MATAIOAHCKAA OBIJACTDB

AJIMMHHUCTPALNMS MYHHIIMNIAJIBHOT0 00pa3oBanusi «OJIbCKUI TOPOACKOMH OKPYD»

ITOCTAHOBJEHME

06.05.2022 No347
Oma

00 yTBep:xkIeHMH AIMHUHICTPATUBHOIO PerjiaMeHTa NMpeaoCTaBJIeHUs
MYHUIHMIAJIBbHOU ycayru «IlepeBos »Kuji0ro noMeneHnsi B HeXKUJI0e MmoMenieHue
U HEKMJIOTO MOMEIICHUS B JKIJI0€ NTOMeIeHHne»

B cootBerctBUM C I'pamoctpoutensHbiM Koaekcom Poccuiickoit denepanuu,
@®enepanpHbiMu 3akoHamMu oT 27.07.2010 r. Ne 210 — ®3 «OO6 opraHuzauuu
MIPENOCTABIECHNS TOCYJapCTBEHHBIX U MYHULIHUNAIBHBIX yciIyr», oT 27.12.2019 r. Ne
472-®3 «O BHeceHMM wu3MeHeHUN B ['pamocTpouTenbvHBIM KoIekc Poccuiickoit
Qenmepanii U OTACIBHBIE 3aKOHOJATENbHBIE akThl Poccuiickoir ®Denepaum»,
IIEPEYHEM MACCOBBIX COLMAIBHO 3HAYUMBIX TOCYJAPCTBEHHBIX M MYHHUIMNAIBHBIX
yciyr Maramganckoit o0facTé, yTBEPXKIECHHBIM MocTaHoBiIeHHeM [IpaBurenncrBa
Maramauckoii oomactu or 02.08.2021 r. Ne 594-nm «O MacCOBBIX COILHAIBLHO
3HaYUMBIX TOCYJApCTBEHHBIX M MYHHUIMIAIBHBIX yciiyrax MarajaHckoi oOiacTtwy,
[lopsakoM  pa3pabOTKM UM YTBEPXKIEHUS  AAMHUHHMCTPAaTHBHBIX  PErJIAMEHTOB
NpPEIOCTaBICHUS] MYHHUIIMIAJIbHBIX YCIYT MYHHULHMIAIBHOIO 00pa3zoBaHusi «OIbCKUA
TOPOICKOU OKpyI», YTBEPKIACHHBIM IIOCTaHOBJICHHEM AnMuHHCTpanuu
MyHULIMTAIBHOTO 00pa3zoBanus «Onbckuil ropoackoi okpyr» ot 05.07.2019 r. Ne
519, VYcraBom wMyHMIMOAIbHOTO 00pa3oBaHusi «OJIbCKUA TOPOJACKOM OKPYI»,
AnMuHHCTpausl MyHUIIMOAIBHOTO 00pa3oBaHus «OJIbCKUN TOPOJICKOU OKPYT»
ITOCTAHOBJIAET:

1. YTBEpAUTH AJIMUHUCTPATUBHBIN perinaMeHT MIPEIOCTABIICHUS
MYHULHANAIBHON yciyru «llepeBos KHIIOr0 NMOMENIEHHsI B HEXKWIOE MOMELIEHUE U
HEKUJIOTO MOMEIIEHUS B KUJIOE ITIOMEILEHHUEY, COTTIACHO ITPUIIOKEHUIO K HACTOSIIEMY
ITIOCTAHOBJICHHUIO.

2. C MoMeHTa BCTYIUIEHHS B CHJIYy HACTOSILIErO IOCTAHOBJICHMS NPHU3HATH
YTPATUBUINM CHJIY MOCTAaHOBJIEHUE AIMUHHUCTPALMU MYHHUIMIAIBHOTO 0Opa30BaHUs
«ONbCKHIT TOPOJICKON OKPYT»:

- ot 31.08.2016 1. Ne 680 «O06 yTBepkIeHUH ATMUHUCTPATUBHOTO PErIaMEHTA
IIPEIOCTABIEHUS MYHULUIIAJIIBHON yciyTu «lIpuHATHE NOKYMEHTOB, a TaKXe Bbllaya
pelieHnii o0 mepeBojie WM 00 OTKa3e B MEPEBOJAE KUJIOrO MOMEIIECHUS B HEXHUIIOE
NOMEUIEHNE WM HEKUJIOTO IMOMEILICHHUS B KUII0E»;



- or 16.10.2019 1. Noe 770 «O BHECEHHMM HU3MEHEHUW B TIOCTAHOBJICHUE
AJIMUHHUCTpAIIMM MYHHUIIUTIAIBHOTO oOpa3oBaHusl «OJIbCKUH TOPOACKOW OKPYr» OT
31.08.2016 1. Ne 680 «OO0 yTBepxkIaeHUU AJIMHUHUCTPATUBHOIO pErjaMeHTa
NPEI0CTABICHUSI MYHUITUTIAIBHOHN ycimyTu «IIpuHSATHE TOKYMEHTOB, a TaK K€ BblJada
pelIeHui O TIEpPEeBOJE WM OTKa3e B TEPEBOJC KWJIOTO TIOMEHICHHS B HEXKHIIOE
TIOMEIIEHUE UITH HEXKUII0E TIOMEIIICHHUE B JKUIIOE).

3. Hacrosimee mocTaHOBIEHUE BCTYMAaeT B CHIY €O JHS OQHUIIMAIBHOTO
onyOnMKoBaHUs (0OHAPOIOBAHUS).

['maBa MyHULIMIIATBHOTO 00pa30BaHUS
«OnbpCKUil TOPOACKON OKPYT» B.O. ®opocToBckuii



[Ipunoxenue

YTBEPX/IEH
[TocTraHoBNIEHNEM aIMUHUCTPALIUU
MYHHUIMIAIBHOTO 00pa30BaHus

«OnbCKUM TOPOJICKON OKPYI»
oT «06»05.2022 roma Ne347

AJIMUHUCTPATHUBHBIH pPerjaMeHT Npea0CcTaABJeHUs MyHHIIHUIIAIbHOM
yeayru «IlepeBoj sku10ro noMeneHus B HeXKUJ10€ MoMelleHne U HeKUJI0ro
NMOMeIleHUs B )KUJI0€ OMeIeHr e

1. O01mme moJ10KeHus
1. IlpenmeT peryinupoBaHusi aIMUHUCTPATUBHOTO PETJIAMEHTA.
1.1. AAMUHUCTPATUBHBIN perjaMeHT MPEJOCTaBICHUSI MYHUIIUTIAILHON YCIIyTH
«IlepeBoj KUIOTO MOMENIEHUS B HEXUJIOE MOMENIEHHWE U HEXKHIJIOTO MOMEIICHUS B

ZKHNIO0C IIOMCHICHUCH (I[&J'ICC - aI[MI/IHI/ICTpaTI/IBHHﬁ PECTJIaMCHT, MYHHUIUIIAJIbHAA
ycnyra) YCTAaHAaBJIIMBACT IOPAJOK M CTaHAApPT IIPCAOCTABJICHHA MYHI/ILII/IHaJIBHOﬁ

YCIIYTH.
AJIMUHUCTPAaTUBHBIA  pPETJIAMEHT  ONPEACNSIET  MOPSAOOK, CPOKH H
MOCJIEI0BATENBLHOCTh BBITIOJTHEHUS aIMUHUCTPATUBHBIX poLexyp 1o

PEIOCTaBICHUIO0 MYHULIMITAILHON YCIIyTH, TPEOOBAaHUS K MOPSIIKY WX BBIMOJIHEHUS, B
TOM YHCJI€ OCOOCHHOCTH BBITIOJHEHHS] aIMUHUCTPATUBHBIX NPOLEAYDP B AJIEKTPOHHON
dopme, a TaKkKe OCOOCHHOCTHU BBIMOJHEHUSI AJIMHHHCTPATUBHBIX MPOLEIYyp B
MHOTO(DYHKIITMOHAJIBHBIX LEHTpaxX MpelOoCTaBICHUS MYHULUMAIBHBIX YCIyT (nanee —
M®OILI), popMbl KOHTPOJIS 32 MPEAOCTABICHUEM MYHULIUIIAIBHON YCITyTH, JOCYACOHBIN
(BHECYIeOHBIN) MOPSA0K 00XKaloBaHUS PEIICHUN U JAeicTBUM (0e3neicTBuil) oprana
MECTHOT'O CaMOYIPaBJIEHUs, AOHKHOCTHBIX JIMI[ OpraHa MECTHOIO CaMOYIIPAaBIICHUS,
paboTHuKOB MODII.

[IpaBOBBIE OCHOBAHUS MPEIOCTABICHUS MYHULIMIIAIIBHON YCIYTU 3aKpEIJICHBI B
[Tpunoxenuun Ne 2 k HacTosIEMY aIMAHACTPATUBHOMY PETJIAMEHTY.

1.2. Kpyr 3asBureneil.

MyHununanbHast yciayra MpeJoCTaBisieTcs] COOCTBEHHUKY TMOMEUICHHS B
MHOTOKBapTHUPHOM JOME HUJIM YIIOJTHOMOYEHHOMY UM JIMLY (Jajiee - 3asiBUTEND).

1.3. TpeGoBanuss K mTOpSAAKY HMHPOPMHUPOBAHUS O MPEAOCTABICHUU
MYHUITUTIATBHOU YCITYTH.

1.3.1. Uudopmaniust 0 NOpsiAKE U yCIOBUAX UHPOPMUPOBAHUS MPETOCTABICHUS
MYHUIUTIATBHON YCIIYTH NMPEIOCTABIISIETCS:



CHELMATUCTOM  AJMHHHUCTpPAllMM TpPH  HEMOCPEACTBEHHOM  OOpalleHUH
3asIBUTENS WIM €T0 MPEICTABUTENS B AIMUHUCTPALIMIO WM MTOCPEICTBOM Tele(hOHHON
CBSI3U, B TOM YHUCJIE MyTeM pa3MElIECHUsI Ha OPUIIMAIBHOM caiiTe AJMUHUCTpAIMU B
UH(OPMAITMOHHOTEJICKOMMYHUKAIIMOHHON ceTn «HTepHeT» (nanee - opuIuanbHbINA
CalT AJIMUHUCTPAIIUH);

nyTeM pa3MelieHus: B (eaepaabHOl TOCYyIapCTBEHHONW HWH(OpMaIMOHHON
cucteMe «EauHbIA mopTan rocy1apCTBEHHBIX U MYHULIMIAIBHBIX YCIyT ((PyHKIUN)»
(manee - EIITY);

NyTEM pa3MELIEHUsI HAa PETUOHAIBHOM MOpTale€ TIOCYJapCTBEHHBIX H
MyHUIMNAIBHBIX yciuyr (manee - PIIIY), B ciaywyae ecnm Takol mopTayl cO3[aH
WCIIOJIHUTEJIbHBIM OpraHOM TOCYJapCTBEHHOM BiacTH cy0OBbekToB Poccuiickoi
Denepanuy;

nyTeM pa3MenieHuss Ha  MUHGOPMAIMOHHOM  CTEHJE B  IOMEIICHHUH
AnMuHucTpaluu, B uHGOPMAITMOHHBIX MaTepuanax (OpoIItopbl, OYKIEThI, TUCTOBKH,
aMSITKH);

nyTeM MyOJHuKaluyu WHOOPMAIMOHHBIX MaTepUalioB B CPEJCTBAX MaCCOBOM
uHbopMaIuy;

IIOCPEACTBOM OTBETOB Ha MMCbMEHHBIE OOpaICHMS;

corpynHUKOM oTaena M®PI[ B coOTBETCTBHHM € IYyHKTOM 6.3 HacTOSALIEro
aIMUHHUCTPATUBHOTO PErJIAMEHTA.

OtBer Ha TenedOHHBIM 3BOHOK JIOJDKEH cojJepkaTh HWHOOpPMALUIO O
HAaMMEHOBAHMM OpraHa, B KOTOPBIA 0OpaTWiCs 3asBUTENb, (haMHIINIO, UMS, OTYECTBO
(mocnegHee - MpU HAJIMYUU) U JOJDKHOCTh CHEUANINCTA, MPUHSABLIETO TeIe(POHHBIN
3BOHOK. [Ipy HEBO3MOMXHOCTH NPHUHSIBLIETO 3BOHOK CIELHMATIUCTA CAMOCTOSITENBHO
OTBETUTh Ha TMOCTaBJIECHHBIE BOIMPOCHl TeNe(OHHBIM 3BOHOK NEpeagpecOBBIBACTCS
(mepeBoUTCSA) Ha JIPYroe JOJDKHOCTHOE JULO WM OOpaTUBUIEMYCS TpakIaHUHY
cooOmraeTcss HoMep TeyneoHa, MO KOTOPOMY OH MOXKET IMOJTYYUTh HEOOXOIUMYIO
uH(pOpMaITHIO.

B cnydae mocTymiieHus OT 3asiBUTENS 00pallieHrs B MUCbMEHHOM (JIEKTPOHHOM )
dopme oTBeT Ha oOpalieHHEe HAMpaBISETCS TaKKe B MUCHMEHHOW (DJIEKTPOHHOM)
dopme He mosnHee 30 KaJeHIAPHBIX JHEW co JHS peructpauuu obparieHus. [Ipu
HaIlpaBJICHUM OTBETA YKa3bIBAETCS NOJDKHOCTH JIMLA, MMOANMMCABUIETO OTBET, a TaKkKe
damunusg, uMs, oT4YecTBO (TOcienHee - NpU HAIWYUM) M HoMmep TenedoHa
WCTIOJTHUTEJIS.

1.3.2. CopaBounas uHpOpManusg O MECTOHAXOXIEHUHU, rpaduke padoThI,
KOHTaKTHbIX  TeledoHax  AJAMUHUCTpALMM,  aJpece  DJIEKTPOHHOM  IMOYTHI
AJIMUHUCTpaIMd pa3MelieHa Ha oduinuanibHOM caite Anmunuctpanuu, EITY,
PIITY.

CrnpaBoyHas nH(oOpMaIMs O MECTOHAXOXIEHUH, Tpaduke padoThl, KOHTAKTHBIX
tenedonax MOILI, aapece snekrpoHHOM mouTtel M®I] pa3mMemniena Ha opHUIIHMATIBEHOM
caiite MOII.

2. CTanaapTt npeaocTaBjieHUs MyHUIIMNIAJbHOH YCIyTrH

2.1. HauMeHOBaHE MyHULMIIATBHOM YCIIYTH.



HanmeHnoBaHue MYHHHHHaHLHOﬁ yCiIyru — MNEpeBOA KHUIJIOro IIOMCIHICHHA B
HCKMNJIOC ITIOMCIICHUC M HCKHNJIOI'O ITIOMCIICHHS B JKNJIOC IIOMCIICHUC.

2.2. HauMeHoOBaHue opraHa, IpeoCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY.

OpraH MECTHOT'O CaMOYITPaBJICHUS.

M®O®II ygacTByeT B IpEIOCTABICHUN MyHULIUIIAIIBHOW YCIYTH B YACTH:

- ”TH(OPMHUPOBAHUS IO BOIIPOCAM TPEIOCTABICHUS MyHUITUTIATFHOU YCITYTH;

- mpueMa 3asBICHHA M JOKYMEHTOB, HEOOXOAWMBIX I IPEIOCTaBICHUS
MYHULIMIIAIBHOMN YCITyTH;

- BBIJJAYU PE3yJIbTaTa MPEIOCTABICHNUS] MYHULIMIIAIBHON YCIIYTH.

B mpenocraBieHnr MyHUIIMIAIBHOW YCIYTM B PaMKaX MEXBEIOMCTBEHHOIO
UH(GOPMAITMOHHOTO B3aUMOJICHUCTBUSA y4aCTBYET denepanbHas ciyx0a
rocyJapCTBEHHOM perucTpaiuu, kajgactpa u kaprorpadguu, denepanbHas HaJoroBas
ciyx0a, CIenUaTu3UpOBaHHbIE TOCY/IapCTBEHHBIE M MYHHUIIMIIAIbHBIE OpraHU3aluu
TEXHUYECKOW MHBEHTApU3ALINH.

3asBUTENb BIpaBE MOJATh 3asBJICHHE O IMEpeBoje nmomemieHus yepes MOL] B
COOTBETCTBHMHM C COTJIAIIEHUEM O B3auMoAeHcTBUU Mexay M®DI] u AnMuHucTpanmen,
MIOYTOBBIM OTIIpaBiieHHueM Wi ¢ momolsio EINTY, PIIT'Y nmo ¢popme B COOTBETCTBHH C
[Tpunoxxernnem Ne 3 K HACTOSIIEMY IMUHUCTPATUBHOMY PETJIAMEHTY.

3anpemaercs TpeOOBaTh OT 3asIBUTENS OCYIIECTBICHUS JEUCTBUI, B TOM YHUCIIE
COTJIaCOBaHUM, HEOOXOIUMBIX JJIsSI TIOJIyYEHUsT MYHHUIIUNIATLHON YCIYTH U CBSI3aHHBIX
c oOpamieHdueM B HHBIE TOCYJApCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO
CaMOYIIPABJICHHUSI, OPTaHU3AlMH, 32 UCKIIOUYCHUEM MOJIYYEHHS YCIYT, BKIOUYCHHBIX B
MepeyeHb YCIYr, KOTOpbIE SBISIIOTCS HEOOXOAUMBIMU M 00s3aTEIbHBIMU IS
IIPEIOCTABJIEHNS] MYHULIMIIAJIBHOW YCIIYTH.

2.3. Onucanue pe3ynbTaTa NpeaoCTaBICHNUsS MyHUIUIIATbHON YCIIYTH.

Pe3synbrarom mnpenocTaBieHUs] MYHULMIAIBHON YCIyrW SIBISETCS HPUHATOE
AJMUHHCTpAIMel pelleHue o IMepeBojie MM 00 OTKa3ze B NEPEeBOJE KHUIOTO
MOMEIIEHHS B HEKMII0€ TOMEILIEHUE U HEXHUIIOTO MIOMEIICHUS B XKUJIO€ TTOMELICHHUE.

dopma yBeIOMIICHHS O MepeBojie (0TKa3e B MEPEBOJIE) KUIOTO (HEXKHUIIOTO)
NOMEIIEeHUsT B HEXWIoe (KWJI0oe) TIOMEIIEHHE YTBEpPXKJeHAa IOCTaHOBJIECHHUEM
[IpaBurensctBa Poccuiickoii ®enepaunu ot 10 aBrycra 2005 1. Ne 502 «OG06
YTBEPKJIECHUU (OpMBI yBEeIOMJIEHUS O mepeBoje (OTKaze B MEpPEBOJE) KHUIOTO
(Hexxusioro) momenieHuss B Hexwioe (kwioe) nomemenue» (IIpunoxenune Ne 3 k
HACTOSAIIEMY aIMHHUCTPATUBHOMY PErJIaMEHTY).

Pesynbrar nmpenocTtaBieHuss MyHULIUTIATBHON YCIYTH MOXKET OBbITh MOJTYYEH:

- B AIMUHUCTpaluy Ha OyMa)kHOM HOCHUTEJIE IPU JIMYHOM OOpalleHUH;

- B M®I] Ha Gyma>kHOM HOCHUTEJE MPHU JTMIHOM OOpaIICHHH;

- IOYTOBBIM OTIPABICHUEM;

- ma EII'Y, PIII'Y, B ToM uwucie B ¢opMe 5IEKTPOHHOTO JOKYMEHTA,
MOJMMCAHHOTO 3IEKTPOHHOU MOIMHUCKIO.



2.4. Cpok mpenocTaBieHUs] MyHUIUMNAIBHOW YCIyTrd, B TOM YHCIE C YYETOM
HEOOXOUMOCTH OOpallleHuss B OpraHu3allid, YYacTBYIOIIME B IIPEIOCTaBICHUU
MYHUIUTIATBHON YCIIYTH.

AJIMUHUCTpAIMs MPUHUMAET pelIeHrne O MepeBoJie WM 00 0TKa3e B MEPEBOJIC
JKAJIOTO TIOMEIICHUSI B HEXUIIOE IOMEIICHUE W HEXKHUIIOTO IMOMENICHUS B SKWJIOE
MOMEIIICHUE HE MO3/IHEE 4YeM uepe3 45 JHell co AHSA NPEJCTABJICHUS B YKa3aHHBIN
OpraH JOKYMEHTOB, OOS3aHHOCTb II0 IIPEJCTaBIICHHIO KOTOPBHIX BO3JIOKCHA Ha
3asBUTEIIA.

B cimydae nmogaun nokymenToB B M®LI cpok npenocraBieHuss MyHULIAIAIBHON
YCIYTH UCUHCIIAETCS CO IHS MOCTYIUICHUS B A IMUHUCTPALUIO JOKyMEHTOB n3 MOLI.

B cnywae nomaum nmokymentoB uepe3 EII'Y, PIII'Y cpok mpemocraBieHwus
WCUHCISIETCS CO JIHS MOCTYIUIEHWS B AJMHHUCTPALMIO JTOKyMEHTOB. HampasieHue
npuaaTeix Ha EIII'Y, PIII'Y 3asBieHuid W AOKYMEHTOB OCYIIECTBIISIETCS C
VICIIOJIb30BAHUEM €IMHOU CHUCTEMBI MEKBEJIOMCTBEHHOTO AIIEKTPOHHOTO
B3aUMOJICICTBUST WM NOAKJIIOYEHHOWM K  HEM  PEruOHAJIbHOM  CHUCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOJICHUCTBHUS.

IIpuocranosiieHue IIPEIOCTABIICHUS MYHHULUITAJIBHON YCIyTH
3aKOHOJATENLCTBOM Poccutickon denepanuu He MPeayCMOTPEHO.

Cpok BblJAYM JOKYMEHTOB, SIBIIIOIIUMXCS PE3YJbTAaTOM MPEAOCTABICHUS
MYHULIMTATBHON YCIyTU - HE MO3JHee 4eM uepe3 3 paboumx AHS CO JHS MPUHSATHUS
peIeHNsT B COOTBETCTBUM C TyHKTOM 3.1.3 HacTosmero aJaMHHHCTPATHUBHOTO
perjJaMeHTa.

2.5. HopmaTuBHBIE TMPaBOBBIE AKThI, PETYJUPYIOIINUE MPEIOCTABICHUE
MYHULIMIAIBHOMN YCITyTH.

[lepeyeHb HOPMATHBHBIX AaKTOB pa3MelIcH Ha O(QUIHAILHOM  CalTe
MYHUIMITAIBHOTO o0Opa3oBanus «OJIbCKUH TOpOJCKOW OKpyr» (Www.ola49.ru), a
takke B DenepanbHOM peructpe W Ha EfuHOM moprane TrocynapCTBEHHBIX U
MYHUIMIATBHBIX yeayT (GQyHKImi) (Www.gosuslugi.ru).

AJMHUHHCTpaIUsl 00ecreunBacT pa3MEIICHHEe M aKTyaJdu3alliio epeyHs
HOPMATHBHBIX TPABOBBIX AKTOB, PETYJHPYIONIMX IMPEIOCTABICHUE MYHHIIMIIAIbHOM
YCIIyTH, Ha CBOEM O(HIIHATIEHOM CaiiTe.

2.6. VcuepnbiBaroluii nepedyeHb JOKYMEHTOB, KOTOpPbIE 3asiBUTENb JIOJKEH
NPEACTABUTh CAMOCTOSITEJIbHO, M JTOKYMEHTBI, KOTOpBIE 3asBUTEIb  BIIPABE
PEICTaBUTh M0 COOCTBEHHOM MHUIIMATUBE, TaK KaK OHU IMOJUIeKAT MPECTABICHUIO B
paMKax MeXBEJOMCTBEHHOTO WH(OPMAIIMOHHOTO B3aUMOCHCTBUS.

2.6.1. HcuepnbiBaromuii MNepeyeHb JOKYMEHTOB, HEOOXOJUMBIX s
IIPEAOCTABIICHUS MYHULMITAJBbHON YCIYTH.


http://www.ola49.ru/
http://www.gosuslugi.ru/

HcuepnpiBaronuii mepedeHpb JOKYMEHTOB, HEOOXOIUMBIX NJIsi MPEIOCTABICHHUS
MYHULUNAIBHON YCIYTM KOTOPBIE 3asBUTENb MPEICTABISET CAMOCTOATEIBHO B
AJIMUHHCTpAIHUIO:

1) 3asiBIeHME O IEPEBOJIEC MOMEIICHUS;

2) TmnpaBOyCTaHABJIMBAIOIIME JOKYMEHThI Ha TIEPEBOJIMMOE MOMEIICHHE
(MOJIMHHUKY UJTU 3aCBUJIETEIILCTBOBAHHBIE B HOTAPUAILHOM MOPSIKE KOIHHN);

3) m1aH nepeBOAMMOro MOMEUIEHUSI C €r0 TEXHUYECKUM ONMCaHueEM (B cllydae,
€CIM TEPEeBOAUMOE TOMEIICHUE SIBIISIETCS KUJIbIM, TEXHUYECKUN MAaCIoOpT TaKOro
MIOMEILICHHUS);

4) MO3TaXKHBIN IJIaH JOMA, B KOTOPOM HaXOJUTCS IEPEBOAMMOE TOMEIIEHUE;

5) moAroTOBIEHHBIH U O(OPMIICHHBIM B YCTAHOBICHHOM TMOPSAKE MPOEKT
nepeycTpoicTBa U (WIM) NEPErIaHUPOBKH TMEPEBOJUMMOIrO MOMENIeHUs (B clydae,
€CIIUM TEepPeyCTPOMCTBO U (WMJM) TNEpeIulaHupPOBKA TPeOyroTCs MJii 0O0ecCleueHus
UCIIOJIb30BAHUS TAKOTO MTOMEIICHHS B KaUY€CTBE KUJIOTO UM HEXKHUIIOTO TTOMEIICHHS);

6) TmpoTOoKON  OOmero  coOpaHus  COOCTBEHHHMKOB  IIOMCIICHUH B
MHOTOKBapTUPHOM JIOME, COJIEp KAIllUid perieHrne 00 UX COrIacHH Ha MepeBOJI )KUIIOTO
MOMEUIEHHUS B HEKUIIO€ MIOMEIICHUE;

7) coriacue KaXJOoro COOCTBEHHHMKA BCEX IOMEIICHHM, MPUMBIKAIONUX K
NEPEBOAMMOMY IOMEIICHUIO, Ha TEPEBOJ KUJOTO IOMEIICHUS B HEXKUIIOE
IIOMEILICHUE.

2.6.1.1. B cnydae nampaBienus 3asBieHus nocpeactsom EIIY, PIITY,
CBEICHUS W3 JIOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTH 3asIBUTEJNS, MPEIACTABUTEIA
dbopMupyroTCs NpU MNOATBEPKICHUM ydyeTHOM 3amucu B EnuHol  cucteme
UJICHTUPUKAIIMM U ayTeHTU(UKAIMM HW3 COCTaBa COOTBETCTBYIOLIMX JaHHBIX
YKa3aHHOW YYETHOM 3alKCH U MOTYT OBITh MIPOBEPEHBI ITyTEM HaIpaBJICHUS 3aMpoca C
HCTIOJIb30BAaHUEM CUCTEMBI MEXBEIOMCTBEHHOTO JIEKTPOHHOTO B3aUMOICUCTBUS.

B cnyuae ecnu 3asiBI€HHE MOJAETCS YEPE3 MPEICTABUTENS 3asBUTENS, TAKXKE
NPEACTABISAECTCS JOKYMEHT, MOATBEPKIAIOIIUNA MOJTHOMOUYMS HAa OCYUIECTBIICHHE
JNEUCTBUM OT UMEHHU 3asIBUTEIIS.

B kadectBe NOKyMEHTa, MOATBEPKAAIOLIETO MOJHOMOYHMSA Ha OCYIIECTBIECHHE
NEUCTBUI OT UMEHU 3asIBUTEIIS, IPEICTABUTENb 3asIBUTEIIS BIPABE MPEACTABUTD:

- 0o(pOpMIICHHYI0O B COOTBETCTBHUHM C 3aKOHOJATEIbCTBOM Poccuiickoi
®denepanuu JOBEPEHHOCTh (11 PU3NYECKUX JINIT);

-  0o(QOpMIICHHYI0O B COOTBETCTBUM C 3aKOHOJATEJIbCTBOM Poccuiickoi
denepalii  JOBEPEHHOCTh, 3aBEPEHHYIO MEYAThHO 3asBUTENS M TMOANUCAHHYIO
PYKOBOJUTENIEM 3asBUTEIIS UM YIIOJTHOMOYEHHBIM 3TUM PYKOBOJMUTENIEM JIULIOM (IS
IOPUANYECKUX JIUIT).

B cinywae, ecnu 3asBlIEHME TIOJAECTCS 4YEPE3 MPEACTABUTENS 3asBUTEIA
nocpeactsoMm EIIY, PIITI'Y, u n1oBEpeHHOCTh IPEACTABUTEINS 3aBUTEIISI U3TOTOBJICHA
B DJICKTPOHHOU (popMme, Takasi JOBEPEHHOCTh JOJKHA OBITH MOJIUCAHA AJIEKTPOHHON
MOAMKUCHIO, TpeOOBaHUS K KOTOPOM  YCTAaHABIMBAIOTCA 3aKOHOJATEIHCTBOM
Poccuiickoii depepanuu, perylUpyONIMM OTHOIICHUS B 0O0JIACTH HWCIIOJIb30BAHUS
3JIEKTPOHHBIX OAUCEM.

YocTtoBepeHHas, COBEpUIEHHAs WM BbIJJaHHAs HOTApUYyCOM JOBEPEHHOCTH
MPEACTaBUTENSI 3asgBUTENSI B OJICKTPOHHOW (opMe [TOJDKHA COOTBETCTBOBATH



TpeOoBaHusiM cratbu 44.2 OcHOB 3akoHopaarenbcTBa Poccuiickoin ®denepauuu o
HoTtapuate ot 11 depans 1993 romga Ne 4462-1.

2.6.2. 3agBuTeNb BIpaBe HE MPEACTABIATH JOKYMEHTBHI, MPEIyCMOTPEHHBIE B
noanyHkrax 3, 4 myHkra 2.6.1, a Takke B Ciydae, €CId IPaBO Ha IEPEBOAUMOE
MOMEIIIEHHE 3aPETUCTPUPOBAHO B ENMHOM rocy1apCTBEHHOM peecTpe HEIBUKUMOCTH,
JOKYMEHTBI, MPEAYCMOTPEHHbIE MOAMYHKTOM 2.6.1 HacTosero aaMUHUCTPATUBHOTO
periiaMeHra.

2.6.3. JlIokyMeHTHBI (X KOTIUU WM CBEACHMUS, COJIEPKAINECS B HUX ), YKa3aHHBIC
B MOAMYHKTaxX 2, 3, 4 moamyHkTa 2.6.1 HaCcTOAIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA
3ampaimnBalTcs AJMUHUCTPALMEN B FOCYJIapCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOyNIpaBJiCHUs U TOJIBEIOMCTBEHHBIX T'OCY/IapCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOTO CaMOYMPABJICHUS OpPraHU3alUsIX, B PACIOPSIKEHUH KOTOPBIX HAXOJIATCS
YKa3aHHbIC JOKYMEHTBI, €CIId 3asBUTENb HE MPEJICTaBUIM YKAa3aHHbIC JOKYMEHTHI
CaMOCTOSITEIIBHO.

B cootBerctBuu ¢ myHktoM 3 cratbu 36 JKunumiHoro kojekca Poccuiickoit
@denepaniii yMEHBIIIEHUE pa3Mepa OOIIEero UMYIIECTBA B MHOTOKBAapPTUPHOM JIOME
BO3MOXHO TOJBKO C COTJIAaCHs BCEX COOCTBEHHHUKOB TOMEIICHUNA B JAaHHOM JIOME
IyTEM €r0 PEKOHCTPYKIHUU.

B cootBerctBum ¢ nmyHkroMm 2 crarbu 40 JKuimmnoro konekca Poccuiickoit
Oenepanuu, €cM PEKOHCTPYKIIMS, MEPEyCTPOMCTBO W (WJIM) TMeperyiaHupOBKa
MOMEILEHUN HEBO3MOXKHBI 0€3 MPUCOEAUHEHUS K HUM 4YacTH OOIlEero MMYIIECTBA B
MHOTOKBapTUPHOM JIOME, Ha TaKU€ PEKOHCTPYKIIMIO, TEPEyCTPOUCTBO U (WJIM)
MeperyIaHuPOBKY MOMENICHUM JTOJKHO OBITh MOTYYEHO COIIaCHe BCEX COOCTBEHHUKOB
MOMEIIEHUN B MHOTOKBAPTUPHOM JIOME.

AJIMUHUCTpaIs HE BIpaBe TpeOOBaTh OT 3asBUTENSI MPEICTABICHHUE IPYTUX
JIOKYMEHTOB KpOM€ JOKYMEHTOB, UICTPEOOBaHUE KOTOPHIX Y 3asBUTEINS JOMYCKAETCS B
COOTBETCTBHUH C MyHKTOM 2.6.1 HACTOAIIEr0 aIMUHUCTPATUBHOTO PETIAMEHTA.

[To MeXBeITOMCTBEHHBIM 3ampocaM AJIMUHUCTpAllMM, YKa3aHHBIX B a03arle
NEPBOM HACTOSIIETO MyHKTA, JOKYMEHTHI (UX KOIUU WM CBEACHUS, COJIEpKALIUECS B
HUX) TIPENOCTABISIOTCS TOCYJapCTBEHHBIMH OpraHaMd, OpraHaMH MECTHOTO
CaMOyIpaBJIEHUs W MOJABEJOMCTBEHHBIMH T'OCYJAPCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYIIPABJICHHSI OPraHU3ALMUSAMU, B PACHOPSIKEHUM KOTOPBIX HAXOISATCS
yKa3aHHbIE JOKYMEHTHI, B CPOK HE TMPEBBIMIAIONINNA TSATh pabouMx JHEH CO JHS
MOCTYIUICHUSI ~ MEXBEJOMCTBEHHOTO 3ampoca B OpraH WIM  OpraHu3aluio,
NPEAOCTABISAIONINE JTOKYMEHT M HWH(OpPMAILUIO, €CIM HHBIE CPOKH MOJITOTOBKH H
HaIlpaBJICHUs OTBETA Ha MEKBEIOMCTBEHHBIH 3alpOC HE YCTAHOBJICHBI (PeiepaibHbIMU
3aKkOHamMu, 1npaBoBeiMU akrtaMu IlpaBurenbctBa Poccuiickon dexepauuu u
NPUHSATHIMUA B COOTBETCTBUHU C (PeepaIbHBIMU 3aKOHAMH HOPMATHBHBIMH MPABOBBIMU
akTamu cyobekToB Poccuiickoii denepanuu.

2.7. VicuepnblBarollinii IepeyeHb OCHOBAHUM /I OTKa3a B MPUEME JOKYMEHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABICHNS MYHHUITUTIATLHON YCIYTH.



OTka3 B mpueMe JOKYMEHTOB, HEOOXOAMUMBIX [JIi MPEJOCTABICHUS
MYHULMNAIBHOM  YCIyTH, 3aKOHOAATeNbCTBOM  Poccuiickonn @Denepanuu  He
PETyCMOTPEH.

2.8. I/IC‘{epHLIBaIOHII/IfI IICPCUCHDb OCHOBAHUM AJI IPUOCTAHOBJICHUS UJIM OTKA3a
B IIPCIOCTABJICHUHN MYHI/IHI/IHaJIBHOfI YCIIYI'H.

[IpuocraHoBIieHHE IPEAOCTABICHUS MYHULHATAIBHON YCIIYyTH
3aKOHOJATENBCTBOM Pocculickon denepanun He MPEeayCMOTPEHO.

OTka3 B MEPEBOJIC KUJIOTO MOMENIEHUS B HEXWIOE MTOMEIICHUE WA HEKUIIOTO
MIOMEILEHHS B KUJI0€ MOMENICHUE JOMYCKAETCs B CiIy4ae, eClu:

1) 3asiBUTENEM HE MPEACTABIICHBI JIOKYMEHTHI, ONMPE/IECICHHbIE MYHKTOM 2.6.1
HACTOAIIETO aJMUHUCTPATUBHOTO perjiaMeHTa, OOSI3aHHOCTh IO MPEACTABICHUIO
KOTOPBIX C y4eTOM TyHKTa 2.6.3 HACTOSIIEr0 aJIMHUHHCTPATHBHOTO pErIaMEeHTa
BO3JIO’KEHA HA 3asBUTEIIS;

2) mocTyruieHUs B AIMUHHUCTPAIMIO OTBETa OpraHa rocyJapCTBEHHOM BIIACTH,
opraHa  MECTHOTO  CaMOyIpaBjieHHs  JIMOO  TOJBEJOMCTBEHHOM  OpraHy
rOCyJIapCTBEHHOM BIJIACTH WJIM OPraHy MECTHOI'O CaMOYMpABJICHUS OpraHU3aluyd Ha
MEXBEJJOMCTBEHHBIN 3aIlpoc, CBUJETEIBCTBYIONMIEIO 00 OTCYTCTBUU JOKYMEHTa M
(wnn) uHpOpManUU, HEOOXOTUMBIX MJIsi MEPEBOJA KUJIOTO MOMEIICHHUS B HEXHIIOE
NOMEIIEHUE WM HEXKWIOrO0 MOMEUIEHUS B KWJIOE MOMENIEHUE B COOTBETCTBUU C
IIYHKTOM 2.6.1 HACTOSAIIETO aIMUHUCTPATUBHOTO periiaMeHTa, eciu
COOTBETCTBYIOIIMI JOKYMEHT HE OBbUI TMPEACTaBICH 3asBUTEJIEM MO COOCTBEHHOM
nHunmatuee. OTKa3 B MEPEBOJIE JKWJIOTO MOMEIICHUS] B HEXKWIIOE TMOMEIICHUE WIH
HEXXUJIOTO MOMEIIICHHS B )KUJIO€ TTOMEIIEHUE M0 YKa3aHHOMY OCHOBAHUIO JOITYCKAeTCs
B clly4ae, eciu AJIMUHUCTpAIUs MOCJI€ MOJy4YeHUs OTBETa Ha MEKBEIOMCTBEHHBIM
3ampoc yBEIOMUJI 3asBUTENSL O TMOJYYEHUHM TaKOTO OTBETA, MPEIJIOXKHWI 3asSBUTEIIO
MPEACTaBUTh JOKYMEHT U (WJu) UHPOPMALIMIO, HEOOXOAUMbIE ISl IEPEBOJA KHUIIOTO
MOMEUIEHHUS B HEXKUJIIOE TTOMENIEHUE UITM HEKUIIOTO MOMEIIEHUS B )KUJIOE TTIOMEIIEHHUE,
PEyCMOTPEHHBIE MyHKTOM 2.6.1 HAcCTOSIIETr0 aIMUHUCTPATUBHOTO PErjlaMeHTa, U He
MOJIYYMJI Takue JOKYMEHT W (Wiu) MH(OpMaIuio B TEUYCHHE MATHAIIATH pabounx
JHEW CO JHSI HAIPaBJICHUS YBEIOMIICHUS;

3) mpencTaBieHHUS JTOKYMEHTOB, OIPEIEJICHHBIX MyHKTOM 2.6.1 HacTOsIIero
aIMUHHUCTPATUBHOTO PErVIAMEHTA B HEHAIJICKAIUIA OPTaH;

4) HecoOMOIEHUE TPENYCMOTPEHHbIX cTaThed 22 JKuIMmHoro Kojekca
yCJIOBUH TIepeBOjia TOMEIIEHHUs, a8 UMEHHO:

a) eCJIM IOCTYII K MEePEeBOIUMOMY ITOMEIICHHUI0 HEBO3MOXKEH 0€3 MCITOJIb30BaHHMS
MOMEIIEHNUM, 00ECIEYNBAIOIIUX JOCTYI K >KWJIBIM MOMENIEHUSIM, WJIH OTCYTCTBYET
TEXHUYECKasi BO3MOXXHOCTh 000PY/I0BaTh TAKOW JOCTYI K JJAHHOMY IOMEIICHUIO (TIpH
HEPEBO/IC JKUJIOTO MOMEIICHHUS B HEXKUIIOE TTOMEIICHHUE);

0) eciu epeBOUMOE TTOMEIIECHUE SIBJISICTCS YaCThIO KUJIOTO TOMEIIEHUs 00
UCIIONIB3YETCs] COOCTBEHHHKOM JAaHHOTO TIOMEIICHUS WM WHBIM TPaXIAaHUHOM B
KaueCTBE MeCTa MOCTOSHHOTO MNPOKUBaHUA (IIPU NEPEBOJE >KWIOTO MOMEIICHUS B
HEXXHUJI0€ TTIOMEILICHUE);



B) €CJIM TpPaBO COOCTBEHHOCTH Ha MEPEBOJUMOE TOMELICHHE OOPEeMEHEHO
npaBaMu KaKUX-TM0O0 JIIL;

I) €clii TOCJE TEepeBOoJa M3 JKUJIOrO0 TOMEIICHUS B HEXHIOE MOMEIICHHE
UCKJIIOUEHAa  BO3MOXKHOCTh  JOCTyna  C  HCIOJb30BaHUEM  TOMEICHUM,
00eCreunBaroNINX JOCTYI K KHUJIbIM IIOMEIICHUSIM;

J) €ClIu TpU TMEepeBOjie KBApTUPhl B MHOTOKBAPTUPHOM JOME B HEXKUIIOE
MOMEIIIEHHE HE COOJIIO/ICHBI CIeNyIoNe TPeOOBAHUS:

- KBapTUpa PacloJioKeHa Ha MIEPBOM ITaXKe YKa3aHHOTO J0Ma;

- KBapTUpa pAaCMOJOKEHA BBIIE IEPBOrO ATaa YKA3aHHOIO J0Ma, HO
MIOMEIICHUS], PACIOJIOKEHHBIE HEMOCPEICTBEHHO MOJ KBapTHUPOW, NMEPEBOAUMON B
HEXMUJI0€ MTOMEIICHHUE, HE ABIIIOTCS KUIBIMU;

€) TaK)Xe HE JIOIYCKaeTCs:

- MEPEBOJ] KUJIOTO TIOMEIIEHUS] B HAEMHOM JIOME COLIMAJIBHOTO MCIOJIb30BaHUS
B HEXUJIOE ITIOMELICHUE;

- IIEPEBOJ] )KWJIOTO ITOMEIICHUS B HEXKUIIOE ITIOMEIICHHUE B LEJISIX OCYILECTBIICHHUS
PENUTHO3HOM AESTENBHOCTH;

- IIEPEBOJ] HEXKWIIOTO IIOMELIEHUS B JKUAJIOE€ TIOMEILIEHHE, €CIIU TaKOE ITOMEIICHUE
HE OTBeYaeT TpeboBaHUsAM, ycTaHOBIEeHHBIM [loctanoBnenuem IlpaBurenscrBa PO ot
28 stuBaps 2006 1. Ne 47 «O6 yrBepxkaenuu [lonoxeHuss 0 MpuU3HAHUU TTOMEIIECHUS
KWIBIM TOMEIIEHUEM, JKUJIOrO IIOMEIICHUS HENPUTOAHBIM I MPOXXUBaHUA,
MHOTOKBapTHUPHOTO JIOMa aBapUilHbIM W MOJUIEKAIIMM CHOCY WM PEKOHCTPYKLHUU,
CaJ0BOr0 JOMA HWJIBIM JIOMOM U >KHJIOTO JI0Ma CaJIOBBIM JIOMOM» WJIM OTCYTCTBYET
BO3MOKHOCTh OOECHEYUTh COOTBETCTBUE TAKOrO TIOMEIIECHHUS YCTaHOBJIEHHBIM
TpeOOBAHUSIM.

5) HECOOTBETCTBUSI MPOEKTa MEPeyCcTpoWcTBa M (WMJU) MEperyIaHuPOBKU
MOMEIIEHUS] B MHOTOKBaPTUPHOM JI0OM€ TPeOOBAHMSIM 3aKOHOAATENIbCTBA.

Henony4yenne win HECBOEBPEMEHHOE IOJNyYEHHE JOKYMEHTOB, YKA3aHHBIX B
nyHKTe 2.6.1 agMUHUCTPATUBHOIO PErJaMEHTa M 3aIlpPOLICHHBIX B FOCYAapCTBEHHBIX
opraHax, OpraHax MECTHOI'O  CaMOYNpPABJIEHHS W IOJABEIOMCTBEHHBIX
roCyJapCTBEHHBIM OpPTraHaM HJIM OpraHaM MECTHOTO CaMOYIIPABJIEHUS OpraHU3alusiX,
B PAaCIHOPSDKEHUH KOTOPBIX HAXOMATCS YKa3aHHBIE JOKYMEHTBI, HE MOKET SIBIISITHCS
OCHOBAaHMEM ISl OTKa3a B [IEPEBOE KUJIOTO MOMEIIEHUS B HEXUIIOE MIOMEILEHUE UITU
HEXHWJIOTO ITOMELIEHUS B )KWJIOE IOMEIICHHE.

2.9. Tlepedenn yciyr, KOTOPBIE SIBISIFOTCS HEOOXOAUMBIMU M 00sI3aTE€IbHBIMU
JUTSL TIPEIOCTaBIIEHUsI MYHULIMIIAIbHON YCIYTH, B TOM YHCII€ CBEACHUS O JIOKYMEHTE
(mokyMeHTax), BblIaBa€MOM (BbIJaBa€MbIX) OpraHU3alUsMH, YYacCTBYIOIIMMU B
PEeI0CTaBICHUU MYHUIIUTIAIBHON YCIYTH.

Ycayru, KOTOpbIe SBISIFOTCS HEOOXOMUMBIMH W 00S3aTEBHBIMHU  JUIS
MPEAOCTaBICHUS MYHHUIIUTIATbHON YCIIYTH:

1) yciyra mo moAroToBKE MPOEKTa MEPEYCTPOMCTBA U (WJIU) MEPEIIaHUPOBKU
MEepEeBOJIUMOTO  TMOMEIICHUsT (B  Cclaydae, €cld MepeycTpoucTBO U (WJn)
MepETUTIaHNPOBKA TPEOYIOTCS JIsi 00ECTIEUeHUS UCTIONh30BaHUS TAKOTO TMTOMEIIEHUS B
KaueCTBE KHUJIOTO WM HEXKUIOTO TOMEIIEHUA);



2) odopmileHHE JOKYMEHTa, YIAOCTOBEPSIONIETO TmpaBa  (ITOJHOMOYHS)
NpeICTaBUTENA, B ClOydae, €ClIM 3a TMPEJOCTaBICHHEM YCIYTH oOparmaercs
NPEICTABUTEIb 3asIBUTEIIS.

2.10. Tlopsinok, pa3Mep U OCHOBaHUS B3UMAHHS TOCYJAapCTBEHHOW MOILIUHBI
WIM UHOM TIJIaThl, B3UMAeMO 3a PeI0CTaBICHUE MYHUIIUTIAIIBHON YCIIYTH.

[IpenoctaBienne MyHHUIMMIAIBHOM YCIYTHM  OCYIIECTBIAETCS OECIIaTHO,
rocyJIapCTBEHHAs MONUIMHA HE YIUIaYMBAETCS.

2.11. Tlopsmok, pasMep W OCHOBAaHHs B3MMAHMS IUIATHl 34 IPEIOCTABIICHHE
YCIIyT, KOTOpBIE SIBISIOTCS HEOOXOIUMBIMU U 00S3aTEIbHBIMU JJISI MPEIOCTABICHUS
MYHUIMINIATBHOM yCITyTH, BKIIOYask HHPOPMALIUIO O METOIMKE pacyeTa pa3Mepa Takou
IUIaTBHL.

HOpHIIOK, pa3MCp U OCHOBAHHA B3MMAHMA IIIATBI 3a IIPCAOCTABIICHUC YCIVYT,
YKa3aHHBIX B  IIYHKTC 2.10 HAaCTOAIICIO  AAMHHHUCTPATHBHOI'O  PCIrJIaMCHTA,
OIIPCACIIACTCA OpraHu3alusAMU, ITPCIOCTABJEAIOINUMUA JaHHBIC YCIIYTH.

2.12. MakcuManpHBIl CPOK OXHJIAHMS B O4YEpeau NpH IOoJade 3ampoca o
IPEAOCTABICHUNM MYHULMNAIBHOM YCIYTM W IIpU  IOJYYEHUH pe3ysbpTara
MIPEAOCTABICHNS] MyHULIUITAJIBHON YCIIYTH.

MakcuMalbHBIA CPOK OXHUIAHWA B OYEpeOu IpH TNOAAYEe 3asIBIECHUA O
MPENOCTABIECHUA MYHHUIMNAIBHON YCIYTM W TNPHU MOJIYYECHHHM pEe3yJIbTara TaHHOU
MYHULIMIATBHOMN YCIIYTH HE JOJDKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok W NOPSAOK PETUCTpAllMU 3aMpoca 3asiBUTENS O MPEIOCTABICHUU
MYHULHUNAIBHON YCITyTH.

3asiBIICHME O TMPEJOCTAaBICHUH MYHULMUNAIBHOW YCIYyrH, MPEICTaBICHHOE
3asiBUTEJIEM JIUYHO JIMOO €ro MPEeICTaBUTENIEM, PETUCTPUPYETCss AIMUHHUCTpAIMEH B
TedeHue 1 paboyero AHs C 1aThl MOCTYIUICHHS TAKOTO 3asBJICHMUS.

3asiBIICHME O TMPEJOCTABICHUH MYHULUNAIBHOW YCIYrH, MPEACTaBICHHOE
3asBUTENIEM JMOO ero  mpeacraButeneM  yepes  MODII, peructpupyercs
AJMUHHCTpanyen B 1eHb noctymienus or MOILI.

3asBieHue, TMOCTyNMBIIEe B JJeKTpoHHOM ¢opme Ha EIITY, PITY
peructpupyercss AIMUHUCTPALIMEW B J€Hb €r0 MOCTYIUIEHHS B ClIydyae OTCYTCTBUSA
aBTOMAaTHUYECKOU perucrpanuu 3anpocos Ha EIII'Y, PIIT'Y.

3asiBiecHHE,  TIOCTyNuBIIEE B  Hepabouee  BpeMsl,  PErUCTPUPYETCs
AJIMUHUCTpaIMen B EPBBIN pabouyuil eHb, CIASAYIONIUHN 32 THEM €r0 MOJyUCHHUS.

2.14. TpebGoBanusi K TOMENIEHUSM, B KOTOPBIX TPEIOCTABISIOTCS
MYHULIMOAIbHBIE YCIYTH, K 3aly OXHUJAHWS, MECTaM JJid 3alOJIHEHHUSl 3alpoCcOB O
MPEIOCTABICHUN MYHUITUTIAIBLHOW YCIyTH, HHGOPMAIIMOHHBIM CTEHAAaM C 00pa3iaMu



WX 3aloJHEHUS W TEepPeYHEM JIOKYMEHTOB, HEOOXOJMMBIX JUIsl TIPEIOCTaBICHUS
KKJI0M MYHUIIUITAIBHOW YCIYTd, B TOM YHCIE€ K OOCCIEUYEHUIO JTOCTYMHOCTH IS
WHBAJINJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBUHU C 3aKOHOAATEILCTBOM Poccuiickoii
denepaluy 0 CONMATBHOM 3alIUTe WHBAIUIOB.

2.14.1. Tlomenienus AAMUHUCTpPALMM ISl TIPEAOCTABICHUS MYHHUIUIIAIBHON
YCIYTH Ppa3MEIIaOTCsd Ha BTOPOM JTaXKe 3JaHUs, O0OPYJOBAHHOTO OTACIbHBIM
BXOJIOM, JIUOO B OTACJIBHO CTOSIIEM 3[JaHUU JIJIE CBOOOAHOTO JOCTYIIA 3asBUTENCH.

[lepenBrkeHue Mo MOMEIICHHUSM AJMHUHUCTPAIlUU, B KOTOPBIX MPOBOJIUTCS
MIpUEM 3asBJICHUS U JOKYMEHTOB, HE JOJDKHO CO3/1aBaTh 3aTPYAHEHUM [JISl JIUI] C
OTPaHUYECHHBIMH BO3MOKHOCTSMHU 3/I0POBBSI.

[Ipn pacnonokeHuu TmOMeNeHus AJMUHHUCTPAIIMM Ha BEPXHEM JTaxe
CIEUHUATUCTHI AIMUHUCTPAIIMU 00s13aHbI OCYIIECTBIIATh MPUEM 3asiBUTEIICH HA IEPBOM
ATaXKe, €CJIM 10 COCTOSIHUIO 37J0POBbS 3asIBUTENIb HE MOKET MOJAHATHCS T10 JICCTHUIIE.

Ha tepputopum, mpuiieraromeil K 3AaHUI0 AJMHHUCTPAIlUU, OPraHU3YHOTCS
MecTa JJIsl TApKOBKK aBTOTPAHCIIOPTHBIX CPEJICTB, B TOM YHMCJIE MECTa JIsl MMApKOBKHU
aBTOTPAHCIIOPTHBIX CPEJCTB MHBAIUAOB (He MeHee 10 MpOIeHTOB MECT, HO HE MEHee
OJIHOT'O MECTa), JOCTYII 3asBUTEJICH K MapKOBOYHBIM MECTaM SIBJISICTCSI OECIIJIATHBIM.

[ToMemenre AJAMUHUCTpAlUM JUIl  TIpHeMa  3asBUTENed  oOopymyercs
WH()OPMAIIMOHHBIMU CTEHJIaMH, Ha KOTOPBIX pa3Mermiaercs (opma 3asBICHUS C
o0pa3IloM €€ 3amloJIHEHUST U TEepedYeHb JIOKYMEHTOB, HEOOXOAMMBIX A
MPEOCTaBICHUSI MyHUITUTIAIbHON YCITYTH.

[lomemiennsi, B KOTOPBIX OCYIIECTBISIIOTCS JEUCTBUSA 110 NPEAOCTABICHUIO
MYHULIMTAIBHON YCIyTH, OO0ECIEeUUBAIOTCS KOMIIBIOTEpaMH, CpEICTBAaMHU CBS3H,
BKJIFOYAsl JIOCTYIl K MH(POPMAIMOHHO - TEJICKOMMYHUKAIMOHHON cetu «HTepHeT»,
OPTTEXHUKOM,  KaHUEISAPCKUMHU  MNPUHAIICKHOCTSIMU, HWHOOPMALIMOHHBIMU U
CIIPaBOYHBIMH MaTepuajlaMH, HarjasigHoN uHOOpMAIKMEH, CTYJIbIMH M CTOJIAMH,
CpPEICTBAaMM TOKAPOTYILICHUSI W OINOBEIICHUS O BO3HUKHOBEHUH YpE3BbIYAliHOMN
CUTYyallMHU, JOCTYIIOM K PETMOHAJIbHONW CHCTEME MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOTO
B3aUMOJICHCTBHS, a TakXke oOecreynmBaeTcsl JOCTYITHOCTh JIi HWHBAJIHUJIOB K
YKa3aHHBIM TIOMEIICHUSIM B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM Poccuiickon
denepanniv 0 CONMAIBHON 3aIIUTE WHBAJINIOB.

3an OXUJAHWS, MECTa JJIg 3aloJIHEHUS 3alpocOB M IIpUeMa 3asBUTECH
000pYyYIOTCS CTYJIBSIMU, U (UJTN) KPECEIbHBIMU CEKLUSIMU, U (UJIH) CKaMbsIMH.

Nudopmarimonnsie Marepualbl, NpeAHa3HAUYCHHBbIC M1 HHGOPMUPOBAHUS
3asBUTEJICN O TOPSAKE MPETOCTABICHUS] MYHUIMIIAJIBHOW YCIYTH, pa3MellatoTcsl Ha
MH(POPMAIIMOHHBIX CTEH/AaX, PACIOI0KEHHBIX B MECTaX, 00eCIeUnBaIOIIUX JTOCTYM K
HUM 3asBUTECIICH.

Nudopmarimonnsie Marepualbl, NpeAHa3HAUYCHHbIC MJI1 HHGOPMUPOBAHUS
3asIBUTENIEN O MOPSAKE MPEIOCTABICHUSI MYHUIUMIIAIBHONW YCIYTH, pa3MEIIAloTCa Ha
WH()OPMAITMOHHBIX CTEHJAaX, PACIOJIOKEHHBIX B MECTaX, 00ECIIEUNBAIOIINX JTOCTYI K
HAM  3asgBUTE]CH, W  OOHOBJIAIOTCA TIPH  H3MEHEGHHMHM  3aKOHOJIATENIbCTBA,
PEryJIUPYIOIIETO MPEAOCTABICHUE MYHULIUTIAIBHON YCITYTH, U CIIPABOYHBIX CBEJICHHI.

NudopmarimonHbie CTEHIBI TOJDKHBI PACIoiaratbCsi B MECTE, JTOCTYITHOM JUIs
pPOCMOTpa (B TOM YHKCIIE MPHU OONBIIOM KOJTUYECTBE MOCETUTETICH ).



2.14.2. JIns obecriedeHHs] NTOCTYMHOCTH TOJYYEHHUS MYHUIIUMIAIBHOU YCIyTH
MaJOMOOWJIbHBIMA TPYIIIaMU HACENEHUs 3JIaHuSd U COOPYKEHHs, B KOTOPBIX
OKa3bIBAETCS yCIyra, OOOpYIyIOTCS COTJIaCHO HOpMaTHBHBIM TpeOoBaHusiM «CII
59.13330.2020. Csox mpaBuia. JlOCTYMHOCTh 37aHUA W COOPYKCHUH  JJis
MaJOMOOWJIBHBIX TPyNI HaceleHus. AkTyanusupoBanHas penakiuss CHull 35-01-
2001».

B kabunere 1o mpueMy MaJOMOOMJIBHBIX TPYII HACEJIICHUs HMEETCS
MEIUIMHCKAs anTedyka, MHuTheBas Boja. [lpy HEOOXOOUMOCTH  COTPYAHMK
AJIMMHUCTpaUMU, OCYIIECTBISIONIMNA MPHUEM, MOXKET BBI3BATH KAPETY HEOTIIONKHOMN
ckopoii momornu. [Ipu oOpamennn rpaxaaHuHa ¢ HAPYIICHUSIMHA (QYHKIIMA OTIOPHO-
JBUTATEIBHOTO ammapaTta pabOTHUKA AJMUHUCTPALUU MPEANPUHUMAIOT CIIEAYIONINE
JICUCTBHUS:

- OTKpBIBAIOT BXOJHYIO ABEPh M IOMOTalOT IPaKJaHUHY O€cHpernsaTCTBEHHO
INOCETUTh 3JaHhe AJMHUHUCTpAllMM, a TaKXkKe 3apaHee MPeayNpexaarT o
CYLIECTBYIOIIUX Oapbepax B 3aHUU;

- BBIACHSAIOT L€JIb BU3UTA IPaKJIaHWHA U COIPOBOXKIAIOT €ro B KaOWHET IO
IpUEMY 3asIBJICHUS;

- IIOMOTAIOT I'PAXKJAHUHY CECTh Ha CTYJI WM PacIoJIararoT KPECIO-KOJSCKY Y
CTOJIa HAIIPOTUB CHELMAIACTA, OCYLIECTBIISAIOIIErO IIPUEM;

- COTPYIHHUK AJMUHUCTpPAllUM, OCYIIECCTBISIOMIMA MpPUEM, HNPUHUMAET
IrpaXJaHWHA BHE OYEpENH, KOHCYJIbTHUPYET, OCYLIECTBISET IpPUEM 3asBICHUS C
HEO0OXOAMMBIMH JOKYMEHTAaMH, OKa3bIBAET MTOMOILb B 3aII0JIHEHUH OJaHKOB, KOMUPYET
JTOKYMEHTBHI;

- 10 OKOHYaHUM TMPEJOCTABICHHUS MYHUUUIAIBHON YCIYTH COTPYIHUK
AIMUHHCTpalUK, OCYIIECTBISIIOUIMNA TpHEM, IOMOTaeT TPaKJAaHUHY TOKUHYTh
KaOWHET, OTKPBIBAET JIBEPU, COMPOBOXKAAET IPpakJaHWHA IO BBIXOJA W3 3JaHUS U
IIOMOTAEeT NOKUHYTH 37aHUE;

- IepelaeT TIpaXIaHWHA COINPOBOXKIAMIIEMY JHUIYy WIH IO €ro J>KeJIaHUIo
BBI3bIBAET ABTOTPAHCIIOPT U OKA3BIBAET COJAEHCTBHE IIPU €r0 MOCAJIKE.

[Tpu oOparniennu rpak/iad ¢ HEJOCTATKAMU 3pEHUS PAOOTHUKU AMUHUCTpAITUN
OPEANPUHUMAIOT CIEAYIOIINE IEHCTBUS:

- COTPYIHHUK AJMUHUCTPAlMM, OCYIIECCTBISIOMINA MpPUEM, HNPUHUMAET
IrPOKJAHWHA BHE OYEpedd, IIOMOTaeT COPHEHTHPOBATbCA, CECTb Ha  CTYII,
KOHCYJIbTHUPYET, BCIyX IPOYUTHIBAET JIOKYMEHThl M Jajiee MO0 HeoOXOAMMOCTU
IPOU3BOJIMT UX BbIIAYY.

[Tpu oO1eHNYN € TPaXAAHUHOM C HEAOCTATKaMU 3pEHUS HEOOXOIMMO 00IIaThCs
HEMOCPEJICTBEHHO C HUM CaMHUM, a HE C COMPOBOXKIAIOIIMM €ro JHIOM, B Oecee
MOJIb30BAaThCSl OOBIYHOM PAa3rOBOPHOMN JIEKCHKOM, B TOMEIIECHUU HE CIEAYET OTXOJUTh
OT HEro 0e3 MpeaynpeKacHusI.

- COTPYAHMK AJIMUHUCTpPALMU OKa3bIBae€T MOMOLIb B 3alOJHEHHH OJAHKOB,
KOMUPYET HEOOXOANMbIE JOKYMEHTHI. [l moamnucanus 3asBICHUs MOJBOJAUT JHCT K
aBTOpPYUKE rpaKIaHUHA, TOMOTaeT COPUEHTUPOBATHCS U MOMKUCATH OJIaHK.

[Ipy HEOOXOMMMOCTH BBIJAIOTCA MAMSTKA 7S CIA0OBUIASIIUX C KPYIMHBIM
mpUQPTOM.



- 10 OKOHYaHWUU TNPEAOCTABICHUS MYHULMNAIBHON YCIYTH COTPYAHUK
AJIMMHUCTpaUUU, OCYLIECTBIAIOIIMNA TPUEM, IIOMOTAET TPAaXKJaHUHY BCTAaTh CO CTYJa,
BBIUTH M3 KaOWHETa, OTKPHIBAET JBEPH, COMPOBOXKIACT TpaklaHWHA K BBIXOJY W3
31aHUS, U IPOBOXKAET HA YJIUILY, 3apaHEE MPEAYNPEINB ITOCETUTENS O CYIIECTBYIOIINX
Oapbepax B 3JaHUM, TMepelaeT TIpakIaHWHA COMPOBOXKIAIOIIEMY JHIy WU IO
KEJIAHUIO TPAXKJAHWHA BBI3bIBAET ABTOTPAHCIIOPT.

[Ipu obOparmeHnu rpaxJjaHuHa ¢ AePeKTaMu ciiyxa paOOTHUKA AJAMUHUCTPALINH
MPEATPUHUMAIOT CIAEAYIONIUE JEHCTBUS:

- COTPYAHUK AJIMUHHCTpPALIMU, OCYIIECTBISIOMIUA MpPHEM TPaXKIaH C
HapyLIEHUEM CIIyXa, OOpallaercs HEMOCPEACTBEHHO K HEMY, CIpPAIlMBAET O LENd
BU3UTA U JIA€T KOHCYJBTAIMIO PA3MEPEHHBIM, CIIOKOMHBIM TEMIIOM pPEUYd, MPU FTOM
CMOTPUT B JIUIIO TTOCETUTENSI, TOBOPUT SICHO, CJIOBA JIOMOJIHSET MOHSITHBIMU KECTaMHU,
BO3MOKHO OOIlIEHHE B MHCbMEHHOW (opMme IMO0 uepe3 MepeBOJUHKA KECTOBOTO
A3bIKa (CypAOINEepEeBOAUNKA);

- COTPYAHUK AJMUHHUCTPALINH, OCYIIECTBIIAIONIUN IPUEM, OKa3bIBAET OMOIIb U
COJICHCTBHE B 3aMIOJIHEHUH OJIAHKOB 3asBJICHUHN, KOMUPYET HEOOXOIUMbIE JOKYMEHTHI.

2.14.3. TpebGoBanus K KOM(OPTHOCTH U JOCTYIMHOCTU MPEAOCTABICHUS
MyHULUIIAIBHON yeiryru B MOL] ycranasinuBaroTces nocrasoiaeHueM lIpaBurenbcrBa
Poccuiickoii ®eneparuu ot 22.12.2012 1. Ne 1376 «OO6 yrtBepxknaenun IlpaBui
OpraHu3alMi JACSATEIBbHOCTY MHOTO(QYHKIIMOHAIBHBIX IICHTPOB TMPEIOCTaBICHUS
rOCYJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT».

2.15. IlokazaTeny JOCTYITHOCTH M Ka4Y€CTBA MYHHUIUITAJIbHON YCIIYTH.

KonnuecTBo B3aMMOAEHCTBHM 3asIBUTENSA C COTPYAHUKOM AJIMHUHHUCTPALUU NIPU
MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH - 2.

[IpOaOKUTENBHOCT, ~ B3aUMOJCUCTBHM  3adBUTENI  C  COTPYAHUKOM
AJMUHUCTpAIUU TIPU NMPEJOCTABICHUA MYHUIIUIIATLHOM YCIyTH - He Oosee 15 MUHYT.

Bo3MmoxxHOCT,  mOdy4yeHHss  HMHpOpMalMM O  XOJI€  NPEJOCTaBICHUS
MYHHUIIUTIATBHOW YCIYyTM, B TOM YHCJI€ C HCIOJb30BaHWEM HH(POPMAIIMOHHO -
TE€JIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.

2.15.1. VHpiMH TOKa3aTeNsIMH KadecTBa M JOCTYIHOCTH IIPEAOCTaBJICHUS
MYHULUMTAIBHON YCITYTH SIBISFOTCS:

- PpacCIOJIOKEHHOCTh TOMEIICHU AJMHHUCTPAalUUU, MNpPEAHA3HAYEHHBIX JUIS
NPEIOCTaBICHUS MYHULMIAIBHON YCIYrM, B 30HE JOCTYNHOCTH K OCHOBHBIM
TPAHCHIOPTHBIM MarucTpaIsiM;

- CTelneHb HWH(DOPMUPOBAHHOCTU 3asABUTENS O TMOPSAKE MPEeIOCTaBICHUS
MYHUIIUNAIBHOW YCIAyru (JIOCTYNMHOCTh HMH(POPMALMU O MYHHIUINAIBHOW ycCIyTe,
BO3MOXHOCTh BBIOOpA c11oco0a noxyyeHus: nHpopmanun);

- BO3MOXHOCTH BbIOOpa 3asBuTeNeM ¢GopM oOOpamieHus 3a TMOJyYeHHUEM
MYHULIMNAIBHOUN YCITyTH;

- JOCTYNHOCTh OOpaIleHHs 3a MPEJOCTaBICHHUEM MYHHUIIMIAIbLHOW YCIYTH, B
TOM YHCJIE JJI UL C OTPAHMYEHHBIMU BO3MOKHOCTSIMU 3JI0POBBSI;

- CBOEBPEMEHHOCTh NPEIOCTABIEHUS MYHULUIIAJIBHON YCIYTH B COOTBETCTBUU
CO CTaHAAPTOM €€ IPEIOCTABIICHHUS;



- COOJIFOJICHHE CPOKOB MPEIOCTABICHUS MYHULMIIAIBHOM YCIYTM U CpPOKOB
BBIIIOJIHEHUS aJMUHUCTPATUBHBIX IMPOLEAYP IPU IPENOCTABICHUN MYHULHANAIBHON
YCIIyTH;

- BO3MOXHOCTh MOJy4YeHHs HHPOpMamMu O XOJ€ MPEeAOCTaBICHMUS
MYHUIUIIAIBHON YCIIyTH;

- OTCYTCTBHE OOOCHOBAHHBIX XaJl0OO CO CTOPOHBI 3aABUTENS IO pe3yibTaTaMm
[IPEIOCTABICHUS MyHULUIIAIBHOW YCIIYTH;

- OTKPBITBII JOCTYN sl 3asBUTENEH K HMHQOpMAIMH O TMOPSJIKE M CPOKax
MPEJIOCTABICHUS MYHULUIIAJIBHON YCIyrd, TOpsAKe oOXaloBaHUS JAEUCTBUI
(6e3neiicTBusl) AnMuHHCTpanuu, [maBel AJAMUHUCTpaMM JUOO  CHEIHATNCTA
AJIMUHHCTpaUuy;

- HaIMyue HeoOXOIUMOTO U JIOCTATOYHOTO KOJMYECTBA CIEIHAIMCTOB
AIMUHHCTpaIUy, a TaKKe MOMENIEHU AJIMUHHUCTPALUMH, B KOTOPBIX OCYIECTBISETCS
[IPUEM 3asBJICHUN U JOKYMEHTOB OT 3asBUTEIICH.

2.15.2. ApmuHucTpanmeit oOecrieuyrnBacTCsl CO3JaHUE WHBAIUIaM M HHBIM
MaJIOMOOWJIBHBIM ~ TPYIIaM  HACEJICHUs  CIEAYIOIIUX  YCJIOBUHM  JOCTYNHOCTH
MYHULIMNIAIBHOW YCIYTd B COOTBETCTBUM C TpPEeOOBAHUAMH, YCTAHOBJICHHBIMU
3aKOHOJIaTEIbHBIMU U HHBIMA HOPMATHBHBIMH ITPABOBBIMU aKTaMH:

OKa3aHWE WHBAIUAAM IOMOIIM, HEOOXOAMMOHN JUIsl MOJy4YeHUs B JOCTYIHOH
i HUX (popme nH(poOpMalMy O MpaBWIax MPEAOCTaBICHUS MyHUIIMIIAIbHOW YCIyTH,
B TOM 4Hciie 00 0pOpMIIEHUN HEOOXOJUMBIX JIJIsl TIOJYYEHHS] MyHUIIUNAIBHOW YCIyTH
JOKYMEHTOB, O COBEpPUIEHUHM UMHU JPYrUX HEOOXOIMMBIX IJis TOJIY4YEHUs
MYHULIMIAIBHOM YCIyTH JEWCTBUM; IPENOCTABICHWE MYHHULMNAIBHOM YCIyTH
MHBAJIMJAM 10 CIyXy, IPU HEOOXOJUMOCTH, C UCIIOJIB30BAHUEM PYCCKOTO JKECTOBOTO
A3bIKa, BKJIIOYas oOecleueHue JI0mycka B TOMEIIEHUE CYypAOINEepeBOAYMKA,
TU(DIOCYPAOTIEPEBOAUNKA;

OKa3aHuWE TIOMOIIM HWHBAJUAAM B MPEOJIOJICHUH OapbepoB, MEIIAOIINUX
NOJIYYEHUI0 MyHULMIIAIBHON YCIIyT'Y HApAaBHE C IPYTUMU JIULAMHU.

2.15.3. Ilpu mnpenoctaBieHUH MYHHUIIMNAIBHOW YCIYTH B3aUMOJICHCTBUE
3asBUTENS €O CHEUUATUCTOM AJIMUHUCTPALMM OCYLIECTBISETCA IPU JIUYHOM
oOpallleHUH 3assBUTEJIS:

JUISL TIOJTydyeHus: UHpOpMaIMKM 10 BOMPOCAM MPEIOCTABICHUS MyHUIMIAIbHON
YCIIyTH;

JUTSl TIOJJAYM 3asIBJICHUSI U JOKYMEHTOB;

JUTSl IOJTy4eHUs UHPOpMaIlMU O XO/i€ MPEJOCTABICHHUS] MYHULIUITAIbHON YCITYTH;

JUTSl IOJTyYEHUS pe3yibTaTa MPeJ0CTaBICHUS] MyHUIIMTAIbHON YCITYTH.

[IpoIOIKUTENTFHOCT ~ B3aUMOJCHCTBUSL ~ 3asBUTENIE  CO  CIELUAIUCTOM
AJIMMUHUCTpaUMU HE MOKET MPEBBILIATH 15 MUHYT.

2.15.4. TlpenocraBieHre MyHUUUINAIbHOU yciayru B ML BO3MOXHO mpu
HaJU4HMH 3aKJIIOYEHHOTO COIVIAIIEHUS O B3aMMOJAECHCTBUU MEXNY AIMUHUCTpALUEN U
MOII.

AnmuHHCTpaus o0ecrieunBaeT HHGOPMUPOBAHUE 3asiBUTENIEH O BO3ZMOKHOCTH
MOJIyY€HUs1 MyHUIIMTNIAIbHON ycinyru Ha 6aze MO,



B ciyyae mopaum 3asBi€HUS O MPEAOCTABICHWU MYHMIIMIAIBLHON YCIYTHM B
M®II HenocpencTBEHHOE MPEAOCTABICHUE MYHUIIUITAIBHOW YCIYTH OCYIIECTBISAETCS
AJIMUHHCTpanuei.

2.16. Hubie TpeOoBaHUS, B TOM YHUCJIE YYUTHIBAIOIIME OCOOEHHOCTH
PEIOCTaBICHUS MYHUIIMITAIIBHON YCIYTHM IO 3KCTEPPUTOPUATIBHOMY MPUHIUIY U
0COOEHHOCTH MPEOCTABICHNUS] MYHULIUITAILHON YCIYTH B AJIEKTPOHHOM (hopme.

2.16.1. 3asBUTENH MPEAOCTABISAET JHOKYMEHTHI B AJMUHUCTPALMIO, IO MECTY
HAXO0XJICHUS TEPEBOJMMOTO TOMEUICHHs] HemocpencTBeHHo nmbo uepes MOI B
COOTBETCTBUHM C 3aKJIIFOYEHHBIM MMH B YCTaHOBJIEHHOM [IpaBurensctBoMm Poccuiickoi
®denepanny MOPSIKE COMIALIEHUEM O B3aUMOJICHCTBHH.

2.16.2. 3asBuTeNb BOpaBe OOpPAaTUTHCA 3a MPEJOCTABICHHUEM MYHULMIAIBHOM
yCIYTM W TOJaTh JIOKYMEHTBI, YyKa3aHHble B IyHKTe 2.6.1 Hacrosiero
aJMUHUCTPATUBHOTO perjamMeHTa B dJekTpoHHOU (opme uyepe3 EIY, PIITY c
UCII0JIb30BAHUEM 3JIEKTPOHHBIX JTOKYMEHTOB, ITOANMCAHHBIX IEKTPOHHON NOJANKCHIO
B coOoTBeTcTBUU C TpeboBanusimMu dDenepanbHoro 3akoHa ot 06.04.2011 r. Ne 63-03
«O0 371eKTPOHHON HOIIUCH.

AnmuHHCTpanus obecrieunBaeT HHPOPMUPOBAHUE 3asiBUTENIEH O BO3MOXKHOCTHU
IIOJIy4EeHUs1 MyHULIMNaIpHOU yeiyru yepes EIIY, PIITY.

Oo6pamenue 3a ycayroit uyepes EIII'Y, PIITY ocymecTBisercs myTeM
3al0JIHCHUSI MHTEpPakTUBHOM GopMmbl  3asiBiieHHs (PopMHpOBaHUSI 3ampoca o
MPEAOCTABICHUN MYHHMIMNAIBHONW YCIYTH, COJEpPKAaHHE KOTOPOTO COOTBETCTBYET
TpeOOBaHUSIM (OPMBI 3aABJICHHS, YCTAHOBJICHHOW HACTOSIIMM aJIMHHHCTPATUBHBIM
periamMeHToM) (J1ajiee - 3ampoc).

OOpamenue  3asBuTeNss B AJMUHUCTPALMIO  YKAa3aHHBIM  CIOCOOOM
o0ecrieunBaeT BO3MOYKHOCTb  HANpaBiICHHUsT UM  IMOJyY€HUS OJHO3HAYHOU W
KOH(DUIEHIINATEHON HH(OPMAIUH, a TAK)KE MPOMEKYTOUHBIX COOOIIEHUN U OTBETHOM
UHpOpMaAlUU B 3JIEKTPOHHOM BHJE C HCIHOJIb30BAHUEM D3JIEKTPOHHOM MOIIMUCU B
MOPSAJKE, TPEAYCMOTPEHHOM 3aKOHOJATeNbCTBOM Poccuiickont denepannu.

2.16.3. Tlpu npenocTaBIeHUU MYHUIIMIIAIILHON YCIYTH B SJEKTPOHHOU (dopme
nocpeacteoM EINT'Y, PIIT'Y 3asBurento odecrnieunBaeTcs:

- moslyueHue uHPOpMalMu O TOpPAJKE U CpOKax MpeAoCTaBICHHUS
MYHULIMAIBHOMN YCITyTH;

- 3aIIUCh HA IPUEM B AJIMUHUCTPALIMH JIJIs1 TIOJIaYy 3asBJICHUS U TOKYMEHTOB;

- opMHUpOBaHUE 3aMpPoOCa;

- IPUEM U perucTpanusi AIMUHUCTpaIMel 3arpoca U JOKyMEHTOB;

- IOJTy4YeHUE pe3yJibTara NPeA0CTaBICHU MyHULIUIIATBHON YCIYTH;

- IOJIyYEHHUE CBEJICHUH O X0JI€ BBIITOJIHEHHMS 3aI1poca.

[Ipn HanpaBiieHHH 3ampoca UCHOJb3YETCs MPOCTasl dJIEKTPOHHAS MOANUCH, IPH
YCJIOBUH, YTO JIMYHOCTH 3asIBUTEJISI YCTAHOBJICHA MPYU aKTUBALMU YYETHOM 3aIKCH.

3. Cocras, nocj1e10BATEJIbHOCTh M CPOKH BbITIOJIHEHUS
aIMUHUCTPATUBHBIX NMpouexyp (aeiicTBuii), TpeGOBaAHUSA K MOPAIAKY HUX



BbINOJIHEHHS], B TOM YHCJIe 0COOEHHOCTH BbINOJHEHHUS aIMUHUCTPATHBHBIX
npoueayp (AeilcTBUii) B 3JIEKTPOHHOH popme

3.1. cuepnbiBaromiuii nepevyeHb aIMUHUCTPATUBHBIX MPOIIEAYP

1) mpueM u peructpauusi 3asBJICHUS M JIOKYMEHTOB Ha IPEJOCTaBICHHUE
MYHUIUNIAIBHON YCIIyTH;

2) dbopmupoBaHHE U HANpPABICHUE MEXKBEIOMCTBEHHBIX 3alPOCOB B OPraHBbI
(opranu3zanuu), y4acTBYIOIIME B MPEIOCTABICHUM MYHHULMIIAIBHOW YCIyru (mpu
HEOOXOUMOCTH);

3) yBeIOMJICHHE 3asBUTEISl O MPEACTABICHUU JOKYMEHTOB U  (WJIM)
uHpoOpMalMy, HEOOXOAUMOM JJii TPOBEACHUA TepeycTpoiictBa ©  (WIIN)
MEPEIUIAHUPOBKY MOMEILEHUSI B MHOTOKBAPTUPHOM JIOME;

4) npuHATHE pEUIEeHHs O MepeBoJe WM 00 OTKaze B MEPEBOJAE KUIOTIO
NOMEILECHHS B HEXKWIIOE WIIM HEXKUJIOTO MIOMEIIEHUS B )KUJIO€ IOMELICHUE;

5) Bblgaua (HampaBlieHHWE) AOKYMEHTOB IO pe3yibTaTaM MpeAOCTaBICHMUS
MYHUIUIAIBHON YCIIYTH.

biok-cxema npenoCTaBICHUS MYHULMNAIBHON YCIYTM TPEJICTaBICHA B
ITpunoxenuun Ne 1 k HacrosEMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.1. Tlpuem u peructpauus 3asBJICHUS U JOKYMEHTOB Ha MPEIOCTaBICHHE
MYHHUIUMTAIBHON YCIYTH.

3.1.1.1. OcHoBaHMeM Hayana BBHIMOJIHEHHUS AJIMHHHUCTPATHUBHOW MPOILETYPHI
ABJISIETCS] MOCTYIUICHHE OT 3asBUTENs 3asBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTaBICHUs MYHULUIAIbHON ycnmyru, B Anmunuctpauuto, EIN, PIII'Y nu6o
yepe3 MOLI.

3.1.1.2. IIpu nmuuHOM OOpaIIeHNN 3asIBUTENSI B ATMUHUCTPAIUIO CIEITAATHUCT,
OTBETCTBEHHBIH 32 IPUEM U BbIJIa4y JOKYMEHTOB:

yCTaHABIMBAET  JMYHOCTh  3asiBHUTENsI HAa  OCHOBAaHWU  JTIOKYMEHTAa,

YIOCTOBEPSIONIETO €ro JIMYHOCTh, TNPEICTABUTENs 3asBUTENS - HAa OCHOBAaHUU
JIOKYMEHTOB, YJOCTOBEPSIONINX €r0 JUYHOCTh U MOJHOMOUUS (B ciiydae oOparieHus
IPEICTaBUTENS);

MPOBEPSCT CPOK JCHCTBHUSA JOKYMEHTA, YJAOCTOBEPSIONICTO €ro JIMYHOCTh H
COOTBETCTBHE JIAHHBIX JOKYMEHTa, YIOCTOBEPSIOIICTO JUYHOCTh, JaHHBIM,
YKa3aHHBIM B 3asBJICHUH O COTJIACOBAHWH TEPEYCTPONCTBA U (MJIH) TIEPEINIAHUPOBKU
MIOMEIIICHHS] B MHOTOKBAPTUPHOM JIOME ¥ TIPHIIOKCHHBIX K HEMY JIOKYMCHTaX.

B Xxone mpuema JOKYMEHTOB OT 3asBUTENS WIM YIIOJHOMOYEHHOTO WM JIMIA
CIEIUAINCT, OTBETCTBCHHBIN 3a MPUEM U BbIIaUy JTOKYMEHTOB, YIOCTOBEPSICTCS, UTO:

1) TeKCT B 3asBJICHUN O MEPEBOIC TTOMEIICHUS ITOIACTCS TIPOYTCHHIO;

2) B 3asBJICHUHM O IEPEBOJIC MOMEIICHUS yKa3aHbl (aMUIUs, UM, OTYECTBO
(mocienHee - MpH HATMYHK) (PU3HYECKOTO JIMIA JTUO0 HaMMEHOBAHUE FOPHUINYECKOTO
JIUIIA,;

3) 3agBiIeHME O TIEpeBOJEC IIOMEIICHUS TOAMUCAHO 3asgBUTEIIEM WJIU
YIOJHOMOYEHHBIM MTPEICTABUTENIEM;

4) nOpumaratoTcs  JOKYMEHTBI, HEOOXOJUMBIC IS  MPEJOCTABICHUS
MYHUITUTIATFHOU YCITYTH.



[Ipu ycraHoBneHWHn (PAKTOB OTCYTCTBHS HEOOXOJUMBIX JOKYMEHTOB,
00s13aHHOCTh 10 IMPENOCTABJICHUIO KOTOPBIX BO3JIO)KEHA HA 3adBUTENS, IPH
HECOOTBETCTBUM  NPEJCTABICHHBIX  JIOKYMEHTOB  TpeOOBAHMUAM  HACTOSLIETO

aIMUHUCTPATUBHOTO pErjlaMeHTa - YBEJAOMJISIET 3asBHUTENI O  BBISBICHHBIX
HEeJ0CTaTKaxX B MPEJCTABICHHBIX JOKYMEHTaX MU Npeajiaraet MPUHATh MEphI MO UX
YCTPaHEHUIO.

B ciyuae ecnu 3asBUTENb HACTAMBAET HA MPUHATUUA IOKYMEHTOB - MPUHUMAET
MIPE/ICTABICHHBIE 3ASIBUTEIIEM IOKYMEHTHI.

B cinywae ecnau 3asgBUTENh CaMOCTOSITENIBHO pEIIWI HPUHATH MEphI 110
YCTPAHEHUIO HEJOCTaTKOB, TOCJAE HX YyCTpaHEHUS TOBTOPHO oOpaimaercs 3a
MPEJAOCTABIEHUEM MYHULMNAIBHOM yCIyrM B MOpSAAKE, NPELyCMOTPEHHOM
HACTOAIIUM aJIMUHUCTPATUBHBIM PETIAMEHTOM.

[lo okoHYaHWHM mpuemMa 3asBICHUS M MPUIIAraeMbIX K HEMY JOKYMEHTOB,
CIIEIMAIINCT, OTBETCTBEHHBIN 3a MPUEM JIOKYMEHTOB, BBIJAET 3asBUTENII0 PACIIHCKY B
MOJIYYEHUH OT HEr0 JOKYMEHTOB, C YKa3aHHEM HX MEPEYHS U JaThl UX MOIYYEHUS
YIOJIHOMOYEHHBIM OpPraHOM, a TaKXe€ C YKa3aHHEM IE€pPEYHs I0OKYMEHTOB, KOTODBIE
OyIyT MOJTYYEHBI MO0 MEXKBEJOMCTBEHHBIM 3aIIPOCaM.

MakcuMalibHbIA CPOK BBIMOJHEHHS aIMUHUCTPATUBHOW MPOLIEAYPHI IO MPUEMY
U pErucTpalvy 3asBJICHUS O TNEPEBOAEC IOMEIICHUS M NPWIOKEHHBIX K HEMY
JIOKYMEHTOB cOCTaBiisieT 1 pabouuii IeHb C MOMEHTA MOCTYTUICHUS 3asBJICHUS.

Kpurepnii npuHATHS peLIEHUSA:

NOCTYIJIEHUE 3asBJICHUS O MEPEBOAEC MOMEIICHUS U NPUIIOKEHHBIX K HEMY
JOKYMEHTOB.

Pe3ynbraToM afMUHUCTPATUBHOW MPOLEIYPHI SBISECTCS MPUEM U PETUCTpaIUs
3asiBJICHUS O MEPEBOJE MOMEILIEHHUS U TPUIOKEHHBIX K HEMY JIOKYMEHTOB.

Nudopmanus o mpueme 3asBJICHUS O MEPEBOAE MOMENICHUS U MPUIOKEHHBIX K
HEMY JIOKYMEHTOB (DUKCUPYETCS B CHCTEME JIEKTPOHHOTO IOKYMEHTO000poTa U (WK
KypHaJIe perucTpauvu AJMUHUCTPALMM, [OCJIE 4YEro MOCTYNUBIINE JOKYMEHTHI
nepeaarTcs JOKHOCTHOMY JIMILY JUIsl pACCMOTPEHUSI U Ha3HAYEHUSI OTBETCTBEHHOIO
VCTIOJTHUTETIS.

3.1.1.3. TlpueM u peructpanus 3asBICHUS U JTOKYMEHTOB Ha MPEIOCTaBIICHUE
MYHHUITUTIATBHON YCIIYTH B POpME JIEKTPOHHBIX TOoKyMeHTOB 4yepe3 EINTY, PIITY.

[Ipu HampaBneHuU 3asBIEHUS O TEPEBOJIE MOMEUIEHUSI B AJIEKTPOHHOU (opme
(Tpy HATWYUU TEXHUYECKON BO3MOXXHOCTH) 3asiBUTENI0 HEOOXOIMMO 3aIlOJIHUTh Ha
EIIT'Y, PIII'Y snektpoHHyl0 (popMy 3ampoca Ha MPEeaOCTaBICHUE MYHUIIUMAIHHOM
YCJIYTH, MPUKPENUTh K 3asBJICHUIO B JJIEKTPOHHOM BHJI€ JOKYMEHTHI, HEOOXOIUMbBIC
JUTSI IPEOCTABJICHUS] MYHULIMITAJIbHON YCITYTH.

Ha EIIT'Y, PII'Y pa3memaercs oOpaselr] 3amojHEHUs! 3JIEKTPOHHOM (OpMBI
3asBJICHUsI (3aI1poca).

dopMmaTHO-IOTHYECKass TpoBepKa CHOPMUPOBAHHOTO 3asiBICHHS (3arpoca)
OCYILIECTBIISIETCS aBTOMATUYECKH IOCJE 3aMOIHEHUS 3asBUTENIEM Ka)XJ0ro U3 MoJiei
AJIEKTPOHHOM (OPMBI 3arpoca.

[Ipy BBIABICHHMH HEKOPPEKTHO 3allOJTHEHHOTO TIOJS AJIEKTPOHHOU (HOpMBI
3ampoca 3asBUTENb YBEAOMIIICTCS O XapakTepe BBISBICHHOW OIMIMOKH W TIOPAJIKE €¢



YCTpaHEHUs] TOCPEICTBOM HH(POPMAIIMOHHOTO COOOIICHHUS] HEMOCPEJACTBEHHO B
AJNIEKTPOHHOM (hopMe 3ampoca.

Cnenuanuct, OTBETCTBEHHBI 3a TPUEM H BbIAAYy JOKYMEHTOB, MpH
NOCTYIUICHUU 3asIBJICHUS U IOKYMEHTOB B DJICKTPOHHOM BH/IE:

MPOBEPSET AJIEKTPOHHBIE 00pa3bl JTOKYMEHTOB Ha OTCYTCTBHUE KOMITbIOTEPHBIX
BHUPYCOB U UCKXEHHOU MH(MOpMAaIuy;

PErUCTpUPYET JIOKYMEHTHI B CHCTEME DJJIEKTPOHHOIO JIOKYMEHTOOOOpOTa
AJIMUHHCTpanUi, B JKypHaJ€ pPErUCTpalli¥, B CIy4ae OTCYTCTBUS CHCTEMBI
ANEKTPOHHOI'0 JOKYMEHTOOO0POTa;

dbopMHpYET U HaNpaBJISET 3aBUTEIIO JIEKTPOHHOE yBenomieHue depe3 EINY,
PIII'Y o mosyyeHUM M pErucTpalvy OT 3asBUTENS 3asABJICHUs (3ampoca) U KONMUU
JNOKYMEHTOB, B CIlly4a€ OTCYTCTBUSl TEXHHUYECKOW BO3MOKHOCTH aBTOMATHYECKOTO
yBenoMiieHus 3asasurens yepes EINNY, PIITY;

HalpaBisieT IOCTYIHMBIIMA TAKET JOKYMEHTOB  JOJDKHOCTHOMY  JIMILY
AJIMUHUCTpaIUU JJIs1 PACCMOTPEHUS U Ha3HAYEHUS OTBETCTBEHHOTO UCITOJIHUTES.

MaxkcumasbHbIi CPOK BBINOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI IO IPUEMY
U PETUCTpPAlUM 3asBJIICHUS O IIEPEBOJEC NOMELICHUS W NPWIOKEHHBIX K HEMY
JIOKyMEHTOB B (hOpMe BJIEKTPOHHBIX JOKYMEHTOB cOCTaBisieT 1 pabouwuii AeHb ¢
MOMEHTA IOJy4YEHHUs JOKYMEHTOB.

Kputepuil npuHATUS pELICHUSA:

MOCTYIUICHUE 3asIBIICHUS O IEPEBOJEC IMOMENICHHUS W TPHIOKEHHBIX K HEMY
TOKYMEHTOB.

Pe3ynpTatoM agMHUHUCTPATHUBHOW MPOLEAYPHI SBISETCS MPUEM, PETUCTPALUS
3as1BJICHUS O MEPEBOJE MOMEIIECHUS U TPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

3.1.14. Ilpm HampaBieHWH 3asgBUTECICM 3asBICHUS H JOKYMECHTOB B
AJIMUHHUCTPalMI0 MOCPEACTBOM IIOYTOBOW CBSI3U CIEIUAIIACT, OTBETCTBEHHBIM 3a
IIPUEM U BbIJIa4y JOKYMEHTOB:

IPOBEPSIET MPAaBUIBHOCTh AJIPECHOCTH KOoppecnoHAeHIMH. OmuboyHo (HE Mo
aZpecy) TpPHUCIAaHHbIE MHUChbMa BO3BPAIAIOTCS B OPTaHU3AIMI0 TIOYTOBOM CBS3U
HEBCKPBITBIMU;

BCKPBIBAET KOHBEPTHI, IPOBEPSET HAIMYKME B HUX 3aBICHHUS U JIOKYMEHTOB,
00513aHHOCTH IO MPEAOCTABICHNIO KOTOPBIX BO3JIO’KEHA HA 3asIBUTEIIS;

MIPOBEPSET, YTO 3asBJICHHWE HAMKMCAHO Pa300pyuBO, haMUIUU, UMEHA, OTYECTBA
(Ipu HaMM4YMM), HAMMEHOBAaHUE, aIpeC MECTa KUTEJIbCTBA, aAPEC MECTOHAXOKICHUS,
HaIMCAHBI MMOJHOCTHIO;

MPOBOJIUT TIEPBUYHYIO IPOBEPKY TMPEACTABICHHBIX KOMUN JTOKYMEHTOB, HX
COOTBETCTBUE JCHCTBYIOLIEMY 3aKOHOJIATENbCTBY, a TAKKE MMPOBEPSET, YTO YKA3aHHBIE
KOIHH 3aBEPEHBI B YCTAHOBJIEHHOM 3aKOHOIATEJILCTBOM MOPSIIKE;

MPOBEPSIET, UYTO KOMUHU JOKYMEHTOB HE HMEIOT MOBPEKICHUM, HAIMYHE
KOTOPBIX HE MO3BOJISIET OJHO3HAYHO HCTOJIKOBAaTh MX COAEPHKAHHE, OTCYTCTBYIOT
MOJTYMCTKH, IPUIUCKH, 3a4EPKHYTHIE CIIOBA, UCIIPABJICHUS.

MaxkcumanbHbIi CPOK BBINOJHEHUS aIMUHUCTPATUBHON MPOLEAYPHI 110 IIPUEMY
W PETUCTpPalMM 3asBJICHUS O MEPEBOJE NOMEIICHUS W IPUIOKEHHBIX K HEMY
JIOKYyMEHTOB, TOCTYIMBIIIUX IOCPEICTBOM TOYTOBOM CBsI3W, cocTaBisieT | pabouwnii
JI€Hb C MOMEHTA ITOJIYy4YE€HUS IOKYMEHTOB.



Kpurepnii npuHATHSA peLICHUS:

MOCTYIUICHUE 3asBJICHUS O MEPEBOAE IMOMEIICHHUS W NPWIOKEHHBIX K HEMY
JOKYMEHTOB.

Pe3ynbraToM aJMHUHUCTPATUBHOW MPOLENYPHI SBIAECTCS MPUEM U PETUCTPALIU
3asBJICHHS O MIEPEBO/IC MOMEIIECHUS U IPUIIOKEHHBIX K HEMY IOKYMEHTOB.

Nudopmarust o mpueme 3asBICHUS O MEPEBOE MOMEIICHUS U MPUIOKEHHBIX K
HEMY JIOKYMEHTOB (HUKCHUPYETCSI B CHUCTEME »BJIEKTPOHHOIO JIOKYMEHTO00OpOoTa
AIMUHHCTpalMu, B JKypHajleé pErucTpalMH, B CIy4ae OTCYTCTBHSI CHCTEMBI
ANEKTPOHHOI'O JOKYMEHTOO0O0pOTA.

B neHp peructpanuu 3asBICHHS O MEPEBOAEC NOMEIICHHUS M MPUIIOKEHHBIX K
HEMY JIOKYMEHTOB, CHELUAIKMCT, OTBETCTBEHHBIA 3a NPHUEM JIOKYMEHTOB, MEPEIAET
MOCTYNHBIINE JOKYMEHTHI JOJHKHOCTHOMY JIMIY AJIMUHUCTPALMH ISl PACCMOTPEHHUS
Y Ha3HAYEHUS OTBETCTBEHHOI'O WCIIOJTHUTEIIS.

3.1.2. ®opmupoBaHUe U HANPABJICHUE MEKBEIOMCTBEHHBIX 3allPOCOB B OpPTraHbl
(opranuszaiuu), y4acTBYIOIIME B TIPEIOCTaBICHUU MYHUIIUNAIBHON yCiIyru (mpu
HEOOXOJUMOCTH).

OcHoBaHnueM Juisi Hayajlla aJMUHHUCTPATHUBHOM  MPOLEIYPbl  SBISIETCSA
HEIPEJCTABICHUE 3aABUTEIEM JOKYMEHTOB, NMPEYCMOTPEHHBIX MOJAMYHKTaMu 2, 3, 4
nyHKTa 2.6.1 HacTOSIIEro aAMUHUCTPATUBHOTO PETJIAMEHTA.

JoIKHOCTHOE M0 AAMUHUCTPALMK NPU MOJTYYCHUHN 3a8BJICHUS O MEPEBOJE
MOMEIIEHUSI M TPWIOKEHHBIX K HEMY JOKYMEHTOB, MOpPY4YaeT CHEHUATHUCTY
COOTBETCTBYIOIIETO OT/ENa POU3BECTH UX IPOBEPKY.

B cnydae ecnu cnenuaincToM COOTBETCTBYIOLIETO OT/AeNa OyIE€T BBISBICHO, YTO
B TMEpEYHE MPEICTABICHHBIX 3asgBUTENEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI,
MPENyCMOTPEHHBIE  moamyHkTtamMmu 2, 3, 4 myHkra 2.6.1  Hacrosmero
aAMUHUCTPATUBHOTO  pErjlaMeHTa, [PUHUMAETCA pEIIEHWEe O  HalpaBlICHUU
COOTBETCTBYIOIINX MEXBEIOMCTBEHHBIX 3aPOCOB.

MeXBeJOMCTBEHHbBIE 3alPOChl HAIPABISAIOTCA B CPOK, HE MPEBbIIAIOIMMIA 3
pabounx JHEH cO JHS perucTpaluu 3asBJICHUS O T[EepeBOJe IMOMEUICHUS |
MPUJIOKEHHBIX K HEMY JIOKYMEHTOB OT 3asiBUTEJIS.

HampaBnenue MeXBEIOMCTBEHHBIX 3aIIPOCOB OCYLIECTBISIETCS B 3JIEKTPOHHOU
dopMe C HUCHOIB30BAaHUEM EAMHON CHCTEMBI MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMOJCHCTBUS U MOJAKJIIOYEHHOM K  HEW  PErHOHAIBHOM  CHCTEMBI
MEKBEJIOMCTBEHHOTI'O AJIEKTPOHHOI'O B3aUMOJICUCTBHUS.

CrneuramucT COOTBETCTBYIOLIEIO OTHENa, OTBETCTBEHHBIA 3a MOATOTOBKY
JOKYMEHTOB, O053aH MPUHATH HEOOXOJUMBbIE MEpbl Jid IOJYy4YeHUsT OTBETa Ha
MEXBEJJOMCTBEHHBIE 3aIIPOCHI B YCTAHOBJIEHHBIE CPOKHU.

B ciydyae He mocCTymjieHUsi OTBETa HAa MEXKBEJIOMCTBEHHBIA 3alpoc, B CPOK
YCTAHOBJICHHBIN TyHKTOM 2.6.3 aJMUHUCTPATUBHOTO perjaMeHTa NPUHUMAIOTCS MEPBI
B COOTBETCTBMU MOJMYHKTOM 3 myHKTa 3.1 Hacrodiero aaMUHHCTPATUBHOIO
perjiameHTa.

Kpurepuii npuHATHS pelIEHUS:

HETPEJCTAaBICHUE JIOKYMEHTOB, MPEAYCMOTPEHHBIX MOJANyHKTamu 2, 3, 4
nyHkTa 2.6.1 HacTOAmEro aAMUHUCTPATUBHOTO PETJIaMEHTA.



Pe3ynpTaToM agMUHUCTPATHUBHOM MHPOLEAYPHI SBISETCSA IMOIYYEHUE B paMKax
MEXBEJJOMCTBEHHOTO AJIEKTPOHHOT'O B3aUMOJECUCTBHUSI JOKYMEHTOB (MX KOIMUU WIIU
CBEJICHUH, COJEpXKAIUXCA B  HUX), HEOOXOAMMBIX Il  TIPEIOCTaBICHUS
MYHUIIMNAIBHOW ~ YCIYTH  3asBUTENIO, JIMOO  TOJNydeHHe  HMH(POpPMAIUH,
CBUJICTEIBCTBYIONIEH 00 OTCYTCTBUM B PACHOPSKEHUU OPraHoB (OpraHU3aIIMi),
YYaCTBYIOIIUX B MPEIOCTaBICHUU MYHULIUMAIBHON YCIYTH, IOKYMEHTOB (MX KOMUH
WIM CBEJCHUM, COJepKalllUuXCsi B HHUX), HEOOXOAUMBIX JUIsl TIPEIOCTaBICHUS
MYHHUIUIAIBHON YCIYTH.

@dukcauus pe3ynbTara BBIIOJIHEHUS aJIMHHHCTPATUBHOM MPOLEAYpPHl HE
MIPOU3BOMTCS.

3.1.3. IlpunsTue pemieHus O MEPEeBOAE WM 00 OTKa3e B MEPEBOJE KUIIOTO
MTOMEIICHUS B HEXKHUIIOE U HEXKHIIOTO TOMEILIEHHMSI B )KHIIOE TIOMEILEHHUE.

OcHoBaHueM JJi HavyaJla aAMUHUCTPATUBHOW MPOLIEYPHI SIBISIETCS MOTyYEHUE
AIIMUHUCTpanMeld JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1 Hacrosiero
aIMUHHUCTPATUBHOIO PErJaMEeHTa, B TOM YHUCJE IO KaHallaM MEKBEJOMCTBEHHOIO
MH(POPMAIIMOHHOTO B3aMMOJEHCTBUS, MO0 HMH(OpPMALNK, CBUICTEIBCTBYIOIIEH 00
OTCYTCTBUM B  pACHOpPSDKEHMM OpraHoB  (OpraHu3anuii), yYacTBYIOIIMX B
NPEIOCTAaBICHUU  MYHUIMIAIBHON  yCIYrH, JOKYMEHTOB (MX KONUH WU
COJEp)KallMXcsi B HUX  CBEACHUN), HEOOXOAMMBIX [UIsl  MPEAOCTaBICHMS
MYHULUNAIBHON YCITyTH.

OTBETCTBEHHBIM 3a BBINOJHEHUE AJMUHHUCTPATUBHOM MpPOLEAYPHl SBISETCA
JTOJKHOCTHOE MO AJIMAHHUCTPALUH.

Crneunamuct oTnena NpPOBOAUT AHAIM3 MPEACTABICHHBIX JOKYMEHTOB Ha
HaJM4YKMe OCHOBAHUW ISl MIPUHATHUSL PELICHUS, U NMOATOTABIMBAET MPOEKT PEIICHUS O
nepeBojie Ui 00 OTKa3e B MEPEBOJE >KHIIOIO MOMEMICHUS B HEXHWIOE U HEXHIIOTO
MOMENICHUS] B JKWJIO€ MOMeElleHne Mo (opme, YTBEPKIECHHOW MOCTaHOBICHUEM
[IpaButensctBa PO ot 10.08.2005 1. Ne 502 «O06 yTBepkaeHuu (popmMbl yBeAOMIICHUS
0 mepeBo/ie (0TKa3e B MEPEBO/IE) KUIIOTO (HEKHUIIOT0) MTOMEIICHHUS B HEKUIIOE (FKUIIO0E)
[IOMEILICHHE.

[Ipy noctymieHud B AJMHUHUCTpPAlMIO OTBETAa OpraHa TIOCYJIapCTBEHHOM
BJACTH, OpraHa MECTHOI'O CaMOYIpPAaBJIEHUS JIMOO MOJBEIOMCTBEHHONM OpraHy
roCyJIapCTBEHHOM BIJIACTH WM OPraHy MECTHOI'O CaMOYMpAaBJICHUS OpraHU3aluyd Ha
MEKBEIOMCTBEHHBI 3aIllpoc, CBUIECTENBCTBYIOIIET0O 00 OTCYTCTBUU JOKYMEHTa H
(wn) uHPOpMaLUU, HEOOXOAUMBIX IJIsi MEPEeBOJA KUJIOTO MOMEIICHHS B HEXHIIOE
NOMEIICHHE WIM HEXHWJIOro MOMEIIEHUS B UJIO€ MOMEIIEHUE B COOTBETCTBUHU C
nyHkToM  2.6.1  HacTosillero  aJAMUHHUCTPATHBHOTO  pErjiaMeHTa, W  €CJu
COOTBETCTBYIOIIMIA JIOKYMEHT HE€ TIPEACTABJICH 3asBUTENEM 10 COOCTBEHHOMU
WHULMATUBE, AJMUHUCTpAIMs MOCIe MOJYyYEHUs] YKa3aHHOTO OTBETAa YBEIOMIISIET
3asBUTES O TOJIYYEHUM TaKOro OTBETa, W TMpeJylaraeT 3asBUTENIO0 MPEICTAaBUTh
JOKYMEHT U (W) UH(POpMAINI0, HEOOXOAUMbIE ISl IPOBEIACHUS MEPEeBOa KHUIOTO
ITOMEIICHUS B HEXKMIIOE TOMEIICHUE WIM HEXKWIIOTO MOMEIIEHUS B KUJIO€ IOMEILEHUE
B COOTBETCTBHM C MyHKTOM 2.6.1 HacTosero agMUHHCTPATHUBHOIO PErJIaMEHTa, B
TE€UCHHUE MATHAAIATH pabOUUX JHEH CO JHS HAPABJICHUS YBEIOMIICHHUS.

[Ipu HempencTaBieHUH 3asBUTENIEM JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIEHUS MYHULIUIIAJIbHON YCIIYTH, B YKAa3aHHOM Clly4dae, CIIELHAIUCT OTAeNa



MOJFOTABIIMBAET MPOEKT pelIeHus 00 OTKa3e B NEPEBOAE KHUIOTO IMOMEIIECHUS B
HEXWIOE TOMEICHUE U HEXXWIIOTO NTOMEIICHUS B )KWJIOE IIOMEILICHHUE.

Pemenne 06 0TKase XKUJIOro NOMELIEHUS B HEXKUIIOE TOMEIIEHUE WIN HEXHUIIOTO
NOMEIICHUSI B JKWJIOE IIOMELICHUE JIOJDKHO COJEp)KaTb OCHOBAaHUS OTKaza ¢
00513aTeIbHON CCBUIKOM HAa HapyLIEHMUS.

Pemenne o mepeBoje uiau o0 OTKa3ze B NEPEBOJE JKUJIOTO IOMEIICHUS B
HEXWIOE TIOMEIICHHE WM HEXKWIOT0 IIOMEIIEHHs B JKHAJIOE IIOMELICHUE
MOAMNKCHIBAETCS JOJDKHOCTHBIM JIMLIIOM AJMHUHUCTPALMM B JABYX 3K3EMIUIApax U
IEPENACTCs CIENUATIUCTY, OTBETCTBEHHOMY 3a IIPUEM-BbIIauy JOKYMEHTOB.

B cnydae mpencraBieHMs 3asBICHUS O NEpeBoAe noMemeHus uepe3 MOL]
JNOKYMEHT, MOATBEPKIAIOIIUI NIPUHATHE pelieHns, Hanpasisercss B MOL, ecin uHoi
CIoCO0 €ro NOJIy4eHHs HE YKa3aH 3asIBUTEIIEM.

MakcuMalbHbI CPOK BBINOJHEHUS aAMUHUCTPATUBHON MPOLETYypbl MPUHATHS
pelIeHus1 O MepeBoJie Wi 00 OTKa3e B MEPEBOJIE KUJIOTO MOMEIICHUS B HEXHIOE U
HEXXWIOTO NOMEIIECHHSI B KUJIO€ NTOMEIICHUE HE MOYKET IIPEBBIIIATH CPOKA IIATH JHEN
CO JHA TPEACTaBICHUS B AJMUHHUCTPALMIO JIOKYMEHTOB, OOSI3aHHOCTH 110
IPEICTABICHUIO KOTOPBIX B COOTBETCTBMM C IyHKTOM 2.6.1 Hacrosmero
aAMUHUCTPATUBHOI'O PEIJIAMEHTA BO3JIOKEHA HA 3asIBUTEII.

Kpurepuit npuHATHS pelIeHU:

Hanuuue (OTCYTCTBHE) OCHOBAaHMUM il OTKa3a B  IPEJOCTaBICHUU
MYHULIMIAIBHOM  yCIYTM, MNPEIyCMOTPEHHBIX  IIYHKTOM 2.7  HAaCTOSAIIETO
aMUHUCTPATHUBHOTO pErJIaMEHTa.

Pe3ynpTaToM aAMHHUCTPAaTMBHOW MPOLENYpPHl SBISETCA MOCTYIUIEHUE K
CHEUHUATNCTY, OTBETCTBEHHOMY 3a MPUEM-BbIJauy JOKYMEHTOB, PEIICHUs O MEPEBOJIE
1M 00 OTKa3e B MEPEBOJE KUIIOTO MTOMEIICHUS B HEKUJIOE€ U HEKUIIOTO MTOMEIICHHUS B
KHUJI0€ TIOMEIICHUE.

Pe3ynbrar BBINOJHEHUS aJIMUHUCTPATUBHON mpouenypbl (QUKCUpyeTCs B
CUCTEME JIEKTPOHHOIO JOKYMEHTO000pOTa AIMUHUCTPALIUH, )KypHaJe PErUCTPaLHH.

3.1.4. Beiaua (HampaBlieHHE) TOKYMEHTOB IO PE3ysibTaTaM MPEe0CTABICHUS
MYHUIUNAIBHON YCIIyTH.

3.1.4.1. Beigaua (HampaBieHHE) TOKYMEHTOB IO pe3yJibTaTaM MPEe0CTaABICHUS
MYHUIUNAIBHON YCIIYTH B AZIMUHUCTPALIMH.

OcHoBaHuEM I Havajla MPOUEAYphl BbIAAYH JOKYMEHTOB SIBJISIETCS HAJIUYHE
c(OOPMHUPOBAHHBIX  JTOKYMEHTOB, SBJSIOIIMXCS  pPE3yJbTaTOM  IPEIOCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.

JIns mosydeHusi pe3yJbTaTOB MPEAOCTABICHUS MYHULMIIAIBLHON YCIyrd B
OyMa)XHOM BUJE U (WIH) Ui CBEPKH DJIJIEKTPOHHBIX 0Opa30B JIOKYMEHTOB C
opurvHajiaMu (TIpy HAIMpaBJICHUH 3ampoca Ha npeaocTtaBiieHue ycayru depes EINTY,
PIII'Y (mpum HamWyuum TEXHUYECKOHM BO3MOXKHOCTH) 3asBUTENb MPEIbSIBISET
CIEAYIOIIUE JOKYMEHTHI:

1) TOKyMEHT, yOCTOBEPSIOIIHI JIMUHOCTD 3asBUTEIS;

2) NOKYMEHT, MOATBEPKIAIOIMIMN MOJHOMOYHS NPEICTABUTENS HAa IMOJyYEHHE
JOKYMEHTOB (€CJIM OT UMEHH 3asiBUTENIS JEHCTBYET NPEACTABUTEND);

3) pacmucka B MOJYYCHUH JOKYMEHTOB (TIPH €€ HAIMYUH Y 3asIBUTEIIA).



CrenuanucTt, OTBETCTBEHHBIN 3a MPHUEM U BbIJA4y JOKYMEHTOB, MPHU BbIIAue
pe3ynbTaTa NPeOCTaBICHHS YCIYTrd Ha OYMa>kHOM HOCHUTEJIE:

1) ycraHaBiAMBaET JIMYHOCTH 3asIBUTEISI JINOO €T0 MPEeCTaBUTEIIS;

2) mpoBepsieT MPaBOMOYUS MPEACTABUTENS 3asgBUTENS JCUCTBOBaThH OT MMEHH
3asBUTEIIS IPU MOJYYEHUU JOKYMEHTOB;

3) BbIAACT IOKYMEHTHI;

4) peructpupyer (axT BbIAYM JOKYMEHTOB B CHCTEME OJIEKTPOHHOTO
JOKYMEHTO000pOoTa AIMUHUCTPALUU U B KYpPHAJIE PErUCTPalLUy;

5) OTKa3bIBAET B BbIJAYE pe3ysbTaTa MPEJOCTABICHHUS MYHULIUIIAIIEHON YCIyTH
B CIIy4asix:

- 3a BbIJIaYeil JOKYMEHTOB O0OpaTUIIOCH JIUIO, HE SIBIISIOLIEECS 3asBUTENEM (€To
MIPEJCTABUTENIEM);

- oOpaTuBIIeecs JIMIO OTKAa3ajJoCh MPEAbABUTH OKYMEHT, YIAOCTOBEPSIOIIMIA
€ro JIMYHOCT.

B ciryqae nogauu 3asBuTENEM JOKYMEHTOB B JJIEKTPOHHOM BHJIE€ IOCPEACTBOM
EIII'Y, PIII'Y u ykazaHuu B 3ampoce O IMOJYyYEHUH pPe3yJibTaTa MNpPEeAOCTABIICHUS
YCIYyTH B JJIEKTPOHHOM BHJE, CHEUHUAIUCT, OTBETCTBEHHBIM 3a NPUEM U BbLIAUY
JOKYMEHTOB:

1) ycTraHaBiIMBaET JIMYHOCTH 3asIBUTEIS JINOO €T0 MPEeICTaBUTEIIS;

2) mpoBepsieT MPABOMOYUS MPEACTABUTENS 3asgBUTENS JIEUCTBOBaThH OT UMEHH
3asBUTEIIS IPU MOJyYEHUU JOKYMEHTOB;

3) cBepseT DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpuruHajzamu (mpu
HANpaBJICHUM 3ampoca W JOKYMEHTOB Ha mpeaocTaBiieHue yciayru uepe3 EIY,
PIIT'Y;

4) yBemomuisieT 3asBUTENS O TOM, UTO pe3yibTaT MPEIOCTABICHUS
MYHUIMIAJIBHON ycayru Oyner HampaBiieH B JnuuHbld kabuner Ha EIIIY, PIITY B
dbopme PIEKTPOHHOTO JOKYMEHTA.

[Ipu ycTaHOBJIEHMM PACXOXKIEHUW DIEKTPOHHBIX OOpa30B JOKYMEHTOB,
HAIPaBJICHHBIX B AJIEKTPOHHOU (hOpMe, C OpUTHHAJIAMU, PE3yJbTaT MPEIOCTABICHUS
YCIIyTH 3asiBUTENIO He Hamnpasisiercs yepes EIIIY, PIIT'Y, o uem cocraBnsercs akr.

B cinydae, ecniu mpuUHATO pelieHHE O MEpPeBOJE WM 00 OTKa3e B IEPEBOJC
JKUJIOTO TIOMELICHUS B HEXWIOE W HEXKWIOrO IOMEIIECHHUS B JKUIIOE IIOMEIIECHUE,
JTAaHHOE PEIlIeHHUEe CKaHUpyeTcs U Hampasisiercs 3assutento yepe3 EINY, PIITY nu6o
HampasisieTcsi B (opMe 3JIEKTPOHHOTO JOKYMEHTa, MOAMMCAHHOTO 3JIEKTPOHHOU
IIOJINMCEHIO B JUYHBIA KaOuHeT 3asButensd Ha EIITY, PIITY.

JlaHHOE penieHue BBIJACTCS WM HAMNPABISIETCA 3aSBUTENI0 HE IIO3/IHEE YEM
yepe3 TpU pabouMx JHSA CO JHS MPUHATHA TAKOTO PEIICHHS U MOXET ObITh
00’KajI0BaHoO 3asiBUTEJIEM B CyJI€OHOM MOPSIKE.

MaxkcumanbHblii CpPOK BBINIOJHEHUS JAHHOW AaJAMUHUCTPATUBHOM ITPOLEIYPHI
coctapiisieT 3 pabouux AHS CO JHS NMPUHATHS PELICHHUs O MepeBojJe WM 00 OTKaze B
[IEPEBOJIE JKWJIOTO IIOMEIIEHUS B HEXWIOE M HEXWIONO IOMELIEHUS B KUIIOE
ITIOMEILECHHUE.

Kpurepuii npuHATHS pelIEHUS:

IPUHATHE PEIICHUS O IEPEBOJIE WK 00 OTKa3e B MEPEBOJIE KUIIOTO TTOMEIICHHUS
B HE)KWJIOE Y HEYKUJIOTO ITOMEILECHHUS B KUJI0€ MIOMEIICHUE.



Pe3ynpratoM  aIMUHUCTPATUBHOW MOPOUEAYPHl  SBISIETCA  BblJaya  WIIH
HaIlpaBJICHHE TI0 aJipecy, YKa3aHHOMY B 3asBieHuH, 1ubo uyepe3s ML, EINT'Y, PIIT'Y
3asBUTENIO JOKYMEHTA, TOATBEPAKAAIONIETO IPUHATHE TAKOTO PEIICHUSI.

Pe3ynpTaT BBINOJNHEHUS AJIMUHHUCTPATUBHOM TMpolenypbl (UKCUpYETCsS B
CUCTEME DJIEKTPOHHOTO JOKYMEHTOOOOpOoTa AJMHUHHUCTpAallMM M B JKypHale
pErucTpanuu.

4. q)Ole)I KOHTPOJIA 3a UCITOJTHEHUEM aIMUHUCTPATUBHOI'O perjiaMEeHTa

4.1. Tlopsimok OCYIIECTBIECHHMS TEKYIIEro KOHTPOJs 3a COOJIOJIEHHEM H
VCIIOJIHEHHEM OTBETCTBEHHBIMU JIOJDKHOCTHBIMHU JIMIAMH IOJIOKEHUI HACTOSLIErO
aAMUHUCTPATUBHOIO PErJaMEHTa W HHBIX HOPMATHBHBIX IPAaBOBBIX AaKTOB,
YCTaHaBJIMBAIOIINUX TPEOOBAHMS K MPEAOCTABICHUIO MyHUIIMIAIBHONW YCIYTH, a TaKXKe
OPUHATHEM UMU PELICHUN

Tekyiuii KOHTPOJIb 3a COOJIIOICHUEM M UCIIOJTHEHHUEM JOJDKHOCTHBIMHU JTUIIAMU
AJIMUHHUCTpallMd y4e€Ta IOJIOKCHUH JaHHOTO aJAMHUHHMCTPATHBHOIO pErjiaMeHTa |
WHBIX HOPMATHBHBIX IIPAaBOBBIX AaKTOB, YyCTaHABIMBAIOIIUX TpeOOBaHUSI K
IPEAOCTABICHUIO MYHUIIMITAIBHON YCIIYTH, a Tak)Ke MPUHATHEM UMHU PEIICHHH (nanee
- TEKyIIMHA KOHTPOJb  JICSITEIBHOCTH) OCYIIECTBISET JOJDKHOCTHOE  JIUIIO
AJIMUHHCTpaLWH.

Tekymmui  KOHTPOJIb  OCYIIECTBISIETCS  MYyTEM  MPOBEACHHUS  IPOBEPOK
COOJIFOZICHUS W UCIIOJIHEHUS JOKHOCTHBIMHU JIUIIAMH U COTPYJHUKAMH TOJIOKEHUM
HACTOSIIET0 AJMHHUCTPATUBHOIO PEMVIaMEHTa W HWHBIX HOPMAaTUBHBIX IPABOBBIX
aKTOB, YCTaHABJIMBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUI0 MYHUIIUITAIIBHOW YCITYTH.

4.2. Tlopsgok ¥ NEPUOJUYHOCTh OCYIIECTBICHHUS IJIAHOBBIX M BHEIJIAHOBBIX
IIPOBEPOK IMOJHOTHI M KAayecTBa MPEAOCTABICHUS MYHULMINAJIBHOM YCIyI'HM, B TOM
qucie TOpAI0K H (OPMBI KOHTPOJS 3a TOJHOTOM M KAa4eCTBOM IPEJIOCTaBIICHUS
MYHHULUITAJIBHON yCIIYyTH

KoHTpoJIb 32 NOJIHOTOM M Ka4eCTBOM IPEIOCTABICHUSI MyHULIMIIAJIBHOU YCIYTH
BKJIFOYAET B ceOsl MPOBEJCHUE MPOBEPOK, BHIABICHUE U YCTpAaHECHUE HAPYIICHHM MpaB
3asBUTEJICH, TPUHATHE pEUIEHU W TOATOTOBKY OTBETOB Ha MX OOpallieHus,
coJiepKaline kaao0bl Ha iercTBUs (0e31elCTBHIE) COTPYAHUKOB.

[IpoBepkH MOTHOTHI W KayecTBa MPEJOCTaBICHUS MYHUIMIAIBHON YCIyru
OCYILIECTBIISIIOTCS HA OCHOBAHUU PACTIOPSIKEHUM AJMUHUCTPALINH.

[IpoBepku MOTYT OBITh TJIAHOBBIMU U BHETUUIAHOBBIMH.

[Topsimok ¥ TEePUOAMYHOCTh TIJIAHOBBIX IPOBEPOK YyCTaHaBIMBarOTCsa [maBoit
Anvmunuctpanuu. [Ipu mpoBepke paccMaTpUBAIOTCS BCE BOMPOCHI, CBSA3AHHBIE C
MPEJOCTABICHUEM MYHULUNAIBHON  yCIyrM (KOMIUIEKCHBIE MPOBEPKH), WIH
OTJCIbHBIC BOMPOCHI (TEMATUUYECKHUE TTPOBEPKH ).

BremiaHoBbIE TPOBEPKU MPOBOASTCS IJIsi MPOBEPKU (aKTa yCTPAHEHHUS paHEe
BBISIBJICHHBIX HApYIICHWH, a TakKe B CiIydae TOJY4CHHS >Kalo0 Ha JAEUCTBUS
(6e3nelicTBUE) COTPYHUKOB.



[TpoBepku Takxke MPOBOJATCS O KOHKPETHOMY OOPAICHHUIO 3asSBUTEIS.
[TeproaYHOCTH OCYIECTBIEHUS IUIAHOBBIX IIPOBEPOK - HE PEXKE OJHOTO pas3a B
KBapTaJl.

4.3. OTBETCTBEHHOCTh [OJKHOCTHBIX JIMI, AJMUHHUCTpPAllUd 3a PEUICHUS M
nevicteust  (Oe3neiicTBUe), TNpUHUMaeMble  (OCYIIECTBIAEMBbIE) HMH B XOJE
PEeIOCTaBICHUS MyHUIIUTIATBHON YCIIYTH

[Io pesynmpraTaM MNPOBEPOK B CIy4ae BBISABICHUS HAPYLICHUW ITOJOXKEHUN
HACTOSIIEr0 aJMHHHMCTPATUBHOIO PErJIaMeHTa W HWHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, YCTAaHABIMBAIOIIMNX TPEOOBAHUS K MPEIOCTABICHUIO MYHHIIMIAIBHOW YCIYTH,
BUHOBHBIE COTPYJHUKH U JOJDKHOCTHBIE JIMLA HECYT OTBETCTBEHHOCTh B
COOTBETCTBHHM C 3aKOHOIATENBLCTBOM Poccuiickon Penepanun.

CoTpyaHUKH, OTBETCTBEHHBIE 3a IIPUEM 3asBJICHHA W JIOKYMEHTOB, HECYT
HNEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIOJACHHE CPOKOB U MOpsiAKa INpHeMa U
perucTpanny JOKyMEHTOB.

CoTpyaHUKH, OTBETCTBEHHBIE 3a  IOATOTOBKY  JOKYMEHTOB,  HECYT
HNEPCOHAJIBHYI0 OTBETCTBEHHOCTb 3a COOJIIOJIEHUE CPOKOB M MOpsiiKa O(OpMIICHHUS
JTOKYMEHTOB.

CoTpyHUKH, OTBETCTBEHHbIE 3a BblAauy (HAmpaBlIEHUE) JOKYMEHTOB, HECYT
MEPCOHAJILHYI0O OTBETCTBEHHOCTh 3a COOJIOJICHHE TOpSIIKA BbIaud (HAMpaBJICHUS)
JOKYMEHTOB.

JIOJDKHOCTHOE ~ JIMLIO, MOANMCABIIEE JAOKYMEHT, C(HOPMHUPOBAHHBIA IO
pe3ynbTaTamM MPEAOCTaBICHUS MYHUIUNAIBHOW YCIyTrd, HECET MEPCOHAIBHYIO
OTBETCTBEHHOCTh 32 MPABOMEPHOCTh MPUHATOIO PEIICHHS] U BblAady (HAmpaBlICHUE)
TaKOro JOKyMEHTA JIUILY, IPECTaBUBIIEMY (HAIPABUBILIEMY ) 3asiBJICHUE.

[lepcoHasibHAasE  OTBETCTBEHHOCTh  COTPYIHHMKOB M  JIOJDKHOCTHBIX  JIMI
3aKpeIvIsieTcs] B UX JODKHOCTHBIX HMHCTPYKLHSAX B COOTBETCTBUU C TPEOOBaHHUSIMHU
3akoHOJarenbCcTBa Poccuiickon denepamuu.

4.4. TlonmoxxeHusi, xapakTepusylonue TpeOoBaHUS K TOpSAKy U dopmam
KOHTPOJISL 32 MPEJOCTABICHUEM MYHUIIUIIAIBLHON YCIyrd, B TOM YHCIE CO CTOPOHBI
rpakJaaH, uX 00beTMHEHUN U OpraHU3alun

KoHTposib 3a HWCHOJHEHHWEM JAaHHOTO AJMUHHUCTPATUBHOTO pETJIAMEHTA CO
CTOPOHBI TPaXJaH, UX OOBEAUHEHUM U OpPraHU3alUMN SBISETCS CaMOCTOSTEIHHOM
dbopMOil KOHTPOJII U OCYIISCTBISACTCS TMYTeM HampaBieHus oOpalieHuii B
AJMUHUCTpAIUIO, a TAK)KE MyTeM 00KaJloBaHUs NeUCTBUM (0e31eCTBUS) U PEILICHU,
OCYILIECTBIISIEMBIX (MPUHSATHIX) B XOJ€ UCIIOTHEHUS HACTOSIIET0 aJMUHUCTPATUBHOIO
perJIaMeHTa.

I'paxxnane, nx oObECIMHEHUS W OpraHU3AIlM{ BIIpaBE HAIPABJISATH 3aMEUYaHUS U
NPEUIOKEHNUST 10  YJYYIIEHHIO KAad4eCcTBA M JIOCTYNHOCTHM MPEAOCTABIICHUS
MYHHUUUIIAIBHON YCIYTH.



5. JocyneOHblii (BHeCYAeOHBbI) MOPAIOK 00KAJTOBAHUSA PelIEeHU 1
neiicTBuii (0e3eiicTBUSI) OPraHoOB, MPEeAOCTABJSIIOINX MYHMIMNIAJbHbIE YCJIYTH,
a TaKKe UX J0JLKHOCTHBIX JIMI

5.1. Nudopmanus s 3aMHTEPECOBAHHBIX JIMI] 00 MX MpaBe Ha JoCyJeOHOe
(BHecyneOHoe) oOkalloBaHue JMeUcTBUM (Oe3aeicTBUs) U (WIK) pelIeHU, TPUHATHIX
(ocylIeCTBICHHBIX) B XOJE MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyru (najee -
Kajooa).

3asBUTENM UMEIOT TMPaBO TMOJAaTh JKAJIO0y Ha pelieHue U JICHCTBHE
(6e3nelicTBue)  AIMUHHUCTpPALMM,  JOKHOCTHOTO — JIMIA,  MPEJAOCTABIISIONIETO
MYHULIMTAIBHYIO YCIYTY, MyHUITMIIAILHOTO CITyKamiero, I 1aBel A IMUHUCTpAIIUN.

Kamoba momaercss B THUChMEHHOM ¢opMe Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (hopMe B AJIMUHUCTPALIHIO.

Kanoba wnHa pemenuss u gedctBus  (Oe3deiicTBUE) AJIMHHHCTpAIIUH,
JNOJDKHOCTHOTO JMIA AJMUHUCTpPAllUM, MYHUIUIAIBHOTO CIy’)Kamero, [aBbl
AIMUHHCTpaAIlMU, MOXET ObITh HampaBieHa 1o 1moure, dYepes MODIl, ¢
UCIOJIb30BaHUEM  MH(POPMAIIMOHHO-TEJIEKOMMYHHUKAIMOHHOW  cetn  «MHTepHeT,
obunmanpHoro cara Aagmunuctpanuu, EINTY, PIII'Y, a Takke MOXeT ObITh NPUHSTA
P JIMYHOM MPUEME 3aIBUTEIIS.

3asBUTEb MOXKET 00PATUTHCA € KAI000M, B TOM YHCIIE B CIEAYIOMMX CIyYasx:

1) HapylIeHHEe CpoKa perucTpalu 3ampoca 0 IpeI0CTaBICHU MyHUIUIIATIbHOM
YCIYTH;

2) HapylIeHUE CPOKA MPETOCTABIICHHUS] MyHUIIUIIAIbHON YCIYTH;

3) TpeboBaHMe Yy 3asgBUTENS JOKYMEHTOB WJIM HMHPOpMaUud JuOO
OCYIIIECTBJIICHUS JEWUCTBUM, TMPEICTABICHUE WIM OCYLIECTBICHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMATUBHBIMH TpaBOBbIMU akTamu Pocculickori ®denepanuu,
HOPMATUBHBIMH  TIPAaBOBBIMH  akTaMu CcyObekToB Poccuiickoii ~ Depepanuu,
MYHULIUNAIBHBIMU TPABOBBIMU aKTaMHW [JIi TPEAOCTABICHUS MYHULIHUNAIbHOU
YCIIYTH;

4) oTka3 B MpUEME [IOKYMEHTOB, MPEAOCTABIECHUE KOTOPBIX MPEITYCMOTPEHO
HOPMAaTHBHBIMM IPaBOBBIMH akTaMu Poccuiickonn ®enepanuyu, HOPMaTUBHBIMU
NpaBOBBIMH  aKkTaMu CyObekTOoB Poccuiickoit ®enepanuu, MyHUIUNATEHBIMU
PAaBOBBIMH AKTAMH JIJIs1 IPEJOCTABICHUS] MyHUIIUIIAIbHOW YCIIYTH, Y 3aABUTENS;

5) oTka3 B NpenOoCTaBICHUU MYHULMIAIBLHON YCIyTH, €CJIi OCHOBAaHUS OTKa3a
HE TIPEeAYCMOTPEHBI (efiepaaIbHbIMU 3aKOHAMU U MPUHSATHIMUA B COOTBETCTBUM C HUMH
VHBIMM HOPMAaTHMBHBIMU IpaBOBbBIMU akTamu Poccuiickoin dexnepaunu, 3akoHaMU U
WHBIMA HOPMAaTHMBHBIMHM TIPABOBBIMU akTaMu CyObeKkTOB Poccuiickoii denepanuu,
MYHUIIUTTATBHBIMHU TPABOBBIMU aKTaMU;

6) 3aTpeOoBaHUE C 3adABUTENS] NPHU MPEIOCTABICHUU MYHUUMIAIBHOW yCIyru
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMU MIPABOBBIMU aKTaMu Poccuiickon
Odenepanuyu, HOPMATUBHBIMA TPABOBBIMH  aKTaMu CyOBeKkTOB  Poccuiickoit
®denepanuu, MyHULIUATBHBIMU IPABOBBIMU aKTaMU;

7) oTkaz3  AJAMUHHCTpalluM, JOJDKHOCTHOTO  JIMIIa  AJIMHUHHUCTpALMH,
MHOTO()YHKITMOHAJILHOTO IIEHTpa, pa0OTHUKA MHOTO(YHKIIMOHAJILHOTO IIEHTPA,
OopraHu3aluii, TpeaycMOTpeHHbIX 4YacThio 1.1 cratbum 16 denepanbHOro 3aKoHa OT



27.07.2010 r. Ne 210 «OO6 opraHu3zanuyd MOPEIOCTABIECHUS TOCYJApPCTBEHHBIX U
MYHUIIUNAIBHBIX YCIYT», WIM UX PAOOTHUKOB B HCIPABIECHUU OMYHIEHHBIX WMU
OMeYaToK M OMMOOK B BBIJIAHHBIX B PE3yJIbTaTe€ MPEIOCTABICHUS MYHUIIMITAIbHON
YCIIYTH IOKYMEHTax JIn00 HapyIICHHE YCTAaHOBJICHHOTO CPOKA TAaKUX MCITPaBICHUMN;

8) HapyllleHHe CpOKa WM TMOpsAKa BbIJAYM JOKYMEHTOB IO pe3yibTaTam
PeI0CTaBICHUSI MYHUIIUTIAILHON YCITYTH;

9) npuOCTaHOBIEHUE MPEJOCTABICHUS MYHUIIMIIAIBHONW  YCIYTH, €cClid
OCHOBaHHUSl TMPUOCTAHOBJICHHUS HE TPEAYCMOTpPEHBl (eaepaabHbIMU 3aKOHAMHU H
MPUHATHIMU B COOTBETCTBHH C HUMHU HHBIMH HOPMATHUBHBIMU IPABOBBIMU aKTaMHU
Poccuiickoii denepanuu, 3aKOHAMU M MHBIMH HOPMATUMBHBIMHU IPAaBOBBIMU aKTaMU
cyowrektoB Poccuiickoil denepaiiii, MyHULIUITATBHBIMU IPABOBBIMH AKTaAMU;

10) TpebGoBaHue y 3asBUTENS NMPU NPEIOCTABICHUU MYHHUIMIAIBHON YCIyTd
JOKYMEHTOB WJIM MHQOpPMalWU, OTCYTCTBHE WM (WUJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIKCh MPU NIEPBOHAYAILHOM OTKA3€ B MIPUEME JJOKYMEHTOB, HEOOXOAUMBIX JIJIs
OPENOCTABICHUS ~ MYHULHMIIAJBHOM  YCIyTM, 33  HCKIIOYEHHEM  CIIy4acs,
PEyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7 deaepanbHoro 3akona ot 27.07.2010
r. Ne 210 «O0 opranuzauuu NnpeaocTaBiICHUs T'OCYJAapCTBEHHBIX M MYHHMIMIAIbHBIX
YCIIyD».

XKanoba nomkHa coaepKaTh:

1) HauMeHOBaHME oOpraHa, HPEJOCTABISAIOUIET0 MYHHUIMIAIBHYIO YCIYTy,
JOJDKHOCTHOTO JIMI[a OpraHa, MpeIOCTaBISIOIIEr0 MYHUIUNAIBHYIO YCIYry, JHOO
MYHULMIAIBHOTO CIIyXKalllero, pemeHuss u JedcTBus (0e3leCTBUE) KOTOPBIX
00XKanyrTCs;

2) pamunuto, UMs, OT4eCTBO (MOCIEAHEE - MPU HAJUYUU), CBEJICHUS O MECTE
KUTEIbCTBA 3aABUTENS - (PU3NYECKOTo Juila MO0 HAMMEHOBAaHUE, CBEACHUS O MECTE
HAaXOKJEHUS 3asBUTENS - IOPUIMUECKOTO JIMIIA, a TAKKEe HOMEp (HOMepa) KOHTAaKTHOTO
TenedoHa, aapec (aapeca) FICKTPOHHON MOYTHI (ITPU HAIMYWHN) U TTIOYTOBBIN aapec, 1Mo
KOTOPBIM JOJKEH OBITh HAaIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 oOOXKalTyeMbIX pEIIEHUSAX U JeHCTBUAX (Oe3nercTBUN)
AJMUHHUCTpAUK, AOHKHOCTHOIO JMLA AJMHUHUCTpALMM, JMOO MYHHULHUIAIBHOTO
CITy’Kalllero;

4) noBoAbI, HA OCHOBAHMM KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHUEM U
nervicrBueM (O0e3nericTBueM) AJMUHUCTPAIUH, JOJPKHOCTHOTO JIUIla AJIMHUHUCTpPAIUH,
MO0 MyHULIMIIATIBHOTO CITYKAalllero.

3asBUTENEM MOTYT OBITh MPEACTAaBIEHbl JOKYMEHThl (NP HAJIWYUK),
NOJTBEPKAAIOLIUE TOBObI 3asIBUTEIS, JIMOO UX KOIHUU.

5.2. Opran MECTHOrO CaMOYMpAaBJCHHS, OpPTaHU3alMd U YIOJHOMOYECHHBIEC Ha
paccMOTpEHHUE KOOI JIUIla, KOTOPBIM MOKET ObITh HalpaBjIeHa Kajo0a 3assBUTENIS B
nocyne0HOM (BHECYZICOHOM ) TIOPSIZIKE

KanoObr Ha pemeHus, paedcTBus (Oe3MEWCTBHSI) TOJDKHOCTHBIX — JIHIY
paccMaTpHUBaIOTCS B TOPSAKE M CPOKH, ycTaHOBIIeHHble DenepanbHblii 3aKOH OT
02.05.2006 Ne 59-®3 «O mopsnke paccMoTpeHus oOpalieHuii rpaxaan Poccuiickoi
denepanun».



5.3. Cnocobbl uHPOPMUpOBAHUSI 3asBUTENEH O TOpAJKE TOJAYU U
paccMOTpeHust kajno0bl, B TOM yucie ¢ ucnoiabzoBanuem EINTY, PIITY.

He mnosnHee nHs, Clenyromero 3a JHEM NPUHATHS DPEIICHHs, 3asABUTEIIO B
NUCBbMEHHON (POpME U, IO JKETAHUIO 3asiBUTENISA, B JJIIEKTPOHHOHN (popMe HampaBisieTcs
MOTHUBHMPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHHUS KaAIOOBbI.

B ciywae mnpusHaHHS >KanoObl TOJJIEKALICH YAOBIECTBOPEHUIO B OTBETE
3asABUTENIO aeTcsl nH(OpMALUS O JTEHCTBUSIX, OCYIIECTBISIEMBIX ATMUHUCTpAIUEH, B
LEAX HE3aMEINTEIIBHOTO YCTPAaHEHHUsI BBIABICHHBIX HApYyIIEHUHW NPU OKA3aHUH
MYHULIMIAIBHOM YCIIYyTM, a TAaKX€ IPUHOCATCS W3BHUHEHUS 3a JOCTABJICHHBIC
HEyno0CTBa, W yKasbIBaeTcsl HHQOpMAIMs O JaJbHEHIIMX ACHCTBUSIX, KOTOPHIE
HE0OXOJMMO COBEPIIHUTDH 3aBUTEIIO B LIEJIAX NOJYYECHHS] MYHULIUITAIBHON YCITYTH.

B caywyae mpusHaHus xanoObl, HE MOAJIEXKAIlEeHd YIOBJIETBOPEHHIO B OTBETE
3asBUTENIO JAIOTCS ApPryMEHTUPOBAHHBIE PAa3bsCHEHWS O IIPUYMHAX MPUHATOrO
pelIeHus, a Takke HHGOpMaLKs O MOPSIIKE 005KaT0BAHUS IPUHITOIO PELLICHUS.

B cnydae ycraHOBIEHHs B XO/€ WIM IO pe3yjbTaTaM PacCMOTPEHHUS KajloObI
IIPU3HAKOB COCTaBa AaJAMUHUCTPATUBHOIO IIPABOHAPYLICHUS WIHA IPECTYIICHUSA
JOJDKHOCTHOE  JIMLIO, HAJEJICHHBIE MOJHOMOYMSMHM [0 PAacCMOTPEHHUIO Kajol
HE3aMeUIUTEIBLHO HAIIPABIIAIOT UMEIOIIKMECS MaTepUalibl B OpraHbl IPOKYPATYPHI.

5.4. llepeyeHp HOPMATHBHBIX IPABOBBIX AaKTOB, PETYIUPYIOLIUX IOPSIOK
nocyneOHoro (BHeCyneOHOro) OOKaJloBaHUSI pEIICHUN u JeicTBui (0e31eicTBUSA)
opraHa, NMpeAOCTABJIAIONIET0 MYHHUIMIAIBHYIO YCIYTy, a TaKXe €ro JO0JKHOCTHBIX
T

ITopsimox mocynebHOTO (BHECYACOHOT0) 00XKAIOBaHUS PEIICHHH WU JCHCTBHIA
(6e3nericTBUS) AIMUHUCTpPAITUH, a TAK)KE JTOHKHOCTHBIX JIUII, [ J1aBbl A IMUHHUCTpALIAH
aubo  crenuanucta  AJIMUHUCTpAIlMM  OCYIIECTBIISIETCSI B COOTBETCTBHHM  C
®enepanbHbiM 3akoHOM OT 27.07.2010 1. No 210 «O6 opranuszanuu mpeaocTaBieHus
rOCYJIJapCTBEHHBIX W MYHUUUIAIBHBIX YCIyI», NOCTaHOBJIeHHEeM [IpaBuTenbcTBa
Poccuiickoii ®enepanun ot 16.08.2012 1. No 840 «O mnopsake mnogadyu u
paccMOTpeHust kKanob Ha pelieHus u aercTBus (0e3neiicTBue) denepaabHbIX OPraHOB
WCTIOJTHUTENIbHOM BJIACTU U WX JOJKHOCTHBIX JHI, (eepalbHbIX rOCY/1apCTBEHHBIX
CIY’)KalllUX, JOJKHOCTHBIX JIMI[ TOCYJapCTBEHHBIX BHEOIO/KETHBIX  (POHJIOB
Poccuitckonn ~ ®epepanmu, TrOCYJAapCTBEHHBIX  KOPIIOpAllMK, HAACJICHHBIX B
COOTBETCTBUHM C (efepaibHBIMU 3aKOHAMU TTOJHOMOYMSMU IO MPEAOCTABICHUIO
rOCYJIapCTBEHHBIX YCIYT B YCTAHOBJICHHOM cdepe AeSITEIbHOCTH, U UX JOJKHOCTHBIX
JML, OPTaHU3alMi, TPEAYCMOTPEHHBIX YacThio 1.1 ctaTten 16 denepanpbHOro 3akoHa
«O0 opranu3anuy MpegoCTaBICHHS TOCYAAPCTBEHHBIX U MYHUIIMITAIIBHBIX YCIyT», U
uX pabOTHHUKOB, a Takke (DYHKIIMOHATBHBIX IIEHTPOB  MPEIOCTABICHUS
rOCyJapCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT U UX PAOOTHUKOBY.

6. Oco0eHHOCTH BBINOJIHEHHUS AIMUHUCTPATUBHBIX Npoueayp (neiicruii) B
M®I]



6.1. [IpenocraBnenue mMyHuIUNaIbHOW yciayru B M®II ocymiectBisieTcss npu
HaJIMYUU 3aKI0YEHHOTO COIVIAIIEHUS O B3aUMOJICUCTBUU MEXKIY AIMUHHCTPALIUEN U
MO®II.

6.2. OcHoBaHueM [IJIsi Hayajga NPENOCTaBICHUS MYHUIUIAIBHON yCIyru
aBisieTcsi  oOpaienue 3asButens B MOILI, pacnosoxeHHBIE Ha TEPPUTOPUH
MYHHIIUTIATBHOTO 00pa30BaHusl, B KOTOPOM IIPOKUBAET 3asIBUTEITb.

6.3. HudopmupoBanme  3asgBUTENCH O  TMOPSAKE  MPEAOCTABICHUS
MyHULIMNaNbHON yciyru B M®ILl, o xoae BBIIONHEHUS 3ampoca O NMPEIOCTABICHUH
MYHULIMIIAIBHOM YCIIYI'M, IO HWHBIM BOIIPOCaM, CBSI3aHHBIM C IIPEAOCTABICHUEM
MYHULIMIIAIBHOM YCIYIM, a TakX€ KOHCYJIbTUPOBAHUE 3asiBUTEIEH O TMOPAIAKE
MPEIOCTABJICHNUS] MyHUIIUNIATBLHOU yciryrd B MOI[ ocyiecTBisieTcss B COOTBETCTBUM €
rpadukom padbotst MOLI.

[Tpyn nuunoM oOpamenun 3asButens B M®IL[ coTpynHUK, OTBETCTBEHHBIN 3a
IIPUEM IOKYMEHTOB:

- YCTaHaBJIMBAECT JIMYHOCTHb  3asBUTENISI HAa OCHOBAHMU JIOKYMEHTA,
YAOCTOBEPSIOLIETO €0 JIMYHOCTh, NPEACTABUTEINA 3asBUTENS - HAa OCHOBAHUHU
JOKYMEHTOB, YJOCTOBEPSIIOIIUX €ro JUYHOCTh M MOJHOMOYMS (B Cilydae OOpalieHus
€ro MpeICTaBUTENS);

- IPOBEPSIET MPEACTABICHHOE 3asBJICHUE U JOKYMEHTHI Ha IIPEIMET:

1) TekcT B 3asBJICHUHU MOAJIAE€TCA TPOYTEHUIO;

2) B 3asBJICHUM yKa3aHbl (haMUIIUs, UMS, OTYECTBO (IIOCIIEHEE - IPU HAIUYHUH)
(u3nueckoro auua 1M00 HAaMMEHOBAHUE IOPUIUUYECKOTO JINIIA;

3) 3asiBJ€HUE MOANUCAHO YITOJTHOMOYEHHBIM JTULOM;

4)  npwioXKeHbl  JIOKYMEHTbI, HEoOXOoJWMble Il  MPEAOCTaBIICHUS
MYHULIMAIBHOMN YCITyTH;

5) COOTBETCTBHE NAHHBIX JOKYMEHTA, YJIOCTOBEPSAIOUIETO JINYHOCTb, JAHHBIM,
yKa3aHHBIM B 3asBJICHUN U HEOOXOIUMBIX JIOKYMEHTAX;

- 3alOJHSAET CBEACHUS O 3asiBUTEIEC M IPEIACTABICHHBIX JIOKYMEHTax B
aBTOMaTU3UpOBaHHOM MHPopMaronHoi cucteme (AVC MOL]);

- BBIJIACT PACIIUCKY B IIOJYYEHUH JOKYMEHTOB Ha IMPEIOCTABICHUE YCIYTH,
chopmupoBannyto B AUC MOIL]J;

- “HQOPMHUPYET 3asIBUTENS O CPOKE MPEIOCTABICHUS MYHUIIUIIAIBLHON YCIyTH,
crnoco0ax nojayyeHus HHPOpMalUU O X0/1€ UCIIOTHEHUSI MyHUIIUTIATbHOU YCIIYTH;

- YBEJIOMJISIET 3asIBUTEIISI O TOM, YTO HEBOCTPEOOBAHHbBIEC JOKYMEHTHI XPAHITCS B
M®I] B Teuenue 30 qHEl, MOCIE YETo MEePEeatOTCs B YIIOJTHOMOYEHHBIN OpraH.

6.5. 3adBieHHEe U JOKYMEHTHI, MPUHATHIE OT 3asABUTENSI HA MPEAOCTABIICHUE
MYHUIIUNANBHOW YCIyTd, MepefarTcs B AAMUHUCTpaLM0 He mo3aHee 1 pabouero
IHs, CJIEOYIOLIEro 3a JHEM pPErMCTpaludu 3asBJICHUS W JOKyMEHTOB B MOI],
MOCPEACTBOM JIMYHOT'O OOpPAILEHHUS MO0 COMPOBOIUTEIBHOMY PEECTPY, COAepKalleMy
JaTy ¥ OTMETKY O Tiepeaade, 0ohpOpMICHHOMY B JIBYX DK3EMIUISIpax. Y Ka3aHHBIA PEECTp
3aBepsiercst corpynHukoM MO®I[ u mepepaercs crienHanCTy AJIMUHUCTPALMUA MO
noaAnuchk. OAMH SK3EMIUISIP CONPOBOAUTEIBLHOTO PEECTPA OCTAETCA B AJIMUHUCTPALIUH
M XPAaHUTCA KAK JTOKYMEHT CTPOTOM OTYETHOCTH OTIEJIBHO OT JIMYHBIX AEJ, BTOPOU -



xpanurca B M®IIl. B 3asBneHnn npous3BOAUTCA OTMETKA C YKAa3aHUEM DPEKBU3HMTOB
peecTtpa, o KOTOPOMY NEPENAHbI 3asIBJIEHUE U JOKYMEHTBHI.

6.6. Brinaua 3asBuTeno pe3yiabTaTa NpeloCTaBICHUSI MyHUIIMIIAIIBHON YCITyTH,
B TOM 4YHCII€ BbIJladya JIOKYMEHTOB Ha OYMa)XKHOM HOCHUTEJE, MOATBEPKIAIOIINUX
COJICP/KAHHUE DJIEKTPOHHBIX IJOKYMEHTOB, HampablieHHbIX B M®I[ no pesynapTaTtam
NPEAOCTABICHUS  MYHULMNAIBHBIX  YCIYT  OpraHamu,  MPEIOCTaBIISIIOIIUMHU
MYHULIANIAIBHBIE YCIYTH, a TAKXKE BblJadya JOKYMEHTOB, BKJIKOYas COCTABIICHHE Ha
OyMa)XHOM HOCHUTEJIC M 3aBEPEHHUE BBIMUCOK M3 MHPOPMAIIMOHHBIX CHCTEM OPraHOB,
MPEIOCTABISIOIMX MYHHUIUITAIIBHBIE YCIIYTH.

[Ipn oOpanieHuu 3asBUTENS 3a NPEIOCTaBICHUEM MYHULMUIIAIBHON YCIyru
yepes MODI] Bblmaua pe3ynbTara NOPEAOCTABICHUS MYHULMNAIBHOW  YCIIYTH
OCYILIECTBIISIETCA MPU TUYHOM oOpateHuu B MOII.

6.6.1. OTBeTCTBEHHOCTh 3a  BBIJAYy  pe3yidbTaTa  MPEIOCTaBICHUS
MYHHULMITAJIIBHON yCIIyTU HeceT coTpyAHUK MO®LI, yrnoJIHOMOUYEHHBIN PYKOBOJIUTEIEM
MOILI.

6.6.2. [Ins mosydeHus: pe3ysibTaTta NMpeOCTABICHHS] MyHUITUTAIBHOW YCIYTH B
M®I] 3adBUTENb MNPEABIBIACT TOKYMEHT, YJIOCTOBEPSIOLIMKA €ro JUYHOCTh U
pPAaCIUCKYy.

B cnydae oOpaiiieHus npeacTaBUTENs 3assBUTEINS MPEICTABISIOTCS TOKYMEHTHI,
YAOCTOBEPSIOIINE JIMYHOCTh W MOATBEPKIAOIINE IOJHOMOYMS MPEACTABUTENS
3asBUTEIIA.

Cotpyaauk MO®ILI, 0OTBETCTBEHHBIN 3a BhIIAYY JIOKYMEHTOB, BBIJIA€T JOKYMEHTHI
3asIBUTENIO U peructpupyet ¢pakT ux Bbigaun B AUC MOLI.

3asBUTENb MOJATBEPKIAET (PAKT MOTYyUYEHHS JOKYMEHTOB CBOEU MOJIMUCHIO B
pacnucke, kotopas ocraercsa B MODLI.

HeBoctpeboBanuble TokyMeHThI XpaHarcss B M®L] B teuenne 30 nHel, mocie
Yero NepearTcs B yIIOJTHOMOYEHHBIA OpPraH.

6.7. UHple nelcTBUS, HEOOXOIMWMBIC JJII TMPEIOCTABIICHHS MYHHUIIUITAIBHOM
YCIYyTH, B TOM YHUCJIE€ CBS3aHHBIE C IPOBEPKOM JACHCTBUTEIBHOCTH YCUJIECHHOU
KBUTU(PUITUPOBAHHONW AJICKTPOHHOM TOJAMUCHU 3asBUTENS, MCIOJb30BAaHHOM TMpHU
oOpalieHn 3a TOJyYeHHEM MYHUIMNAIbHOW YCIYTd, a TaKXe C YCTAaHOBJICHUEM
IepeYHss CPEACTB  YAOCTOBEPSIOIIMX LEHTPOB, KOTOpBIE JOIYCKAKOTCS I
UCIIOJIb30BAHUSI B LIENSAX OOECTEeUeHUsS YKa3aHHOW MPOBEPKU W OMPENEISIOTCS Ha
OCHOBAaHHWM YTBEP)KIAEMOM YIOJHOMOYEHHBIM OPraHOM IO COTJIACOBAHHMIO C
denepanbHO  ciyk00i Oe3zomacHocTy Poccuiickoit ®depepanuu  MOJEIU  yrpo3
Oe3omnacHocTy MH(poOpMaruu B UHGOPMAIMOHHON CUCTEME, MCIOJIb3yeMOW B IIENSIX
npueMa oOpalieHud 3a TOJYyYCHHUEM  MYHUIMNAIBHONW  yCiayrd u  (WIN)
IIPEOCTaBJICHUs TaKOW yciryru, B MOL] He npeayCcMOTpEHBL.

6.8. JlocynebHoe (BHecyneOHOe) oOOXajJoBaHUE pEHICHUW U JICUCTBUU
(6e3meiictBusi) MODIl, corpymamka MO®I[ ocymecTBiasiercs B TOpSIKe,
MPEyCMOTPEHHOM IYHKTOM 5.1 HacTOSIIIEro aiMUHUCTPATUBHOTO PETJIaMEHTA.

[Tpunoxenue Ne 1



K AIMUHHCTPAaTUBHOMY PEIJIAMEHTY IO
NPEAOCTABIECHUIO MyHUIIUMITAIbHON YCIYTH
«IIepeBop KUIOT0 MOMENIEHUS B HEXKHUIIOE

MTOMEIIEHUE U HEXKUIIOTO MIOMEIICHUS B

KHUJI0€ TIOMEIICHUE

BJIOK - CXEMA
npeaxocraBJdCcHUSA MyHHIII/IHaJILHOﬁ YCayru «HepeBoz[ JAKIJI0TO MOMEeIeHusdA B
HEXKHUJI0€ ITOMCIIICHUEC U HEKUJIOI0 IIOMCIIICHHUA B KNJIOC IOMCIIICHUC)

3asiBUTED

\
[Ipuem u peructpaius 3asBJICHUS U JOKYMEHTOB Ha
IIPeI0CTaBlICHUE MYHUIIUIANBHOHN yeinyru (1 pabouuii 1eHb)

N

HpI/IHHTI/IC PCHICHUA O IICPCBOAC UJIN 00 oTKa3e B IICPCBOAC JKHUJIOI'O ITIOMCIICHHA
B HC)KHMJIOC M HC)KHUJIOI'O ITIOMCIIICHMS B KUJIOC IIOMCIIICHHC (45HHGI>1)

}

Brinaua (HanpaBieHre) JOKYMEHTOB T10 pe3yJibTaTaM
MPEIOCTaBICHUSI MyHUITUTIATBHOU yeiyTH (3 paboumx JHs)

N

3asiBUTEID




[Tpunoxenue Ne 2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY 110
IPEIOCTABICHUIO MyHUIIMIIAJIbHON YCIIyTH
«IlepeBoa KUIIOTO NOMELIEHUS B HEKUIIOE
MOMEILEHUE U HEXKUIIOTO TIOMELICHUS B
KHUJIO€ TIOMEIICHUEY

HpaBOBble OCHOBaHUuMA npeaocraBJICHUA MyHI/IllI/IHaJIbHOﬁ ycayru
«HepeBou ZAKIJIOT0 IMTOMECIICHHUA B HECKHJIOC ITIOMCIIICHHUE U HEKNJIOI'0 ITOMECIIICHUA
B ZKMJI0€ IOMCIICHHUEC>» (zla.uee — MYHUIUIIAJTbHasA yc.JIyra)

[IpenocraBiieHHEe MyHULUIIAIBHON YCIYTH OCYLIECTBISETCS B COOTBETCTBUMU C:

- Knmumasiv Kogexkcom Poceniickon denepanny;

- ®enepanbapiM  3akoHOM oT 27.07.2010 1. Ne 210 «O6 opranu3anuu
NPEAOCTABIEHUS I'OCYIAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT»;

- [ToctanoBnenuem IlpaBurensctBa Poccniickoit @enepannn ot 30.09.2021 r.Ne
1670 «O6 yTBepxkaeHHH OOIMMX TPeOOBAaHWN K OpPraHU3AIMH U OCYIIECTBICHUIO
PErMOHATILHOTO TOCYAAPCTBEHHOTO JKUJIUIIIHOTO KOHTPOJIA (HAI30pa);

- noctanoBjeHueM [paButenscTBa Poccuiickoit @eaepanuu ot 10.08.2005 r. Ne
502 «OO0 ytBepxJaeHun (QOpMbI YBEIOMJICHUS O TiepeBojie (OTKa3e B MEPEBOJIC)
KUJIOTO (HEXKUJIOTO) MOMEIICHUS B HEXXIIOE (KUII0€) IIOMEIIICHHEY,

- pacniopsixenueM [IpaButensctBa Poccuiickoit deneparim ot 17.12.2009 1. Ne
1993-p "OO6 yTBepkaEeHUHM CBOJHOTO MEPEYHS MEPBOOYEPEAHBIX TOCYIAPCTBEHHBIX U
MYHULIMOATBHBIX YCIYT, TPEAOCTABISIEMbIX B AJIEKTPOHHOM BHjIE";

- UHBIMH HOPMATHMBHBIMM aKTaMU OPTraHOB MECTHOI'O CaMOYIPABJICHUS, Ha
TEPPUTOPUH MYHULIUITAILHOTO 00pa3oBaHus « OJbCKHUI TOPOICKON OKPYI».

[Tpunoxxenue Ne 3
K AIMUHHCTPATUBHOMY PETJIAMEHTY 10



IPEAOCTABICHUIO MYHULMITAJIBHON YCIIYTH
«IIepeBop KUIOr0 MOMELICHUS B HEXKWIOE
IIOMEIIEHUE U HEKWIOIO IIOMEILCHUS B
YKUJI0€ TIOMEILCHUE

dopma 3as1BJIeHUS O NIPEJOCTABJIEHUN MYHUIUINIAJIbHON YCIyTH

Kowmy:

(HauMeHOBaHHE OpraHa HCIIOJIHUTENBHOI BIAaCTH CyOBEeKTa
Poccuiickoii denepanuy Wi opraHa MECTHOT'O CaMOYIIPABIICHUS)

OT KOrI'oO:

(nmonHoe HanmeHoBanue, THH, OI'PH ropuaiueckoro Jyinna)

(KOHTAKTHBIN TeIe(oH, HIEKTPOHHAS II0YTa, IIOYTOBII ajpec)

(pamunus, ums, oT4ecTBO (TOCIENAHEE - IPU HATMYHN),
JIaHHBIC JOKYMEHTA, Y0CTOBEPSIOIIETO JINYHOCT,
KOHTaKTHBIN Telie)OH, apec JEKTPOHHOM

MOYTHI YIOJIHOMOYEHHOTO JIMLIA)

(I[aHHLIe NIpEACTAaBUTEIA SaSIBPITeJ'I}I)

3ASIBJIEHUE
0 NepeBo/ie KNJIOr0 NMOMEIIEHUs B HEesKNJI0€ MOMeIleHHe M HeKHI0r0 MoMeIeHns
B ’KHJI0€ TIOMeEIIeHne

[Ipomry nmpeaocTaBUTh MyHULUITAJIIBHYIO YCIYTY
B OTHOUIEHWH ITOMEIIECHUS, HAXOISIIETOCSd B

COOCTBEHHOCTH

(mnst pU3MIeCKUX JUIYUHIUBUAYATBHBIX TpeanpuanMateneii: @O, 10KyMEHT, yIOCTOBEPSIONIHNA JTUIHOCTE:
Bu nokymenra macnopt, MTHH, CHUJIC, OI'PHUII (myis MHIUBUAYaTBHBIX TpEANpUHAMATENCH), UIS IOPHINIECKUX
JIML: TIOJTHOE€ HauMeHoBaHue opuanyeckoro juua, OI'PH, MTHH pacnonoxxenHoro o agpecy: _
(ropon, ynuia, MpOCIeKT, IPOE3I, IEPEYIOK, MOCCe)

(Ne moma, Ne kopmyca, cTpoeHus)

(Ne xBapTHpsl, (Tekyllee Ha3HaueHHUE MOMEIeHUs (0OIIas TUIOIajb, KUas MOMEIIEeHHUs) (KUII0e/HEeXKHUIIOE)
IUTOIIAAb) U3 (JKHIIOTO/HEKHUIIOT0) TIOMENIEHHS B (HeXHII0e/’Kujioe) (HyKHOE IMOTICPKHYTH)

IHoanuce

(pacmmppoBKa MOANUCH)

JlaTta

[Tpunoxenue Ne 4
K AJIMUHUCTPAaTUBHOMY PErJIaMEHTY IO
NPEAOCTABICHUIO MYHUIUIIAIbHON YCIYTH



<<HepeBOI[ ZKHUJIOro MMOMCIICHHU B HEXHMIIOC
IOMCIICHUE 1 HEKHJIOI'O ITOMCIIICHUS B
KHNJIO0C ITOMCIICHUC»

YTBEPXJEHA
[TocTanosnenuem lIpaButenscTBa
Poccuiickoit deneparuu

ot 10.08.2005 r. Ne 502

O®OPMA
YBeIOMJICHUS O NepeBoje (0TKa3e B epeBo/ie) :KUI0ro (HeKHJI0ro) NoMeeHus B
HexKMJI0€e (BKU10e) MmoMelleHne

Komy

(aMuust, UMs1, OTYECTBO — JJIsl TPAXK/IaH;

ITI0JIHO€ HAMMEHOBAHUE OpraHu3aly —

JUIL FOPUINYICCKUX JINAL]

Kyna

(IIOYTOBBIIT HHIEKC U /IPEC 3aBUTEIS

COINTaCHO 3asIBJICHUIO O nepeBoz{e)

YBEJOMJIEHUE
0 nepeBoje (0TKa3e B epeBo/ie) JKUJIOro (He:KUJI0r0) NOMEIIeHUS B HEesKUJI0€e
(*xuJ10€) MoMelIeHue

(HOJ'IHO€ HAaMMCHOBAaHHUEC OpraHa MECTHOI'0 CaMOYIIPABJICHU A, OCYHICCTBIIIOLICTO MTEPEBO HOMeH.IeHI/ISI)

paccMOTPEB MPEACTABIECHHBIE B COOTBETCTBUM C 4acThio 2 cTaThu 23 JKuauuiHoro
konekca Poccuiickoit ®enepauuu JOKYMEHTBI O TI€PEBOJIC TOMEIIECHUS OOIIeH
IR (00116201 5%0) KB.M, HaXOJAILIETOCs IO aapecy:

(HanMeHOBaHHE TOPOACKOTO UIIH CEJIBCKOTO MTOCETIECHNU)

(HaMMeHOBaHWe YIUIIBI, TUIOIIA U, MPOCTIEKTa, OyIbBapa, mpoe3/ia u T.11.)
JIOM , Kopryc (BlaJieHHE, CTPOEHHE), KB. , U3 JKHI0ro (HEKHJIOro) B
HEXMII0€ (3KHIIOE)
B II€JIIX MCIIOJIL30BAHUS IOMEIICHUS B KAUECTBE

(BI/I}I HCIIOJIB30BAaHUA ITOMCIHICHHA B COOTBECTCTBUHU

C 3asBIICHUEM O TIEPEBOJIEL),

PEILNJI ( ):

(HamMeHOBaHUE aKTa, JaTa ero MPUHITHS U HOMED)
1. TlomenieHne Ha OCHOBaHUH MPUIIOKEHHBIX K 3asIBJIEHUIO TOKYMEHTOB:
a) TEPEeBECTH W3 XUJIOTO (HEKUJIOr0) B HEXHIIOe (kmioe) 0e3 mpenBapUTeTbHBIX
YCJIOBHH;




0) mepeBecTH U3 KUJIOTO (HEXKUIIOTO) B HEXKMIIOE (PKUJIOE) TPU YCIIOBHH TIPOBEICHUS B
YCTAHOBJICHHOM TOPSIJIKE CJIETYIOIINX BUIOB paboT:

(mepeueHb padoOT MO MEPEYCTPOICTBY (NEPEIIAHMPOBKE) MOMEIICHHUS MU HHBIX HEOOXOAMMBIX paOOT IO PEMOHTY,

PEKOHCTPYKIMH, peCTaBpalliy MOMEILEHHUs )

2. OTka3arb B MEPEBOJIC YKA3aHHOTO MOMEIIECHUS U3 JKHIIOTO (HEXHUIIOr0) B HEXKHUIIOE
(>KMI10€) B CBSI3H C

(ocHOBaHwUe (s1), ycTaHOBJIEHHOE YacThio 1 craThu 24 JKunumrHoro koaekca Poccuiickoit deneparu)

(IOIKHOCTB JIMIA, HOAINCABILIETO YBEIOMIICHHE) (TIoIIHCH) (pacmrpoBKa HOIINCH)

« » 20 T.

M.IL



