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MATAIODAHCKAA OBIJIACTD

AIIMHHI/ICTpa]_[I/IH Ouabckoro MYHMIIMIIAJIBHOI'0 OKpYTra

HOCTAHOBJIEHMWE

Omna

00 yTBep:xI1eHMH AIMHUHHCTPATUBHOIO pPerjiaMeHTa
NMPeA0CTABJICHUS APXUBHBIM 0TAeJI0M AAMUHUCTPaunu OQJIbCKOro
MYHHIUIAJBHOI0 OKpyra Maraganckoi 00J1acTy MyHHMIUIIAJIbHOM YCJIYT'H
«Opranu3zaunusa MHPOPMALMOHHOI0 00ecCIIeYeHUs IPAKIAH, OPraHOB MECTHOI'O
CaMOYIPAaBJICHH S, OPraHU3ALMH U 00LIeCTBEHHbIX 00beIMHEHUI HA OCHOBE
JOKYMEHTOB APXHUBHOI0 (DOH/IA U APYrUX APXUBHBIX JOKYMEHTOB,
NMOCTYNUBIIUX B APXUBHBIN 0TI AAMUHUCTPAUN OJIbCKOT0
MYHHIUIIAJIBHOI0 OKpyra Maraganckoii odJjiactu»

B coorBerctBun ¢ ®enepanbHbiMu 3akoHamMu  Ne 131-D3 «O6 oOuux
MPUHLHANAX OPTaHU3alMU MECTHOTO camoynpasieHus» oT 06.10.2003, Ne 59-®3 "O
MOpPSIZIKE paccMOTpeHust oOpamieHuit rpaxaan Poccuiickorn denepanuu” ot 2 Mas
2006 roma, Ne 125-®3 «O6 apxmBHOM nene B Poccwmiickoit deneparum» ot 22
okTsi0pst 2004 1, No 210-®D3 «O06 opraHuzanuu NpeaoCTaBICHUS TOCYIapPCTBEHHBIX U
MyHULIMOAIBHBIX ycayr» oT 27 wutonsa 2010 roma, YcTaBoM  MYHUIMIAIBHOTO
oOpazoBanust «OIbCKUW MYHUIMIAIBHBIA  OKpyr Maramganckoil oOmacTu,
Anmvunuctpaiusi OJbCKOro MyHHUITMIIATFHOTO OKpyra Maraganckon 06gactu
I[TOCTAHOBJIAET:

1. YTBepauTh nmpunaraembiii AJIMUHUCTPATUBHBIA PETJIAMEHT MPEAOCTABICHUS
apXuBHBIM  oTAecNoM ApamuHuctpan  OJbCKOTO  MYHMIIMIAIBLHOTO — OKpyra
Marananckoil o01acT MyHUIIMIANBHOU yciayru «Opranuzaiusi HHQOpMauOHHOTO
oOecrieyeHusi TrpaxJaH, OPraHOB MECTHOTO CaMOYIpPAaBIEHUS, OpraHu3alui u
OOLIECTBEHHBIX O0BEAMHEHU HAa OCHOBE JIOKYMEHTOB ApPXHUBHOTO (hOHAA M APYTHX
apXMBHBIX JIOKYMEHTOB, TIIOCTYNUBIIUX B apXWUBHBIM OTAC] AJMUHUCTPALUU
OBCKOT0 MYHUITUITAIBHOTO OKpyra MarajgaHckoit o0gacTu.

2. llpu3nath  yTpaTUBIIMM CHJIY IIOCTAaHOBJICHHE  aJMUHUCTPALINU
MYHHUITUTIATBHOTO 00pa3oBaHus «OJIbCKUN TOPOICKON OKPYTY:

- ot 20.12.2016 toma Ne 1011 «OO6 yTBepkIeHUU aJIMHHUCTPATUBHOTO
periiaMmeHTa MPEAOCTaBICHUS aApXUBHBIM OTZIEJIOM AJIMUHUCTpanuu
MYHUIIUIIAJIBHOTO 00pa3zoBaHus «OIbCKUI TOPOACKOW OKPYr»  MYHHUIUMAIbHOM
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yeayru  «Opranunzanust WHGOPMALMOHHOTO OOECHeueHusi TrpakJaH, OpraHoB
MECTHOTO CaMOYMpaBIEHUS, OpraHU3alii W OOIIECTBEHHBIX OOBEIUHEHUN Ha
OCHOBE JIOKYMEHTOB ApXWBHOTO (oOHIA W JpYruxX AapXuBHBIX JOKYMEHTOB,
MOCTYIMUBIIUX B apXUBHBIA OTAEN AJIMHHUCTPALlUA MYHHUIIMIAIBHOTO 0Opa30BaHUsA
«ONbCKHI TOPOICKON OKPYT».

3. [IlocranoBneHue BCTymaeT B CHJIY C€O [JHI €ro OQUIHAIBHOTO
onyOyMKoBaHUs (0OHAPOOBAHUSA).

4. KoHTponb 32 HCIOJIHEHHEM HACTOSIIEro0 MOCTAHOBJICHUS BO3JIOXKHUTH Ha
HayaJpbHUKA AapXWBHOTO oTAena AnMuHUCTpauuu OJIbCKOTO MYHHULHMNAIBHOTO
okpyra Marananckoi obsnactu T.A.HeTpyHeHKo.

['maBa OabCKOr0 MyHUIIMIIAIBHOTO OKpYyTa
Marananckoi ooiactu B.O.®opocroBckni
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[Ipunoxenue

YTBEPX/JIEH
MTOCTAHOBJIEHUEM A JIMUHHUCTPALAN
MYHHUIUIIAIBHOTO OKpYra

Maragaackou o0iactu
or 2023 Ne

AJIMUHUCTPATUBHBIN PETJIAMEHT
NPeI0CTABJICHUS APXUBHBIM 0TAEJI0M AAMUHUCTpanun OJIbCKOro
MYHHIHMIAJIBHOTO OKpyra Maraganckoit 00J1aCTH MYHUIMIIAJbHOM YCJIYTH
«Opranmzanus HHGOPMALMOHHOTO 00ecCIeYeHU IPAKAAH, OPraHOB MECTHOT 0
CaMOYIPaBJICHH S, OPraHU3ALMH U 00LIeCTBEHHbIX 00beIMHEHUI HA OCHOBE
JTOKYMEHTOB APXHUBHOT0 (DOH/IA U IPYTUX APXUBHBIX IOKYMEHTOB,
MOCTYNUBIIUX B APXUBHBIN 0TI AAMUHUCTPAIUN OJIbCKOr0
MYHHIMIIAJIBHOI0 OKpyra Maraganckou o0Jiactu

I. O0mue noJoxxeHust

1.1. [IpeameT peryJMpoBaHus A AMUHUCTPATHBHOIO pPerjiaMeHTa

Hacrosimuii ~ AIMUHHCTpaTUBHBIA  periamMeHT (mainee —  Permamenr)
YCTAaHABJIMBAET CTAHAAPT U TMOCIEI0BATEIbHOCTh JACUCTBUNM (aJIMUHUCTPATUBHBIX
poLEenyp), OIpEeAeNsseT Opra, YIOJHOMOYEHHBII HAa  MPEAOCTaBIICHUE
MYHULIUNAIBHON yCIYyITH — apxuBHBIM oTaen AnmuHuctpauun OnbCKOro
MYHULIMIIAIBHOTO OKpyra Maraganckoi oOnactu (mainee — Otmen), a Takke
MOPSIIOK B3aUMOJEHCTBUS C OpraHaMi MECTHOTO CaMOYTPABJICHHUS, TPaXIaHAMU U
OpraHu3alysIMH (Jlajee — OpraHbl W OpraHu3alu)  Npu  [PEeAOCTaBICHUU

MYHHUIMIIAUIBHON YCIYyTH, @ TaK K€ OTBETCTBEHHOCTh JOJDKHOCTHBIX JHI[ IPH
MPEAOCTaBICHUA MYHULMNAIBHOW YCIYTH W TOPSIOK JTOCYACOHOr0o 00XajJoBaHUS
JNEWCTBUM M PElIEHWW IPU  NPENOCTABICHUM  MYHULMIIAJIBHOW  YCIyT'H
Anvunuctparnueii OIbCKOTO MYHHIIMIAIBHOTO OKpyra Maramanckoir o0nactu
(manee — AnMUHUCTpALTUA).

1.2. Kpyr 3asiBurtenei

MyHnununansHas — yciyra INPEeNOCTaBISIETCS B OTHOLICHUM — TIpakaaH
Poccuiickoit denepannivi, MHOCTPAHHBIX TPaXKJIaH U JUIl 0€3 rpakIaHCTBA; OPraHOB
rOCyIapCTBEHHOM  BJACTH, MECTHOIO  CAMOYNIPAaBJICHUS, OpraHu3alui U
OOIIECTBEHHBIX 00bEIMHEHHUI; IOPUANYECKUX U (PU3NYECKUX JTUL, UMEIOLIUX MPaBO B
COOTBETCTBUM C 3aKOHOJAaTeNbcTBOM Poccuiickoit ®enepauuu U0 B CHILY
HAJICJICHUS WX 3aiBUTEISIMUA  IIOJJHOMOYMSIMU B  IOPSAJKE, YCTaHOBJIECHHOM
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3aKkoHoAaTenbCTBOM Poccuiickoit denepannu, BbICTyHnaTh OT MX HUMEHM (Haiee -
3asIBUTEIIN).

1.3. TpeOoBaHus K NOPAAKY MH(POPMUPOBAHUSA O MOPSAIKE
NpeaoCcTABJIEHUS MYHUIHMIAJIBHON yCJIyTrn

1.3.1. Undopmarius o Mectax HaxoxaeHUs U rpaduke padotsl OTaena.

Mecronaxoxaenue Otnena:

685910, Marananckas obnactb, Onbckuii pavioH, nrr. Oma, mi. Jlenuna, a. 4,
kabuuet Ne 3.

['paduk pabotel OTAena O IpUEMY 3asBUTEICH:

Bropnauk-uetBepr ¢ 09.00 mo 12.00 yacoB, NOHEAEIBHUK, NATHUIA - HE TIPUEMHBIN
neHb, iepepbiB Ha obex - ¢ 13.00 mo 14.00 gacos.
BoixosiHbIe THU: cy00OTa, BOCKPECEHBE.

CrpaBounstii Tenedon: 8 (413-41) 2-57-14.

Anpec opunmansHoro caiira: 0la.49gov.ru

Anpec 37eKTpoHHOM ouThl: priemnaya@ola49.ru

Nudopmanus o Mectax HaxoxIeHus, Teneonax, rpaduke paboThl U aapecax
ANEKTPOHHOM nouTkl OTiena npecrapieHa B mpuwioxenun Ne 1 k Permamenty.

1.3.2. Tlopsanoxk monyudeHus uHGOPMALMKA 3agBUTEISIMH  TI0  BOIpPOCaM
MPEIOCTABICHUSI MyHUITUTIATBHOU YCIIYTH.

NudopmupoBanue 3asBUTENCH O MPETOCTABICHUH MYHMIIMIAIBHOW YCIYTH
OCYIIECTBISETCS TOJDKHOCTHBIMH JHUIIaMH B (OpMe: YCTHOTO HH(POPMHUPOBAHUS,
MMCbMEHHOTO UH(MOPMUPOBaHUS, MyOIMYHOTO HH(POPMUPOBAHUS.

JIOIKHOCTHBIE JIMIIA OCYIIECTBISIOT HWHGOPMUPOBAHWE TIO CIEIYIOIIUM
HaIpaBJICHUSIM:

- 0 MECTOHaXOXAeHUU U rpaduke padoTel OTACHA;

- 0 CTIPaBOYHBIX HOMepax TeneonoB OTxaena;

- 00 ampece odunmanbHOro caita Aamunuctpanuu B cetu «uTepHeT», aapece
AJIEKTPOHHOM TMOYTHI, O BO3MOXKHOCTH TMPEAOCTABIICHUS MYHUIIUMIIAILHON YCIYTH B
JIEKTPOHHOM  (GopMe C  HCHOJb30BaHHEM  (eepalibHOM  TOCyAapCTBEHHOU
nH(OpPMAITMOHHON cucTeMbl « EMUHBIN opTai rocyAapCTBEHHBIX U MYHUIIUITATBHBIX
yeayr (pyskiuit)y (www.gosuslugi.ru) (manee - Enunbiil mopran rocy1apCTBEHHBIX
U MYHUITUTAIBHBIX YCIIYT);

- 0 TIOpSJIKE TOy4YeHUsT MHPOPMAIMK 3aBUTEISIMHU IO BOIIPOCAM MPEIOCTABICHUS
MYHHIIUTIAJIBHON YCIYTH, XOJI€ €€ MPEAOCTaBJICHHsI, B TOM YHCIE C UCIIOJIb30BaHUEM
rOCyapCTBCHHBIX MH(POPMAIIMOHHBIX CHCTEM;

- O MPEAOCTABICHUH YCIYT, KOTOPBIC SIBIAIOTCS HEOOXOAMMBIMU U 00s3aTEIHHBIMU
JUTSL TIPEIOCTABJICHUS MyHHUIIUITATLHOU YCITYTH.

OCHOBHBIMH TPEeOOBAaHUSIMH K KOHCYJIbTAIIUN 3asIBUTEIICH SIBIISIOTCS:

- TOJIHOTAa, AaKTyaJlbHOCTh H  JIOCTOBEPHOCTh HMH(POpPMAIMH O  TIOPSIKE
MPEIOCTABIICHUS MyHUITUTIATLHOM YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOU (popme;

- CBOEBPEMEHHOCTH;

- YeTKOCTh B MU3JIOKCHUHM MaTepuaa;

- HarJISiAHOCTh (POPM T0/1auu MaTepHaa;

- yA100CTBO U IOCTYITHOCTb.
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KoncynpTHpoBaHuE OCYIIECTBIAECTCS KAaK B YCTHOM, TaK M B IUCBMEHHOMU
¢dopme. Bpems nmonydenust oTBeTa Npu MHAUBHUIYaIbHOM YCTHOM KOHCYJIBTUPOBAHUU
He J0DKHO npeBblath 30 MuHyT. [IMChbMEHHBIE KOHCYIbTAMU IPEIOCTABISIOTCS
M0 YCTHOMY JIMOO MUCbMEHHOMY 3alpoCy 3asiBUTENIS, B TOM YHUCJE B D3JICKTPOHHOU
dbopwme.

1.3.3. HUudopmupoBanue 3asBUTEICH O MNPEIOCTABICHUH MYHUIUIAIBLHOM
YCIIYTH OCYIIECTBIISIETCS B opMme:

- HEMOCPEJICTBEHHOTO OOUIeHUsl 3asBUTENEH (MpU JIMYHOM OOpalieHuu b0 IO
TenedoHy) ¢ JOHKHOCTHBIMU JuiiaMu OT/ieN1a OTBETCTBEHHBIMH 32 KOHCYJIBTAIINIO;

- B3aUMOJICUCTBHUS JOJDKHOCTHBIX Jui Otnena ¢ 3adBUTEISIMM IO TIOYTE,
AIIEKTPOHHOM IIOYTE;

- UHGOPMAIMOHHBIX MAaTEPUAJIOB, KOTOPBIE Pa3MELIAIOTCS Ha OQPHUIIHMATIEHOM
caiite AamuaHCcTparnuu - 0la.49gov.ru B cetn «MHTEpHET», PETHOHAILHOM TTOpTAJIe
¥ Ha MH(QOPMAIIMOHHBIX CTEHJIaX, pa3MEIICHHbIX B MOMEIIEHUHU 10 aapecy: 685910,
Marananckass obnacte, Onbckuil paiioH, nrr. Ona, miomans Jlenuna, gom 4,
kaOuner Ne 3.

1.3.4. Undpopmanusi, ykazannasa B mynkrtax 1.3.1 -1.3.3 nacrosmero Pernamenra
pa3merniaercs Ha WHGOPMAIIMOHHBIX CTEHJAX apXWBHOTO OTAeNa AJMUHUCTPAIUU
ONbCKOTO MYHUIIMITAILHOTO OKpyra Marajanckoii 001acT, Ha 0(UIIUATLHOM CaiTe
Anmvunuctpanuu OJbCKOTr0 MyHHUIIMIAIBHOTO OKpyra Marajganckoi 061actu, B CETH
HuTepHert, a Tak ke B (enepaibHON rocy1apCTBEHHON MH(DOPMAILIMOHHOW CHUCTEME
«EnuHbIi mopTan rocyJapCTBEHHBIX U MyHUITUTIATBHBIX YCIYT ((DYHKIIHIA)».

NudopmanimoHHble CTEHABI, CcoAepaume HWHGOpManuo O Mpoueaype
MPEIOCTABIECHUSI MYHHMIMIAIBHON YCIYTH, JOJDKHBI OBITh MaKCHUMAJIbHO 3aMETHBI,
XOpOIIO MpPOCMAaTpUBaeMbl U (YHKUHUOHAIbHBIE, PEKOMEHIYETCS O00OpyAOBaTh
nH(OpMaAIMOHHBIE CTEHIbl KapmaHamu (opmata A4, B KOTOPBIX pa3MEIAIOTCA
MH(OPMAIMOHHBIE JTUCTKHU.

Texct MarepuasnoB, pa3MelllaeMblX Ha CTEHAAX, JOJDKEH ObITh HaleyaTaH
YIOOHBIM ISl YTeHHsI MIPU(GTOM, OCHOBHBIE MOMEHTHI U HamboJjee Ba)KHbIE MecTa
BBIICJISIFOTCS YKUPHBIM HIPUPTOM.

IIpy w3MEeHEHMH YCIOBUA U TMOpsAAKA IPEIOCTABICHHUS MYHHULMIIAIBHON
yciyra uHdopmars 00 U3MEHEHUSIX JTOJDKHA OBITh BBIZICJIICHA IIBETOM M TTOMETKOMN
«BaxxHOo».

1.3.5. Ha odurmansHOoM caifte AJIMHUHHCTpPAIMK Pa3MEMIAIOTCS CIETYIOIINe
MaTepuabl
- TeKCT HacTosmero Pernamenra;

- CBEJICHMSI O TIEPEUHE MPEJOCTABISIEMBIX MYHUIIUTAIBHBIX YCIYT;

- IepeYeHb JOKYMEHTOB, HEOOXOAUMBIX JJIsl TOJIYYEHUS] MyHUIIUTAIBHON YCIIYTH;

- TIepeuYeHb OCHOBaHUM [UJIi OTKa3a B TMpUEMEe JOKYMEHTOB, a Takxke B
MPEIOCTABICHUN MYHUIIMIIATBHON YCIIYTH;

- JnocyacOHBIM  (BHECYNEeOHBIN) TOPSAOK OOKaJOBaHMUS PEIICHUN W JICHCTBUIMA
(6e3meiictBuit) OTnena, a TakKe JOJDKHOCTHBIX JIMI], MYHUITUTIATBHBIX CITYKAIHX;

- OJIOK - cxeMa, HarJsIHO OTOOpaXKarolas Mociae10BaTeIbHOCTh MPOXOKICHHS BCEX
aMUHUCTPATUBHBIX MPOUEAYD;

- 00pa3zerr 3aroTHeHHsI 3asBJICHUS O TIPEIOCTaBICHUN MYHHUITUTIAIBHON YCIIYTH;

- angpeca, Tenedonsl U rpapuku padotsl OTnena;
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- agpeca JJEKTPOHHOM MoYThl AJMHMHHUCTpauuu, anpec EguHoro mnoprtana
rOCYJapCTBEHHBIX U MyHHUIIUIAIbHBIX YCIYT.

1.3.6. Ha EnuHoM mnopTajie TOCYyIapCTBEHHBIX W MYHHUIMIAIBHBIX YCIIYT
pa3Meniaercss MHQPOpMAIUs B COOTBETCTBUM C HOPMAaTHUBHO-IIPABOBBIMHU AaKTaMH
Poccuiickon @enepanum.

1.3.7. OTBETCTBEHHOCTH 3a pa3MelleHre nHpopmanuu Bosnaraercs Ha OtTaen
U UHBIX JOJDKHOCTHBIX JIMI] B COOTBETCTBUM C MYHUUUIAIBHBIMM AaKTaMU
AJIMUHHUCTpAaIHH.

2. CranpapTt npeaocTaBJ/ieHUsI MyHHMIMIIAJIbHOM yCJIYyT'H
2.1. HaumeHoBaHMEe MYHULMIIAJIBHOMH YCJIYI'H

Opranuzamust “HGOPMAIIMOHHOTO OOECIeYeHUs TpaK/laH, OPTaHOB MECTHOTO
caMOympaBJI€HUs, OpraHu3aluii U OOIIECTBEHHBIX OOBEIUHEHUII Ha OCHOBE
JIOKYMEHTOB ApXUBHOTO ()OHJA U JPYTUX APXUBHBIX IOKYMEHTOB, ITOCTYIUBIINUX B
Otnen.

2.2. HammeHoOBaHMe OPraHa, NPeAoCTABIAIOIIET0
MYHUIHMIAJIbHYIO YCIYTy

IIpenocraBiieHHe MYHULMIIAIBHOM YCIYTM OCYILECTBIISIETCS ApPXUBHBIM
ornenoM ApamunucTpanmuu — OJIbCKOrO MYHHLMIIAJIIBHOTO OKpyra MarajgaHckon
o0nacTy.

2.3. Pe3yabTarhl npeaocTaBjieHUs MyHUIMIIAJIBbHOM YCJIYTH

Pe3ynbraTom npenocTaBieHUs MyHUIIUNATBHOW YCIIYTH SIBJSIETCS:

- IpenocTaBiieHue uMeronleiicss nuupopmanuum B Gpopme MHPOPMALMOHHBIX MHCEM,
Py HEOOXOAUMOCTH C NPHIOKEHUEM AapXUBHBIX CIPABOK, ApPXMBHBIX BBINHUCOK,
apXUBHBIX KOMNHI; TeMaTHYecKue TMepeyHH, O0O030phl apXMBHBIX JOKYMEHTOB;
TE€MaTHU4ECKHE MOA00PKH KOMUN apXUBHBIX TOKYMEHTOB;

- HaIpaBJICHUE 3a1poca Mo MPUHALIEKHOCTH.

HNHupopmalinoHHble MHCbMA C MPUIOKEHUEM AapXHUBHBIX CIPABOK, apXMBHBIX
BBIMIMCOK, AapXUBHBIX KOINHUN; TEMaTUYECKUE TMEpPEeUHH, O0030pbl apXUBHBIX
JOKYMEHTOB; TeMaTHUeCKHE TMOAOOPKH KOMHHA AapXHMBHBIX JOKYMEHTOB, BKIIIOUast
OTBETHI 00 OTCYTCTBHM 3alpalllMBaeMbIX CBEICHHH, BBICBUIAIOTCS IO IMOYTE
IPOCTBIMU TMHUCbMaMH HEMOCPEJICTBEHHO B ajpeca 3asBUTENCH, MpU JTUYHOM
oOpalieHu MOTryT OBbITh BBIJAHBI 3asBUTENI0 MPU NPEAbABICHUM JTOKYMEHTAa,
YZIOCTOBEPSIOLIETO JINYHOCTb.

2.4. Cpox npeaocraB/jieHUsI MyHMIMIIAJIbHOH YCJIYTH

MynununanpHasi yciayra npefoctaBisiercss B TedeHue 30 mHE ¢ MOMeHTa
pEerHCTpaIy 3ampoca CHEIHAINCTOM, OTBETCTBEHHBIM 3a TMPUEM U PETUCTPAIUIO
MOCTYTAIOIINX JOKYMEHTOB.

[Ipu HeoOXomMMOCTH TIPOBEACHHS OOBEMHON pabOTBI 1O TIOUCKY U
KOMMMPOBAHUIO apPXHMBHBIX JOKYMEHTOB 1O TMOCTYNHBIIEMY 3alpoCcy CPOK
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paccMOTPEHUS MOXKET ObITh MPOAJICH HA4aJbHUKOM apXUBHOTO OTZAelNa He OoJee ueM
Ha 30 gHEH ¢ 00s3aTeNTBbHBIM YBETOMIIEHHEM 00 STOM 3asBUTEIIS.

3anpochkl, HE OTHOCAILIMECS K COCTaBYy XpaHSIIMXCA B apXHWBE JOKYMEHTOB
(HempoduIIbHBIE 3alpPOChl), B TEYEHHE CEMHU JIHEH CO JHA MX  perucTpaluu
HANPaBIISIOTCA MO MPUHAIEKHOCTH B COOTBETCTBYIOIIMNA OpraH WM OpraHU3aLulo,
IJIe MOTYT XpPaHUTBHCS HEOOXOUMbIE JOKYMEHTHI.

Boigaua  (HampaBieHHME) — JIOKYMEHTOB,  SIBISIIOLIUXCA — PE3YJIbTaTOM
IPEIOCTABIICHUS! MYHUIMIIAIBHON YCIIYTH, OCYILECTBISETCS B TeueHue 1 pabouero
THS, CJENYIOIIET0 IIOCJe OKOHYAHMSA CpOKa MPEAOCTaBICHUS MYHHUIMIIAIbHOU
YCIIYTH.

Cpok wucnpaBieHUS TEXHUYECKUX OMIMOOK, IOMYIIEHHBIX MPH  OKa3aHUU
MYHULUMOAIBHOW YCIYrd, HE JOJDKEH MpeBblIaTh 3 pabdouumx JHEH C MOMEHTa
OOHaApy)XeHHsI OIIMOKM WM TOJNy4YeHUsT B NUCHBMEHHOW ¢opme obOpaiieHus 06
OLIMOKE B U3JI0KEHHON HH(POPMALIHH.

2.5. IIpaBoBbIe OCHOBaHUS AJIsl PEAOCTABJICHNS MYHUIUNIAJIbHOM YCIYyT):

OTHOIIEHNSI, BO3HUKAIOIIME, B CBA3U C IPENOCTABICHUEM MYHUIHUIIAJIBHOM
YCIIYTH PETYJUPYIOTCS CIEAYIOIMUMHA HOPMATUBHO-TIPABOBBIMU aKTAMM:

- Koncrurynuei Poccuiickoit @enepaunu ot 12.12.1993r.;

- ®enepanbubiM 3akoHOM OT 27 utonst 2010r. Ne 210-d3 «O6 opranu3anuu
MPEAOCTABIEHUS I'OCYIAPCTBEHHBIX U MYHUIIUIIATIBHBIX YCIYT»;

- ®enepanibHbIM 3aKOHOM OT 22 okTs0psa 2004r. Ne 125-®3 «O0 apxuBHOM
nene B Poccniickont @enepanun»;

- @®enepanbHbIM 3aK0HOM OT 27 uronst 2006r. Ne 149-d3 «O6 undpopmanuu,
MH(OPMAIIMOHHBIX TEXHOJIOTHUSAX U O 3aIUTE UH(OPMAIUNY;

- @epepanbHbiM - 3ak0HOM 0T 02.05.2006T. Ne 59-®3 «O mnopsake
paccMoTpeHus oopainieHuit rpaxaan Poccuiickoit denepanuny;

- OepaepanbubiM 3akoHOM OT 27.07.2006T. Ne 152-03 «O mnepcoHaIbHBIX
JAHHBIX;

- Yka3om Ilpe3unenta Poccuiickoit deneparuu ot 31 gexadbps 1993r. Ne 2334
«O MOMOHUTEBHBIX TAPAHTUAX TIPAB TPaXaaH Ha UHPOPMAIIHION;

- Ilpukazom MuHHuCTEpCTBA KYJIBTYpHl U MAaCCOBBIX KOMMYHUKAIAN
Poccuiickoit @enepannu ot 18 suBapst 2007r. Ne 19 «O6 yrtBepxkaenuu Ilpasun
OpraHu3allid XpAaHEHUs, KOMIUICKTOBAHHUS, y4e€Ta WU HCIOJIb30BaHUS JOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoit denepauuum U Opyrux apXUBHBIX JTIOKYMEHTOB B
rOCYAapCTBEHHBIX W MYHHUIIMNAIbHBIX apXuMBaX, My3eix U OubImoTekax,
opranuzanusax Poccuiickoi akageMuu HayK»;

- [Tpukazom MunkynbsTypbl Poccun ot 31.03.20151. Ne 526 «O0 yTBepk1eHUH
NpaBuji OpraHU3AlMM XPAHEHHUS, KOMIUIEKTOBaHUS, yde€Ta M HCIOJIb30BaHUSA
nokymeHToB ApxuBHoro ¢onaa Poccuiickoit ®enepanuu W APYTUX apXUBHBIX
JOKYMEHTOB B  OpraHax TOCYJapCTBEHHOM  BJIACTH, OpraHax MECTHOIO
CaMOYyMIPaBJICHUS U OPraHU3ALUSAXY;

- YcraBoM MyHHUITUTIATBHOTO 00pa3oBaHus « OIbCKUN MYHHIIUTAIBHBIA OKPYT
Maramanckoit o0nacTu», yTBepxkAeHHBbIM perieHueM CoOpaHusi TMpeacTaBUTENCH
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MYHULIUIIATIBHOTO oOpa3oBaHusi «OnbCkuil Topoackoil okpyr» ot 28.11.2022r. Ne
139-PH.

2.6. UcuepnpIBaOIIMii epevYeHb JOKYMEHTOB, HE00X0JUMBbIX
B COOTBETCTBHM € 3aKOHOAATEJIbHBIMHM WM HHBIMH HOPMATHBHBIMU
NMPaBOBBIMH aAKTAMM VISl MPEA0CTABIEHUSI MYHHIIUNAJIBHON YCJIYTH

2.6.1. [Insg npuHATUSA pEMIEHUS O NPEAOCTABICHUM MYHULHUIIAIBHOW YCIIYyTH
HEOOXOUMBI CIIETYIOIINE TOKYMEHTHI:

- THUCHMEHHBIN 3ampoC 3asBUTENA B TMPOU3BOJIBHON (hopMe, MOCTYNUBIINN
MOCPEICTBOM IOYTOBOM, TeserpadHoi, (aKCUMIUIBHON CBSI3H JTHOO MO SJIEKTPOHHON
noure B agpec OTaena, a Takke MpU JMYHOM OOpaIeHUH 3asBUTEIIS.

[Ipy mnocTymiieHun 3ampoca 3asBUTENS B JJIEKTPOHHOM BHUJIE 3amlpoc
pacnevarbiBaeTcs Ha OyMa)KHOM HOCHUTENE U B JlajbHENIeM paboTa ¢ HUM BEAETCS B
YCTaHOBJICHHOM JUIsl MTUCbMEHHBIX 3aIPOCOB MOPSIKE.

2.6.1.1. IIpencraBiieHHBIH 3aMPOC TOJDKEH COAEPkKATh UH(HOPMAITHIO:

. mns ropuIMYECKUX JIMI] - HAUMEHOBAHUE OpPraHU3allMU, IOYTOBBIN aApec U
HoMep TenedoHa, dakca, GaMIWINIO, UM U OTYECTBO (IIOCIIEAHEE - NPU HAIUYUH)
VCIIOJTHUTENS JJ1s1 HAITPABJICHUSI OTBETA WM YTOYHEHHUSI COJIEPKAHUS 3aIIpOCa;

2. nas ¢u3MyYecKuX JUL - (aMUIMIO, UMS U OTYECTBO (IIOCIIETHEE - IMpHU
HAJIMYMM), TOYTOBBIA M (WJIM) SJCKTPOHHBIA aJipec 3asBUTENS, HOMEpP TesnedoHa
JUTSl YTOUHEHHMSI COJIEp>KaHMs 3a11poca, JaTy;

3. wuHTepecylollUid 3asBUTENs  Bompoc (Tema, coObithe, (Gakr) u
XPOHOJIOTMYECKUE PAMKH 3allpalinBaeMoi HH(opMalim;

4. dopmy wucnosHenus 3amnpoca (MHPOPMAIIMOHHOE MHCHMO, AapXHUBHAas
CIpaBKa, apXHWBHAsl BBINMCKA, APXUBHbIE KOMUHU, TEMAaTHYECKUE MOAOOPKU KOIMUMN
apXMBHBIX  JOKYMEHTOB, TeMaTHYeCKHe O0O030pbl  apXMBHBIX JOKYMEHTOB,
TEMATUYCCKHE TICPCUHH ).

2.6.1.2. K 3ampocy MOTYT OBITh MPUJIOKEHBI JJOKYMEHTBI, CBI3aHHBIE C TEMOM
3ampoca.

[To coOcTBEHHOW MHULIMATUBE 3asIBUTENb JOMOJHUTEIBHO MOXKET MPEICTaBUTh
WHBIE JTOKYMEHTBI, KOTOPBIE, II0 €T0 MHEHUIO, UMEIOT 3HAYEHUE JJIS1 TPEAOCTABIICHUS
MYHHLUITAIBHON YCIYTH.

2.6.1.3. [Ina mosnydeHUs pe3yjbTaTa MYHULHMIIAJBHOM YCIYI'M MOCPEICTBOM
JUYHOTO 0OpallleHus 3asiBUTEIb IPEJICTABIISET CIACAYIOMINE TOKYMEHTHI:
- TOKYMEHT, YJIOCTOBEPSIOLINI JINYHOCT;
- JIOBEPEHHOCTb, BBIJAHHYIO B YCTAaHOBJIEHHOM 3aKOHOJATEIBLCTBOM Poccuiickou
denepanuu NopsiiKe Ha MPEICTABICHUE HHTEPECOB 3asBUTEIIS.

2.6.1.4. 3anpemiaercst Tpe00OBaTh OT 3asBUTEIIS:

- TpPENOCTaBJICHUS JOKYMEHTOB W HH(POPMALMM WJIM OCYIIECTBICHUS JEHCTBU,
IIPENOCTABIEHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHBHBIMU
MPAaBOBBIMH AaKTaMH, PETYJIUPYIOINIMMU OTHOIICHUSI, BO3HHUKAIONIME B CBS3U C
MPEAOCTaBICHUEM MYHUIUIIAILHON YCIYTH;

- IPEeAoCTaBleHUs  JOKYMEHTOB,  HE  MPEAYCMOTPEHHBIX  HACTOSALLUM
AJIMUHUCTPATUBHBIM PETIAMEHTOM.
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2.6.2. JlokyMeHTbl HEOOXOAUMbIE MJii MPEIOCTABICHUS MYHUIIMUIAIbLHON

YCIIyTH, KOTOPbIE SBISIIOTCS 00s13aTENBHBIMH U MOAJIEKAT MPEACTABICHUIO, B PAMKaX
MEKBEIOMCTBEHHOTO HH(DPOPMAIIMOHHOTO B3aUMOJICHCTBHUS OTCYTCTBYIOT.

2.7. UcuepnbpIBalOIIMi epeYeHb OCHOBAHMM /IJIS1 0TKA3a B NIpHeMe JOKYMEHTOB,
HEO0XOAMMBIX JIfl PEeI0CTABJICHUA MYHUIIUNIAJIbHOM YCJIYT'H

OcHoBaHusi 11 OTKa3a B TMpUEMe JIOKYMEHTOB, HEOOXOAMMBIX JJIst
MPEI0CTABICHUSI MyHUIIUTIATBHOM YCIYTH OTCYTCTBYIOT.

2.8. UcuepnbiBaouuii nepeyeHb OCHOBAHMI /151 0TKa3a
B IIPeA0CTABJICHMU MYHULUNIAJIBHON YCIYI'H

2.8.1. OcHOBaHMAMM IUIs OTKa3a B NPEAOCTABICHUNA MYHULHUINAIBHOU yCIIyT'H
SIBIISIFOTCSA:

a) OTCYTCTBHE€ B OOpallleHUu (3ampoce) HEOOXOIUMBIX CBEICHUU IS
IIPOBEJICHUS IOMCKOBOM paboThI;

0) OTCyTCTBHE Yy 3asBUTENA, MWCTPEOYIOIIMX CBEICHUH, COJEpKalIUX
NEPCOHAIBHBIE JAaHHbIE O TPEThUX JHUIAX, JOKYMEHTOB, MOATBEPKIAIOIIMX €ro
MOJIHOMOYHS;

B) €CJIM 3aIIpoC, HE COAEPKUT (PaMIIINIO, TOUYTOBBIA apec W/UIH dJIEKTPOHHBIN
azipec, o KOTOPOMY JTOJKEH ObITh HaIlPaBJIEH OTBET;

r) B cCiyyae, €CiId B IMHUCHBMEHHOM OOpalleHuu (3ampoce) TpakJaHUHA
COJEP)KUTCS  BOMPOC, Ha KOTOPHIH €My paHee HEOAHOKPATHO J1aBajlCh
MUCHhMEHHBIE OTBETHI IO CYIIECTBY, B CBS3H C paHEe HAMpPaBIsEMbIMU OOpAIICHUSIMH,
U TpU OTOM B OOpalleHWH HE TPHUBOISTCS HOBBIE JOBOABI M OOCTOSTENHCTBA,
HavanpHUK OTAena BIpaBe MPUHATH pelieHHe O 0€30CHOBATENILHOCTH OYEPETHOTO
oOpaleHus] ¥ IPEeKpaIeHUH MEPENHUCKH ¢ TPAKIAHNHOM TI0 TaHHOMY BOTIPOCY, MPH
YCIOBUHM, 4YTO YKa3aHHOE OOpallleHhe U paHee HampaBiisieMble OOpalleHus
HANpaB/SJINCh B OAMH M TOT JK€ TOCYJapCTBEHHBIH OpraH, OpraH MECTHOIO
CaMOYMpPaBJICHUS WIA OAHOMY M TOMY K€ JOJDKHOCTHOMY JHIly. O JaHHOM pellleHuu
YBEIOMJISIETCS TPAKIaHUH, HAlIPaBUBIINN oOpallieHue;

1) €CIM TEeKCT MMCbMEHHOI'0 OOpalleHHs He MO1aeTCsl MPOUYTEHUIO, OTBET Ha
oOpallleHue HE JaeTcs, U OHO HE MOJJIC)KUT HAIPABIICHUIO HA PACCMOTPEHHUE, O UYeM
B TeueHue 7 JHEH CO JHA PETUCTpaluu OOpalleHHs COOOIIaeTCs TpaxkIaHUHY,
HampaBuBIIeMYy oOpalieHue, eciu ero (aMuiaus W TOYTOBBIM ajpec MOANAI0TCS
IPOYTECHHUIO;

€) €CIi OTBET IO CYIIECTBY IMOCTaBJICHHOTO B HEM BOIPOCa HE MOXKET OBITh
naH Oe3 pasriamieHusi CBEJCHHH, COCTABJIAIONMIUX TOCYJApPCTBEHHYIO WM HHYIO
OXpaHseMylo (QeaepanibHBIM 3aKOHOM TaifHy, 3asBUTENI0 COOOIIaeTcs o
HEBO3MOXKHOCTH JaTh OTBET IO CYIIECTBY MOCTABICHHOTO B HEM BOTMPOCA, B CBSI3U C
HEJOMYCTUMOCTBIO pa3IallieHUs] YKa3aHHbIX CBEACHUN. YKa3aHHass WH(poOpMauus
MOJKET OBITh NPEJOCTaBlIEHA TOJBKO MPU HAIMYUHU Yy 3asBUTENS JOKYMEHTaJIbHO
NOJITBEPXKJICHHBIX NPaB Ha MOJY4YEHHE CBEACHUMN, COAEPXKAIIUX TOCYIapCTBEHHYIO
TallHy W/WIM KOH(PUIEHIHANbHYIO HH(OPMALIHUIO;

) €CII B 3ampoce 00XamyeTcs CyieOHOe PeIIeHnE;
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3) ecnM B 3ampoce CoAepkKarcs HEIeH3ypHble JHOO0 OCKOPOUTENbHBIC
BBIPKEHMUSI, yTPO3bI KU3HH, 3[I0POBBHIO0 M UMYIIECTBY JOJDKHOCTHOTO JIUIIA, a TAKXKE
YJIEHOB €r0 CEMbH, JOJDKHOCTHOE JIMIIO BIIPAaBE OCTAaBUTH OOpalleHue 0e3 OTBeTa Mo
CYILIECTBY TIOCTABJICHHBIX B HEM BOIIPOCOB U COOOUIUTH TPaXKAaHUHY, HAIIPaBUBILIEMY
oOpailieHue, 0 HeI0MyCTUMOCTH 3JI0yOTPEOICHUS IPABOM.

2.8.2. OcHoBaHueM Il OTKa3a B PACCMOTPEHUU oOOpaleHus (3ampoca)
rpaxaanruHa B ¢GopMe IEKTPOHHOTO oOpamieHus (nanee — MHTEpHET-00palieHue)
SBJIIETCSl TIOCTYIUICHHE HECKOJBKUX AYOJMKATOB YK€ MPUHATOTO SJIECKTPOHHOIO
COOOIICHHS B TEUEHHE pabOyero JHS.

2.9. Pa3Mep M CII0C00 B3MMAaHUS IJ1aThbI, B31IMAaeMoOH C 3asiBUTEJIS
npn npeaocraBJCHUHU MyHHHHHaﬂbHOﬁ YCIayru

[1naTa 3a mpenocTaBiIeHUE MyHUIIMIAIBHON YCIIYTH HE MPEIYyCMOTPEHA.

2.10. MakcuMaJIbHBIH CPOK 0KMIAHUA B 0Yepeau
NPHU noJaye 3aMpoca 0 NPeAoCTABJIEHNH MYHUIUNIAIBLHON
YCJIYI'H U IIPH MOJY4YeHHHU Pe3yJIbTaTa NpeJocTaBIeHUs
MYHUIHMIAIBHOH YCJIYIH

Cpox 0XHMIaHMs 3a8BUTENIA B OYEPENN IIPU ITOJAYE 3ASBICHUS U JOKYMEHTOB
HE J0JDKEH MPEBbIIATh 15 MUHYT.

Cpok oOxumaHus 3asgBUTENS B OYEpPEAU IIPpU IIOJIYYEHHHM pe3ysbTaTa
MIPEAOCTABIEHNS MYHHUIIMIIAJIBHOM YCIIYTH HE JOJDKEH MPEBBIIIATh 15 MUHYT.

2.11. Cpok perucrpauuu 3anpoca 3asBUTE/IA 0 NPeI0CTABJICHUN
MYHUIMTAJIbHOU YCJIYTH

Perucrparus 3ampoca 3asiBUTENS] O MPEIOCTABICHUN MYHHUITUTIAIBHONW YCIYTH
OCYIIECTBJISIETCS. B MOMEHT OOpaIlleHHs] 3asBUTENS WM MOCTYIUICHHs 3ampoca Io
noure (JIEKTPOHHOM TouTe).

2.12. TpeGoBaHu K MOMENIEHUSIM, B KOTOPBIX NMPEA0CTABJIAITCS
MYHULIMIIAJIbHbIE YCJIYTH, K 3aJ1y 0KUAAHUSA, MeCTaM ISl 3a1I0JTHEHHS 3a1POCOB
0 MPeAOCTABJICHNHA MYHMIMIIAJIBHON YCJIYI'H, HHPOPMALMOHHBIM CTEHIAM C
o0pa3uamMu uX 3aM0JHEHHs U NepeYyHeM JOKYMEHTOB, He00OX0AUMBbIX /1JIs1
NpeaoCcTABJIEHU MyYHUMIMIIAJILHON YCJIYI'd, B TOM YHUCJIe K 00ecrnedeHn 0
JAOCTYNHOCTH /1JIs1 MHHBAJIM/I0B, YKA3aHHBIX 00bEKTOB B COOTBETCTBUH C
3aKoHoAaTeabcTBOM Poccuiickoin Pegepanum 0 COUMAIbHOM
3allUTe HHBAJIUI0B

2.12.1. Tlomemienusi, B KOTOPBIX NPEIOCTABISAETCS MYyHHUIMNAIbHAs YCIyra,
JOJDKHBI ~ COOTBETCTBOBATh  CAHUTAPHO-3MHUAEMUOJIOTMYECKUM  TpeOOBaHUSM,
IPEyCMOTPEHHBIM JIJIs1 OOIIECTBEHHBIX TOMEILIEHUH.
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[Tomemienust OMKHBI OBITH OOOPYIOBAHBI IMPOTHUBOMOXKAPHON CHUCTEMOW,
CPEICTBAMH TMOKAPOTYIICHUS M OIMOBEHICHHS O BO3HUKHOBEHHHM YPE3BBIYANHOMN
CUTYaIliH, CUCTEMOU OXPaHHbl.

Bxox B momenienusi, B KOTOPHIX MPEAOCTABIIACTCS MYHUIIMITAIbHAS YCIyra, U
NepeBIKEHUEe 10 HUM He JOJDKHBI CO37aBaTh 3aTPYJHEHUH I JUI[ C
OTpaHUYCHHBIMU BO3MOKHOCTSIMU 3]I0POBBSI.

st oOciy>KMBaHUSL JIMI C OTPAHUYEHHBIMH BO3MOKHOCTSIMU (MHBAJIHJIOB)
JOJDKHBI  OBITh  CO3/IaHbl  HAJUICXKAIME YCJIOBHS: IMOMEHICHUS 000pYI0BaHBI
NaHIyCcaMH, CHEUUATbHBIMH OTPAXKACHUSIMU U TEpUiaMd, O0eCreYrBaIOIIMMU
OECIIPEeNsITCTBEHHOE TMEPEIBIKEHUE U Pa3BOPOT HMHBAIUIAHBIX KOJSICOK, CTOJIBI
pa3MelieHbl B CTOPOHE OT BXOJa JJIs OECHPEnsITCTBEHHOTO MOABE3[a U pa3BOpOTa
KOJISICOK.

3asBUTEIN C OTPAHUYCHHBIMA BO3MOXKHOCTSIMH (MHBAIH]IBI) 00ECIICUMBAIOTCS
KOM(GOPTHBIMH yCTOBUSMHU. [ JTyXOHEMBIM, WHBaNWAaM MO 3PEHUI0 WU JAPYTUM
3asiBUTEJIEM  C  OTPaHUYCHHBIMA  (U3UYECKUMH  BO3MOXXHOCTSAMH,  TIPH
HEOOXOJMMOCTH, OKa3bIBA€TCsS COOTBETCTBYIOWIAs mnomois. (OOecrneunBaercs
OecIpensTCTBEHHOE NEPEIBUKEHUE U Pa3BOPOT UHBATUAHBIX KOJISICOK.

2.12.2. TpeboBanus k opopmieHHIO Bxo1a B momenienue Otaena:

1) Bxon B nmomemienue OTaena M0JDKEH ObITh 000pyI0BaH MHPOPMAIIMOHHOM
TaOIMUKOM (BBIBECKOM), cojepkaiied MHPOpMAIMI0 O HAaUMEHOBAaHWU U rpaduke
paboter Otnena; ¢aMuiaui, HMEH, OTYECTB CIYXAIIUX, OCYIIECTBISIOMINUX
MPEIOCTaBICHNE MYHHUITUTIATBHON YCIIYTH; CIIPABOYHBIX HOMEPOB TeJIe(hOHOB.

2) BXOJI ¥ BBIXOJI 3 3[ITaHUSI O0OPYIYIOTCSI COOTBETCTBYIOIIMMH YKa3aTeISIMU;

3) un@opManMOHHbIE TAOJUYKHU JTOJKHBI Pa3MELIaThCs PAIOM € BXOJOM, JIHOO
Ha JIBEpHU BXOJIa TaK, YTOOBI UX XOPOIIIO BUICTH MMOCETUTEIH.

2.12.3. TpeOoBaHUs K pa3MEIICHUIO MECT OKUAHUS:

1) B momemenun OTaena OTBOASITCS MECTa AJIs OXKHUAAHUS TprUeMa, 0KUIaHUS
B oyepeau Ui MOJa4Yd W TOJY4YeHHs JOKYMEHTOB, MOJIydeHUs HHPOpMAIUU U
3aroJHEHUSI HEOOXOIUMBIX IOKYMEHTOB;

2) Mecta IS OXHUAAHHUS TPUEMA, OXHUIAHUS B odepeau  O0OpYAyOTCS
JIOCTAaTOYHBIM KOJIMYECTBOM O(HUCHONW MebOenu (CTylbsIMH, CTOJIaMH), Oymaru u
KaHIIEJIAPCKUX MTPUHAIIICKHOCTEH;

3) KOJIMYECTBO MECT JUIsl CUJCHHUS OMNPENENsIeTcs HUCXOAsd U3 (pakTHueckou
Harpy3ku ¥ BO3MOXKHOCTEH JJISI UX Pa3MEIICHUs B 3/IaHUU.

2.12.4. TpeOoBaHus K MecTam /i UHOOPMUPOBAHMUS:

1) Mectra npns monydeHUs HWHPOpPMAIMM H  3aMOJHEHHUS JOKYMEHTOB
000pyIytoTCsi ”HGOPMAITMOHHBIMH CTEHIAMH;

2) Ha WHGOPMAIMOHHBIX CTEHJAX JOJDKHBI PAcIoyiaraThCsl U3BJICUCHUS W3
HOPMATHUBHBIX MTPABOBBIX aKTOB, COACPKAIINX HOPMBI, PETJIAMEHTHPYIOIINE TTOPSIOK
MPEIOCTAaBICHUS] MYHHIIUIIAJILHONW YCIIYTH, TIpaBa M OTBETCTBEHHOCTH 3asiBUTENS U
CTHCIMAUCTOB  (JIOJDKHOCTHBIX — JIMI), HEMOCPEIACTBEHHO  MPEIOCTaBISIONINX
MYHUITUTIATBHYIO YCIYTy, @ TaK e JJIEKTPOHHBIN aJpec W HaNMEHOBAHHE CaiTa
Otnena, MNPEAOCTABISIONIETO MYHUIMIAIBHYIO YCIyry B ceTu HHTepHer,
uH(pOpMAITUS O MECTE HaXOXK/ICHUS UCTIOJHUTEIS MyHUIIMITAIbHON YCIIYTH, aapecax,
TenedoHaX CHEUAIUCTOB (IOJDKHOCTHBIX JIMIAX), OTBETCTBEHHBIX 3a WCIIOJTHEHHE
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MYHUITUTIATPHOW yCIIYTH, OJIAHKW 3asBJICHUA W OOpas3ilbl WX 3aIOJIHCHUS, TEKCT
HacTosimero Pernamenra.

2.12.5. TpeGoBanus kK MECTam mpuema 3asBUTEICH:

1) pabGouee Mecto cnemnuaaucta (JoJDKHOCTHOrO Jmna) OTaena JOMKHO
o0ecreynBaTh €My BO3MOXKHOCTh CBOOOJIHOTO BXOJa M BBIXOJa U3 MOMEIIEHUS TPU
HEO0OXOMMOCTH;

2) MecTo JUIsl MpueMa 3asBUTENs JOJIKHO OBbITh CHAOXKEHO CTYJIOM, UMETh
MECTO JIJIsl TUChMa U PacKIaAKU JOKYMEHTOB;

3) MecTa mpe0CTaBICHU MYHUIIUMIIATBLHON YCIYyTru 000pYIyIOTCS:

- CUCTEMOM KOHJIUIIMOHUPOBAHUS BO3AYX4;
- IPOTUBOIIOKAPHON CUCTEMOU U CPEACTBAMU TOKAPOTYLIEHNS,
- CpelicTBaMHU OKa3aHHUsI IEPBOIl MEUIIMHCKON MOMOIIH (AMTEUKH ).

4) pabodne MecTa COTPYTHUKOB, IPEIOCTABIISIONINX MyHUITUTIATHHYIO YCIYTY,
000pYyIyIOTCSl TIEPCOHATBHBIMU KOMIBIOTEPAMH M OPITEXHUKOW C BO3MOYKHOCTBIO
J0oCTyna K HEOOXOAMMBIM HMHGPOPMAIMOHHBIM 0a3aM JaHHBIX, I[€YaTaroIUM
YCTpPOMCTBaM, TMO3BOJSIONIMMU CBOCBPEMEHHO W KA4YECTBEHHO MPEIOCTABIISITh
MYHHUITUTIATBHYIO YCIYTY;

5) B uemnsix obecrnedyeHusi KOHPUICHIIMATBHOCTH CBEJICHUI O 3asIBUTENIE OJIHUM
cnenunanvctoM OTtrenia OQHOBPEMEHHO BEIETCS IPUEM TOJIBKO OJHOTO 3asiBUTEIIS.

2.12.6. Odopmienue BU3YyaJIbHOW, TEKCTOBOM M  MYJIbTUMEIUNHOM
uHQOpMaAIIUU O TOPSAJIKE TMPEIOCTABICHUS MYHULUINAIBHON YCIYTH JOJIKHO
COOTBETCTBOBATh ONTUMAJIIBHOMY 3PUTEIBHOMY U CIyXOBOMY BOCHPHSTHIO 3TOU
uH(pOpMaUK TpaXxaaHaMu.

2.13. IToka3aTe v JOCTYIIHOCTH U KAa4eCTBA MYHUIMIIAJIbHOH YCJIYTH

2.13.1 Iloka3aTensiMM JIOCTYIHOCTM M KAa4eCTBA MYHHULMHNAIBHOM YCIyTH
SBJISFOTCSI:

- COOJII0JIEHNE CPOKOB MPEAOCTABICHHUS] MYHUIUMIAIBHON YCIYIM U YCIOBUH
OKUJaHUSI IPUEMa;

- CBOEBPEMEHHOE, MTOJIHOE HHPOPMUPOBAHUE O MyHUILIMIIAJILHON yCITyTe;

- MOJTy4YeHHe MYHULIUIIATBHON YCIIYTH B AJIEKTPOHHOHM (hopMe, a TakKe B MHBIX
dbopmax 1o BEIOOpPY 3asABUTES;

- MUHUMQJIBHOE  KOJMYECTBO M  NPOAODKUTEIBHOCTh  B3aMMOJECHCTBHM
3asIBUTENEN U TOJDKHOCTHBIX JIMIL IIPY MIPEIOCTABIEHUN MyHULIMIIATBHON YCIIYTH;

- 000CHOBAHHOCTh OTKa3a B MPEOCTaBICHUN MYHULIUIIAJIbHON YCIYTH;

- pecypcHoe oOecrieyeHue ucnoyiHenus Pernamenta;

- COOTBETCTBHE JIOJDKHOCTHBIX PErJIAMEHTOB OTBETCTBEHHBIX JOJIKHOCTHBIX
JUL, YYacTBYIOIIMX B MpPEAOCTaBICHUUM MYHHUIMNAIbHOW yciyru, PernameHty B
YacTH ONMHCAHMS B HUX aAMUHUCTPATUBHBIX JEHCTBUM, MPOPECCUOHATBHBIX 3HAHUN
Y HaBBIKOB.

- pa3MmelleHre HHPOpMAIMK O MOPSJIKE MPEIOCTABICHUS MYHUIUMIAIbHON
yCIyrd Ha MHPOPMAIMOHHBIX cTeHnax Othena, a Tak ke Ha o(uIMaIbHOM caiiTe
Anmunuctpanuy, EquHoM noprane MyHULIMITATbHBIX YCIYT.
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2.13.2. CootBercTBUE HcronHeHus Permamenta TpeOOBaHUSM K KadyecTBY U
JOCTYITHOCTH MPEJOCTABICHUS] MYHULIMIIAIBHOM YCIYyTH OCYIIECTBISETCS HA OCHOBE
aHalIM3a NPaKTUKH PUMEHEHUs PermamMenra.
2.13.3. AHaiu3 TIpakKTUKKM  TpUMEHEHHs  PernameHTta  IPOBOJIUTCS
JOJDKHOCTHBIMU JuiamMu OT/iena oauH pas B rof.

2.14. Nuble TpeOGOBaHUS, B TOM YK CJIEe YYUTHIBAKOIIHE 0COOCHHOCTH
NnpeaocTaBJIeHUs MYHMIMNAJBHON YCJIYId B MHOTO()YHKIIMOHAJILHBIX HIEHTPAaX
1 0COOEHHOCTH MPeJ0CTABJEHUSI MYHUIMIIAIBHON yCIyru
B JJIEKTPOHHOH (popMe

2.14.1. B cnyyae ecnu 3asiBUTENM (MX IPEICTABUTENN) MTOAAKOT CBOU 3aIIPOCHI
B Otrnen mpu JIMYHOM OOpallleHHH, WX 3alpoChl NPUHUMAIOTCS HEMEUIEHHO U
PETHCTPUPYIOTCS B ACHB MOJIaYH.

2.14.2. Tlpn noctymnennn B OTAen 3ampoca IO AJIEKTPOHHOM IMOYTE 3ampoc
pacnevarbiBaeTcs Ha OyMa)KHOM HOCHUTENE U B JlajbHENIeM paboTa ¢ HUM BEAETCS B
YCTaHOBJIICHHOM mnopsiake. [Ipy mocTymieHnn no 3JeKTPOHHOM IMOYTe 3aIlpoca, He
TpeOyroIiero nocieRyomux aeicreuit Otaena no HanpaBICHUIO €r0 Ha UCIOJIHEHHE
B OpraHbl U OpraHU3aIy M0 MPUHAICKHOCTH, OTBET MOJB30BATEII0 HAMPABIISAETCS
IO I10YTE, YKa3aHHOMY B 3aIpOcCe.

2.14.3. TlpenocrtaBieHuE MYHUIIMIIAIBLHON YCIYTH B JJICKTPOHHON (opme
IIPELYCMOTPEHO.

II1. Cocras, nocj1e10BaTEJIbHOCTh U CPOKH
BBINOJTHEHUS A IMUHUCTPATHUBHBIX NIPOLEAYP, TPeOOBaAHUSA
K NMOPAAKY MX BBINOJHEHUs, B TOM YHCJ€e 0COOEHHOCTHU BbITIOJHEHHUS
aIMMHHMCTPATHBHBIX NPOLEAYP B JIEKTPOHHOI (popme

3.1. UcuepnbIBaOLIuiil NepedyeHb A/IMUHUCTPATUBHBIX NMPOLEYP

3.1.1. [IpengocraBiieHre MyHUIIUIIATBLHON YCIYTH BKIIIOYAET B Ce0sI CIIEAYIOINIHE
aJIMUHHUCTPATUBHBIE MTPOLIETYPBHI:

a) pErucTpanys 3anpocoB U Nepeada uX Ha UCIIOJIHEHHUE;

0) aHaIM3 cofiepKaHMs U TEMAaTUKU OCTYNHUBIINUX 3aIIPOCOB;

B) HampaBlieHUE 3alpoCOB 3asBUTEIEH Ha WCIOJHEHUE B OpraHbl U
OpraHu3allyy [0 NPHUHAIIEKHOCTH;

I') IOMCK aPXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl HCTIOJTHEHUS 3aIPOCOB;

1) MOATOTOBKA OTBETOB 3asBUTEIISIM;

€) ohopmIieHHE apXUBHBIX CIIPABOK, APXMUBHBIX BBIMHCOK M APXUBHBIX KOIHUIA;

) OTIpaBKa 3asBUTEISIM OTBETOB U aPXMBHBIX CIPABOK, APXUBHBIX BBIITUCOK,
APXUBHBIX KOIUU.

[locnenoBarenbHOCTh  AAMUHUCTPATUBHBIX  JEHUCTBUUA  (IIpolienyp) IO
IPEIOCTABICHUI0O MYHUIIMIIAJBbHOW yCIYyrd OTpakeHa B OJIOK — cXeMe,
npeactaBiieHHon B [Ipunoxennn Ne 2 k Hactosiiiemy Pernamenty.

3.2. [IpuemM u perucrpanus 3asiBJIeHUs 0 MPEJOCTABJIEHNHA MYHUIIUNIAJIBLHOM
YCJIYI'¥ U He00XOAUMBbIX IOKYMEHTOB B KHUTI'E Y4€Ta BXOASIINX IOKYMEHTOB
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3.2.1. OcHoBaHHMeM /ISl Hadaja aAMUHUCTPATHUBHOW MpPOLEAYpPHI SBIIAETCS
oOpamienue 3asButens B OtTaen c 3asiBICHHEM U MPEJCTaBICHHE JTOKYMEHTOB,
IpeTyCMOTPEHHBIX M. 2.6.1 Pernamenra, B TOM uuncie. HanpaBieHUE JOKYMEHTOB IO
[IOYTE, 3JIEKTPOHHON MOYTE B BHJIE IJIEKTPOHHBIX JAOKYMEHTOB. /[HeM oOpaiueHus
CUMTAETCs JaTa MoJydyeHus NOKyMeHTOB OtnenoM. OOsS3aHHOCTb NOJITBEPKICHUS
(akTa OTIIPaBKU yKa3aHHBIX JOKYMEHTOB JIC)KUT Ha 3asBUTEJIE.

3.2.2. TlocTynuBuIME NMUCHMEHHBIE M IOJYYEHHBIE NPU JUYHOM OOpallleHun
3aIpoChl 3asBUTENIEH PETUCTPUPYIOTCS CHELUATMCTOM, OTBETCTBEHHBIM 3a IPUEM U
peructpanuio oOpallleHui, B XKypHaJle pEerucTpalud TeMaTHYecKux 3ampocoB. Ha
3arpoce B HIDKHEM MPABOM YIIIy YKa3bIBA€TCS BXOJAIIUI PErHCTPAIlMOHHBIN HOMEP
U J1aTa TOCTYIUICHUSI.

3.2.3. Ilpu nmoctynneHun 3ampoca 3asgBUTENS MO JJEKTPOHHOM IOYTE 3aIpocC
pacreuaTsiBaeTCA Ha OyMa)KHOM HOCUTENE U B JallbHEHIIIeM paboTa ¢ HUM BENIETCS B
YCTaHOBJICHHOM Tmopsake. [lpm mocTymieHun 1O 5SIEKTPOHHOM MouTe
oOparieHusi, He TPEeOYIOIIero MOCAEAYIONINX IEHCTBUI MO HANpaBICHUIO €ro Ha
UCIIOJTHEHHE B OpraHbl M OpraHU3alUH 0 MPUHAAJIEKHOCTH, OTBET IOJIb30BATEIIO
HANpaBJIIETCSl MOYTOM MO aApecy, yKa3aHHOMY B 3aIlpoce.

3.2.4. lloctynuBimive B apXWBHBIA OTHEN TEMaTHYECKHE 3alpochl  MOCIE
perucTpalyu JOKJIaJbIBAIOTCS HayalbHUKY OT/Aena U MepefaloTcs Ha HCIOJHEHHUE
YIOJIHOMOYEHHOMY COTpyIHUKY OTzena B 3TOT e JICHb.

3.2.5. MakcuMaJbHbIM CPOK MCIIOJHEHUS IPOLEAYPbl B MOMEHT MOCTYIICHUS
3ampoca Wik 00palieHus 3asiBUTEN 15 MUHYT.

3.3. AHaIM3 coAep:KaHUA U TEMAaTHKH NMOCTYNIMBIIUX 3alIPOCOB

3.3.1. YIoTHOMOUYEHHBI MyHULIUTIAIBHBIN ciyxammuii Otaena (MCIIOJHUTENb )
OCYILECTBIISIET aHAJIU3 TEMATUKK MOCTYIUBIIUX 3alIPOCOB C  y4ETOM HEOOXOIUMBIX
npoecCHOHANBHBIX HABBIKOB W uMeromierocss B Otnene HayYHO-CIIPABOYHOTO
anmapara ¥ WHGOPMAIIMOHHBIX MAaTEepUajoB, COACPIKAIIUX CBEICHUS O MECcTax
XpaHEeHHUs] JOKYMEHTOB, HEOOXOIMMBIX JUIsl MCHOJHEeHus 3ampoca. [lpu sTom

OTIPEICIISIECTCS:
a) MPaBOMOYHOCTH IOJIYYEHHUS 3asBHTEIIEM 3alpaliuBacMor WHQpOpMaIuu ¢
YY4ETOM OTpaHUYECHUMN Ha MPENOCTABIICHUE CBEJICHUH, COJIEpKAIUX

rOCyapCTBEHHYIO TalHY U CBEJIEHUS KOH(PUICHIIMAIBHOTO XapaKTepa;

0) cremneHb MOJHOTHI MHGOPMALMM, COAEPXKAIICHCS B 3ampoce 3asBUTEIS,
HEO0OXOAMMOM sl MPOBEECHUS TIOMCKOBOM padOThI;

B) HaJW4YUE apXUBHBIX JTOKYMEHTOB, HECOOXOAUMBIX JJIsl UCIIOJHEHHUS 3aIpoca,
IIPU UX OTCYTCTBUM BO3MOKHOE MECTOHAXOXKJICHUE JOKYMEHTOB, HECOOXOAUMBIX IS
WCITOJIHEHHUSI 3a1TPOCa 3asIBUTEIIS;

I') aJpec KOHKPETHOTO OpraHa, OpraHu3aliu, KyAa cieayeT HAlpaBUTh 3aMpoC
Ha WCIIOJHEHHUE M0 MPUHAJJICKHOCTH.

3.3.2. MakcuMallbHBIii CpPOK MCIOJHEHUS JaHHOW aJIMUHUCTPATUBHOM
mpoleaypsl — He 6oiee 3 pabounx JTHEH.

3.4. HanpagjeHune 3aNpoCoB 3asiBUTe/ el HA MCIIOJIHEHHE B OPraHbl U
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OpPraHM3aluy 10 NPUHANJIEKHOCTH

3.4.1. Ilo wroraMm aHanmu3a TEMATHKH, MOCTYNUBIIMX 3ampocoB, Otaen
HaIlpaBJIsieT 3alpoChl WM HMX KONMU CO CBOMM IIHCBbMOM Ha MWCIOJHEHHUE II0
IIPUHAJICKHOCTH B JAPYTME€ OpraHbl M OpraHU3allid, KOTOpPbIE MOTYT HMETh Ha
XpaHEHUH TOKyMEHTbI, HEOOXOIUMBIE JJIsl UCIIOJIHEHUS 3aIIPOCOB.

3.4.2. B cayuae ecnu, 3anpoc TpeOyeT UCIOIHEHHSI HECKOJIBKUMU OpraHaMy U
opranuzanusmu, OTaes HampasiIeT B COOTBETCTBYIOLIUME OPraHbl M OpPraHHU3aLUU
KOIIH 3aIpoca, AaHKETHI, C YKA3aHUEM O HAIIPaBJICHUU OTBETA B aAPEC 3asIBUTEIIA.

3.4.3. MakcuManbHBIA CPOK HCIIOJIHEHHUS MpoILEenypbl — He Oonee 3 paboumx
JTHEH.

3.5. [loaroroBKa OTBETOB 3aIBUTEJIAM

3.5.1. IloAroToBKY OTBETOB 3asBUTEISIM OCYIIECTBISIET HaYaIbHUK OTrena, a B
ero orcyrctBue crienuanuct Otaena. OTBET MOXKET ObITh OJITOTOBIIEH B (hopMme:

- UH(MOOPMAIIMOHHBIX MHUCEM NPH HEOOXOJAMMOCTU C MPUIOKEHUEM apXUBHBIX
CIIPABOK, APXUBHBIX BBIMTMCOK, QpXUBHBIX KOIH; TEMATHUECKUX MEpeuHeid, 0030poB
aApXUBHBIX JIOKYMEHTOB; TEMAaTUYECKUX MOI00POK KOMUM apXUBHBIX JOKYMEHTOB;

- MHUCBMEHHOTO YBEJOMJIEHUS 3asBUTENSI O HANpaBJICHUU 3ampoca Mo
MPUHA/JIEKHOCTH B COOTBETCTBYIOIINI OpraH, OpraHu3aluIo.

ApxuBHas copaBKa, apXWBHas KOIMS, apXWBHAas BBIMKHCKA IMOIIMUCHIBACTCS
HavyanbHUKOM OTaena, 3aBepsieTcss nedarbio OTaena, IpoCTaBiIseTCs HOMEp U Jara
COCTABJICHHS.

3.52. Ilpu OTCYTCTBHUM apXHWBHBIX JIOKYMEHTOB, HEOOXOJUMBIX ISt
WCIIOJIHEHHSI 3alpoca, COCTAaBISETCA OTBET 00 OTCYTCTBUM 3alpalidBaeMbIX
cBelneHnii Ha Omanke Otaena. B oTBere wW3maraercss mpuyvHa, MO KOTOPOW HE
MIPEICTABIIACTCSI BOBMOXHBIM BBIIATh HUCTPEOyEeMbli JTOKYMEHT WU crpaBky. [lpu
HTOM 3aBUTENIO MOTYT OBITh TaHBI PEKOMEHIAIMK O MECTaX XPAHECHHs JOKYMEHTOB,
HEOOXOJMMBIX [IJIi MCIOJHEHUsS 3alpoca, aJpeca COOTBETCTBYIOIIUX AapXUBHBIX
yapexaeHuil 1pyrux cyorektoB Poccuiickoii deneparui.

3.5.3. CpoK UCTIOTHEHHUS TAHHOW aIMUHUCTPATUBHOU npoueaypsbl — 30 THEM.

3.6. OgopmiieHHEe AaPXUBHBIX CNIPABOK, APXUBHBIX BBINNCOK
U ApXUBHBIX KOIUMI

3.6.1. TekcT B apXMBHOM CHOpPABKE JAETCA B  XPOHOJIOTMYECKOU
MOCJIEIOBATEIBLHOCTH COOBITHI C YKa3aHWEM BHUIOB APXUBHBIX IOKYMEHTOB U UX JAaT.
B apxuBHOI1 cripaBke A0MYyCKAaeTCs IUTUPOBAHUE APXUBHBIX JOKYMEHTOB.

HecoBnanenue OTAENbHBIX JAHHBIX apPXUBHBIX JOKYMEHTOB CO CBEACHHUSIMH,
U3JI0)KECHHBIMA B 3aIpoce, HE SBISETCA MPENATCTBHEM Ui BKIIOYEHHS HX B
aApXUBHYIO CIPABKY IIPU YCJIOBHH, €CIH COBNAJEHHE BCEX OCTAJbHBIX CBEICHHUI HE
BBI3bIBACT COMHEHUI B TOKJIECTBEHHOCTH JIMIIA WU (PAaKTOB, O KOTOPBIX TOBOPUTCS B
apXMBHBIX IOKYMEHTaxX. B apXuBHON cripaBKe 3TH JaHHBIE BOCIIPOU3BOAATCS TaK, KaK
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OHHM M3JIO)KEHbl B apXMBHBIX JOKYMEHTaX, a PacXO0KJICHUS, HECOBNAACHUSA U
HETOYHBIE HA3BaHUS OrOBAPUBAIOTCS B TEKCTE
cripaBku B ckoOkax («Tak B mokymeHTe», «Tak B TEKCTE€ OPUTHHATIAY).

B nmpumedanusx mo TeKCTy apXMBHOM CHPAaBKW OTOBAapHUBAIOTCS HEPA300pPUMBO
HaIlMCaHHbIE, UCIPABJICHHBIE ABTOPOM, HE MOMAJAIONIUECS MPOUYTECHHUIO BCIIECICTBHE
MOBPEXJIEHUA TeKcTa opuruHana mecra («Tak B TekcTe opuruHana», «B Tekcte
HEpa3Oo0PUUBO»).

B Tekcre apxuBHOW CHpaBKU HE JIOMYCKAKOTCS W3MEHEHUs, HWCIIPABIICHMUS,
KOMMEHTapUHU, COOCTBEHHbBIE BBIBOJIbI UCIIOJIHUTEIS TIO COJEPIKAHUIO apXUBHBIX
JOKYMEHTOB, HA OCHOBaHUHU KOTOPBIX COCTaBJICHA apXWBHAas cripaBka. [loguucTku u
IIOMAapKH B apXHUBHBIX CIIPABKAX HE JOIYCKAIOTCH.

[locne TexcTa apXWBHOW CIPAaBKU MPUBOISATCS apXHBHBbIE MHQPHI U HOMEpA
JUCTOB  €IMHMI] XpaHEHUS AapPXMUBHBIX JOKYMEHTOB, II€YaTHbIE HW3/IaHMS,
VCIIOJIB30BABIINECS Ul COCTABJICHHMS apXWBHOM CHpaBKU. B Tekcre apXuMBHOU
CIPABKU JIOMYCKAETCSl MPOCTABJICHUE APXUBHBIX MHU(POB U HOMEpPA JIUCTOB €JIMHULL
XpaHEHHs] apXMUBHBIX JOKYMEHTOB Cpa3dy IIOCII€ W3JI0KEHUS Kaxaoro (akra,
COOBITHSI.

B apxuBHOU cripaBke, 00beM KOTOPOI MPEBBIIIAECT OJJUH JIUCT, JTUCTHI TOJKHBI
OBIThH MPOIIUTHI, MPOHYMEPOBAHBI U CKpEIUIEHbI neuyathio OTaena.

ApxuBHasg chopaBka odopmisercs Ha Onanke Ortnena u - aapecyercs
HEIIOCPEACTBEHHO 3asBUTEIO.

ApxuBHas cHOpaBKa MOANUCHIBAETCS HadalbHUKOM Otaena, 3aBepseTcs
nevatbio OTaena, npoCTaBIseTCsS HOMEP U JaTa COCTABIICHHUS.

B apxuBHOW BBINIMCKE HA3BaHWE APXMBHOTO JOKYMEHTA, €r0 HOMEpP M Jara
BOCIIPOU3BOJSTCS MTOJHOCTBIO. VI3BII€UEHNAME U3 TEKCTOB apXUBHBIX JOKYMEHTOB
JOJDKHBI OBITH MCYEpNaHbl BCE MMEIOIMECS AaHHbIe NO 3amnpocy. Hayano u koHen
KOKJIOrO0 HW3BJICYEHHUs, a TaKXKe MPOINYCKM B TEKCTE ApPXUMBHOIO JIOKYMEHTa
OTJIEJBHBIX CJIOB 0003HAYAIOTCS MHOTOTOUYHEM.

B npuMmeuaHusX K TEKCTYy apXWBHOM BBIIHUCKU JEJAIOTCS COOTBETCTBYIOIINE
OTOBOPKH O YaCTAX TEKCTa OpUTHHAJNIA, HEPa300pUYMBO HAMMCAHHBIX, UCTIPABICHHBIX
aBTOPOM, HE IMOJIAIOIIMXCS MPOYTEHUIO BCJIEACTBUE IOBPEKICHUS TEKCTA U T.J.
OtnenpHbIE CJOBAa M BBIPAXKEHUST OpUTHHANA, BBI3BIBAIOIIME COMHEHUS B UX
TOYHOCTH, OTOBAapUBAIOTCA clioBamMu « Tak B TekcTe opuruHanay, « Tak B JOKyMEHTE».
[Tocne TekcTa apXMBHOW BBIMMCKU YKa3bIBAIOTCS apXUBHBIN MUGP U HOMEPA JIMCTOB
€UHULIBI XPAHEHUSI apXUBHOTO JIOKYMEHTA.

AYTEHTUYHOCTb BBIJIaHHBIX IO 3alpOCaM apXHUBHBIX BBIMHCOK yJIOCTOBEPSIETCS
MOANMCHIO HAYaIbHUKA APXHUBHOT'O OTZIENIa U TI€YaThI0 apXUBHOTO OTAENA

Ha o06opote kaxaoro jucra apXWBHOW KOMHHM MPOCTABISIOTCS apXUBHbIE
mupsl 1 HOMEpa JIUCTOB E€AWHMI] XPaHEHUs apXUMBHOTO JOKYMeHTa. Bce nucThb
apXMBHOM KONHMH CKPEIUISIIOTCS. APXUBHAs KOIHWS 3aBEPSETCA I€YaThI0 APXUBHOTO
OTJeJIa ¥ MOANMCHI0 HaYaJIbHUKA apXUBHOTO OTHAEIIA.

3.6.2. ApxuBHBIE CIpPaBKW, AapXWUBHBIE BBINUCKA W APXUBHBIE KOMHUHU
o OpMIISIIOTCSI Ha TOCYZapCTBEHHOM si3bike Poccutickort Denepanmn.

3.6.3. CpoK UCMIOTHEHHUS TAaHHOW aJIMUHUCTPATUBHOU npoueaypsl — 30 THE.

3.7. OTnpaBka 3asiBUTEJISIM OTBETOB M aPXUBHBIX CIIPABOK, APXHBHBIX
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BBINMCOK M APXUBHBIX KOIUIA

3.7.1. ApxXuBHBIE CHOpPAaBKH, ApPXUBHBIC BBIIMCKA U apPXUBHBIC KOIHUH
BBICBUIAIOTCSL [0 IIOYTE€ INPOCTBIMM NHMCbMaMH HENOCPEICTBEHHO B ajpeca
3asBUTEIICH.

3.7.2. ApXuBHBIE CIPaBKH, APXUBHBIC BBIIUCKA M APXUBHBIE KOIMU IIpU
JUYHOM oOpanieHuu B OTzaen, MOryT ObITh BBIJAHBI 3aABUTEIIO IPU NPEIbSIBICHUN
JOKYMEHTA, YJIOCTOBEPSIOUIETO JUYHOCTH; IS TPETBUX JIAIL - JOBEPEHHOCTH,
0(pOpMIIEHHO B YCTAHOBJIEHHOM HOPSIKE.

[lonydarens apXWBHOM CIIPABKM, ApXUBHOW BBIIMMCKM M APXUBHOM KOIMH
pacMHCHIBAETCS Ha WX KOMUSX WK HA 000pOTE COMPOBOIUTENBHOTIO MUChMa K HHUM,
YKa3bIBas 1aTy UX NOJIYYECHUS.

3.7.3. PaccMoTpeHHe 3amnpoca CUHTAETCAd 3aKOHYEHHBIM, €CIM MO0 HEMY
IPUHATHL HEOOXOIUMbBIE MEpPBI M aBTOP 3arpoca MPOUHPOPMHUPOBAH O pe3yjbTaTax
pPacCMOTPEHUS.

4. ITopsanoxk u GopMbl KOHTPOJISI 32 IPEeI0CTABJICHUEM MYHMINIIAJIBHON YCIyIH

4.1. llopsinok ocyiecTBJIEHNUSI TEKYIIEr0 KOHTPOJIS 32 COOJIIOACHUEM H
HCIOJIHEHHEM 0TBETCTBEHHBIMH /I0JI’KHOCTHBIMHM JIMIIAMH TOJI0OKeHH I
aJIMMHHCTPATHBHOIO PErJIaMeHTA U HHbBIX HOPMATHUBHBIX NIPABOBBIX AKTOB,
YCTAaHABJIMBAKIINX TPEOOBAHUS K NMPEIOCTABJICHUI0 MYHUIIUNIAJIBLHOM YCIYIH, a
TaKKe NPUHATHEM UMH PelIeHn i

Tekymuii  KOHTpOJAb  3a  COOJIOJCHUEM  JOJDKHOCTHBIMU  JIMIIAMU
MOCJIE0BATEILHOCTH aJIMUHUCTPATUBHBIX JIEUCTBUM, OMNpPEIEICHHBIX HACTOSAIIUM
PernaMeHTOM TpenOCTaBICHUS MYHUIMIAIBHOU YCIYyTH, U MPUHSTHEM B XOJE €€
MPEIOCTABJICHUS]  PEIIEHWM  OCYIIECTBIAOT [7aBa  AJMHUHUCTpalMM — WJU
VYrpasnstomuid 1e71aMd — HadaJdbHUK OTJela 1Mo OOIUM U OpPraHU3alMOHHBIM
BOIIpOcaM AJIMHUHUCTpaluy, HaydaidbHUK OTAena B paMKaxX HWCIOJHEHHUS CBOUX
JIOJKHOCTHBIX 00SI3aHHOCTEH.

4.2. IlopsaaoKk ¥ NEPUOAUYHOCTH OCYIECTBJIEHHS MJIAHOBBIX
U BHEILUIAHOBBIX MPOBEPOK MOJHOTHI M Ka4eCTBA NMPeI0CTABIEHUSA
MYHHUIMIAJIbHOH YCJIYTHd, B TOM YHCJIE MOPAIAOK U (OPMBI KOHTPOJIS 32
MOJIHOTOM U Ka4eCTBOM NpPe0CTABJIEHUsI MYHUIIUNIAJIBLHON YCJIYTrl

KoHTpons 3a mNONHOTOW W KayecTBOM IMPEAOCTAaBICHUS MYHUIMIATBHOMN
YCIYTM BKJIIOYAeT B ceOs MPOBEJCHHE IIJIAHOBBIX W BHEIJIAHOBBIX ITPOBEPOK,
BBISIBJICHUE M YCTPAaHCHHE HApyUIEHUU TMpaB (PU3NUECKUX U HOPUAUYECKUX JIMII,
paccMOTpeHHe, NPUHSATHE PEIICHWH W TOJATOTOBKY OTBETOB Ha oOpalieHue
GU3MYECKUX W IOPUAMYECKHUX JIMIl, COJEPIKAIIUX JKaJoObl HAa pPEIICHUs, JACHCTBUS
(Oe3meitcTBUS) CIEIUANKMCTOB (JOMKHOCTHBIX Juil) OTaena.

[[naHoBBIE TMPOBEPKHM TPOBOASTCS HA OCHOBAHWU IUIAHOB  PabOTHI
AnMuHHCTpanuu. BHemiaaHOBBIE  TPOBEPKHM MO  OOpareHusiM  3asiBUTENCH
COJIEpKAIllUM CBEJEHUSI O HECBOEBPEMEHHOM, HEIMOJIHOM M HEKa4eCTBEHHOM
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MPEAOCTaBICHUN MYHUIIMIIAIBHOW ycliyTH. [IpoBepku Ha3HAYAIOTCS PacCloOpsiKEHUEM
AJIMUHUCTpAaIUU.

Jlns  mpoBeleHHS TPOBEPKH TMPEAOCTABICHUS MYHUIMNAIBHOW  yCIyTU
dbopMUpYyeTCS KOMHUCCHS, B COCTaB KOTOPOM BKIIFOYAIOTCS JOJDKHOCTHBIE JIUIA W
CHEIUAIUCTHI AJIMUHUCTPAIUH.

Pe3ynbTaThl poBepKu OQOPMIISIIOTCS B BHUJE aKTa, B KOTOPOM OTMEYAIOTCS
BBISBJICHHBIC ~ HapyIICHUs, HEJAOCTaTKU B  paboTe 1O  IPEeAOCTaBJICHHUIO
MYHUILIMTIATBHON YCIYTH U YKa3bIBAIOTCS MPETIOKEHUS 110 UX YCTPAHCHHUIO.

AKT HOAIKUCHIBAETCA BCEMU YWIEHAMU KOMUCCHH.

KonTpons ycTpaHeHHsi BBISIBICHHBIX B XOJI€ TPOBEPKH HAPYIICHUIN
BO3JIaraeTcsl Ha HayanbHUKa OTAena 1 YIpasisioero AejiaMu — HadaJlbHUKA OTeNa
0 OOIIMM ¥ OPTaHU3AIMOHHBIM BOIIPOCaM A TMUHUCTpPAIIHH.

[TepuoauyHOCTH OCYIIECTBIICHHUS IJIAHOBBIX MPOBEPOK COCTABIIAECT HE MeHee |
pasa B TO/I.

4.3. llopsinok 1 popMBbI KOHTPOJIA 32 MPEAOCTABJICHMEM MYHUIIUIIAJIbHOM
YCJIYI'H, B TOM YHCJIe CO CTOPOHBI I'PAXKIaH, UX 00beUHCHUI U OpPraHu3anuil

4.3.1. B menax KOHTpOJIA 3a MPEJOCTABICHUEM MYHHUIIMIAIBHOW YCIYTH,
rpaxjaaHe, uX 00bEIMHEHUS U OpTraHU3allMi UMEIOT MPaBO 3alPOCUThH U MOJIYYHUTh, a
JOJDKHOCTHBIE JIMIIa OOS3aHBI UM TPEJOCTABUTH BO3MOXHOCTH O3HAKOMIICHHS C
TOKyMEHTaMHU M MaTepHalaMH, OTHOCSIIAMHUCS K TIPEIOCTABICHUI0O MyHHUITUTIATEHOM
yCITyTH, a TaK)K€ HETIOCPEJICTBEHHO 3aTParuBaroOIUMHU WX MpaBa U CBOOOBI, €CITU HET
YCTAaHOBJICHHBIX  ()elepaIbHBIM  3aKOHOM  OTpaHWYCHUN Ha  HHPOPMAIHIO,
COJZIEpIKaIIYIOCs B 9TUX JOKYMEHTaX U MaTepuaax.

4.3.2. Tlo pe3ynbTaram pacCMOTPEHHUS IOKYMEHTOB U MATEPHUATIOB IPa’KJIaHE,
uX OOBCIWHEHWS W OpraHM3alluu BrpaBe HampaBuTh B Otmen oOpaimieHus To
COBEPIIICHCTBOBAHUIO KAadyecTBa U TMOPSAKA TMPEJOCTABICHUS MYyHHUIIUNIATHHON
YCIIYTH, a TaKXKe COJAepIKallue COOOIEeHUsI O HapYIICHUH TOJDKHOCTHBIMU JIUIIAMH,
OTBETCTBEHHBIMH 34 TMPEJOCTABICHHE MYHUIIMIIAIBLHON YCIYTH, TMOJOKEHUN
PernamenTa, KoTOpbie MOAJIEKAT PACCMOTPEHHUIO B YCTAHOBJICHHOM TOPSIIKE.

4.3.3. I'paxknane, ux OOBENMHEHHS W OpraHU3allMM, B CiIy4ae, BBISBICHUS
dbakToB HapyUIECHUS TOPSAKA TPENOCTaBICHUS MYHUIMIAIBLHON YCIYTH, WIA
HEHAJUIeKAIEro HCIojdHeHus: PernmamenTta, BmpaBe oO0OpaTUThCS C  KaIo00OM
(nperensueit) B Otnen.

4.3.4. ’Kanoba (mpeTeH3usi) MOXKET OBbITh MPEJCTABICHA HA JIMYHOM MpPUEME
TOJDKHOCTHOMY JIMITy, HalpaBjicHa IMOYTOBBIM OTIPABJICHHEM WM B JJICKTPOHHOM
dbopme Ha agpec Otaena.

4.4. OTBEeTCTBEHHOCTb J0JKHOCTHBIX JIMII 32 PELICHUS U AeCTBUA
(0e3xeiicTBUE), NPUHUMAaEMBbIe (OCYIECTBJIseMble) UMH B X0/1€ NMPeI0CTABJICHUS
MYHUIHMNAJIbHOH YCJIYTH
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4.4.1.Cnenmanuctel  (IO/KHOCTHBIE Juua) Othaena, OKa3blBAalOIIUE WIU

IPEIOCTABISAIOIINE MYHULUIIAJIBHYIO YCIYT'Y HECYT IEPCOHAIbHYIO0 OTBETCTBEHHOCTD
34 CBOEBPEMEHHOCTD, ITIOJIHOTY M KaY€CTBO AEHUCTBUH 110:

- IpUEMY 3asIBJICHUS U JOKYMEHTOB;

- PACCMOTPEHHUIO 3asIBJICHHUS;

- BBIJA4€ pe3ysbTaTa.

4.4.2. TlepcoHanbHasi OTBETCTBEHHOCTb CHELMAIUCTOB (JOJKHOCTHBIX JIMIL)
OTnena 3a HEUCIIOJIHEHUE WM HEHaJIe)Kallee UCIOJIHeHne TpeboBanuii Pernamenra
YCTaHABIMBACTCA B HX JOJDKHOCTHBIX HMHCTPYKLHAX B COOTBETCTBHH C
TpeOOBaHUSIMU IEHCTBYIOIIETO 3aKOHOaTeNbCTBa Poccuiickoii @eneparui.

4.43. B ciydyae HapylleHHMs MNpaB TpaxJaH W IOPUAUYECKUX JIMI[ II0
pe3ynbTaraM MpPOBEPOK, BHUHOBHBIE JIMLA NPHUBJIECKAIOTCA K OTBETCTBEHHOCTH,
YCTAaHOBJICHHOU JIEMCTBYIOIIUM 3aKOHOAATENLCTBOM Poccuiickon denepannu.

5. locyneoHbIii (BHeCYAeOHbI) MOPSAI0K 00KAJT0BAHUSA
pelieHui U AeicTBuil (0e31eiicTBUI) CTPYKTYPHOI'O MOAPa3/ieIeHu,
MPeIOCTABJIAIOLIECI0 MyYHHIHMIIAJIBHYIO YCIYTY,

a TaK’Ke ero J0JZKHOCTHBIX JIMIY

5.1. Mudgopmanus 1Ji4 3asiIBUTEIS 0 €r0 NpaBe MoAATh KaJI00y HA pellleHue 1
(nn) neiicTBue (0e31ecTBHE) CTPYKTYPHOTIO moapasaesieHuss | (MJIn) ero
AOJIKHOCTHBIX JIMI IIPH MPeI0CTABJICHMHA MYHUIUNAJIBHON YCJIYTH

5.1.1. 3asBuTEeNM HMMEIOT MpaBO Ha OOXKaJOBaHUE PEIICHHA W AeNCTBUI
(Oe3meiicTBUsl) B XOA€ MPENOCTABICHHUS MYHULMIAIBHON YCIYyru B JA0CyAeOHOM
MOPSIZIKE.

5.1.2. OcHoBanueM Mg Hayajga MPOUEAYpPhl JI0CyAeOHOro 00XKajloBaHUs
ABJISIIOTCSL HAJW4YUME OCHOBAaHWUM, INPEIYCMOTPEHHBIX IIYHKTOM 5.2 Permamenrta u
NOCTYIUIEHUE OT 3asiBUTENS 7Kaslo0bl (TPETEH3UM) M0 YKa3aHHBIM OCHOBAHUSIM.

5.2. IlpeameT xocy1e0HOr0 00:KaJT0BAHUS

3asBUTENH BIIpaBe 00PATUTHCS C KaJI0OOM, B CIyvae:

1) HapymieHMsl CpoOKa perucTpanuu 3arpoca 3asBUTENS O IPEeAOoCTaBICHUU
MYHULIMNIAIBHOW YCIIYTH;

2) HapylIeHHs CpOKa MPEAOCTABIICHUS MYHULIUNIAILHON YCIyTH;

3) TpeOoBaHusA y 3asBUTENSL JOKYMEHTOB, HE MPETyCMOTPEHHBIX HACTOSIIMM
PernamenToMm 1151 peloCTaBICHUSI MyHUIIMTIAIBHON YCIIYTH;

4) oTkaza B MmpueMe JTOKYMEHTOB, MPEJOCTABICHUE KOTOPBIX MPETyCMOTPEHO
HACTOSIIMM ~ PernmaMeHToM [Jii  TNpeAoCTaBlIE€HUsS MYHUUUIAIBHON YCIyru y
3asIBUTEJIS;

5) oTka3a B MpPENOCTABICHWM MYHUIMNAIBHOM YCIYyTH, €CJIU OCHOBaHUS
OTKa3a He MMPeIyCMOTPEHbI HAaCTOSAUIMM PerinamenTom;

6) TpeOoBaHMs C 3asABUTENsS] NPU MPEJOCTABICHUN MYHHUIUIIATBHOW YCITyTH
TJIaThI;



I[TPOEKT

7) oTkaza  chnenuaiaucrtaMd  (JOJDKHOCTHbIMUA — Junamu)  Otnena,
IPENOCTABISIIOIINX ~MYHULMIAJIBHYIO YCIYry, B HCIPaBICHUU JOMYIIEHHBIX
OMEYaTOK M OMIMOOK B BBIJAHHBIX JOKYMEHTaX, B pe3yJbTaTe MPeI0CTaBICHUS
MYHUIIUNATBHOM  yCIyI'H, JU0O HapyIIEHUsS YCTAaHOBJIEHHOTO CpOKa TaKUX
WCIIPABJICHUM;

8) HapylIeHUs CTaHAAapTa MPEAOCTABICHUS MyHUIIUTIATLHON YCIYTH;

9) HapyuieHus MHBIX MPaB 3asIBUTENS MPU NPEIOCTABICHUN MYHUIUIIAIBLHOM
YCIIYTH, PETYCMOTPEHHBIX CT. 5 DenepanbHoro 3akoHa ot 27 uronst 2010r. Ne 210-
®3 «OO0 opraHuzaluyd NPEIOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIMIAIbHBIX
yCIIyr», a Takxke, B ciyyae, HeucnosHeHuss OTAeloM U €ero CHerualrcTaMH
(IOIKHOCTHBIMM JIMIIAMH) OOS3aHHOCTEW, MPENYyCMOTPEHHBIX CT. 6 DenepanbHOro
3akona ot 27 wurons 2010r. Ne 210-®3 «OO6 opraHuzanuu MpeaoCTaBICHUS
rOCyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYI).

5.3. O0urue Tpe0OBaAHUSA K MOPSAKY MOJA4YU U PACCMOTPEHUSA KAJIO0bI

5.3.1. Kamoba ™Moxer OBbITh MOAaHA JMYHO, HAMpaBlIieHa IO TOYTE, C
ucrosnb3oBanueM cetu «UMHTepHeT»; oduimManbHOrO caita AJIMUHUCTpAIUH,
Enunoro moprana rocynapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT, a TaK € MOXET
OBITH MIPUHSTA TIPU JTUIYHOM MPUEME 3asIBUTEIIS.

5.3.2. XKanoba gomxHa coepKaTh:

1) HamMeHOBaHWE OpraHa, MPEJOCTABISIIONIEIO MYHUIMIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, MPEeAOCTaBISIOIIEr0 MYHHUIIMNAIBHYIO YCIYry WIH
MYHULMNAIBHOTO  CIYy’Kamero (WiM  CIIyXallero), pelieHusT W ACHCTBUS
(Oe3nmeiicTBUE) KOTOPBIX 00KATYIOTCS;

2) ¢pamunnio, Mg, OTYECTBO (MOCJEAHEE - MPU HAJIUYUM), CBEACHUS O MECTe
KUTEJIbCTBA 3asBUTEIS - (PU3MUECKOTO JIUIIA JIMOO HAMMEHOBAHUE, CBEICHUSI O MECTE
HAaXOXXJICHUSl 3asBUTENISI — HOPUAMYECKOrO JIMI[Aa, a Takxke HoMmep (HoMepa)
KOHTaKTHOTo TejedoHa, aapec (ampeca) HJIEKTPOHHOW MOYTHI (MPU HATWYUHU) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JTOJKEH OBITh HANPABIIEH OTBET 3asSBUTEIIO;

3) cBenenust 00 oOX)amyeMbIX pelIeHusX U nencTusax (6e3aeiictsun) Otnena,
MPEIOCTABIISIONIET0 MYHUIIUIIAIBHYIO YCIYTY, JIM00O MYHUIMITAIILHOTO CIYXKaIlero;

4) nmoBojabl, HA OCHOBAaHUM KOTOPBIX 3asSBUTENb HE COTJIACEH C PEIICHUEM U
nerictBueM (6e3aeiictBueM) Otnena, MPEAOCTABIAIONIETO MYHUIIMIIATBHYIO YCIYTY,
CHenuaiucTa (IOJDKHOCTHOTO JIMIA) JUOO MYHHUIIMIIAIBLHOTO ciyxamiero Otaena,
NPEAOCTABISIONICTO  MYHHUIMIAIBHYIO  YCIyTy. 3asBUTEIEM  MOTYT  OBITh
MPECTaBJICHbl JOKYMEHTHI (IIpU HAJWYWH), TOATBEPXKIAIONINE TOBOIbI 3asBUTEINS,
00 UX KOMHH.

5.4. 10/12KHOCTHBIE JIMLA, KOTOPBIM MOKeT ObITh HANMPABJICHA 7KaJ100a
3asiBUTEJIA B 10CY/1e0HOM MOPSIIKe

3asBUTEIM MOTYT O0KanoBaTh JeHCTBUsA (O€3eHCTBUA) MOKHOCTHBIX JIHIY
NpU NPEAOCTABICHUM MYHULMNAIBHON yciyru ['maBe Aamunuctpanuu OIbCKOTO
MYHHUITUTIATHFHOTO OKpyra MarajgaHckoi o01acTH.
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5.5. Cpoku paccMOTpeHHS KAJT00bI

HOCTYHI/IBH_IaSI Kano0a MNOAJICIKUT PACCMOTPCHUIO JTOJIKHOCTHBIM JIMIIOM,
HaJCJIICHHBIM IIOJIHOMOYHUAMHU II0O PACCMOTPCHUIO }KaJIO6, B TCUYUCHHC IIITHAILIATHU
pa60‘{I/IX IIHeﬁ CO JHA €C pCTucCTpanv, a B CJIIy4dac 00>kaJIoBaHMSI OTKa3a oprana,
NpeaoCTaBJAIOIMICTO MYHHUIHUIIAIBHYTO yCiIyry, AOJDKHOCTHOI'O JIMIIa B IIPHCMC
JOKYMCHTOB Yy 3aj4BUTCIIA 1mbo B HCIIPABJICHUHU OOITYIICHHBIX OIICYATOK H ommboK
HJIK B CJIy4ac 00>KaJIOBaHMS HapYHICHUA YCTAHOBJICHHOI'O CPOKA TaKHUX HCHpaBJIeHI/Iﬁ
— B TCUCHUC IIATH pa60qﬂx I[HCfI CO IHA €C PCrucCTpanmnu.

5.6. IlpaBo 3asBUTE/IS1 HA OJIYYeHHE
HH(OPMALMHU U JOKYMEHTOB, HEOOXOAUMBIX /151 000CHOBAHUS
U PacCMOTPEHHUs KAJI00bI

5.6.1. 3asgBuTenb BIpaBe B NOATBEPKACHUE CBOMX JOBOJIOB IPWIOKUTH K
*ano0e JOKYMEHTHI JIM0O UX KOIMUH, a TakkKe NojiyuuTh B Otaene uHopManuio u
JIOKYMEHTBI, HE0OOXOIUMBIE JUIsl 0OOCHOBAHMSI U PACCMOTPEHHUS Kano0b! (IpEeTeH3UNn),
IIOJIAHHOM IO OCHOBAHUSM, IIPEAYCMOTPEHHBIM ITOAITYHKTOM 5.2 Pernamenra.

5.6.2. OTaen no NMUCbMEHHOMY 3alpocCy 3asBUTENSI B TEUEHHE IATH pabodux
JHS CO JHS MOJY4YEHHs JAHHOTO 3alpoca JOJDKEH IMPeloCTaBUTh MHPOPMALUIO U
JOKYMEHTBI, YKa3aHHbl€ B 3alpoce U HEO0OXoIuMble il OOOCHOBaHUS U
paccMOTpeHuUsI Kajo0bl (MPETEH3HH).

5.7. UcuepnbpIBaOIIuiil NepedyeHb OCHOBAHUM /IJI51 IPUOCTAHOBJICHMSI
paccMOTpeHus *Kaja00bl B cIy4yae, ecJId BO3MOKHOCTb IPHUOCTAHOBJICHUS
PaccMOTpEeHUs NMPeAyCMOTPEHA 3aKOHOAATEILCTBOM P®D

5.7.1. Eciu B NUCBbMEHHOM OOpallleHHWH HE YyKa3zaHa (pamMuius 3asBUTE,
HalpaBMUBILEro OOpalleHue, W MOYTOBBIM aJapec, MO KOTOPOMY JOJKEH ObITh
HalpaBJieH OTBET, OTBET Ha oOOpalieHue He Jaercsi. Eciaum TeKCT HUChbMEHHOIO
oOpallleHus] He MOJJaeTcs MPOUYTEHHUIO, OTBET Ha OOpalleHHE HE JaeTcsi, O 4YeM
coOOIIaeTcsl 3asBUTENI0, HaNpaBHUBIIEMY oOOpalieHue, eciu ero GaMuiaus u
IIOYTOBBIN aIpecC NMOAAAIOTCS POUYTEHHUIO.

5.7.2. Tlpu monmydyeHWH MTUCHMEHHOTO OOpaIlleHHs, B KOTOPOM COJEPKATCS
HEICH3ypHbIE JTMOO OCKOPOUTENbHBIE BBIPAKEHUS, YIpO3bl JKU3HH, 3JI0POBBIO U
MMYULIECTBY JOJDKHOCTHOTO JIMIIA, & TaK K€ YJECHOB €ro CEMbH, BIPABE OCTABUTH
oOpaiieHre 0e3 OTBeTa MO CYIIECTBY MOCTABJICHHBIX B HEM BOIPOCOB U COOOIIUTH
3asIBUTENIO, HANpaBUBIIEMY OOpallleHue, O HEAOMYCTUMOCTH 3JI0yNOTpedIeHus
IIPABOM.

5.7.3. Ecnu B NUCbMEHHOM OOpAIllEHUU 3asBUTEINI COJAEPKUTCS BONPOC, HA
KOTOPBIN 3aBUTEII0 MHOTOKPATHO JAaBAJIMCh NUCBMEHHBIE OTBETHI MO CYILECTBY, B
CBSI3M C paHee HampaBisieMbIMH OOpalleHUSMU, M TPU 3TOM B OOpalleHUH HE
IPUBOJATCS HOBBIE JOBOABI WM OOCTOSATENHCTBA, YHOJTHOMOYEHHOE JOKHOCTHOE
JUIO BIpaBe MPUHATH pElIeHHe O 0€30CHOBATEIbHOCTH OYEpPEAHOr0 OOpaLIeHUs U
IIPEKPAIICHUH TIEPENUCKH C 3asBUTEIEM MO JaHHOMY Bompocy. O TaHHOM pelleHnun
YBEIOMJISIETCSI 3asIBUTEIIb, HAIIPABUBILNN OOpallleHHE.
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5.7.4. Ecnu OTBeT MO CYIIECTBY MOCTABJICHHOTO B OOpAaIllEHMH BOIPOCa HE

MOKET ObIThb JaH 0e3 pasrialleHus CBEACHMI, COCTaBISIOUIMX TOCYJapCTBEHHYIO

WIM UHYI0 OXPaHSEMYIO 3aKOHOM TaiHy, 3asBHUTEINI0, HApPaBUBLIEMY OOpalleHHE,

COOOIIAETCSI O HEBO3MOXKHOCTH JaTh OTBET MO CYLIECTBY IOCTaBICHHOIO B HEM
BOIIPOCA B CBSI3U C HEJIOMYCTUMOCTBIO pa3IJIallieHUs] YKa3aHHbIX CBEJICHUM.

5.8. Pe3yabTart g0ocy1e0HOT0 (BHECYA€0HOI0) 00:KaI0BAHUS

5.8.1. Tlo pe3ynbTaTam pacCMOTPEHHS >KaloObl OpraH, MPEAOCTaBIISIONIMIA
MYHULUOAIBHYIO YCIYTY, IPUHUMAET OJHO U3 CIACAYIOIINX PEILICHHIA:

a) YyIOBJETBOpSET >kajno0y, B TOM uHciae B (QopMe OTMEHBI HPHUHATOTO
pEelIeHMs,  HCIOpaBIEHUsS  JOMYUIEHHBIX  OpPraHoM, MPEA0CTABISIOIINM
MYHUITUTIATBHYIO ~ yCIIYTY, OIEYaTOK W OMIMOOK B JIOKYMEHTaX, BBIJIAHHBIX B
pe3ynbTare MpeAOoCTaBICHUS MYHHUIMNAIBHOW YCIyrd, BO3Bpara 3asBUTEIIO
JICHE)KHBIX CPEJICTB, B3MMaHHWE KOTOPBIX HE TMPEAyCMOTPEHO HOPMATHUBHBIMHU
IIPaBOBBIMHM aKTaMH OPraHOB MECTHOI'O CaMOYIpaBJICHUS AJIMUHUCTPALIMH, a TAK e
B UHBIX (popmax;

0) OTKa3bIBACT B YJOBJIECTBOPEHUH KATOOBI.

5.8.2. He no3aHee qHs, CIEAYIOMIETO 3a JHEM MPUHATHS PELICHUS YKAa3aHHOTO
B myHkre 5.8.1. Pernamenta, 3asBUTENI0 B MHUCHbMEHHOW (opMe MOYTOM M TIO
YKEJTAHUIO 3asIBUTENS B DJIEKTPOHHOM (hopMe HaIpaBIsieTCs MOTUBUPOBAHHBIN OTBET O
pe3ynbTaTax pacCMOTPEHHUS KaJ00bI.

5.8.3. B caydae ycTaHOBIEHUS B XOAE WM IO PE3yIbTaTaM PACCMOTPEHUS
Xano0bl TPHU3HAKOB aJMUHUCTPATUBHOTO NPABOHAPYIICHUS WM MPECTYIICHUS
JOJDKHOCTHOE JIMIIO, HAJEJICHHOE TOJHOMOYHMSAMM [0 PACCMOTPEHHUIO Kajoo,
HE3aMeIJIMTEIbHO HAIMIPaBIIseT UMEIOIINKCA MaTeprail B OpraHbl IPOKYpPaTyphI.
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[Ipunoxxenue Ne 1
K aIMUHUCTPAaTUBHOMY pPETIIAMEHTY

MectoHaxoxaeHue  apxuBHOro otraena  AaMuHucTpanuu  OIbCKOTO
MYHHUITUTIATBHOTO OKpyra MarajgaHckoi o0IacTH:

685910, Marananckasi o6nactb, Onbckuit paiton, nrr. Omna, wi. Jlenuna a. 4,
kaOuner Ne 3.

I'padux paboThr:

BTOpHUK-4YeTBepT ¢ 9.00 mo 12-00 gacos;

MOHE/IETBHUK, MSTHULIA — HE IPUEMHBIN JICHB;

BBIXOJIHbIE THU: Cy000Ta, BOCKPECEHBE.

CrpaBounslii TenedoH, ¢akc: 8 (413-41) 2-57-14

Anpec odurnmansHoro caita AamuHuctparuu OIBCKOTO MYHHUITUTATHHOTO
okpyra Marananckoii odnacrtu: ola.49gov.ru

AJlpec 3JEKTpOHHOW MouThl AaMuHUCTpauud OJIbCKOT0 MYHULMNATBHOTO
okpyra MaragaHckoi obactu: priemnaya@ola49.ru

Anpec anekTponHoit moutsl Otaesna: archive@ola49.ru
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[Tpunoxenne Ne 2
K aIMUHUCTPAaTUBHOMY
perIamMeHTy
Biiok-cxema rnocie1oBaTenbHOCTH JeHCTBUI apXUBHOTO oT/ie1a AMuHucTpaun ObCKOro
MYHHULMTNIAIBHOTO OKpyra Maraianckoil 06JacTy 1o NCMOTHEHUIO MyHUIMMAIBHON yeiryru «Opranu3anus
MH(POPMAIIMOHHOTO 00ECIIeUeHUS TPaXkIaH, OPraHOB MECTHOTO CaMOYIIPABICHHS, OPraHU3aLHil U
O0IIECTBEHHBIX 00BEIMHEHNH HAa OCHOBE JJOKYMEHTOB APXHBHOTO ()OHJIA M IPYTHX apXHBHBIX JOKYMEHTOB,
MMOCTYIIUBIIUX B apXHBHLIfI OTHCII AIIMI/IHI/ICTpaHI/II/I OnscKoro MYHUIIUIIAJIBHOT'O OKpyTa
Marananckoit o0nacTu

TemaTuueckuii 3anpoc

A 4

Hauano peaoCTaBJICHUSA MyHHIIHHaJ'IBHOﬁ
yciayru: B apXHBHLIfI OTAC MOCTYIINII

A 4

Peructpauus Temaruueckoro
3ampoca

A 4 A 4

PaCCMOTpCHI/IC 3arpoca Hepe)laqa 3alpoca Ha perucTpaiuuro u
Ha4YaJIbHUKOM apXUBHOI'O HCIOJHCHHUC BEAYLIEMY crieuuagucTh

A\ 4

oTAcia

I

«

AHanm3 IOCTYNUBIIEro 3anpoca. [I[puHiITHe permeHus

T O ROTMOYXHOCTUA UCITTOTTHEHUYAS 2A1TTDOCA 1
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/

[Ipunoxenue Ne 3
K aJIMUHUCTPATUBHOMY
pErjiaMeHTy

OBPA3EL 3
XKAJIOBbI HA JENCTBUE (BE3JAEVMCTBUE)
(apxuBHOrO OTHENIA)

Hcx ot Ne HaumenoBaunue

KAJIOBA

*[TomHoe HauMeHoBaHue puanueckoro auna, O.1.0. ¢puznyeckoro iuia

*MeCcTOHAXO0XKACHUS OPUANIECKOTo Juila. GU3NYECcKoro Jivia

(paxTuueckuit aapec)

Tenedon:
AJlpec 3JIEKTPOHHOM MOYTHI
Kox yuera: UHH

*®.1.0. pykoBOAUTENS FOPUIUIECKOTO JTUIIA




ITPOEKT
*Ha mericTBUs (OC3ICHCTBYSA):

(HauMeHOBaHHE OpraHa WU NOKHOCTh, ©.1.O. 10IKHOCTHOrO 1A OpraHa)

*CyIIECTBO KaJoOBbI:

(kpaTkoe U3JI0)KEHHUE 00XKaTyeMbIX IeUCTBUM (0e31eCTBHUI), yKa3aTh OCHOBAHMUSI, 110
KOTOPBIM JIMIIO, MOJAIOIIee Kano0y, HE COrJIacHO ¢ AeUCTBUSIMU (O€3eHCTBUSIME) CO
CCBUTKOW Ha MTyHKTHI PETJIAMEHTA)

[Tosst, oTMedeHHBIC 3HAYKOM (*) 00s3aTEeIIbHBI AJIS 3aTIOTHEHUS.

[Iepedenp npuiraraeMon JOKyMEHTaLMU

MII
(7151 FOPUUYECKUX JIUIT)

(IToamuce pyKoBOAUTENS IOPUIUUSCKOTO JHIA, (PU3UISCKOTO JIUIIA)

[punoxenune Ne 4
K aJMUHUCTPAaTUBHOMY
periJameHTy

OBPA3EIL
PELLIEHMA (AamuHucTparmm) [10 ’KAJIOBE
HA JIEMCTBUE (BE3JIECTBHE) CIIELIMAJIMCTA APXUBHOI'O OTJIEJIA
(HAYAJIBHUKA APXUBHOI'O OTHEJIA)

Hcx. Ot No

PEILLIEHUE
110 ’kano0e Ha jericTBue (0e3aericTBIe)
opraHa WM €ro JOHKHOCTHOTO JIUIa

HanmMenoBanne oprana wid JOJKHOCTh, (PaMUIMS M WHHUITUAIBI JOJKHOCTHOTO
JIUIIA OpraHa, MPUHSBIIETO PEIICHHUE MO Kalooe:

HaumenoBanne ropuguyeckoro Jmna win  D.UM.0O.  ¢dusuueckoro  nuia,
oOpaTuBIIETOCs € Kaao0ou
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Howmep xanoOsbl, 1aTa 1 MECTO MPHUHSITUS PEIICHUS:

N3noxxeHue xano0bl MO CYyIIECTBY:

N3noxxeHne Bo3paxeHnu, 00bsICHEHUI 3assBUTEIIA:

YCTAHOBJIEHO:
@dakTU4YEeCKUEe U HHbIE OOCTOSITENBCTBA J€7a, YCTAHOBJICHHBIE OPTraHOM WJIU
JOJKHOCTHBIM JIMLIOM, PACCMATPUBAIOLIUM Kano0y:

JlokazaTenbCcTBa, Ha KOTOPHIX OCHOBAHBI BBIBOJIBI IO PE3yJbTaTaM PacCMOTPEHUS
KAJIOOBI:

3aKOHBI U HHbBIC HOPMATHUBHBIC IIPABOBLIC AKTbI, KOTOPBIMHU PYKOBOACTBOBAJICA
opran HJIM AOOJIZKHOCTHOC JIMIO IIPpU IIPUHATHH PCHICHUSA, U MOTHUBBI, II0 KOTOPBIM
opran HWJIH AOOJDKHOCTHOC JIMIO HC IIPUMCHHUJI 3aKOHbBI WM HMHBIC HOPMATHBHBIC
IIPAaBOBBIC AKTbI, HAa KOTOPBIC CCBIIIAJICA 3asABUTCIIb -

Ha ocHoBaHWM N3J105KEHHOTO
PEIHIEHO:
1.

(peureHue, MPUHATOE B OTHOLICHUH 00/KaJIOBAHHOTO JieicTBUS (Oe3/IeiicTBHUS ), IPU3HAHO ITPABOMEPHBIM

HJIM HCTIPAaBOMCPHBIM IMOJIHOCTBIO WM YaCTUYHO WKW OTMEHCHO IMOJIHOCTBIO UIIN ‘IaCTI/ILIHO)

2.

(penreHue MPUHSTO 0 CYIIECTBY KAIOOBI - yIOBIETBOPEHA WIIH HEYIOBJICTBOPEHA TIOJIHOCTHIO

WJT 9aCTHYIHO)

3.

(pemenne MO0 MepHI, KOTOPhIE HEOOXOAMMO MPUHATH B LIETSAX YCTPAHEHHUS, JOMYIIIEHHBIX HAPYIIEHUH,

€CIIK OHU HEe OBLIH MPUHATHI 10 BBIHCCCHUA PCILICHUS 110 )KaJ'IO6C)

Hacrosiiee peiienrie MoKeT ObITh 005KaJIOBaHO B CYyJi€, apOUTPaKHOM CY/IE.
Komnusi HacTosiero pemieHus HampaBjeHa 1O aJpecy




[TPOEKT

(I[omKHOCTL JUIa YIOJHOMOYEHHOTO, (MOANUCH) (MHHUIMANBI, (haMWIHs) TPUHSBIICTO PEIICHHE I10
xKanooe)

['maBa ObCKOTO MYHUIIMITAIBHOTO OKPYTa
Maramaackou odiactu

B.O.®opocroBckuit



