MATAIODAHCKAA OBIJACTD

AI[MI/IHI/ICTpaHl/Iﬂ Ouabckoro MYHUIMNIIAJIBHOI'0 OKpyra

HOCTAHOBJIEHME

13.05.2024 Ne 390
Oma

OO0 yTBepkIeHUN AIMMHUCTPATHBHOIO PeriaMeHTAa NMpeJ0CTaBICHHA
MYHHIUIAIBHON YCJIYTH «Y CTAaHOBKA HHGOPMALIMOHHOU BBIBECKH, COIJIACOBAHME
AU3AHH - POEKTA pa3MeLeH!sI BLIBECKH» HA TEPPUTOPUM MYHHLIMIIAJIBHOIO
oOpa3zoBanus «OJbCKUI MYHULMIIAJBHBIA OKPYTr Maraganckoii o01acTu»

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210 — ®d3 «O6
OpraHu3allid  MPEJOCTABICHUS TOCYAApPCTBEHHBIX W MYHHUIMIAIBHBIX  YCIIYI»,
I'pamoctpoutensubiM  konekcom  Poccmiickori  denepannu, NEPEYHEM  MACCOBBIX
COI[MAJIbHO 3HAYMMBIX TOCYJAPCTBEHHBIX W MYHULHUNAIBHBIX YCIyr MaragaHckou
00J1acTH, YTBEP)KJICHHBIM ITOCTaHOBJeHHEeM I[lpaBuTenpcTBa Maramganckon o0JacTH OT
02.08.2021 Ne 594-nn «O MaccoBbIX COLMAIBHO 3HAYMMBIX TOCYIJAPCTBEHHBIX U
MYHUIIMTIATBHBIX ~ yclyrax Maraganckoil oOmactu», YCTaBOM — MYHHIIMIAIBHOTO
oOpazoBanust «ONbCKUM MYHUIIMTIATBHBIN OKpyr Maramganckoil o0macTuy», MPUHATHIM
pemennem CoOpanus npencrasuteneid OabCKOro ropojickoro okpyra ot 28.11.2022 Ne
139-PH, Ilopsaxkom pa3paGoTKu U YTBEpKISHHUS aIMHUHHCTPATHBHBIX PETIAMEHTOB
MPEIOCTABJICHUS] ~ MYHULMNAIBHBIX  yclIyr  OJbCKOr0o  MYHULIMNAJIBHOTO  OKpyra
Marananckoit 00JacTv, YTBEPKACHHBIM TMOCTaHOBJICHUEM AJIMHUHUCTpanuu OIbCKOTO
MyHUIIMNIATBHOTO okpyra Marananckoit o6mactu ot 30.03.2023 Ne 244, IloctaHoBIeHUEM
IIpaButenscTtBa Poccuiickoit ®denepanmu ot 29.05.2023 Ne 857 «O0 yTBepkIaeHUU
TpeOOBaHUM K aAPXUTEKTYPHO-TPAJAOCTPOUTEILHOMY OOJIUKY OOBEKTa KamUuTaIbHOIO
CTPOUTENbCTBAY, AaMuHucTpanuss OJIbCKOTO MYHHUIMIAIBHOTO OKpyra MaramaaHnckoi
obnactu
ITOCTAHOBJIAET:

1. YrBepauTh AIMUHUCTPATUBHBIM PErJIAMEHT MPEAOCTABICHUS MYHUIIHUIAIBHOM
yCIyrTu  «YcTaHOBKa WH(GOPMAIIMOHHOW BBIBECKU, COTJIACOBAHHME JIU3AWH-TIPOCKTA
pa3MeIleHUusT BBIBECKW» HAa TEPPUTOPUU MYHUIUTIATBLHOTO oOpa3zoBanust «OIbCKUI
MYHUITUTIATBHBIA OKpYyT MaragaHckoi o0JacTH», COTJIACHO MPHIIOKEHHUIO K HACTOSIIEMY
ITOCTAHOBJICHHUIO.

2. C MoMeHTa BCTYIUIGHHMSI B CHUJIy HACTOAIIETO0 IOCTAHOBJIEHUS IPU3HATH
YTPATUBIIUM CHJIy TIOCTAHOBJIEHWE AJIMUHUCTpAlMd MYHUIMIAIBHOTO OOpa3oBaHUs
«Onbckuit  Ttopoackor  okpyr» ot 03.10.2022 Ne 690 «O6 yrBepkACHUU



AJIMUHUCTPATUBHOTO PETIaMEHTa MPEAOCTaBICHHSI MyHHUIIMITATLHOW yCIyTH «Y CTAHOBKA
MH(POPMAIMOHHOHN BBIBECKH, COTJIACOBAHUE AU3ANH-TIPOCKTA Pa3MEIICHUS BEIBECKNY.

3. KonTposb 3a ncroiHeHneM HACTOSIIIETO MMOCTAHOBIICHHS OCTaBJISIO 32 COOOA.

4. Hacrosmee IlocTaHoBleHWE BCTymaeT B CHIYy €O JHS  OQHUIIMAIBHOTO
onyOnuKoBaHUs (0OHAPOIOBAHUS).

Bpwuo rimaBel ObCKOT0 MyHHUITUIIAIEHOTO OKpYyTa
Maramanckoit o6nacTu N.A. Epucosa



[Tpunoxxenune

YTBEPX/IEH
IlocTaHOBIIEHHEM aIMUHHUCTPALIUI
OnbCKOr0 MyHUIIMIIATIBHOTO OKpyTa

Maramgaackoi o0Jiactu
oT «13» mas 2024 Ne 390

AJIMUHUCTPATHUBHBIH PErjiaMeHT
NMPeI0CTABJICHUA MYHULIMIIAJIBbHOM YCIYTH «Y CTAHOBKA MH(POPMALIMOHHOM
BbIBECKH, COIJIACOBAHUE IM3AMH-TIPOCKTA pa3MelleHUs BbIBECKI> HA TEPPUTOPHHU
MYHHUIHMIIAJIBHOI0 00pa3oBanus «OQbCKU MyHMUMIIAJBbHBIA OKPYr Maraganckou
obJacTu»

. O01IMe moJ1oKeHus
1. IIpeameT peryjJMpoBaHusi AIMHHUCTPATHUBHOIO perjiaMeHTa

1.1. AIMUHUCTPATUBHBIA pErjaMEeHT NPEAOCTaBICHUS MYHUIIMIAIBHOW YCIyTU
«YcraHoBKa HMH(OPMALMOHHOW BBIBECKH, COIJIACOBAHME [M3AMH-TIPOEKTA pa3MELIECHUsS
BBIBECKW» Ha TEPPUTOPUM MYHULUIAIBHOIO 00pa3oBaHus «OJIbCKUNA MYHULMNAIbHBIN
okpyr Marananckoi o0nacTi» pa3paOOTaH B LIEJSAX MOBBIIIEHUS KaueCTBA U JOCTYITHOCTH
IIPEJOCTABICHUS ~ MYHULMNAJIBHOM  yCIYI'M, OIpefenseT CTaHaapT, CpOKU U
MOCJIEIOBATEIBbHOCTh JEUCTBUMA (aAMUHUCTPATUBHBIX NPOLEAYp) HpPH OCYIIECTBICHUU
ITOJTHOMOYHH IO MPEAOCTABICHUIO MYHHUIIMIIAIBHON yCayru B AamuHuctpauuu OJIbCKOTO
MYHUIUMIIATBHOTO OKpyra Maraganckoi o0iacTu.

2. Kpyr 3asBurenei

2.1. 3agBuTenssMM Ha TOJYYEHHE MYHHIMIAIBHOM  YCIYTM  SBISIIOTCS
VWHJVBUyaJIbHbIE TPEANPUHUMATENN U IOPUIHYECKHE JInLa (naee - 3asBUTENb).

2.2. Hutepecel 3asBUTENEH, YyKa3aHHBIX B MyHKTe 2.1. HacTosIero
AJMUHUCTPATUBHOTO  perjamMeHTa, MOTyT MpeACTaBlsATh JiMLa, O00Jajaroliue
COOTBETCTBYIOIIUMH ITOJTHOMOYHUSAMU (aJiee - IPEeICTABUTED).

3. TpeOoBaHusl K MOPAAKY HHPOPMUPOBAHUS O NIPEAOCTABJICHUH
MYHUIUNIAJIbHOM YCJIYTH

3.1. HudopmupoBaHne O TMOpPSAKE MPEIOCTABICHUS MYHUIIUNAIBHON YCIyTH
OCYILECTBIISCTCS:

1) HenocpenCTBEHHO MPH JIMYHOM IpUeMe 3asiBUTENS B AQMUHUCTpAauU OlbCKOTO
MYHUIIMIIAIBLHOTO OKpyra Maraganckoit o6siacTti) (1anee - YTOJIHOMOYEHHBIH OpraH) Win
MHOTO(YHKIIMOHATIBHOM IIEHTPE MPEAOCTaBICHUSI FOCYAAPCTBEHHBIX U MYHHIIMIIAIbHBIX
ycIyT (manee - MHOTOQYHKITMOHATIBHBINA LIEHTP);



2) o Tene@oHy YTHOJIHOMOUYEHHOM OpraHe WM MHOTO(QYHKIIMOHAIIBHOM LIEHTPE;

3) NHCbMEHHO, B TOM YHUCJIE IMOCPEICTBOM 3JIEKTPOHHOU MOYTHI, (haKCUMUIbHOU
CBSI3H;

4) mocpencTBOM pa3MeIleHUs B OTKPBITON U JOCTYITHOM opMe nHpopmanuu:

B (penepaibHOM rocynapcTBeHHON WH(OpMalMOHHOW cucTeMe «EauHBIN mopran
rOCYJIapCTBEHHBIX W MYHHUIMINAIBHBIX ycayr (dbynkmuit)y» (https:/www.gosuslugi.ru/)
(manee - EIITY);

Ha ouraIpHOM caiiTe YmosHomoueHHoro oprana https://ola.49gov.ru/;

5) mnocpenctBoM pasMelieHuss HHpopManMu Ha HHPOPMAIMOHHBIX CTEHJAX
VYTI0JIHOMOYEHHOT0 OpraHa Wil MHOTO(yHKIIHOHAIBHOIO LIEHTpA.

3.2. UadopmupoBaHre OCYIIECTBISETCS MO BOMPOCaM, KaCarOIIMMCS:

CI0cO00B MOIa4H 3asIBICHUS O MPEAOCTABICHUHN MYHHUIIUITATLHOU YCIIYTH;

anapecoB  YIMOJIHOMOYEHHOTO oOpraHa ¥  MHOrOQyHKIHMOHAIBHBIX IEHTPOB,
oOpallileHue B KOTOpble HEOOXOAMMO AJIsl IPEIOCTABICHUSI MyHULIUIIATBHON YCIYTH;

CHpaBOYHOM HHpopMauu O paboTe YIOJIHOMOYEHHOrO opraHa (CTPYKTYpPHBIX
noJipa3/iesieHui YIOJTHOMOUYEHHOTO OpraHa);

JIOKYMEHTOB, HEOOXOIUMBIX JIJIs1 IPEIOCTABICHUSI MyHUITUTIATBHOM YCIIYTH U YCIIYT,
KOTOpBIE  SIBJIISIIOTCS.  HEOOXOJUMBIMU M 00S3aTelNbHBIMU  JUISl  IPEJOCTaBICHUS
MYHUIUTIATIBHON YCIYTH;

MOPSZKA U CPOKOB MPEAOCTABICHHUS MYHUIIUTIAIBHON YCITYTH;

NOpsIJIKa MOJyYEeHHsI CBEJICHUIN O XO/€ pacCMOTPEHUS 3asIBICHHS O MPEJOCTABICHUU
MYHHIIMIIAJTIFHON YCITYTH M O PE3yIbTaTax Mpea0CTaBICHUS MYHUIIMTIATBHON YCIYTH;

0 BOMpPOCaM TNPEIOCTABICHUS YCIYT, KOTOpBIE SIBISIFOTCS HEOOXOAUMBIMHU H
00s13aTeTbHBIMU JJIS TTPEIOCTABIICHUSI MyHUILIUTIATBHON YCIYTH;

nopsigka gocyaedHoro (BHecyneOHOro) oO»kajmoBaHWs JeMCTBUM (Oe31eiCTBUS)
JTOJDKHOCTHBIX ~ JIMIl, W TPUHUMAEMbIX UMK PEIICHUA TIPH  MPEAOCTaBICHUU
MYHHULIUITAIBHON YCIYTH.

[Toy4yenue nHboOpMaIIMK IO BOIIPOCAM MPETOCTABICHHUS MyHUIIMIIAIIBHON YCIIYTH U
YCIIyT, KOTOpbIE SIBISIOTCS HEOOXOIMMBIMM M OOS3aTEIbHBIMU ISl MPEIOCTABICHUS
MYHUIIMIIAJIBHON YCIIYTH OCYIIECTBIsIETCs OECIIaTHO.

3.3. Ilpu yctHOM OOparmieHnu 3asgBUTelNs (JJUYHO WM MO TeledoHY) TOKHOCTHOE
IO  YTOJHOMOYEHHOIO OpraHa, pa0OTHUK MHOTO(QYHKIMOHAJIBLHOTO  LEHTPA,
OCYUIECTBJISIOIMNA KOHCYJIbTUPOBAHUE, MOJAPOOHO M B BEXKIMBOHM (KOpPpEKTHOU) (opme
nH(popMupyeT 0OpaTUBIIMXCS MO UHTEPECYIOIIMM BOIIPOCAM.

OTtBer Ha TenedOHHBIH 3BOHOK JODKEH HAYMHATBCS C HWHPOpMAIUU O
HAUMEHOBAHWU OpraHa, B KOTOPBIM TMO3BOHWI 3asBUTENb, (HaMUINH, UMEHH, OTYECTBA
(mocnenHee - TMpHM HAIWYWU) U JOJDKHOCTH CIHEIUAINCTA, MPUHSABIIETO TeaepOHHBIN
3BOHOK.

Ecnu 1omkHOCTHOE JHMIIO0 YTIOJHOMOYEHHOTO OpraHa HE MOMKET CaMOCTOSITENIbHO
JaTh OTBET, TeJe(POHHBIN 3BOHOK JIOJDKEH OBITH TIEepeaapecoBaH (IMEpeBElIeH) Ha JPyroe
JOJHKHOCTHOE JIMIIO WIIM K€ OOpaTHUBLIEMYCS JUILY JOJKEH OBITh COOOIIEH Tele(OHHBIH
HOMEp, M0 KOTOPOMY MOXHO OyJIeT NOJYyYUTh HEOOXO0AUMYIO HH(POPMAITHIO.

Ecnu moarotoBka orBera TpeOyeT MPOAOJKUTENBHOIO BPEMEHH, OH Ipeiajaraer
3asiBUTENIO OJVH U3 CIEAYIOIMX BAPUAHTOB NAIBHEHIIINX ICUCTBUMA:

U3JI0KHUTH O0paIleHne B MIChbMEHHOU opme;

HA3HAYUTb JPYroe BpeMsl JJisi KOHCYJIbTAIUM.



JIOJDKHOCTHOE  JTMIO  YIIOJTHOMOYEHHOIO OpraHa HE€ BIPABE OCYIIECTBISTh
UH(QOPMHUPOBAHME, BBIXOJAIIEE 3a paMKH CTAaHJAPTHBIX MPOLEAYp U  YCIOBUHU
NPEAOCTABICHUS MYHUUUINAIBHOW YCIyTM, W BIHSIONIEE NPSIMO WM KOCBEHHO Ha
IPUHUMAEMOE PEILICHHUE.

[Tpo10KUTENFHOCT, HHPOPMUPOBAHUS IO TeePOHY HE JOJKHA MpeBbimarh 10
MUHYT.

NudopmupoBaHme OCyIECTBISIETCS B COOTBETCTBHUH C TpaduKOM MpreMa TpaxaaH.

3.4. Ilo nucbMEHHOMY OOpAIIEHUIO TOKHOCTHOE JIMIO Y TOJITHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIN 3a MPEAOCTABICHUE MYHUIIUITAIILHON YCIyTH, MOAPOOHO B THUCHMEHHOM
dbopMe pasbACHICT TPaXKIAHWHY CBEACHHS 10 BOMPOCaM, YKa3aHHBIM B IyHKTe 3.2.
HACTOSIIET0  AJIMMHHUCTPATUBHOTO  pErjaMeHTa B  MOPAAKE, YCTaHOBICHHOM
®enepanbubiM 3akoHOM 0T 02 mas 2006 roma Ne 59-d3 «O mopsiake paccMOTpEeHUS
obpamenuii rpaxaan Poccuiickoit deneparuny» (nanee - denepanbHbliii 3aKkoH Ne 59- @3).

3.5. Ha EIII'Y pa3Memarorcsi CBeACHUA, MpeaycMoTpeHHble IlonokeHuem o
denepaibHOM TOCyIapCcTBEHHON uH(popManuoHHOM cucreme «DenepanbHblii peectp
rOCYJapCTBEHHBIX M MYHUIMOAIBHBIX  yciIyr  (QyHKOM)»,  yTBEPKICHHBIM
noctaHoBienueM [IpaButensctBa Poccuiickoit @eneparnuu ot 24 okts6psa 2011 roma Ne
861.

Hoctyn k uHOpMAIMU O CpPOKax W TOPSAJKE MPEAOCTABICHUS MYHUIUIIAIBLHOM
YCIIYTU OCYUIIECTBIISACTCS O€3 BBIMOJHEHUS 3asiBUTENIEM KaKUX-IUOO TpeOOBaHUM, B TOM
yuciae 0e3 WCHOJIb30BaHUS MPOTPAMMHOTO OOECIeUYeHus, yCTaHOBKa KOTOPOro Ha
TEXHUUYECKUE CPENICTBA 3asBUTENSI TPEOYeT 3aKJIIOUCHHS JIMIEH3UOHHOIO WM HHOTO
COTJIALlICHUsI C TIpaBooOJIaaTesieM MPOrpPaMMHOTO OOECIeUeHHsI, MPEyCMaTPUBAIOIIETO
B3UMAaHUE IUIAThl, PETUCTPALMIO WM aBTOPU3ALMIO 3ASIBUTENS WJIM MPEIOCTABICHUE UM
MePCOHAIBHBIX JIAHHBIX.

3.6. Ha odunuansHoM caiiTe YNOJTHOMOYEHHOTO OpraHa, Ha CTEHJAaX B MecTax
MPEIOCTABIICHUSI MYHUIIMITAIIBHON YCIIYTH U YCIIYT, KOTOPbIE SBIISIFOTCS HEOOXOIUMBIMU U
00s13aTeILHBIMH JUISt peAOCTaBICHUS MYHULUATAITBHOM YCIIYTH, u B
MHOTO(YHKIIMOHAJILHOM IIEHTPE pa3MeIaeTcs cleayolias crpaBoyHas nHdopMaIus:

O MeCTe HaxoXJeHuss u rpaduke paboOThl YTOJIHOMOYEHHOTO OpraHa M uX
CTPYKTYPHBIX TOJpa3/IeICHU, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHULMNAIbHOMN
YCIIYTH, a TaK)K€ MHOTO(YHKITMOHAIBHBIX IIEHTPOB;

CIpaBOYHbIE TeNe(OHBI CTPYKTYPHBIX MOJApa3AeieHui YOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 32 MPEAOCTABICHUE MYHUIUNAIBLHOW YCIyTM, B TOM YHUCJIE HOMEDP
tenedoHa-aBToMHpOpMaTopa (MpU HAIUYUN);

aapec oQUIMAIBLHOIO caiiTa, a TakXKe JJICKTPOHHOM TOYThl U (WUJK) (OPMBI
0o0paTHOM CBSI3M YTOJHOMOYEHHOIO OpraHa B ceTu «HTepHeT».

3.7. B 3aymax oxuaaHus YIOJIHOMOYEHHOIO OpraHa pa3MElalOTCsi HOPMATHBHBIC
MPABOBbIE AKTHI, PETYIUPYIONIUE MOPSIOK MPEIOCTABICHUSI MYHUIMIIAIBHOW YCIyTH, B
TOM 4HCJIe AJMHUHHUCTPATUBHBIN pETJaMEHT, KOTOpPhIE IO TPEOOBAHUIO 3asBUTEIS
MPEJOCTABIISIOTCS EMY ISl O3HAKOMJICHUSI.

3.8. Pasmemenne wuHbOpMANMK O TOPSIAKE MPEIOCTABICHUS MYHHUITUNIATHHON
yCIyTH Ha WH()OPMAIMOHHBIX CTEHJAX B MOMEMICHUH MHOTO(YHKIIMOHAIBLHOTO IEHTpa
OCYILIECTBJISIETCA B COOTBETCTBUM C  COIVIAIIEHHEM,  3aKJIIOUYCHHBIM  MEXKIY
MHOTO()YHKITMOHAIEHBIM IIEHTPOM U Y IOJTHOMOYEHHBIM OPTaHOM C YYETOM TpeOOBaHUH K
UH(OPMHUPOBAHUIO, YCTAHOBICHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.



3.9. Hudopmamus o xome paccCMOTpEeHHUs 3asiBIEHUS O MPEJOCTABICHUU
MYHHUIIMTAIBHOW YCIYTM M O pe3ylibTaTax MpeIoCTaBICHUsS MYHUIUINAIBHON YyCIyru
MO>KET OBITh MOJIy4YeHa 3asiBUTENEM (€ro MmpeAcTaBuTeseM) B IMuHoM kabunete Ha EINT'Y,
a TaKke B COOTBETCTBYIOIIEM CTPYKTYPHOM MOJpa3eieHUH Y MOJHOMOYEHHOIO OpraHa
py 0OpaIllEHUH 3asIBUTENS JIMYHO, 110 TENEPOHY MOCPEICTBOM IIEKTPOHHOM MOYTHI.

I1. Cranpaprt npegocTaBjieHusi MyHUIIUNIAJTbHOM YCJIYTH
4. HamMeHOBaHHMe MYHMUIMIIAJIBHON yCIyTIH

4.1. MyHununanpHas yciayra «YcTaHOBKa  HMH(POPMAIIMOHHOW  BBIBECKH,
COIIACOBAHME JU3ANH-TIPOCKTA Pa3MEIICHHS BBIBECKUY» HA TEPPUTOPUN MYHHUILIUMIIAIILHOTO
oOpazoBanus «OJbCKUIM MyHULIMIIATBHBIN OKpyT Marajganckoi o01acTu.

5. HammeHoBaHuMe OpraHa rocy1apcTBeHHOM BJIACTH, OPraHa MECTHOI0
caMoynpaBJ/ieHus (OpraHu3aum), NPeI0CTABISIONEr0 MyHUIIUIIAJBHYIO YCJIYTy

5.1. MyHununaneHas yciyra HpeAOCTaBIACTCS YIIOJIHOMOYEHHBIM OpPraHoM -
OTJEJIOM apXUTEKTYPhbl U TPaJOCTPOUTENHLCTBA YIIPABIEHUS O BOIpOcaM OOecreueHus
KU3HEAECATEIBHOCTH HaceneHuss Anmunuctpaund OJIbCKOIO0 MYHHIMIAIBHOTO OKpYTa
Marananckoil o0nacTu.

5.2. B nm0OpenocraBieHMM MYHHMIMIIAJBHOW YCIYyTHM INPUHUMAIOT  y4acTHE
VYnonHoMo4eHHbIEe  OpraHbl  (MHOTO(QYHKUHMOHAJIbHBIE  LEHTPbl NpH  HAJIU4YUHU
COOTBETCTBYIOILIETO COTJIAIIEHUS O B3aUMOJIECUCTBHH).

[Ipy mpenocTaBIEeHWH MYHHIMIAIBHOM YCIYrd  YIIOJTHOMOYEHHBIM  OpraH
B3aUMO/JICCTBYET C:

- Ynpasnenuem deaepanbHoil HAIOroBow ciryx0s1 Poccuu;

- Ynpasnenuem denepaibHON CITYKOBI TOCYJaPCTBEHHOMN pETUCTPAINH, KaacTpa U
Kaprorpadum.

5.3. Ilpu mpenocTaBieHMH MYHULIHUNAIBHOW YCIYTH YIIOJTHOMOYEHHOMY OpraHy
3ampemiaercs TpeboBaTh OT 3asBUTEN OCYIIECTBICHHUS JEHCTBUM, B TOM 4HCIIE
COTJIACOBaHUM, HEOOXOAUMBIX JUISl MOJTYYEHHUsS] MyHULMNAIBHON YCIYI'M U CBSI3aHHBIX C
oOpalieHeM B HHbBIE TOCYJAapCTBEHHbIE OpraHbl M OpraHU3allH, 33 HCKIIOYEHUEM
MOJIYYEeHUS YCIIYT, BKIIOYEHHBIX B IEPEUEHb YCIYT, KOTOPBIE SBISIOTCS HEOOXOIUMbBIMU U
00s3aTebHBIMU JJIs1 IPEOCTABICHHUS MYHUIIMIAIIBHON YCITYTH.

6. Onucanue pe3yJabrara Npea0CTABICHUS MYHUIUNIAIBHON YCJIYTH

6.1. Pe3ynbratoM npeaocTaBiieHAss MyHULUIIAIbHON YCIYTH SIBIISIETCS:

- YBEJIOMJICHHE O COTJIaCOBAHHWU YCTAHOBKM MH(OPMAIMOHHOMN BBIBECKH, AM3ailH-
IIPOEKTA pa3sMELIECHUs BbIBECKH;

- OTKa3 B IIPEIOCTABJICHUH YCIIYTH.

7. Cpox nmpeaocTaBjieHUsi MyHHMIMIIAJIBHOMN YCJIYI'H, B TOM YHCJIe C Y4eTOM
He00X0AMMOCTH 00pAllleHUS B OPraHU3ALMHU, YYACTBYIOIIHE B IPEA0OCTABICHUH
MYHUIIUNAJIbHOM YCJIYTH, CPOK MPHOCTAHOBJICHUS NMPEI0CTABIEHUS MYHUIUIIAJIbHOM



YCJIYTH, CPOK BbIIa4H (HANPABJIEHNS) TOKYMEHTOB, SIBJISIOIIUXCS Pe3yaibTaTOM
NpeI0CTABIEHUA MYHUIMIIAIBHON yCIyTrn

7.1. YnonHoMoueHHbI oprad B TeueHue 10 pabouux HeW cO JHS perucTpaluu
3asIBJICHUS U JOKYMEHTOB, HEOOXOJIUMBIX JIJIsl MPEAOCTABIICHUSI MYHUIIMTIAIIbHON YCIIYTH B
VYTOJIHOMOYEHHOM OpraHe, HampaBisieT 3asgBUTENIO CIIOCOOOM YKAa3aHHOM B 3asBJICHHUU
OJIMH U3 Pe3yJIbTaTOB, yKa3aHHBIX B MyHKTE 6.1. AAMHUHUCTPATUBHOIO PETJIaMeHTa.

8. HopmaTuBHbIe NPaBOBbIE AKThI, PeryJTHPYIOLIHeE NPe10CTaABIeHHE
MYHUIUNAJIbHOM YCJIYTH

8.1. IlepeyeHb HOPMATUBHBIX ITPABOBBIX AKTOB, PETYJIUPYIOLIUX IPEIOCTABICHUE
MYHHUIIUTIATBHOU YCITyTH pa3MeleHbl Ha O(pUIIMAIbHOM caiiTe YTIOJHOMOYEHHOTO OpraHa
B (eaepanbHONl TocyaapcTBeHHOW HHGOpMAIMOHHON cucteMe «®DenepalbHbIl peecTp
rocyJapCTBEHHBIX U MYHUIIMIAIBbHBIX yCIyT (pyHkiuii)» u Ha EITY .

9. UcuepnbIiBaIIMi NIEepPeYeHb JOKYMEHTOB, HCO0OX0AUMBbIX B COOTBETCTBHH C
HOPMATHBHBIMHU MPABOBLIMHU AKTAMM /ISl IPEOCTABJIEHUS MyYHUIMIIAJIBHON yCJIyTIH
U YCJIYT, KOTOPbIE SIBJISIIOTCS HEO0OXO0AMMBIMH H 00513aTeJIbHBIMH JIJISI
NpexoCcTABJEHUS MYHUIMNAJIbHOH YCJIYTH, MOJJIeKAMUX NMPeACTABIEHUI0
3asiBUTEJIEM, CIIOCOOBI X MOJYyYeHHS 3asiBUTEJIEM, B TOM YHUCJI€e B JJIeKTPOHHOM
(hopme, MOPSIIOK MX MpPeCTABICHUS

9.1. 1ns nosy4eHuss MyHULIMIATBHOM YCIIYTH 3aIBUTEIb MTPEACTABIISACT:

1) npaBoyCTaHaBIMBAKOIIMIA JOKYMEHT Ha OOBEKT, B KOTOPOM pa3MeIlaeTcs
3asiBUTENb (B Cilydae, €ClIM HeOOXOJMMBbIE JOKYMEHTHl M CBEIICHUS O MpaBax Ha OOBEKT
orcytctByioT B EI'PH);

2) corimacue COOCTBEHHMKa (3aKOHHOTO  BJIAJIeNblla) Ha  pa3MEIICHHE
WH(OPMAIIMOHHOW BBIBECKH (B CiIy4yae, €CIU Il YCTAaHOBKH BBIBECKH HCIOJIB3YETCS
MMYIIECTBO UHBIX JIUIT);

3) Iu3aiH-TIPOEKT.

[Ipu wHampaBnenuu 3asBiaeHuss nocpeactBom EIY dopmupoBanue 3asBieHus
OCYUIECTBJISIETCS TMOCPEACTBOM 3allOJHEHHUs] WHTepakTuBHOM (opmbl Ha EII'Y 06e3
HEOOXOIMMOCTH JIOTIOJTHUTEILHOM T0/1a4u 3asBJICHUS B KaKOW-TM00 MHOM dopme.

B 3asBieHuun Taxke yKa3bIBaeTCS OJUH M3 CIEIYIOUIUMX CIIOCOOOB HaNpaBJICHMS
pe3ynbTaTa NpeJoCTaBICHUS MyHUIIMTAIBHON YCIIYTH:

B (hopMe 3IIEKTPOHHOrO JOKYMEHTa B TMYHOM kabunere Ha EINT'Y;

Ha OYMa)XHOM HOCHUTEJIE€ B BHUJE PACIEUATAHHOTO OHK3EMIUISIpA BJIEKTPOHHOIO
JIOKyMEHTa B YTIOJTHOMOYEHHOM OpraHe, MHOTO(YHKITMOHAIHBHOM ILIEHTPE.

9.1.1. JIoKyMeHT, YIOCTOBEPSIOIINI JIMYHOCTh 3aABUTENIS, TPEACTABUTEIIS.

B ciryuae Hanpasiienus 3asBieHus nocpenctsoM EINY cBeneHus u3 TOKyMeHTa,
YAOCTOBEPSIONIETO  JIMYHOCTh  3asBUTEINA,  MPEICTABUTENS, MPOBEPSAIOTCA  MpU
MOATBEPKIEHUHN YUETHOM 3amucy B EnnHON cucteMe naeHTU(GUKAIIMY U ayTeHTU(PUKAIIAN
(manee - ECHA).

B ciywae ecnu 3asBlIeHHE [OJAETCS  IMPEACTABUTENEM, JIONOJHUTEIBHO
OPEAOCTABISAECTCA  JOKYMEHT,  INOATBEPXKAAIOIIWNA  TOJHOMOYHS  INPEICTABUTENS
JNENCTBOBATh OT UMEHU 3asBUTEIIS.



B cnywae ecinm IOKyMEHT, NOATBEPKIAMOIIMN IIOJHOMOYMS 3asBUTEN BbIIAH
IOPUIMYECKUM JIULIOM - JOJDKEH OBITh NOJANMCAaH YCWJICHHON KBaTU(UKALNOHHON
ANIEKTPOHHOM NOJIHUCHIO YIIOJTHOMOYEHHOTO JINLA, BBIAABIIETO JOKYMEHT.

B cnywyae ecinm OKyMEHT, MOATBEPKIAIOIIMN IIOJHOMOYMS 3asBUTEN BbIIAH
UHIUBUYAJIbHBIM — IPEANpPUHUMATENEM - JIOJDKEH OBbITh MOJINUCAaH  YCHJICHHOU
KBAJIM(PUKALIMOHHON 3JIEKTPOHHOM MOJIUCHI0 MHAWBUIYAIIBHOTO TIPEAIPUHUMATEISL.

B cnydae ecnmm AOKYMEHT, NOATBEPKIAIOIIMN TMOJHOMOYMS 3asBUTENSA BbLAAH
HOTApUYCOM - JOJKEH OBITh MOANUCAH YCHUJICHHOW KBaTU(UKALUOHHOW AIIEKTPOHHON
MIOANMCBI0 HOTAapUyCa, B HHBIX CIy4asX - TMOANMCAHHBIA TIIPOCTOM DJIEKTPOHHOU
ITOJIIUCHIO.

9.1.2. 3asgBneHust U mpuiIaraeMble JOKYMEHTHI, yYKa3aHHble B myHkTax 9.1. - 9.1.1
AJIMUHHCTPAaTUBHOI'O PErVIAMEHTA HANPABIISIIOTCSA (IMMOAAI0OTCSA) B Y IOJIHOMOYEHHBIN OpraH
B DJIEKTPOHHOH (popMe IMyTEM 3aloJHEHUs (OpMBI 3arpoca 4yepe3 JUYHbIN KaOuHET Ha
EIIT'Y.

10. UcuepnibiBaromuii nepevyeHb JOKYMEHTOB, HEOOXO0AMMBIX B COOTBETCTBHH C
HOPMATHBHBIMHU NIPABOBBIMH AKTAMH /ISl IPEIOCTABJICHUS MYHHUIMIIAJIbHOM
YCJIYT'H, KOTOPbIE HAXOAATCH B PACHOPSIKEHNH IOCYAAPCTBEHHbIX OPraHOB, OPraHOB
MECTHOI'0 CaMOYIIPaBJICHUS] M HHBIX OPTaHOB, YYACTBYIOIIHUX B MIPEeI0CTABJICHUN
rocyIapCcTBEHHbIX UJIM MYHHUIMNIAJIbHBIX YCJIYT

10.1. Tlpu mpenocTtaBieHHH MYHHMIIMIAIBHOW YCIYTH 3alpelaeTcs TpeOdoBaTh OT
3asBUTEIIA:

10.1.1. TIlpencraBneHuss AOKYMEHTOB U HH(MOpMAUUMU WIA OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHHE WM OCYLIECTBIECHHE KOTOPBIX HE MPELYCMOTPEHO
HOPMATHBHBIMM IIPABOBBIMU AKTAMH, PETYJIMPYIOIIMMH OTHOILIEHHS, BO3HHMKAIOIINE B
CBSI3U C MPEJOCTABICHUEM MYHUIIMIIAIIBHON YCIIYTH.

10.1.2. TlpencraBneHus JOKYMEHTOB W WH(OpPMAIMU, KOTOPhIE B COOTBETCTBUU C
HOPMaTHUBHBIMH MMPABOBBIMHU akTamMH Poccuiickoii depeparuu u Maraganckoi obJacTH,
MYHULMIIAIBHBIMU TIPABOBBIMU akTaMd OJbCKOrO TOpPOJCKOrO OKpyra HaxonsTcs B
Pacnops’KEHUH OpPraHOB, NPEIOCTABISIOIINX MyHULUIIAJIBHYIO YCIYTy, TOCY1apCTBEHHBIX
OpraHoB, OpraHoB MECTHOIO  CaMOYINpaBJICHHs W  (WIM)  MOABEJOMCTBEHHBIX
rOCYJapCTBEHHbIM OpraHaM M OpraHaM MECTHOTO CaMOYIIPABJIEHUS OpraHU3aLNi,
YYaCTBYIOIIMX B MIPEAOCTABIEHUHA MYHUIUIIAJIBHBIX YCIIYT, 32 HCKIOUYEHHEM JOKYMEHTOB,
yYKa3aHHBIX B 4acTu 6 ctateu 7 PenepanbHoro 3akoHa ot 27 urond 2010 roga Ne 210-03
«O0 opraHuzaluy NPeAOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIUITAJIBHBIX yCIIyD» (Hanee
- ®enepanbhbiil 3akoH Ne 210-D3).

10.1.3. TlpencraBieHuss JTOKYMEHTOB MW HWH(OpMamuu, OTCYTCTBHE U (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIWCh IPU IEPBOHAYAIBHOM OTKa3e B IIpUEME
JOKYMEHTOB, HEOOXOJUMBIX JUIs NPEJOCTaBICHUS MYHUIMNAIbHOM yciIyru, Jub0 B
IIPEAOCTABIEHUN MyHULMIIAIBHON YCIIYTH, 32 UCKIIFOUEHHUEM CIEAYIOIINX CIIy4aeB:

U3MEHEHHE TpeOOBaHMM  HOPMATHBHBIX  TMPABOBBIX  aKTOB, KacCaloIIUXCS
MIPENOCTABIEHUS MYHHIMIIAIIBHOM YCIIYTH, MOCJIE€ NEPBOHAYAIBHOM MOJAa4Yu 3asBJICHUS O
MIPEIOCTABIEHUN MyHULIMNIAIBHON YCIIyTH;

HaIUYUE OMMOOK B 3asBJICHUU O MNPEAOCTAaBICHHUM MYHHIIMIIAJbHOW YCIYTH H
NOKYMEHTAX, TMOJAaHHBIX 3asiBUTEJIEM IIOCJE I[I€PBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX [IJIsl MPEJOCTaBICHUS MYHUILMMAIBHON YCIyrd, JTubo B



IPEJOCTABICHUN MYHULMIIAJILHOM YCIYyrd U HE BKJIIOUEHHBIX B IIPE/ICTABICHHBIN paHee
KOMIUIEKT JOKyMEHTOB;

UCTEUYEHUE CpOKa JEHCTBUS JOKYMEHTOB WIM H3MEHEHHE HHQOpMalUU I0Cie
[EPBOHAYAJILHOTO OTKa3a B IpPHUEME JOKYMEHTOB, HEOOXOJUMBIX ISl MPEAOCTaBICHUS
MYHULIUNIATBHON YCIYTH, MO0 B IPEIOCTABICHUU MYHULIMIIAIBHON YCIYTH;

BBISIBJICHHE JOKYMEHTAJIbHO MHOJATBEPKIEHHOrO (hakTa (IpU3HAKOB) OIIMOOYHOTO
WJIM IPOTUBONPABHOTO AeHCTBUA (0€30€ICTBUSA) NOIKHOCTHOTO JIMLA Y TOJIHOMOYEHHOIO
oprana, ciyxaiero, paOOTHHKa MHOTO(QYHKIIMOHAIBHOTO IEHTpa, pPaOOTHHKA
OpraHu3aluu, IpeaycMoTpeHHo yacThio 1.1 cratbu 16 @epepanbHoro 3axkoHa Ne 210-
@3, npu NEepBOHAYAIBHOM OTKa3e B MpPHUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEIOCTABIICHUS MYHULUIAIBHOW YCIYrd, JUOO B MPEIOCTABICHUH MYHUIIUNAIBHOM
YCIYI'M, O Ye€M B NHCbMEHHOM BHUJE 3a IMOANKUCHIO PYKOBOJUTENS YITOJIHOMOYEHHOIO
OpraHa, pyKOBOJUTENS MHOTO()YHKIHOHAIBHOTO LIEHTPa MpHU MEPBOHAYAIBHOM OTKa3e B
pUeMe JTOKyMEHTOB, HEOOXOIUMBIX ISl IPEOCTABIICHUSI MyHUIIUIAIBHON yCIyry, 1100
PYKOBOJIHMTENS OpPraHM3alvy, NMpeaycMOTpeHHoM dacTteio 1.1 craten 16 denepanbHOroO
3akoHa Ne 210-®3, yBemomusieTcsi 3asBHUTENb, a TAKKE IPUHOCATCS W3BUHEHHS 3a
JOCTaBJICHHbIE HEYJ00CTBA.

11. UcyepnbiBalOIIMii NepedeHb OCHOBAHNH VISl 0TKA3a B IpUeMe
JOKYMEHTOB, HEOOX0AMMBIX /IJIfl IPEI0CTABJIEHUA MYHUIIUTIAJIbHOM YCJIYTU

11.1. OcHoBanusMHM U1 OTKa3a B IIPUEME K PACCMOTPEHHUIO JTOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHNUS MYHULIUIIAJIbHON YCIYTH, SIBISIOTCS:

a) yBEIOMJICHME MOJAHO B OpraH MYHUIMIAIBHONW BJIACTH, OPraH MECTHOIO
CaMOYIIPABJICHUS UM OPTaHU3ALIMIO, B MOJTHOMOYHS KOTOPBIX HE BXOJIUT MPEIOCTABICHUE
YCIIyTH;

0) HemojHOoe 3amojiHeHue TMosied B (¢GopMe YBEIOMIIEHUS, B TOM YHCJIE B
WHTepakTuBHOU (hopme yBenomieHus Ha EIITY;

B) INPEICTaBICHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX JUIs
IIPENOCTABIICHUS YCIIYTH;

I') Ipe/ICTaBICHHbIE TIOKYMEHTBI YTPaTUIIN CHIIy Ha MOMEHT OOpaIlleHHs 3a YCIIyTO;

1) TIpe/ICTaBICHHbIE 3asBUTEIEM JOKYMEHTHI COIEPKAT MOJYUCTKH U UCTIPaBICHUS
TEKCTa, HE 3aBEPECHHBIE B MOPSAKE, YCTAHOBJIECHHOM 3aKOHOJATEILCTBOM Poccuiickoun
denepaunu;

€) JOKYMEHTBI COAEpKaT MOBPEKACHUS, HATMUYHUE KOTOPHIX HE TO3BOJISIET B MOJITHOM
o0beMe HCMOJIb30BaTh MHGOPMALIMIO U CBEACHHS, COIEpKallhecss B JOKyMEHTax s
MIPENOCTABIICHUS YCIIYTH;

) JOKYMEHTBI, HEOOXOJWMBbIE [UJIi TMPEJOCTABICHHS YCIYrH, IMOJAaHbl B
AIIEKTPOHHOM (hOpME C HapyIICHUEM YCTAaHOBJIICHHBIX TPEOOBAHUM;

3) BBISBIIEHO HECOOJIOJICHUE YCTAaHOBJICHHBIX cTaTthel 11 deaepanbHOro 3aKoHa OT
06 ampens 2011 roma Ne 63-@3 «OO06 >7EKTPOHHOW TOANMUCH» YCIOBUN TPHU3HAHUS
JEHCTBUTEIHLHOCTH YCUJICHHOW KBATU(UIIUPOBAHHOM JIEKTPOHHOM MOITHICH.

12. UcuepnbiBalomnii nepedyeHb OCHOBAHUI VISl IPUOCTAHOBJICHUS UJIN
0TKAa3a B MPeJ0CTABJICHUHA MYHULIMIIAJIBLHOU YCIAYTH



12.1. OcHOBaHuUi1 17151 TPUOCTAHOBJIEHUS MPENOCTABIECHNS MYHHUIIMIIAIBHON YCIYyTH
3aKOHOJATENBCTBOM Poccurickon denepanu He PeayCMOTPEHO.

12.2. OcHoBaHMs 1151 OTKa3a B MPEIOCTABICHUN MyHULIMTIATbHOU YCITYTH:

a) JOKYMEHTbl (CBEIEHHMs), MPEJCTABICHHbIE 3asBUTEIEM, MPOTHUBOpPEUYAT
JOKyMeHTaM  (CBeIEHUsIM),  TMOJY4YeHHbIM B  paMKaX  MEKBEJIOMCTBEHHOIO
B3aUMO/JICHCTBUS;

0) OTCYyTCTBHUE cOIJIacUsi COOCTBEHHHMKA (3aKOHHOTO BIIAJEblla) HAa pPa3MEILCHUE
WH()OPMAITMOHHOU BBIBECKU;

B) OTCYTCTBHUE Y 3asBUTEJIS IIPAB HAa TOBAPHBIN 3HAK, YKa3aHHBII B AU3alH-TIPOEKTE
pa3MelieHus BhIBECKH;

I) HECOOTBETCTBUE MPEACTABICHHOIO 3asBUTEJIEM JHU3alH-NPOEKTa pa3MElICHUS
BBIBECKH TPEOOBAHUSM MPABUJI Pa3MEIICHUS U COJIep KaHus MHPOPMAIIMOHHBIX BHIBECOK.

13. IlepeyeHb ycayr, KOTOpPbIe SIBJASIIOTCS HEOOXOAMMBIMH U 00s13aTeJIbHBIMHU
JJISI IPEe0CTABJIEHUSI MYHUIMNIAJIBLHOM YCJIYTH, B TOM YHCJIE CBeIeHUs O JOKYMEHTe
(moKyMeHTaXx), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHU3alUsIMH, Y4ACTBYIOIIIUMH B
NPea0CTABJIECHNY MYHUIIUINIAJIBHON YCJIYTIH

13.1.  VYcayru, HeoOXoaumble W  00s3aTeNbHbIE I NPEAOCTaBICHUS
MYHULIMNAIBHON YCIIYTH, OTCYTCTBYIOT.

14. HOpﬂHOK, pasMep 1 OCHOBAHUA BIUMaHUA FocyHapCTBeHHOﬁ MNOIIINHBI
WJIM MHOM OIlIAaThI, B3MMaeMoM 3a npeaocraBjicHUuE MyHI/IHI/IHaJILHOﬁ yYciayru

14.1. IlpenocraBieHne MyHULIUNAIBHOW YCITYTH OCYIIECTBIIAECTCS OECIIaTHO.

15. Ilopsinok, pa3Mep M OCHOBAHNSI B3MMAHUSA IJIATHI 32 MPEA0CTABIEHUE
YCJIYT, KOTOPbIE IBJSAIOTCH HE00X0AUMBIMHU M 00513aTeJIbHBIMU /ISl IPEI0CTABJIECHUS
MYHULMNAJBHOU YCJIYTH, BKJIIOYasi HHPOPMALUIO 0 METOAUKE pacyera pasmepa
TaKOM IJIAThI

15.1. VYcnyru, HeobOXoaumble U  00s3aTeNbHbIE  JISI  MPEAOCTABIICHUS
MYHUITUTIATBHOU YCIIYTH, OTCYTCTBYIOT.

16. MakcuMAaJIbHBIN CPOK OKHIAHUS B OUepeaH MPH Moga4e 3anpoca o
NPeA0CTABJIEHNM MYHUIUIIAJIBLHOMN YCJIYTY M NIPU MOJYYeHHUHU pPe3yabTaTa
NMPeA0CTABJEHUSI MYHULIMIIAJIBLHOMU yCIYI'H

16.1. MakcuMmanbHbIi CpPOK OXHUAAHUS B Ouyepeau INpU IojAade 3ampoca o
MPEAOCTaBICHUA MYHUIIUIIAIBHOW YCITYTH U NP MOJYYCHUU PE3YIbTaTa MpPe10CTaBICHUS
MYHUIIUTIATBHOM yCIyTd B YTMOJHOMOYEHHOM OpraHe WM MHOTO(YHKIIMOHATIEHOM
LIEHTpE cocTaBisieT He Ooee 15 MUHYT.

17. Cpok u mops/I0K PerucTPaAly 3apoca 3assBUTEsl O NPeI0CTABJICHUI
MYHUIMTIAJbHOM YCJIYTH, B TOM YHCJIE B 3JIeKTPOHHOI opme



17.1. Cpok peructpanuu 3asBJICHUS O NMPEJOCTABICHUA MYHULUIIAJIBHON YCIYTy B
YOJHOMOYEHHOM OpraHe B TeueHue 1 pabouero AHs cO IHS NOJYy4YEHUs 3asBICHUS U
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUS MyHULIUIIATbHON YCIYTH.

B ciiydae Hanmuuusi OCHOBaHUM JUIsl OTKa3a B IPHEME JOKYMEHTOB, HEOOXOAMMBIX
JUIA MIPEOCTABIICHUS MYHULIMINIAIBHON YCIyTH, yKa3aHHbIX B nmyHKTe 11.1. HacTosiero
AJMUHHCTPAaTUBHOTO pEriaMeHTa, Y IOJTHOMOYEHHBIM OpraH He I03IHEE CIEAYIOLIEro 3a
IHEM TIOCTYIUICHMS 3asBJIEHUS W JOKYMEHTOB, HEOOXOAMMBIX I HIPEIOCTaBICHUS
MyHULMNAIBHOM  yciyrd, pabodero JAHs, HampasiseT 3asBUTENO0 JHOO  €ro
MPEJICTAaBUTENIO pelIeHHe 00 OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX st
MPEI0CTABICHUS MyHULUIIAIBLHON yCIyru o ¢popme, npuBeaeHHou B [Ipunoxennn Ne 3
HACTOSIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

18. TpeGoBaHus K MOMENIEHUAM, B KOTOPBIX MPEI0CTABISIETCS
MYHHIMIAJbHAS YCJIyra

18.1. MecTononoxeHue aJIMUHUCTPATUBHBIX 3JaHUN, B KOTOPBIX OCYIIECTBIIAECTCS
MpUEM 3asBIICHUNA U JIOKYMEHTOB, HEOOXOIUMBIX I MPEIOCTaBICHUS MYHHUIIUIAIbHON
YCIIYTH, a TAaK)K€ BblJjaya Pe3yJbTaTOB MPEAOCTABICHUS MyHUIUIIAIIBHONW YCIYTH, JOJKHO
oOecrieunBaTh yI0OCTBO [UJISi TpakJaH C TOYKHU 3PEHHUS MEHIEXOJHOW TOCTYMHOCTH OT
OCTaHOBOK OOIIIECTBEHHOTO TPAHCIIOPTA.

B ciyuae, ecnu umeeTcs BO3MOXKHOCTb OpraHU3alliu CTOSHKU (ITapKOBKH) BO3JIE
3M1aHusl (CTPOCHUS), B KOTOPOM pa3MEIIEHO MOMEIIEHUE MpUeMa U BbIIAUYU TOKYMEHTOB,
OpraHU30BBIBACTCS CTOSIHKA (MApKOBKA) [JIs1 JIMYHOTO AaBTOMOOWJIBHOTO TpaHCIOPTa
3asiBUTENEH. 3a 0JIb30BaHUE CTOSHKOM (ITapKOBKOI) C 3assBUTENEH J1aTa HE B3UMAETCS.

JIns MapKOBKM CIEMAJIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB MHBAJIWOB HA CTOSIHKE
(mapxoBke) BbiAensercss He MeHee 10% wmecT (HO HE MEHee OJHOrO MecTa) s
OecruiaTHON MapKOBKU TPAHCIIOPTHBIX CPEACTB, yrpaBisieMblx nHBanmaamu I, Il rpynm, a
taxke nHBamaamu III rpynnel B nopsake, ycranosieHHOM IIpaBurtensctBoM Poccurickon
denepanuu, U TPAHCIOPTHBIX CPENICTB, MEPEBO3SAIIMX TAKUX WHBAIUAOB U (WIM) AETEH-
MHBAJIHJIOB.

B nensix oOecrieyeHus: GecpensTCTBEHHOTO JIOCTYIa 3asiBUTENICH, B TOM YHCIIE
MEePEIBUTAIONINXCS HA MHBAIMIHBIX KOJSICKaX, BXOJl B 3JaHUE U MOMEIICHHS, B KOTOPBIX
MPEOCTABISACTCS MYHUIUIIANIbHAS  yClIyra, OOOPYIyIOTCS TaHIycaMu, IMOPYYHSIMH,
TaKTUJIBHBIMA  (KOHTPACTHBIMHM)  MPEAYNPESKAAIOMMMHA  JJIEMEHTaMH,  WHBIMU
CIICUAIBHBIMU TPUCTIOCOOJIEHUSMH, TO3BOJISIONIMMUA 00€CTIEYUTh OCCIPENsITCTBEHHBIN
IOCTYII U MIEPEIBUKEHUE UHBAIUIOB, B COOTBETCTBUHU C 3aKOHOAATEIBCTBOM Poccuiickomn
denepanyiy 0 COMATIBHON 3aIUTE NHBAIUIOB.

[lenTpanbHpli BXOJI B 3JaHUE YTOJHOMOYEHHOTO OpraHa JOJDKEH OBITh
o0opynoBaH HHGOPMAIIMOHHON TaOJIMUKOHN (BBIBECKOM), CoZieprkaliei nH(OpMAITHIO:

HalMEHOBAHHE;

MECTOHAXO0XJAEHUE U IOPUIMYECKUI apec;

pEXUM pabOTHI;

rpaduk npuema;

HOMEpa TenedOHOB JIJIsl CIIPABOK.

[TomenieHnsi, B KOTOPBIX MPEIOCTABISACTCS MYHULMNAJIbHAS YCIIYra, JOJIKHBI
COOTBETCTBOBATh CAHUTAPHO-AMUAEMHUOJIOTUUECKUM MIPABUIIAM U HOPMATUBAM.

[ToMenienusi, B KOTOPBIX MPEAOCTABISACTCS MYHUIIMITAIBbHAS YCIyTa, OCHAILIAKOTCSA:



MPOTHUBOIIOKAPHON CUCTEMOM U CPEACTBAMU MOXKAPOTYIIECHUS;

CUCTEMOM OMOBEUIEHUSI O BOSHUKHOBEHUH YPE3BbIYAHON CUTYyAIUH;

CpelICTBaMH OKa3aHUs MepBON MEAUIIMHCKON TOMOIIIH;

TyaJICTHBIMA KOMHATaMH JIJIs1 TOCETUTENIEH.

3an oxumaHus 3asBUTENCH 000pyAyeTcs CTYJIbSIMU, CKaMbsSMH, KOJUYECTBO
KOTOPBIX OIpeAeNseTcss UCXOoAs U3 (PaKTHUEeCKOM Harpy3ku M BO3MOXHOCTEM Mg HX
pa3MelieHus B IOMENICHUH, a TaKKe HH(HOPMAIIMOHHBIMU CTEHIAMH.

TexcThl MaTepuanoB, pa3MEIICHHBIX Ha WH()OPMAIMOHHOM CTEHJE, MeYaTaroTCs
yAOOHBIM I uTeHus mpudToMm, 03 UCIPABICHHUMN, ¢ BBIICICHUEM HanOOJIee Ba’KHBIX
MECT TIOJTY>KHPHBIM TIPpUPTOM.

MecTa 1151 3aM0THEHUS 3asiBICHUN 00OPYAYIOTCS CTYJIbsIMH, CTOJIaMU (CTOHKaMH),
OJIaHKaMU 3asBJICHHUM, MUCbMEHHBIMH MTPUHAIC)KHOCTSIMU.

Mecta mnpuema 3asButened 000pynyroTca HHGOPMAIMOHHBIMU TaOJIMYKAMU
(BBIBECKAMM) C YKa3aHUEM:

HOMEpa KaOMHEeTa U HAMMEHOBAHUSI OT/IEIA;

dbamMunuu, HUMEHHM U oTuecTBa (TOCIEqHEE - TMPU HAIWYUHU), JOJKHOCTH
OTBETCTBEHHOTO JIMIIA 32 IPUEM JOKYMEHTOB;

rpaduka nmpuema 3asiBUTENCH.

PabGouee MecTo KakJIoro OTBETCTBEHHOTO JIMIIA 32 MPUEM JOKYMEHTOB, JOJIKHO
ObITh 00OpPYIOBAaHO TMEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO JIOCTYNa K
HEOOXOJMMBIM  HUH(POPMAIMOHHBIM  0a3aM  JaHHBIX, [E€YATAIOIMIMM  YCTPONUCTBOM
(IpUHTEPOM) U KOMHUPYIOIIUM YCTPOMCTBOM.

Jlutio, OTBETCTBEHHOE 3a MpPHUEM JIOKYMEHTOB, JOJDKHO HMMETh HACTOJIbHYIO
TaOMWYKy C yKazaHueMm (paMuiiid, UMEHHM, OT4ecTBa (MOCIeqHEe - TMPU HAIUYUU) U
JOJIKHOCTH.

[Tpu npenocTaBiIeHUN MYHUIIMITAILHON YCITYTH WHBAJIMIaM 00€CTICUnBAIOTCS:

BO3MOXKHOCTh OECHPEISITCTBEHHOTO J0CTyNa K O0OBEKTY (3/1aHHI0, TIOMEIICHUIO), B
KOTOPOM MPEAO0CTABIISIETCS MYHULIMNATbHAS YCIYTa;

BO3MOXHOCTh CAMOCTOSITEILHOTO TMEPEABUKEHUS [0 TEPPUTOPUHU, HA KOTOPOI
pPaCIOJIOKEHbl 3[aHUSI U TOMEIICHHS, B KOTOPBIX MPEIOCTABISIETCS MYHUIUIAIbHAS
yciyra, a Takke BXOJa B Takue OOBEKTHl M BhIXOAA M3 HUX, MOCAJAKH B TPAHCIIOPTHOE
CPEACTBO U BBICAJKH M3 HETO, B TOM YHCIIE€ C UCMOJb30BAHUE KpeCIa-KOJISCKU;

COTIPOBOKJICHHE UHBAIUIOB, UMEIOIINX CTOMKHE PacCTPONCTBA (PYHKIIUU 3pEHUS U
CaMOCTOSITEJILHOTO MEPEIBUKEHUS,

HajuIekKalee  pasMmenieHue  oOopyAoBaHMS M Hocutened  uHbopmalu,
HEOOXOJIUMBIX i1 00eCIeueHHUs] OeCTPEeNsITCTBEHHOTO JOCTyNa WHBAIUIAOB 3JAaHUAM U
MMOMEIIEHUSIM, B KOTOPBIX MPEIOCTABIISIETCS MyHUIIMTIATbHAS YCIYTa, U K MyHUIIUTIATBLHON
yCIIyre ¢ Y4eTOM OTpaHUYEHUN UX KU3HEACATEIbHOCTH,

nyOnmupoBaHWe HEOOXOMMMOW JIIi  WHBAJIUIOB 3BYKOBOM W 3pUTEIHLHOMN
uH(popMaIuu, a TaKKe HAAMKUCEH, 3HAKOB U MHOW TEKCTOBOU U TpauiecKoi nHpopManuu
3HAKaMH, BBITIOJIHEHHBIMU pelibepHO-ToueuHbIM IpudTom bpaiins;

JIOTIYCK CYypAOIEepeBOIUNKA U TU(DIOCYPIOTIEPEBOAUNKA;

JIOTMYCK COOAKW-TIPOBOJHUKA TIPU HAIWYUHU JOKYMEHTA, IMOATBEPKIAIONIETO €€
crienuaibHOe 00yueHue, Ha OOBEKTHI (3JaHus, TOMEIICHUS ), B KOTOPBIX MPEI0CTABIISIFOTCS
MYHULIMNAIbHBIE YCITYTH;

OKa3aHHWE WHBAJINUJIAM MOMOILM B MPEOJIOJICHUH 0apbhepoB, MEIIAIOIIUX MOTYYEHUIO
MMU TOCYIAPCTBEHHBIX U MYHUIIMMTAJIBHBIX YCIYT HAPABHE C IPYTUMU JTUIAMHU.



19. Iloka3aTeu JOCTYNNHOCTH M KAYeCTBA MyYHHMIMIIAJILHOMN yCJIyTIH

19.1. OCHOBHBIMHU TIOKa3aTENISMH JOCTYIHOCTH MPEIOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH SIBJISIFOTCS:

19.1.1. Hanuuyue mosHOW W TMOHATHOM HMHGOPMAIMU O TOPSIKE, CPOKAX M XOJe
MPEIOCTABIICHUSI MYHUIIUNAIBHON yCIyrd B HMH(POPMAIIMOHHO-TEIEKOMMYHHKAITMOHHBIX
CeTsX OOIIero moJjib30BaHUs (B TOM 4Hcie B ceTH «VHTepHET»), CpelcTBax MacCOBOU
uH(bOpMaIny.

19.1.2. BO3MOHOCTb NOJIy4EHUs 3aABUTEIEM YBEIOMIICHHW O NPEIOCTABICHUHN
MYHULIMIAIBHOM yciyTH ¢ nomombio EINTY.

19.1.3. Bo3MoxHOCTH mMOJy4deHHS HHOpPMALMU O XOJE MPEAOCTaBICHUS
MYHHUIIMNAIBHOW YCIYrM, B TOM YHCI€ C HCIOJIb30BaHUEM HH(POpMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA.

19.2. OcCHOBHBIMM TIOKAa3aTEsIMA KAadeCTBA IPEAOCTABICHUS MYHULUIIAJIbHOM
YCIIYTH SIBJISIFOTCSA:

19.2.1. CBOEBpEMEHHOCTh  MPEIOCTABICHUS  MYHUIUIIAJBbHOM  YCIyI'M B
COOTBETCTBUM CO CTAaHJAPTOM €€ IIPEJOCTABICHUS, YCTAHOBJIECHHBIM HACTOSIIUM
AJMUHUCTPATUBHBIM PETIaMEHTOM.

19.2.2. MuHUMaNnbHO BO3MOYKHOE KOJIMYECTBO B3aUMOJCUCTBHUM TpakJaHUHA C
JOJKHOCTHBIMU JIMI[AMU, YYACTBYIOLIMMU B NMPEAOCTABICHUH MYHULIUNIAIbHON YCIYTH.

19.2.3. OtcyrctBue O0OOOCHOBaHHBIX kKajdo0 Ha jAeiicTBus (0e3nelcTBHE)
COTPYIHHMKOB M UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOUIEHUE K 3asIBUTEISIM.

19.2.4. OrcyrctBue HapylmIeHMH  YCTAaHOBJIEHHBIX CpPOKOB B  IIpOLECCE
MPEA0CTABIECHUS MyHULIMTIATIBHON YCITYTH.

19.2.5. OrcyrcTBUe 3asBIEeHUNW 00 OCHApUBAHUM  PEIICHUM, JIEWCTBHIMA
(Oe3nelicTBUsl) YTOIHOMOUYEHHOTO OpraHa, €ro JODKHOCTHBIX JIMIL, NPUHUMAaeMbIX
(COBepILIEHHBIX ) MPU MPEIOCTABICHUN MYHULIUTIATBHON YCIYTH, 10 UTOraM pacCMOTPEHHUS
KOTOPBIX BBIHECEHbl pEIIeHUsT 00 YJOBJIETBOPEHUU (YAaCTUYHOM YIOBJIETBOPEHUN)
TpeOOBaHMI1 3asBUTEIICH.

20. Nnble TpeOGOBaHNSI, B TOM YHCJIE YYUTHIBAKOIINE 0COOEHHOCTH
NpeaoCTABJIEHUS MYHUIMIIAJIbHON YCJIYTH B MHOTO(DYHKIIMOHAJIBHBIX HIEHTPAX,
0CO0EHHOCTH MPe0CTABJIEHUSA MYHUIIUNIAJIBLHON YCJIYTH 10 IKCTEPPUTOPUATIBLHOMY
NPUHLIUITY ¥ 0COOEHHOCTH MPeI0CTABJIEHUSI MYHUIIUNIAJIBLHOM YCJIYTH B 3JIEKTPOHHOM

¢popme

20.1. TIlpenmocraBieHHME MYHHULMNAIBHOM YCIAYTH TIO JOKCTEPPUTOPUATIBHOMY
MNPUHIIUITY OCYIIECTBISIETCS B 4YacTU OOECHEYEHHsS BO3MOXKHOCTH MOJaud 3asBIICHUHN
nocpeactsoM  EIII'Y  w  momydeHuss pesynprara MYHULMIIAJBHOM  YCIYTH B
MHOTO(YHKIIMOHAJILHOM LIEHTPE.

20.2. 3asButensM 00ecreunBaeTCsl BO3MOXHOCTh TPE/ICTABICHUS 3asBIICHUS |
MpUJIaraéMbIX JOKYMEHTOB B (hopMe 3JIEKTPOHHBIX JOKYMEHTOB nocpenctsom EITY.

B stom cnydae 3asBUTENb WM €ro MNpeacraBuTens aBropusyercss Ha EITY
MOCPEACTBOM MOJTBEPKJICHHOW yueTHOW 3amuicu B ECUA, 3amonHsieT 3asBICHUE O
PEIOCTaBICHUN MYHHULUIAIBHON YCIYTM ¢ MCIOJb30BaHUEM HMHTEPAKTUBHOU (OpMBI B
AIEKTPOHHOM BHJIE.



3anofHEHHOE 3a4BJICHHUE O MIPEJAOCTABICHUN MYHUIIMTIAILHON YCIYTH OTHPABIISIETCS
3asIBUTEJIEM BMECTE C MPUKPEIUICHHBIMU SJEKTPOHHBIMU OOpa3aMH JOKYMEHTOB,
HEOOXOUMBIMU ISl TPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIYTH, B YIOJIHOMOYEHHBIN
opra.

[Tpu aBropuzanuu B ECUA 3asiBieHHne 0 IpeloCTaBICHUN MYHULIUIIATBHON YCIyTH
CUMTAETCS MOJIMUCAHHBIM MPOCTON AJIEKTPOHHOM MOJIUCHIO 3asBUTENISA, MPEICTaBUTEII,
YIOJHOMOYEHHOIO HAa  TOJINWCAaHWE  3asBJICHUA. Pe3ynbTrarel  MNpegoCTaBIICHUS
MYHUITUTIATFHOW YCIIYTH, yKa3aHHbIE B MyHKTe 6.1. HacTosmero AJIMHHHCTPAaTHBHOTO
perjiaMeHTa, HalpaBIISIIOTCS 3asABUTENIO, MPEICTaBUTENIO B JIMuHbIM kaObuHeT Ha EIY B
dbopMe HIEKTPOHHOTO JOKYMEHTA, IMOAMMCAHHOTO YCUJICHHON KBaTU(UIIUPOBAHHOM
ANIEKTPOHHOM TMOANMUCHI0 YIOJTHOMOYEHHOTO JOJDKHOCTHOTO JIMIA YIOJIHOMOYEHHOIO
OprasHa B Clly4ae HampaBJIeHUs 3asBieHus nocpeactsom EITY.

B cnyuae HanpasneHus 3asasieHus nocpeactsom EINY pesynprar npenocrabieHus
MYHUIIUTIATBHOM YCIYTH TAK)KE€ MOXKET OBITh BBIJIaH 3asBUTEIIO0 Ha OyMa)KHOM HOCUTEJIE B
MHOTO(YHKIITMOHAJILHOM IIEHTpE B MOPSAKE, MPETyCMOTPEHHOM HACTOSIIUM ITyHKTOM
AJMUHUCTPATUBHOTO PETjaMeHTa.

20.3. DieKTpOHHbIE TOKYMEHTHI MPEICTABIISIOTCS B ClIeIyONuX GpopMarax:

a) xml - 17151 hopMaM30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt - 111 TOKYMEHTOB C TEKCTOBBIM COJIEp)KaHUEM, HE BKIFOUYAIOIINM
(dbopmynbl (32 MCKIIOYEHUEM JIOKYMEHTOB, YKAa3aHHBIX B MOJNYHKTE "B" HAaCTOSAILIErO
MTyHKTA);

B) xls, xIsx, ods - 11 TOKYMEHTOB, COJIEpKAILUX PACUETHI;

r) pdf, jpg, jpeg - nind JTOKYMEHTOB C TEKCTOBBIM COJIEpKAHWEM, B TOM YHUCIIEC
BKJIIOYAOMIMX (GopMmyiabl W (win) rpadudeckue u300pakeHUsT (32 HCKIIOUYCHUEM
JOKYMEHTOB, YKa3aHHBIX B MOJMYHKTE "B" HACTOSIIEro MyHKTa), a TAKXXE JOKYMEHTOB C
rpaguUecKuM cojiepKaHUuEM.

Homyckaetcsi (hopMUpOBaHHE DJIEKTPOHHOTO JOKYMEHTA ITyT€M CKaHUPOBAHUS
HEIMOCPEACTBEHHO C OpUTMHAja JOKYMEHTa (MCHOJb30BaHUE KOMHMM HE JOMycKaercs),
KOTOPOE€ OCYIIECTBIISIETCSI C COXPAaHEHHEM OpHUEHTAlMM OpHUIMHala JIOKYMEHTa B
paspemennu 300 - 500 dpi (macmrad 1:1) ¢ HCTIOIB30BaHUEM CIICIYIOIMINX PEKUMOB:

- «4epHO-0enblit» (MPU OTCYTCTBUU B JOKyMEHTE rpaduyecKux H300paxKeHUil u
(WIM) IBETHOTO TEKCTA);

- OTTEHKHM ceporo» (Ipu HaJu4YMM B JOKYMEHTE IpapUUecKux H300paKeHHi,
OTJIMYHBIX OT LIBETHOI'O IPauUeCcKOTr0o N300pakeHus);

- «UBETHOW» WJIH «PEKUM IOJHOW LBeTornepeaaun» (MpU HaIWYUU B JOKYMEHTE
LBETHBIX rpadUyECKUX N300pakeHU JTMO0 IBETHOTO TEKCTA);

- COXpaHEHHEM BCEX ayTEHTUYHBIX MPU3HAKOB MOAJIMHHOCTH, @ UMEHHO:
rpauuecKoi MOAMUCH JIMIIA, IeYaTH, YIJIOBOTO Tamna OJlaHKa;

- KOJIM4eCcTBO (haifioB JOKHO COOTBETCTBOBAThH KOJUYECTBY JOKYMEHTOB, KaXK bl
13 KOTOPBIX COJIEPKUT TEKCTOBYIO U (M) rpaduyecKyro HH(pOpMaIIUIO.

DNEeKTPOHHBIC JOKYMEHTHI JOJIKHBI 00ECTICUNBATh:

- BO3MOXKHOCTb UJCHTU(DUIIUPOBATH JOKYMEHT U KOJTUYECTBO JIUCTOB B JOKYMEHTE;

- JUIsl JOKYMEHTOB, COJEpKalllMX CTPYKTYPUPOBAHHBIE IO YacTsAM, TIJiaBam,
paznmenam (mozmpaszenaMm) JaHHBIE M 3aKJIAIKH, OOCCIEYHMBAIONIME TMEPEXOJbl TI0
OTJIABJICHUIO U (WJIM) K COAEPKAIIMMCS B TEKCTE PUCYHKaM U TaOJIHUIIaM.

JlokyMeHTBI, TojaJIeXkKallue TmpeacTaBieHuro B ¢opmartax xIs, xIsx wiam ods,
(bopMUpYIOTCS B BUAE OTACIBHOTO 3JIEKTPOHHOTO IOKYMEHTA.



II1. Cocras, nocj1e10BaATEJILHOCTh U CPOKH BHINOJHEHUS A IMUHUCTPATHBHBIX
npouexyp (aelcTBuii), Tpe0OBAHUA K MOPAJAKY X BbINOJHEHHUS, B TOM YHCJIE
0COOCHHOCTH BBINOJHEHNUSI A/AMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU opme

21. UcuepnbiBalomuii nepevyeHb aIMUHUCTPATHBHBIX NPOLETYP

21.1. IlpemocraBieHue MYHUIMIAIBHOW YCIYTM BKJIIOYAET B ce0s ClEAyIONIUe
aIMUHUCTPATUBHBIE TTPOLIEAYPHI:

MPOBEPKA IOKYMEHTOB M PETUCTPALINS 3asBICHUS;

IIOJTyYEHHE CBEJICHUN IIOCPENCTBOM denepanbHOU roCyJ1apCTBEHHOU
uH(opMaIMoHHOW cucTeMbl «EamHas cuctemMa MEXBEIOMCTBEHHOTO JJEKTPOHHOTO
B3auMoiercTBU» (nanee - CMOB);

PacCMOTPEHHE TOKYMEHTOB U CBEICHUM;

MPUHATHE PEIICHHUS;

BbIJ]a4ya pe3yJibTaTa.

Onurcanne aAMUHUCTPATUBHBIX MPOUEAYpP MPEACTABICHO B MpUiIokeHUU Ne 5 k
HACTOAIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

22. IlepeyeHb aIMMHUCTPATHBHBIX Npoueayp (aeicTBuii) Npu
NPeAOCTABJICHMHA MYHHIUNIAJIBHON YCJIYIH YCJIAYT B 3JICKTPOHHOH dopme

22.1. llpu mnpenocTaBIeHUH MYHUIMOAIBHOW YCIYTM B 3JIEKTPOHHON (dopme
3asIBUTEIII0 00€CTICUNBAIOTCSI:

nojyyeHue MHGOpMalMu O TOPSJAKE U CPpOKaxX MPEIOCTABJICHUS MYHUIIMTATLHON
YCIYTH;

dhopMUpOBaHUE 3asSBICHUS;

OpUEM U PErucTpanusi YIMNOJIHOMOYEHHBIM OpPraHOM 3asBICHUS U HHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsI IPEOCTABJICHHUS] MYHUIIMITAIbHON YCITyTH;

MOJIYYEHHE pe3yJIbTaTa NPeI0CTaBICHUS MyHULIUTTAIIBHOW YCITYTH;

MOJIYYEHHE CBEJECHUN O X0JI€ PACCMOTPEHUS 3asBJICHUS;

OCYILECTBJICHUE OIIEHKH KauyeCcTBa MPeI0CTaBICHUSI MyHULIUTTAIIBHON YCIYTH;

nocyneOHoe (BHecyaeOHOe) 00KaJloBaHUE pelIeHUM W jAecTBuil (Oe3neicTBuUs)
YnonHomoueHHOro opraHa Jubo JedcTBus  (0e3meicTBUE)  TOJKHOCTHBIX — JIUIL
YOTHOMOYEHHOTO OpraHa, MPEIOCTaBISIONIET0 MYHUIMIAIBHYIO YCIyry, Ju00
roCyJIapCTBEHHOTO CITY>KaIleTo.

23. [lopsigok ocyiecTBICHUS] AAMUHUCTPATHUBHBIX MPoLeayp (AedcTBU) B
3JIEKTPOHHOH (popme

23.1. ®opMupoBaHUE 3asIBJICHUS.

dopMupoBaHuE  3asABICHUS  OCYIIECTBISIETCS  TOCPEJACTBOM  3aMOJIHCHHUS
aneKTpoHHOHN (popMmel 3asBieHus Ha EII'Y 6e3 HeoOX0auMOCTH AOMOJHUTEIBHON T101aun
3asBJICHHS B KaKOK-TM00 HHOU (popMe.

dopmaTHO-JIOTHYEcKas MpoBepKa CHOPMHUPOBAHHOTO 3aSIBICHHS OCYIIECTBIISACTCS
IIOCJIC 3aIOTHEHUS 3asIBUTEIIEM KaXI0T0 U3 MOJIeH JIEKTPOHHOMN (OPMBI 3asiBIICHHS.



[Ipy BbBISIBIIGHUM HEKOPPEKTHO 3alOJIHEHHOTO TMOJS  3JIEKTPOHHOU  (OpMbl
3asiBJICHUS 3asBUTEb YBEIOMIISIETCSI O XapaKTepe BBISBICHHOW OIIMOKH U TOpSIKE ee
YCTPAHEHUsSI TOCPEJICTBOM  HMH(POPMALMOHHOTO  COOOIIEHUST HEMOCPEACTBEHHO B
AIIEKTPOHHOM (hopMe 3asiBICHUS.

[Tpu hopMupoBaHUY 3asIBICHUS 3aIBUTEINIO 00OCCIICYNMBACTCS:

a) BO3MOXHOCTh KOMHUPOBAHMS U COXPAHEHHUs 3asBJICHUS U HMHBIX JOKYMEHTOB,
ykazaHHbiXx B nyHkte 9.1.-9.1.1. Hacrosimero AJIMHHHCTPAaTHBHOTO pErjaMeHTa,
HEOOXOJIMMBIX ISl IPEIOCTABICHUSI MyHUIIUITAIIBHOW YCITYTH;

0) BO3MOXHOCTh TMEYaTH Ha OyMa)KHOM HOCHUTENE KOMHUU BJICKTPOHHOU (POPMBI
3as1BJICHUS;

B) COXpaHEHHUE paHee BBEJCHHBIX B JJIEKTPOHHYIO (OpMY 3asBIICHUS 3HAYCHHUHA B
0001 MOMEHT I10 JKEJIaHUIO TOJL30BATElsA, B TOM YHCJIE NPH BO3SHHUKHOBEHUU ONIMOOK
BBOJIa ¥ BO3BpATE /JIsl IOBTOPHOTO BBOJIa 3HAUYECHUM B JIEKTPOHHYIO (DOPMY 3asiBIICHUS;

I') 3al0JHEHUE TI0JIeH AJIEKTPOHHOM (OPMBI 3asBJICHMS JI0 Hayajla BBOJA CBEIACHUIA
3asBUTEIIEM C HCHOJb30BAaHUEM CBeIEHUM, pasmenieHHbIx B ECHA, u cBeneHui,
onybnukoBanHbIX Ha EIII'Y, B uacth, kacaromieiics ceeaeHuit, orcyrcrpyronmx B ECUA;

J1) BOBMOHOCTh BEPHYTHCS Ha JTHO00M M3 ATAINOB 3aM0JHEHUS SJIEKTPOHHOU (hOPMBI
3asiBJIeHUS O€3 OTepU paHee BBEJAECHHON MH(POpMAIIUU;

€) BO3MOXKHOCTH jocTymna 3asButens Ha EII'Y k panee moiaHHBIM UM 3asBICHUSM
B TE€UEHHE HE MEHEE OJIHOTO ToJia, a TaKKEe YaCTUYHO COPMUPOBAHHBIX 3asIBIICHUU - B
TEUYCHHE HE MEHEE 3 MECSLIEB.

CdopmupoBaHHOE U TOAMUCAHHOE 3asIBJICHUE U WHBIC JOKYMEHTHI, HCOOXOJAUMBIC
JUISL IPEIOCTABIICHUSI MYHUIIMIIAIBHON YCIIYTH, HAMPABJISIOTCA B Y IOJIHOMOYEHHBIN OpraH
nocpeactsoM EINTY.

23.2. YIOTHOMOYEHHBII oprad o0ecreuynuBaeT B CpOK He no3aHee 1 pabovero aAHs C
MomMmeHTa nogaun 3assienus Ha EIIIY, a B ciydae ero moctyruieHus B HEpaOOUMil MiH
Mpa3THUYHBINA JIEHB, - B CJICIYIONINI 32 HUM NIEPBBIN pabounii JeHb:

a) TpHeM JOKYMEHTOB, HEOOXOJUMBIX Jisi TPEJOCTABICHUS MYHHUIUNATBHON
YCIYyTH, W HalpaBJICHUE 3asgBUTEIIO DJICKTPOHHOTO COOOIICHUS O TMOCTYIUICHUH
3asIBJICHUS;

0) perucTpanuio 3asBJICHHS W HalpaBJICHUE 3asBUTEII0 YBEJOMJICHHUS O
perucTpanuu 3asBiieHus 00 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS] MyHULIMTIAIBHON YCITYTH.

23.3. DIEKTPOHHOE 3asBJIECHUE CTAHOBUTCS JOCTYIHBIM JJISI JOJHXKHOCTHOIO JIMIA
Y0OIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a MPHUEM M PETUCTPAIMIO 3asBJICHUS (J1aee
- OTBETCTBEHHOE JOHKHOCTHOE JIMIIO), B MYHMIIUTNIAILHON MH(OPMAIIMOHHOW CHUCTEME,
HCMOJIb3YEMOW YTIOJTHOMOYEHHBIM OpPraHOM [iJI1 TPEAOCTABICHUS MYHHIIUIIAIBHOMN
ycnyru (nanee - TYC).

OTBETCTBEHHOE JIOJKHOCTHOE JIUIIO:

IIPOBEPSIET HATMYME JIEKTPOHHBIX 3asiBiicHHUH, nocrynuBmux ¢ EIII'Y, ¢ nepuogom
HE pexe 2 pa3 B JICHb;

paccMaTpUBaeT TMOCTYIUBIINE 3asgBICHUS W TPWIOKEHHBIE 00pa3bl JOKYMEHTOB
(IOKYyMEHTHI);

MPOU3BOJUT  JCHUCTBUSI B COOTBETCTBUM C NYHKTOM 3.4  HacTOSIIIETrO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

23.4. 3asgBUTEO B KAYECTBE PE3yJIbTaTa MPEIOCTABICHUSI MYHUIUIIAIIBHON yCIIyTH
o0ecreynBaeTcsi BO3MOKHOCTD MOJIYYeHUS JOKYMEHTA:



B dbopme 3JIEKTPOHHOIO JOKYMEHTA, HNOAMUCAHHOTO YCUJIEHHOM
KBUTU(PUIIMPOBAHHON 3JIEKTPOHHOM MOJMUCHIO YIMOJIHOMOYEHHOIO JOHKHOCTHOTO JUIA
YT0IHOMOYEHHOTO OpraHa, HalpaBJICHHOTO 3asIBUTEIIO B JIMYHBIM kaOuHeT Ha EIITY;

B BHUJEC OYMa)XKHOTO JOKYMEHTA, MOATBEP>KIAIOIIETO COJEPKaHHUE DJIEKTPOHHOTO
JOKYMEHTa, KOTOpBIM  3asBUTENb  IOJy4yaeT MpU  JIMYHOM  OOpalieHuu B
MHOTO()YHKIIMOHAJILHOM IIEHTPE.

23.5. Ilonyyenue wHGOPMAMKA O XOJ€ PACCMOTPEHUS 3asBJICHHUS W O PE3yJIbTaTe
MIPEAOCTABIECHUS MYHULIUIIAJBbHON YCIyTrd MPOU3BOAUTCS B TUYHOM KaOuHete Ha EIIY,
IIPU YCIIOBUM aBTOPU3ALINHU.

3asBUTEIb UMEET BO3MOKHOCTh IPOCMATPUBATh CTATYC 3JIEKTPOHHOT'O 3asBJICHUS, a
Takke MHQOpMAIMIO O JATbHEHIIMX JEHCTBUSX B JIMYHOM KaOWHETE MO COOCTBEHHOM
WHUIIMATUBE, B JIF0OOE BpPEMSI.

[Ipu mpenocTaBieHUN MYHULIUNAIBHON YCIYTH B 3JEKTPOHHOU (opMe 3asiBUTEIIO
HaIIpaBJIsAETCS:

a) YBEIOMJICHHE O MpPHEME M PETUCTPALMU 3asBICHUS M HMHBIX JOKYMEHTOB,
HEOOXOUMBIX ISl MPEAOCTaBICHUS MYHHUIMIIAIBHOW YCIyTH, COAEpIkallee CBEACHUS O
dakTe mnpueMa 3adBICHUS U JIOKYMEHTOB, HEOOXOAMMBIX [UIsl TPEAOCTaBICHUS
MYHULMIIATBHOW YCIIYTH, U Hadaje NpoLeAyphl PEIOCTABICHNS] MyHULIIMITAIIBHOM YCITYTH,
a TaKKe CBEICHHsS O JaTe M BPEMEHHM OKOHYAHHWs IPENOCTABICHUS MYHMIUNAIBHOU
yCIyrd JU00 MOTHMBHPOBAaHHBI OTKa3 B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MIPENOCTABICHNS MyHULIUITAJIbHON YCIIYTH;

0) yBeIOMJIEHHE O pPe3yibTaTax PACCMOTPEHHUSI JOKYMEHTOB, HEOOXOIMMBIX s
MIPENOCTABICHNAS MYHHIMIIAJBHOM YCIIYI'M, COJEpJKalllee CBEACHUS O NPUHATUN
MTOJIOKATENIBHOTO PEMIEHUS O MPEIOCTABICHUH MYHULUIIAIBHOW YCIYTH U BO3MOXHOCTH
MOJIYYUTh PE3yJbTaT MPEIOCTaBICHUS MYHULUIAIBHOW YCIyrd JuO0 MOTHUBUPOBAHHBIN
OTKa3 B MPEJOCTABICHUA MYHULIMITIAJIBHON YCIYTH.

23.6. OueHka kauecTBa MPEAOCTaBICHUS MYHHUIIUTIIAJIbHON YCIIyTH.

OneHka KadecTBa NPENOCTABICHUS MYHHULMIIAIBHOM YCIYTM OCYILECTBIISIETCS B
cooTBeTcTBUM ¢ IlpaBunmamu oneHku rpaxaaHamMu 3((EKTUBHOCTH JEATEIbHOCTH
PYKOBOAMTENEH TEPPUTOPUAIBHBIX OPraHoB (efepajabHbIX OpPraHOB HCIIOJIHUTEIBHON
BJACTH (MX CTPYKTYpPHBIX MOAPA3/EICHUI) C y4eTOM KayecTBa NPEJOCTaBICHUS WMHU
rOCyJapCTBEHHBIX YCIYI, a TaKKe NPUMEHEHUS pe3yJbTaTOB YKa3aHHOW OLICHKM Kak
OCHOBaHHUs JUIsl TPUHATHS PENIEHHH O JOCPOYHOM IIPEKPAIICHUU HWCIIOJHEHUS
COOTBETCTBYIOIIMMH  PYKOBOJMUTEISIMA  CBOMX  JIOJDKHOCTHBIX  OOSI3aHHOCTEH,
YTBEpKIAECHHbIMH TocTaHoBieHUEM [IpaButensctBa Poccuiickorn ®enepaumn ot 12
nexadps 2012 roga Ne 1284 «O6 onenke rpaxnanamu 3Q(HEKTUBHOCTH ACSTEIbHOCTU
PYKOBOJIUTENEH TEPPUTOPUANBHBIX OPraHoB (enepaibHbIX OPraHoB MCIOJHUTEIbHOU
BIaCTH  (MX  CTPYKTYpPHBIX  MOJPA3ACICHUM) U  TEPPUTOPUATBHBIX  OPraHOB
rOCy/apCTBEHHBIX BHEOIOKETHBIX (POHIOB (MX PErMOHAIBHBIX OTACNEHHUI) C y4eToM
KadecTBa IIPENOCTAaBIICHUS roCyJ1apCTBEHHBIX YCIIYT, PYKOBOJHUTEIIEH
MHOTO(YHKIIMOHAJIBHBIX HEHTPOB MPEAOCTaBICHUS TOCYIaPCTBEHHBIX U MyHHUIIMIIAIbHBIX
yCIYyr C YyYeTOM KadecTBa OpraHu3aluy NPENOCTABICHUS TIOCYJNAPCTBEHHBIX U
MYHULUINAIBHBIX YCIYT, & TaKXE€ O NMPUMEHEHHHM DPE3YJIbTaTOB YKa3aHHOW OLIEHKH Kak
OCHOBAaHMS I TNPHUHATHS PEIIEHHA O JOCPOYHOM MPEKPAIIEHUN HCIIOIHEHUS
COOTBETCTBYIOIIMMH PYKOBOJAMUTEISIMA CBOUX JOHDKHOCTHBIX O0SI3aHHOCTEW.

23.7. 3asgBuTento 00ECHEYMBAETCS BO3MOXXHOCTb HANpaBJICHHS KajloObl Ha
perieHusi, 1elcTBus Uin Oe3eicTBUe YTIOJIHOMOYEHHOIO OpraHa, JOHKHOCTHOTO JIMIIA



YTOJIHOMOYEHHOTO0 OpraHa JiM0O TOCYIapCTBEHHOIO CIY>Kalller0 B COOTBETCTBHH CO
cratbeii 11.2 ®DenepanbHoro 3akoHa Ne 210-O3 u B mnopslke, YCTaHOBICHHOM
noctanoBieHueM IlpaButenscrBa Poccuiickoit ®denepamnu ot 20 Hos0pss 2012 roga Ne
1198 «O denepanbHOl rocyaapcTBEHHOM UHPOPMALIMOHHON cucTeMe, oOecrieunBaroniei
mporecc  JocyAeOHOro, (BHecyAeOHOro) oO0»KajJoBaHUS peUIeHUH U JCHCTBHUM
(Oe3meiicTBUsl),  COBEpPUIEHHBIX  MpPU  NPEIOCTAaBICHUU  TOCYJAPCTBEHHBIX U
MYHHIIMITAIBHBIX yCIyr» (B cily4ae, eciii YIOJHOMOYCHHBIH OpraH ITOJAKIIIOYEH K
YKa3aHHOH CHCTEME).

24. HOpHI[OK HCIIPaBJICHUA NONMYIMECHHBIX ONIEYaTOK U omuOOK B BbIJAHHbBIX B
pe3yabTaTe NPEA0CTABJICHUS MyHI/IHI/IHaJII)HOﬁ YCIYIru 10KyMEHTaXx

24.1. B cnyyae BBISABJICHHS ONEYATOK U OIIMOOK 3asBUTEINb BIIpaBE OOpATUTHCS B
VY10JIHOMOYEHHBIN OpraH C 3asBJICHUEM Ha UCIIPaBJICHUE OMEYaTOK U OIIHUOOK.

24.2. VicnipaBiieHH€e JOMYIIEHHBIX OMEYaTOK U OUIMOOK B BBIJJAHHBIX B PE3YJIbTATE
MPEIOCTABIICHUS MYHHUIIMIAIBHONW YCIYTH JOKYMEHTaX OCYIIECTBIISIETCS B CIEAYIOIIEM
HOpSJIKE:

24.2.1. 3asButenb npu OOHAPY)KEHMM OINEYATOK M OMIMOOK B JIOKYMEHTax,
BBIJIAHHBIX B PE3YJIbTATE MPEAOCTABICHUS MYHUIIMITAIIBHON YCIYTH, 00paIllaeTcs JINYHO B
YTIOTHOMOYEHHBIN OpTraH C 3asBIIEHHEM O HEOOXOJWMOCTH HWCIPABIICHUS OMEYATOK H
oImrO0K, B KOTOPOM COJICP)KUTCA yKa3aHUE Ha MX OMHCaHUE.

24.2.2. YTOJTHOMOYEHHBIM OpraH MpU TONYYCHHH 3asBICHUS, YKa3aHHOTO B
nonnyakre 24.2.1. mynkra 24.1 Hacrosiero moapasena, paccMaTpuBaeT HEOOXOAMMOCTh
BHECEHHUS! COOTBETCTBYIOIIMX HW3MEHEHHUH B JIOKYMEHTBI, SIBJISIONINECS Pe3yIbTaToOM
MPEIOCTABIICHUSI MyHUIIUTIAJIbHON yCITyTH.

24.2.3. YIOTHOMOYEHHBIN OpraH 00ecrieunBacT YCTPAHEHUE OTEYaTOK U OMIMOOK B
JIOKYMEHTAaX, SBIISIOMINXCS PE3YJIHTATOM MPEAOCTABICHNS MYHUITUTIATLHON YCITYTH.

24.2.4. Cpok yCcTpaHECHHMS OIEYaTOK M OIMMOOK HE JIOJHKEH IMpeBBIMIATh 3 (Tpex)
pabouux THEN C MaThl PETUCTPALUU 3asBICHUS, YKa3aHHOTO B moAanyHKkTe 24.2.1. myHKTa
24.1 nHacTosIIero moapasseia.

IV. ®opMbI KOHTPOJISI 32 HCIIOJTHEHHEM AJIMUHUCTPATUBHOIO PerjiaMeHTa

25. Ilopsaok oCcylIeCTBICHUS TEKYIIEr0 KOHTPOJIS 32 COOJII0eHUEM U
HCMOJIHEHHEM OTBETCTBEHHBIMH JI0JI)KHOCTHBIMU JIMIIAMHU T0JI0KEHUH perjiaMeHTa u
HHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, YCTAHABJIUBAKIINX TPeOOBAHUSA K
NpPeI0CTABJEHUI0 MYHUIIUNIAJIBLHOMN YCJIYIH, a TAK:Ke NPUHATHEM UMM pellleHuil

25.1. Texkymmii KOHTPOJAL 3a COOJIOJICHUEM U HCIIOJHCHHEM HACTOSIIETO
AJIMUHHUCTPATUBHOIO  perjaMeHTa, MHBIX  HOPMATHBHBIX  IIPABOBBIX  aKTOB,
YCTaHABIMBAIOIMNUX TpPEeOOBaHUS K  MPEJOCTABJICHUIO MYHHUIIMINAIBLHON  YCIIYTH,
OCYILIECTBJISIETCS HAa MOCTOSIHHOM OCHOBE JIOJDKHOCTHBIMM JIMIAMHA AJMUHHUCTPALUU
(YoTHOMOYEHHOTO0 OpraHa), YHNOJHOMOYEHHBIMM Ha OCYIIECTBICHHE KOHTPOJS 3a
MPEJOCTAaBICHUEM MYHHUIUMINAIBHOW YCIOyTrH. [l TEKyllero KOHTPOJS HUCHOIb3YIOTCS
CBEIIEHUSI CIy’)KEOHOHW KOPPECTHOHIEHIIMM, YCTHas W MNHChbMEHHas uWH(opmaius
CIEeIUAIUCTOB M JOJDKHOCTHBIX JIMI] AJMUHHCTpanuu (YTIOJIHOMOYEHHOIO OpraHa).
Tekyuuii KOHTPOJIb OCYIIECTBISAETCS MYyTEM MPOBEACHUS TPOBEPOK:



peuieHuil o0 mpenocTtaBieHUM (00 OTKa3e B MPEIOCTaBICHUU) MYHHUIMNAIbHOU
YCIIyTH;

BBISIBJICHUS U YCTPAHEHUS HAPYILICHUN MPaB Ipak/IaH;

pacCMOTpEHHUsI, TPUHATHS PEIICHWA U TMOJATOTOBKM OTBETOB Ha oOpamieHus
TpaKJaH, CoJepKallue *anoObl Ha pelieHus, AeucTBus (0e3leicTBUE) JTOJKHOCTHBIX
T,

26. IlopsAoK ¥ NEPHOAMYHOCTH OCYLIECTBJICHUS IIJIAHOBBIX M BHEIIAHOBBIX
MPOBEPOK MOJHOTHI M KAYeCTBA NPEAOCTABICHUSI MYHUIIUNIAJTbHOM YCJIYTH, B TOM
yHCcJe NOPsiA0K U (POPMbI KOHTPOJISA 32 MOJHOTON U Ka4eCTBOM NPea0CTABJICHUS
MYHUIUNAJIbHON YCJIYTH

26.1. KoHTpoJib 3a MOJHOTOM M KA4€CTBOM IMPEIOCTABICHUS MYHUIIMNAILHOU
YCIIYTH BKJIIOYAET B c€0s MPOBE/ICHUE TIIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK.

26.2. IlnaHoBBIE TPOBEPKH OCYIIECTBISIOTCS HAa OCHOBAHUM TOJOBBIX IUIAHOB
paboThl YIIOIHOMOUYEHHOTO OpraHa, YTBEP)KIAEMbIX PYKOBOAUTEIEM YIIOJHOMOYEHHOIO
oprasa.

[Ipy nnaHOBOM MPOBEPKE MOJHOTHI M KAa4eCTBA MPEAOCTABICHUS MYHUIIMIAIBLHON
YCIIyTH KOHTPOJIFO TIOJIJIEXKAT:

COOJII0/IEHNE CPOKOB MPEJOCTABICHHSI MYHULIUTTAJIBHON YCITYTH;

COOJII0/IEHUE TTOJIOKEHUI HACTOAIIEr0 AIMUHUCTPATUBHOTO PETJIAMEHTA;

NpaBUIBHOCTh U OOOCHOBAaHHOCTb MPUHATOIO pelIeHHs 00 OTKa3e B
MPEIO0CTABICHUN MYHUIIUNIATBHON YCIIYTH.

OcHoBaHueEM ISl MPOBEAEHUS BHEIJIAHOBBIX MTPOBEPOK SBJISIFOTCS:

MOJIy4Y€HHE OT TOCYIApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIMPAaBIICHUS
uHDOpMaAIMU O TPEANnojaraeMblX WU BBISIBJICHHBIX HAPYHICHUSX HOPMATHBHBIX
1paBoBbIX akTOB Poccuiickoii denepanyn, HOPMATUBHBIX ITPABOBBIX AKTOB MarajgaHckou
00J1acTH, HOPMATUBHBIX MPABOBBIX AaKTOB MYHHUIIMIAIBHOTO oOpa3zoBaHust «ONbCKUN
MYHUITUTIATBHBIN OKpYT Marajganckoit o01acTu;

oOparieHus Tpaxaad 1 IOPUANYECKUX JIMIl Ha HapYIICHUs 3aKOHOAATENIbCTBA, B TOM
YHUCJIE HA KAYE€CTBO MPEIOCTABICHUSI MyHULIUITAIIBHOW YCITYTH.

27. OTBeTCTBEHHOCTH AO/IKHOCTHBIX JIMII 32 PELICHUS U J1eiiCTBUS
(0e3neiicTBue), NpMHUMAaeMble (OCYlIeCTBJsIEMbIe) UMM B X0/1€ MPeA0CTABJICHHS
MYHUIUNIAJIbHOM YCJIYTH

27.1. 1lo pe3ynpTraram NpPOBEACHHBIX MPOBEPOK B CIydae BBIABICHUS HApYyLICHUN
MOJIOKEHUM HACTOALIETO AJIMHHUCTPATUBHOIO PETJIAMEHTa, HOPMATUBHBIX IPABOBBIX
akToB MaragaHckoil o00JacTH, HOPMATHUBHBIX MPABOBBIX aKTOB MYHHUIUIAIBHOTO
oOpazoBanust  «OnbCKUH  MyHHIMNOAIBHBIA  OKpyr  Maraganckoil — oGmactu»
OCYILECTBIISIETCA NPUBJICYEHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTHM B COOTBETCTBHUH C
3aKOHOATeNbCTBOM Poccuiickon Penepannu.

IlepcoHanbHass OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI[ 3@ IIPAaBWIBHOCTb U
CBOEBPEMEHHOCTh MIPUHATHS PEUICHUs O MPeroCcTaBlIeHn (00 OTKa3e B MPEIOCTABICHUN)
MYHULIMIIAIBHOM YCIYTH 3aKPEIUIAETCS B UX JNOJDKHOCTHBIX PETJIAMEHTaX B COOTBETCTBUU
C TpeOOBAHUSAMHU 3aKOHO/IATEIbCTBA.



28. TpeOGoBanus K MOPSIAKY U (pOpMaM KOHTPOJIA 32 MPeEA0CTABIEHUEM
MYHUIHMIAJIBbHOH YCJIYTH, B TOM YHCJE €O CTOPOHBI IPAKAAH, X 00beIMHEHNHA 1
OpraHu3anuu

28.1. I'paxnane, ux oObEAMHEHUS W OPraHU3allMM UMEIOT IMPaBO OCYIIECTBISITH
KOHTPOJIb 3a MPEJIOCTABICHUEM MYHHUIIUITAIIBHOW YCIYTH MyTeM MoJydeHUs] nHGopMaIuu
0 XOJI¢ MPEIOCTABJICHUS] MYHULIMIAIBHOW YCIyIM, B TOM YHCII€ O CPOKaxX 3aBEpILCHUS
aIMUHUCTPATUBHBIX MPOLEAYp (IEeUCTBU).

['paxxnane, UX 00ObEAMHEHUS U OPTAHU3AINY TAKKE UMEIOT MPABO:

HaIpaBJISITh 3aMEYaHus U MPEAJIONKEHUS IO YIYUIICHUIO JOCTYITHOCTA M KauyecTBa
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH;

BHOCUTh MPEIJIOKEHUS O Mepax M0 YCTPAHEHUIO HApPYUIEHUW HACTOSIIETO
AJIMUHUCTPATUBHOTO peTjaMeHTA.

28.2. JIOJDKHOCTHBIE JvIla YTOJHOMOYEHHOIO OpraHa MNpPUHUMAIOT MeEpbl K
MPEKpalICHUIO  JOMYIICHHBIX  HAapYyLIICHUW, YCTPaHAIOT NPUYUHBI M YCJIOBHA,
CITIOCOOCTBYIOIIIUE COBEPIICHUIO HAPYIIICHUT.

Nudopmarus o pesyiabTaTax pacCMOTPEHHUS 3aMEUaHMM M IIPEIJIOKEHUM Tpa)kaaH,
UX OOBCAMHEHUW M OpPraHM3alMi JOBOJMTCSA 1O CBEACHHUS JIMIl, HAIPaBUBIIUX ITH
3aMEUYaHMs U MPEIJI0KECHUS.

V. JocyneOHblii (BHeCY1e0HBbII) MOPSAA0K 00:KAT0BAHUSA PellIeHUA U AeiCTBUI
(0e3neiicTBHs) OPraHa, MpPeAOCTABJIAIOIIECT0 MYHUIUNIAIBHYIO YCIYIY, a TAK/Ke HX
NOJIKHOCTHBIX JIUI, FTOCYAaPCTBEHHBIX CJIYKAIIUX

29.1. 3asgBuTenb MMEET MPAaBO Ha OOXaJIOBaHHWE peElIeHUS W (W) JIEeUCTBUMA
(6e3nericTBusl) YIOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIHI[ YIIOJHOMOYEHHOTO
opraHa, TOCYJapCTBEHHBIX CIyXKalluX, MHOTOQYHKIMOHAIBHOTO IIEHTpa, a TaKkKe
paboTHHKAa MHOTO(YHKIIMOHAJIIBHOTO IIEHTpA MpPH MPEAOCTABICHUM MYHHUITUNATBHON
yCIIyTH B 10ocyicOHOM (BHECy1eOHOM) TIopsiKe (fanee - xanooa).

30. Opranbl MeCTHOTO CAMOYIIPABJICHUS, OPTraHU3AIUM U YIIOJTHOMOYECHHbIE HA
paccMOTpPeHNeE KAJI00bI JIMIA, KOTOPHIM MOKeT ObITh HANPABJICHA KA100a
3asiBUTEJISl B 10CY/1e0HOM (BHeCy/1e0HOM) MOPsIAKe

30.1. B nocynebHom (BHeCyneOHOM) MOpPsJIKE 3asiBUTENb (MIPEICTABUTENb) BIPABE
oOpaTuThCs € Kano0oll B NUCbMEHHOM (opmMe Ha OyMa)KHOM HOCHUTENE WU B
AIEKTPOHHOM (hopme:

B YIOJHOMOYEHHBI OpraH - Ha pelieHue u (unu) JaeidctBusa (Oe3neiicTBue)
JOJDKHOCTHOIO JIMIA, PYKOBOJUTENSI CTPYKTYPHOIO MOAPA3AEICHUsS Y TIOJHOMOYEHHOTO
opraHa, Ha pemieHHWe U JedcTBus  (Oe3meiicTBHE)  YTOJHOMOUYEHHOTO OpraHa,
PYKOBOIUTENS Y TOJITHOMOYEHHOI'O OPraHa;

B BBIIECTOSIIMK opraH Ha pemenue u (wim) nedictBus (Oe3aeiicTBue)
JOJDKHOCTHOIO JIMIA, PYKOBOJUTENSI CTPYKTYPHOIO MOAPA3AEICHUS Y IOJHOMOYEHHOTO
oprasa;

K PYKOBOAMTENIO MHOTO(PYHKIIMOHAIBHOTO IIEHTpAa - Ha pELICHUS U JEHCTBUS
(6e3neiicTBre) pabOTHHKA MHOTO(YHKIIMOHAILHOTO IIEHTPA,



K YYpeOuTeN0 MHOTO(DYHKIMOHAIBHOTO IIEHTpAa - Ha pElIeHHe W JeHCTBUS
(6e3nericTBue) MHOTO(PYHKIIMOHAJIBHOTO IIEHTpA.

B VYmnomHomoueHHOM opraHe, MHOTO(QYHKIIMOHAJIHLHOM IIEHTPE, Y YyUpEeIUTEIs
MHOTO(QYHKIIMOHAIBHOTO IIEHTPA OMPEIEISIIOTCS YIIOJTHOMOUYEHHBIE HAa PAaCCMOTPEHHE
XKaJio0 TOKHOCTHBIC JIHIIA.

31. Cnioco6b1 mHGOPMUPOBAHMS 3asiBUTEJIEH 0 MOPSAKE MOAAYH H
paccMOTpeHMs KaJ00bI, B TOM YK CJIe ¢ HCnoab30BaHueM Equnoro noprana
rocyJapcTBEHHbIX ¥ MYHHIMIAJBHBIX YCIYT (yHKIMIH)

31.1. Undopmanusa o mopsake MoJayd U PacCMOTPEHUs KaloObl pa3MeniaeTcs Ha
MH(GOPMALIMOHHBIX CTEHJ]aX B MECTaX MPEIOCTABICHUSI MyHHUIIMIIAILHON YCIIyTH, HA CalTe
VYnonnomouenHoro oprana, EIII'Y, a Ttaxxke mnpenocraBisiercss B ycTHOM (opme 1o
TeneoHy W (MIM) Ha JIMYHOM I@pueMe Ju00 B NUCBMEHHOHW (opMe MOYTOBBIM
OTIIPaBJICHUEM 10 aJPeCy, YKa3aHHOMY 3asiBUTENIEM (IIPEICTaBUTEIIEM).

32. [lepeyeHb HOPMATHBHBIX NMPABOBBIX AKTOB, PEryJIUPYIOIIUX MOPSA0OK
aocyae0Horo (BHeCy1eOHOr0) 00xaI0BaHus AeiicTBUi (Oe3aeiicTBHSI) M (WJIH)
pellieHuii, NPUHITHIX (0CYIIECTBJIEHHBIX) B X0/1€ MPeA0CTABJIEeHNsI MyHHUIUNIAIbHOI
YCIAYTH

32.1. Ilopsimok nocyaedbHoOro (BHeCY/eOHOr0) 00XKaaoBaHUsI PEIICHUN U JEHCTBHI
(Oe3neiicTBUs) YIOITHOMOYEHHOTO OpraHa, IpeI0CTaBIsAIOIEero MyHUIUIIAIbHYIO YCIYTY,
a TaKXe €ro JOHKHOCTHBIX JIUL PEryJIUPYeTCs:

- ®enepanbHbiM 3ak0HOM Ne 210-D3;

- noctranoBinenueM lIpaButennctBa Poccuiickoit deneparuu ot 20 HOoAOps 2012
romra Ne 1198 «O denepanbHOl TOCYIapCTBEHHON HMH(POPMAIIMOHHON CHCTEME,
oOecreunBaroIIel mpoiecc JocyAeOHOro (BHeCyAeOHOTro) OO0XKaJOBaHMS PEHICHUN U
nercTBui  (0e3eHCTBUS), COBEPIICHHBIX MPH MPEIOCTABICHUU TOCYIAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT».

VI. Oco0eHHOCTH BBINOJHEHUS] AAMUHUCTPATUBHBIX NPoUeayp (AelcTBUI) B
MHOTO(YHKUMOHAJbHBIX IEHTPAX MPeI0CTABJIEHHUS TOCYIaPCTBEHHBIX U
MYHUIMNIAJIbHBIX yCJIYT

33. UcuepnbiBarouuii nepeyeHb AAMUHUCTPATUBHBIX NIPOLeayp (aeicTBuUil)
IPHU NPEeAOCTABJICHUM MYHUIMIIAJIBbHOM YCJIYT'H, BHINOJHAECMBIX
MHOIO(pyHKIMOHAJIBbHBIMU HEHTPAMM

33.1 MHOTO(YHKITMOHAIBHBIN TIEHTP OCYIIECTBIISCT:

a) WH(GOPMUPOBAHUE 3ASBUTEICH O MOPSAKE TPEIOCTABICHUS MYHUIUTIATHHOM
yCIYyTH B MHOTOQYHKIIMOHAJIHLHOM IIEHTPE, 10 WHBIM BONPOCAM, CBSI3aHHBIM C
MPEJOCTAaBICHUEM MYHUIIUNAIBHOW YCIIYTH, a TaKK€ KOHCYJIbTUPOBAHUE 3asBUTENECH O
MOPSIIKE MPEIOCTABICHUS MYHHUIIUTIAIBHON YCIIYTH B MHOTO(YHKIIMOHATBLHOM IICHTPE;

0) BbIJa4y 3asBUTEINIO pe3yJbTaTa MPEAOCTABICHUS MYHULMIAIBHOW YCIYrH, Ha
OyMa)XKHOM HOCHUTENE, TMOATBEPXKIAOIINX COACPKAHUE DJICKTPOHHBIX JOKYMEHTOB,
HanpaBJCHHBIX B MHOTO(YHKIMOHAJIBHBIM LEHTP MO pe3ysibTaraMm MpelIoCTaBICHUs



MYHUIIUMTAIBHOM YCIyTH, a TakXke Bblgada JOKYMEHTOB, BKJIOYas COCTaBJICHHE Ha
OyMa)kHOM HOCHUTEJIE U 3aBEPEHUE BBIMMCOK M3 HWH(POPMAIIMOHHBIX CHCTEM OPIaHOB,
PEAOCTABISIONINX MYHUIIUTIATBHBIE YCITYTH;

B) MHBIC MPOLEAYPHl M ACHCTBHS, peaycMoTpeHHble dDenepaibHbIM 3aKOHOM No
210-D3.

B cootBercTBUM ¢ yacThio 1.1 crarbum 16 denepanbHoro 3akoHa Ne 210-D3 s
peanu3anuy cBOoMX (YHKIIUNA MHOTO(YHKITMOHAIBHBIE TIEHTPHI BIPABE MPUBIICKATh MHBIC
OpraHu3aluu.

34. UnopMmupoBanue 3assBuTeIei

34.1. HWudopmupoBaHue 3asdBUTENS  MHOTOPYHKIIMOHATbHBIMU  IIEHTPaMH
OCYILECTBIISIETCS CIEAYIOLUMHU CIIOCOOaMU:

a) TOCPEACTBOM IPUBJIEUEHUSI CPEACTB MAacCOBOW HH(OpPMAIMM, a TaKXKe IyTeM
pa3MenieHuss uMH(poOpMaluMu Ha OQUUUAIBHBIX callTax W HMH(GOPMALMOHHBIX CTEHAAX
MHOTO(YHKIIMOHAJIbHBIX LICHTPOB;

0) mpu oOpameHUH 3asBUTENS] B MHOTOQYHKIMOHAJIbHBIA LEHTP JUYHO, IO
TeneoHy, MOCPEACTBOM IMOUYTOBBIX OTIIPABICHUH, JINOO MO 3JIEKTPOHHOU MOYTE.

[Tpu aruHOM oOOpamieHnn pabOTHUK MHOTO(YHKIHMOHAJIBHOTO LIEHTpa MOAPOOHO
uH(OpMUPYET 3asiBUTENICH MO MHTEPECYIOIIMM HX BOIPOCAM B BEXJIMBOU KOPPEKTHOU
(dhopme ¢ ucnoap30BaHuEM O(PUITUATHEHO-ACIIOBOTO CTHIIS PEUH.

PexoMeHyeMoe Bpemsi NPEAOCTABICHUS KOHCYJIbTallUM - HE Oosiee 15 MHHYT,
BpeMs OKUJAHUS B OUY€pEe B CEKTOPEe MHPOPMHUPOBAHUS IJIs MOTYYEHUSI HHPOPMALIUU O
roCyJAapCTBEHHBIX YCIyrax He MOKET MPEBBIATH 15 MUHYT.

OtBer Ha TeneOHHBIA 3BOHOK JOJDKEH HAyMHATBCA C HMHPOPMALMH O
HAaUMEHOBAaHUM OpraHu3aluyu, (aMWIMKA, UMEHH, OTYECTBE U JOJDKHOCTH pPAOOTHMKA
MHOTO(YHKIIMOHAJIBHOIO HEHTPA, IPUHSBIIETO TeJie(h)OHHBIN 3BOHOK.

WuauBuayalbHOE YCTHOE KOHCYJIBTUPOBAHME TIpU OOpalICHUM 3asgBUTENS 10
teneoHy pabOTHMK MHOTO(YHKITHOHAILHOTO IIEHTPa OCYyIIeCTBIIsAeT He O6osee 10 MUHYT;

B cnyuae ecnu 17151 HOATOTOBKM OTBETa TpedyeTcs: 60jiee MpoI0IKUTENBHOE BpeMs,
pabOTHUK MHOTO(YHKIIMOHAIBHOTO LEHTPA, OCYIIECTBISIOUINI UHAUBUIYaIbHOE YCTHOE
KOHCYJIbTUPOBaHUE MO Tesie(poHy, MOKET NPEIOKUTH 3asIBUTEIIIO:

U3JI0OKUTh OOpalleHne B MUCbMEHHON (opme (OTBET HalpaBisieTcsi 3asBUTEIIO B
COOTBETCTBHUH CO CIIOCOOOM, YKa3aHHBIM B 0OpalieHnn);

HA3HAYUTh JPYroe BpeMsl 1JIsl KOHCYJIbTAIUM.

[Ipy KOHCYNbTHPOBAaHMM TIO TUCHBMEHHBIM OOpAIEHUSAM 3asgBUTENECH OTBET
HaIpaBJIsieTCsl B MMCbMEHHOM BHJIE B CPOK He Mo3aHee 30 KaleHIapHbIX THEW ¢ MOMEHTa
peructpauuu oopaiieHus B (popme 3JIEKTPOHHOIO JIOKYMEHTa IO aJpecy 3JIEKTPOHHOU
MOYTHI, YKa3aHHOMY B OOpallleHWH, MOCTYNUBLIEM B MHOTO(YHKIIMOHAIbHBIN LIEHTP B
dbopMe SIEKTPOHHOTO JOKYMEHTa, M B MHCbMEHHOH (opMe MO IMOYTOBOMY afpecy,
YKa3aHHOMY B OOpalleHHH, TOCTYyNMBIIEM B MHOTOQYHKIMOHAJIbHBIA IEHTP B
MMIChbMEHHOM (hopme.

35. Beigaua 3asiBUTENII0 Pe3yJIbTaTa NPEA0CTABICHUS MYHUIIUNIAJTBbHOH YCJIYTH

35.1. [lpu Hanmuuuu B 3asBICHUH O NPEIOCTABICHUM MYHUIIMIIAIBHOW YCIyrd
yKa3aHUs O BblJaue pe3yJbTaTOB OKa3aHUs YCIYrd yepe3 MHOrOQyHKIMOHATIbHBINA LIEHTD,



VYIOJTHOMOYEHHBIN OpraH mnepefaer JOKYMEHTbl B MHOTO(YHKIMOHAIbHBIA LIEHTP IS
HOCIEAYIOUIEH BbIAAYYN 3asBUTENIO (IIPEICTABUTEINIO) CIIOCOOOM, COIIACHO 3aKIOYEHHBIM
COTJIALICHMUSAM O B3aUMOJCHCTBUM 3aKJIIOUYECHHBIM MEXIY YIIOJHOMOYEHHBIM OpPraHOM U
MHOTO(QYHKIIMOHAIBHBIM ~LIEHTPOM B TNOpsAAKe, YTBepkaeHHOM IlocTtaHoBIeHHMEM
Anvunauctpaiu  OJIBCKOIO MYHMIMIIAIBHOTO OKpyra Maraganckoi oo6mactu «0O0
YTBEPKJICHUHM TNEPEYHs MYHMIMNAIBHBIX YCIYI W YCIYyr IO IEPEeIaHHbIM
roCyAapCTBEHHBIM MOJTHOMOYMAM OJbCKOMY MYHHULHMIIAJBHOMY OKpYyry Marajganckon
00JacTH, MNpENoCTaBIsIEMbIX Ha 0Oa3ze MaragaHckoro oOJacCTHOTO TOCYIAapCTBEHHOIO
aBTOHOMHOTO  yupexaeHus:  «MHOroQyHKIMOHAIBHBI  HEHTp  MNpPEeaOCTaBICHUS
roCyAapCTBEHHBIX U MyHHIIMNAIBHBIX YCIayr» oT 21.04.2023 Ne 300.

[Topsinok U cpoku mnepenadyud YIOJIHOMOYEHHBIM OPraHOM TaKWX JOKYMEHTOB B
MHOTO(QYHKIIMOHATIBHBIA IIEHTP OMNPENCNAIOTCS COTJallleHHeM O B3auMOJICHCTBUH,
3aKIOYEHHBIM MMM B IOpSAAKE, YCTAaHOBJICHHOM [locTaHOBIEHHMEM AJIMUHUCTPALMH
OnbcKOro MyHHULMIIANBHOTO OKpyra Marananckoil o0nactu «O0 yTBEpX ACHUU MEPEUHS
MYHULMIAIBHBIX YCIYT M YCIYI IO MEPEJAaHHBIM TOCYJAapPCTBEHHBIM ITOJIHOMOYHUAM
OnbckOMy MYHULMIIATBHOMY OKpyry Maraianckoit o0jacTu, IpeoCcTaBlIsseMbIX Ha 0ase
Marananckoro 001acTHOTO roCyAapCTBEHHOIO aBTOHOMHOTI'O YUPEKACHUS
«MHOTO(yHKIMOHATBHBIA HEHTP NPEIOCTABIECHUS TOCYJaPCTBEHHBIX U MYHULIUIATIbHbBIX
yciayr» oT 21.04.2023 Ne 300.

35.2. Ilpuem 3asBUTENEH IS BBIJAYH JOKYMEHTOB, SBJISIIOIIMXCS PE3YJIbTaTOM
MYHUIUINIATBHOM yCIIYTH, B MOPSAIKE OUEPETHOCTH MPH MOJTYYEHUHM HOMEPHOTO TajJOHA U3
TEpMUHAJA 3JIEKTPOHHOM OdYepelr, COOTBETCTBYIOLIErO Ielru oOpameHus, Judo 1o
IIPEABAPUTEIBHON 3aIIUCH.

PaboTHUK MHOTO(YHKIIMOHAJIBHOTO IIEHTPA OCYIIECTBISET CIAEAYIOIINE NEHCTBUA:

yYCTaHaBJIMBAET JINYHOCTH 3asBUTENISI HA OCHOBAHUU JOKYMEHTA, YJIOCTOBEPSIIOLIETO
JINYHOCTh B COOTBETCTBUU C 3aKOHOIATEIbCTBOM Poccuiickon denepannu;

OpOBEpSiET TOJHOMOYMSl TIPEACTaBUTENs 3asBUTENs (B ciayyae oOOpalieHus
NPEJICTaBUTEIS 3asIBUTENS);

OINpPEENSIET CTATYC UCIIOJIHEHU 3asBieHus 3assurens B I UC;

pacnedarslBaeT pe3yibTaT MPEJOCTABICHUS MYHHMIMNAIBHOW YCIyTM B BHUIE
AK3EMILISIpa 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTEJE U 3aBepsieT €ro ¢
UCIIOJIb30BaHUEM [€4aTH MHOTO(YHKLIHMOHAJIBHOTO LEeHTpa (B MPeayCMOTPEHHBIX
HOPMAaTUMBHBIMM NPaBOBBIMH akTaMu Poccuiickoin ®enepannu ciydasx - II€HaTH C
nzoopaxxkenrem ['ocynapctBenHoro repoa Poccuiickoit denepanun);

3aBepsieT AK3EMIUISIP BJIEKTPOHHOIO JOKYMEHTa Ha OYMa)XKHOM HOCHUTENE C
UCIIOJIb30BAHUEM TMeYaTh MHOroQyHKUHMOHAIBHOTO 1EHTpa (B MpPeayCMOTPEHHBIX
HOPMAaTUBHBIMM NPAaBOBBIMU akTaMu Poccuiickon Penepauuu ciaydasx - I€4aTU C
nzoopaxxkenrem ['ocynapctBenHoro repoa Poccuiickoit denepanun);

BbIIA€T JOKYMEHTBI 3asBUTENIO, NP HEOOXOJUMOCTH 3amlpaliiBacT y 3asBUTEIN
MOJIKCH 32 KaXKJIbIM BBIAAHHBIA JIOKYMEHT;

3aMpammBaeT Corjacue 3asBUTEN HA YYaCTHUE B CMC-OINPOCE JUIsl OLEHKH KayecTBa
MPEIOCTABIEHHBIX YCIYT MHOTO(YHKIIMOHAIBHBIM LIEHTPOM.



[Tpunoxenue Neo 1

K aIMUHUACTPATUBHOMY PETJIAMEHTY
MPEI0CTABIECHUS MyHUIIUTIATBHOU YCIIYTH
«YcraHoBka UH(OPMAIITMOHHON BBIBECKH,
COrJIacoBaHME IU3aH-TIPOEKTa pa3MeIleHUs
BBIBECKI» Ha TEPPUTOPUH MYHULIUIIATIEHOTO

oOpazoBanust «ONbCKUII MyHUIIUTIAIBHBIN OKPYT

Maragasnckou o0acTi»

YcranoBka HHGOPMAIMOHHOM BBIBECKH, COTJIACOBAHME JU3ANH-TIPOEKTA
pa3MellieHUs] BBIBECKH HA TEPPUTOPUM MYHHIMNIAJIBLHOT0 00pa3oBanus «OQubcKkuii
MYHHIUNAJIbHBINA OKPYTr Maraganckoii 00JacTm»

Jlata

No

(HaMMEHOBaHHUE OpraHa, yIoJHOMOYEHHOI'O Ha MPEAOCTaBICHUE YCIIYTH)

CBenieHus 0 NpeICTaBUTENE

KaTeFOpI/IH MpCACTABUTCIIA

Haumenosauue/PNO

Jannbie JIYJI

OI'PH/OI'PHUII

NHH

Howmep Tenedona

AJlpec 3JIEKTPOHHOM MOYTHI

CBCI[GHI/IH O 3asBUTCIIC

Kareropus 3asaBuresns

IlonHOoe HaMeHOBaHHE

Hannbie 1Y JI

OI'PH/OPTHUII

NHH

Howmep Tenedona

AJipec IEKTPOHHON MTOYTHI

BapuaHnT npegocraBieHus yciyru

[IpaBo Ha 00BEKT, B KOTOPOM pa3MellaeTcs
3as1BUTENb, 3aperucrpupoano B EI'PH?

Ube UMYIIECTBO WCIOIB3YETCS IS pPa3MEIICHHS
BBEIBECKU?

Ha BbIBecKe yKa3aH TOBapHBIN 3HAK?

Csenenus 00 o0ObekTe

Kanactpossiit HoMep

Anpec o0beKTa

Tun nHpOpPMALIMOHHOM BBIBECKH

Howmep perucrpanmm TOBapHOTO 3HaKa

JIoKyMeHTBI




[TomywaTens cornacoBaHus:
Tun BeIBECKU:

Anpec pa3MenieHus:
JlaTta Hayana pa3menieHus:

JononHuTenbHas HHGOPMAIIHS:

[Tpunoxxenue Ne 2

K aIMUHACTPATUBHOMY PETJIAMEHTY
MPEI0CTABICHUS MyHUIIUTIATBHOM YCIIYTH
«YcraHoBka HH(OPMAIITMOHHON BBIBECKH,
COIJIaCOBaHMUE TU3aH-TIPOEKTA Pa3MEILICHUS
BBIBECKI» HA TEPPUTOPUM MYHUITUTIATLHOTO

oOpazoBanust «ONbCKUII MyHUIIUTAIBHBIN OKPYT

Maragasnckou o0acTi»

YBEJAOMJUIEHHUE O COI'J/TACOBAHUUA

YCTaHOBKH MH(POPMAITMOHHON BBIBECKH, TU3aHH-TIPOCKTA Pa3MEIICHHUS BRIBECKU HA
TEPPUTOPUHN MYHHITUTIAJTIEHOTO 00pa3oBaHus «ONbCKUIl MyHUITUIIAIBHBIA OKPYT
MarazgaHcKoii 00J1acTh»

No

oT

(TOJKHOCTB)

(moamuce)

(pammnus, uMs1, 0TYECTBO (MTOCIIETHEE - TPU HATTHMYUH )



[Tpunoxenue Neo 3

K aIMUHHACTPAaTUBHOMY PETJIAMEHTY
IIPENOCTABICHUS MyHULUIIATIBHON YCIIYTH
«YcraHOoBKa HH(OPMAILIMOHHOMN BBIBECKH,
COIJIaCOBaHMUE TU3aNH-TIPOEKTA Pa3MEILCHUS
BBIBECKM» HAa TEPPUTOPUH MYHULIAIIAIIEHOTO
oOpazoBanust «ONbCKUII MyHUITUTIAIBHBIN OKPYT
Marananckoit oomacti

PEIIEHUE
00 oTKa3e B IpreMe JOKYMEHTOB, HEO0X0AUMBIX JJIsl IPEAOCTABICHUSA YCIAYTH

oT No

[Io pe3ynpraram  pacCMOTPEHHUs]  3asBICHUS  OT No

Ha IIPCHOCTABJICHHUC YCIIYT'H «YcTraHoBKa HH(bOpMaHHOHHOfI BBIBCCKH, COIJIaCOBAaHHC
HHSaﬁH-HpoeKTa pasMCIICHUA BBIBECKHW) IIPHUHATO PCIICHUC 00 oTkaze B IMpueMe
HOKYMCHTOB, H€O6XOI[I/IMBIX JJI1 IpEAO0CTAaBJICHUA YCIIYTH, 110 CIICAYIONIUM OCHOBAHUSM!

JlonoaHuTeNnbHASE HHPOPMALIHS:

Brl BIpaBe MOBTOPHO OOpaTUTHCS B YMOJHOMOYEHHBIM OpraH C 3asBJICHUEM O
MPE0CTaBICHUN YCIYTH MOCIe YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXET OBITh O00XaJoBaH B JIOCYJCOHOM TMOPSIAKE IyTeM
HaIpaBJICHUS Kaja00bl B YIIOJJHOMOUYEHHBINA OPTaH, a TaKXKe B CyJcOHOM TOPSIIKE.

(TOTKHOCTB) (moamucek) (pammnust, uMs1, 0TIECTBO (MTOCIICTHEE - IPH HAJTMYUH )



[Tpunoxenue Ne 4

K aIMUHHACTPAaTUBHOMY PETJIAMEHTY
IIPENOCTABICHUS MyHULUIIATIBHON YCIIYTH
«YcraHOoBKa HH(OPMAILIMOHHOMN BBIBECKH,
COIJIaCOBaHMUE TU3aNH-TIPOEKTA Pa3MEILCHUS
BBIBECKM» HAa TEPPUTOPUH MYHULIAIIAIIEHOTO
oOpazoBanust «ONbCKUII MyHUITUTIAIBHBIN OKPYT
Marananckoit o6macti

PEIHIEHUE
00 0TKa3e B IPeI0CTABJICHUM YCIYyTH

oT Ne

[Io pe3ynpraram  pacCMOTPEHHUsS  3asBICHUS  OT No
Ha TPEIOCTaBJICHUE YCIYTH «YCTaHOBKa MH(GOPMAIIMOHHON BBIBECKH,
COTJIaCOBaHUE JM3aWH-TIPOCKTA Pa3MEIIECHUsI BBIBECKW» MPUHATO pelieHue o0 oTkaze B
MPEAOCTABICHUHN YCIYTH MO CIAEAYIOINUM OCHOBAHUSIM:

PazbsicHeHME TPUYMH OTKa3a:

JononHuTenbHas HHGOPMAIIHS:

Brl BIpaBe MOBTOPHO OOpaTUTHCS B YMOJHOMOYEHHBIM OpraH C 3asBJICHUEM O
MPE0CTaBICHUN YCIYTH MOCIe YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXET OBITh O00XaJoBaH B JIOCYJCOHOM TOPSIAKE IyTeM
HaIpaBJICHUS Kajl00bl B YIIOJIJHOMOUYEHHBIN OpraH, a Takke B CyIcOHOM MOPSIKE.

(TOKHOCTD) (monmucek) (bamumust, umsi, 0TUECTBO (TIOCTIEAHEE - IPU HATTUIHH )



[Tpunoxenue Ne 5

K aIMUHACTPATUBHOMY PErJIaMEHTY
MPEA0CTABICHUS MyHUITUTIATBHOM YCIIYTH
«YcraHoBka MH(GOPMAIIMOHHON BBIBECKH,
COrJIacoBaHMWE NU3aH-TIPOEKTa pa3MeIleHUs
BBIBECKI» Ha TEPPUTOPUH MYHULIUITATIEHOTO
oOpazoBanus «OJbCKUIM MYHULIUIIATBLHBIN OKPYT

Maramaackoi ooactu»

CocraB, moc/1e10BaTeJIbHOCTD M CPOKH BHINOJTHEHHUS A IMUHUCTPATUBHBIX Npoueayp (aeiicTBUi) NPU NPeA0CTABICHUH
MYHUIUNAJIbHON YCIYTH

OcHoBaHmue 11 Conep:xanue Cpok JoJ/zxkHOCTHOE Mecto Kpurepun Pe3yabTatr
Havyaja aIMUHUCTPATHBHBIX BbIIIOJIHCH JINLIO, BbITIOJIHCHH S NPUHATHUSA aIMUHUCTPATHBH
aJIMMHUCTPATUBHO | IeHCTBUH us OTBETCTBEHHOE 32 | AIMMHUCTPATUBHO | PellIeHUs oro aeiicreus,
H npoueaypsl AJIMHHHUCTP BbINOJIHEHHUE ro crnocod puxkcanumn
aTUBHBIX aIMUHHUCTPATUBH | 1eliCTBUS/MCIOJIb3
AeHCTBHUI 0ro AeicTBUA yeMasi
HH(popManHOHHAA
cucrema
1 2 3 4 5 6 7
1. ITpoBepka TOKYMEHTOB U PETUCTpaLUs 3asABICHUS
[Toctynnenue [Tpuem u mpoBepka 1 pabounii | YIOJTHOMOUYEHHOTO | YTTOJHOMOYEHHBIN - Perucrparus
3a9BJICHUA U KOMIUIEKCHOCTH JIOKYMEHTOB JeHb (He oprasa, opran/I'IC 3aBJICHUS U
JIOKYMEHTOB JJIst Ha HAJIMYNe/0TCYTCTBHE BXOJIUT B OTBETCTBEHHOE 3a JIOKYMEHTOB B
MPENOCTABIIECHUS OCHOBAaHMH ISl OTKa3a B CpPOK MPEIOCTaBIICHUE I'C (mpucBoenue
MYHHULUITAJIBHOU MpUEME TOKYMEHTOB, MPEAOCTABI | MYHULHUNAIBHON HOMEpa U
YCIYTH B MPEYyCMOTPEHHBIX TYHKTOM EHUs YCIyTH JaTUPOBAHHUE);
YIOJITHOMOYEHHBIN 11.1. nacrosiero YCIIyTH)
Ha3Ha4YeHUe

AJIMAHHUCTPAaTUBHOIO




opras

periiaMeHTa

JIOJIPKHOCTHOTI'O
JINIIA,
OTBETCTBEHHOTO 3a

MPENOCTABIICHUE
MYHULIMTIATEHON
YCIyTH, U
nepeaaya eMy
JIOKYMEHTOB
B ciyuae orcyrcTBHs 1 paboumnii JloJpKHOCTHOE YII0IHOMOYEHHBII
OCHOBAaHHUH JUIA OTKa3a B JieHb (He JIAILIO opran/I'IC
MpUEME TOKYMEHTOB, BXOJIUT B YII0JIHOMOYEHHOTO
MPEAYCMOTPEHHBIX TYHKTOM | OOLIUI CPOK oprasa,
11.1. AaMUHHUCTPATUBHOTO IIPEAOCTABI | OTBETCTBEHHOE 3a
periaMeHTa, perucTpanus CHUS perucTpanuio
3asiBJICHUS B 3JIEKTPOHHOM YCIIyTH) KOPPECIOHICHITUU
0a3e IaHHBIX MO YYETy
JIOKYMEHTOB
IIpoBepka 3asiBeHUs U JIOJDKHOCTHOE YHOITHOMOYEHHBIN - Hanpasnennoe
JIOKYMEHTOB, IIPEJACTABICHHBIX JINIIO, opran/I'C 3asIBUTEIIIO
JUIS TIOJTyYEHUS OTBETCTBEHHOE 3a AJIEKTPOHHOE

MYHUIIUNATBHON YCIyTH

Hampasnenue 3asBuresto
3JIEKTPOHHOT'O COOOIIEHHUS O
MIpHeMe 3asiBICHUS K
paccMOTpEeHHIO JIN0O OTKa3a B
MpHEeMe 3asIBIICHUS K
PacCMOTPEHHUIO C

IIPEAOCTABIICHHE
MYHULUIIAJIBHON
yCIIyTH

Hanwuue/otcy
TCTBHE
OCHOBaHUH I
OTKasa B
npuemMe

CO00IIIeHHnE 0
HpI/IeMC 3ajABJICHUA
K PACCMOTPEHUIO
100 OTKa3a B
HpI/IeMe 3agABJICHUA
K PAaCCMOTPEHUIO




000CHOBaHHUEM OTKAa3a

JIOKYMEHTOB,
pPeIyCMOTPEH
HBIX TYHKTOM
11.1.

AnmuHuCTpat
WBHOI'O
periiameHTa
2. [Tonyuenue cBeaenuii nocpeacrsom CMOB
ITaker Hanpasnenune B nenn JomxHocTHOE Y0JIHOMOYEHHBIN OtcytcTBHE Hanpasnenue
3apETUCTPUPOBAHH | MEXKBEAOMCTBEHHBIX 3alIPpOCOB | PErUCTpaLU U0 opran/I’IC/ CM3B | 10KyMeHTOB, | MEXBEIOMCTBEHHBI
bIX JOKYMEHTOB, B OpraHbl U OpraHu3alNH, Y 3asBJCHUA | YTIOJIHOMOYEHHOTO HEOOXOTUMBIX X 3alpOCOB B
MOCTYIHUBIIHNX yKa3aHHble B myHKTe 21.1. u oprasa, TUTSt OpraHsl
JOJKHOCTHOMY AJIMUHHUCTPATUBHOTO JIOKYMEHTOB | OTBETCTBEHHOE 32 IIPEIOCTaBIIEH (opranuzanun),
Iuny, peryiaMeHnTa IIPEIOCTaBIIEHNE us IPEIOCTABIISAIOLINE
OTBETCTBEHHOMY 32 MYHUIUTIATBEHON MYHHUIUTIATBH JIOKYMEHTBI
MPEOCTABIICHHE YCIyTH O# yCIIyrHy, (cBeneHus),
MYHUITUTIATEHON HaXOJIAIINUXCS | TIPEIYyCMOTPEHHbBIE
yCIIyru B nyHkrtom 21.1.
pacnopsKeHUH HACTOSIIIETO
rOCyJapCTBEHH | AJIMUHHCTPATUBHO
bIX OPTraHOB ro perilaMeHTa, B
(opranu3zariuii) TOM YHCIIE C
HCIOJIb30BaHUEM
CMDOB
[Tony4yenue oTBETOB Ha 5 pabounx JloikHOCTHOE YTI0THOMOYEHHBII - [Tonyuenune
MEKBEJJOMCTBEHHBIE 3aMPOCHI, THen JINIIO opran/I'MC/CM5B JIOKYMEHTOB
(dbopMupOBaHUE IOJTHOTO HaIlpaBJI€HU | YIIOJIHOMOYEHHOTO (cBenenuit),
KOMILJIEKTa JIOKYMEHTOB a oprasa, HEOOXOTUMBIX JIJIsS
MEXBEJIOMC | OTBETCTBEHHOE 3a MPEAO0CTaBIICHUS
TBEHHOTO MPEeAOCTaBIICHUE MYHUIUIIATBbHON




3amnpoca B MYHULUIIAJIBHON YCIIYyI'!
OpraH uin yCIIYyI't
opraHusanu
to,
IIPEIOCTABII
SIOIINE
JOKYMEHT U
nHpopManu
10, €CIIU
UHBIE CPOKH
HE
IPEAYCMOTP
CHBI
3aKOHOZATE
JI6cTBOM PO
U cyOBeKTa
P®
3. PaccmMoTpeHHe TOKYyMEHTOB U CBEICHUN
ITaker IIpoBepka cOOTBETCTBUSA 5 pabounx JloJKHOCTHOE YIIOTHOMOYEHHBII OcHoBanust IIpoexr
3apErUCTPUPOBAHH JOKYMEHTOB U CBEJICHUI JTHEN JUL0 opran/I'IC OTKa3a B pe3yJbrara
BIX JOKYMEHTOB, TpeOOBaHUSAM HOPMATHUBHBIX VY10JITHOMOYEHHOTO MIPEOCTABIIEH | NPENOCTaBICHUS
MOCTYNUBIINX MIPaBOBBIX AKTOB oprasa, un MYHULIUTIATbHON
JOJKHOCTHOMY MIPEAOCTABIICHUS OTBETCTBEHHOE 32 MYHULIMIIAJBH | yCIyru no gopme,
JIALLY, MYHHUIUTIATIBHOW YCIYTH MPEAOCTABIICHUE O#l ycIiIyrHy, MPUBEJECHHOM B
OTBETCTBEHHOMY 32 MYHHUIIUITATEHOM MPETyCMOTPEH | MpPHIIOKEHUAX No
IIPEAOCTABIICHUE YCIIYyT'H HBIE IIyHKTOM 2,Ne 4 x
MYHUIUIIATBbHON 11.1. AJIMUHHCTPATHUBHO
yCIIyru HaCTOSALIETO MY pErJIaMeHTy
AJIMUHHCTpAT

HUBHOTI'O




periiaMmeHTa

4. IlpunsiTie pereHus

IIpoekT pe3ynbTaTa
IIPEIOCTABIICHUS
MYHULUIIAIBbHON

ycayru o ¢opwme,
IIPUBEJICHHON B

puIoKeHusx Ne 2,

Ne 4

AJIMUHUCTPATUBHO

My perjiaMeHTy

IIpunsitue pemenus o
IIPEIOCTABIICHUN
MYHHUIUIIAJIBHON YCIYTU WU
00 OTKa3e B Ipe0CTaBICHUH

yCIIyru

dopmMupoBaHUE PEIICHHS O
MPEI0CTaBICHUU
MYHULIMTIAJIBHOW YCIYTH WIN
00 OTKa3e B IPEIOCTaBICHUHN

yCIIyTu

1 pabounit
JICHb
(BKITIOHaeTC
g B 00t
CpOK
MIPEIOCTABI
CHUS

YCIIyTH)

JlomKHOCTHOE
JULO0
YII0ITHOMOYEHHOT O
oprasa,
OTBETCTBEHHOE 3a
IIPEAOCTABIICHHUE
MYHULUIIAJIBHON
YCIIYTH;
PykoBogurens
VYII0JITHOMOYEHHOT O
opraHa Wi UHOe
YIIOJIJHOMOYEHHOE
UM JIULO

YHoIHOMOYEHHEIN
opran/I'NIC

Pesynprar
MPEeOCTaBICHUS
MYHULIMTIIATBHON

ycayru 1o ¢opme,
IIPUBEJCHHON B
IPUIIOKEHUAX Ne
2, Ne 4 x
AJIMUHUCTPATUBHO
MY pETJIaMEHTY,
MO CAaHHBIM
YCUJIEHHOU
KBaTM(DUIIUPOBAHH
Ol MOAIMCHIO
PYKOBOJIUTEIIEM
VY1I0JITHOMOYEHHOTO
OopraHa Wi HHOTO
YIOJTHOMOYEHHOTO




UM JIMIa

5. Belgaua pesynbraTa

dopmMupoBaHUE U Perucrpanus pesynprara [Tocne JomxHocTHOE Y10JIHOMOYEHHBIN Bnecenue
perucrpanus MPENOCTABICHUS OKOHYaHHUS JULO opran/I'NIC CBEJICHUH O
pe3yibTaTta MYHULUIIAJIBHON yCIyru npoueaypsl | YIOJIHOMOYEHHOT KOHEYHOM
MYHUIUTIATEHON MPUHATUSA 0 Oprasa, pe3ynbTaTe
YCIIYTH, pemieHus (B | OTBETCTBEHHOE 32 IIPEI0CTaBIICHUS
YKa3aHHOTO B oOIIuiA CPOK | TPEeIOCTaBIICHUE MYHHULIMITIAJIbHOU
nyHkTe 6.1. MPEAOCTaBI | MYHUUUIIAIBbHON YCIIYTH
AJIMUHHCTPAaTUBHO EHUSA YCIyTH
ro periiaMeHTa, B MYHULUTIAI
dopme BHOW yCITYTH
3JIEKTPOHHOT'O HE
nokymenTa B T IC BKJIFOYAEeTCSA

)




Hanpasnenue B B cpoku, JomxkHocTHOE Y1oJIHOMOYEHHBIN Ykazanue Bpiaua
MHOTO()YHKITHOHAJIBHBIN IIEHTP | YCTaHOBIICH U0 opran/AUC M®L] | 3asBurenem B pe3yJibrara
pe3yJsibTaTa MyHUIUMIIAIBHON HBIC VY10JIHOMOYEHHOT 3arpoce MYHHUIMIIAJIbHOU
YCIIYTH, YKa3aHHOT'O B IIYHKTE | COTJIALICHUE 0 Oprasa, crioco0a YCIIYTH 3asIBUTEIIIO0
6.1. AAMUHUCTPATUBHOTO M O OTBETCTBEHHOE 3a BBIIa4YU B opme
periaMenTa, B popme B3aUMOJCUC | IPENOCTABIICHUE pe3ynbTara OyMasKHOTO
JJIEKTPOHHOTO JOKYMEHTA, TBUU MEXIY | MYHHLIMIIAIBHOU MYHHLIAIIAJIBHO JIOKYMEHTA,
MIOAIIMCAaHHOTO YCUJICHHON Ynonaomou YCIyTH 1 yCIIyTH B MOATBEPKAAIOLLIET
KBAJIM(PHULIUPOBAHHON CHHBIM MHOTO(YHKIIH 0 COZep)KaHnE
AJIEKTPOHHOM MOAIMUCHIO OpraHoOM H OHAJIBHOM 3JIEKTPOHHOIO
YIIOJTHOMOYEHHOT' O MHOTO(yHK LIEHTpE, a JIOKYMEHTA,
JOJKHOCTHOTO JINLA LIAOHAJIbHBI TaKKe 1ojaqa 3aBEPEHHOTO
YI10JIHOMOUYEHHOTO OpraHa M LEHTPOM 3arpoca 4yepes II€YaThIO
MHOTO(YHKIIM | MHOTO(YHKIIOHA
OHAJIbHBIN JBHOTO LIEHTPA;
LEHTP Bnecenne
ceegenui B 'MC o
BbIJIA4E
pe3ynbTara
MYHULUIIAIbHON
YCIIYyT'H
Hamnpasnenue 3asgBurento B nenb JloJKHOCTHOE icC -
pe3yibTaTa IpeIOCTaBICHUsI | PErHCTpauy JULO Pesynbrar
MYHULIMIIAJIBHON YCIYTH B " Y1o1HOMOYEHHOT IIPEIOCTaBIICHUS
nu4HbIN KabuHet Ha EIITY pe3yibrara 0 oprasa, MYHULMITIAJIBbHON
IIPENOCTaBI | OTBETCTBEHHOE 3a YCIIyTH,
eHUs IIPEN0CTABIICHUE HallpaBJICHHBIN
MYHHUIMIAA | MYHULIHUNAIbHON 3asIBUTEIIIO HA
BHOU yCIIyTH YCIIyTH JMYHBIN KaObuHeT

Ha EIIT'Y

6. BHecenue pe3ynpTata MyHULIUIIAJBHON YCIYTH B PEECTP pELICHUI




dopMUpOBaHUE U
perucTpanus
pe3yibTaTta
MYHULUIIAJIBbHON
yciiyru,
YKa3aHHOTO B
nyHkre 6.1.
AJIMUHHCTPATUBHO
ro perilaMeHTa, B
dbopme
3JIEKTPOHHOIO
nokymenTa B [ UC

Buecenue cBenenuii o
pe3yibTaTe NpeoCTaBICHUs
MYHUITUTIAJILHON YCIyTH,
yKa3aHHOM B ITyHKTE 6.1.
AJIMUHHCTPATUBHOTO
perjiaMeHTa, B peecTp peuieHui

1 paGounit
JICHb

JlomKHOCTHOE
JIAIIO
YnoaHoMOYEHHOT
0 Oprasa,
OTBETCTBEHHOE 3a
Mpe0CTaBICHUE
MYHHUIUIIATILHOU

yCIyTH

icC

PesynbTar
IIPEIOCTABIICHUS
MYHUIUTIATIBHON

yCIIyTH,
YKa3aHHBIN B
nyHkre 6.1.
AJMUHUCTPATUBH
Oro perjiaMeHTa
BHECEH B peecTp




