MATAIODAHCKAA OBJIACTD

AIIMHHI/ICTpa]_[I/IH Oubckoro MYHMIIMIIAJIBHOI'0 OKpYTra

HOCTAHOBJIEHMWE

Oma

00 yrBep:xIeHMH AIMHUHUCTPATUBHOIO PerjiaMeHTa Npea0cTaBJIeHUs
MYHUIMIIAJIBHOU YCJIYIH «Y CTAHOBKA HH(POPMALIMOHHOM BbIBECKHU, COIJIACOBAHUE
AU3AMH - IPOEKTA pa3MeLleHUs BbIBECKH» HA TEPPUTOPUM MYHULHUIIAJIBHOIO
oOpa3zoBanus «OJbCKUI MYHUIMIIAJIBbHBIN OKPYTr Maraganckoii o01acTu»

B cootBerctBun ¢ ®enepanbubiM 3akoHOM oT 27.07.2010 Ne 210 — d3 «O6
OpraHu3allid NOPEAOCTABICHUS TOCYHAPCTBEHHBIX W MYHULHUNAIBHBIX  YCIyD»,
I'pamoctpontenbHbiM  KOJeKcoM Poccuiickonn  ®depepanuu, MNEPEYHEM MaCCOBBIX
COI[MAJIbHO 3HAYMMBIX TOCYJAApPCTBEHHBIX M MYHHUIMNAIbHBIX yCIYyr MaragaHCKou
o0JacTu, yTBEPKIEHHBIM MOocTaHoBlieHueM [IpaButenbcTBa Maraganckoit o01acTu OT
02.08.2021 Ne 594-nn «O MaccoBbIX COLUMAIBHO 3HAYMMBIX TOCYJAPCTBEHHBIX U
MYHUIUOAIBHBIX ycayrax Maraganckoid o0nactu», YCTaBOM MYHULMIAIBHOTO
oOpazoBanust «OJIbCKUI MYHULMIAIBHBIN OKpyr MaragaHcKoil 00J1acTH», MPUHSATHIM
pemiennem CoOpanus npeacraButeneil OnbCcKoro ropoAackoro okpyra ot 28.11.2022 Neo
139-PH, IlopsinkoM pa3pabOTKu W YTBEPXKACHHUA aJIMUHUCTPATHBHBIX PETIAMEHTOB
MPEAOCTABIECHUS MYHULUUNAIBHBIX ycayr OIbCKOr0 MYHHUIIMIAIBHOTO —OKpyra
Maraganckoil 00J1acTi, YTBEpPKACHHBIM MOCTaHOBIEHUEM AIMHHUCTpauuu ONbCKOTO
MyHULIMOAIBHOTO OKpyra Maraganckoit o6mactu ot 30.03.2023 Ne 244,
[ToctanoBnennem IlpaButensctBa Poccuiickoit deneparu ot 29.05.2023 Ne 857 «O6
YTBEPXKJICHUH TPEOOBAaHUN K apXUTEKTYPHO-TPATOCTPOUTEIHLHOMY OOJIMKY OOBEKTa
KaluTaJIbHOTO CTPOUTENBCTBA», AAMUHUCTpALKS OJNBCKOr0 MYHUIIMIAIBLHOTO OKpyra
Maramanckoit o6nactu
I[TOCTAHOBJIAET:

1. YTBepauTh AAMUHUCTPATUBHBIN PETJIAMEHT MPEIO0CTABICHUS MyHULIMTIATBHOMN
yCIyru «YCTaHOBKa HWH()POPMAIMOHHOW BBIBECKH, COTJIACOBAHUE U3ANMH-TPOEKTa
pa3MellleHUsT BBIBECKM» HAa TEPPUTOPUM MYHHULHUIAIBHOTO 00pa3oBaHus «ONbCKU
MYHUIUMNAABHBIA ~ OKpYr MaragaHckoil 00JacTu», COTJIACHO MNPWIOKEHUIO K
HACTOSIIEMY ITOCTAHOBJICHHUIO.

2. C MoMeHTa BCTYIUIGHHUS B CUJy HACTOSIIIETO TMOCTAHOBJIEHUS MPHU3HATH
yTPATUBIIUM CUJIy IOCTAaHOBJIEHHE AJIMUHHUCTPALMM MYHHUIIMIAILHOTO O0Opa30BaHUs



«Onbckuit  ropoackoit  okpyr» ot 03.10.20212 Ne 690 «OO6 yTBepKaeHUU
AJZIMUHUCTPAaTHBHOTO  pErJIaMEHTa  MPEAOCTABICHHUS  MYHHUIMIIATBHON  YCIyTH
«YcraHoBKa MH(GOPMALMOHHON BBIBECKH, COIVIACOBAHUE JU3AMH-TIPOEKTA pa3MELICHUS
BBIBECKI.

3. KoHTpOJb 32 MCMOTHEHHEM HACTOSINIEro MOCTAaHOBJICHUS BO3JIOXKHUTH Ha H.O
pYKOBOIUTENs  YTpaBlIEeHUS IO BOMpOcaM OOECTeYeHHs  KU3HEICSATEIbHOCTH
HaceJICHUsl - HadaJbHUKA OTIEeJa TOPOACKOro Xo3saicrBa AamMuHUCTpanuu OibCKOro
MYHHIIMIIATBHOTO OKpyra Maraganckoii obnactu C.B. OnuykoBa.

4. Hactosmee IlocTtaHoBieHue BCTymaeT B CHUIy cO JHS O(UIMAIBHOTO
onyOnuKoBaHUs (0OHAPOIOBAHUS).

Bpuo I'maBel OnbCcKOro MyHUIIMIIATBHOTO OKpyTa
Marazasckoii 001acTi N.A. Epucosa



[Ipunoxenue

YTBEPX/IEH
[TocTaHOBIEHHEM aIMUHHUCTPAITAN
ONbCKOTO MYHUITUTIATFHOTO OKPYyTa
Maraganckoi 001acTi

OT «__ » 2024 1. Ne

AIMUHHCTPATHBHBIN perjaaMeHT
NPEAOCTABJICHUS MYHULIMIIAIBHOM YCIAYIH «Y CTAHOBKA HH(POPMALIMOHHOM
BbIBECKH, COIVIACOBAHUE IN3aHH-NIPOCKTA pa3MelleH!sl BHIBECKH» HA TEPPUTOPUH
MYHHIHMIAJIBHOTO 00pa3oBanns «OQbCKUIl MyHMIMIIAJbHBIN OKPYr Maraganckou
ods1acTm»

. O01IMe moJ1oKeHus
1. Ilpeamer peryiupoBaHusi AAMUHUCTPATHBHOTO perjiaMeHTa

1.1. AZMHMHHUCTPATHUBHBIA pErIaMEHT MNPEJOCTABICHUS MYHULUIAIBHOW YCIyru
«YcraHoBka HMH(OPMAIMOHHOM BBIBECKH, COTJIACOBAHME JM3AWH-TIPOCKTA pa3MElIeHUs
BBIBECKW» Ha TEPPUTOPUUM MYHUIMINAIBHOIO 00pa3oBaHus «OJIbCKUNA MYHULMNAIbHBIN
okpyr Marananckoit o0nacTi» pa3paOOTaH B LIESAX MOBBIIICHUS KaueCTBa U JOCTYITHOCTH
IIPENOCTABICHNA  MYyHULMNAIBHOW  yCIYI'M, OIpeAeNnseT CTaHaapT, CpOKU U
MOCJIEA0BATEIBHOCTh JIEUCTBUN (aAMUHUCTPATUBHBIX MPOLEAYp) MNPU OCYIIECTBICHUU
IIOJIHOMOYMIM MO IMPEAOCTABICHUIO MYHULUNAIBHOW YyCIyrn B AJIMHHUCTPaLAA
MyHUIUMNATBHOTO oOpa3oBaHusd «OJbCKUM MYHMIMOAIBbHBIA OKpYr Maramganckoi
o0nacTn».

2. Kpyr 3asBurenei

2.1. 3agBuTenssMM Ha TOJYYEHHWE MYHHIMIIAJIBHOM  YCIYTHM  SABISIOTCS
WHJUBUTyaJIbHbIE TPEATNPUHUMATENN U IOPUANYECKHE KA (Janee — 3asiBUTENb).

2.2. Hutepecwl 3asgBUTENEHW, yKa3aHHBIX B IyHKTe 1.2 HacTosIIero
AJMUHUCTPATUBHOTO  perjaMeHTa, MOTYyT TMpEeACTaBlATh  Julla, oO0Jajarolue
COOTBETCTBYIOIIMMH IMOJTHOMOYHUSAMU (ajiee — NPEICTaBUTEND).

3. TpeOoBaHus K NOPAAKY HH(POPMUPOBAHUS O NIPEAOCTABJICHUHN
MYHUIIUNATbHOM YCJYTH

3.1. UudopmupoBaHue o0 MOPSAAKE NPEIOCTABICHUS MYHHUIMNAIBHOW YCIyTd
OCYUIECTBIISIETCA:



1) HemocpeACTBEHHO TMpU JUYHOM TMpHUEME 3asBUTENS B AJIMUHUCTpaIUU
MYHHUIIMNAIBHOTO 00pa3oBaHusi «ONbCKUA MYHUUMNAIBHBIA OKpyr Maraganckon
obmactu») (manee - YIOJIHOMOYCHHBIM OpraH) WJIM MHOTO(DYHKIIMOHAIBHOM IICHTPE
NPEIOCTaBICHUS  TOCYJApCTBEHHBIX U MYHUIMNAIBHBIX  YCAyr  (nmamee  —
MHOT'O(YHKIIHOHAIBHBIN IICHTD);

2) o TesnedoHy YTOJIHOMOUYEHHOM OpraHe WM MHOTO(YHKIIMOHAIBHOM I[EHTPE;

3) NUCHhMEHHO, B TOM YHCJE MOCPEACTBOM 3JEKTPOHHOW MOYTHI, (HaKCHMHUIBHOM
CBSA3HU;

4) mocpeACTBOM pa3MeIICHUs B OTKPBITON U JOCTYITHOM Gopme nHpopmammu:

B (emepasbHONW TOCYAapCTBEHHOW WH(MOpPMAIMOHHOW cucTeMe «EmuHBIN mopTant
rOCy/IapCTBEHHBIX W MYHHIHMNANbHBIX yciuyr (pynkumii)» (https://www.gosuslugi.ru/)
(manee — EINT'Y);

Ha oduIHaIbHOM caiiTe YmonHomoueHHoro oprana https://ola.49gov.ru/;

5) mnocpencTtBoM pasMelieHus HH(popManMM Ha HMHQOPMAIMOHHBIX CTEHIAX
YOJTHOMOYEHHOT'O OpraHa Wi MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA.

3.2. UudopmupoBaHHe OCYLIECTBISIETCA IO BOIIPOCaM, KaCaIOLIUMCS:

CHI0c000B NOJIa4M 3asIBJICHUS O MPEAOCTABICHUA MyHULIUIIAJIbHON yCIyTH;

anpecoB  YIOJIHOMOYEHHOTO oOpraHa M MHOTO(QYHKIMOHAJIBHBIX IIEHTPOB,
oOpallileHue B KOTOpble HEOOXOAMMO AJIsl IPEIOCTABICHUS MyHULIUIIATbHON YCIYTH;

CIpaBoYHON HHGpOpMAIMKM O padoTe YMOIHOMOYEHHOTO OpraHa (CTPYKTYpPHBIX
nojpaszaeaeHuid Y MOoJTHOMOYEHHOTO OpraHa);

JIOKYMEHTOB, HEOOXOUMBIX JUIsl IPEJOCTABICHUS MyHULIMIATBHOW YCIIYTH U YCIYT,
KOTOpbIE  SIBJISIFOTCA ~ HEOOXOIMMBIMHM M 00sI3aTENbHBIMH  JUISI  MIPEIOCTaBICHUS
MYHULIMAIBHOUN YCITYTH;

NOpsJIKa U CPOKOB MPEIOCTABIECHUS MyHUIIUTIATbHOU YCITYTH;

NOpsIKa MOJIyYEHUsI CBEIEHUI O X0/Ie PACCMOTPEHUS 3asIBJICHUS O MPEJOCTAaBICHUU
MYHHIIMIIAJIBHON YCIIYTH U O pe3yJbTaTaxX Mpel0CTaBICHUS MyHULIUIIAIbHON YCIYTH;

[0 BOIPOCAaM NPEJOCTABIEHUS YCIYr, KOTOpPbHIE SBISIOTCS HEOOXOAMMBIMU U
00s13aTeIbHBIMU IS ITPEIOCTABJICHNS MyHULIUIIAJIbHON YCITyTH;

nopsiaka gocyaeoHoro (BHecyneOHOTro) oOKalloBaHHS JNEUCTBUM (Oe31eHCTBUS)
JOJDKHOCTHBIX — JIMI, M TNPUHMMAEMbIX MMM pPEIIEHUH TMpH  MPEeJOCTaBICHUU
MYHHULIUITAIBHON YCIYTH.

[Tonyyenue nHpopMaLMK MO BOIPOCAM MPEJOCTABICHHUS MyHULIMIAIBHON YCIYTH U
YCIIYT, KOTOpBIE SBISIIOTCS HEOOXOJUMBIMU U O0s3aTENbHBIMU MJIsi MPEJOCTABICHHUS
MYHUIIUTIATBHOM YCIIYTH OCYIIECTBIISIETCS] OECIIaTHO.

3.3. Ilpu ycTtHOM OOpaiieHuu 3asaBUTelis (JJUYHO WM MO TenedoHy) JOJKHOCTHOE
JUIO0  YTNOJHOMOYEHHOTO oOpraHa, paOOTHUK MHOTO(YHKIIMOHAJIBHOTO  LEHTpAa,
OCYUIECTBJISIONUNA KOHCYJIBTUPOBAHUE, NMOJAPOOHO M B BEXKIMBOM (KOpPpeKTHOW) (opme
uH(DOpMUpPyeT 0OPATUBIINXCS IO UHTEPECYIOIINM BOTIPOCAM.

OtBer Ha TenedOHHBIH 3BOHOK JOJDKEH HAauyuMHATBCS C HMHPOpMauu o
HAaUMEHOBAHUU OpraHa, B KOTOPBIM MO3BOHWJ 3asBUTENb, (aMUIMHM, UMEHH, OTYECTBA
(mocnenHee — MpU HAJIMYMK) W JIOJDKHOCTU CIIELMAJIKNCTA, MPUHSABIIETO TeJIeOHHBIH
3BOHOK.

Ecny OMKHOCTHOE JIMIO YIIOJHOMOYEHHOIO OpPraHa HE MOXKET CaMOCTOSATEIBHO
7aTh OTBET, Tee(DOHHBIN 3BOHOK JIOJDKEH OBITH IEepeaapecoBaH (IMEpEeBENICH) Ha JAPyroe
JOJKHOCTHOE JIMIIO0 WJIM e OOpaTUBILIEMYCS JIUILY JOJIKEH ObITh COOOIIEH Tene(OHHBIN
HOMeEp, M0 KOTOPOMY MO>KHO OYyJIET MOJIYyYUTh HEOOXOJUMYIO0 HHPOPMALIUIO.



Ecnu nmoarotoBka oTBeTa TpeOyeT MPOAOIKUTENBHOIO BPEMEHM, OH Ipeiaraet
3asBUTEIIO OJIMH U3 CIAEAYIOUIMX BAPUAHTOB JaJbHEUIINX JECHCTBUM:

U3JI0KUTH O0OpallleHne B MUCbMEHHOU Qopme;

Ha3HAYUTh APYro€ BpeMs Il KOHCYJIbTalH.

JIOJIDKHOCTHOE  JTMIO  YIIOJTHOMOYEHHOIO OpraHa HE€ BIPAaBE OCYIIECTBIISITh
UH(QOPMHUPOBAHME, BBIXOJAIIEE 3a paMKH CTaHJAPTHBIX TMPOLEAyp U YCIOBUHU
MPEIOCTABJICHNUS] MYHUIHUNAIBHOW YCIYTH, W BIMSAIONIECE NPSMO WM KOCBEHHO Ha
MIPUHUMAEMOE PEUICHHUE.

[TpomomKUTeTbHOCT, HHPOPMHUPOBAHUS IO TeePOHY HE MOJDKHA MpeBbImaTh 10
MHUHYT.

NudopmupoBaHme OCyIIECTBISIETCS B COOTBETCTBHUH C TpaduKOM MpreMa TpaxaaH.

3.4. Ilo nucbMEHHOMY OOpAIIEHUIO TOKHOCTHOE JIMIO Y TOJITHOMOYEHHOT'O OpraHa,
OTBETCTBEHHBIN 3a MPEAOCTaBIICHUE MYHULIUIAIBLHON yCIyTH, MOAPOOHO B MUCHMEHHOM
dbopMe paszbACHSET TpakKIaHWHY CBEJCHHS IO BOMPOCaM, YKa3aHHBIM B IyHKTe 3.2.
HACTOAIIETO  AJMUHHCTPATUBHOIO  pEerjlaMEHTa B  TOpPSJKE,  YCTAHOBJIECHHOM
O®enepanbHbiM 3aKOHOM OT 2 Mag 2006 r. Ne 59-03 «O mnopsiake paccMOTpEHUs
oOpamenuii rpaxxnan Poccuiickoit ®denepanun» (nanee — dDenepanbhbiii 3akoH Ne 59-
@3).

3.5. Ha EIII'Y pa3Memarorcsi CBeACHUA, MpeaycMoTpeHHble IlonmokeHuem o
(dbenepanbHOl TOCyHapcTBeHHOUW HHPopMarmoHHoW cucteme «DenepanbHblii peecTp
rOCYJJapCTBEHHBIX WM  MYHULUMOQIbHBIX  yciayr  (GyHKOUN)»,  yTBEPKIECHHBIM
nocta”HoBieHueM lIpaButensctBa Poccuiickoit @enepanuun ot 24 okts0psa 2011 roma Ne
861.

Hoctyn k uHpOpManuu O CpoKax U TOPSAKE MPEAOCTaBICHUS MYHUIIMTATbLHON
YCIYTU OCYHIECTBIISACTCS O€3 BBIMOJHEHUS 3asiBUTENIEM KaKUX-TUOO TpeOOBaHUM, B TOM
yucie 0e3 WCMOJb30BaHUs MPOrPAMMHOTO OOECleyYeHusi, yCTaHOBKAa KOTOPOro Ha
TEXHUYECKHE CpEJCTBA 3asBUTENST TpeOyeT 3aKIIOYeHHUs JIMIEH3UOHHOTO WM HWHOTO
COTJIAIICHHs C MPaBOOOJIaaTeIeM MPOrPaMMHOIO OOECIICUECHHMsI, MPETyCMaTPUBAIOIIETO
B3WMAaHHUE IUIAThl, PETUCTPALMIO WJIM aBTOPU3ALMIO 3asIBUTENS WJIM IPEIOCTABICHUE UM
IIEPCOHAJIBHBIX JAHHBIX.

3.6. Ha odunuansHoM caiiTe YNOJTHOMOYEHHOTO OpraHa, Ha CTEHJAaX B MeCTax
MPEIOCTABIICHUSI MYHUIIMITAIIBHON YCIIYTH U YCIIYT, KOTOPbIE SBIISIFOTCS HEOOXOIUMBIMU U
00s13aTeIbHBIMU TSt MPEIOCTABICHUS MYHHUIUTTATBHOMN YCIYTH, u B
MHOTO(YHKIITMOHAILHOM IIEHTPE pa3MeIlaeTcs CleAyoIlas cripaBoyHas UHGOpMaIus:

O MeCTe€ HaxoXJeHHs U Tpaduke pabOThl YMOJHOMOYEHHOTO OpraHa M UX
CTPYKTYPHBIX MOAPA3JCICHUN, OTBETCTBEHHBIX 3a MPEAOCTABJICHUE MYHHUIIUMIAIBHOMN
YCIIYTH, a TaK)K€ MHOTO(DYHKIIMOHAJIbHBIX [IEHTPOB,;

CIpaBOYHBIC TeNe(OHBI CTPYKTYPHBIX ToApa3AeieHui YOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 33 MPEAOCTABICHUE MYHULHUNAIBHOW YCIyT'H, B TOM YHUCJIE HOMED
tenedoHa-aBTonHpOpMaTopa (MpU HATHYINN );

anapec OoQUIMATBLHOTO CcaiiTa, a TakXKe OJJICKTPOHHOW TOouThl U (WiH) (HOpMBI
oOpaTHOM CBsi3U YTIOJTHOMOYEHHOTO OpraHa B cetu «IHTepHEeT».

3.7. B 3ayax oxujaHus YTOJIHOMOYEHHOrO OpraHa pa3MelaloTcsi HOPMATHUBHBIC
[IPABOBBIE AKTHI, PETYJUPYIOLIAE MOPSAOK NPEAOCTABICHUS MYHULMINAJIBHOW YCIYTH, B
TOM 4HCJIe AJMHUHHUCTPATUBHBIA pETJaMEHT, KOTOpPhIE IO TPEOOBAHHUIO 3asSBUTENS
IPEAOCTABISAIOTCS EMY U1 O3HAKOMJICHHS.



3.8. Pa3zmemienune wuHpopmManuy O NOPSAKE MPEIOCTABICHUS MYHHUIMIIAIbHOU
yCcIyru Ha MH(GOPMALMOHHBIX CTEHJAaX B MOMEUIEHMH MHOTO(YHKIMOHAJIBHOIO LIEHTpa
OCYILECTBIISIETCSI B COOTBETCTBUM C  COTJIAIIEHUEM,  3aKIIOYEHHBIM  MEXIY
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM U YTIOJIHOMOUYEHHBIM OPTaHOM C Y4E€TOM TpeOOBAHUM K
MH(POPMUPOBAHNIO, YCTAHOBJIEHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

3.9. Hudopmamus o Xoae pacCMOTpPEHMsI 3asBICHUS O MPEJOCTABICHUU
MYHULMIAIBHOM YCIYTM M O pe3yibTaTax MNPEAOCTaBICHUS MYHULHUINAIBHOW YCIIyTH
MOJKET OBITh MOJIy4eHA 3asiBUTENIEM (€ro MpeacTaBuTeseM) B tuyHoM kabunere Ha EINTY,
a TaKK€ B COOTBETCTBYIOIIEM CTPYKTYPHOM IOAPA3JEICHUN Y IIOJIHOMOYEHHOIO OpraHa
pu 0OpaIIeHUH 3asIBUTENS JIMYHO, IO TEIEPOHY MOCPEICTBOM JICKTPOHHOM MOYTHI.

II. Ctanaapr npeaocTaBjieHUuss MYHUIIUTIAJIBHOM YCJIYTH
4. HaumeHOBaHMEe MYHUIMIIAJIbHOH YCJIYyTH

4.1. MynununanbHas — yciayra «YcTaHOBKa  HMH(OPMAIIMOHHOW  BBIBECKH,
COTJIACOBAHMUE IM3AWH-TIPOEKTa Pa3MEUICHUs BBIBECKM» HA TEPPUTOPUHA MYHULIMIATBHOTO
oOpazoBanus «OJbCKUIM MyHUIIMIIATBHBIN OKpyT Maraganckoi o0JacTu.

S. HaumeHOBaHue OpraHa rocyapcTBeHHOM BJIACTH, OPraHA MECTHOIO
camMoynpaBJ/ieHUsl (OPraHu3anMu), NPeJI0CTABIAINIEr0 MyHUIHMIAIBHYI0 YCIYTy

5.1. MyHumunanpHass yciayra MpeIOoCTaBIsA€TCS YIOJIHOMOYEHHBIM OpPTraHOM —
OTZIEJIOM APXUTEKTYpbl U TPaJOCTPOUTENHLCTBA YTPABIEHHUS MO BOMpOcaM OOecreyeHus
KUBHENIEATEIbHOCT  HaceleHus AJIMUHUCTPALMM MYHUUUIAIBHOTO 00pa3oBaHUs
«OnbcKkuit MyHUITUTIATBHBIA OKPYT Maraianckoit o0mactim.

5.2. B nmOpenocraBieHMM MYHHUIMNAIBLHOM YCIyTH MPUHUMAIOT  y4dacTUe
YrnonHoMO4YeHHbIE ~ OpraHbl  (MHOTO(QYHKIIMOHAJIBbHBIC  IIEHTPHl NpU  HAIWYUHU
COOTBETCTBYIOILIETO COTJIAILIEHUS! O B3aUMOJICHCTBUM).

IIpy 1npenocTaBlieHMM MYHULMNAIBHOW YCIYITM  YTIOJIHOMOYEHHBIM  OpraH
B3aNMOJECHUCTBYET C:

- Ynpasnenuem deaepanbHoil HAIOroBou ciryx0s1 Poccuu;

- Ynpasnenuem denepanbHoi ¢yK0bl rOCYJapCTBEHHON pEerucTpaium, Kagactpa u
Kaprorpaduu.

5.3. Ilpu nmpenocTaBieHMM MYHULHUNAIBHOW YCIYTHM YIIOJTHOMOYEHHOMY OpraHy
3ampeniaeTcss TpeboBaTh OT 3asABUTENSI OCYIICCTBICHUSI JEUCTBUM, B TOM YHCIIE
COrJIacoBaHUM, HEOOXOIUMBIX IJIsi MOJYYEHUS MYHULUIAIBHOW YCIYTM W CBSI3aHHBIX C
oOpalieHeM B HHBIE TOCYJAapCTBEHHBbIE OpraHbl W OpraHU3alud, 3a HCKIIOYECHUEM
MOJIYYCHUS YCIIYT, BKIIOYEHHBIX B TIEPEUEHb YCIIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU U
00s13aTEIHHBIMHU JIJIS1 PEIOCTABICHUS MYHUIIUTIAIIBHON YCITYTH.

6. Onucanue pe3ybTaTa NPeAOCTABJICHUSI MyYHHIIMIIAJIBHON YCJIYIH

6.1. Pe3ynbraTtoM npeaocTaBiieHAss MyHULUIIAIBHON YCIYTH SIBIISETCS:

- YBEIOMJICHHE O COIJIACOBAaHMH YCTAaHOBKH WH(GOPMAIMOHHON BBIBECKH,
JTU3aUHIIPOEKTA PA3MELIEHUS BBIBECKH;

- OTKAa3 B IIPEIOCTABICHUU YCIYTH.



7. Cpox npeaocTaBJjieHUsi MyHHMIMIIAJILHOMN YCJIYI'H, B TOM YHCJIEe C Y4eTOM
He00X0AMMOCTH 00pallleHNsl B OPraHU3alMHU, YYACTBYIOIIHE B IPeA0CTABICHUH
MYHUIIUNAJIbHOM YCJIYTH, CPOK MPHOCTAHOBJICHNS NMPEI0CTABIEHUS MYHUIUIIAJIbHON
YCJIYTH, CPOK BbIIa4U (HANPABJIEHNS) TOKYMEHTOB, SIBJISIOIIUXCS Pe3yabTaTOM
NpeaoCcTABIEHU MYHUIMIIAJIBHON yCIyTru

7.1. YnonHoMoueHHBI oprad B TedyeHue 10 paboumx OHEH cO HSA perucrpauuu
3asBJICHUS U JOKYMEHTOB, HEOOXOAMUMBIX JIJISl TPEIOCTABIICHUSI MyHHUIIUITAILHOM YCIyTH B
VYIIOJTHOMOYEHHOM OpraHe, HAlpaBiseT 3asBUTEII0 CIIOCOOOM YKa3aHHOM B 3asBJICHHU
OJIMH U3 PE3YJIbTATOB, YKA3aHHBIX B IIYHKTE 2.5 AIMUHUCTPATUBHOIO PEIJIAMEHTA.

8. HopmaTuBHbIe NPaBOBbIE AKTHI, PeryJIUPYIOIINe Npe10cTaBIeHHE
MYHUIIUNAJIbHOM YCJYTH

8.1. IlepeueHb HOPMATUBHBIX IMPABOBBIX AKTOB, PETYJIUPYIOLIUX IPEIOCTABICHUE
MYHUIIUTIATIBHOM yCIIYTH pa3MeIleHbl Ha OPUIIMAIbHOM caiTe YTOJTHOMOYEHHOTO OpraHa
B (eaepanbHONl TocyaapcTBeHHOW HHGOpMAIMOHHON cucteMe «®DeaepalbHbIl peecTp
rocyJapCTBEHHBIX M MYHUIIMIAIBbHBIX yCIyT (pyHkiuii)» u Ha EINT'Y .

9. UcuepnbiBaOIIMii NepedeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBHU C
HOPMATHBHBIMHU MPABOBLIMHU AKTAMU /ISl NPEIOCTABJIEHUS MYHUIIMTIAJIbHOM YCIYyTH
U YCJIYT, KOTOPbIE SIBJISIIOTCS HEOOXO0AMMBIMY U 00513aTeJIbHBIMH JIJISI
NpeIoCcTABJEHUS] MYHUIMNAJIbHOU YCJIYTH, OJIeKAMUX NMPeACTABIEHUI0
3asiBUTEJIEM, CIIOCOOBI UX MOJyUYeHUS 3asiBUTEJIEM, B TOM YHUCJI€e B DJIEKTPOHHOM
dopme, mMOpsiIOK UX MPeACTABIEHUS

9.1. lns nosiy4eHuss MyHULIMNAIbHOM YCITYTH 3aABUTENb MIPEACTABIISECT:

1) mpaBoycTaHaBIMBAIOIIMA JOKYMEHT Ha OOBEKT, B KOTOPOM pa3MeUIaeTcs
3asiBUTENH (B CiIydae, €ClM HeOOXOJMMBbIE JOKYMEHTHI M CBEIICHUS O TMpaBax Ha OOBEKT
orcytctByioT B EI'PH);

2) corimacue COOCTBEHHMKa (3aKOHHOTO  BJIaJIeNbIla) Ha  pa3MEIICHHE
MH()OPMAIIMOHHOW BBIBECKM (B CiIy4yae, €ClIu JUJIl YCTAaHOBKHM BBIBECKM HCHOJb3YyETCS
MMYIIECTBO UHBIX JIUIT);

3) nIu3alH-TIPOEKT.

[Ipn wHampaBnenuu 3asBiaeHusi nocpeactBoMm EIIY ¢dopmupoBanue 3asBieHUs
OCYUIIECTBJISIETCS TOCPEACTBOM 3allONIHEHHUs] WHTepakTuBHOM (opmbl Ha EII'Y 06e3
HEOOXOIMMOCTH JIOTIOJTHUTEILHOM TT0/1auu 3asBJICHUS B KaKOW-TM00 MHOM dopme.

B 3asBrneHuu Takke yKa3bIBae€TCAd OJUH W3 CJIEAYIOUIMX CHOCOOOB HANpaBiICHUS
pe3yJbTara npe10CTaBICHUS MyHULIMNATbHON YCITYyTH:

B (hopMe PIIEKTPOHHOTO JTOKYMEHTa B Tu4HOM kabunete Ha EINT'Y;

Ha OyMaXHOM HOCHTEJE€ B BHJE pAacleyaTaHHOTO OHK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTa B YTIOJTHOMOYEHHOM OpraHe, MHOrO()yHKIIMOHAIbHOM LIEHTpE.

9.1.1. JIoKyMeHT, YIOCTOBEPSIOIINI JIMYHOCTh 3aABUTENS, TPEACTABUTEIIS.

B cnydae nanpasnenus 3assieHus nocpenctsoM EINIY ceenenust n3 nokymenra,
yIOCTOBEPSIOIETO  JUYHOCTh  3asBUTENS, MPEACTABUTENS, TMPOBEPSAIOTCS  MpHU



NOJATBEPKACHUM YUeTHOM 3anucu B EnuHol cucteme uaeHTUGUKALMKU U ayTeHTU(DUKAIUU
(manee — ECUA).

B ciywae ecnu 3asBlieHHE TOJAETCS  MPEACTABUTENEM, JIOMOJHUTEIBHO
NPEIOCTaBISAETCA  JIOKYMEHT,  MOATBEPXKIAIOMIMA  TIOJHOMOYUS  NPEJICTaBUTENs
JEHCTBOBATh OT UMEHH 3asBUTEIIS.

B ciywyae ecnum JIOKyMEHT, MOATBEPKIAIOIIMNA TOJHOMOYMS 3asBUTENS BbIIAH
IOpUIUYCCKAM JIMIIOM — JIOJDKEH OBITh TOJAMHUCAH YCWJICHHOW KBaM(DUKAITMOHHOM
AIEKTPOHHOMN MOAMUCKHIO YIIOJTHOMOYEHHOTO JIUIA, BBIAABIIETO TOKYMEHT.

B cnydae ecnd AOKYMEHT, MOJITBEPKIAIOIIMN MOJHOMOYMS 3asBUTENS BbIAaH
WHJIUBUAYAJIbHBIM  MPEANPUHUMATEIEM — JOJDKEH OBbITh TMOJNHCAH  YCHUJICHHOU
KBATH(UKAIMOHHOM 3JIEKTPOHHOM MOAMUCHI0 HHAWBUAYATHHOTO MPETPUHIMATEISL.

B cnydae ecnd AOKYMEHT, MOJITBEPKIAIONIMN MOJTHOMOYMS 3asBUTENS BbIAaH
HOTApUYCOM — JIOJDKEH OBITh MOANKMCAH YCWJICHHOW KBAIU(PUKAIMOHHON SJIEKTPOHHOU
MOANUCHI0 HOTapuyca, B HHBIX CIy4asXx — TMOJNUCAHHBIA TMPOCTONM 3JIEKTPOHHOU
MOAIUCHIO.

9.1.2. 3asBneHuss W npuiaraeMbie JTOKYMEHTHI, yKa3aHHbIe B MyHKTax 9-.9.1
AJMUHHCTPATUBHOTO PErilaMeHTa HalpaBJISIOTCS (IIOAAI0TCs) B Y IOJIHOMOYEHHBIN OpraH
B JJICKTPOHHOU (hopMe myTeM 3amojHeHus (opMbl 3ampoca depe3 JUYHbI KaOMHET Ha
EITY.

10. UcuepnbiBarommii nepevyeHb J0KYMEHTOB, HEOOXO0AUMbIX B COOTBETCTBHH C
HOPMATHBHBIMHY NPABOBBIMH AKTAMH VISl IPEIOCTABJICHUS MYHHIIUNIAIbHOMI
YCJIYTd, KOTOPbIe HAXOAATCH B PACHOPAKEHHUHU IOCY1apPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'0 CAMOYINPABJICHUS U MHBIX OPraHOB, YYACTBYIOIIUX B MPEA0CTABJICHUH
rocy1apCTBEHHbIX WM MYHUIIUNAIbHBIX YCJIYT

10.1. Tlpu mpenocTaBieHUH MYHMIIMIAIBHOW YCIYTH 3ampeiaeTcs TpedoBaTh OT
3asIBUTEJIS:

10.1.1. TlpencraBneHus JOKYMEHTOB U HWH(MOpPMAIMU WIA OCYIIECTBICHUS
NEUCTBUN, IPEACTABICHUE WA OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMU TPABOBBIMU aKTaMH, PETYJIUPYIOIIMMH OTHOLIEHHS, BO3HUKAIOIINE B
CBSI3U C NMPEJOCTABICHUEM MYHUIIUIIAIBHOW YCIYTH.

10.1.2. IlpencraBieHus JOKYMEHTOB M MH(QOpPMALMU, KOTOPHIE B COOTBETCTBHUM C
HOPMaTHUBHBIMH NMPaBOBBIMU akTamu Poccuiickoit depeparuun u MaragaHckoi o06JacTH,
MYHUIUNAIBHBIMU TMPABOBbIMU akTaMu OJbCKOrO TOPOJCKOTO OKpyra HaxonsTcs B
pPacnopsKEHUH OPraHoOB, MPEIOCTABISIONIMX MYHUIIUMIIAIBHYIO YCIYTY, TOCY1apCTBEHHbIX
OpraHoB, ~OpraHoB MECTHOTO  CaMOYIpaBlieHUss W  (WJdu)  MOABEIOMCTBEHHBIX
roCcyJapCTBEHHbIM OpraHaM M OpraHaM MECTHOTO CaMOYIPABJICHHS OpraHu3alluii,
Y4acCTBYIOIIMX B MIPEAOCTABICHUHA MYHHUIIUINIATIBHBIX YCIIYT, 32 UCKIIOUYEHHEM JOKYMEHTOB,
yKa3aHHBIX B yactu 6 ctaten 7 @enepanbHoro 3akoHa ot 27 urosst 2010 roma Ne 210-D3
«O0 opraHu3anyy MPeAOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIIMITAJIBHBIX YCIyT» (manee
— denepanbHbliii 3akoH Ne 210-D3).

10.1.3. TlpencraBrieHuss TOKyYMEHTOB H HWH(POpMAIUHA, OTCYTCTBHUE U (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh MpPHU IMEPBOHAYAIBHOM OTKa3e B IpPHUEME
JIOKyMEHTOB, HEOOXOAMMBIX [JIi TPEIOCTABICHUS MYHUIIMITAJIGHONW YCIyrd, 00 B
IPEAOCTABIEHUN MYHULIMIIATBHON YCIYTH, 32 UCKIIIOUYEHUEM CIIEIYIOIINX CITy4aeB:



U3MEHEHUE TpeOOBaHWM  HOPMATHBHBIX  IMPABOBBIX  aKTOB,  KacCaroIUXCS
[IPEIOCTABICHUS MYHULUIIAJIIBHOM YCIIYT'H, IIOCJIE€ MEPBOHAYAIBHOW IOy 3asBJICHUS O
IPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYTH;

HaJMyue OmMOOK B 3asBJICHUM O MNPEAOCTAaBICHUM MYHMIMIIAJIBHOW YCIyTd U
JNOKYMEHTaX, IIOAAHHBIX 3asBUTEIEM IIOCJIE IIEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJUMBIX JUIsl NPEJOCTaBICHUS MYHULMNAIbHOM yCIyru, aud0 B
MPEAOCTABIEHU MYHHIMIAIBHONW YCIYTM UM HE BKIIIOUEHHBIX B IPEACTABICHHBIA paHee
KOMILJIEKT TOKYMEHTOB;

UCTEYEHUE CpOKa JACHCTBUS JTOKYMEHTOB WM H3MEHEHUWE HH(OpManuu Iocie
MEPBOHAYAJIBHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOJMMBIX IJIi IPEIOCTaBICHUS
MYHHIIMIIAIBHON YCIyTH, MO0 B MPEIOCTABICHUN MYHUIIUTIAJILHON yCIYTH;

BBISIBJICHHE JOKYMEHTAIbHO MOJATBEPKIECHHOrO (hakTa (IPHU3HAKOB) OIMIMOOYHOTO
WINA TIPOTUBOIPABHOrO AEHCTBUS (0€30eMCTBYSI) AOHKHOCTHOIO JIMLA YTIOJTHOMOUYEHHOTO
OpraHa, ciyxaiero, paOOTHHMKa MHOTO(QYHKIIMOHAJIBHOIO LEHTpa, pabOTHHKA
Oopra”u3aluu, npeaycMoTpeHHon vyactbio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-
@3, mnpu mepBOHAYAIBHOM OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABJICHUSI MYHULMIAIBHONW YCIYrd, JUOO B NPEJOCTABICHUM MYHUIMNAIBHOM
YCIyTH, O 4€M B INHCbMEHHOM BHJE 3a IOANHUCHI0 PYKOBOIAUTENS YIIOJHOMOYEHHOIO
OpraHa, pyKoOBOJUTENsI MHOTO()YHKIMOHAJIBHOTO LEHTpPa MPU NEPBOHAYAIBHOM OTKa3e B
pueMe TOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABICHN MYHUIIMIAIBHON YCIYTH, TU00
PYKOBOIUWTENS OpraHU3alrH, NPEAYCMOTpeHHOW 4acThio 1.1 cratem 16 denepanpHOro
3akoHa Ne 210-D3, yBemomisieTrcs 3asiBUTENb, a TAKXKE NPUHOCITCA W3BHHEHHS 32
JOCTABJICHHbIE HEY100CTBA.

11. UcyepnbiBalOMid NepedyeHb OCHOBAHUH VISl 0TKA3a B IIpUeMe
JOKYMEHTOB, HE00XO0AMMBIX /ISl PEI0CTABJICHU MYHMIMIIAJIBHON yCIyru

11.1. OcHoBaHusMH [JisI OTKa3a B IIPUEME K PACCMOTPEHHUIO JIOKYMEHTOB,
HEOOXOAMMBIX JJIs MPEAOCTABICHNUS MYHUIIUTIATLHON YCIYTH, SIBISIOTCS:

a) yBEIOMJICHHE TOJAaHO B OpraH MYHHUIIMIIAJIBHOW BIACTH, OPraH MECTHOTO
CaMOyIpaBJIEHUS WK OPTraHU3alHI0, B TOJTHOMOYHS KOTOPBIX HE BXOJUT MPEIOCTABICHHE
YCIYTH;

0) HemoJIHOE 3amloJIHeHWE Toyie B (GopMe yBEIOMJICHHUS, B TOM YHCIE B
MHTepakTUBHOU (hopme yBenomieHus Ha EIITY;

B) TMpPEJCTABJICHUE HEMOJHOTO KOMIUICKTAa JIOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEA0CTABIICHUS YCIIYTH;

I') IpeACTaBICHHbIC JOKYMEHThI YTPATUIIM CHUITYy HA MOMEHT OOpallleHUs 3a YCIyrou;

1) TIpeICTaBJICHHBIE 3asIBUTENIEM JOKYMEHTBI COACPKAT MOJYUCTKU U UCTIPABICHUS
TEKCTA, HE 3aBEPECHHBIE B MOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATENLCTBOM Poccuiickon
denepanuu;

€) JOKYMEHTBI COJIepKaT MOBPEKICHUSI, HATMYUE KOTOPHIX HE MO3BOJISET B OJTHOM
o0beMe HCIOIb30BaTh MHGOPMAIMIO W CBEICHUS, COJEp)KaIIMecs B JOKYMEHTaX st
MPEOCTABICHUS YCIYTH;

) JOKYMEHTBI, HEOOXOJWMBIE Il TPEJOCTABJICHHS YCIYTH, TOJAaHBI B
AIIEKTPOHHOM (hopMe C HAPYIICHUEM YCTAaHOBIIEHHBIX TPEOOBAHMUIA;



3) BBISIBJIEHO HECOOJII0JIEHUE YCTAaHOBIIEHHBIX cTaThed 11 denepanbHOro 3aKoHa OT
6 anpens 2011 1. No 63-®3 «OO6 »>IeKTPOHHOM TMOINUCH» YCJIOBUH TPU3HAHUS
NEeWCTBUTEILHOCTH YCUJICHHON KBATM(UIIMPOBAHHOM 3JIEKTPOHHOMU IMOJIITHCH.

12. UcyepnbiBalomui nepevyeHb OCHOBAHUM ISl IPUOCTAHOBJICHUS WIH
0TKa3a B MPeI0CTABJICHUN MYHUIUIIAJIbHON YCIYyIH

12.1. OcHoBaHui 11 MPUOCTAHOBIICHUS IPEIOCTABICHUS MYHUIIMNAIBHONW YCIyTH
3aKkOHOIATeENbCTBOM Poccuiickon denepanuy He MPeayCMOTPEHO.

12.2. OcHoBaHus AJis OTKa3a B MPEIOCTABICHUN MyHULIMTIAIBHON YCITyTH:

a) JOKYMEHTbl (CBEIEHHMsI), MPEICTABICHHBIE 3asBUTEIEM, IPOTUBOpEYAT
JOKyYMEHTaM  (CBEJICHUSIM),  MOJIYyYEHHbBIM B  paMKax  MEXBEJOMCTBEHHOTO
B3aUMO/JICHCTBUS;

0) oTrcyTcTBHE corjlacusi COOCTBEHHHMKA (3aKOHHOTO BIAJINiblia) Ha pa3MEIICHHE
MH()OPMAITMOHHOM BBIBECKU;

B) OTCYTCTBHE Y 3aBUTEIS IIPaB HA TOBAPHBIN 3HAK, YKa3aHHBIA B JU3AUH-TIPOCKTE
pa3MenIeHUs BbIBECKH;

I') HECOOTBETCTBHE IMPEACTABICHHOIO 3asBUTEIEM JTU3AMH-MPOEKTAa pa3MEIICHUS
BBIBECKH TPEOOBAHUSM IMPABUIT pa3MEIICHUS U COJIEP KaHMsI HH(POPMAIIMOHHBIX BHIBECOK.

13. Ilepeyensb yciayr, KOTOpbIe SIBJIAIOTCS HEOOXOAMMBIMU U 00513aTeIbHBIMH
JJISl PEAOCTABJICHUS MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJe CBeJIeHUS 0 JOKYMEHTe
(1oxkyMeHTaXx), BbIAaBaeMOM (BbIIaBAeMbIX) OPraHU3aNMAMHM, Y4aCTBYIOIIMMHU B
NpeaoCcTaBJIeHU MYHUIIUNIAJIbHOU YCJIYTH

13.1.  VYcnyrm, HeoOXxoaumble H  00s3aTeNbHBIC  JJIA  IPEAOCTABICHUS
MYHULIMIATBHON YCITYTH, OTCYTCTBYIOT.

14. Ilopsaok, pa3mep U OCHOBAHUS B3MMAaHUA FOCYIAPCTBEHHOM MOMIJIMHbI
WM UHOH OILIATHI, B3MMAaeMOM 32 NPeA0CTABJIeHHEe MYHUIUIIAJIbHON YCJIYT U

14.1. [IpegocraBiieHre MyHUITUTIATLHON YCIYTH OCYIIECTBIISIETCS OECIUIATHO.

15. Ilopsiiok, pa3Mep ¥ OCHOBAHMS B3MMAHUS IJIATHI 32 NMPEA0CTABJICHHE
YCJIYT, KOTOPbIE IBJSAIOTCH HE00X0AUMBIMHU M 00513aTeJIbHBIMHU VISl IPEI0CTABJICHUSA
MYHHMIIUNAJIbHOMN YCJIYTd, BKJIKYAst HHPOPMALUIO 0 METOMKE pacyeTa pa3mepa
TaKOM IJIAThI

15.1. VYcmyru, HeoOXoaumblie W  00s3aTeNbHBIE JISI  MPEIOCTABIICHUS
MYHUITUTIATBHOM YCIIYTH, OTCYTCTBYIOT.

16. MakcuMaJIbHBINI CPOK OKMAAHMS B OUepelu MPH Moxayde 3ampoca o
MPeI0CTABJIEHUH MYHHMIUNIAJIBHON YCJIYIM U MPH MOJy4Y€eHUH Pe3yJIbTaTa
NPeIoCTABJIEHUS MYHUIMIIAJIbHON yCIYIH

16.1. MakcumanbHbId CpPOK OXUJAHUSL B O4YepeAu MpU I[ojade 3ampoca o
PEeIOCTaBIECHUU MYHUIIMTIIAIBHON YCIYTY U MPU MOJTYYEHUN pe3ysbTaTa MpeloCTaBICHUS



MYHUIIUNAIBHOW YCIAYyTM B YIOJIHOMOYEHHOM OpraHe WM MHOTO(YHKIIMOHAIEHOM
LIEHTPE COCTaBIsET He Oosee 15 MUHYT.

17. Cpok n nopsA0K perncTPpaAly 3apoca 3assBUTeNsl 0 PeI0CTABJICHUHU
MYHULMNAJBHON YCJIYTH, B TOM YHCJ€e B 3JIEKTPOHHOM opMme

17.1. Cpok peructpauuu 3asiBIEHUS O MPEJOCTABICHUH MYHULMIIAJBbHON YCIYTH B
VY10JIHOMOYEHHOM OpraHe B TedeHue 1 paboyero AHS CO JHS MOJIyYEHUs 3asiBICHUS U
JOKYMEHTOB, HEOOXOAUMBIX JUISl PEJOCTABICHHS] MyHULIMITAIIBHON YCITYTH.

B ciyyae Hamuuus OCHOBaHWU JJIs OTKa3a B IPUEME JOKYMEHTOB, HEOOXOJIMMBIX
JUISl TIPENOCTABIICHUS] MYHULIMIAIBHOM YCIYTM, YKAa3aHHBIX B ITyHKTe 2.12 HacTosero
AJMUHHUCTPATUBHOIO PETIAMEHTa, Y IIOJHOMOYEHHBIM OPraH HE MO3JHEE CIEAYIOLIEro 3a
JHEM IMIOCTYIUIEHHUs 3asBJICHUS M JOKYMEHTOB, HEOOXOIMMBIX MJIs HPEJOCTaBICHUS
MYHHULIMIIAJIBHOW  yClIyrd, pabodero JHsA, HamlpaBisieT 3asBUTEN0 JHOO  €ro
NPEJICTaBUTENIO pEelIeHHe 00 OTKa3e B MpPHUEME JOKYMEHTOB, HEOOXOAMMBIX ISt
IPEIOCTABIICHUSI MyHUILIUIIAJIBHON ycIyru 1o popme, npuseaeHHoi B [punoxenun Ne 3 k
HacTosieMy AJIMUHACTPATUBHOMY PEIJIAMEHTY.

18. TpeGoBanus K MOMeENIEHUSIM, B KOTOPBIX NPEI0CTABJIACTCH
MYHUIMIAJbHASA YCJIyra

18.1. MecTononoxeHue aIMUHUCTPATUBHBIX 3JaHUN, B KOTOPBIX OCYLIECTBIIAECTCS
MpUEM 3asiBIICHUM U JOKYMEHTOB, HEOOXOIUMBIX MJI MPEAOCTABICHUS MYHUIIUTATbHOMN
YCIIyTH, a TAKXKE BblJaya pe3yJIbTaTOB MPEIOCTABICHUS MyHULIUNIAIBLHOW YCIIYTH, TOJKHO
obecrnieunBaTh yA0OCTBO [JIsi TPaXKJIaH C TOYKW 3PEHHS MEHIEXOJHONM JOCTYIMHOCTH OT
OCTaHOBOK OOIIIECTBEHHOTO TPAHCIIOPTA.

B cinyuae, ecnu nmeeTcs BO3MOKHOCTh OpraHU3alluu CTOSIHKU (ITApKOBKH) BO3JIE
31aHus (CTPOEHUS), B KOTOPOM pPa3MEIIEHO MOMEIIECHUE NMPUEMa U BbIIAYU TOKYMEHTOB,
OpraHU30BbIBACTCA CTOSIHKA (MapKOBKA) JJIS JIMYHOTO aBTOMOOWJIBHOTO TpaHCIOpTa
3asBUTEIICH. 3a MOJIb30BAHUE CTOSTHKOW (ITApKOBKOW) C 3asIBUTEJICH MJIaTa HE B3UMAETCH.

J{ns mapkOBKM CHENUAIbHBIX aBTOTPAHCHOPTHBIX CPEJCTB MHBAJIUAOB HAa CTOSHKE
(mapkoBke) Bbeensercs He MeHee 10% wMect (HO HeE MeHee OJHOI0 MecTa) IS
OecrulaTHOM MapKOBKU TPAHCIIOPTHBIX CPEACTB, yIpaBisieMblx uHBanuaamu I, Il rpynm, a
takxke nHBamaamu III rpynnel B nopsake, ycranosieHHoM IIpaBurensctBoM Poccurickon
®denepaluy, U TPAHCIIOPTHBIX CPEJICTB, MEPEBO3SIINX TAKUX WUHBATUAOB U (WJIM) ACTEH-
VHBAJIN]IOB.

B nemsx oGecrieueHusi O€CHpensTCTBEHHOTO JOCTYIa 3asBUTEICH, B TOM YHUCIE
MEPEIBUTAOIIMXCA HA WHBAJIUIHBIX KOJIACKAX, BXOJ B 3/IaHUE U MOMEUICHUS, B KOTOPBIX
MPEIOCTABISACTCA MYHUIMTIATbHAS yclyra, OOOPYIYIOTCS TaHIyCaMH, TMOPYYHSIMH,
TaKTUJIbHBIMA  (KOHTPACTHBIMHM)  MPEAYNPEKAAOMMMHA  3JIEMEHTaMH,  WHBIMU
CHEeIUaIbHBIMKA TPUCTIOCOOTICHUSMH, TO3BOJISIIOIIMMHU O0ECIIEYNTh OECTIPENITCTBCHHBIN
JOCTYII ¥ MIEPEABUKEHUE WHBAJIIUJIOB, B COOTBETCTBUU C 3aKOHOAATEIBCTBOM Poccuiickon
denepanniv 0 COMATBLHOM 3aI[UTE WHBAJINIOB.

[leHTpanbHBIE BXOJX B 3JaHHE YTMOJHOMOYCHHOTO OpraHa JOJDKEH OBITh
o0opyaoBaH MHGOPMAITMOHHON TaOJIMYKOH (BBIBECKOH), COAEpIKaIel HHPOPMAITHIO:

HalMEHOBAHUE;

MECTOHAXO0XKJAECHUE U IOPUIUUECKUI aJIpEC;



pPEXUM paboThI;

rpaduk npuema;

HOMepa TenedOHOB ISl CIIPaBOK.

[Tomemnienusi, B KOTOPBIX MPEIOCTABISETCS MYHUIMIAIbHAS YCIYyra, JOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-IMHUAEMHUOJIOTUYECKUM MPABUIIaM U HOPMATHBaM.

[Tomernienusi, B KOTOPBIX MPEAOCTABIIACTCS MyHUIIMIIATIbHAS YCIIyTa, OCHAIIAIOTCS:

IIPOTUBONIOKAPHOU CUCTEMOM U CPEACTBAMH ITOKAPOTYILICHHUS;

CHUCTEMOM OITOBEIICHHS O BOSHUKHOBEHHMH YPE3BbIYANHON CUTYyalUH;

CpPEACTBaMHU OKa3aHUs NEPBOM MEAULIMHCKON TOMOIIY;

TyaJIETHBIMA KOMHATaMH JJIsl IOCETUTETIEH.

3an oxumaHus 3asBUTENCH O0OpYIyeTcs CTYJIbSIMU, CKaMbSIMH, KOJHUYECTBO
KOTOPBIX OMpEAENseTCs MCXOAsS U3 (PaKTHUECKOW HArpy3kd U BO3MOXKHOCTEH i HX
pa3MelleHus B MOMEUIEHUH, a TaKKe HHPOPMAIIMOHHBIMU CTEHIAMH.

TexkcTel MaTepualioB, pa3MEIICHHbIX Ha HMH(OPMALMOHHOM CTEHJE, MeYaTaroTCs
yIOOHBIM JIsl YTeHUs WWpU@PTOM, O€3 HCHpaBICHUM, ¢ BbACIECHUEM HanOoyiee BaKHBIX
MECT MOJIYXUPHBIM IIPUPTOM.

MecTta 151 3an0IHEHUS 3asiBICHUN 00OpYAYIOTCS CTYJbsIMH, CTOJIaMU (CTOMKaMn),
OJlaHKaMH 3asBJICHUHN, MMCbMEHHBIMHU IPUHAIEKHOCTSIMHU.

Mecra mnpuema 3asgBureneii o0opynyrTcs HWH(GOPMALMOHHBIMU TaOJIMYKaMU
(BBIBECKAMHM ) C YKA3aHUEM:

HOMEpA KaOMHETa U HAMMEHOBAHHUSI OTHEIA;

dbammwiy, HWMEHM U OT4YecTBa (MOCIENHEE — TNpPU HAIWYUHK), JTOHKHOCTH
OTBETCTBEHHOTO JIMIIA 32 IPUEM JIOKYMEHTOB;

rpaduka npuema 3asiBUTENCH.

Pabouee MecTo KaXIOro OTBETCTBEHHOIO JIMIA 332 NPHUEM JOKYMEHTOB, JTOJIKHO
ObITh 00OpYOBAaHO TMEPCOHAJIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K
HEOOXOMMMBIM ~ WH(GOPMAIIMOHHBIM  0a3aM  JTaHHBIX, TE€YaTAIOIIUM  YCTPOWCTBOM
(MpUHTEPOM) U KOMUPYIOUIUM YCTPONUCTBOM.

JIuno, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, JOJDKHO HMMETh HACTOJIBHYIO
Ta0MMYKy C yKazaHueMm (QaMuink, WUMEHH, OTuecTBa (MOCNEIHEe - TPU HAJTUYUH) U
JOJKHOCTH.

[Tpu npenocTaBieHnN MyHULIUIIAIBHON YCIyTH MHBAIUIAM 00ECIIeUnBAIOTCSL:

BO3MOYKHOCTh O€CHpENSITCTBEHHOTO A0CTyNa K OOBEKTY (3/1aHHI0, MOMEIEHHUIO), B
KOTOPOM MPENOCTABISAETC MyHUIIUTIAbHAS YCITyTa;

BO3MOYKHOCTh CaMOCTOSITEJIBHOTO TEPEABMXKEHHSI IO TEPPUTOPUH, HA KOTOPOM
pacnoJioKeHbl 3JaHUS U TOMEIICHHUS, B KOTOPBIX MPEIOCTaBISETCS MYHULUIAIbHAS
yciyra, a Takke BXoJa B Takue OOBEKThl M BbIXOJA M3 HUX, MOCAAKUA B TPAHCIOPTHOE
CPEIICTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAaHUE KPECIA-KOJIACKU;

COIPOBOXICHNE MHBAINUOB, UMEIOIINX CTOMKHE PACCTPONUCTBA (PYHKIIMH 3PEHUS U
CaMOCTOSTENILHOTO NIEPEIBUKECHMUS;

HajUIeKalee  pa3MernieHue  oO0OpyJoBaHUS W HoOcHUTeled  uH(opmaiuw,
HEOOXOUMBIX I oOecreueHus: OeCHpensTCTBEHHOrO JOCTYNa WHBAJIUAOB 3IaHUSIM U
MOMEILEHUSM, B KOTOPBIX MPEJOCTABISETCS MyHUIIMTIANbHAS YCIIyTa, U K MyHUIIUIAIBHOM
YCIIyT€ C Y4ETOM OIPaHUYEHUN UX )KU3HEACITENbHOCTH;

nyOnupoBaHHe HEOOXOAMMOW Ui WHBAaIWAOB 3BYKOBOM W 3pUTENBHOMN
uH(pOopMaIK, a TaKKe HAIMHUCEH, 3HAKOB U MHOM TEKCTOBOW U rpaduueckoil nHpopManuu
3HAKaMH, BBITIOJIHEHHBIMU pelibePHO-ToueuHbIM IpudToM bpaiins;



JIOMYCK CYpAOIEePEBOAUYMKA U TU(PIOCYPIOTEPEBOTUNKA;

JOMYCK COOAaKW-TIPOBOJHUKA MpPU HAIMYUU JOKYMEHTA, MOATBEPKIAIOIIETO €€
cnenuaibHoe 00yueHue, Ha OOBEKTHI (34aHusl, TOMEILEHUS ), B KOTOPBIX MPEIOCTABIISIIOTCS
MYHUIUTIATbHBIE YCIIYTH;

OKa3aHHWE WHBAJINJIAM MOMOIIM B MPEOJIOJICHUH 0aphepoB, MEMIAIOIIUX MOTYYEHUIO
UMU TOCYIAPCTBEHHBIX M MYHUILIUMTAJIBHBIX YCIYT HApaBHE C IPYTUMHU JIUIIAMHU.

19. Iloka3aTeu JOCTYNHOCTH M KA4eCTBA MyYHMIMIIAJIBHON yCJIyIH

19.1. OCHOBHBIMU TOKa3aTeAMH JOCTYIMHOCTH NPEIOCTABICHUS MYHHUIMNAIbHON
YCIIYTH SIBISIFOTCSL:

19.1.1. Hanuune monHOM W MOHATHOM HMH(OpMAIMM O TOPSAKE, CPOKAX U XOJE
NPEIOCTaBIECHUS MYHULIMITAJILHON YCIYTd B WH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
CeTsIX O0IIero mojb30oBaHUs (B TOM uucie B ceTh «VHTepHET»), cpeicTBaX MacCOBOM
uHdopmaIuu.

19.1.2. BO3MOXHOCTh NOJIYYEHHUS 3asBUTEIEM YBEIOMIICHUH O NPEIOCTaBICHUU
MYHHUIUIIAIBHOM yciyru ¢ nomousro EINTY.

19.1.3. B03MOXHOCTh TMOJy4YeHHUS HUHPOpPMAIMK O XOJA€ MPEAOCTaBICHUS
MYHUITUTIATEHOM YCIIYTH, B TOM quCIe C HCIIO0JIb30BAaHUEM
MH(POPMAITMOHHOKOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

19.2. OCHOBHBIMH TIIOKa3aTeJSIMM KadecTBa NPENOCTABICHUS MYHHULMIAIbHON
YCIIYTH SIBISIFOTCSL:

19.2.1. CBOEBpEMEHHOCTb  IPEIOCTABICHUS  MYHUIMIIAJBHOM  YCIyIM B
COOTBETCTBUM CO CTAaHAAPTOM €€ MPEJOCTaBICHUSA, YCTAHOBJIECHHBIM HACTOSALIUM
AJIMUHUCTPATUBHBIM PETIaMEHTOM.

19.2.2. MuHHUMalbHO BO3MOXKHOE KOJIMYECTBO B3aUMOJCUCTBUM TpakJaHUHA C
JTOJKHOCTHBIMHU JIMLIAMH, YYACTBYIOIIMMU B MPEIOCTABICHUN MyHULIUITAIIBHOW YCIYTH.

19.2.3.  OtcyrctBue OOOCHOBaHHBIX >Kaio0 Ha jedicTBus  (Oe3meicTBHe)
COTPYIHHUKOB M UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOIIICHUE K 3asIBUTEIISIM.

19.2.4. OrcyrcTBue HapylIeHUH  YCTAaHOBJEHHBIX CpPOKOB B  IIpOIEcCE
MPEAOCTABICHUS] MYHUIIUIIAIbHON YCIIYTH.

19.2.5. OrcyrcTBUe 3asBIEeHUNW 00 OCHApUBAHUM  PEIICHUM, JIEWCTBHIMA
(6e3nelicTBusl) YTOJTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIUIl, NPUHUMAEMbIX
(coBeplIEHHBIX) TPU MPEIOCTABICHUN MYHUIIMTIAIBHON YCIIYTH, 110 UTOTaM PacCMOTPEHUS
KOTOPBIX BBIHECEHBI pelIeHUss 00 YIOBJIETBOPEHUU (YACTUYHOM YJIOBJIECTBOPEHHH)
TpeOOBaHMI1 3asBUTEIIEH.

20. NUnble TpedOBaHMSI, B TOM YHCJIE YYUTHIBAIOLIHE 0COOCHHOCTH
NpeaoCTABJICHU MYHHMIMIIAJIBHON YCIYTd B MHOTO(PYHKIIMOHAJIBHBIX LIEHTPAX,
0CO0CHHOCTH NPEAOCTABJICHUS MYHUIIUNIAJIbHOM YCJIYTH M0 IKCTEPPUTOPHATIBLHOMY
NPUHIUIY ¥ 0COOCHHOCTH NMPEAOCTABJICHUS MYHUIIUNIAJTbHOM YCJIYTH B 3JIEKTPOHHOM

dbopme

20.1. IIpemoctaBieHWE MYHULUIIAIBHOM YCIYTH MO 3KCTEPPUTOPHUAIBHOMY
MPUHIIUITY OCYIIECTBISIETCSI B YacTU OOECHEYEHHs BO3MOXKHOCTH MOJAaud 3asBICHUHN
nocpeacteom  EIII'Y w nomydeHuss pes3yibrara MYHHUIUNAIBHOM  YCIYTHM B
MHOTO(YHKIIMOHAJILHOM LIEHTpE.



20.2. 3asButensM oOecreunBaeTcsi BO3MOXHOCTh MPEJICTABICHUS 3asBIICHUS U
pUJIaraeMbIX JOKYMEHTOB B ()OpMeE 3IEKTPOHHBIX TOKYMEHTOB nocpencteoM EINTTY.

B »TOoM cnydae 3adBUATEN, WIM €ro IpeacTaBuTeNlb aBTopuzyercs Ha EIIIY
NOCPEACTBOM TMOATBEPKIACHHONW YyueTHOM 3anmucu B ECHA, 3amosiHSeT 3asBICHHE O
PEIOCTaBICHUU MYHHUIIUIIAIBHON YCIYTH ¢ MCIHOJb30BaHUEM HMHTEPAKTUBHOU (OpMBI B
AIEKTPOHHOM BHJIE.

3anoJIHEHHOE 3asIBJICHUE O MPEJOCTaBICHUA MYHUITUIIAILHON YCIIYTH OTIPABIISETCS
3asBUTEJIEM BMECTE€ C MPUKPEIJICHHBIMUA JJIEKTPOHHBIMU oOOpa3amMu JOKYMEHTOB,
HEOOXOJIMMBIMM JIJISI TPEAOCTABICHUSI MYHUIIMNAIBLHON YCIYrd, B YTOJHOMOYEHHBIN
OpraH.

[Tpu aBropuzauuu B ECUA 3asBieHHne 0 Ipe10CTaBIEHUN MYHULIUIIAIBHON YCIyTH
CUMTAETCS TMOJINMCAHHBIM MPOCTON NEKTPOHHOW MOJMUCHIO 3asIBUTEINSI, MPEICTaBUTENS,
YIOJHOMOYEHHOTO Ha  TMOJANHCAaHUE  3adBJI€HUA. Pe3ynpTarbl  NPEeNOCTABICHUS
MYHULIMNAIBHON YCIYT'M, yKa3aHHbIE B IMyHKTE 2.5 HACTOSIIEr0 AJIMWUHUCTPATUBHOIO
perjiaMeHTa, HaIMpaBJIsI0TCS 3asBUTEIIO, IPEACTABUTENIO B JIMUHbIN KabuHeT Ha EIIIY B
dbopMe BIEKTPOHHOTO JOKYMEHTA, TMOAMMUCAHHOTO YCHUJIEHHON KBaJIU(DUIIMPOBAHHON
ANEKTPOHHON TMOJIMUCHIO0 YIMOJHOMOYEHHOTO JOJKHOCTHOTO JIMIA YTIIOJTHOMOYEHHOTO
Oprasa B clly4yae HamnpasJIeHUs 3asaBiieHus nocpeactsom EITY.

B cnyuae Hanpasnenus 3assieHus nocpeactsom EINY pesynprar npenocrabieHus
MYHULIMIATBHON YCIIYTH TaKKe€ MOXKET OBbITh BbIJIaH 3asBUTEII0 HA OYMa)KHOM HOCHUTEJIE B
MHOTO()YHKIIMOHAJIbHOM LIEHTPE B OPSAJKE, MPETyCMOTPEHHOM ITYHKTOM 6.7 HaCTOAILIETO
AJIMAHUCTPATUBHOTO PETJIaMEHTA.

20.3. DNeKTpPOHHBIE TOKYMEHTBI NPECTABISAIOTCS B CIEIYIOIUX opMarax:

a) xml - 115t hopManM30BaHHBIX JOKYMEHTOB;

0) doc, docx, odt - 1151 TOKYMEHTOB C TEKCTOBBIM COJICPYKAHUEM, HE BKIHOUYAIOIIUM
dbopmynbl (32 MCKIIIOYCHHUEM JOKYMEHTOB, YKa3aHHBIX B IOJNYHKTE "B'" HACTOSIIETO
MYHKTA);

B) xls, xIsx, ods - 11 TOKYMEHTOB, COJIEpKAIUX PACUETHI;

r) pdf, jpg, jpeg - I JOKYMEHTOB C TEKCTOBBIM COACPKAaHHUEM, B TOM YHCJIE
BKIIOHarOMX (Gopmynsl u  (unu) rpaduyueckue U300paKeHHs (3a HUCKIIOYEHUEM
JIOKYMEHTOB, YKa3aHHBIX B MOJAIMYHKTE "B'" HACTOSIIET0 MyHKTA), a TaAKXKE JOKYMEHTOB C
rpaguUecKuM cojiepKaHUuEM.

Honyckaercss (popMuUpoBaHHE HICKTPOHHOTO JIOKYMEHTa IyTEM CKaHUPOBaHUS
HETOCPEJCTBEHHO C OpUTHMHaNa JOKYMEHTa (MCIOJIb30BaHHE KOIMHM HE JOIyCKaeTcs),
KOTOPOE OCYIIECTBIIIETCS C COXpPAaHCHUEM OpHEHTAllMU OpUIMHajda JIOKyMEHTa B
paspemennu 300 - 500 dpi (macmtad 1:1) ¢ UCTIONB30BAHUEM CIICIYIOIIUX PEKUMOB:

- «4epHO-0enbliy (P OTCYTCTBUHM B JIOKYMEHTE rpadUueCKuX H300paKCHUN U
(WJ1M) UBETHOTO TEKCTA);

- «OTTEHKH ceporo» (ImpW HaJW4YWH B JOKYMEHTE TIpapUUECKUX H300paKeHUH,
OTJIMYHBIX OT IIBETHOT'O TPaPUIECKOTO N300paKeHNs);

- «UBETHON» WM «PEXUM MOJHOM lLBeTonepenaun» (Ipu HAJIUYUU B JIOKYMEHTE
[BETHBIX TpadUIECKUX N300paKeHU JTUOO IBETHOTO TEKCTA);

- COXpPaHEHUEM BCEX ayTEHTUYHBIX MPU3HAKOB MOJIMHHOCTH, 3 UMEHHO:
rpaduUecKo MOMUCH JIUIIA, TIeYaTH, YIJIOBOTO IITamna OJlaHKa,

- KOJIM4eCcTBO (haiiIoB JOHKHO COOTBETCTBOBATh KOJUYECTBY JOKYMEHTOB, KaXKIIbIH
U3 KOTOPBIX COJIEPKUT TEKCTOBYIO U (MiIn) rpadudeckyro nHGOpMaIIUIO.

DNEeKTPOHHBIE TOKYMEHTHI TOJKHBI 00€CeYnBaTh:



- BOBMOXXHOCTh WICHTU(UIIMPOBATH JOKYMEHT U KOJMYECTBO JIMCTOB B JIOKYMEHTE;

- IS JOKYMEHTOB, COJAEpXAIIUX CTPYKTYPUPOBAaHHBIC 110 YacTAM, TJIaBaM,
pasznenaMm (monmpasdeniaM) JaHHbIE | 3aKIaJKH, OOECIEUMBAIONINE TIEPEXOIbl I10
OTJIaBJICHUIO U (WJIN) K COJEPIKAIIMMCS B TEKCTE PUCYHKaM U TaOJIHIIaM.

JIokyMeHTBI, ToJJIeXkKallue TmpeAcTaBieHuo B ¢opmartax xlIs, xIsx wmmm ods,
bopMHUPYIOTCS B BHJIE OTJCIBHOTO 3JIEKTPOHHOTO IOKYMEHTA.

II1. CocTaB, nmoc1e0BaTeIbHOCTb U CPOKH BHINOJTHEHHUSA A AMUHUCTPATHBHBIX
npouenyp (AercTBuii), Tpe0OBaHUS K NOPSAKY UX BBINOJHEHUS, B TOM YHCJIe
0CO0OCHHOCTH BBINOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOI (popme

21. UcuepnbIBaouii nepevyeHb aIMUHUCTPATHBHBIX NMPOLETYP

21.1. IlpenocraBieHue MYHHUIIMIIAJIBHOW YCIYTH BKJIIOYAeT B ce0s CICAYIOIIUE
aJIMUHHUCTPATUBHBIE TIPOLICAYPHI:

MPOBEPKA JOKYMEHTOB M PETUCTPALIUS 3asIBJICHHUS;

MOJIy4EHUE CBEICHUIM MOCPEICTBOM denepaibHON rOCyJlapCTBEHHOM
nHpopmarmoHHoit cuctembl «EnuHas cucremMa MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3auMoJielicTBUs» (nasee — CMOB);

pacCMOTpEHHE JOKYMEHTOB U CBEACHUW;, MpPUHATHE pemeHus; 15 Bbimada
pe3yJibTara.

Onncanue aAMUHUCTPATHBHBIX MPOLEAYP INPEACTABICHO B NpUIOKeHUU Ne 5 k
HACTOSIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

22. IlepeyeHb aIMMHUCTPATUBHBIX NpoueaAyp (aeicTBUil) MpU
NPEAOCTABJICHUM MYHHIUNIAJIBHON YCJIYIH YCJIYT B JJIEKTPOHHOU popme

22.1. Tlpu mnpemocTaBiICHUH MYHHUIIUNAIBHOM YCIYTH B DIEKTPOHHOU (dopme
3asIBUTENIO0 00€CTICUNBAIOTCS:

noyiyueHue MHGOPMAIMK O MOPSIKEe U CPOKaX MPEIOCTABICHUS MYHUIUIIATLHOM
YCIYTH;

dhopMUpOBaHUE 3asSBIICHUS;

NpueM U perucTparuss YINOJTHOMOYECHHBIM OpPraHOM 3asiBJICHUS U  HHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JIJIsl TPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH;

MOJTyYEHHE pe3yJibTaTa MPeI0CTaBICHUS MyHUIIUITAIBHOU YCIYTH;

MOJTyYE€HHE CBEJICHUN O X0J1€ PACCMOTPEHUS 3asBIICHUS;

OCYIIIECTBJICHUE OIICHKM KauyeCTBa MPEI0CTABICHUS MyHUIIUITAIIBHOU YCIYTH;

nocyneOHoe (BHecyaeOHOe) 00)KaJloBaHUE peIICHUM W jAeucTBuUM (Oe3neilcTBuUS)
YrnonHOMO4YeHHOTO opraHa Jm0o jaeidcTBus (Oe3neHCTBHE)  JTOKHOCTHBIX — JIMII
VYTOJIHOMOYEHHOTO OpraHa, TMPEeIOCTaBISAIONIETO MYHHUIMIIAIBHYIO — YCIyTry, JH0O0
roCyJIapCTBEHHOTO CITY’KaIleTo.

23. llopsigok ocyliecTBICHUS] AAMUHUCTPATHBHBIX MpoLeayp (AeidcTBUii) B
3JIEKTPOHHOH (popme

23.1. ®opMUpOBAHUE 3aASIBJICHUS.



@opMHUpOBaHUE  3aSBICHUS  OCYLIECTBIIIETCS  ITOCPEACTBOM  3alOJIHEHUS
aneKkTpoHHON popmbl 3asBieHus Ha EII'Y 6e3 HeoOX0oauMoCcTH TOTIOTHUTEILHOMN MM0jauu
3asBJICHUS B KaKOH-11M00 UHOU opMme.

dopMmaTHO-JIorHuecKas npoBepka cCHOPMUPOBAHHOTO 3aSIBICHHS OCYILECTBIISACTCS
MIOCJIE 3aMOJTHEHUS 3aIBUTEIEM KaXI0r0 U3 MOJIeH JIEKTPOHHON (POpMBI 3asBICHHUS.

[Ipn BBISIBIIEHUHM HEKOPPEKTHO 3allOJHEHHOTO TOJS AJEKTPOHHOM  (POPMBI
3asBJICHUS 3asIBUTEJIb YBEIOMIISIETCSI O XapaKTepe BBISBICHHOW OIIMOKUA M TMOPSIKE €e
YCTPAHEHHS TOCPEICTBOM  HMHGOPMAIMOHHOTO  COOOIIEHHS HETOCPEACTBEHHO B
AIIEKTPOHHOU (hOpMe 3asIBICHUS.

[Tpu hopMupoBaHUY 3asIBICHUS 3aIBUTEIIO 00CCIICYNBACTCS:

a) BO3MOXXHOCTh KOINHPOBAHUSI W COXPAHECHUS 3asBJICHUS U HMHBIX JIOKYMEHTOB,
YKa3aHHbBIX B NOyHKTax 2.8 — 2.8.1 HacTosmero AJIMHHUCTPATUBHOTO pETJIAMEHTAa,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUSI MyHUIIUTIATBHOUN YCITYTH;

0) BO3MOXXHOCTh I€YaTh Ha OyMa)XHOM HOCHTENIE€ KOMHH JIIEKTPOHHOU (HOpPMBI
3asIBJICHUS;

B) COXpaHEHHUE paHee BBEJCHHBIX B DJIEKTPOHHYIO (OpMY 3asiBIICHUS 3HAYCHUU B
0001 MOMEHT M0 >KEJIaHUIO TOJL30BaTelisd, B TOM YHUCJE MPU BO3ZHHUKHOBEHUU ONIMOOK
BBO/Ia U BO3BpATe ISl IOBTOPHOTO BBOJIA 3HAUCHHM B DJIEKTPOHHYIO (POPMY 3asiBICHHUS;

I') 3al0JHEHUE TOJIeH AJIEKTPOHHOM (hOPMBI 3asBJICHUS 10 Hayaja BBOJA CBEIACHUIA
3asBUTENIEM C MCIIOJIb30BAHUEM CBEICHUM, pa3menieHHbIX B ECHA, u cBemeHui,
onyonukoBaHHbIX Ha EIII'Y, B yacTu, kacaromieiicst cBeaeHuid, orcyrctByromux B ECUA;

1) BO3MO>KHOCTh BEPHYTBHCSI Ha JIFOOOW U3 3TAMOB 3aM0JIHEHUS AJIEKTPOHHON (POPMBI
3asBJICHUs 0€3 TOTEPU paHee BBEICHHOW HHGOpMAIUK;

€) BO3MOXHOCTb goctyrna 3asButens Ha EIII'Y k paHee MojaHHBIM UM 3asiBJICHUSIM
B T€UCHUE HE MEHEE OJHOr0 roja, a TaKXKe YaCTUYHO C(HOPMHUPOBAHHBIX 3asBJICHUN — B
TEUEHHE HE MEHEE 3 MECSILIEB.

CdopmupoBaHHOE U MOANMUCAHHOE 3asIBICHHE W HHBIC JIOKYMEHTBI, HEOOXOAUMbIC
IUTS1 TPEAOCTABIECHUS MYHHIUIIATbHOM YCIYTH, HAMPABIISIIOTCS B Y IOJTHOMOYEHHBIN OpraH
nocpencreoM EINTY.

23.2. YomHOMOYEHHBIN opraH o0eclieynBaeT B CpOK HE mo3anee 1 paboyero gHs ¢
MoMeHTa nogaun 3assienust Ha EIITY, a B caydae ero mocTyrmieHus B HEpaOOuWi WU
MIpa3THUYHBINA JI€Hb, — B CIEAYIONIHM 32 HUM TIEPBBIA pabouuii A1CHb:

a) TpUeM JOKYMEHTOB, HEOOXOAUMBIX MJIsI MPEAOCTaBICHUS MYHUIIMTATILHON
YCIyTd, W HampaBJIEHUE 3asABUTENIIO DJEKTPOHHOTO COOOIICHUS O TMOCTYIUICHUU
3as1BJICHUS,

0) perucTpanuio 3asBJICHUS ¢ HaMpaBJICHHE 3asABUTEIIIO YBEIOMJICHUS O
perucTpanuu 3asBicHus JuOO 00 OTKaze B MpHeMe JTOKYMEHTOB, HEOOXOJIUMBIX JIJIsi
MPEIOCTABICHUS] MYHULIMTIAIBHOMN YCITYTH.

23.3. DIeKTpOHHOE 3asBJICHUE CTAHOBUTCS JOCTYHHBIM JUIsl JOJKHOCTHOIO JIMIIA
YOIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a MPHUEM M PETUCTPALMIO 3asBICHUS (Janee
— OTBETCTBEHHOE JIOJDKHOCTHOE JIMIIO), B MYHUIIMMAILHONW MH(POPMAIMOHHOW CHUCTEME,
HCHOJIb3YEMON YIIOJTHOMOYEHHBIM OpPraHOM JUIsI NPEAOCTABICHUS MYHUIUNAIbHOU
yeayru (nanee — ['UC).

OTBETCTBEHHOE JIOJKHOCTHOE JIUIIO:

IIPOBEPSAET HAIMYKE IEKTPOHHBIX 3asBiIeHui, nocrynuBmux ¢ EIII'Y, ¢ nepunogom
HE peke 2 pa3 B JICHb;



paccMaTpuBaeT IMOCTYNHBIINE 3asBICHUS W TMPUIIOKEHHbIE 00pa3bl JTIOKYMEHTOB
(TOKyMEHTHI);

MPOU3BOJUT  JCUCTBUS B COOTBETCTBUM C TYHKTOM 3.4  HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

23.4. 3asgBUTEO B KAYECTBE PE3yJIbTaTa MPEIOCTABICHUSI MYHUIUIIAIBHON yCIIYyTH
o0ecreynBaeTcsi BO3MOKHOCTD MOJIYYeHUS TOKYMEHTA:

B dopme 3JIEKTPOHHOIO JNOKYMEHTA, ITOATIMCAHHOIO YCUJIIEHHOM
KBJIM()ULIMPOBAHHON AJIEKTPOHHOW MOAMUCHIO YIOJIHOMOUYEHHOTO JOKHOCTHOTO JIHUIIA
VYIIOJIHOMOYEHHOTO OpraHa, HalpaBJIeHHOTO 3asBUTEIIO B JIMUHBIN kaOuHeT Ha EIITY;

B BUJE OYMa)XHOTO JOKYMEHTA, MOATBEPKAAIOLIErO COAEPKAHUE SIIEKTPOHHOIO
JOKYMEHTa, KOTOPBIM  3asgBUTENh  TOJy4aeT TpU  JIMYHOM  OOparieHud B
MHOTO()YHKITHOHAIEHOM IIEHTPE.

23.5. llonyyenue uHpOpMALIMK O XOJI€ PACCMOTPEHHUS 3aSBICHUS U O PE3yJbTaTe
MPEAOCTABIICHUS MYHUIIMIIATBHON YCIyTd MPOU3BOAUTCS B TuYHOM KabOuHete Ha EIITY,
MIPU YCIIOBUU aBTOPU3ALINH.

3asBUTENb UMEET BO3MOXKHOCTh IMPOCMATPUBATh CTATYC AIEKTPOHHOTO 3asBJIICHUS, a
Takke WHOOPMAIMIO O JAIBHEHUIIUX NEHCTBUSX B JIMYHOM KaOWHETEe TO COOCTBEHHOMU
WHUIIMATHBE, B JII0O00E BpeMsl.

[Ipu mpenocTaBieHU MYHUILIUNIAIBHON YCIYTH B DJEKTPOHHOU (hopMe 3asiBUTEIIO
HaIIpaBJISIETCA:

a) YBEIOMJICHHE O MPUEME U PETUCTPALMHU 3asABJICHUS M HHBIX JIOKYMEHTOB,
HEOOXOAMMBIX JJIsi MPENOCTAaBICHUS MYHUIUNAIBHOW YCIYT'H, COAEp Kallee CBEACHUS O
(dakTe mnpuema 3asBICHUA M JOKYMEHTOB, HEOOXOAMMBIX [l MPEIOCTABICHUS
MYHHUIMIIAUIBHON YCIYTH, U HadaJie MPOLEAYyPhl IPEIOCTABICHNS] MyHULIMTIAIBHOW YCIIYTH,
a TaKXE€ CBEICHUA O JaTe€ W BPEMEHHU OKOHYAHUA MPEIOCTABICHHUS MYHUIIMNAIbHOU
yCIyrd 700 MOTHBHUPOBAHHBIM OTKa3 B MpUEME JTOKYMEHTOB, HEOOXOJMMBIX JIS
MPEOCTaBICHUS] MYHUIIUIIAIbHON YCIIYTH;

0) yBedOMIIEHHE O pe3yjbTaTaX PAaCCMOTPEHHUSI TOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABJICHNUS] MYHHULIMIIAJIBHOM YCIYIHM, COJEpIKAllee CBEACHUS O MNPUHATHH
MIOJIOKUTEIIBHOTO PELICHUSI O NMPENOCTABICHUN MYHULIMNAJIBHOW YCIYTH U BO3MOYKHOCTH
MOJIYYUTh PE3yJbTaT MPENOCTABICHUS MYHUIUIIAIBLHON YCIYrd JUOO0 MOTHBUPOBAHHBIM
OTKa3 B MPEAOCTABICHUN MYHUIIUNIATLHON YCIIyTH.

23.6. OueHka kadyecTBa MPEAOCTaBIECHNS MYHHUIUIIAJBHON YCIIYTH.

OueHka KadecTBa MPEIOCTABICHHWS MYHMIMIIAJBHOM YCIYTM OCYIIECTBISETCS B
cooTBeTCcTBUM C [lpaBunmamu oneHku TpaxkaaHamMu 3(PHEKTUBHOCTH JIESITEIbHOCTH
PYKOBOJUTENEH TEPPUTOPUATILHBIX OpPraHoB (enepalbHbIX OPraHOB HCIOJHUTEILHOU
BJIaCTH (MX CTPYKTYPHBIX MOJPaA3JCJICHHI) C Y4EeTOM KadecTBa MPEAOCTABJICHUS HMU
rOCYyIapCTBEHHBIX YCIYT, a TaKXK€ NPUMEHEHUsI Pe3yJIbTATOB YKA3aHHOW OILIEHKH Kak
OCHOBaHHUS JUIsl TPUHATHS PEUIEHHWH O JOCPOYHOM TMPEKpalleHUU HCHOJHECHHS
COOTBETCTBYIOIIUMH  PYKOBOJIUTEISIMH  CBOMX  JIOJDKHOCTHBIX  OOSI3aHHOCTEH,
yTBEpKIEeHHbIMU MocTaHoBieHueM IlpaButensctBa Poccuiickoir ®enepauun ot 12
nexadbps 2012 roga Ne 1284 «O6 omenke rpaxknanamu 3¢GHEKTUBHOCTH ACATEIHHOCTU
PYKOBOJIUTENEH TEPPUTOPUATBHBIX OpPraHoB (QenepaibHbIX OPTraHOB HCIOJHUTEIBHOU
BlacTh (MX  CTPYKTYpPHBIX  TOApPA3ACICHUN) ©U  TEPPUTOPUAIBHBIX  OPraHOB
rOCyJapCTBEHHBIX BHEOIOKETHBIX (OHIOB (WX PETHOHAIBHBIX OTAEJICHUN) C Y4eTOM
KadecTBa MPENOCTABICHUS roCyJ1apCTBEHHBIX YCIYT, PYKOBOJUTEIIEH
MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYJaPCTBEHHBIX U MYHUIIMIIATbHBIX



yCIyr C Yy4Y4eTOM KadecTBa OpraHU3allMM NPEJOCTaBICHUS TOCYAApCTBEHHBIX U
MYHMIMNAIBHBIX YCIYI, @ TaKXe O NPUMEHEHHH pPE3YyJbTaTOB YKa3aHHOM OLIEHKM Kak
OCHOBAaHMS JUI TNPHUHATHS PEIICHHWH O JOCPOYHOM NPEKPAILCHUH MCIOJHEHUs
COOTBETCTBYIOIIUMHU PYKOBOAUTEISIMU CBOUX JIOJKHOCTHBIX 00S3aHHOCTEI.

23.7. 3asBuTento oOecneuyMBAETCd BO3MOYKHOCTb HAIPaBJICHMs HKajloObl Ha
pellIeHus1, NeUCTBUs WM Oe37eiicTBUE YTIOJHOMOYEHHOIO OpraHa, JOJKHOCTHOTO JIMIA
VYIIOJIHOMOYEHHOT0 OpraHa JIMOO TOCYJapCTBEHHOI'O CITYKAllero B COOTBETCTBHHM CO
ctatbeit 11.2 dDenpepanbHoro 3akoHa Ne 210-O3 u B mnopsake, yCTaHOBICHHOM
noctaHoBieHneM [IpaBurensctBa Poccuiickoit @enepaunu ot 20 HosA0ps 2012 roga Ne
1198 «O ¢denepanpHoil rocyaapcTBeHHOM HHDOPMALIMOHHON cHUCTEME, 0OeCcTIeunBaroIIei
mporecc  AocyaeOHoro, (BHeCyaeOHOro) oOOKaJloBaHWSI PEIICHWH U JICUCTBUU
(Oe3neiicTBUsA),  COBEpPUIEHHBIX  NPHU  HNPENOCTAaBICHUM  TOCYJAPCTBEHHBIX U
MYHHIUOAIBHBIX yCryr» (B ciaydae, eclii YTOJHOMOYCHHBIH OpraH IOIKIIOUEH K
YKa3aHHOU CHCTEME).

24. HOpHHOK HCIIPABJICHHUA JONNYIICHHDBIX OIICYATOK H OmKOOK B BbIJAaHHBIX B
pe3yabTaTe NPeaAoCTABJICHUSA MYHHHHHaJILHOﬁ YCIOYI'd JOKYMEHTaX

24.1. B cnyyae BBISBICHHUS ONEYATOK U OLIMOOK 3asBHUTEb BIPAaBE OOpaTUTHCS B
VY10JIHOMOYEHHBIN OpraH C 3asBJICHUEM Ha UCIIPABJICHUE OMEYATOK U OLIMOOK.

24.2. OcHOBaHMS OTKa3a B MpUEME 3asBJICHUS 00 HUCIPABICHUH OTIEYaTOK U OUTHOOK
yKa3aHbl B IyHKTE 2.11 HacTosmero AIMUHUCTPATUBHOTO PETIAMEHTA.

24.3. VcnpasieHue AOMYIIEHHBIX ONEYaTOK M OMIMOOK B BBIJIAHHBIX B PE3yJbTaTe
MIPENOCTABIECHNS MYHULMNAIBHON YCIYTM JOKYMEHTaX OCYLIECTBIISIETCS B CIEAYHOLIEM
MOPSIJIKE:

243.1. 3asButenb npu OOHAPYKEHHHM OMNEYATOK M OMIMOOK B JIOKYMEHTax,
BBIIAHHBIX B Pe3yJIbTaTe MPEIOCTABICHUS MyHUIIUIIAIBHOMN ycIyry, oOpaliaercs JMYHO B
YHOJTHOMOYEHHBIN OpraH ¢ 3asBJIEHUEM O HEOOXOJUMOCTH HCIPABIICHUS ONEYaTOK U
OLIMOOK, B KOTOPOM COJEPKUTCS YKa3aHUE Ha UX ONHCaHUE.

24.3.2. YNOTHOMOYEHHBI OpraH MpU TMOJIYYEHHH 3asBIICHUS, YKa3aHHOTO B
noamyHkte 3.13.1 mynkTa 3.13 Hacrosmiero noapasiena, paccMaTpuBaeT HEOOXOAUMOCTh
BHECEHMSI COOTBETCTBYIOIIMX M3MEHEHUH B JOKYMEHTBI, SBIIAIOLIMECS PE3YIbTATOM
MPEA0CTABIECHUS MyHULIMTIATIBHON YCITYTH.

24.3.3. YIOJTHOMOYEHHBIN OpraH 00ecrneyrBaeT yCTpaHEeHUE ONeYaToOK U OIMOOK B
JOKYMEHTaX, SBJIAIOMIMXCSA PE3YIbTATOM MPEAOCTABICHNUS MYHULIUIIATILHON YCIYTH.

24.3.4. Cpok yCTpaHEHHsS OIEYaTOK M OIIMOOK HE JOJKEH MpeBbIIaTh 3 (Tpex)
pabounx JTHEW C JaThl pEerucTpaluy 3asBJICHUs, yKa3aHHOTo B moanyHkTe 3.13.1 myHKTa
3.13 HacTosiero noapasaena.

IV. ®opMbI KOHTPOJISI 32 HCIIOJTHEHHEM AJIMUHUCTPATUBHOIO PerjiaMeHTa

25. Ilopsigok ocylIeCTBJICHUS TEKYILIEro KOHTPOJISA 3a CO0II0IeHHueM 1
HCIOJIHEHHEM OTBETCTBEHHBIMHM JI0JIKHOCTHBIMY JINIIAMM TOJIOKEHU pPerjiaMeHTa u
HHbIX HOPMATHUBHBIX IPABOBBIX AKTOB, YCTAHABJINBAKIINX TPeOOBAaHUSA K
MPeI0CTABJIEHUI0) MYHUIIUNIAJIBLHOM YCJIYTH, a TAK:Ke NIPUHATHEM UMM pPellleHuil



25.1. Texkymmii KOHTPOJb 3a COOJIOJIGHUEM U UCIOJHEHHEM HAaCTOSIIEro
AJIMUHUCTPAaTUBHOTO  pErjlaMeHTa, HWHBIX  HOPMAaTUBHBIX  IIPABOBBIX  aKTOB,
YCTAaHABJIMBAIOIIMX  TpeOOBaHUS K  MPEAOCTABICHUIO MYHUIMNAIBHOM  YCIyTH,
OCYIIECTBJISICTCS. Ha IOCTOSIHHOW OCHOBE JOJDKHOCTHBIMU JIMIAMU AJMUHUCTpAIUU
(YOTHOMOYEHHOTO OpraHa), YNOJHOMOYEHHBIMH Ha OCYIECTBICHHWE KOHTPOJS 3a
NPEeIOCTaBICHUEM MYHHUIIMNAIBHOW YCIyru. Jlis TeKyIero KOHTPOJS HUCIOJIb3YHOTCS
CBEIIEHUSI CIy)KEOHOHW KOPPECTOHIEHIIMKA, YCTHasT W MHChbMEHHas WH(opmaus
CHEUUAIUCTOB M JOJDKHOCTHBIX JIMI] AJMUHHUCTpanuu (YTOJIHOMOYEHHOIO OpraHa).
Tekyuuii KOHTPOJb OCYIIECTBIISICTCS MYyTEM MPOBEACHUS TPOBEPOK:

pemeHnii o mpeaocTaBieHnH (00 OTKa3e B TMPEIOCTABICHHUH) MYHHUIIAITATLHOMN
YCIIyTH;

BBISIBJICHUS U YCTPAHEHUS HAPYUICHUN MPaB rpaxkjaaH;

pacCMOTpEHHMsI, TPUHATHS PEIICHUA U TMOJATOTOBKM OTBETOB Ha oOpamieHus
TpaKJaH, COJepKalllyde >XajaoObl Ha pelieHus, AercTBusi (0e3aeiicTBUE) MOIKHOCTHBIX
JIULL.

26. ITopsA0K ¥ NEPHOAMYHOCTH OCYIECTBJICHHSA IJIAHOBBIX M BHEIJIAHOBBIX

NPOBEPOK MOJHOTHI H KA4eCTBA NMPEA0CTABJICHUSI MyYHHIUNIAJIBHON YCJIYITH, B TOM

YyHCcJIe NOPSAA0K U (POPMbI KOHTPOJIS 32 MOJHOTON U Ka4eCTBOM IPeI0CTABICHUA
MYHUIUNAJIbHOM YCJIYTH

26.1. KoHTposp 3a MNOJHOTOM M KAa4E€CTBOM IPEAOCTABICHHUS MYHHUIIMIAIbHON
YCIIYTH BKJIFOUAET B ¢€0s1 MPOBEIECHHE IIJIAHOBBIX U BHEILJIAHOBBIX IIPOBEPOK.

26.2. IlmaHOBbIE NPOBEPKH OCYILIECTBISAIOTCS HAa OCHOBAHUM TOJIOBBIX IIJIAHOB
paboThl YIIOJIHOMOYEHHOTO OpraHa, yTBEPKJIA€MbIX PYKOBOJIUTENEM Y ITOJIHOMOYEHHOIO
oprasa.

IIpy 11aHOBOM NPOBEPKE MOJHOTHI U KAayeCTBA NMPEAOCTABICHUS MYHULHNAIBHOU
YCIIYyTA KOHTPOJIIO IOJJIEXKAT:

COOJII0/IEHNE CPOKOB IIPEOCTABICHUSI MYHULIMTIATBHON YCIIYTH;

cOO0JII0/IEHHE TIOJIOKEHUH HACTOSIIEr0o AJIMUHUCTPATUBHOTO PETJIAMEHTa;

OPaBWJIBHOCTh U OOOCHOBAaHHOCTh MPHUHATOrO pemeHuss o0 oOTka3e B
IIPEIOCTABICHUN MyHULUIIATBHON YCIIYTH.

OcHOBaHUEM ISl TPOBEACHUS BHEMIIAHOBBIX MIPOBEPOK SIBIISFOTCS:

MOJIYYEHHE OT TOCYJApPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CAMOYIIPABIICHUS
uHpopManMu O TpeAnojaraeMblX WM BBISIBJICHHBIX HApPYHICHUSX HOPMAaTHUBHBIX
IpaBoOBbIX aKkTOB Poccuiickoii denepanyy, HOPMATUBHBIX IIPABOBBIX AKTOB MarajaaHckou
oOJacTu;

oOpalieHus Tpaxaad U IOPUANYECKUX JIMIl Ha HApYILIeHUs 3aKOHOAATENIbCTBA, B TOM
YHUCJIE HA KAYE€CTBO MPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH.

27. OTBETCTBEHHOCTDb J0JKHOCTHBIX JIMII 32 PellIeHUs U AeiCTBHS
(0e3xeiicTBUE), NPUHUMAaEeMBbIe (OCYIECTBJIseMble) UMH B X0/1€ NMPeA0CTABJICHUS
MYHHUIMAJIbHON yCIYyTH

27.1. Tlo pe3ynapTaTaM NpPOBEIECHHBIX MPOBEPOK B CIy4ac BBISBICHHS HAPYIICHHI
MOJIO)KEHUI HAcTOALIEro AJMMHHUCTPATUBHOIO pErJaMEHTa, HOPMATUBHBIX IPABOBBIX



dKTOB MaraﬂaHCKOﬁ o0macTu OCYHICCTBIIACTCA IMPHUBJICYCHNC BHHOBHBIX JIMI[ K
OTBETCTBECHHOCTHU B COOTBECTCTBHH C 3aKOHOAATCIbCTBOM Poccuiickon CDezLepaumI.

HCpCOHaHBHaH OTBCTCTBCHHOCTb  JOJDKHOCTHBIX JIMI 34 IIPAaBHUIIBHOCTb H
CBOCBPCMCHHOCTD IIPHUHATHUSA PCIICHUA O IIPCAOCTABIICHUHA (06 OTKa3€ B HpGI[OCTaBHCHI/II/I)
MYHHHHHaHLHOﬁ YCIYTH 3aKpCIIACTCA B UX JOJZKHOCTHBIX PCriIaMCHTAX B COOTBCTCTBHUHU
C Tp€6OBaHI/IHMI/I 3aKOHOAATCJILCTBA.

28. TpeGoBanus K NOPSAAKY M (POPMAM KOHTPOJIA 32 PEAOCTABJICHUEM
MYHUIMIIAJIBHOH YCJIYIH, B TOM YHCJE €O CTOPOHBI IPAXKAAH, UX 00beIMHEHUH 1
opraHu3anuu

28.1. I'paxxnane, ux OOBEAMHEHHS M OpPraHU3alMU HWMEIOT MPAaBO OCYIIECTBIATH
KOHTPOJIb 32 MPEJOCTAaBICHUEM MYHHUIIMIIAJIBbHONW YCIYTH MyTEM MOJy4yeHUs: HHPOpMaIU
0 XOJ€ MNPEIOCTaBICHUS MYyHULUIAIBHOW YCIYTdM, B TOM YHCJIE O CPOKax 3aBEepIUCHUS
aJIMMHHUCTPATUBHBIX MpoLERyp (IAeHCTBUI).

['paxknane, uX 0OBEAUHEHNUS U OPTaHU3ALMU TAaKXKE UMEIOT MPaBo:

HAIIPaBJIATh 3aMEYaHMS U IPEIIOKECHHS 10 YIYYUIEHUIO TOCTYITHOCTH M KadyecTBa
IIPEIOCTABICHUS MyHULIMIIAIbHON YCIIYTH;

BHOCUTh TPEIJIOKEHHUS O MeEpax II0 YCTPAaHEHUIO HapyLIEHUH HAaCTOSILEro
AJIMAHHUCTPATUBHOTO PETJIAMEHTA.

28.2. JIOJKHOCTHBIE JIALA YIIOJTHOMOYEHHOTO OpraHa NIPUHUMAIOT MEpPBI K
MPEKPAIICHUIO  JOMYUIEHHBIX HApYyLIIEHWW, YCTPAHSIOT MPUYMHBI W YCIIOBHS,
CIIOCOOCTBYIOLIME COBEPILICHUIO HAPYIICHHUM.

Nudopmanust o pe3yapraTax pacCMOTPEHHUS 3aMEYaHU U MPEIJIOKEHUN TpaxaaH,
uX OOBEOUHEHUN W OpraHu3aluui JOBOJUTCA N0 CBEICHHUS JIMI, HANpPAaBUBIIMX 3TU
3aMEYaHUsl U MPEIJIOKEHUS.

V. Jocyne0Hblii (BHeCy1eOHbII1) MOPSIAOK 00:KAT0BAHUS PellleHUd U el CTBUH
(0e3aeiicTBHsI) Oprana, mpeaoCTABJISIOIIEr0 MYHUIIUNAJIBHYIO YCJIYTY, a TAKKe UX
AOJIKHOCTHBIX JIMII, TOCYIaPCTBEHHBIX CJIYKALIMX

29.1. 3asgBuTenh WMEET MPAaBO HAa OOXaJIOBaHHWE pemIeHUs W (WIM) IEeWCTBUIMA
(6e3nelicTBusl) YTMOJTHOMOYEHHOTO OpraHa, JOJKHOCTHBIX JIMI[ Y TIOJHOMOYEHHOTO
opraHa, TOCYJapCTBEHHBIX CIyXalllnX, MHOTOQYHKIMOHAIBHOTO IIEHTpa, a TakKkKe
pabOTHHKAa MHOTO(YHKITMOHAIIBHOTO IIEHTpA TPH MPEAOCTABICHUH MYHHUITUNATBHON
YCIIYTU B 10CyAeOHOM (BHECYIeOHOM) TIopsiike (fanee — kanoba).

30. Opranbl MeCTHOI0 CAMOYNIPABJICHUS, OPTAaHU3AIMU M YIIOJJHOMOYEHHbIE HA
paccMOTpPeHNe KAJI00bI JIMIA, KOTOPHIM MOKeT ObITh HANPABJIEHA KA100a
3asiBUTEJIA B 10CYAeOHOM (BHECYAeOHOM) MOPAIKe

30.1. B nocyneGHOM (BHECYJCOHOM) MOPSIKE 3asgBUTENb (MPEICTABUTEINb) BIPABE
oOpaTuThCs € XKanoOoi B THUChMEHHOW (opme Ha OyMaKHOM HOCHUTENE WIH B
AIIEKTPOHHOU (hopMme:

B YTOJHOMOYEHHBI OpraH — Ha pemeHue u (wim) nedctBus (6e3aeiicTBue)
JOJKHOCTHOTO JIMIIA, PYKOBOJUTENSI CTPYKTYPHOTO MOAPA3AeNeHUsS YTOJHOMOUYEHHOTO



oprana, Ha pemieHue W jAeicTBus (Oe3meicTBUE) YIIOJIHOMOUYEHHOTO OpraHa,
PYKOBOAMTENS Y TIOJTHOMOYEHHOTO OpTaHa;

B BBIINIECTOSIIIMHA OpraH Ha pemieHue u (wiM) jAeictBus (Oe3neicTBre)
JOJKHOCTHOTO JIMIIA, PYKOBOJUTENSI CTPYKTYPHOTO MOApAa3AeieHUs YTIOJIHOMOUYEHHOTO
Oprana;

K PYKOBOJWUTEIIO MHOTO(DYHKIMOHAILHOTO IIEHTpA — HA pEIICHUS U JEHCTBUS
(6e3neiicTBUE) pabOTHIKA MHOTO()YHKIIMOHAILHOTO IIEHTPA;

K YYPEIUTETI0 MHOTO(YHKIIMOHAIBHOTO IIEHTpA — HaA PEIICHHE W JICUCTBUS
(6e3neiicTBrE) MHOTODYHKITMOHAIBHOTO TICHTPA.

B VYmomHomoueHHOM oOprade, MHOTO(YHKIIMOHAIBHOM IIEHTPE, Y YUPEAUTEIIS
MHOTO()YHKITMOHAJILHOTO IIEHTPa OMPEICISIOTCS YIOJHOMOYEHHBIE HA PacCMOTPEHHUE
&Kayo0 JOKHOCTHBIE JIMIIA.

31. Cnoco0b1 nHGOPMHUPOBAHNS 3asiBUTEJIEH O MOPAAKE MOJAYN H
paccMOTpPeHNs KaJa00bl, B TOM YHCJIe ¢ HCNOJab30BaHueM Exunoro noprana
rocyJapCcTBEHHbIX 1 MyYHHIMIAJIbHBIX YCJIYT (GyHKIMI)

31.1. Undopmanusa o nopsake Mojayud U pacCMOTPEHUs kKanoObl pa3MeniaeTcs Ha
MH(GOPMALIMOHHBIX CTEHJaX B MECTAaX MPEJOCTABICHUS MyHULIMIIAJbHON YCIIyTH, HA CalTe
VYnonnomouennoro oprana, EIII'Y, a Ttaxxke mnpenocraBisiercss B yCTHOW (opme 1Mo
teneoHy W (WiaM) HA JIMYHOM TMpuemMe JuOO B MHCBMEHHOW (OopMe MOUYTOBBIM
OTIPABJIEHUEM 10 a/IpECy, YKa3aHHOMY 3asiBUTENIEM (MPEICTABUTEIIEM ).

32. [lepeyeHb HOPMATHBHBIX NIPABOBBIX AKTOB, PEryJUPYIOLIHUX OPAIOK
aocyae0Horo (BHecy1e0OHOI0) 00xxaioBanus AeiicTBU (Oe3geiicTBHSI) M (WIH)
peuieHn i, NPUHATHIX (OCYLIECTBJECHHBIX) B X0/1€¢ MPEAOCTABJICHUS MYHULUNIAJIbHON
yCJIyru

32.1. Ilopsmok mocyaeOHOro (BHeCYnIeOHOI0) 00XKajJoBaHUS PEIICHUN W JACHCTBUIMA
(Oe3nelicTBUs) YIOJTHOMOYEHHOI'O OpraHa, IpeoCTaBIsAIOIIEr0 MyHUIIUIIAIBHYIO YCIIYTY,
a TAKX€E €ro JOJDKHOCTHBIX JIML PETyJINPYETCS:

®enepanbHbiM 3ak0HOM «O0 opraHuM3alMy NpPeAOCTaBICHHUS] TOCYJAapCTBEHHBIX U
MYHUIUTATBHBIX YCIyT»;

nocta”oByienueM IIpaButenbctBa Poccuiickoit @eaepannn ot 20 Hoa0ps 2012 roga
No 1198 «O  ¢denepanbHOl  TroCyJapCTBEHHON  HMH(DOPMAIIMOHHOW  cUCTEME,
obecrnieunBaroIIel mpolecc aocyaeOHoro (BHeCyneOHOro) oOXKaJoBaHUS pEIICHUH U
nercTBuil  (0e31eHCTBUS), COBEPIICHHBIX MNPU MPEIOCTABICHUU TOCYAAapCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT».

VI. Oco0eHHOCTH BBINOJHEHUS] AAMUHUCTPATUBHBIX MPoLeayp (aeicTBUil) B
MHOTO(YHKIMOHAJIbHBIX HEHTPAX MPeI0CTABJIEHHUS TOCYy1apCTBEHHbIX U
MYHUIHMNAJbHBIX YCJIYT

33. UcuepnbiBawuuii nepeyeHb AAMUHUCTPATUBHBIX POLeaYp (aeiicTBUIl)
MPHU NPeAOCTABJICHUN MYHUIIMNIAJIbHOM YCJIYTd, BHINOJHAEMBbIX
MHOTO(yHKIMOHAJIbHBIMHU IIEHTPAMM



33.1 MHoroyHKIIMOHAJIbHBIN LIEHTP OCYIIECTBIISCT:

a) MH(POPMUPOBAHUE 3ASIBUTENECH O MOPSAKE NPEIOCTABICHUS MYHUIUIAIBLHOM
yCIyI'M B MHOTOQYHKIHMOHAIBHOM IIEHTPE, MO MHBIM BOMNPOCAM, CBSI3aHHBIM C
NPEAOCTABICHUEM MYHUIUIIAIIBHOW YCIYTH, a TAKXKE€ KOHCYJIbTHUPOBAHUE 3asBUTEIICH O
NOpSJIKE MPEOCTABICHHS MYHUIIMITAIIBHON YCITYTH B MHOTO(QYHKIIMOHAIBHOM LIEHTPE;

0) BbIIauy 3asBUTENIO pe3yjbTaTa MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIYTH, Ha
OyMa)XHOM HOCHUTENE, TMOATBEPKIAIINX COACPKAHNUE DJICKTPOHHBIX JOKYMEHTOB,
HaIlPaBJICHHBIX B MHOTO(DYHKIIMOHAIBHBIN IIEHTP IO pe3yjbTaTaM MPEIOCTaABICHHUS
MYHULIMOAIBHOM YCIYTM, a TaKXe€ BblJjaya JOKYMEHTOB, BKJIIOYas COCTaBJICHUE Ha
OyMa)XKHOM HOCHTEJIE W 3aBEPEHHE BBIMUCOK W3 HWH(POPMAIMOHHBIX CHCTEM OPTaHOB,
MPEOCTABISIONINX MYHHITUTIATBHBIC YCIIYTH;

B) MHBIE NPOLEAYpPbl U ACHCTBUSA, NMpeaycMoTpeHHble DenepanbHbiM 3aKOHOM Ne
210-D3.

B cootBercTBUM C¢ yacThio 1.1 cratem 16 denepanbHoro 3akoHa Ne 210-D3 nas
peanu3anuu cBOoMX (YHKIUNA MHOTO(YHKIIMOHAJIbHBIE IIEHTPHI BIIPAaBE MPUBIICKATh UHBIC
OpraHU3alUH.

34. UnpopMupoBanue 3asiBUTeIeH

34.1. HuadopmupoBaHue 3asgBUTENS  MHOTOPYHKIIMOHATHHBIMU  IIEHTPAMH
OCYUIECTBIISIETCS CIEAYIOIIMMHU CIIOCOOaMH:

a) MOCPEJICTBOM NPHUBIICYEHHUS CPEICTB MAacCOBOM HMH(OpPMAlLUM, a TAKXKE IMyTEM
pa3MeleHus HH(pOpManuMyM Ha O(UIMAIBHBIX CalWTax M HHPOPMALMOHHBIX CTEHIaX
MHOTO()YHKIIMOHAJIbHBIX LIEHTPOB;

0) mpu oOpalleHuu 3asBUTEN B MHOTO(DYHKIMOHAJIBHBIM LEHTP JIUYHO, IO
TeneoHy, MOCPEICTBOM IMOUYTOBBIX OTIIPABICHUH, JINOO MO 3JEKTPOHHOU MOYTE.

[Ipu nuuHOM oOpaimieHuu pabOTHUK MHOTO(PYHKIIMOHAIBHOTO IEHTpa MOIPOOHO
uHOpMUpPYET 3asBUTENICH MO MHTEPECYIOIIMM HX BOIPOCAM B BEXJIMBOW KOPPEKTHOM
dbopMe ¢ ucnonb30BaHUEM O(UIIUATBHO-IEI0BOTO CTUIISL PEUH.

Pekomenayemoe BpeMsi MpeAOCTaBICHHsSI KOHCYJIbTallUU — He Oojee 15 MUHYT,
BpeMS 0’KUJaHUS B OUEpEH B CEKTOpPE MHPOPMUPOBAHUS ISl MOTyUYeHUs] HH(GOPMAIIUU O
roCyJapCTBEHHBIX YCIyrax HE MOKET IIPEBBIIATH 15 MUHYT.

OtBer Ha TeneOHHBIA 3BOHOK JOJDKEH HAyMHATBCA C HMHPOPMALMH O
HAaMMEHOBAaHUM OpraHu3aluu, (aMuIMKd, UMEHHU, OTYECTBE M JOJKHOCTH pabOTHHMKA
MHOTO(YHKIIMOHAILHOTO LIEHTpPA, MPUHSBILIETO Teae()OHHBIN 3BOHOK.

NuauBuayalbHOE YCTHOE KOHCYJIBTUPOBAHME IMpPU OOpAllleHUH 3asiBUTENS IO
TeneoHy paboTHMK MHOTO(YHKITMOHAIBLHOTO LIEHTPa OCyIIecTBIsAeT He Oosee 10 MUHYT;

B ciiydae ecnu 115t mOATOTOBKU OTBETA TpedyeTcs Oosee MpogoIKUTENBHOE BpEMs,
pabOTHUK MHOTO(PYHKIIMOHAIBHOTO LEHTPA, OCYIIECTBISIOUINI UHIUBUIYaIbHOE YCTHOE
KOHCYJIbTUPOBaHUE MO Tese(POHY, MOKET MPEIOKHUTH 3asIBUTEITIO:

U3JIOKUTH OOpallleHue B MUChbMEHHON (opMe (OTBET HampaBiisieTcs 3asiBUTENIO B
COOTBETCTBHUH CO CITIOCOOOM, YKa3aHHBIM B OOpaIlieHIN);

HA3HAYUTH JPYroe BpeMsl 111 KOHCYJIbTALHM.

[Ipy KOHCYNHTUPOBAaHMM TIO MHUCHMEHHBIM OOpAalllEeHUsIM 3asBUTENEH OTBET
HaIlpaBJIsieTCsl B MMCbMEHHOM BHJIE B CPOK HE Mo3aHee 30 KaJeHIapHbIX THEW ¢ MOMEHTa
peructpanuu oopaiieHus B (popme 3JIEKTPOHHOIO JIOKYMEHTa IO aJpecy 3JIEKTPOHHOU
MOYTHI, YKa3aHHOMY B OOpAaIlleHUH, MOCTYNUBLIEM B MHOTO(QYHKIMOHAJIbHBIA LIEHTP B



dbopMe DIEKTPOHHOTO JOKYMEHTa, M B MHCHbMEHHOH ¢GopMe IO IMOYTOBOMY aipecy,
yKa3aHHOMY B OOpallleHWH, TMOCTYNUBIIEM B MHOTO(QYHKIIMOHAIBHBI IIEHTP B
HMCbMEHHOU (hopme.

35. Boigaua 3asiBUTEJII0 Pe3y/ibTAaTa NMPEI0CTABICHUS MYHUIIUNIAJIbHON YCJIYT|

35.1. Ilpu Hamuyuu B 3asBICHUU O MPEIOCTABICHWH MYHUIIMIAIBHON YCIYyTH
YKa3aHUA O BbIJAU€ PE3yJbTaTOB OKa3aHUS YCIYT'H Yepe3 MHOTO(YHKIIMOHAIBHBIN LEHTP,
VYIOJIHOMOYEHHBI OpraH MepelaeT JOKYMEHTHl B MHOTO(QYHKIHMOHAIbHBIM LIEHTP IS
MOCJEAYIONIEH BbIAUM 3asiBUTEINIO (MPEICTaBUTENI0) CIOCOOOM, COTJIACHO 3aKJIFOUYECHHBIM
COrJIAIICHHUSIM O B3aUMOJICUCTBUM 3aKJIIOUEHHBIM MEXIYy YTOJHOMOYEHHBIM OpPraHOM U
MHOTO(YHKIIMOHATIBHBIM IIEHTPOM B MOpsiiKe, yTBepxkAeHHOM [loctanoBnenuem Ne 797.

[Topsimok ¥ cpoku mepenadyd YTNOJHOMOYEHHBIM OPraHOM TaKWX JOKYMEHTOB B
MHOTO(QYHKIIMOHAJIBHBIA ILIEHTP ONPEICNISAIOTCS COIJIAIIEHHEM O B3aUMOJACHCTBUH,
3aKJIOYEHHBIM UMH B MIOPSAAKE, ycTaHOBIEHHOM [locTanoBiiennem Ne 797.

35.2. Ilpuem 3asBUTENEil JUIsl BbIAAYM JOKYMEHTOB, SIBISIIOIIMXCS PE3yJIbTaTOM
MYHULMIIAJIBHON YCIIYTH, B MOPSAKE OUYEPEAHOCTH IPH MOJIYYEHUH HOMEPHOTO TaJOHA U3
TEPMHHAJIa SJIEKTPOHHON OdYepeau, COOTBETCTBYIOIIErO LEAH oOpaiieHus, Jau0o 1o
IIPEABAPUTEIILHOM 3aIINCH.

PaboTHHUK MHOTOPYHKIIMOHAJIBHOTO IIEHTPa OCYIIECTBIISIET CICAYIOIIUE ACHCTBUS:

YCTaHaBJIMBAET JINYHOCTH 3asIBUTEJISI HA OCHOBAHUU JIOKYMEHTA, YJOCTOBEPSIOIIETO
JIMYHOCTh B COOTBETCTBUU € 3aKOHOAATENbCTBOM Poccuiickon denepaiuu;

IPOBEpPSAET TMOJTHOMOYMS NpEACTaBUTENA 3asBUTENss (B ciayyae oOpamieHus
MPEICTABUTEIS 3asIBUTEIS);

ONPENEISAET CTATYC UCTIOJHEHUS 3asBieHus 3assurens B [ IC;

pacrieyaTblBaeT pe3yJbTaT MPEAOCTABICHUS MYHHUIMIAIBHON YCIYIM B BUIE
AK3EMILISApa 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTEJE U 3aBepsieT €ro ¢
UCIIOJIb30BaHUEM [€4aTH MHOTO(YHKLIHMOHAJIBHOTO IEHTpa (B MPeayCMOTPEHHBIX
HOPMATUBHBIMU IIPaBOBbIMU akTamMu Poccuiickon @Penepauuu ciaydasx — Me4aTH C
nzobpaxkennem ['ocynapctBenHoro repoa Poccuiickoit deneparun);

3aBEepsET OK3EMIUIIp D3JEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE C
UCIIOJIb30BaHUEM [€4aTH MHOTO(YHKLIHMOHAJIBHOTO LEeHTpa (B MPeayCMOTPEHHBIX
HOPMAaTUMBHBIMM MNpPaBOBbIMU akTamu Poccuiickoit ®denepauuu ciydasix — IE€YaTH C
n3obpaxxenuem ['ocynapctBeHHoro repda Poccuiickoit deaeparun);

BbIJIACT JOKYMEHTBI 3asBUTEIIO0, MPU HEOOXOJUMOCTH 3alpalldBaeT y 3asBUTEIS
TIOJIITUCH 32 KAXKIbIN BbIAAHHBIN JOKYMEHT;

3aMpanmBaeT Corjacue 3asBUTEN HA YYaCTUE B CMC-OMPOCE ISl OLIEHKU KayecTBa
MPEAOCTABIEHHBIX YCIYT MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM.



[Tpunoxenue Neo 1

K aIMUHHACTPATUBHOMY PETJIAMEHTY
MPEI0CTABICHUS MyHUITUTIATBHOM YCIIYTH
«YcraHoBka UH(OPMAIITMOHHON BBIBECKH,
COrJlacoBaHMeE IU3aH-TIPOEKTa pa3MeIleHUs
BBIBECKI» HA TEPPUTOPUM MYHUITUTIATILHOTO

oOpazoBanust «ONbCKUI MyHUIIUTAIBHBIN OKPYT

Maragasnckou o0acTi»

YcranoBka HHGOPMAIMOHHOM BbIBECKH, COTJIACOBAHME TU3ANMH-TIPOEKTA
pa3MeleHus BbIBECKH HA TEPPUTOPUM MYHHIMIIAJIBLHOTO 00pa3oBanus «OQuabcKkuii
MYHHUIHMIAJbHBINA OKPYr Maraganckoii o01acTm»

Jlata

No

(HaMMEHOBaHHUE OpraHa, yIoJHOMOYEHHOI'O Ha MPEAOCTaBICHHUE YCIIYTH)

CBenieHus 0 NpeICTaBUTENE

KaTel"OpI/IH MMPEACTABUTCIIA

Haumenosanue/@NO

Hannbie [V JI

OI'PH/OI'PHUIT

NHH

Howmep Tenedona

AJlpec 3JIEKTPOHHOM MOYTHI

CBCI[GHI/IH O 3asBUTCIIC

Kareropus 3asaBuresns

TlomHOE HaMEHOBaHUE

Jannbie J[YJI

OI'PH/OPTHUII

NHH

Howmep Tenedona

AJtpec 2IEKTPOHHON MTOYTHI

BapuaHT npenocTaBieHus yCIayru

IIpaBo Ha 00BEKT, B KOTOPOM pa3MelaeTcs
3asiBUTENb, 3apeructpuposado B EI'PH?

Ube UMYIIECTBO WCIOIB3YETCS IS pPa3MEIICHHS
BBEIBECKU?

Ha BbIBecKe yKa3aH TOBapHbBIN 3HAK?

Csenenus 00 oObekTe

Kanactpossiit HoMep

Anpec oObeKTa

Tun nadopmManmoHHOM BHIBECKH

Howmep peructpanum ToBapHOro 3HaKa




JIoKyMeHTBI




[TomywaTens cornacoBaHus:
Twun BeIBECKH:

Anpec pa3MenieHus:
[lata Hayana pa3meneHus:

JononHuTenbHas HHGOPMAIIHS:

[Tpunoxxenue Ne 2

K aIMUHUACTPATUBHOMY PETJIAMEHTY
MPEI0CTABIECHUS MyHUIIUTIATBHOU YCIIYTH
«YcraHoBka UH(OPMAIITMOHHON BBIBECKH,
COrJIacoBaHME IU3aH-TIPOEKTa pa3MeIleHUs
BBIBECKI» Ha TEPPUTOPUH MYHULIUIIATIEHOTO

oOpazoBanust «ONbCKUII MyHUIIUTIAIBHBIN OKPYT

Maragasnckou o0acTi»

YBEJAOMJIEHHUE O COT'JIACOBAHUUA

YCTaHOBKU WH(DOPMAITMOHHON BBIBECKH, TU3ANH-TIPOCKTA PA3MEIICHHS BRIBECKU Ha
TEPPUTOPUHN MYHHITUTIAIEHOTO 00pa3oBaHus «OIbCKUI MYHUIIUTTAIBHBIA OKPYT
Marazasckoi 001acTi»

No

oT

(TOKHOCTD)

(moamuce)

(pamunus, UM, 0TYECTBO (ITOCNIEqHEE — PU HATUYUH)



[Tpunoxenue Ne 3

K aIMUHHACTPAaTUBHOMY PETJIAMEHTY
IIPENOCTABICHUS MyHULUIIAIBHON YCIIYTH
«YcraHOBKa HHOPMAILIMOHHOMN BBIBECKH,
COIJIaCOBaHME TU3aNH-TIPOEKTA Pa3MEILCHUS
BBIBECKM» HAa TEPPUTOPUHM MYHULIAIIAIIEHOTO
oOpazoBanust «ONbCKUII MyHUIIUTIAIBHBIN OKPYT
Marananckoit oomacti

PEIIEHUE
00 oTKa3e B mpreMe JOKYMEHTOB, HEOOXOAUMBbIX /ISl IPEAOCTABJICHUS YCIAYTH

oT No

[Io pe3ynpraram  pacCMOTPEHHUsS  3asBIEHUS  OT No

Ha IIPCHOCTABJICHHUC YCIIYT'H «YcTraHoBKa HH(bOpMaHHOHHOfI BBIBCCKH, COIJIAaCOBAaHHC
HHSaﬁH-HpoeKTa pasMCIICHUA BBIBECKHW) IIPHUHATO PCIICHUC 00 oTkaze B IMpueMe
HOKYMCHTOB, H€O6XOI[I/IMBIX IJI1 IpEAOCTAaBJICHUA YCIIYTIH, 110 CJICAYIOIIUM OCHOBAHUAM:

JlonoaHuTenbHAST HHPOPMALIHS:

Brl BIpaBe MOBTOPHO OOpaTUTHCS B YMOJHOMOYEHHBIH OpraH C 3asBJICHUEM O
MPEOCTaBIECHUN YCIYTH MOCIe YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXET OBITh O00XaJoBaH B JIOCYJCOHOM TOPSAKE IyTeM
HaIpaBJICHUS Kajl00bl B YIIOJIJHOMOUYEHHBIN OpraH, a TakXke B CyIeOHOM MOPSIKE.

(1OMKHOCTD) (monmucek) (pammnus, uMsi, 0TIECTBO (MTOCIEAHEE — TIPU HATHYNH)



[Tpunoxenue Ne 4

K aIMUHHACTPAaTUBHOMY PETJIAMEHTY
IIPENOCTABIICHUS MyHULIMIIAJIBHOW YCIIYTH
«YcraHOoBKa HH(OPMAILIMOHHOMN BBIBECKH,
COIJIaCOBaHMUE TU3aNH-TIPOEKTA Pa3MEILCHUS
BBIBECKM» HAa TEPPUTOPUH MYHULIAIIAIIEHOTO
oOpazoBanust «ONbCKUII MyHUITUTIAIBHBIN OKPYT
Marananckoit oomacti

PEIHIEHUE
00 0TKa3e B IPeI0CTABJICHUM YCIYyTH

oT Ne

[Io pe3ynpraram  pacCMOTPEHHUsS  3asBICHUS  OT No
Ha TPEIOCTaBJICHUE YCIYTH «YCTaHOBKa MH(GOPMAIIMOHHON BBIBECKH,
COTJIaCOBaHUE JM3aWH-TIPOCKTA Pa3MEIIECHUsI BBIBECKW» MPUHATO pelieHue o0 oTkaze B
MPEAOCTABICHUHN YCIYTH MO CIAEAYIOINUM OCHOBAHUSIM:

PazbsicHeHME TPUYMH OTKa3a:

JononHuTenbHas HHGOPMAIIHS:

Bbl BrpaBe TOBTOPHO OOpPAaTUTHCA B YIOJHOMOYEHHBIM OpraH C 3asBICHHUEM O
MIPEIOCTABIICHUHN YCIYTH MTOCJIC YCTPAaHEHUS YKa3aHHBIX HApYIICHHH.

JlaHHBIM OTKa3 MOXET OBITh O00XaJoBaH B JOCYJACOHOM TMOPSAKE IMyTeM
HaIpaBJICHUS KaJIO0bI B YIIOJJHOMOYCHHBIN OpraH, a TAKKe B CyZCOHOM MOPSIZIKE.




(TOKHOCTD) (monmuck) (bamummst, ums1, OTYECTBO (TIOCTEAHEE — TPU HATTMYHH )



[Tpunoxenue Ne 5

K aIMUHACTPATUBHOMY PErJIaMEHTY
MPEA0CTABIICHUS MYHUIIUTIATLHON YCIYTH
«YcraHoBka MH(GOPMAIIMOHHON BBIBECKH,
COrJIacoBaHMWE NU3aH-TIPOEKTa pa3MeIleHUs
BBIBECKI» Ha TEPPUTOPUH MYHULIUITATIEHOTO
oOpazoBanus «OJbCKUIM MYHULIUIIATBLHBIN OKPYT

Maramaackoi ooactu»

CocraB, moc/1e10BaTeJIbHOCTD M CPOKH BHINIOJTHEHHUS A AMUHUCTPATHUBHBIX Npoueayp (aeiicTBUI) NPU NPeA0CTABICHUH
MYHUIUNAJIbHON YCIYTH

OcHoBaHmue 11 Conep:xanue Cpok JoJ/zxkHOCTHOE Mecto Kpurepun Pe3yabTatr
Havyaja aIMUHUCTPATHBHBIX BbIIIOJIHCH JINLIO, BbITIOJIHCHH S NPUHATHUSA aIMUHUCTPATHBH
aJIMMHUCTPATUBHO | IeHCTBUH us OTBETCTBEHHOE 32 | AIMMHUCTPATUBHO | PellIeHUs oro aeiicreus,
H npoueaypsl AJIMHHHUCTP BbINOJIHEHHUE ro crnocod puxkcanumn
aTUBHBIX aIMUHHUCTPATUBH | 1eliCTBUS/MCIOJIb3
AeHCTBHUI 0ro AeicTBUA yeMasi
HH(popManHOHHAA
cucrema
1 2 3 4 5 6 7
1. ITpoBepka TOKYMEHTOB U PETUCTpaLUs 3asABICHUS
[Toctynnenue [Tpuem u mpoBepka 1 pabounii | YIOJTHOMOUYEHHOTO | YTTOJHOMOYEHHBIN - Perucrparus
3a9BJICHUA U KOMIUIEKCHOCTH JIOKYMEHTOB JeHb (He oprasa, opran/I'IC 3aBJICHUS U
JIOKYMEHTOB JJIst Ha HAJIMYNe/0TCYTCTBHE BXOJIUT B OTBETCTBEHHOE 3a JIOKYMEHTOB B
MPENOCTABIIECHUS OCHOBAaHMH ISl OTKa3a B CpPOK MPEIOCTaBIICHUE I'C (mpucBoenue
MYHHULUITAJIBHOU MpUEME TOKYMEHTOB, MPEAOCTABI | MYHULHUNAIBHON HOMEpa U
YCIYTH B MPEYyCMOTPEHHBIX TYHKTOM EHUs YCIyTH JaTUPOBAHHUE);
YIOJITHOMOYEHHBIN 2.8. HaCTOsAIIETO YCIIyTH)
Ha3Ha4YeHUe

AJIMAHHUCTPAaTUBHOTO




opras

periiaMeHTa

JIOJIPKHOCTHOTI'O
JINIIA,
OTBETCTBEHHOTO 3a

MPENOCTABIICHUE
MYHULIMTIATEHON
YCIyTH, U
nepeaaya eMy
JIOKYMEHTOB
B ciyuae orcyrcTBHs 1 paboumnii JloJpKHOCTHOE YII0IHOMOYEHHBII
OCHOBAaHHUH JUIA OTKa3a B JieHb (He JIAILIO opran/I'IC
MpUEME TOKYMEHTOB, BXOJIUT B YII0JIHOMOYEHHOTO
MPEAYCMOTPEHHBIX TYHKTOM | OOLIUI CPOK oprasa,
2.11 AIMUHUCTPAaTUBHOTO IIPEAOCTABI | OTBETCTBEHHOE 3a
periaMeHTa, perucTpanus CHUS perucTpanuio
3asiBJICHUS B DJIEKTPOHHOM YCIIyTH) KOPPECIOHICHITUU
0a3e IaHHBIX MO YYETy
JIOKYMEHTOB
IIpoBepka 3asiBeHUs U JIOJDKHOCTHOE YHOITHOMOYEHHBIN - Hanpasnennoe
JIOKYMEHTOB, ITPEJCTABICHHBIX JINIIO, opran/I'C 3asIBUTEIIIO
JUIS TIOJTyYEHUS OTBETCTBEHHOE 3a AJIEKTPOHHOE

MYHUIIUNATBHON YCIyTH

Hampasnenue 3asBuresto
3JIEKTPOHHOT'O COOOIIEHHUS O
MIpHeMe 3asiBICHUS K
paccMOTpEeHHIO JIN0O OTKa3a B
MpHEeMe 3asIBIICHUS K
PacCMOTPEHHUIO C

IIPEAOCTABIICHHE
MYHULUATIAJIEHON
yCIIyTH

Hanwuue/otcy
TCTBHE
OCHOBaHUH I
OTKasa B
npuemMe

CO00IIIeHHnE 0
HpI/IeMC 3ajABJICHUA
K PACCMOTPEHUIO
100 OTKa3a B
HpI/IeMe 3agABJICHUA
K PAaCCMOTPEHUIO




000CHOBaHHUEM OTKAa3a

JIOKYMEHTOB,
pPeIyCMOTPEH
HBIX TYHKTOM

2.11

AnmuHuCTpat
WBHOI'O
periiameHTa
2. [Tonyuenue cBeaenuii nocpeacrsom CMOB
ITaker Hanpasnenune B nenn JomxHocTHOE Y0JIHOMOYEHHBIN OtcytcTBHE Hanpasnenue
3apETUCTPUPOBAHH | MEXKBEAOMCTBEHHBIX 3alIPpOCOB | PErUCTpaLU U0 opran/I’IC/ CM3B | 10KyMeHTOB, | MEXBEIOMCTBEHHBI
bIX JOKYMEHTOB, B OpraHbl U OpraHu3alNH, Y 3asBJCHUA | YTIOJIHOMOYEHHOTO HEOOXOTUMBIX X 3alpOCOB B
MOCTYIHUBIIHNX yYKa3aHHbIE€ B MyHKTE 2.3 u oprasa, TUTSt OpraHsl
JOJKHOCTHOMY AJIMUHHUCTPATUBHOTO JIOKYMEHTOB | OTBETCTBEHHOE 32 IIPEIOCTaBIIEH (opranuzanun),
Iuny, peryiaMeHnTa IIPEIOCTaBIIEHNE us IPEIOCTABIISAIOLINE
OTBETCTBEHHOMY 32 MYHUIUTIATBEHON MYHHUIUTIATBH JIOKYMEHTBI
MPEOCTABIICHHE YCIyTH O# yCIIyrHy, (cBeneHus),
MYHUITUTIATEHON HaXOJIAIINUXCS | TIPEIYyCMOTPEHHbBIE
yCIIyru B nyHkToMm 2.10
pacnopsKeHUH HACTOSIIIETO
rOCyJapCTBEHH | AJIMUHHCTPATUBHO
bIX OPTraHOB ro perilaMeHTa, B
(opranu3zariuii) TOM YHCIIE C
HCIOJIb30BaHUEM
CMDOB
[Tony4yenue oTBETOB Ha 5 pabounx JloikHOCTHOE YTI0THOMOYEHHBII - [Tonyuenune
MEKBEJJOMCTBEHHBIE 3aMPOCHI, THen JINIIO opran/I'MC/CM5B JIOKYMEHTOB
(dbopMupOBaHUE IOJTHOTO HaIlpaBJI€HU | YIIOJIHOMOYEHHOTO (cBenenuit),
KOMILJIEKTa JIOKYMEHTOB a oprasa, HEOOXOTUMBIX ISt
MEXBEJIOMC | OTBETCTBEHHOE 3a MPEAO0CTaBIICHUS
TBEHHOTO MPEeAOCTaBIICHUE MYHUIUIIATBbHON




3amnpoca B MYHULUIIAJIBHON YCIIYyI'!
OpraH uin yCIIYyI't
opraHusanu
to,
IIPEIOCTABII
SIOIINE
JOKYMEHT U
nHpopManu
10, €CIIU
UHBIE CPOKH
HE
IPEAYCMOTP
CHBI
3aKOHOZATE
JI6cTBOM PO
U cyOBeKTa
P®
3. PaccmMoTpeHHe TOKYyMEHTOB U CBEICHUN
ITaker IIpoBepka cOOTBETCTBUSA 5 pabounx JloJKHOCTHOE YIIOTHOMOYEHHBII OcHoBanust IIpoexr
3apErUCTPUPOBAHH JOKYMEHTOB U CBEJICHUI JTHEN JUL0 opran/I'IC OTKa3a B pe3yJbrara
BIX JOKYMEHTOB, TpeOOBaHUSAM HOPMATHUBHBIX VY10JITHOMOYEHHOTO MIPEOCTABIIEH | NPENOCTaBICHUS
MOCTYNUBIINX MIPaBOBBIX AKTOB oprasa, un MYHULIUTIATbHON
JOJKHOCTHOMY MIPEAOCTABIICHUS OTBETCTBEHHOE 32 MYHULIMIIAJBH | yCIyru no gopme,
JIALLY, MYHHUIUTIATIBHOW YCIYTH MPEAOCTABIICHUE O#l ycIiIyrHy, MPUBEJECHHOM B
OTBETCTBEHHOMY 32 MYHHUIIUITATEHOM MPETyCMOTPEH | MpPHIIOKEHUAX No
IIPEAOCTABIICHUE YCIIYyT'H HBIE IIyHKTOM 2,Ne 4 x
MYHUIUIIATBbHON 2.12 AJIMUHHCTPATHUBHO
ycIyru HaCTOSALIETO MY pErJIaMeHTy
AJIMUHHCTpAT

HUBHOTI'O




periiaMmeHTa

4. Ipunsite peueHus

IIpoekT pe3ynbTaTa
IIPEIOCTABIICHUS
MYHULUIIAIBbHON

ycayru o ¢opwme,
IIPUBEJICHHON B

puIoKeHusx Ne 2,

Ne 4

AJIMUHUCTPATUBHO

My perjiaMeHTy

IIpunsitue pemenus o
IIPEIOCTABIICHUN
MYHHUIUIIAJIBHON YCIYTU WU
00 OTKa3e B Ipe0CTaBICHUH

yCIIyru

dopmMupoBaHuE pEUIeHHs O
MPEI0CTaBICHUU
MYHULIMTIAJIBHOW YCIYTH WIN
00 OTKa3e B IPEIOCTaBICHUHN

yCIIyTu

1 pabounit
JICHb
(BKITIOHaeTC
g B 00t
CpOK
MIPEIOCTABI
CHUS

YCIIyTH)

JlomKHOCTHOE
JULO0
YII0ITHOMOYEHHOT O
oprasa,
OTBETCTBEHHOE 3a
IIPEAOCTABIICHHUE
MYHULUIIAJIBHON
YCIIYTH;
PykoBogurens
VYII0JITHOMOYEHHOT O
opraHa Wi UHOe
YIIOJIJHOMOYEHHOE
UM JIULO

YHoIHOMOYEHHEIN
opran/I'NIC

Pesynprar
MPEIOCTaBIICHUS
MYHULIMTIIATBHON

ycayru 1o ¢opme,
IIPUBEJCHHON B
IPUIIOKEHUAX Ne
2, Ne 4 x
AJIMUHUCTPATUBHO
MY pETJIaMEHTY,
MO CAaHHBIM
YCUJIEHHOU
KBaTM(DUIIUPOBAHH
Ol MOAIMCHIO
PYKOBOJIUTEIIEM
VY1I0JITHOMOYEHHOTO
OopraHa Wi HHOTO
YIOJTHOMOYEHHOTO




UM JIMIa

5. Belgaua pesynbraTa

dopmMupoBaHUE U Perucrpanus pesynprara [Tocne JomxHocTHOE Y10JIHOMOYEHHBIN Bnecenue
perucrpanus MPENOCTABICHUS OKOHYaHHUS JULO opran/I'NIC CBEJICHUH O
pe3yibTaTta MYHULUIIAJIBHON yCIyru npoueaypsl | YIOJIHOMOYEHHOT KOHEYHOM
MYHUIUTIATEHON MPUHATUSA 0 Oprasa, pe3ynbTaTe
YCIIYTH, pemieHus (B | OTBETCTBEHHOE 32 IIPEI0CTaBIICHUS
YKa3aHHOTO B oOIIuiA CPOK | TPEeIOCTaBIICHUE MYHHULIMITIAJIbHOU
MyHKTE 2.5 MPEAOCTaBI | MYHUUUIIAIBbHON YCIIYTH
AJIMUHHCTPAaTUBHO EHUSA YCIyTH
ro periiaMeHTa, B MYHULUTIAI
dopme BHOW yCITYTH
3JIEKTPOHHOT'O HE
nokymenTa B T IC BKJIFOYAEeTCSA

)




Hanpasnenue B B cpoku, JomxkHoCcTHOE Y1oJIHOMOYEHHBIN Ykazanue Bpiaua
MHOTO()YHKITHOHAJIBHBIN IIEHTP | YCTaHOBIICH U0 opran/ AC M®PL] 3asBUTEJIEM B pe3yJibrara
pe3yJsibTaTa MyHUIUMIIAIBHON HBIC VY10JIHOMOYEHHOT 3arpoce MYHHUIMIIAJIbHOU
YCIIYTH, YKa3aHHOT'O B IIYHKTE | COTJIALICHUE 0 Oprasa, crioco0a YCIIYTH 3asIBUTEIIIO0
2.5 AAMMHHCTPAaTUBHOIO M O OTBETCTBEHHOE 3a BBIIa4YU B opme
periaMenTa, B popme B3aUMOJCUC | IPENOCTABIICHUE pe3ynbTara OyMasKHOTO
JJIEKTPOHHOTO JOKYMEHTA, TBUU MEXIY | MYHHLIMIIAIBHOU MYHHLIAIIAJIBHO JIOKYMEHTA,
MIOAIIMCAaHHOTO YCUJICHHON Ynonaomou YCIyTH 1 yCIIyTH B MOATBEPKAAIOLLIET
KBAJIM(PHULIUPOBAHHON CHHBIM MHOTO(YHKIIH 0 COZep)KaHnE
AJIEKTPOHHOM MOAIMUCHIO OpraHoOM H OHAJIBHOM 3JIEKTPOHHOIO
YIIOJTHOMOYEHHOT' O MHOTO(yHK LIEHTpE, a JIOKYMEHTA,
JOJKHOCTHOTO JINLA LIAOHAJIbHBI TaKKe 1ojaqa 3aBEPEHHOTO
YI10JIHOMOUYEHHOTO OpraHa M LEHTPOM 3arpoca 4yepes II€YaThIO
MHOTO(YHKIIM | MHOTO(YHKIIOHA
OHAJIbHBIN JBHOTO LIEHTPA;
LEHTP Bnecenne
ceegenui B 'MC o
BbIJIA4E
pe3ynbTara
MYHULUIIAIBbHON
YCIIYyT'H
Hamnpasnenue 3asgBurento B nenb JloJKHOCTHOE icC -
pe3yibTaTa IpeIOCTaBICHUsI | PErHCTpauy JULO Pesynbrar
MYHULIMIIAJIBHON YCIYTH B " Y1o1HOMOYEHHOT IIPEIOCTaBIICHUS
nu4HbIN KabuHet Ha EIITY pe3yibrara 0 oprasa, MYHULMITIAJIBbHON
IIPENOCTaBI | OTBETCTBEHHOE 3a YCIIyTH,
eHUs IIPEN0CTABIICHUE HallpaBJICHHBIN
MYHHUIMIAA | MYHULIHUNAIbHON 3asIBUTEIIIO HA
BHOU yCIIyTH YCIIyTH JMYHBIN KaObuHeT

Ha EIIT'Y

6. BHecenue pe3ynpTata MyHULIUIIAJBHON YCIYTH B PEECTP pELICHUI




dopMUpOBaHUE U
perucTpanus
pe3yibTaTta
MYHULUIIAJIBbHON
yciiyru,
YKa3aHHOTO B
MyHKTE 2.5
AJIMUHHCTPATUBHO
ro perilaMeHTa, B
dbopme
3JIEKTPOHHOIO
nokymenTa B [ UC

Buecenue cBenenuii o
pe3yibTaTe NpeoCTaBICHUs
MYHUITUTIAJILHON YCIyTH,
YKa3aHHOM B ITyHKTE 2.5
AJIMUHHCTPAaTUBHOTO
perjiaMeHTa, B peecTp peuieHui

1 paGounit
JICHb

JlomKHOCTHOE
JIAIIO
YnoaHoMOYEHHOT
0 Oprasa,
OTBETCTBEHHOE 3a
Mpe0CTaBICHUE
MYHHUIUIIATILHOU

yCIyTH

icC

PesynbTar
IIPEIOCTABIICHUS
MYHUIUTIATIBHON

yCIIyTH,
YKa3aHHBIN B
IIyHKTE 2.5
AJMUHUCTPATUBH
Oro perjiaMeHTa
BHECEH B peecTp




