIYTH
MaJOMOOMIBHBIMY TPYIIIIAMHU HACEJICHUsI 3JaHUsl U COOPY>KEHHUS, B KOTOPBIX OKa-
3bIBACTCS yCIIyTa, OOOPYAYIOTCS COIVIACHO HOpMAaTUBHBIM TpeboBaHusiM «CII
59.13330.2020. CBon mpaBui. JJoCTYIHOCTh 3aHUN U COOPYKEHUH JIJIi MaJIOMO-
OWJIbHBIX TPy HaceneHus. AkryanusupoanHas penakius CHull 35-01-2001».

B kabunere no npueMy MajioOMOOWJIBHBIX TPYIIN HACEICHUS UMEETCS MEIu-
[MHCKas anTeyka, muTheBas Boja. [Ipu HEOOX0IUMOCTH COTPYAHUK AJIMUHUCTpA-
LMW, OCYILECTBISAIOIMIMN IPUEM, MOXKET BBI3BATh KapeTy HEOTIIOKHOM CKOPOU MO-
momu. Ilpu oOpamenuu rpaxaaHWHa C HapyHMICHUSIMH (QYHKIMHA OMOPHO-
JIBUTATEILHOTO ammapara pabOTHUKU AJIMHHHUCTPAIMH MPEANPUHUMAIOT CIIETYIO-
e OJeHUCTBUS:

- OTKPBIBAIOT BXOAHYIO JIBEPh M MOMOTAIOT IPaKAAHUHY OECIpPENITCTBEHHO
MOCETUTh 3/1aHue AJIMHUHHUCTpAIMH, a TaKKe 3apaHee MPEeAynpekIaroT O CyIle-
CTBYIOIIUX Oapbepax B 31aHUU;

- BBISICHSIOT 1I€JIb BU3UTA IPaKJaHUHA U CONIPOBOXKJAIOT €r0 B KAOWMHET I10
pueMy 3asiBJICHUS;

- IOMOTalOT IPAXKIAHUHY CECTh Ha CTYJI WJIM PaclloiararoT KpPecio-KOJsCKY
y CTOJIa HAIIPOTUB CHELNAINCTA, OCYLIECTBIISIOIIETO IPUEM;

- COTPYIHUK AJIMUHHUCTpAIlMU, OCYIICCTBISIOMUNA TIPUEM, TNPUHUMAET
rpaX<1aHiHa BHE 04Y€pE/IN, KOHCYJIbTUPYET, OCYILECTBISET IPUEM 3asIBICHUS C He-
00XOIMMBIMU TOKyMEHTaMH, OKAa3bIBACT MOMOIIb B 3alOJHEHHH OJIAHKOB, KOIIH-
pYyeT TOKyMEHTHI;

- 110 OKOHYaHWH MPEAOCTABICHUS MYHUIIUTAIBHON YCIYTH COTPYOHHUK AJl-
MUHUCTPAINHU, OCYIIECTBISIONINI MTPUEM, TIOMOTAET TPaXTaHUHY TOKUHYTh KaOu-
HET, OTKPBIBAET JBEPH, COMPOBOKIACT TPaKJaHNHA 10 BBIXO0/1a U3 3/1aHUS U TIOMO-
raeT MOKUHYTH 3/IaHUE;

- MepeAaeT rpakAaHWHA COMPOBOXKIAIOUIEMY JIMIYy WM IO €ro EJIaHUIo
BBI3bIBACT aBTOTPAHCIOPT U OKA3bIBAET COJICHCTBUE MPU €0 MOCAIKE.

[Ipu oOpaieHun rpakaaH C HEIOCTaTKaMU 3pEHUs pabOTHUKU AJIMUHU-
CTpaluy NPEAIPUHUMAIOT CIIEYIOIINE JEHCTBUS:

- COTPYOHUK AJIMUHHUCTpAIIMU, OCYIIECTBISIOMUNA TIPUEM, NPUHUMAET
rpaX<1aHiHa BHE OYepeH, IOMOTAaeT COPUEHTUPOBATHCSA, CECTh Ha CTYJI, KOHCYJIb-
TUPYET, BCIyX MPOYUTHIBAET JOKYMEHTHI U Jjajiee M0 He0OOXO0UMMOCTH MPOU3BOIUT
UX BBIJIAYY.

[Ipu o6mIeHUU ¢ TPaKJIaHUHOM C HEAOCTaTKaMHU 3peHUs HE0OXOAUMO 00-
IaThCS HEMOCPEACTBEHHO C HUM CaMHM, a HE C COMPOBOXKIAOLIUM €TO0 JIUIIOM, B
Oece/e MOIB30BATHCS OOBIYHON pPAa3TOBOPHON JIEKCUKOHM, B TIOMEIICHUH HE CIIEAYEeT
OTXOJUTH OT HETO 0e3 MpeaynpeKICHHUS.

- COTPYIHUK AJIMUHUCTpPAIMU OKAa3bIBACT MOMOIIb B 3allOJIHEHUU OJIAHKOB,
KOIUPYET HEOOXOAUMBIE JOKYMEHTHI. JlJis moAnucanus 3asiBICHUS TOABOIUT JIUCT
K aBTOpPYYKE rpakJIaHNHA, TOMOTAaeT COPUCHTUPOBATHCA U MOANKCATH OJIaHK.

[Ipu HEOOXOUMOCTH BBIJAIOTCS MAMSITKU JUI CIA0OBHIAIINX C KPYITHBIM
mpudToOM.

- 110 OKOHYaHWH MPEAOCTaBICHHUS] MYHUIIMTIAIBHON YCIYTd COTPYIHUK Al-
MUHUCTPAIUH, OCYIIECTBIISIONINN MPUEM, TOMOTAET TPakJaHUHY BCTATh CO CTYIIa,
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BBIUTH M3 KaOWHETa, OTKPHIBAET JBEPH, COMPOBOXKIACT TPAXKIAHNHA K BBIXOY U3
3IaHUS, U TIPOBOKAET Ha YIHILY, 3apaHee MPEIynpeEAUB MOCETUTEINS O CYLIECTBY-
folux O0apbepax B 3[JaHUU, MEPeacT TpaxIaHNHa COMPOBOXKIAIOIIEMY JIUILY WU
IO JKEJIAHUIO TPakKJaHNUHA BbI3bIBAET ABTOTPAHCIIOPT.

[Ipu oOpamienun rpaxjaanvHa ¢ AedeKkTamMH ciiyXa pabOTHUKH AJIMUHU-
CTpaly MPEAIPUHUMAIOT CIEAYIONIUE JEHCTBUS:

- COTPYAHUK AJIMUHHCTPALMH, OCYLIECTBISIIOIINNA MPUEM TPAXKIaH C Hapy-
HIEHUEM CIIyXa, 00palaeTcsi HEMOCPEICTBEHHO K HEMY, CIPAILIMBAET O L€ BU3H-
Ta ¥ Ja€T KOHCYJbTAIMIO PAa3MEPEHHBIM, CIIOKOMHBIM TEMIIOM PEYH, MPU STOM
CMOTPHUT B JIMIO MOCETHUTEIIS, TOBOPUT SICHO, CJIOBA JOMOJHSET MOHSITHBIMHU Ke€-
CTaMH, BO3MOXHO OOIIIEHHE B MUCbMEHHOHN (opMe JIr00 uepe3 mepeBOAUMKa JKe-
CTOBOTO SI3bIKa (CYypAONEPEBOUHKA);

- COTPYIHUK AJMUHHUCTpALUM, OCYIIECTBIISIIOIIUM MPUEM, OKa3bIBAE€T IO-
MOIIlb U COJICUCTBHE B 3alIOJIHEHUU OJIAaHKOB 3asIBJICHUN, KOTUPYET HEOOXOIMMbIE
JIOKYMEHTBL.

2.14.3. TpebGoBanusa Kk KOMGOPTHOCTU U JOCTYIMHOCTU MPEAOCTABICHUS MY-
HULUIaIbHOU yciyru B M®I] ycranaBimBaroTcst nocraHoBiieHueM lIpaBurens-
ctBa Poccuiickoit @eneparuu ot 22.12.2012 Ne 1376 «O06 yrBepxknenuu [IpaBun
OpraHu3alliid JIeATeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEAOCTaBICHUS
rOCyJapCTBEHHBIX U MYHULIUTIATBHBIX YCIYT».

2.15. Iloka3arenu JOCTYIIHOCTH M Ka4€CTBAa MyHULIUITAJIIBHOW YCIYTH.

KonnuecTBO B3aMMOIEUCTBUIN 3asBUTENSI C COTPYAHUKOM AJIMUHHCTPALUU
IIPU MIPEIOCTABICHNN MYHULIUTIATBHON YCIYTH - 2.

[TpoaomKUTENBbHOCT B3aUMOJICHCTBUN 3asIBUTENSI C COTPYJIHUKOM AIMHU-
HUCTpALUU NpY IPETOCTABICHUN MYHUIIMNIAIBHON YCIYTH - He O6osee 15 MUHYT.

Bo3moxHOCTh monydueHuss uHGOpMalluu O XO0Jie NMPEAOCTaBICHUS] MYHHIIH-
NaJbHOM YCIIyTH, B TOM YHCJIE C MCIOIb30BaHHEM MH(POPMAILIMOHHO - TEIEKOMMY-
HUKALIMOHHBIX TEXHOJIOTHM.

2.15.1. VlHpiMH TIOKa3aTeIs MU KadecTBa M JOCTYIMHOCTH IPEIOCTaBIICHHS
MYHULUIAIBHON YCIIYTH SIBJISIFOTCS:

- PacrnoJI0KEHHOCTh MOMEIIEHUA AJIMUHUCTpAIMK, MPEAHA3HAYEHHBIX IS
MPEAOCTABIEHNS MYHMUIMIIAJBbHONW YCIYTHM, B 30HE JOCTYNMHOCTH K OCHOBHBIM
TPaHCIOPTHBIM MarucTpaisim;

- cTeneHb MHPOPMHUPOBAHHOCTH 3asIBUTENISL O TIOPSAJKE MPEIOCTABICHUS MY-
HULUIAIBHON yCIyrd (JOCTYMHOCTh MH(POPMALMM O MYHULMIAIBLHON YyCIyTe,
BO3MOYKHOCTh BbIOOpa criocoba mnogyyeHus nHpopMaiun);

- BO3MOKHOCTh BbIOOpa 3asiBUTENIeM (popM oOpallieHHs 3a OJyYeHUEM MY-
HULMNAIBHOU YCIIYTH;

- IOCTYITHOCTb OOpaIleHus 3a Mpe10CTaBICHNEM MYHHUIUITATILHOM YCIIyTH, B
TOM YHCJIE JJIS JIUL C OTPAHUYEHHBIMU BO3MOYKHOCTSIMU 3[I0POBbBSI;

- CBOEBPEMEHHOCTbH NPENOCTABICHUS MYHUIMIIAJBHONW YCIYTHM B COOTBET-
CTBHHM CO CTAHIAPTOM €€ MPEIOCTABIICHHUSI;
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- cOOJII0/IeHNE CPOKOB MPEAOCTABICHHUS MYHUIIUMIATBHONU YCIYTU U CPOKOB
BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYp MPHU MPEIOCTaBICHUN MYHUIIMIIAb-
HOW YCIIYTH;

- BO3MOKHOCTh MOJy4YeHUs MHMOPMAIUU O XOJE MPEJOCTABICHUS] MyHUIIH-
MAIBHOW YCIIYTH;

- OTCYTCTBUE 0OOCHOBAHHBIX 3KaJI00 CO CTOPOHBI 3asIBUTEINS IO pe3yJIbTaTaM
MPEIOCTABIICHUSI MYHUIIUTIATBHON YCIYTH;

- OTKPBITBIN JTOCTYN JUIsl 3asiBUTENEH K MH(OpMAalUU O MOPSAKE U CPOKax
MPEIOCTABIICHUSI MYHUIIUIAIBHON yCIyTH, MOPAIKe 00XKamoBaHUsI AecTBHi (0e3-
JNeucTBUs) AIMUHHUCTpAK, ['1aBel AIMUHHUCTpAKU JIMOO crenuanucta AaMu-
HUCTpAINH,

- HAJIMYME HEOOXOAMMOro M JOCTATOYHOIO KOJHMYECTBA CHELUAIUCTOB AJ-
MUHUCTpAIIH, a TAK)KE MOMEIIEHUN AJIMUHUCTPAIIMU, B KOTOPBIX OCYIIECTBIISET-
Csl IpUEM 3as1BJICHUI U JOKYMEHTOB OT 3asBUTEJICH.

2.15.2. AnMuHuCTpanueit o0ecrieunBaeTcs CO3JaHue WHBAIMJIAM W HHBIM
MaJIOMOOMJIBHBIM TPYIIIIaM HACEJICHUS CIETYIONINX YCIOBHM JOCTYMHOCTH MYHH-
[UTIAJIFHON yCIIyTH B COOTBETCTBHH C TPEOOBAHUSIMHU, YCTAaHOBICHHBIMH 3aKOHO-
JATEIbHBIMA U UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTAMH:

OKa3aHuE MHBAJIWJAM ITOMOIIH, HEOOXOIMMOM /1711 IOJIYUYEHUS B JOCTYITHON
st HUX (popme umHbOpMAIMK O MpaBUiaX MPEJOCTABICHUS MYHHUIIMIAIbHOU
yCIyTd, B TOM uucie 00 opopmileHHH HEOOXOAMMBIX NJIsi MOTYyYeHUS MYyHHIIH-
NaJTbHON YCIIYTU JOKYMEHTOB, O COBEPIICHUH UMH APYTUX HEOOXOAUMBIX IS TI0-
Jy4YEHUS] MYHULHUNAIBHOW YCIYyTH JIEWCTBUW; NMPEIOCTABICHUE MYHULMUIIAIBHOU
YCIIyT' MHBAJIMJAM IO CIIyXY, IPU HEOOXOAMUMOCTH, C UCHOJIB30BAHUEM PYCCKOTO
YKECTOBOTr'0 S3bIKA, BKJIOYAs oOecreyeHue JAOoMyCcKa B TMOMEILEHUE CypAonepeBO-
YuKa, TU(HIOCYPAOTIEPEBOIUHKA;

OKa3aHUE MOMOIIY WHBAJUAAaM B MPEOJI0JICHUU OapbepoB, MEIIAIOIINX M0-
JYYEHUIO MYHUIIUITAJIbHON YCITyTH HapaBHE C APYTUMU JIUIIAMH.

2.15.3. Tlpu npenocTaBiIeHUN MYHUILIUIIAIBLHON YCIYTH B3aUMOJICHCTBUE 3a-
SIBUTEJISL CO CHNEUANINCTOM AJIMUHUCTPALIMU OCYLIECTBIISIETCS NP JIMYHOM 00Opa-
IICHUU 3aIBUTEIIS:

JUTSl TIONTydeHust HHGOPMAIIMK TI0 BOIIPOCAM MPEIOCTaBICHUS MyHHUITUTIATb-
HOM yCIIyT'H;

IS TIO/Ta4YM 3asIBJICHHS U JOKYMEHTOB;

UIA TIONy4YeHus: MHpOpMamuu O XOAe MPEIOCTAaBICHUS MYHHUIIUTIATBHON
YCIIyTH;

JUTS TIOJTyYeHUS pe3ybTaTa MPeAOCTaBICHUS MyHUITUTIATEHON YCITYTH.

[TpoaomKUTENFHOCTh B3aUMOACHCTBHSI 3asIBUTEIIS CO CHEIIHATUCTOM AIMU-
HUCTpAIMK HE MOYKET IPEBBIMIATh 15 MUHYT.

2.15.4. TlpenocraBneHue MyHUIMNAIbHOU ycinyru B M®L] Bo3MokHO TpH
HAJIMYUH 3aKITIOYEHHOTO COTJIANICHUS O B3aUMOJCHCTBUU MEXIYy AJTMUHUCTpPAIIH-
eit u MOLI.

AnmuHHuCcTpanus obecrieynBacT MHPOPMUPOBAHUE 3asiBUTENIEH O BO3MOXK-
HOCTH MOJYYEHUsI MyHULMIIAIBHON yciayru Ha 6aze MOLI.
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B cnydae nonauu 3adBieHMs O IPEIOCTaBICHUM MYHULIMIIAIIBHON YCIYTH B
M®O®II HenocpeaCTBEHHOE MPEIOCTABICHHE MYHUIIMIIAIBHON YCIYTH OCYIIECTBIIS-
eTcs AJIMHUHUCTPALUEH.

2.16. Nuble TpeOoBaHUs, B TOM YUCJIE YYUTHIBAIOIIUE OCOOECHHOCTH MPEI0-
CTaBJICHUS MYHUIIUIIAJIBHON YCIYyTU MO SKCTEPPUTOPUATILHOMY MPUHIIMITY U OCO-
OCHHOCTHU MPEAOCTABICHUS MYHHUIIUIIATLHON YCIYTH B AJIEKTPOHHOMU (hopMme.

2.16.1. 3agBuTenb NpenoCcTaBiIseT TOKYMEHThl B AJIMUHUCTPALUIO, IO Me-
CTY HaXOXICHHSI IEPEBOANMOrO MOMEIICHNUS HETIOCPEICTBEHHO MO0 uepe3 MOIL]
B COOTBETCTBUHU C 3aKIIIOYEHHBIM MMM B ycTaHOBJIeHHOM lIpaButensctBom Poc-
cuiickor denepanuu NOpsAKE COTJAMICHUEM O B3aUMOICHCTBUMU.

2.16.2. 3asgBuTenb BOpaBe OOpPaTUTHCS 3a MPEIOCTABICHUEM MYHUIMIIAJb-
HOM YCIIyI'M M MOJaTh IOKYMEHTBI, YKa3aHHbIEC B MMyHKTE 2.6.1 HacTOsIIero agmMu-
HUCTPATUBHOTO perjaMeHTa B 3JIeKTpoHHOU dopme uepes EII'Y ¢ ucnonpzoBanu-
€M 3JIEKTPOHHBIX JIOKYMEHTOB, IMOJMMCAHHBIX 3JIEKTPOHHOW MOAMMUCHIO B COOTBET-
cTBUU ¢ TpedboBanusiMu denepanbHoro 3akoHa oT 06.04.2011 Ne 63-D3 «O0 smek-
TPOHHOU MOJTIHCH.

AnMuHucTpaiusi ooecrieurBaeT MH(PpOPMUPOBAHKE 3asBUTEIEH O BO3MOXK-
HOCTH MOJIYYEHHUSI MyHULMIIAIBHOM ycinyru uepe3 EINY.

O6pamienue 3a ycayrou depe3 EINY ocymiecTBiseTcs: myTeM 3amoOJIHEHUS
MHTEPaKTUBHOU (hopMbl 3asiBiieHUs ((popMuUpOBaHMS 3ampoca O MPEAOCTaBICHUU
MYHUIUOAIBHOM YCIYTH, COAEpPXAaHUE KOTOPOrO0 COOTBETCTBYET TPEOOBAHMIM
(GbopMbl 3asBIEHUS, YCTAHOBICHHOM HACTOSUIMM aJMUHUCTPATUBHBIM pErjaMeH-
TOM) (majiee - 3ampoc).

OGpanieHue 3asgBuTeIsT B AIMUHUCTPAILIMIO YKa3aHHBIM CIIOCOOOM olecrie-
YMBAET BO3MOKHOCTh HAIPABJIEHUS U TIOMYyYEHUs] OJHO3HAYHOW W KOH(MUIEHIIH-
abHOU MH(MOpMAIUH, a TaKKe MPOMEKYTOUHBIX COOOIICHUI U OTBETHOW MH(OP-
MallM¥ B AJIEKTPOHHOM BHJIE C UCTIOJIb30BAHUEM JJIEKTPOHHOM MOJMKUCH B IOPSIAKE,
MPEeIyCMOTPEHHOM 3aKOHOAaTeNIbcTBOM Poccuiickon denepamuu.

2.16.3. Tlpu mnpenocTaBI€HUM MYHULMNAIBHON YCIYTH B 3JIEKTPOHHOU
dbopme nmocpeactom EINT'Y 3asBurento odecrneunBaeTcs:

- ToJTydyeHrne WH(POPMAIUU O TOPSAKE U CPOKAX MPEIOCTABICHUS MYHUIIH-
[AJIBHOM YCIIYTH;

- 3aMKUCh Ha MPUEM B AJMHUHUCTpPAIUU JJIS TTOJa4M 3asiBJICHUS U JOKYMEH-
TOB;

- opMupoBaHUE 3aMpoca;

- IPUEM U perucTpaius AIMUHUCTpALIMEN 3arpoca U JOKYMEHTOB;

- IOJTy4YEHUE pe3yJibTara MpeA0CTaBICHN MyHUIIMTIATBHON YCITYTH;

- IOJIyYEHUE CBEJECHUM O X0/I€ BBIIIOJIHEHHS 3a1pOca.

[Ipu HampaBieHHM 3ampoca MCIOJIB3YETCS MPOCTas SJIEKTPOHHAS MOJIKUCH,
MPU YCJIOBUHU, YTO JIMYHOCTh 3asIBUTEJISI YCTAHOBJICHA NIPU aKTUBAIIMU YYETHOM 3a-
MIKCH.
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3. CocraB, MoCj1e10BaTEJIbHOCTh U CPOKH BHINOJHEHUS] A IMUHUCTPA-
THBHBIX Npoueayp (aeiicTBuii), TpedOBAHMS K MOPSAKY UX BHINIOJHEHMS, B
TOM YHCJIe 0COOEHHOCTH BBINOJTHEHUSI AIMUHUCTPATUBHBIX Npoueayp (aei-

CTBMA) B 3JIEKTPOHHOI opme

3.1. UcuepnbiBaromuii nepeyeHb aIMUHUCTPATUBHBIX MPOIEAYD

1) npuem u peructpauus 3asBJICHUA U JOKYMEHTOB Ha MPEAOCTABICHUE MY-
HULUNAIBHOU YCIIYTH;

2) dopMupOBaHUE U HATIPABICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB B OPTraHbI
(opranu3zanum), y4acTBYIOIIME B MPEAOCTABICHUA MYHUIMNAIBHOW yCIyTH (IpH
HEOOXOIUMOCTH);

3) yBEeIOMIIEHHE 3asiBUTENS O MPEACTABICHUHN TOKYMEHTOB U (1in) uHpOp-
Maluu, He0OXOAUMOM JUIsl MPOBEACHUS MEPEyCTPOIiCTBa U (WJIN) NEPENIaHUPOBKU
IIOMEIICHNS] B MHOTOKBAPTUPHOM JIOME;

4) npuHATHE pelIeHUs O NEepeBoje WM 00 OTKa3e B MEPEBOJIE KHUIOTO MO-
MELIEHUS B HEXUJI0€ WM HEXKWIIOTO TTOMEILECHHUSI B )KHJIOE TIOMEILLIEHNUE;

5) Bblgaua (HaIlpaBiIeHHE) JOKYMEHTOB IO pe3yJibTaTaM IpeAoCTaBICHUS
MYHUIUIIAIBHON YCIIYTH.

biok-cxema npenoCcTaBlICHUS MYHHUIMIAIBHONW YCIYyTH IIPEACTABICHA B
[Ipunoxxenuu Ne 1 k HacTOSAEMY aAMUHACTPATUBHOMY PETJIAMEHTY.

3.1.1. IIpuem u peructpaius 3asBICHUS U JOKYMEHTOB Ha TIPEIOCTABICHUE
MYHHIUITAIBHON YCIYTH.

3.1.1.1. OcHoBaHMeM Hauaja BBHIMOJHEHUS aIMUHUCTPATUBHOW MPOIIETYPHI
ABJIIETCS] MOCTYIJIEHUE OT 3asBUTENS 3asBJICHUS U JIOKYMEHTOB, HEOOXOIMMBIX
JUTSl TIPEAOCTaBIICHUS MyHUIMNANBHOW yciyru, B AamuHuctpauuto, EIIIY nubo
yepe3 MOII.

3.1.1.2. Tlpn nuaHOM oOpalieHuu 3asgBUTEIS B AJIMHHUCTPAIIMIO CIICIHa-
JIMCT, OTBETCTBEHHBIN 3a IPUEM U BblAa4y JOKYMEHTOB:

YCTAaHABJIMBAET JIMYHOCTH 3asIBUTENSI HA OCHOBAaHWU JIOKYMEHTA, Y OCTOBE-
PSAIOLLETO €ro JUYHOCTh, IPEACTABUTEIS 3asIBUTENS - HA OCHOBAHUU JOKYMEHTOB,
YIOCTOBEPSIOLIUX €r0 JUYHOCTh U MOJTHOMOUHS (B Cilydae oOpalleHus IpecTaBu-
TEeNs);

POBEPSAET CPOK JACUCTBUS JOKYMEHTA, YIOCTOBEPSIIOUIETO €ro JMYHOCTh U
COOTBETCTBHE JAHHBIX JOKYMEHTA, YJIOCTOBEPSIOUIETO JUYHOCTh, JAHHBIM, yKa-
3aHHBIM B 3asIBJICHUU O COTJIACOBAHMH MEPEYCTPOMCTBA U (MJIM) MEperIaHupOBKU
MOMEIICHHS] B MHOTOKBApPTUPHOM JIOME U MIPUIIOKEHHBIX K HEMY JOKYMEHTaX.

B xo1e npueMa 10KyMEHTOB OT 3asBUTEJIS WJIA YIIOJTHOMOYEHHOTO UM JIMLIA
CHEIUAINCT, OTBETCTBEHHBIN 32 MPUEM U BbIJAAYy JOKYMEHTOB, yIOCTOBEPSETCS,
YTO:

1) TekcT B 3asBJIEHNN O MEPEBOJE MOMEILIECHHUS MMOIAETCS IPOUTEHHIO;

2) B 3asBJICHUU O MEPEBOJIC MOMEIIEHUS YKa3aHbl (paMIIns, UMs, OTYECTBO
(mocnenHee - Mpy HAMWYUK) PU3NYECKOTO JHIA JUO0 HaMMEHOBAaHUE IOpUIHYE-
CKOT'O JIMLIa;
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3) 3asBJIEHHE O MEPEBOJE MOMEUIEHUS MMOANUCAHO 3asIBUTEIEM WM YIIOJIHO-
MOYEHHBIM IIPEACTABUTEIIEM;

4) mpusaratroTcsi JOKyMEHTbI, HEOOXOIUMBIE JUIsl IIPEAOCTABICHNUS MYHUIIH-
MAIBHOW YCIIYTH.

IIpu yctaHOBiIeHUU (AKTOB OTCYTCTBHUSI HEOOXOAMMBIX JTOKYMEHTOB, 00s-
3aHHOCTB I10 NMPEJOCTABJICHUI0 KOTOPBIX BO3JIOKEHA HA 3asBUTENS, IPU HECOOT-
BETCTBUU IPEJICTABICHHBIX JOKYMEHTOB TPEOOBAHUSAM HACTOSIIETO aJMUHHUCTpa-
THBHOTO pEIJIaMEHTa - YBEIOMIISECT 3asABUTENSA O BBIABICHHBIX HENOCTATKAaX B
IIPEACTABICHHBIX JOKYMEHTAX U IIPEIIaraeT MPUHITh MEPBI 10 UX YCTPAHEHUIO.

B cnydae ecnu 3asBUTENb HACTAMBAECT HA NPUHIATUU JTOKYMEHTOB - IPUHH-
MAaeT MPEICTABICHHBIC 3aBUTEIEM JOKYMEHTHI.

B cnydae ecnm 3asdBUTENB CaMOCTOATENBHO PEIIWI NPHUHATH MEPBI IO
YCTPAaHEHHIO HEJOCTAaTKOB, IOCIE€ WX YCTpPaHEHHs MOBTOPHO oOOpaiaercs 3a
IIPEJOCTABICHUEM MYHULIMIIAIBHON YCIYTHU B MOPAAKE, IIPEAYCMOTPEHHOM HACTO-
AIUM aJMUHUCTPATUBHBIM PEIVIAMEHTOM.

[Io okoOHYaHWM IIpUEMa 3asBICHUS U NPWJIAra€MbIX K HEMY JOKYMEHTOB,
CIIELIMAJIACT, OTBETCTBEHHBIN 3a IIPUEM JOKYMEHTOB, BBIIACT 3aBUTEIIO PACIIUCKY
B IIOJIy4EHUHU OT HEro JOKYMEHTOB, C YKa3aHUEM UX IEPEYHS U AAThl UX IOJIyYe-
HUs YIIOJIJHOMOYEHHBIM OPTraHOM, a TaKXe C YKa3aHUEM IEepeUHs JOKYMEHTOB, KO-
TOpbIe OYIyT MOJY4YEHBI 10 MEKBETOMCTBEHHBIM 3aIIPOCAM.

MakcUMalIbHBIM CPOK BBINOJHEHHS] aJAMUHUCTPATUBHOM NPOLENYPHI IO
IIPUEMY U PETUCTPALMU 3asBJICHUSA O INEPEBOJEC MOMEIICHHUS W INPUIIOKEHHBIX K
HEMY JIOKYMEHTOB cOCTaBiisieT 1 pabounii 1eHb C MOMEHTA MOCTYIUICHUS 3asiBlie-
HUSL.

Kpurepuit npuHATHS peLIeHUs:

MTOCTYIUIEHUE 3asBJICHUS O MEPEBOJIE MOMEIICHUS U MPWIOKEHHBIX K HEMY
JIOKYMEHTOB.

Pe3ynbraToM agMUHUCTPATUBHOW MPOLEAYPHI SABIIAETCSA IPUEM U PETUCTpA-
LM 3asBJICHUSA O MEPEBOJE MOMEIICHUS U ITPUIIOKEHHBIX K HEMY JTOKYMEHTOB.

WNudpopmanusa o npueMe 3asBICHUS O MEPEBOJIEC MOMEUICHUS U MPUIIOKEH-
HBIX K HEMY JIOKYMEHTOB (DUKCHPYETCS B CUCTEME 3JIEKTPOHHOTO JOKYMEHTO000-
poTta U (WiIM) )KypHaJle perucTpauuu AJAMUHHUCTPALMU, TTOCIE Yero NOCTYyIHUBIINE
JOKYMEHTBI MEPENAIOTCA AOJDKHOCTHOMY JIMIY JUIS PACCMOTPEHUS W Ha3HAYCHUS
OTBETCTBEHHOTO MCIIOJTHUTEIIS.

3.1.1.3. [Ipuem u peructpanus 3asBJICHUS U JOKYMEHTOB Ha MpeaoCTaBIe-
HUE MYHUIIUNAIBHON YCIYTH B (hOpME JEKTPOHHBIX JOKyMeHTOB uepe3 EINY.

[Ipu HampaBieHUU 3asBJIEHUS O MEPEBOE MOMEIICHUS B 3JIEKTPOHHOM (op-
Me (IIpU HAJIMYUM TEXHUYECKOM BO3MOKHOCTH) 3asgBUTEII0 HEOOXOAMMO 3aIoj-
HuTh Ha EII'Y snexTpoHHyo (opMy 3ampoca Ha MPEAOCTABICHUE MYHUILIMIIAb-
HOMW YCIIyTH, IPUKPENUTDH K 3asIBICHUIO B 3JIEKTPOHHOM BUJIE JOKYMEHTBI, HE00XO-
JTUMBIE JIJISl IPEIOCTABICHUS MyHUIIUNIAIBHON YCIIYTH.

Ha EIII'Y pa3memaercs oOpasel 3aroHEHUS JICKTPOHHON (POopMBI 3asBIie-
HUs (3ampoca).
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dopmaTHO-IOrHYECKasl MpoBepka cHOPMHUPOBAHHOTO 3asiBIECHUs (3ampoca)
OCYILECTBIISIETCS aBTOMATUYECKH TIOCJIE 3AMOJHEHUS 3aABUTEIEM KaXXI0ro U3 IO-
JieH AIeKTpOHHOM (hOpPMBI 3arpoca.

[Ipu BBISIBICHUM HEKOPPEKTHO 3alOJIHEHHOI'O TMOJIs 3JIEKTPOHHOU (POpMBI
3ampoca 3asBUTEIb YBEJOMIISIETCS O XapaKTepe BBISBICHHOW OIIMOKH U MOPSAKE
€€ yCTpaHEHUs! OCPEJCTBOM MH(POPMAIIMOHHOTO COOOIICHUSI HEMOCPEACTBEHHO B
AJIEKTPOHHOM (hopMme 3ampoca.

Crneunanuct, OTBETCTBEHHBI 3a MPHUEM U BbIJAYy JOKYMEHTOB, IPH IO-
CTYIUICHUH 3asIBJICHUS U TOKYMEHTOB B JJIEKTPOHHOM BHJE:

MPOBEPSIET INEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEP-
HBIX BUPYCOB M UCKaKEHHOW HH(OpMAaLINK;

PETHCTPUPYET AOKYMEHTBI B CHUCTEME 3JEKTPOHHOTO JOKYMEHTOOOOpOTa
AJIMUHUCTpaUWy, B )KypHaJIe PErUCTPaliH, B CIIy4ae OTCYTCTBUSI CHCTEMBI DJICK-
TPOHHOTO JOKYMEHTO000pOTa;

(GopMupyeT U HampaBlIE€T 3asBUTENIO DJIEKTPOHHOE YBEIOMIICHHE Yepe3
EII'Y o noyy4eHUH U perucTpaivuy OT 3asgBUTEINs 3asBIICHUA (3apoca) U KOMHii
JIOKYMEHTOB, B CIIy4ae OTCYTCTBHSI TEXHUYECKON BO3MOXXHOCTH aBTOMAaTUYECKOTO
yBenomieHus 3assurens yepes EITY;

HaIpaBJIseT MOCTYNHUBIINKI MMAKET JOKYMEHTOB JOJDKHOCTHOMY JIMIY AJMU-
HUCTpPALMM I PACCMOTPEHUS U HA3HAYEHUS OTBETCTBEHHOI'O UCIIOJIHUTEIIS.

MakcUMalIbHBIM CPOK BBINOJHEHHS] aJAMUHUCTPATUBHOM NPOLENYPHI IO
IIPUEMY W PETMCTPAlVN 3asBJICHUS O IEPEBOJEC NMOMEIICHUS U MPUIOKEHHBIX K
HEMY JTOKYMEHTOB B (DOpME 3JIEKTPOHHBIX JTOKYMEHTOB COCTaBiiieT | pabouumit
JIEHb C MOMEHTA NOJIyY€HUs TOKYMEHTOB.

Kpurepunit npuHATHA peLIeHUs:

MTOCTYIUIEHUE 3asBJICHUS O MEPEBOJIE MOMEIICHUS U MPWIOKEHHBIX K HEMY
JIOKYMEHTOB.

Pe3ynpraToM agMUHUCTPATHUBHOW MPOLEAYPHI SIBISETCS MPHUEM, PETrUCTpa-
1S 3asIBJIEHUS O NEPEBOJE MOMEIEHUS U IPHIOKEHHBIX K HEMY JOKYMEHTOB.

3.1.1.4. Tlpu HanpaBieHUH 3asBUTENIEM 3asBJICHUS U JIOKYMEHTOB B AJIMU-
HUCTPALMIO MIOCPEACTBOM ITOUYTOBOM CBSI3U CHELMAIINCT, OTBETCTBEHHBIN 32 IPUEM
Y BbL1a4y JTOKYMEHTOB:

MpOBEPSET MPaBWIBHOCTh aJIPECHOCTH KoppecnoHaeHIH. OmuboyHo (He
10 aJipecy) NMpUCIaHHbIE MHChMa BO3BPAIIAIOTCS B OPraHU3alMI0 MOYTOBOW CBA3U
HEBCKPBITHIMU;

BCKPBIBAE€T KOHBEPTHI, IPOBEPSIET HATUYME B HUX 3asIBJICHUS U JOKYMEHTOB,
00513aHHOCTb 110 MPEIOCTABIECHUIO KOTOPBIX BO3JI0KEHA HA 3asIBUTEIS;

POBEPSAET, YTO 3asBJICHUE HANMCAHO pa30OpUMBO, (pamMuiInM, UMEHA, OTYe-
cTBa (MpU HAJIMYMHK), HAUMEHOBAHHUE, aJpeCc MECTa KHUTEIbCTBA, aJJPeC MECTOHA-
XOKJI€HUSI, HAITMCAHBI MIOJHOCTHIO;

IIPOBOJIUT MEPBUUYHYIO MPOBEPKY MPEACTABICHHBIX KONMUN JTOKYMEHTOB, UX
COOTBETCTBHE JIEHCTBYIOIIEMY 3aKOHOIATENIbCTBY, @ TaKXK€ NPOBEPSAET, YTO yKa-
3aHHBIE KOIIMU 3aBEPEHBI B YCTAHOBICHHOM 3aKOHOJATEIbCTBOM MOPSIKE;
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IIPOBEPSET, YTO KONMU JOKYMEHTOB HE UMEIOT MOBPEXKACHUM, HATUYUE KO-
TOPBIX HE MO3BOJSET OJHO3HAYHO HCTOJKOBATh HUX COAEPKAHUE, OTCYTCTBYIOT
MOAYKMCTKH, IPUITHCKHU, 3a4€PKHYTHIE CIIOBA, UCIIPABJICHUS.

MakcUMalIbHBI CPOK BBINOJHEHUS aJMUHUCTPATUBHOM MPOLENYpPhI IO
MIPUEMY U PETUCTpAllMU 3asBJICHUS O IMEPEBOJEC MOMEIICHHUS W TMPUIIOKEHHBIX K
HEMY JIOKYMEHTOB, MOCTYIHMBIIMX MOCPEICTBOM IOYTOBOM CBSI3M, COCTABIIAET |
pabouunii 1eHb C MOMEHTA MOJTYYEHUS JOKYMEHTOB.

Kpurepuit npuHATHA peIICHUS:

ITOCTYIUIEHUE 3asBJICHUS O NEPEBOJIE MOMEIICHUS U NMPWIOKEHHBIX K HEMY
JIOKYMEHTOB.

Pe3ynbpraToM aaMUHUCTPATUBHOM MPOLEAYPHI SABIIETCSA IPUEM U PETUCTpA-
LM 3asBJICHUS O MIEPEBOJE MOMEIICHUS U ITPUIIOKEHHBIX K HEMY JTOKYMEHTOB.

Nudopmanus o mpueme 3asBICHUS O NEPEBOJAE MOMEIICHHS U TPHIIOKEH-
HBIX K HEMY JIOKYMEHTOB (DUKCHPYETCS B CUCTEME 3JIEKTPOHHOTO JOKYMEHTO00O0-
poTa AIMUHHUCTpAIUH, B KXYpHAJ€ PETHCTPALlMU, B CIy4ae OTCYTCTBUS CHUCTEMBI
3JIEKTPOHHOT'O IOKYMEHTO000pOTA.

B nenp perucrpanuu 3asBieHUs O MEPEBOJAE NOMELIEHUS U ITPUIOKEHHBIX K
HEMY JIOKYMEHTOB, CIIEI[UAIUCT, OTBETCTBEHHBIN 3a IIPUEM JOKYMEHTOB, IIepeaaeT
IOCTYIHBIINAE JOKYMEHTBI JOJDKHOCTHOMY JIMIY AJIMUHHCTpPAUUyU JJII PacCMOT-
PEHHS U HAa3HAYEHUS OTBETCTBEHHOTO UCIIOJIHUTEIIA.

3.1.2. ®opmupoBaHHe U HaNpaBICHUE MEKBEIOMCTBEHHBIX 3allPOCOB B Op-
rasbl (OpraHM3alyu), y4acTBYIOIIHUE B MPEJOCTABICHUH MYHUIIMIAIBHOU YCIyTU
(mpu HEOOXOAUMOCTH).

OcHoBaHueM U1 Hayana aJIMUHUCTPATUBHOM NPOLERYpHI SIBISIETCS He-
IIPEACTABIICHHUE 3aABUTEIEM JOKYMEHTOB, IPETYCMOTPEHHBIX MOAITYHKTaMH 2, 3, 4
nyHKTa 2.6.1 HACTOSIIETO aAMUHUCTPATUBHOIO PETJIAMEHTA.

JIOJDKHOCTHOE JTMIO AJMUHUCTPALUK [IPHU MTOJIYYEHUH 3asIBJICHUS O MIEPEBO-
J1e TIOMELICHUS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB, IIOPYYaeT CHELUAINUCTY CO-
OTBETCTBYIOLIETO OTZAEINA IPOU3BECTH UX ITPOBEPKY.

B ciyuae ecnu ciennaaucToM COOTBETCTBYIOIIETO OT/ENa OyIEeT BHISBIICHO,
YTO B IIEPEYHE IIPEACTABICHHBIX 3aBUTEIEM JTOKYMEHTOB OTCYTCTBYIOT JOKYMEH-
ThI, IPEAYCMOTPEHHbIE OAMYHKTaMH 2, 3, 4 myHkTta 2.6.1 Hacrosiero agMuHu-
CTPaTUBHOI'O PErJaMEHTa, NMPUHUMAETCS PELICHWE O HAIIPaBJIIEHUM COOTBETCTBY-
IOLINX MEKBEJOMCTBEHHBIX 3aIIPOCOB.

MeXBEAOMCTBEHHBIE 3aIIPOCHl HAIIPABIIAIOTCSA B CPOK, HE MPEBBIIAIOIINIA 3
pabouux JHEW CO JHS pEerMCTpaly 3asBJICHUS O MEePEBOAE MOMEUIEHUS U MPUII0-
YKEHHBIX K HEMY TOKYMEHTOB OT 3asIBUTEJIS.

Hanpasnenue MeXBEAOMCTBEHHBIX 3alIPOCOB OCYLIECTBIIIETCS B JIEKTPOH-
HOU opMe ¢ UCTOJIB30BAHUEM €IMHOM CUCTEMBI MEKBEIOMCTBEHHOIO 3JIEKTPOH-
HOT'O B3aWMOJICCTBUSA U MOJKJIIOYEHHOW K HEHM PErMOHAJIBLHOM CUCTEMBI MEXKBE-
JIOMCTBEHHOTO JIEKTPOHHOT'O B3aUMOIEUCTBUA.

CrnenranucT COOTBETCTBYIOIIETO OT/AENA, OTBETCTBEHHBIM 3a MOArOTOBKY
JIOKYMEHTOB, 00s13aH MPUHATH HEOOXOAMMBIE MEphl ISl MOJy4YEeHHS OTBETa Ha
MEKBEJOMCTBEHHBIE 3aIIPOCHI B YCTAHOBJICHHBIE CPOKH.
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B cnyyae He mocTymieHHs] OTBETa HAa MEKBEIOMCTBEHHBIN 3alpoc, B CPOK
YCTaHOBJICHHBIA MYyHKTOM 2.6.3 aJMUHUCTPATUBHOIO perjiaMeHTa MPUHUMAIOTCS
Mephl B COOTBETCTBUU MOJMYHKTOM 3 myHKTa 3.1 HACTOAIIEro aIMUHUCTPATUBHO-
ro periiaMeHTa.

Kpurepuit npuHsITHS pelieHus:

HEMNpEe/ICTaBICHUE JOKYMEHTOB, MPEAYCMOTPEHHBIX MOJANMyHKTamu 2, 3, 4
nyHkTa 2.6.1 HacTOAIEro aAMUHUCTPATUBHOTO pEriaMeHTa.

Pe3ynpTaToM agMUHUCTPATUBHOM MPOLIEYPHI SBISIETCS MOJIYYEHUE B paM-
KaX MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOJEHCTBUSA JOKYMEHTOB (MX KOIUI
WIM CBEJEHUH, COIepKAIIMXCA B HUX), HEOOXOIUMBIX ISl TPEIOCTABIECHUS MYHHU-
UNAIBHON YCIYTH 3asBUTENIO, JIMOO MOydeHue MHGOpPMalUU, CBUACTEILCTBY-
I0I1IeM 00 OTCYTCTBUU B PacHOpsHKEHUU OPraHoB (OpraHMU3allvii), y4acTBYIOIIUX B
MPEIOCTABICHUN MYHULIUIIAIBHON YCIyTH, TOKYMEHTOB (MX KONUMN WJIM CBEJCHUH,
COJEpKAIIMXCA B HUX), HEOOXOAMMBIX [UIsl MPEAOCTaBICHHUS MYHULIUINATbHON
YCIIyTH.

@ukcanus pe3ysbTaTa BBIIOJIHEHUS aJMUHHUCTPATUBHOM IIPOLIEIYpHl HE
IIPOU3BOJIUTCH.

3.1.3. Tlpunsarue peuieHus: 0 MEepPeBojie WK 00 OTKa3e B MEPEBOJE >KUIIOTO
IIOMEIICHNS B HEXXWIOE U HEXKMIIOTO TOMEIECHMS B )KHIIOE TIOMEILICHHUE.

OcHoBaHueM Uil Hayana aJMUHHUCTPATUBHON NPOLEAYPHI SIBISETCS MOJY-
YyeHne AJIMUHUCTpauuerd JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1 HacTosmiero
aJIMUHUCTPATUBHOTO PErJIAMEHTA, B TOM YHCIIE MO KaHajaM MEXBEJOMCTBEHHOTO
MH(MOPMAITMOHHOTO B3aUMOJCUCTBUS, JHMOO MHGOpPMALUM, CBUIIECTEIbCTBYIOIIEH
00 OTCYTCTBUH B PaCIOPSHKEHUN OPraHOB (OpraHU3allnii), y4acTBYIOIIMX B MIPEI0-
CTaBJICHUU MYHHUIMNAIBHON YCIyTd, JOKYMEHTOB (MX KONMHUU WA COAEPKAIIUXCS
B HUX CBEJECHUI), HEOOXOAUMBIX AJI MPEAOCTABICHNUS] MYHULIUTTAIbHON YCIYTH.

OTBETCTBEHHBIM 3a BBINOJHEHUE aIMUHUCTPATUBHON NPOLEAYPHI SBISETCA
JOJDKHOCTHOE JTMIO AJIMHUHHMCTPALIUN.

Crnenmanuct oTaena IMPOBOAWT AHAIM3 IPEACTABJICHHBIX JOKYMEHTOB Ha
HaJIM4KMe OCHOBAaHWMU JUJISl IPUHATHUS PELIEHUS, U ITOATOTABIMBAET IIPOEKT PELICHUS
0 MepeBoJIe WK 00 OTKa3e B MEPEBOJIE KHUIJIOTO OMEILIEHUS B HEXKUIIOE U HEKUIIO-
ro MOMEUICHMSI B XKHUJIO€ MMOMEILEHUE 10 popMe, YTBEPKIACHHON MOCTaHOBICHUEM
[TpaButenscTtBa PD ot 10.08.2005 Ne 502 «O06 yTBepx)aeHUU (HOPMBI YBEIOMIIC-
HUS O MepeBoJie (0TKa3e B MEPEBOJIE) KUIOTO (HEKUIIOT0) MOMEIICHHS B HEXHIIOE
(>KUJ10€) TOMELICHUEY .

[Ipn mocrymneHnn B AJMUHHCTPALMIO OTBETA OpPraHa TOCYyAapCTBEHHOU
BJIACTH, OpraHa MECTHOI'O CaMOYIIpaBJIeHUs JUOO MOJBEJOMCTBEHHON OpraHy roc-
YIApCTBEHHOW BJIACTU WJIM OpPraHy MECTHOI'O CaMOYMpPAaBJICHUS OpPraHM3alluy Ha
MEXBEJIOMCTBEHHBII 3aMpoC, CBUIAETEILCTBYIOIIETO 00 OTCYTCTBUU JIOKYMEHTA U
(unm) nHpOpMAIH, HEOOXOAUMBIX ISl IEPEBOA KUIJIOTO TIOMEIICHHS B HEXKHIIOE
MOMEIICHUE WM HEXWIOrO MOMEIIECHHS B JKUJIO€ NMOMEIIECHUE B COOTBETCTBHUHU C
NyHKTOM 2.6.1 HacTosiIero agMUHUCTPATUBHOTO PErjaMeHTa, U €CJIU COOTBET-
CTBYIOIIMH JTOKYMEHT HE MPEJCTABJICH 3asBUTEIIEM [0 COOCTBEHHON MHUIIUATHUBE,
AJIMUHHCTpanus MOCJE MOJYYEHUS! YKa3aHHOTO OTBETa YBEIOMIIET 3asBUTENS O
NOJIY4YEHUH TAaKOrO OTBETA, W MPEJIaracT 3asiBUTENI0 MPEACTABUTH JOKYMEHT U
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(unm) uHOpMaIHIO, HEOOXOAUMBIE AJISi TPOBEACHHS MEPEBOIA JKUJIOTO MOMEIIIe-
HUS B HEKUJIOEC NOMEIECHUE WM HEXWIOrO NOMEIIECHHS B )KWJIOE IIOMELICHUE B
COOTBETCTBUM € IIYHKTOM 2.6.]1 HacTosAmEero aIiMMHHMCTPATHBHOIO PETJIAMEHTA, B
TE€YEHHE MATHAALATU PabOUnX JIHEH CO JAHs HAIpaBJICHUS YBEAOMIICHMUS.

IIpu HenpeacTaBIEHUN 3agBUTENIEM JOKYMEHTOB, HEOOXOAUMBIX JUJISl IPEO-
CTaBJICHUS MYHMIMIAIBHON YCIYyTH, B YKa3aHHOM CJyd4ae, CIEHUAJINCT OTHAela
HOJIFOTABIMBAET MPOEKT PELICHUS 00 OTKa3e B MEPEBOJE KUJIOTO MOMEIIECHUs B
HEXMJIOE€ TTIOMENIEHUE WUIIN HEKUIIOTO ITIOMEILIEHHUSI B )KUJI0€ IIOMEILICHUE.

Pemenne 00 OTka3ze *KHJIOTO MOMEIICHHUS B HEXKUJIOE MOMEIICHUE WM He-
YKUJIOTO TTOMEILIEHHUsI B KWJIOE ITOMEIIEHHUE JTOJKHO COAEPKaTh OCHOBAHUs OTKa3a
C 00s13aTEeIbHON CCHUIKOW HA HAPYIIEHUSI.

Pewmenue o nepeBojsie wiim 00 0TKa3ze B MEPEBOJIE KUIIOTO MOMELIEHUS B He-
YKIJIOE TIOMEIICHUE WM HEXKUJIOTO IOMEIIEHUS B )KWJIOE MIOMEIIEHUE TOANKUChIBA-
€TCSl TOJDKHOCTHBIM JIMIIOM AJMUHUCTPALMM B JBYX 3K3E€MIUIIpax U IMEpenacTcs
CHELUAINCTY, OTBETCTBEHHOMY 3a IIPUEM-BbIa4y JOKYMEHTOB.

B cnydae npencraBieHus 3asBieHUA O nepeBoe noMelieHus yepes MOL]
JOKYMEHT, MOATBEPKIAOIINNA IPUHATHE pelieHus1, Hanpasisiercs B ML, ecnu
MHOM CcrIoco0 €ro MoJlyuyeHus: He YKa3aH 3asBUTEIIEM.

MakcumanbHbIl CPOK BBIIIOJIHEHHS aIMUHUCTPATUBHOM MTPOLIEypbl PUHS-
THUS PEIICHUs 0 IePeBOie UM 00 OTKa3e B MEPEBOE JKUIIOTO MOMEIICHUS B HEXU-
JIO€ Y HEKWJIOTO NIOMENIEHUS B JKAJIOE NMOMEIICHUE HE MOYKET MPEBBIIATH CPOKA
AT JHEH CO JAHS MPEACTaBIEHUS B AJIMUHHUCTPALMIO TOKYMEHTOB, O0S3aHHOCTD
IO MPEJCTABICHUIO KOTOPBIX B COOTBETCTBUM C ITyHKTOM 2.6.1 HacTosmero aaMu-
HUCTPATUBHOTO PETJIAMEHTA BO3JIOKEHA HA 3aBUTEIS.

Kpurepunit npuHATHA peLIeHUs:

Hajguuue (OTCYTCTBHE) OCHOBAHMM ISl OTKAa3a B MPEIOCTABICHUU MYHUIIU-
NAJbHOW YCIIYT'H, MPEAYCMOTPEHHBIX MYHKTOM 2.7 HACTOSIIEr0 aIMHUHHUCTPATHB-
HOTI'O perIamMeHTa.

Pe3ynpraToM aIMHUHHACTPATUBHOM IPOLEAYPHI SBISETCA MNOCTYIUICHHE K
CIIELIUAIINCTY, OTBETCTBEHHOMY 3a IPUEM-BblAady JOKYMEHTOB, PELIECHHs O Iepe-
BOJIC WK 00 OTKa3e B MEPEBOJIE KUIJIOTO MOMEILIEHUSI B HEXKHUIIOE U HEKUIIOTO T10-
MEILEHHS B KUJIO€ [IOMEIICHUE.

Pe3ynbrar BBINONHEHHUS AJAMUHUCTPATUBHOM Mpouenypsl (UKCUpYeTCs B
CUCTEME BJIEKTPOHHOI'0 JOKYMEHTO000pOTa AJMUHUCTPAIINH, KYypHAJIE PErUcTpa-
1007078

3.1.4. Boinaua (HampaBieHUE) TOKYMEHTOB IO pe3yjbTaTaM IpenocTaBiie-
HUSI MyHUIIUTIATBHOM YCITYTH.

3.1.4.1. Brigaya (HanpaBiieHHe) JOKYMEHTOB 10 pe3yJibTaTaM MpeaocTaBie-
HUSI MyHUIMTIAJIBHOW YCIIYTH B AIMUHUCTpAIUU.

OcHoBaHuEM 1S Hayaja NpoLEaypbl BbIIaUYM JOKYMEHTOB SIBJISIETCS HaJIU-
yre c(OPMUPOBAHHBIX TOKYMEHTOB, SIBJISIOIIUXCS PE3yIbTaTOM IPEIOCTABICHUS
MYHULIMNIAIBHOU YCIIYTH.

JUtst mosydeHHsl pe3yJIbTaTOB MPEJOCTABICHUS] MYHHUIIMIAIBHONW YCIYTH B
OyMa)XHOM BHJIE U (WJIK) AJIsE CBEPKHU AJIEKTPOHHBIX 00Pa30B TOKYMEHTOB C OPHUTH-
Hajamu (MpY HaIIpaBJIEHUH 3allpoca Ha npeaocTasienue ycuyru yepes EINNY (npu
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HaJIMYUHA TEXHUYECKOW BO3MOYKHOCTH) 3asIBUTENb MPEABIBISET CAEAYIOIINUE JOKY-
MEHTHI:

1) JOKYMEHT, yAOCTOBEPSAIOIINI JTUYHOCTD 3asIBUTEIS;

2) DOKYMEHT, MOATBEPKIAIOIIUI TTOJTHOMOYHUS MPEICTaBUTENS Ha IMOJIyde-
HUE JIOKYMEHTOB (€CJIM OT UMEHU 3asIBUTEISI IEHCTBYET MIPEICTAaBUTEND);

3) pacnucka B OJIy4€HUU JOKYMEHTOB (IIPH €€ HAJIMYUU Y 3aABUTEIA).

Crnennanuct, OTBETCTBEHHBIN 3a PUEM U BbIJIa4y JTOKYMEHTOB, IIPU BbIIa4ye
pe3ysbTara NPeJOCTABICHHS YCIYyTru Ha OYMa)KHOM HOCHTEJIE:

1) ycTaHaBAMBaEeT JMYHOCTD 3aIBUTEINS JINOO €ro MpeaCTaBUTEIS;

2) npoBepsIET MPABOMOYHMS MPEICTABUTENS 3asIBUTEINS IEMCTBOBATh OT MMe-
HU 3asIBUTEJIS PU MTOJIYYEHUH JTOKYMEHTOB;

3) BBIAAET IOKYMEHTHI;

4) peructpupyer (akT BblAa4d JOKYMEHTOB B CHUCTEME 3JIEKTPOHHOIO J0-
KyMEHTO000pOoTa AJIMUHUCTPALIMU U B )KypHaJIe peTUCTPALlUY;

5) oTka3pIBaeT B BblJau€ pe3yJbTaTa MNPEAOCTaBICHHUS MYHUIUIAIbHOM
YCIIYTH B CIIy4asiX:

- 32 BblJIauell JOKYMEHTOB OOpaTUJIOCh JIMIO, HE SIBJISIIOIIEECS 3asBUTEIEM
(ero mpencTaBUTEIEM);

- oOpartuBILEeCs JUIO OTKA3aJIOCh MPEIBIBUTH JTOKYMEHT, YIOCTOBEPSIO-
LU €r0 JIMYHOCTD.

B cnyuyae momaun 3asBUTENEM JTIOKYMEHTOB B 3JIEKTPOHHOM BHUJE MOCPE[-
ctBoM EII'Y wm yka3anum B 3ampoce O IOJYYEHHH pe3yJIbTaTra MPEIOCTABICHUS
YCIIYyTH B 3JIEKTPOHHOM BHJI€, CIELUATUCT, OTBETCTBEHHBIA 32 MPUEM MU BbIIAUY
JIOKYMEHTOB:

1) ycTaHaBiaMBaeT JMYHOCTD 3asIBUTEINS JIMOO €ro MpeCTaBUTEIS;

2) mpoBepsieT MPABOMOYHMS MPEICTABUTENS 3asIBUTEINS IEUCTBOBATH OT MUMe-
HU 3asIBUTEIIS IPU MTOJIYYEHUH JIOKYMEHTOB;

3) cBepsieT DJIEKTPOHHBIE O00pa3bl JOKYMEHTOB C OpHUrMHajIamMu (mpu
HaMpasJICHUH 3a1poca U JOKYMEHTOB Ha npeaocTasiieHue yciyru yepes EITY;

4) yBeOMJISIET 3asiBUTEINISL O TOM, UYTO PE3yJbTaT MPEIOCTABICHUS MyHHIIH-
najgbHOM ycnyru OyaeT HampasiieH B JuuHbld kabuHeT Ha EIN'Y B dopme snek-
TPOHHOI'O TOKYMEHTA.

[Ipy ycTaHOBIEHUM pPACXOXKIEHUN DSIEKTPOHHBIX OOPa30B JTOKYMEHTOB,
HaIpaBJIEHHBIX B 3JIEKTPOHHOU QopMe, ¢ OpUTrMHATIaMU, pPe3yJbTaT MpPeJoCTaBIie-
HU YCIIYTY 3asBUTEIIO He HanpasisieTcs yepes3 EINY, o0 yeM cocraBisieTcs axr.

B ciyuae, eciiu npuHSTO penieHUE O MEPEBOJEC WM 00 OTKaze B MEPEBOAC
YKUJIOTO TTOMEIICHUS! B HEXHUJIOE€ M HEXKUJIOTO MOMEIICHUS! B KUJIO€ MOMEIIECHHE,
JJAaHHOE pEIIeHUE CKaHUpPYeTCs W HampaisieTcs 3asButento uepe3 EIIY naubo
HarpagsisieTcss B (popMe AJIEKTPOHHOTO JOKYMEHTA, MOJNUCAHHOTO AJIEKTPOHHON
MOJMKCHIO B TMYHBIN KaOuHeT 3asButens Ha EINTY.

JlaHHOE pelIeHre BBIAAETCS WM HAIIPABJISETCS 3asBUTENIO HE MO3IHEE YEM
yepes Tpu pabouyux JHS CO JTHS MPUHATHS TAaKOTO PEIICHHUS M MOXKET OBITh 00Ka-
JIOBAHO 3asBUTEJIEM B Cy/1I€OHOM MOPSJIKE.

MaxkcuMalIbHBIM CPOK BBITIOJIHEHUS JAHHOM aIMUHUCTPATUBHON MPOLIEYPbI
cocTaBisieT 3 pabouux JHs CO JHSA MPUHATHUS PEIICHUS O MEePEBOIe UIU 00 OTKa3e
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B MEPEBOJIC JKWIOTO MOMEIICHUS B HEXWIOE M HEKHWIOTO IMOMEIICHUS B KUJIOE
MTOMEIIEHHUE.

Kpurepunil npuHATHA peLICHUS:

OPUHATHE PEIICHUs] O MepeBojie Ui 00 OTKa3e B MEPEBOJIEC KUIOTO MOMe-
HICHUA B HEXKUJIOE U HEKHUIIOTO MIOMEIIEHUS B dKUJIOE TOMENIEHUE.

Pe3ynbTaToM aJIMHHUCTPAaTUBHOW NPOLIEAYPHI SABISETCA BblOaya WU
HaIpaBJIeHHUE 0 aJIpecy, YKa3aHHOMY B 3asiBJIeHuH, 1u6o yepes ML, EII'Y 3a-
SABUTEIIO JOKYMEHTA, MMOJTBEPKAAIOIIETO MPUHATHE TAKOTO PELICHHUS.

Pe3ynbTaT BBINOJHEHUS aAMUHUCTPATUBHON Mpoueaypbl (UKCUPYETCS B
CUCTEME DJIEKTPOHHOTO JIOKYMEHTOO00pOTa AJMUHHUCTPALIMU U B XKypHAJIE PETH-
CTpaLuu.

4. (I)OpMLl KOHTPOJIsA 3a HCIMTOJIHEHUEM aIMUHUCTPATUBHOI'0O perjiaMeHTa

4.1. [lopsimok OCYIIECTBICHHS TEKYIIETO KOHTPOJS 32 COOJIIOJICHHEM U HC-
MOJITHEHUEM OTBETCTBEHHBIMHU JIOJKHOCTHBIMU JIMLIAMH IOJOKEHUN HACTOSIIETO
aJIMUHUCTPATUBHOTO PErJIaMeHTa U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTa-
HABJIMBAIONINX TPEeOOBAHUS K MPEIOCTABICHUIO MYHUITUIIAILHON YCIYTH, 8 TaKkKe
MPUHATUEM UMU PEIICHUN

Tekyuuii KOHTPOJIb 3a COOJIFOICHUEM U UCTIOJHEHHEM JOJKHOCTHBIMU JIH-
namMu AJMHHUCTpAIlMU Yy4yeTa MOJIOKEHUW JaHHOTO aJIMUHUCTPATUBHOTO peria-
MEHTa U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBaHUS K
MPEAOCTaBICHUIO MYHMITUTIATILHON YCIIYTH, a TakKXe MPUHITHEM UMHU pEIIeHUM
(masee - TEKyIIMA KOHTPOJIb AEATEIBHOCTH) OCYIIECTBISET HOJKHOCTHOE JIUIIO
AJIMUHHCTpaIUH.

Texymuii KOHTPOJIb OCYIIECTBISETCS MyTEM MPOBEACHHS MPOBEPOK COOITIO-
JICHUSI M UCIOJHEHUs OKHOCTHBIMU JIMIAMH W COTPYJHUKAMU TMOJIOKEHUN
HACTOSIIET0 aAMUHUCTPATUBHOTO PErVIAMEHTAa U WHBIX HOPMATHMBHBIX IMPABOBBIX
aKTOB, YCTAaHABJIMBAIOIIUX TPEOOBAHUS K TPEIOCTABICHUIO MYHUIIUITAILHON yCITy-
TU.

4.2. TlopsiAoK ¥ IEPUOAUYHOCTD OCYIIECTBICHUS IJIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK IOJHOTHI U Ka4yeCTBA MPEAOCTABIICHUS MYHULIMIIAJIBHOU YCIYTH, B TOM
quciie TOPAI0K U (OPMBI KOHTPOJIS 32 MOJHOTOM M KaY€CTBOM MPEIOCTABICHUS
MYHULUITAIBHOMN yCIIyTH

KonTposnb 3a MOJHOTOM M Ka4eCTBOM NPEAOCTABJICHUS MYHUIIUNAIbLHOW
YCIIYTH BKJIIOYAET B ce0s MPOBEJECHNE MTPOBEPOK, BBISIBIICHUE U YCTpaHEHUE HapY-
IICHUH TpaB 3asBUTENICH, MPUHATHE PEIICHU U MOATOTOBKY OTBETOB Ha WX 00pa-
IICHUS, COJIeprKaIIKe KaTo0bl Ha eHcTBUS (0e3/1eCTBUE) COTPYHUKOB.

[TpoBepkHu MOJHOTHI U KauyecTBa MPEAOCTABICHUS MYHULMNAIBHOW yCIyru
OCYILECTBIISIIOTCSI HA OCHOBAHUU PACTIOPSKEHU AJIMUHUCTPALIUH.

[TpoBepku MOTYT OBITh TUTAHOBHIMU 1 BHETJIAHOBBIMH.
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ITopsnoK ¥ MeprOANYHOCTD IUIAHOBBIX IPOBEPOK yCTaHABIMBAIOTCS [ aBon
AnmvuHuctpanuu. [Ipu nmpoBepke paccMaTpHUBarOTCS BCE BOIPOCHI, CBSA3aHHBIE C
IPEIOCTABIIEHUEM MYHHUIMIAIBHON yCIyrd (KOMILJIEKCHBIE IPOBEPKHU), WIH OT-
JIEJIbHBIE BOIIPOCHI (TEMAaTUUECKHUE ITPOBEPKN).

BHennaHoBbIEe MPOBEPKHU MPOBOJATCS JIsl MPOBEPKHU (PaKTa yCTpaHEHUs pa-
HEE BBISBJICHHBIX HapyLICHUM, a TAKKE B CIy4yae MOJy4YEHUs Kajlo0 Ha JEeHUCTBUSA
(6e3nelicTBUE) COTPYTHUKOB.

[IpoBepku Takke MPOBOJATCS MO KOHKPETHOMY OOPAIIEHUIO 3assBUTETIS.

IleproaYHOCTE OCYIIECTBIICHHS IUIAHOBBIX IPOBEPOK - HE PEXKE OTHOTO
pasa B KBapTaJl.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI, AJIMUHUCTPALIMU 32 PEIICHUS U
nerictBus (0e3aeicTBre), MPUHUMAaEMbIe (OCYIIECTBISIEMbIE) UMU B XOJI€ TIPEO-
CTaBJICHHS] MyHULIUIIAJIBHOW YCIYTH

[Io pesynbraraM ImpPOBEPOK B CJIYy4Yae BBISBICHUS HAPYUICHUN TOJOXKCHUHN
HACTOSAIIETO0 aJIMUHUCTPATUBHOTO PErIAMEHTA M WHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTaHABJIMBAIOIIUX TPECOOBAHUS K MPEIOCTABICHUIO MYHUILIMIIAIBHON yCITy-
', BAHOBHBIC COTPYJHHUKH U JIOJPKHOCTHBIC JIUI[A HECYT OTBETCTBEHHOCTh B COOT-
BETCTBUM C 3aKOHOJATEILCTBOM Pocculickon denepanuu.

CoTpynHHKH, OTBETCTBEHHBIE 34 MPHUEM 3aABJICHHN U JOKYMEHTOB, HECYT
MEePCOHAIBHYIO OTBETCTBEHHOCTH 3a COOJIIOJICHUE CPOKOB U MOPsAKA MpUeMa U pe-
TUCTpalU JOKYMEHTOB.

CoTpynHHMKH, OTBETCTBEHHBIE 32 MOJATOTOBKY HOKYMEHTOB, HECYT MEpCO-
HaJIbHYI0O OTBETCTBEHHOCTH 3a COOJIOJICHHE CPOKOB U TopsiAka ohopmiIeHUs 10-
KYMEHTOB.

CoTpyaHUKH, OTBETCTBEHHBIC 3a BbIady (HaMpaBJIeHUE) JOKYMEHTOB, HECYT
MePCOHAILHYIO OTBETCTBEHHOCTH 3a COOJIIOJICHUE TIOPSAKA BhIIaun (HAPaBICHUS)
JIOKYMEHTOB.

JIOJDKHOCTHOE JIWIO, TOJIMKCABIIEe JOKYMEHT, C(POpPMHPOBAHHBIM MO pe-
3yJibTaTaM IPEIOCTABICHUS MYHHUIMIIAIBHOW YCIIYTH, HECET MEPCOHAJIBHYK OT-
BETCTBEHHOCThH 3a IIPABOMEPHOCThH IIPUHATOIO PEIISHUs W BbIJIauy (HAIpaBJICHUE)
TaKoTo JOKYMEHTA JIUIly, IpeICTaBUBIIEMY (HApaBUBILIEMY) 3asiBJICHHE.

[TepconanpHasi OTBETCTBEHHOCTh COTPYJHMKOB WU JOJDKHOCTHBIX JIMI[ 3a-
KpPEIUIIETCS B WX JIOJHKHOCTHBIX MHCTPYKIUSX B COOTBETCTBHM C TPpEeOOBaHMSIMHU
3akoHOAarenbCcTBa Poccuiickon denepanuu.

4.4. TlonoxxeHus, XapakTepu3ylolue TpeOOBaHHUS K MOPAIKY U (dopmam
KOHTPOJIS 32 MPEOCTABICHUEM MYHHUIIMIAIBHON YCIIYTH, B TOM YUCJIE CO CTOPOHBI
rpaxkaaH, nx 00beTMHEHUN U OpraHu3alnui

KonTposnp 3a HCnoNHEHHEM JaHHOTO AJAMUHUCTPATHUBHOIO PErIaMEHTa CO
CTOPOHBI TPaXKIaH, UX OOBETUHEHUN W OpPTaHU3AIUi SBIIETCS CAMOCTOSTEIHLHOM
dbopMoOri KOHTPOJISI M OCYIIIECTBIISIETCS ITyTEM HAIMpaBlIEHUs OOpamieHuid B AJIMHU-
HUCTPAIIMIO, a TAKXKE MyTeM O0KaJTIOBaHUs NEUCTBUM (O€37CHCTBUS) U PEIICHUH,



MPOEKT

OCYILIECTBIISIEMBIX (MPUHSTHIX) B X0J/I€ UCIOJHEHUSI HACTOSIIETO aJMUHUCTPATUB-
HOTO perjamMeHTa.

['paxxnane, ux oObEAMHEHUSI U OPTAHU3AI[MU BIIPAaBEe HANPABJISITH 3aMEUAHUS
U MIPEJIOKEHUS 10 YIYUIICHUIO KaueCTBa M JOCTYITHOCTH NPEIOCTaBICHUSI MyHH-
UIAILHON YCITYTH.

5. locyneOHbIi (BHeCyaeOHDbII) MOPSIIOK 00:KAJT0BAHUS PellIEeHNH U
AercTBUM (0e31eliCTBHS) OPraHoOB, NPEAOCTABIAIOIMX MYHULIMIIAJIbHbIC
YCJIYI'H, 2 TAKKe UX J0JKHOCTHBIX JIML

5.1. Uadopmarnms 1ig 3auHTEpEeCOBaHHBIX JIMII 00 WX MpaBe Ha J0Cyne0HOe
(BHECYeOHOE) 00XKajmoBaHUE NEeUCTBUN (Oe31eMCTBUS) U (WIK) pEeIIeHUH, TPUHS-
ThIX (OCYIIECTBIICHHBIX) B X0/I€ MPEIOCTABICHUS MYHULIMTIATBHON yCIIyTH (ajiee -
*Kanoba).

3asBUTENN UMEIOT MPaBO MOAATH kallo0y Ha pelieHue u aeiicteue (0e3nei-
CTBUE) AAMUHHMCTPAINH, JOHKHOCTHOIO JIMLA, MPEAOCTABISIONIEr0 MyHUIUIATb-
HYI0 YCIIyTY, MyHUIIMIIAJIBHOIO CITy’Kalero, ['1aBel AIMUHHACTpaLuy.

XKanoba nogaercst B nucbMeHHON (popme Ha OyMa)kHOM HOCHUTENE, B DJIEK-
TPOHHOU (popMe B A IMUHUCTPALHUIO.

XKanoba Ha pemienust u nerctBus (Oe3neicTBre) AJIMUHUCTPALIUU, JTOJIXK-
HOCTHOTO JIMIa AJIMUHUCTPALMHA, MyHULIUIIAIBHOTO CITy>Kallero, 1 maBel AqMuHH-
CTpaluu, MOXKeT ObITh HampaBjeHa 1o mnoute, yepe3 MOII, ¢ ucnonszoBaHueM
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTn «MHTepHeT», o(QuLIHUaIbHOTO
caiita Anmunuctpauuu, EII'Y, a Takxke MOKeT ObITh IPUHSTA MPU JIMYHOM TMPHU-
eMe 3asBUTEIS.

3asBUTEIb MOXKET OOPATUTHCS C KAI00O, B TOM YUCIE B CIEAYIOLIUX CITy-
qasax:

1) HapyuieHue cpoka perucTpaluy 3ampoca O MPEeAOCTaBICHUU MYHUIIU-
MaJIbHOM yCIIYTH;

2) HapylIEHHE CPOKa MPEIOCTABICHNS MyHUIIUIIAJIbHON YCITyTH;

3) TpeboBaHue y 3asBUTEINS TOKYMEHTOB WU WH(OpMaIuu Ju00 OCyIIecTB-
JICHUs JEUCTBUH, NPEICTABICHUE WIM OCYIIECTBICHNE KOTOPBIX HE IPELyCMOTpe-
HO HOPMAaTHWBHBIMHU ITPaBOBbIMU akTamu Poccuiickor ®denepanuy, HOpMaTUBHBIMA
paBOBBIMH akTaMu cyObekToB Poccuiickoit denepaiyiv, MyHULIUIIAIbHBIMU Mpa-
BOBBIMM aKTaMH JIJIs1 IPEJOCTABICHUS] MyHULUITAJIbHON YCIIYTH;

4) oTka3 B pueMe JOKYMEHTOB, MIPEJAOCTABIEHNE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickonn @enepanuu, HOPMaTUBHBIMU
paBOBBIMM akTaMu cyObekToB Poccuiickoit denepaiyiv, MyHULIUIIAIbHBIMU Mpa-
BOBBIMM aKTaMH JIJIS IPEIOCTABIICHUS] MyHULMITAIbHON YCIIYTH, Y 3aABUTENS;

5) oTKa3 B MPENOCTABICHUH MYHHMIMIAIBHON YCIYT'H, €CIIM OCHOBAHHS OT-
Ka3a He MPeayCMOTPEHBI (peiepalbHbIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUU
C HUMHM MHBIMHA HOPMAaTUBHBIMHU MPaBOBbIMU akTaMu Poccuiickon Penepanuu, 3a-
KOHAMHU M WHBIMH HOPMAaTUBHBIMHM IPAaBOBBIMH aKTaMu CyObeKTOB Poccuiickoit
denepanuu, MyHULIAIAIBHBIMY IPABOBBIMU aKTaMU;
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6) 3aTpeboBaHMe C 3asBUTENS MPU MPEJOCTABICHUN MYHHUIUIAIBHON yCITy-
I'¥l IJIaThI, HE MPEYCMOTPEHHON HOPMATUBHBIMM ITPABOBBIMH akTamu Poccuiickoi
deneparuy, HOpMAaTUBHBIMU TIPABOBBIMH aKTaMH CyOBeKTOB Poccuiickoit dene-
paluy, MyHHUIUIIAJbHBIMU IPABOBBIMHU aKTAMU;

7) oTkaz AJAMUHUCTpAIMM, JOHKHOCTHOTO JIMIA AJIMUHUCTpAIMH, MHO-
royHKIIMOHAJILHOTO LIEHTPa, pa0OTHUKA MHOTO(PYHKIIMOHAIBHOTO IIEHTpa, Opra-
HU3alUK, MPEeayCMOTpEeHHBIX 4acTbio 1.1 cratbu 16 DenepanbHOrO 3aKOHa OT
27.07.2010 Ne 210 «O6 opranuzauuu MpeAOCTaBICHHS TOCYIapCTBEHHBIX U MY-
HULMIAJIBHBIX YCIYr», WIM WX PAOOTHUKOB B WCIHPABICHUU JOMYLIEHHBIX HUMHU
OIIEYaTOK M OIIHMOOK B BBIAAHHBIX B PE3YyJIbTATE MNPEIOCTABICHUS MyHULUITIAIbHOM
yCIyTd JOKYMEHTaxX JUOO0 HapyllIeHHE yCTaHOBJICHHOTO CpOKa TaKWX HCIpaBe-
HUH;

8) HapymieHne cpoka WM MOPsAIKa BBAAYM JOKYMEHTOB MO pe3yiabTaTam
IIPENOCTABIICHUSI MYHULIMITAJIBHOW YCIYTH;

9) npuoctaHOBIEHNE NTPEAOCTABICHNUS MYHULIUIIATBHON YCIIYTH, €CIIM OCHO-
BaHUs MPUOCTAHOBJICHUS HE MPEAYCMOTPEHBI (hefepaabHbIMU 3aKOHAMH U TPUH -
TBIMA B COOTBETCTBMU C HUMHU WHBIMH HOPMAaTHUBHBIMHM MPAaBOBBIMH akTamu Poc-
cutickol denepauny, 3aKOHAMH YW WUHBIMM HOPMATHBHBIMU MPABOBBIMU aKTaMH
cyonsekToB Poccuiickoit denepanviv, MyHUIIUIATLHBIMU MPABOBBIMU aKTaMHU;

10) TpeboBanue y 3asBUTENS NPU NPEAOCTABICHUN MYHULIUIAIBHON yCIyru
JIOKYMEHTOB WJIM UH(OpPMaALUU, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCh P MEPBOHAYAIILHOM OTKAa3€ B MIPUEME JIOKYMEHTOB, HEOOXOIMMBIX
JUTSl IPEJOCTABJICHUSI MYHULIMIIAJIBHON YCIIYTH, 3a UCKIIOYEHUEM CIIy4aeB, Mpeay-
CMOTPEHHBIX MYHKTOM 4 4vactu | craten 7 @enepansHoro 3akona ot 27.07.2010
Ne 210 «O6 opranu3zanuu nperoCcTaBiICHUS TOCYIAPCTBEHHBIX U MyHUIIMIIATbHBIX
YCIIyT».

XKanoba nomxHa coaepxarh:

1) HauMeHOBaHME OpraHa, MPEAOCTABISAIOIIET0 MYHUIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, MpeI0CTaBIAIOIIEr0 MyHUIIUIAIbHYIO YCIYTY, TU00
MYHUIIMIIAJIBHOTO CIYXAaIlero, pelieHus: u AercTus (6e3aeiicTBre) KOTOphIX 00-
KaITYHTCS;

2) ¢amunuio, UMsi, 0TYECTBO (TIOCIIEHEE - TPU HAIUYUH), CBEACHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3NUECKOTro A JM00 HaMMEHOBAaHUE, CBEJICHHS O Me-
CTE€ HAXOXKJEHUS 3asBUTENA - IOPUANYECKOr0 JUIA, a TaKKe HoOMep (HoMepa) KOH-
TakTHOro TenedoHa, aapec (agpeca) 3MEKTPOHHONU MOYTHI (IIPU HATUYHUH) U TTOYTO-
BbIH a/ipec, 0 KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHusi 00 00KATyeMbIX pEIICHHUSIX U JAedcTBUsX (Oe3aeiicTBum) An-
MUHUCTpAIUH, AOHKHOCTHOTO JUIa AJAMUHUCTpALMM, JMOO MYHULIMIIAIBHOTO
CIIy’Kalllero;

4) 1oBOABI, HA OCHOBAaHHH KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHUEM H
nerictBueM (6e3aeicTBUEeM) AJMUHUCTPAIINH, TOJDKHOCTHOTO JUIA AJIMUHUCTpA-
UH, THO0 MYHULIUTIAIBHOTO CIIY>KaIETo.

3asBUTENEM MOTYT OBITh MPENCTaBICHBI TOKYMEHTHI (IIPH HAJIMYWM), TOJ-
TBEP>KJIAIOIIUE T0OBOJIbI 3asIBUTEISI, TMO0 X KOIHUH.
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5.2. Opran MEeCTHOTO CaMOYIpPAaBJICHUS, OPraHU3allui U YIOJIHOMOYECHHBIC
Ha PacCMOTPEHHUE KAIOOBI JIMIa, KOTOPEIM MOKET OBITh HaIlpaBJIeHa >kajoba 3a-
SBUTENIS B IOCY1ICOHOM (BHECYICOHOM) MOPSIIKE

Kamobwsl Ha pemieHus, aeMcTBus (0e3AeHCTBHSA) MOMKHOCTHBIX JIMIl pac-
CMaTpUBAIOTCSI B TOPSAJKE M CPOKH, YCTaHOBJICHHbIe DenepaibHbIi 3aKOH OT
02.05.2006 Ne 59-®3 «O nopsigke paccMOTpeHUsl oOpailieHuid rpaxaan Poccuii-
ckoul Denepanum.

5.3. Cnoco6b! nH(GOpMUPOBaAHUS 3aABUTETICH O TOPSAKE MOJaYH U PACCMOT-
peHUs KAI0O0BI, B TOM YHCIIe ¢ ucnoib3oBanuem EIITY.

He nmo3nHee nus, cienyromero 3a JHEM NPUHATUS PELICHUS, 3asBUTEIIO B
NUCHbMEHHOU (opMe U, IO JKEITaHUIO 3assBUTENS, B 3JIEKTPOHHOU (popMe HampaBiis-
€TCsl MOTUBUPOBAHHBIN OTBET O pe3yIbTaTaX paCCMOTPEHUS HKaj00BbI.

B cnyyae npusHaHus xajnoObl MOJUIEKaIIEH yI0BIETBOPEHUIO B OTBETE 3a-
SIBUTEJIIO J1aeTcsl HH(opMaLus O AEUCTBUAX, OCYHIECTBIAEMbIX AIMUHUCTpAIUEH,
B LIEJISIX HE3aMEIMTEIBHOIO YCTPAHEHNS BBISIBJICHHBIX HAPYIIEHUI IIPU OKa3aHUU
MYHULMIIATBHOW YCIIYTH, a TAKKE€ IMPUHOCATCS W3BUHEHUS 32 JIOCTABJICHHBIE He-
ynoOcTBa, M yKa3blBaeTcs HH(pOpMalus O AaJbHEHIIMX AEHCTBUSIX, KOTOpBIE
HEO0OXOIMMO COBEPILUTD 3asIBUTEIIO B LIEISAX MOJYUYECHUS] MYHULUIIAIHON YCIYTH.

B cnyyae npusHaHus xanoObl, HE MOJUIEKAIIEH YIOBJIETBOPEHHUIO B OTBETE
3asBUTENIIO JAIOTCSI apTYMEHTHUPOBAHHBIE PA3BACHEHUS O NPUYHMHAX MPHUHSITOTO
pelIeHus, a Takke MHPOopMaLUs O OPAJIKE 00KaJIOBAHUS IPUHATOTO PEIICHHUS.

B ciiyyae yctaHOBIEHUA B XOJE WIM MO PE3YIBTATaM PACCMOTPEHHS KAJIO-
ObI MPU3HAKOB COCTABAa aAMUHUCTPATUBHOTO TPABOHAPYIIECHUS WM NPECTYIUICHUS
JOJKHOCTHOE JIMIO, HA/IeJICHHbIE MMOJIHOMOYHUSIMU 10 PACCMOTPEHUIO Kallo0 He3a-
MEJUIMTENIEHO HAIPABJISIIOT UMEIOIINECS MaTEpUaibl B OPraHbl IPOKYPATYpBHI.

5.4. TlepeueHb HOPMATHUBHBIX IPABOBBIX AKTOB, PErYJIUPYIOIIHX MOPSIOK
nocyneOHoro (BHeCy1eOHOT0) 00KaloBaHUs PEIICHUN U AeHCTBHUM (0e31eCcTBHS)
oprasa, IpeJIOCTaBJISIONIEI0 MYHHIIMITAJIIBHYIO YCIYTY, a Tak)Ke ero JOJKHOCTHBIX
JIMII

[Topsimok pocyneOHOTO (BHECYAeOHOTO) 00XajoBaHUS pEHICHUNW U JIeH-
cTBUM (0e3/1eCTBUA) AIMUHUCTpAIIUHU, a TaKXKe JTOHKHOCTHBIX Jinil, ['aBel An-
MUHHCTpPAIUU JTUOO CHenuaiucTa AJIMUHHUCTPAIIMU OCYIIECTBISETCS B COOTBET-
ctBun ¢ denepanbupiM 3akoHOM OT 27.07.2010 Ne 210 «O6 opranuzaruu mnpezio-
CTaBJICHUs] TOCYJIapCTBEHHBIX U MYHUIIMIAIBHBIX YCIyT», mocTaHoBieHuem [lpa-
BHUTENbCTBA Poccutickoit @eneparun ot 16.08.2012 Ne 840 «O mopsiake mogadu u
paccMOTpeHHUs Kaod Ha perieHus u nercTBus (Oe3aeiicTBue) deaepaibHbIX Op-
raHOB MCTIOJHUTEIHHON BJIACTH W UX JTOJDKHOCTHBIX JIHI, (perepaibHbIX Tocyaap-
CTBEHHBIX CITY)KaIllUX, JOJDKHOCTHBIX JIUI] TOCYJAapCTBEHHBIX BHEOIOHKETHBIX
¢donnoB Poccuiickoit denepannn, rocy1apcTBEHHBIX KOPHOPAILHiA, HAJEIECHHBIX B
COOTBETCTBHUH C (penepaibHBIMH 3aKOHAMHU TMOJIHOMOYMSIMHU TIO MPEIOCTABICHUIO
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TOCYJapCTBEHHBIX YCIYT B YCTAHOBJICHHOW cepe ACATENBHOCTH, U UX JOJHKHOCT-
HBIX JIMI, OpraHu3alui, IpeayCMOTPEHHbBIX YacThio 1.1 ctateu 16 denepanbHOrO
3akoHa «O0 OpraHu3anuu NpeloCTaBICHUS TOCYIApCTBEHHBIX U MYHUIIMIIATBHBIX
yCIIyr», U UX pabOTHUKOB, a TakKe (PYHKIIMOHAIBHBIX IEHTPOB MPEI0CTABICHUS
rOCyAapCTBEHHBIX M MYHUIIUTAIBHBIX YCIYT U UX PAOOTHUKOB.

6. Oco0eHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX Npoueayp (nei-
cTBHil) B M®I]

6.1. IlpemocraBieHne MyHHnunaiabHOW yciayru B M®Il ocymectBisieTcs
IpU HAJIUYHUM 3aKJIFOYEHHOIO COIVIAIIEHHS O B3aUMOJCHCTBUU MEXIY AJIMHHU-
crparuen 1 MOII.

6.2. OcHOBaHMEM JIJIsI HAYajia MPEIOCTABICHUSI MyHUITUTIAIBHON yCIyTH SB-
asieTcst oOpaieHue 3asButensa B MOLI, pacrnonokeHHbI Ha TEPPUTOPUU MYHUIIH-
naJbHOTr0 00pa30BaHUsl, B KOTOPOM IPOKUBAET 3aBUTEb.

6.3. UnpopmupoBanue 3asBUTENEH O MOPSAKE MPEIOCTABICHUS MYHUIU-
najabHOU yciryru B MOLI, 0 Xoz€e BBIIIOJIHEHMS 3alpoca O IPEIOCTaBICHUN MyHH-
LUITAJIbHON YCIIYTH, IO UHBIM BOIPOCAM, CBSI3aHHBIM C IIPEIOCTABICHUEM MYHMU-
LUIIAJbHON YCIYTH, a TaKK€ KOHCYJBTHPOBAHHE 3asBUTENECH O MOPSAIKE Mpeno-
CTaBJICHUS MYHMIMINAIBHON yciayru B ML ocyiecTBisieTcsi B COOTBETCTBUU C
rpagukoM padotst MOLI.

[Ipu nuunoM oOpameHuu 3asBurens B MOL] coTpyiHUK, OTBETCTBEHHBIH 32
IPUEM TOKYMEHTOB:

- YCTaHaBJIMBAET JIMYHOCTH 3asIBUTENISl HA OCHOBAHUU JIOKYMEHTA, YAOCTOBE-
PSIIOILETO €ro JUYHOCTh, IPEAICTABUTEINS 3asBUTENS - HA OCHOBAHUU JOKYMEHTOB,
YAOCTOBEPSIOLIMX €ro JIMYHOCTh U MOJHOMOYMS (B ciayyae oOpalieHus ero npei-
CTaBUTEJ);

- IPOBEPSIET MPECTABICHHOE 3asBJICHUE U JOKYMEHTBI HA IIPEIMET:

1) TekcT B 3as1BJICHUH MOIAETCS IPOUTEHUIO;

2) B 3asBJICHUM YyKa3aHbl (paMIIINs, UMsI, OTUECTBO (IIOCEAHEE - MPU HAJM-
qun) GU3NIECKOTO JIMIIA TMO0 HAMMEHOBaHUE IOPUIUUECKOTO JIHIIA;

3) 3asBlIEHUE MOJIUCAHO YIIOJTHOMOYEHHBIM JIUIIOM;

4) mpuUSIOKEHbI TOKYMEHTbI, HEOOXOIUMBIE Ul MPEIOCTABICHUS MYHHIIH-
[AJIBHOM YCIIYTH;

5) cooTBeTCTBHE AAHHBIX JIOKYMEHTA, YIOCTOBEPSIOIIETO JUYHOCTh, aH-
HBIM, YKa3aHHBIM B 3aBJICHUH U HEOOXOAUMBIX JOKYMEHTAX;

- 3aMOJIHSET CBEJICHUS O 3asiBUTENIE U MPEACTaBICHHBIX IOKYMEHTaX B aBTO-
MaTu3UpoBaHHOM nHpopmarmonHo cucreme (AUC MOPI);

- BBIJJAET PACMHCKY B MOJYYEHUHU JTOKYMEHTOB Ha MPEIOCTaBICHHUE YCIYTH,
chopmupoBannyio B AUIC MOIJ;

- UH(QOPMHUPYET 3asBUTENSI O CPOKE MPEOCTABICHUS MyHULIUIIAIBLHON YCITy-
I'M, CHoco0ax ModaydeHus: WH(OPMALKMKU O XOJE HCIOJHEHUS MYHUIUIAIbHON
YCIIyTH;
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- YBEIOMJISIET 3asiBUTENSI O TOM, YTO HEBOCTPEOOBaHHBIE JTOKYMEHTHI Xpa-
HaTCsA B M®I] B Teuenue 30 gHEM, mOCiae 4ero mnepenaroTcss B yIOJHOMOYEHHbIN
OpraH.

6.5. 3asiBlieHHE U TOKYMEHTBI, IPUHATHIC OT 3asIBUTENS HA MPEAOCTaBICHUE
MYHUIIUNIATBHOM YCIYTH, NepeaaloTcs B AIMUHUCTpALIMIO He no3Hee 1 pabouero
JIHS, CJIEAYIOIIETO 3a JTHEM PErucTpaluu 3asBjicHUs U JOKyMeHTOB B M®II, mno-
CPEIICTBOM JIMYHOTO OOpaIIeHHsI 10 COMPOBOIUTEILHOMY PEECTpy, COAepKaIeMy
JaTy U OTMETKY O Tiepenade, opOopMICHHOMY B ABYX JIK3eMIUIIpax. YKa3aHHBIN
peecTp 3aBepsierca corpyaHukoM MO®IL u nepegaercs cnenuanucty AIMUHUCTpa-
MU 0o noAnuck. OJUH 3K3eMIUTP CONPOBOAUTENBHOIO peecTpa ocTaerca B An-
MHHHUCTPALUU U XPAHUTCSA KaK JTOKYMEHT CTPOTrOM OTYETHOCTH OTIEJIBHO OT JINY-
HBIX JIeJ, BTOpoi - xpaHutcs B M®LI. B 3asBnennn npon3BoguTCs OTMETKA C yKa-
3aHUEM PEKBU3UTOB PEECTPA, 10 KOTOPOMY IEPEIAHBI 3asBJICHUE U JIOKYMEHTHI.

6.6. Bpigaua 3asBUTENO pe3yibTaTa MPEAOCTABICHUS MYHUIIMITAIBHON
yCIIyTH, B TOM YHUCJIE BblJlaya JOKYMEHTOB Ha OyMa)XHOM HOCHTEJNE, IIOATBEPKIa-
IOIIMX COJEPIKAHUE DIEKTPOHHBIX JOKYMEHTOB, HampasieHHbIX B MO®I[ mo pe-
3yJIbTaTaM MPEAOCTABICHUS MYHULUIIAIbHBIX YCIYI OpPraHaMH, IPEAOCTaBIISIIO-
IMMH MYHULUNAIbHBIE YCIIYI'M, a TaKXKe BblJaya JJOKYMEHTOB, BKJIIOYasi COCTaB-
JeHre Ha OyMaXHOM HOCHUTENIE M 3aBEPEHHE BBIMUCOK U3 MH(OPMALMOHHBIX CH-
CTEM OPIaHOB, MPEIOCTABIIAOIINX MyHULIUIIAJIIbHBIE YCIIYTH.

[Ipu oOpaieHuun 3asBUTENS 32 MPEJOCTABICHHEM MYHULMIAIBHOW yCIyTd
yepe3 M®I] Bpimaua pesynpTara NpeaoCTaBICHHUS MYHULMIIAIBHOW YCIYTH OCY-
HIECTBIISIETCS IPU JTUYHOM oOpaieHun B MOLI.

6.6.1. OTBETCTBEHHOCTH 3a BBIAAUy pe3yJibTaTa MPEJOCTABICHUS MYHUIIU-
MaJbHOM yCIayru HeceT coTpyIHHMK MODII, ymnmosHOMOYEHHBI PYKOBOAUTEIEM
MO®II.

6.6.2. [lnst monmyueHus pesyibTaTa MpeIoCTaBICHUS MYyHHUITUTAIBHONW YCITy-
ru B ML 3asBUTENb TPEABABISIET JOKYMEHT, YIOCTOBEPSAIOIIAN €T0 JUYHOCTh U
PACITHUCKY.

B cnyuae oOpartiieHust mpeicTaBuTeNs 3asBUTEINS IPEACTABIIAIOTCA TOKYMEH-
ThI, YIOCTOBEPAIOLINE JIUYHOCTh U MOATBEPKAAIOIINE II0JTHOMOYMS IIPEACTABUTE-
JI51 3aBUTEIIS.

Cotpynnuk M®LI, OTBETCTBEHHBIN 3a BblAa4y JOKYMEHTOB, BBIIAET JOKY-
MEHTBI 3asIBUTEIIO U peructpupyet (akt ux Boigaun B AUC MOL.

3asBUTENb MOATBEPKIAET (PAKT MOTYUEHUSI TOKYMEHTOB CBOEH MOJMUCHIO B
pacmucke, koropas ocraercs B MOLI.

HeBoctpeboBannbie JokyMeHThl XpaHarca B M®ILI B teuenue 30 nuei, no-
CJIE YEro NEPEAAOTCS B YIIOJJHOMOYEHHBIN OpTraH.

6.7. nble neicTBUs, HEOOXOAUMBIC IS MPEIOCTABICHUS MYHUIIUTIATLHON
YCIIyTH, B TOM YHCJIE CBSI3aHHBIC C MPOBEPKOW JAEHCTBUTEIIBHOCTH YCHIICHHON KBa-
TUGUIUPOBAHHON SJICKTPOHHON TOJMUCH 3asiBUTENIS, HCTIOIB30BAHHON TP 00pa-
LICHUN 34 ITOJIYYEHHEM MYHMIMIIAIBHOM YCIyTH, & TAKK€ C YCTAaHOBJICHUEM IIe-
pEeYHs CPENCTB yAOCTOBEPSIOIINX LIEHTPOB, KOTOPBIE NOMYCKAKOTCS JUIsl UCIIOJIb30-
BaHUs B LIEJSX 00ecredeH s yKa3aHHOW MPOBEPKU U ONPEACIISAIOTCA Ha OCHOBAHUU
YTBEPKAAEMOM YIIOJTHOMOUYEHHBIM OpPraHoM 1o corjacoBanuio ¢ denepanbHOU
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cyx6oi O6ezonmacHocTu Poccuiickoit depepanmumu MoAenu yrpo3 0€30MacHOCTH
uHdopMaIuu B MH(POPMAIMOHHONW CUCTEME, UCIIOJIB3YEeMOM B IEJIIX Mpuema 00-
panieHui 3a noxy4yeHueM MyHUIIUTIATBHOW YCIIYTH U (MJIK) TPE0CTABICHUS TaKOU
yciyru, B MOLI He TpenyCMOTpPEHBI.

6.8. JlocynebHoe (BHecyieOHOE) 00KaloBaHUE PEIICHUM U AehcTBHM (6€3-
nevictBusi) MOLI, corpynarka M®I] ocymiecTBisieTcss B MOPSIKE, MPEyCMOTPEH-
HOM MYHKTOM 5.1 HacTOSIIEro aMUHUCTPATUBHOTO pETIaMeHTa.
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[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY PEIJIAMEHTY

0 MIPEIOCTABJICHUIO MyHUIIUIAIBHOM
ycayru «IlepeBon XKuIoro NoMeuieHus B
HEXXUJIOE ITOMEIIEHNE U HEXKHUIIOTO
MOMEILEHUS B )KUJIO€ TIOMEIIEHUE)

BJIOK - CXEMA
npeaocraBJdcCHUSA MyHHIIHHaJIbHOﬁ YCayru «HepeBoz[ JAKIJI0TO MOMEeIeHusdA B
HEXKHUJI0€ ITIOMCIICHUE U HEKUJIOI0 IIOMCIIICHHUA B KNJIOC TIOMCIICHUC)

3asiBUTEJD

y
[Ipuem u peructpanus 3asBJICHUS U JOKYMEHTOB Ha MPEIOCTaBIIE-
HUC MyHHIUTAIBHOM yciyrH (1 pabouuii 1eHb)

4

[IpunsiTue permieHus 0 IepeBoie Wik 00 0TKa3e B MEPEBOJIE KUIIOTO TTOMEIICHUS
B HEXUJIO€ U HEXKHUJIOTO MMOMEIICHUS B )KIIJIOe TTOMeIeHue (45 1Hel)

l

Brinava (HanpaBieHue) TOKYMEHTOB TI0 pe3yJIbTaTaM Ipe10CTaB-
JICHUSI MyHUITUNATBHON yeuyTH (3 paboumx JHs)

4

3asiBUTEID
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[Tpunoxenue Ne 2

K AIMUHUCTPATUBHOMY PEIJIAMEHTY

0 MIPEIOCTABJICHUIO MyHUIIUIAIBHOM
ycayru «IlepeBon XKuIoro NoMeuieHus B
HEXXUJIOE ITOMEIIEHNE U HEXKHUIIOTO
MOMEILEHUS B )KUJIO€ TIOMEIIEHUE)

HpaBOBbIe OCHOBaHHUA IIPECAOCTABJICHUS MyHI/I]_[I/ll'[aJIbHOﬁ yYcayru «Ile-
PE€BOJA KNUJIOTO MOMEIICHUSI B HEKUJI0€ IOMECIICHUE U HEXKUJIOTO MOMEIIICHUSA B
ZAKIMJI0€ MOMECIICHHUE» (z[a.JIee — MYHUIUIIAJbHAas yc.IIyra)

[IpenocTaBieHre MyHUITUTIATLHON YCIYTH OCYILIECTBIISIETCS B COOTBETCTBUH C:

- Kunmnmasim Konekcom Poccuiickon denepannu;

- ®eaepanbHbIM 3aKOHOM OT 27.07.2010 Ne 210 «O06 opraHuzanuu mpeao-
CTaBJICHHSI TOCYAAPCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT;

- [TocranoBnenueM IlpaBurensctBa Poccuiickoit @eaeparuu ot 30.09.2021
Ne 1670 «O06 ytBepkJeHUHd OOIIMX TpeOOBaHUI K OpraHU3allid U OCYIIECTBIIE-
HUIO PETMOHAIILHOTO TOCYAAPCTBEHHOTO KUJIUIIIHOTO KOHTPOJIA (HAA30pa);

- nocranoBieHueM [IpaBurensctBa Poccuiickoit deneparuu ot 10.08.2005
Ne 502 «O06 ytBepxkaeHun GopMbl YBEIOMJICHHS O MEepeBojie (0TKa3e B MEPEBOJIC)
KUJTIOTO (HEXKHUJIOTO) TOMENIEHUS B HEXXIIIOE (KUJIOE) TIOMEIIICHUEY,

- pacniopspkenuem IIpaButenbctBa Poccuiickoit denepanun ot 17.12.2009
Ne 1993-p "OO6 yTBepk’AEHUHN CBOAHOTO MEPEUHS IEPBOOYEPEIHBIX TOCYAAPCTBEH-
HBIX ¥ MYHUITUTIAJBHBIX YCIYT, MPEIOCTABISIEMbIX B 2JICKTPOHHOM BUjE";

- UHBIMU HOPMATUBHBIMH aKTaMH OPTraHOB MECTHOTO CaMOYIIPABJICHUS, HA
TEPPUTOPUM MYHMIUTNIATBLHOTO 00pa3oBaHus «OJIbCKUM MYHUIUNIAIBHBIA OKPYT
Marazasckoii o0acT.
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[Tpunoxenue Ne 3

K AJIMUHUCTPATHBHOMY PETJIAMEHTY

0 TIPEOCTABICHUIO MYHUIUITATIHLHON
yeayru «llepeBon )KUI0r0 NOMEIICHUs B
HEXXMJIOE TIOMEIIEHHE M HEXHIIOTO
MOMEIICHHUS B )KUJIOE TIOMEILIEHUE)

d)opMa 3asiBJICHUSI O MPEI0CTABJICHUHA MyHI/IIII/IHaJILHOﬁ YCayru

Kowmy:

(HauMeHOBaHHE OpraHa HCIIOIHUTENBHOI BIACTH CyOBEeKTa
Poccwuiickoii @enepanuy WM OpraHa MECTHOTO CaMOYIIPABIICHHS)

OT KOro:

(monuoe Hanmenosanne, MHH, OI'PH ropumideckoro jimia)

(KOHTAKTHBIH TeneOoH, HJIEKTPOHHAs [104Ta, IIOYTOBBIN aapec)

(pamunus, ums, oT4ecTBO (TIOCIEAHEE - IPU HATMYHN),
JTaHHbIE JOKYMEHTA, YJOCTOBEPSIOIIET0 TNIHOCTb,
KOHTaKTHBIN TenedoH, agpec 3eKTPOHHON

MOYTHI YIOJIHOMOYEHHOT'O JIHLIA)

(I[aHHBIC NpEACTaBUTEIA BBHBPITCJIH)

3ASIBJIEHHUE
0 IepeBo/ie JKNJIOr0 NMOMEIEHU B HEesKIJI0€e ITOMeLeHHe U HeKHJI0ro IoMe-
LIeHH B 'KHJI0€ IIOMeLIeHne

[Iponty npenocTaBUTh MyHULUITAIBHYIO YCIYTY
B OTHOIIEHWM NOMEUIECHUs, HAaXOASAIIe-

rocs B COOCTBEHHOCTH

(st pu3MYeCcKuX JHL/WHANBUAYANBHBIX mpennpuauMareneii: @O, MOKyMeHT, YIOCTOBEPSIIOIIUI Tid-
HOCTB: By JokymenTa nacnopt, MTHH, CHWUJIC, OT'PHMUII (anst vHAMBULYaNbHBIX MIPEATNIPUHUMATENCH), IS IOpH-
JIMYECKUX JIMILL: TTOJIHOE HauMeHoBaHue opuaudeckoro auia, OI'PH, MHH pacnonoxennoro no agpecy:
(ropon, ymuIla, TPOCIEKT, MPOe3J, MEepPeyIoK,

nrocce)

(Ne noma, Ne koprmyca, CTpOeHHs)

(No kBapTuphl, (Tekyllee Ha3HaueHWEe ToMemeHus (oOmias TIIomaahb, >KWiaas TMOMeIeHus) (Ku-
JI0€/HEeXXMIIOe) TUTOMIA/Ab) U3 (KHUIIOT0/HEXKMIIOT0) MTOMEIICHUS B (HEXMII0e/sKiIoe) (Hy)KHOE MO TIePKHYTh)

Iloamce

(pacmmdpoBKa MOAMHCH)

JlaTa
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[Tpunoxenue Ne 4

K AIMUHUCTPATUBHOMY PEIJIAMEHTY

0 MIPEIOCTABJICHUIO MyHUIIUIAIBHOM
ycayru «IlepeBon XKuIoro NoMeuieHus B
HEXXUJIOE ITOMEIIEHNE U HEXKHUIIOTO
MOMEILEHUS B )KUJIO€ TIOMEIIEHUE)

YTBEPXJEHA
[TocranoBnenuem [IpaBuTenbcTBa
Poccuiickoi ®enepanuun

ot 10.08.2005 r. Ne 502

D®OPMA
YBeJIOMJICHUS O MepeBojie (0TKa3e B MepeBo/ie) KUJI0ro (HeKUJI0ro) nmomMene-
HHSl B HE:KUJI0€ (SKIJ10€) oMelieHue

Komy

((aMuust, UMs1, OTYECTBO — JJIsL TPAXK/IaH;

II0JIHO€ HAMMEHOBAHUE OpraHu3any —

UL FOPUIMYECKUX JIULL

Kyna

(IOUTOBBII HHJEKC U aZIPEC 3asiBUTEIS

COrjIacHO 3asIBJICHHUIO O nepesoue)

YBEJOMJIEHUE
0 nepesoje (0TKase B epeBo/ie) sKUJI0r0 (HeKUJI0r0) MOMEIICHUS B HEKUJI0€e
(>xuJ10€) MoMeleHue

(HOJ’IHO@ HaMMCHOBAaHUE OpraHa MECTHOT'O CaMOYIIPABJICHUSA, OCYHICCTBIAOMIETO MEPEBOT HOMCHIeHI/IH)

PacCMOTPEB MPECTABICHHBIE B COOTBETCTBUM € YacThio 2 cTaThu 23 JKUIUIITHOTO
konekca Poccuiickoit denepanuu JOKYMEHTBHI O TIEPEBOJIE MOMEIICHHS OOIIei
TJIOIIA IbEO KB.M, HaXOJAIIErocs Mo aapecy:

(HanMeHOBaHME TOPOACKOTO MITH CEIbCKOTO MTOCETICHNS)

(HaMMeHOBaHUE YJIUIIB, TUIOIIAIH, TPOCIIEKTa, OyIbBapa, Mpoe3ia u T.11.)
JIOM , kopiryc (BiaJiIcHHE, CTPOCHHE), KB. , U3 )KHJI0r0 (HEKHIIOTO)
B HEXKHJIO€ (SKHIIOE)

B OCJIAX UCITIOJIB30BaHMUS ITIOMCIHICHUSA B KAQ4CCTBEC
(B MCTIONB30BAHMS TIOMEIICHHS B COOTBETCTBUH

C 3asBJICHUEM O TIEPEBOJIE),

PEIINJI ( ):

(HaMMeHOBaHWE aKTa, JIaTa ero MPUHATHSI K HOMED)
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1. [TomerieHne Ha OCHOBAaHUU MIPUIIOKEHHBIX K 3aSBJICHUIO IOKYMEHTOB:

a) TIEPEBECTH U3 YKIWIOT0 (HSKWIOr0) B HeXMIIOe (Kujaoe) 6e3 MmpeaBapUTeIIbHBIX
YCIIOBUH;

0) MepeBeCTH U3 KUJIOTO (HEXKHIIOr0) B HEXMUIIOE (PKHJIOE) TIPH YCIOBUHU TPOBE/IEC-
HUS B YCTAHOBJICHHOM MOPSIIKE CIETYIONINX BUIOB PadoT:

(mepedeHs paboT 1Mo NEepeyCTPOICTRY (TeperIaHUPOBKE) MOMEIIECHHS T WHBIX HEOOXOJUMBIX PaboT 10 PEMOHTY,

PCKOHCTPYKIUH, pECTaBpallliu HOMeIlIeHI/ISI)

2. OTka3aTh B MEPEBOJIC YKa3aHHOTO MOMEIIECHUS U3 KUIIOTO (HEXKHUIIOT0) B HEXKH-
J0€ (3KUJIOE) B CBSI3H C

(ocHOBaHwUe (s1), ycTaHOBJIEHHOE YacThio 1 cratey 24 JXwmmmmHoro koaekca Poccuiickoit denepannn)

(OJDKHOCTB JTNIIA, TOIIUCABIIEr0 yBEJOMIICHHUE) (monmucs) (pacmmppoBKa IOIIUCH)

« » 20 T.

M.IL



