MATAIODAHCKAA OBIJACTDB

AavuHucTpanus OJbCKOro MyHHIIUNIAJIBLHOTO0 OKPYra

IHOCTAHOBJJEHME

22.05.2023 Ne 397
Ona

00 yTBep:xkIeHMH AIMHUHUCTPATHUBHOIO PerjiaMeHTa NMpea0oCTaBIeHUs
MYHUIMNAJbHOH ycayru «IlepeBoj sKuJioro nomMmeneHusi B He;KuJioe nmomene-
HHE U HEKUJIOTO MOMEIIEeHHUS B JKIJI0€ ITOMeIleHHne»

B cootBerctBum ¢ ®enepanbasiM 3akoHOM 0T 27.07.2010 Ne 210 — @3 «O6
OpraHu3alliyd TPEJOCTaBICHUSI TOCYJAApPCTBEHHBIX M MYHMIIUIAIBHBIX YCIyT»,
['panoctpontenbHbiM KOJIEKCOM Poccuiickorn denepannu, MEPEYHEM MaCCOBBIX
COI[MAILHO 3HAYMMBIX TOCYAApPCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIyT Marajnanckoi
00JacTH, YTBEpKIAEHHBIM mnocTaHoBieHueM [lpaBurenbcTBa Maraganckoi o0iia-
ctu oT 02.08.2021 Ne 594-nn «O MaccoBbIX COUMAIBHO 3HAYUMBIX TOCYAapPCTBEH-
HBbIX U MYHHUIIMTIAJIBHBIX ycliyrax MarajgaHckoil 00yactiy, Y CTaBOM MYHUIIUTIATb-
HOTro oOpaszoBaHusi «ONbCKUII MyHUUMIAIBHBIM OKpYyr MaragaHcKkoi oOnacTuy,
npUHATHIM perenrneM CoOpaHus MpeAcTaBUTeNe MyHUITUTIAILHOTO 00pa30oBaHUs
«Onbckuit ropoackoit okpyr» ot 28.11.2022 Ne 139-PH, [lopsiakom pa3zpaboTku u
YTBEPKIEHUSI aJMUHUCTPATUBHBIX PErIaMEHTOB MPEIOCTABICHUS MYHUIIUIATb-
HbIX ycnyr OJIbCKOTO MYHHIIMITAJIBHOTO OKpyra MarajgaHckod oOJacTH, yTBEp-
KICHHBIM TTOCTAHOBJICHHEM AJIMHUHHCTPAllUd MYHUIIUNIATBLHOTO 00pa3oBaHUs
«OnbCKUM MyHULIUTTAIBHBIN OKpYT Marananckoi oonactu» ot 30.03.2023 Ne 244,
Anmvunuctpaiusi OJbCKOro MyHUITMTIATBHOTO OKpyra Marajganckoi o6mactu
[TIOCTAHOBJIAET:

1. YTBepauth AIMUHUCTPATUBHBIM pErIaMeHT MPEAOCTABICHUS MYHUIIH-
naibHOU yciyru «llepeBoj KUIIOro MOMEMIEHUSI B HEXKUIIOE TTIOMEIIEHUE U HEXKU-
JIOTO MOMEIIEHUS B KUJIO€ TIOMEIIEHUE», COTJIAaCHO MPWJIOKEHHUIO K HACTOSIIEMY
MOCTAaHOBJICHUIO.

2. C MOMEHTa BCTYIUICHUSI B CHJIy HACTOSIIETO MOCTAHOBIICHUS TMPU3HATH
YTPATUBLIMMH CHUITY:

- TIOCTAHOBJICHHE AJIMHUHUCTPAIMH MYyHHUITUTIATBHOTO oOpa3zoBanus «Oib-
ckuii ropojckoit okpyr» ot 06.05.2022 No 347 «O6 yTBepkIeHUn AIMHHHCTpA-
TUBHOTO PErIaMeHTa MPEA0CTaBICHUS MyHUIMIIAIbHOU ycayru «llepeBoy xkunoro
MOMEIIEHUSI B HEXXWJIOE MOMEIICHUE U HEXHUIIOr0 MOMEIIEHUs B JKUIJIOE MOMeIIIe-
HUE»;

- MOANYHKT 1.6 myHkTa | mocTaHOBICHUST AAMUHUCTPALIMM MYHUIIATIATBHO-
ro oopazoBaHusi «OabCKUN ropoickoit okpyr» oT 14.06.2022 Ne 457 «O BHeceHUU



U3MEHCHUI B AIMHUHUCTPATUBHBIC PCTJIAMCHTBI 110 IMPCAOCTABJICHHUIO MYHHUIIU-
IMaJIbHBIX YCIIYI).

3. KoHTposib 32 UCHOJHEHWEM HACTOSIIEro MOCTAHOBJICHUS BO3JIOKHUThH Ha
3aMECTHUTEeN PYKOBOJUTENS YTMpaBIICHUS MO BOMpocaM oOecreueHus: KU3HEees-
TEJILHOCTH HaceseHuss AamMuHucTpauu ONbCKOro MyHUIIMIIAIBLHOTO OKpyra Ma-
raganckoi oomactu C.B. Onuykoga.

4. Hacrosimiee MOCTaHOBJIEHUE BCTYMAaeT B CHIy CO JHSA OQUIIMATBHOTO
ormyOmMKoBaHus (0OHAPOIOBAHNUS).

.0 rimaBsl OJIBCKOI0 MYHHIIMIIATIBHOTO OKpyTa N.A. Epucosa
MaranaHckoii o61acTu



[Ipunoxenue

YTBEPX/IEH
[TocTanoBICHHEM aIMHUHUCTPAITAN
ONbCKOTO MYHUITUTIATFHOTO OKPYyTa

MaragaHckoii o01acTu»

oT «22» mas 2023 r. Ne397

AJIMUHUCTPATHUBHBIH pPerjaMeHT NPea0CTaABIeHUsI MyHUIIUIIAIbHOM
yeayru «IlepeBoj :xu10r0 noMemeHUs B HEKUJI0€ MOMeEIIeHNe H HEesKUJI0T0
NMOMelleHNsl B )KIJI0€ TOMelleHue»

1. O01mme moJ10KeHus
1. IlpeameTt peryjiMpoBaHusi A AMUHUCTPATHBHOIO perjiaMeHTa

1.1. AIMUHUCTPAaTUBHBIM pEriaMeHT NPEJOCTaBICHUS MYHHUIMIIAIbHON
yciyru «llepeBon KMIIOro MOMEIIEHUsT B HEKUJIOE€ TIOMEIIEHUE M HEXUJIOro Io-
MEIICHUS B KUJIOE TOMEIIeHHe» (anee - aMUHUCTPATUBHBIA PErjJaMeHT, MyHH-
LUITIaJbHAs yCIIyra) yCTAHABJIMBAET MOPSAOK M CTaHAAPT NPEIOCTABICHUS MYHHU-
LIUNAJIbHOU YCIYTH.

AJIMUHHCTPATUBHBIN PETJIAMEHT OINPEAEISIET MOPSIOK, CPOKH U MOCIEA0Ba-
TEJIbHOCTh BBINOJIHEHUS aJMUHUCTPATUBHBIX MPOLEAYP IO MPENOCTABICHUIO MY-
HULUIAJIBLHON yCIyTr, TpeOOBaHUSI K MOPSIKY UX BBIIOJHEHHS, B TOM YHUCIIE OCO-
OCHHOCTU BBIMOJHEHUSI aJIMUHUCTPATUBHBIX MPOILEAYP B AJIEKTPOHHOM (opme, a
TaK)kK€ OCOOCHHOCTH BBINIOJIHEHUS aIMUHHUCTPATUBHBIX MPOLEAYP B MHOTO(DYHK-
MOHAJIBHBIX LEHTpaxX MpPeIOCTaBICHUS MyHULUIAIbHBIX ycayr (ganee — MOLI),
(GopMBbl KOHTPOJIA 3a MPEAOCTABICHUEM MYHULHUINAIBHON YCIyTH, TOCYIEOHBIM
(BHECY1€OHBII) MOPSAIOK 00KAJIOBaHUS pelIeHU U aeicTBuid (0e31eicTBUil) op-
raHa MECTHOI'O CamMOYIpaBJ€HHS, NOJDKHOCTHBIX JIMI[ OpPraHa MECTHOIO CaMmo-
ynpasienus, pabotankoB MOII.

IIpaBoBBIE OCHOBaHHUS MPENOCTABICHHUS] MYHULIMIIAJIIBHON YCIyTH 3aKperuie-
Hbl B [Ipunoxxennn Ne 2 k HacTOSIIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. Kpyr 3asBureJiei

MyHununangpHasi yciiyra HpeloCTaBIISETCS COOCTBEHHHKY MOMEILECHUS B
MHOTOKBapTUPHOM JOME HUJIM YIIOJTHOMOYEHHOMY UM JIMLY (JaJiee - 3asiBUTEID).

1.3. TpeOoBaHus K NOPAAKY HHPOPMUPOBAHUS O NMPEAOCTABJICHUHN MY-
HULMIIAJIBHON YCJIYIH.



1.3.1. Mudopmanust 0 moOpsiAKE U YCIOBUAX UH(DOPMHUPOBAHUS MPENIOCTAB-
JIEHUS] MyHULIUIIAJIBHOM YCIIYTH MPEI0CTaBIISIETCA:

CHELMATIMCTOM AJMUHUCTPAMU NPU HETOCPEICTBEHHOM OOpallleHuu 3a-
SBUTEJIS. WM €T0 MPEACTABUTENS] B AIMUHUCTPALIMIO WIM OCPEACTBOM Tese(oH-
HOW CBA3M, B TOM 4YHCJIE IIyTEM pa3MeELIEeHUs Ha OQUIMAIBHOM caiTe AJMUHU-
CTpauuu B MH(POPMAaLMOHHOTEIEKOMMYHUKAIMOHHON cetu «MHTepHeT» (nanee -
o(HIMATBHBINA CAaHT AIMUHUACTPALINN);

nyTeM pa3MelleHus B (enepalbHON TocyAapCcTBEHHOW WHGOPMAIMOHHON
cuctemMe «EnMHBIA MOPTa rOCYJAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIOyr ((pyHK-
uuid)» (nanee - EINTY);

nyTeM pa3MelieHus] Ha WHGOPMAIMOHHOM CTEH/E B MOMEIIECHUH AIMUHH-
CTpalliH, B UHPOPMALIMOHHBIX MaTepHaiax (Opoutopsl, OyKIEThl, JIUCTOBKH, Ia-
MSITKH);

nyTeM nyOnuKanuu MH(MOPMAIMOHHBIX MaTepUalioB B CPENICTBAX MACCOBOM
uHdopmaIuy;

IIOCPEICTBOM OTBETOB Ha MMCbMEHHBIE OOpalCHMUS;

coTpynHUKOM otnaena M®PIL[ B cOOTBETCTBMM C IIyHKTOM 6.3 HacToOsALIETO
aJMUHHUCTPATUBHOTO PEIVIAMEHTA.

OtBeT Ha TeneOHHBIA 3BOHOK JIOJKEH COAepkKaTh MH(OPMALIMIO O HauMe-
HOBaHMM OpraHa, B KOTOPBIA OOpaTWiCs 3asBUTENb, (GaMUINIO, UMS, OTYECTBO
(mocnegHee - MpU HAIMYKAK) U JOJDKHOCTH CIIELMAIIMCTA, MPUHSBIIETO Teae(oH-
HBIN 3BOHOK. [Ipy HEBO3MOKHOCTH NMPUHSBLIETO 3BOHOK CIIELMAINCTA CaMOCTOs-
TEJIbHO OTBETUTHh Ha IMOCTABJIEHHBIE BOIMPOCHI TEIEPOHHBIA 3BOHOK Mepeapeco-
BbIBaeTCA (MEPEBOJUTCS) HA JIPyroe AOHKHOCTHOE JMIO WM OOpaTUBIIEMYCS
rpaKJaHuHy co00IIaeTcs HoMep TeraedoHa, N0 KOTOPOMY OH MOKET MOJIYYUTh He-
00X0AMMY10 HH(POPMAITHUIO.

B cnywae moctyrmieHus OT 3asBHUTENs OOpalleHUs B MUCbMEHHOM (dJek-
TPOHHOI) (hopMe OTBET Ha OOpAICHUE HAMPABIISCTCS TAK)KE B MUCHbMEHHOM (DJICK-
TpoHHOM) (popme He mo3zaHee 30 KaJdeHAAPHBIX JHEW CO JHS PEerucTpaiuu oopa-
nieHus. [Ipyu HampaBiaeHUM OTBETA yKa3bIBA€TCS JOJDKHOCTD JIMLA, TOAIUCABIIETO
OTBET, a TakKe (paMuiIus, UMsl, OTYECTBO (MOCIETHEE - IPU HAIMYUK) U HOMED Te-
nedoHa UCTIOJTHUTEIIS.

1.3.2. CopaBouynasi uHboOpMaIsi O MECTOHAXOXACHUH, rpaguke paboThI,
KOHTaKTHBIX TeleQoHax AJIMUHHUCTPALUU, aJpece dJIEKTPOHHOU MOYThl AJIMHUHU-
CTpallMM pa3MellieHa Ha opuIraIbHOM caiite Anmunuctpauuu, EITTY.

CnpaBoyHasi uHpoOpMalus O MECTOHAXOXACHUH, rpaduke pabOThl, KOH-
TakTHBIX Tenedonax M®LI, aapece anekTpoHHO# mouThl M®IL] pa3meniena Ha
oduimansHoM caiite MOLI.

2. CtaHaapT npeaocTaBjieHUs] MYHUIUIIAJIBHON YCIYIH
2.1. HaumeHOBaHUE MYHUIIUNIAJIbHOM YCJIYIH

HaumenoBanue MYHHHI/IHaHLHOﬁ YCIIyTu — nepeBoa KUJIOTO IMOMCHICHHA B
HCXKMNJIOC IMMOMCIICHUEC U HCKHNJIOI'O IIOMCIIICHHUA B ) KMJIOC IIOMCIIICHUC.



2.2. HaumeHoBaHUe OPraHa, Npea0CcTaBJSIIOIIEr0 MyHUIIUNIATbHYIO
yeayry

MynununansHas ycnyra «llepeBoa )KUIOro moMeneHrus B HEKUIIOE MOMe-
HICHUE M HEXWUJIOTO MOMEIICHUS B JKUJIOE MOMEIICHHE» OKa3bIBaeTcsl AJIMHUHU-
cTpanueit OJIbCKOro MYHHIIMIAIBHOTO OKpyra Maramganckoil obnactu (naiee —
AJIMUHUCTpAIus).

[IpenocTaBnenrne MyHUIIMTIATBHON YCIYTH OOECIIEUMBACTCS CTPYKTYPHBIM
noApasaeaeHueM AJIMUHUACTPALMM — OTIEIOM apXUTEKTYPhl U T'PAaJOCTPOUTEINb-
CTBa YTpaBlIEHUS IO BOMpOcaM OOECTeYeHHs KU3ZHEACSITEIbHOCTH HACETICHHUS
(manee — Otaen).

M®II yyacTByeT B IpeI0CTaBICHUN MyHULUIIAIBHOW YCIYTH B YACTH:

- UTHQOPMUPOBAHUS 110 BOIPOCAM IPEAOCTaBICHUS MYHUIIUINAIBHOU YCIIy-
TY;

- mpueMa 3asBICHUNA U JIOKyMEHTOB, HEOOXOJUMBIX Ui MPEAOCTaBICHMUS
MYHULIUIIAIBHON YCIIYTH;

- BBIJIAYU pe3yJIbTaTa IPeIOCTaBICHUS MyHULIUIIAIBHONW YCIIYTH.

B npenocrasieHnn MyHULIMNIAIBHON YCIYTM B pAMKaX MEXBEIOMCTBEHHOTO
MH(POPMAILMOHHOTO B3auMojieicTBUsl ydacTByeT denepanpHas ciayxba rocynap-
CTBEHHOH perucrpainuu, kagactpa M Kaprorpaduu, dDenepasibHas HaJIOroBas
ciryk0a, crerualn3upoBaHHbIE TOCYJAPCTBEHHBIE U MYHUIUIIAJIbHBIE OpraHU3a-
MY TEXHUYECKON MHBEHTAPHU3ALIUH.

3asBUTEINb BIIPABE MOJATH 3asBJICHUE O IepeBoe noMmemeHus yepes MOII B
COOTBETCTBHM C COTJIAIICHUEM O B3ammonencteuu mexnay M®IL[ u Anmunuctpa-
[[MeH, MOYTOBLIM OTHpaBieHueM win ¢ nomoinbio EINI'Y mo ¢opme B cooTBeT-
ctBuu ¢ [Ipuoxxennem Ne 3 k HacTosiEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3anperiaercss TpeOOBAaTh OT 3asBUTENS OCYLIECTBICHMS JCHCTBHM, B TOM
YHCJie COIJIACOBaHMUM, HEOOXOMUMBIX ISl MOJTYYEHHS] MyHUIMIAIBHON yCIyTU U
CBSI3aHHBIX C OOpalleHHEM B UHbIE TOCYAAPCTBEHHBIE OpPraHbl, OPraHbl MECTHOTO
CaMOYIPaBJICHUs, OPraHU3alMH, 32 UCKIIOYCHUEM IOJyYEHUs YCIIyI, BKIIOYECH-
HBIX B INEPEUYEHb YCIYT, KOTOpPbIE SIBISIOTCS HEOOXOOUMBIMU U 00S3aTeIbHBIMU
JUISL IPEAOCTABIIEHNS MYHULIUIIAJIBHON YCIIYTH.

2.3. Onucanue pe3yjbTaTa NPpeA0CTABJICHUS MYHHIUNIAIBHON YCJIYTH

Pe3ynbpTaToM mpenocTaBlIeHUs] MyHHUITUTIATLHON YCITYTH SBISIETCS TIPUHATOE
AJIMUHUCTpaIMel perieHue o mepeBojie Wik 00 OTKa3e B MEPEBOJE KUJIOTO TO-
MEILCHHS B HEXKUJIOE TTOMEIIEHUE U HEXKUIIOTO TTOMEILICHUSI B KUJI0€ TIOMEIICHHE.

dopma yBeIOMIICHHS O TIEpEBOJIE (OTKa3€ B MEPEBO/IE) KUIOr0 (HEKUIIOTO)
MOMEIIEHUS B HEXUIIO€ (KUJIO€) MOMEIIEHUE YTBEPKIeHa noctaHoBieHueM [lpa-
ButenbcTBa Poccuiickoit deneparuu ot 10 aBrycta 2005 Ne 502 «O6 yTBepxme-
HUM (HOPMBI YBEIOMIIEHHUS O MepeBoje (0TKa3e B MEPeBOJIE) KUIOTO (HEKUIIOTO)
noMenieHust B Hexxwnoe (kuioe) nomemienue» (Ilpunoxenne Ne 3 k HacrosieMy
aAMUHUCTPATUBHOMY PETJIAMEHTY).



Pe3ynbTaT npeaocTaBieHus MyHUIIMIATLHON YCIYTH MOXET ObITh MOJTYYEH:

- B AIIMMHHCTpAIlMK Ha OYMa)KHOM HOCHTEJIE TIPH JINYHOM OOpAIllCHUH;

- B MO®I] Ha OymMaxHOM HOCHUTEJIE TIPU JIMYHOM OOpaIleHUH;

- IOYTOBBIM OTIPABJIECHUEM,;

- Ha EIIl'Y, B ToM yucie B ¢popMe 3JEKTPOHHOTO JOKYMEHTA, MOMUCAHHOTO
ANEKTPOHHOMN MOAMUCHIO.

2.4. Cpok npenocTaBjieHls] MyHUIUNIAJIbHON YCJIYTH, B TOM YHCJE €
y4eTOM He00X0AUMOCTH O0pallleHUsI B OPraHU3ALMHU, YYACTBYIOIIHME B IIPeNO-
CTABJICHUM MYHULIMIIAJIbHON yCIyTH

AJIMUHUCTpalys NpUHUMAET PEIlICHHE O MEPEBOJAEC MU 00 OTKa3e B mepe-
BOJI€ KUJIOTO TTOMEIICHUS B HEXKUJIOE MMOMEIIEHUE U HEKHWIJIOTO MOMENIEHUS B KU-
JI0€ IOMEIICHUE HE MO3JHEE YeM depe3 45 nHeu co AHS MPEACTaBICHUS B YKa3aH-
HBII OpraH J10KyMEHTOB, 005I3aHHOCTH IO MPEACTABICHUIO KOTOPHIX BO3JI0KEHA Ha
3asBUTEIIA.

B ciyuae nogaun nokymenToB B M®LI cpok npenocraBiieHus MyHULIUIIAIb-
HOM yCIIyTM UCUUCIISETCS CO IHS OCTYIUICHUS] B AIMUHHUCTPALINIO TOKYMEHTOB U3
MOII.

B cinywyae momaun noxymentoB uepe3 EII'Y cpok mpemocraBiieHuss ucuuc-
JSI€TCS CO JIHS MOCTYIUIEHUS B AIMUHUCTpauuio ToKyMeHToB. HanpaBnenue npu-
HATBIX Ha EII'Y 3adBieHUl U TOKYMEHTOB OCYILIECTBISECTCS C MCIOJIb30BAHUEM
€IMHOW CUCTEMbI MEKBEJOMCTBEHHOTO SJIEKTPOHHOTO B3aUMOJICUCTBUS U MOJ-
KJIFOYCHHON K HEW PErHOHAIBHOM CHCTEMBI MEXBEAOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMOJIEUCTBHS.

[IprocTaHoBIIEHME TPEIOCTABICHUS MYHHIUMIIAIIBHON YCIYTHM 3aKOHOIA-
TeJIbCTBOM Poccuiickoit @eaepannu HE MPEyCMOTPEHO.

Cpok BbIJaUd JIOKYMEHTOB, SIBJISIFOIIMXCS PE3YJbTATOM IMPEIOCTABICHUS
MYHUITUTIATIBHOM YCIYTH - HE MO3/IHee YyeM 4epe3 3 padouux JHS CO AHS TPUHITHS
pEIIeHUs] B COOTBETCTBUU C IMYHKTOM 3.1.3 HACTOSIIEr0 afMUHUCTPATUBHOTO pe-
TJIAMEHTA.

2.5. HopmaTuBHBIE IPAaBOBbIC AKTHI, PeryJIMpPyOLIHe PeA0CTaABICHUE
MYHUIIUNATbHOM YCJYTH

[TepeyeHb HOPMATHUBHBIX AKTOB pa3MellleH Ha O(UIIMAIEHOM CalTe MyHHU-
[UIAIBHOTO 00pa3oBaHust «ONbCKUI MYHUIIMTIATBHBIN OKpyT Maraganckoit o6sia-
ctm» (https://ola.49gov.ru/), a Taxke B deaepanbHoM peructpe u Ha Equaom nop-
TaJie TOCYJAAPCTBCHHBIX M MYHHIIUIAIBHBIX YCIyT (pyHKuni) (Www.gosuslugi.ru).

AnMuHUCTpausl oOeCIeYrBaACT pa3MEIICHUE M aKTYaIM3alHi0 TePeUHs
HOPMATHBHBIX TPABOBBIX aKTOB, PETYJHUPYIOUIMX MPEIOCTABICHUE MYHHIIHMIIATb-
HOM yCITyTH, Ha CBOEM O(PUIIMATIEHOM CalTe.

2.6. UcuepnbiBalomuii nepeyeHb JOKYMEHTOB, KOTOPbIe 3asiBUTE/b
JOJI’KEH NMPEeACTABUTH CAMOCTOATEIbHO, H JOKYMEHTHI, KOTOPbIE 3asBUTE/Ib


https://ola.49gov.ru/
http://www.gosuslugi.ru/

BIIPaBe NMPEeACTABUTH MO COOCTBEHHO HHUIIUATHBE, TAK KAK OHHU MO/JIekKAT
NMPeACTABJIEHUIO B PAMKAX MeKBEIOMCTBEHHOT0 MH(POPMALIMOHHOI0 B3aMO-
JAeHCTBUSA

2.6.1. VicuepnpiBarolyii mepeyeHb JTOKYMEHTOB, HEOOXOIUMBIX IS MPEJI0-
CTaBJICHUS] MyHHUITUIIAJIbHON YCITYTH.

HcuepnibiBaronuii mepedeHb TOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBIIe-
HUSI MYHUIIAITAJIBHOW YCIYTH KOTOPBIE 3asIBUTEIb MPEICTABISAET CaMOCTOSTEIHHO
B AJIMUHUCTpAIUIO:

1) 3asBJIeHUE O IEPEBOJIC IOMEIICHUS;

2) MpaBOYCTAHABIMBAIONIME JOKYMEHTHl Ha TMEPEBOAUMOE TOMEIIECHUE
(MOTMHHUKY WUJTM 3aCBUJICTEILCTBOBAHHBIE B HOTAPUAJIBLHOM MOPSIKE KOUN);

3) mIaH NMepeBOAMMOrO MOMEIICHUS C €r0 TEXHUYECKUM ONUCaHUuEM (B CIIy-
yae, €CJIM MEePEeBOIUMOE MTOMEILICHHE SIBIISIETCS KUJIbIM, TEXHUUECKUN MAcIopT Ta-
KOT'O TIOMEIICHU);

4) MOATaXHBIN IIJIaH JOMa, B KOTOPOM HAaXOJUTCS IEPEBOJUMOE IOMEIIIe-
HUE;

5) MOArOTOBJIICHHBIM M OGOPMIICHHBIM B YCTAaHOBJICHHOM IIOPSIIKE MPOEKT
nepeycTpPorcTBa U (WIM) MEepeIyIaHUPOBKH TIEPEBOIUMOI0 IMMOMEIICHHS (B CiIydae,
€CJIM TIEPEYCTPONCTBO U (MJIM) TIepeIyIaHupOBKa TPeOYIOTCS i1 00ecTieUeHUs 1c-
MI0JIb30BaHMS TAKOTO TTOMEIICHUS B KAYECTBE JKHJIOTO MJIM HEKHUIIOTO IIOMEIICHHS );

6) mpoTOKOJI 00LIero coopaHrs COOCTBEHHUKOB MOMEIIEHU B MHOTOKBap-
TUPHOM JIOME, COAEPKAIUM perieHrne 00 UX COrIaCuu Ha MepPeBO/l )KUJIOro MoMe-
IIIEHHS B HEXXHUJIOC TTIOMEIIICHUE;

7) corjacue Kaxaoro COOCTBEHHHMKA BCEX MOMEIECHUM, MPUMBIKAIOIINX K
MEePEBOJIMMOMY MMOMEILCHUIO, HAa MEPEBOJI JKUJIOTO TTOMEIIEHUS B HEXKUIIOE TTOMe-
IIICHHE.

2.6.1.1. B cmydae manpasienus 3asBieHus nocpeactsom EINY, ceeaeHus
U3 JIOKYMEHTA, YJIOCTOBEPSIOIICTO JIMYHOCTh 3asBUTENSA, IpeAcTaBUTeNsS (popMu-
PYIOTCS TIPU TOATBEPKACHUN yUEeTHOM 3amucu B EjquHol cucTteMe maeHTH(UKa-
MM U ayTeHTU(PHUKAITUU U3 COCTaBa COOTBETCTBYIOIIMUX JAHHBIX YKa3aHHOMW y4eT-
HOM 3almMCH U MOTYT OBITh IIPOBEPEHBI MyTEM HaIpaBJICHHUS 3aIllpoca C MCIIOIb30-
BAaHHEM CHUCTEMBbI MEKBEJOMCTBEHHOTO AJIEKTPOHHOTO B3aMMOJICHCTBHUSI.

B ciyuae ecnu 3asBieHUE TOAAETCS YEpe3 MPEICTABUTENS 3asIBUTEISI, TAKKE
MPEJCTABIACTCS JOKYMEHT, TMOATBEPKIAONINNA TMOJHOMOYHUS Ha OCYIIECTBICHUE
JICUCTBUU OT UMCHHU 3asIBUTEJIS.

B kagecTBe nOKyMEHTa, MOATBEPkKAAIONIETO MOJTHOMOYMS Ha OCYIIECTBIIE-
HUE JCUCTBUM OT MMEHU 3asBUTEJIS, MIPEIACTABUTENb 3asBUTEINSI BIpaBe MpeacTa-
BHTD:

- 0(hOpMJIEHHYIO B COOTBETCTBUU C 3aKOHOAATENHCTBOM Poccuiickoit dese-
paluu T0BEPEHHOCTH (711 (PU3NUECKUX JINI);

- 0()OpMJICHHYIO B COOTBETCTBUU C 3aKOHOJATeIhCTBOM Poccuiickoit dene-
paluu JI0BEPEHHOCTh, 3aBEPEHHYIO ME€UYAThIO 3asBUTENSI U MOANUCAHHYIO PYKOBO-
JUTENIEM 3asBUTENS WM YHOJHOMOYEHHBIM 3TUM PYKOBOJMTENIEM JIMIIOM (JJIs
IOpUJIUYECKUX JINIT).



B ciydae ecnu 3asBieHHE MOJAETCA YEPE3 NMPEACTABUTEINS 3asBUTENS IO-
cpencteoM EIIIY, u noBepeHHOCTh NpPENCTABUTENs 3asBUTEN M3rOTOBJICHA B
AJIEKTPOHHOM (hopMe, Takasi JOBEPEHHOCTh JOJKHA OBITh MOIUCAHA AIEKTPOHHON
MOJANKCHIO, TPEOOBAHMS K KOTOPOM YCTaHaBIMBAIOTCS 3aKOHOJATEIhCTBOM Poc-
cuiickoit denepanuu, peryaupyromuM OTHOILIEHUS B OOJACTH MCIOJIb30BAHUS
AJIIEKTPOHHBIX MOJITUCEH.

VY nocroBepeHHas, COBEpILICHHAs] WM BbIJaHHAs HOTAPUYCOM JIOBEPEHHOCTD
IPEICTABUTEINS 3asBUTENS B SJEKTPOHHOM (hopMe JTOKHA COOTBETCTBOBATH Tpe-
ooBanusaM ctatbu 44.2 OcHOB 3akoHOAaTeNbcTBA Poccuiickoit deaepaluu 0 HOTa-
puate ot 11 despans 1993 roma Ne 4462-1.

2.6.2. 3asBUTENH BIPAaBE HE MPEACTABIATH JOKYMEHTHI, IPETyCMOTPEHHBIC B
noAnyHkTax 3, 4 myHkra 2.6.1, a Takke B ciydae, €CiuM NpaBO Ha MEPEBOJIUMOE
MOMEIICHUE 3apPETUCTPUPOBAHO B EIMHOM roCyIapCTBEHHOM PEECTPE HEIBHKH-
MOCTH, JTOKYMEHTHI, IPEAYCMOTPEHHBIE MOAMYHKTOM 2.6.1 HAcCTOSIIEro agMUHH-
CTPAaTUBHOTO PErJIAMEHTA.

2.6.3. JlokyMeHThI (MX KOIWU WJIH CBEJEHUS, COJECpKaIllMecs B HUX), yKa-
3aHHbIC B MOANYHKTaX 2, 3, 4 nmoanyHkra 2.6.1 HacTOAIEro aIMUHUCTPATUBHOTO
perjiaMeHTa 3anpanuBaoTcs AIMUHUCTPALUEH B TOCYAapCTBEHHBIX OpPraHax, op-
raHax MECTHOTO CAaMOYIPABJICHHS U MOJIBEIOMCTBEHHBIX TOCY/IapCTBEHHBIM Opra-
HAM WM OpraHaM MECTHOTO CaMOYIPAaBIICHUS OPraHU3allUsX, B PACIOPSKECHUU
KOTOPBIX HAXOAATCS yKa3aHHbIE JOKYMEHTBI, €CIU 3asgBUTENIb HE MPEICTABUIIU
yKa3aHHbIE JOKYMEHTBI CAMOCTOSITENBHO.

B cooTtBerctBum ¢ myHkTom 3 crateu 36 JKununiHoro kogekca Poccuiickoi
denepauny yMEHbIIEHHUE pa3Mepa OOLIEro UMYIIECTBA B MHOTOKBAPTUPHOM JIOME
BO3MOYKHO TOJIBKO C COIJIACHsI BCEX COOCTBEHHMKOB MOMEUIEHUH B JaHHOM JIOME
MyTEM €r0 PEeKOHCTPYKLHUHU.

B cootBerctBuu ¢ mynkrom 2 ctateu 40 XXununiHoro kogekca Poccuiickoi
denepannu, eciid peKOHCTPYKIIUS, IEPEYCTPOMCTBO U (UJTH) TIEPEIUIAaHNUPOBKA T10-
MEIIEHUN HEBO3MOXKHBI 0€3 MPHUCOCTUHEHN K HUM YacTH OOIIEero MMyIecTBa B
MHOTOKBapTHPHOM JIOME, Ha TaKU€ PEKOHCTPYKIIUIO, IEPEYyCTPOMCTBO U (UITH) Tie-
PEIUTAaHUPOBKY MOMEIICHUH JOHKHO OBITh MOJYYEHO COTJIacHe BCEX COOCTBEHHH-
KOB MIOMENIEHUH B MHOTOKBaPTUPHOM JIOME.

AnMuHUCTpaIusi HE BIpaBe TPeOOBATh OT 3asBUTENS MPENCTABICHUE APY-
I'MX IOKYMEHTOB KpOM€ JIOKYMEHTOB, UCTPEOOBAHUE KOTOPBIX Y 3asIBUTENS JOIMYC-
KaeTCsl B COOTBETCTBUU C MMyHKTOM 2.6.1 HACTOSIIEro aAMUHUCTPATUBHOTO periia-
MEHTA.

[To MeXBEeIOMCTBEHHBIM 3aIllpocaM AJMUHHUCTpAlMU, YKa3aHHBIX B a03arle
MEePBOM HACTOSIIIETO IMYHKTA, TOKYMEHTHI (MX KOTIUU WA CBEJEHUS, COJIepIKaIIe-
Csl B HUX) MPEIOCTABISIIOTCA IOCYJaPCTBEHHBIMU OpraHaMy, OpraHaMH MECTHOTO
CaMOYTIPaBJICHUSI M TOABEIOMCTBEHHBIMH TOCYJAapPCTBEHHBIM OpTaHaM WJIM Opra-
HaAaM MECTHOTO CAaMOYIPABJICHHS OPTaHU3AIUSMU, B PACIOPSHKCHUH KOTOPBIX
HAXOJATCS YKa3aHHbIE JOKYMEHTHI, B CPOK HE MPEBBIIAIONINHN MATh padounx JHEH
CO JHS MOCTYIUIEHUS MEXBEIOMCTBEHHOI'O 3alpoca B OpraH WM OpraHU3aLMIo,
MIPEIOCTABIISAIONINE JOKYMEHT U WH(GOPMAIINIO, €CIIM UHBIE CPOKH MOATOTOBKH U
HaIpaBJICHUS! OTBETA HAa MEXBEJOMCTBEHHBII 3alpoC HE YCTaHOBJIEHHI (enepaib-



HBIMHU 3aKOHAMH, IIpaBOBbIMH akTamu lIpaBurensctBa Poccuiickon denepanuu n
MPUHATHIMA B COOTBETCTBUU ¢ (peAepalIbHBIMH 3aKOHAMU HOPMATUBHBIMHU IPaBO-
BBIMH aKTaMH CyOBbeKTOB Poccutickoit deneparum.

2.7. UcuepnbIBaOIIUiil IepedyeHb OCHOBAHMIA /111 0TKA3a B IIpUeMe J10-
KYMEHTOB, HEO0X0AMMBIX JJIfl IPEeI0CTABJICHUA MYHUIIUIIAJIbHOM YCJIYTH

Otka3 B mpueme JOKYMEHTOB, HEOOXOJIUMBIX JJIsI MPEIOCTABICHUS MYHHU-
IUNATBHOW YCIIYTH, 3aKOHOJATEIbCTBOM Poccuiickoit denepanum HE MPEeayCMOT-
peH.

2.8. UcuepnbiBaOIIMii NepeYeHb OCHOBAHUM /IJI51 IPUOCTAHOBJICHUS
WIHM 0TKA3a B NPeA0CTABJICHUHA MYHULIMIIAJIBLHOM yCIAYTH

[IpuoctaHoBiieHHE TPENOCTABIECHUS MYHUIMNAIBHOM YCIYrM 3aKOHO/A-
TeJIbcTBOM Poccuiickoit denepaunu He MPeyCMOTPEHO.

OTtka3 B mepeBoJie KUJIOro NMOMENIEHUS B HEXXWIOE TIOMEIICHUE WU HEXU-
JIOTO MOMEILEHUS B KUJIO€ TOMELIEHUE JI0ITYCKAETCA B Cllydae, eCiu:

1) 3asBuTENEM HE MNPEACTABIECHBI JOKYMEHTbI, ONPEICICHHbIE ITYHKTOM
2.6.1 HacTosILIEro aIMUHUCTPATUBHOTO PETIaMEeHTa, 00s13aHHOCTD 110 NpeICTaBIIe-
HUIO KOTOPBIX C y4€TOM MyHKTa 2.6.3 HAcTOSALIEro aJMUHUCTPATUBHOIO perjia-
MEHTa BO3JIO’)KEHA HA 3asIBUTEJIS;

2) noctyruieHus B AIMUHHUCTPALMIO OTBETa OpPraHa rocyJapCTBEHHOM Bia-
CTH, OpraHa MECTHOTO CaMOYIIpaBJEHUs JMOO MOJABEIOMCTBEHHOW OpraHy rocy-
JAPCTBEHHOW BJIACTU WJIM OPraHy MECTHOTO CaMOYIpPaBJEHUS OpraHU3aldHd Ha
MEXBEJIOMCTBEHHBII 3aMpoC, CBUAETENbCTBYIOMIET0 00 OTCYTCTBUU JOKYMEHTa U
(unn) nHpopManuu, HEOOXOAUMBIX ISl IEPEBO/IA JKUJIOTO MTOMEIICHHS B HEKUIIOE
MOMEIICHUE WM HEXUJIOro MOMEIICHHs B )KHJIOE NMOMEUIEHUE B COOTBETCTBUM C
MYyHKTOM 2.6.1 HACTOSIIEro aAMUHUCTPATUBHOIO PEIJIAMEHTA, €CJIU COOTBETCTBY-
IOLUI JOKYMEHT He ObUI MPEJCTABIIECH 3asBUTEIEM 110 COOCTBEHHON MHUIIMATHUBE.
OTka3 B IEpEeBOJE JKUJIOTO NMOMEIICHHUS] B HEXWIOE MOMEIICHUE WIA HEXKUJIOTO
NIOMEIICHNS B JKWJIOE NOMEIIEHHE I0 YKAa3aHHOMY OCHOBAHMIO JOITYyCKAeTCS B
ciydae, eciii AJIMUHHUCTPALUs I0CIIE MOJyYeHUsI OTBETA HA MEXBEIOMCTBEHHBIN
3aMpoC yBEAOMMII 3aBUTEIS O TIOJYYEHHH TaKOT'O OTBETA, MPEIIOKUI 3asIBUTEITIO
MPEeACTaBUTh JOKYMEHT U (W) uHpOpMaInio, He0OX0UMBbIE JIJIsl TepeBojia KU-
JIOTO TIOMEILEHUS B HEXHWIOE MOMEIICHUE WM HEXUJIOTO TOMEIICHUS B KHIIOE
MIOMEIIEHUE, MPEAYCMOTPEHHBIE MYHKTOM 2.6.1 HacTOSIIEro aAMUHUCTPATUBHOTO
periiaMeHTa, U He MOJY4YWI Takue JOKYMEHT M (W) UHQOpMalUI0O B TEUEHHUE
NATHAIUATH paOdOYMX JHEH CO JTHS HAINpaBICHUS YBEAOMIICHUS;

3) mpeacTaBiIeHUs JOKYMEHTOB, OMPEICICHHBIX MYHKTOM 2.6.1 HacTOAIIEro
aJIMUHUCTPATUBHOTO PErJIAMEHTA B HEHAIJISXKAIIIUA OpraH;

4) HecoOmoOIeHNE TMPETYCMOTPEHHBIX cTaThe 22 JKumumiHoro Kojekca
YCIJIOBUI IEpEBOa MOMEILEHNUS, 8 UMEHHO:

a) eCIM JIOCTYI K MEPEeBOANMOMY MOMEIICHUIO HEBO3MOXKEH 0€3 MCIOJIb30-
BaHUsl TIOMEIIEHUH, 00eCTeYnBaIONINX JAOCTYI K KHJIBIM MOMEIICHUAM, WA OT-



CYTCTBYET TE€XHUYECKasi BOZMOKHOCTh 000pYA0BATh TaKOW JOCTYM K TaHHOMY I10-
MEIIEHUIO (IIPU MEPEBO/JIE )KUIIOTO MOMEIIEHUS B HEXHUIIOE IOMEIIECHHUE);

0) ecnM MepeBOJUMOE MOMEIIECHUE SIBISETCS YACThIO KHJIOTO MOMELICHMS
A100 UCHOJB3YETCS] COOCTBEHHUKOM JAHHOTO MOMEIIEHUS WIM MHBIM I'pa)XJIaHU-
HOM B Kaye€CTBE MECTA IOCTOSIHHOTO MPOXUBaHUS (IpU MEPEBOJIE KHUIOTO MOMeE-
IICHUS B HEXKWIOE MIOMEIIECHUE);

B) €CJIM IPaBO COOCTBEHHOCTH Ha NEPEBOJUMOE IMOMEIEHUE OOPEMEHEHO
IpaBaMu KaKuX-a100 JIMIL;

I') €CJIM MOCJIE EPEBOJIA U3 )KUIJIOTO MOMEUIEHUS B HEXKHUIIOE TOMEIICHHUE K C-
KIII0YeHa BO3MOXKHOCTh JIOCTYMa C KCIOJIb30BAHWEM IOMEIICHUI, 00ecreunBao-
IIUX JOCTYI K KUJIbIM TOMEUIEHUSM;

1) €CJH IIPH MEPEBOIE KBAPTUPHI B MHOTOKBAPTUPHOM JOME B HEKUIIOE TO-
MEIICHHE HE COOJIIOIEHBI CIEAYIONINE TPEOOBAHU:

- KBapTHpa PacoJIOKEHA HA IIEPBOM ITaXKE YKa3aHHOTO JI0Ma;

- KBapTHpa pacIoJIOKEHa BBILIE MEPBOI0 3TaKa YKa3aHHOIO JIOMa, HO IO-
MELIEHUS, PACIIOJIOKEHHBIE HENOCPEACTBEHHO II0J KBApTUPOMH, MEPEBOJAMMON B
HEXWJIOE IOMEIICHNE, HE SBIIIOTCS KHIIBIMU;

€) TaK)Ke HE JIOMYyCKaeTCs:

- IEPEBOJI )KWJIOTO ITOMELIEHUS B HAEMHOM JIOME COLMAIIBHOTO HUCIIOJIb30Ba-
HUS B HEXKUJIOE ITOMELICHUE;

- TIEPEBOJI KUJIOTO MOMEUIEHUSI B HEXKHUIIOE MOMEIEHUE B IEJISIX OCYLIECTB-
JICHUS! PEJIUTUO3HOM JIeATEeIbHOCTH;

- MEPEBOJ HEXUJIOTO MOMEIIEHUS B KWJIOE MOMEUIEHUE, €CIH TaKOEe MOoMe-
HIEHUE HE OTBEYaeT TpeOOBaHUsAM, ycTaHOBIEHHBIM [locTranoBnenuem IlpaBurennb-
ctBa P® ot 28 suBapsa 2006 Ne 47 «O0 yrBepxkaenuu IlonoxxeHust o npu3HaHUU
MOMEIICHHS KUJIbIM MOMEIIEHUEM, JKUJIOTO MOMENIEHUS] HEPUTOJHBIM ISl MPO-
YKUBAHMSI, MHOIOKBAPTUPHOIO JOMa aBapUUHBIM M MOJJIEXKAIIUM CHOCY WJIM pe-
KOHCTPYKLMH, CaJ0BOr0 JIOMa KUJIbIM JIOMOM M KUJIOTO JIOMa CaJ0BBIM JOMOM»
WIH OTCYTCTBYET BO3MOXHOCTb OOECIEUMTh COOTBETCTBHE TAaKOIO MOMEIIEHUS
YCTaHOBJICHHBIM TPEOOBAHUSIM.

5) HECOOTBETCTBUS MPOEKTA MEPEyCTPONUCTBA U (WIJIH) MEPEIUIAHUPOBKH T1O-
MEIIEHNUS B MHOTOKBAPTUPHOM JIOME TPEOOBAHUSAM 3aKOHOAATEIbCTBA.

Henonyyenue nim HECBOEBPEMEHHOE MOIYYEHUE JOKYMEHTOB, YKa3aHHBIX B
nyHKTe 2.6.1 aAMUHUCTPATUBHOTO PETIAMEHTA W 3alPOLICHHBIX B IOCYAapCTBEH-
HBIX OpraHax, OpraHaXx MECTHOI'O CaMOYMPABJICHHSI M MOJBEIOMCTBEHHBIX TOCY-
JApCTBEHHBIM OpraHam WM OpraHamM MECTHOTO CaMOYTpPAaBIICHUS OPTaHU3alUAX, B
PacCHOpsKEHUH KOTOPBIX HAXOMASTCS YKa3aHHbIE TOKYMEHTBI, HE MOXET SIBISTHCS
OCHOBAaHMEM [IJIsl 0TKa3a B MEPEBO/JIE KUIJIOTO TTOMEIICHHS B HEKUIIOE TTOMELIEHUE
WJIM HEKUJIOTO TIOMEILIEHUS B JKUJIO€ TIOMELIEHUE.

2.9. [lepeveHs ycayr, KOTOpbIe ABJIAITCH HEOOXOAUMbIMHU U 005132~
TeJIbLHbIMHU JJISl IPEI0CTABJICHUS MYHUIIUNIAJIBLHOM YCJIYTH, B TOM YHCJIE CBe-
JAEHUS 0 JOKYMeHTe (I0KyMEHTAaX), BbIAaBaeMOM (BbI1ABACMbIX) OPraHHU3a-
HUSIMHU, YYACTBYKOIIMMHU B MIPEJOCTABJICHUN MYHUIIMIIAJIbHOH yCIYTH



Ycayru, KoTopbie SBISIOTCS HEOOXOAMMBIMH U 00S3aTEIIbHBIMU JIJISI TIPEJIO0-
CTaBJICHUS MYHUIIUTIAIBHON YCIIYTH:

1) ycnyra mo moJAroToBKe MpOeKTa MepeycTpoicTBa U (WIK) MeperjaHupoB-
KU TIEPEBOJIMMOTO MOMEIIEHUs (B CiIydae, €CJIM epeyCTPOMCTBO U (WJIK) Meperuia-
HUPOBKA TPEOYIOTCS UIsl 00ecleueHusl UCTIOIb30BaHUS TAaKOTO MOMEIIECHUsI B Ka-
YEeCTBE KHJIOTO MJIM HEKUIIOTO TIOMEIIICHHUS );

2) opopmMiieHHE TOKYMEHTA, YA0CTOBEPSIOIIEro MpaBa (MOTHOMOYHS) Mpe/I-
CTaBUTENS, B CIy4ae, €CJIM 3a IPEJIOCTAaBICHUEM yCIIYyI'HM oOpalaeTcsl npeicTaBy-
TEJb 3aABUTEIIS.

2.10. ITopsinok, pa3mMep U OCHOBAHUSA B3UMAHUSA IOCYAAPCTBEHHOM M0~
IIJIMHBI WM UHOM IJIATHI, B3MMAaeMOM 32 NPeA0CTaABJIeHMe MYHUIIMIIAJIbHOI
YCJIYI'H

Hpe,Z[OCTaBHCHHC MYHHHHHaJIBHOﬁ YCIYI'H OCYHICCTBIICTCA 6CCHJIaTHO,
rocyaapCTBCHHasA IOIIJIMHA HC YIINIAYNBACTC.

2.11. Iopsaok, pa3Mep U OCHOBAHHS B3MMAHMS ILIATHI 32 MPeI0CTAB-
JIEHHE YCJIYT, KOTOPbIEe BJIAKTCA HE00X0AUMBIMH U 0013aTeJIbHBIMU 1JIA1
MPeI0CTABJICHUS MYHUIMINIAJIbHOM YCJIYrH, BKJIO4Yasg HHPOPMAILHIO 0 METO-
JAUKe pacyera pa3Mepa TAKOH MJIAThI

[Topsnok, pasMep U OCHOBaHUS B3UMaHHUS IUIATHI 34 MPEIOCTABIECHUE YCIYT,
yKa3aHHbIX B MMyHKTE 2.10 HacTOsAIEro aIMMHUCTPATUBHOTO PETJIAMEHTA, ONIpPEe-
JII€TCSL OPraHU3alUsIMU, PEIOCTABIAIOIIMMUI JAHHBIC YCITYTH.

2.12. MakcuMaJIbHBIN CPOK 0KUIAHMS B OUepeIH NMPH Mmoa4ye 3ampoca
0 MPeA0CTABJICHUHA MYHUIUNIAJIBLHOMU YCJIYIH U NPU MOJyYeHUH pe3yibTaTa
NMPEA0CTABJICHUS] MYHULIMIIAJIBHOU YCIAYITH

MaxkcuMalIbHBIM CPOK OXXKHMAAHUSA B O4YEpeId IPU IOJade 3asABJICHUA O
IIPEAOCTABICHUNA MYHULMIIAIIBHOW YCIYTM U IPU IOJYYEHUU pe3yJibTaTa JaHHOU
MYHHUIUMIATBHONW YCIIYTH HE JIOJKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok 4 NOpsiIOK PerucTpamuu 3anpoca 3asiBUTeJIs 0 MpeaocTaB-
JICHUH MYHUIIMTIAJILHOM yCIayTrH

3asBIIEHHE O MPEAOCTABICHWH MYHULMNAIBHOM YCIYIH, MPEICTABIEHHOE
3asiBUTEJIEM JIMYHO JTUOO €ro MpeicTaBUTeNIeM, PErUCTpUpYeTCcs AJIMUHHUCTpalUEn
B TeueHue 1 pabouero JHS € AAaThl HOCTYIUIEHUS! TAKOTO 3asiBICHUSI.

3asBIIEHHE O MPEAOCTABICHWH MYHULMNAIBHOM YCIYI'H, MPEICTABIEHHOE
3as;BUTENEeM JOO ero mpejactaButenem depe3s MOILI, peructpupyercs AnMUHH-
CTpaluen B IeHb noctyruieHus: or MO



3asBiieHue, OCTyNuBILIEE B 3JeKTpoHHOM popme Ha EIIY peructpupyercs
AJIMUHHCTpaIUEN B IEHb €T0 MOCTYIUICHUS B CIy4yae OTCYTCTBUSI aBTOMAaTHYECKOM
peructpamuu 3anpocoB Ha EIIT'Y.

3asBlIeHHE, TIOCTYMHBIIIEE B Hepabodee BpeMs, perUCTpUpyeTcss AJIMUHHU-
cTpaluel B MepBbI pabouuil AeHb, CICAYIOIINI 32 THEM €T0 TOJIyYSHUS.

2.14. TpeGoBaHusl K OMEIIEHUSIM, B KOTOPBIX NPEA0CTABJISIOTCHA MY-
HUIUNAJTbHBbIE YCJIYTH, K 321y 0KHIAHUA, MECTAM JIJISl 3aII0JTHEHUS 3aIIPOCOB
0 MpeI0CTABJICHUN MYHUIMIIAJIbHOU YyCJIYTd, HHPOPMAIMOHHBIM CTEHIAM C
o0pa3uamMu UX 3aM0JTHEHHS U NepeYHeM JOKYMEHTOB, He00X0AUMBIX sl
MpeI0CTABJEHHUS KAKI0H MYHUIIUNIAJIBLHOM YCJIYTH, B TOM YHCJIe K o0ecrmeye-
HMIO TOCTYNHOCTH /IJI5l MHBAJIU/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBUM C
3aKoHoAaTeabCcTBOM Poccuiickoit @egepaunu 0 COUMAILHOM 3al[UTEe HHBA-
JINA0B

2.14.1. Tlomemennss AAMUHUACTPALMK 71l TPEIOCTABICHUS MYHUIUIIATb-
HOM YCIIyTH pa3MealoTcs Ha BTOPOM ITaXKE 3/1aHUsI, 000PYI0BAHHOTO OTACIIbHBIM
BXOJIOM, JIUOO B OTJIEIBHO CTOSIIEM 3[JaHUU JJIsI CBOOOHOTO JOCTYIIA 3asiBUTENCH.

[lepenBmxeHne No MOMEMIEHUSIM AJIMUHUCTPALMU, B KOTOPBIX MPOBOAUTCS
MIPUEM 3asBJICHUS U IOKYMEHTOB, HE JOJDKHO CO3/1aBaTh 3aTPYJHECHUM IS JIUI] C
OTPaHUYECHHBIMU BO3MOXKHOCTSIMH 37I0POBbSI.

[Ipu pacnonoxeHuu moMenieHus AJIMUHUCTPAIIUU Ha BEPXHEM ATaxe CIie-
AATMCTBl AIMUHHUCTpAIIMU 00sI3aHbl OCYILECTBIISITh MPUEM 3asBUTENICH Ha mep-
BOM DJTaXXe, €CJIM IO COCTOSHUIO 3JI0POBbSI 3asBUTENIb HE MOXET MOJHSATHCS IO
JIECTHHIIE.

Ha tepputopun, npuneraromieil K 3q4aHAI0 AIMUHUCTPALUA, OPTraHU3YIOTCS
MecTa JJIs TapKOBKU aBTOTPAHCIOPTHBIX CPEACTB, B TOM YHUCJIE MECTa JJIsl map-
KOBKHU aBTOTPAHCIOPTHBIX CPEICTB MHBAIUIOB (HEe MeHee 10 MpoieHToB MecT, HO
HE MEHEE OJIHOIO0 MECTa), IOCTYI 3asBUTENEH K MAPKOBOYHBIM MECTAM SIBJISIETCS
OecIIaTHBIM.

[Tomemnenne AAMHUHHUCTpalUM JUIsl TIpUEMa 3asiBUTENIEH 00OpyIyeTcs WH-
(dbopMaIMOHHBIMU CTEHJAMH, Ha KOTOPBIX pa3MemiaeTcsi opMa 3asBJICHHUS C 00-
pasiioM €€ 3aroJTHeHHS U MepeyYeHb JTOKYMEHTOB, HEOOXOMAMMBIX ISl TIPEIOCTaB-
JICHUSI MyHUITUTIAJIbHON YCITYTH.

[Tomerienusi, B KOTOPBIX OCYIIECTBISIOTCS ACHCTBHUS MO MPEIOCTABICHUIO
MYHULIMNAIBHON YCITyTH, O0ECIEeUnBAIOTCS KOMITbIOTEpAMU, CPEICTBAMHU CBSI3H,
BKJIIOYas JOCTYN K WH(OPMAIIMOHHO - TEJIEKOMMYHHMKAIIMOHHOW cetn «UHTep-
HET», OPTTEXHUKOM, KaHIICJISIPCKUMH TPUHAICKHOCTIMHU, HHPOPMAITMOHHBIMU U
CIIPaBOYHBIMU MaTepuajiaMH, HarjasaHoN uH(OpMalMel, CTYJbSIMU W CTOJIaMH,
CpPEACTBaMH IMOXAPOTYUIEHUSI U OMOBELIECHUS O BO3HHUKHOBEHUHM YpE3BbIYAITHOM
CUTYyalluu, JOCTYIOM K PETMOHAJIBLHON CUCTEME MEXBEJIOMCTBEHHOIO 3JIEKTPOHHO-
ro B3aUMOJICHCTBUS, a TAaK)Ke 00€CTIeUnBaETCs TOCTYTHOCTD JIJIS MHBAJUIOB K yKa-
3aHHBIM MOMEIICHUSIM B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccurickon dene-
palyy O COIMaIbHOM 3allUTE UHBAINIOB.



3anm oXMIaHus, MeCTa JUIsl 3aMOJTHEHHS 3allpOCOB U TpUEMa 3asBUTEICH
000PYIYIOTCS CTYJIBSIMHU, U (MJTH) KPECETbHBIMU CEKIIUSIMU, U (MIJIH) CKaMbsIMU.

Nudopmanmonnsie MaTrepuaibl, NpeJHa3HAUYCHHbIE 11 WHOOPMHUPOBAHUS
3asiBUTENCH O MOpsSAKE MPENOCTaBICHUS MYHULIMIAIBHON YCIYTH, pa3MellaroTcs
Ha MH(POPMALIMOHHBIX CTEH/AX, PACIIOJIOKEHHBIX B MECTaxX, 00eCeunBaronuX J0-
CTYII K HUM 3asiBUTEJICH.

Nudopmanmonnsie Matepuaibl, NpeJHa3HAUYCHHbIE I WH(OOPMHUPOBAHUS
3asIBUTEJICH O MOPSAKE MPEIOCTABICHUS MYHUIIUITAIILHON YCIYTH, Pa3MEIIaroTCs
Ha WHPOPMAIMOHHBIX CTCH/IAX, PACIIOJIOKEHHBIX B MECTaX, 00CCIICUMBAIONITUX JI0-
CTYIl K HUM 3asBUTENCH, 1 OOHOBJISIFOTCS MPH M3MEHEHHH 3aKOHOATENIbCTBA, Pe-
TYJUPYIONIETO TPEIOCTaBICHUE MYHHUITUIAIBHONW YCIYTH, M CIPAaBOYHBIX CBEJE-
HU.

NupopmarmonHbie CTEHABI AOHKHBI PACIIONAraTbCsl B MECTE, JOCTYITHOM
JUTSI IPOCMOTpA (B TOM UYHKCIIE TIPU OOJIBIIIOM KOJTHMYECTBE MMOCETUTENICH ).

2.14.2. 1ns obGecniedeHus: JOCTYIMHOCTH MOJIYyYEHUS MYHULIUNIATIBHON yCITyTH
MaJIOMOOMIBHBIMH TPYIIIIAMHU HACEJICHUsI 3JaHUsl U COOPY>KEHHUS, B KOTOPBIX OKa-
3bIBACTCS yCIIyTa, OOOPYAYIOTCS COIVIACHO HOpPMAaTUBHBIM TpeOoBaHusiM «CII
59.13330.2020. CBox mpaBui. JOCTYITHOCTh 3IaHUN U COOPYKEHUH JIsI MAJIOMO-
OWJIbHBIX TPy HaceneHus. AkryanusupoanHas penakius CHull 35-01-2001».

B kabunere 1o npueMy MaJiOMOOWJIBHBIX TPYIIN HACEICHUS UMEETCS MEIu-
IMHCKAs anTedyka, MATheBas Boja. [Ipn HEOOXOUMOCTH COTPYAHUK AJIMUHUCTpA-
LMW, OCYIIECTBISAIOMINN IPUEM, MOXKET BBI3BATh KapeTy HEOTIIOKHOM CKOPOU Mo-
momm. [lpm oOpameHny TpakJaHWHA ¢ HAPYMICHWSIMH (YHKIHA OIOPHO-
JIBUTATEIHHOTO anmapara pabOTHUKH AJIMUHUCTPAIMH MPEITPUHUMAIOT CICAYIO-
e NeHCTBUL:

- OTKPBIBAIOT BXOJTHYIO JIBEPh M IMMOMOTAIOT IPaKIaHUHY OECTPEIITCTBEHHO
MOCETUTh 3/laHne AJIMHHHUCTpPALUU, a TaKXKE 3apaHee MPEayNpexaaloT O Cyllle-
CTBYIOIINX Oaphepax B 3/1aHHH;

- BBISICHSIIOT I1€JIb BU3UTA TPaKJIaHWHA U COMPOBOXKIAIOT €ro B KaOWHET 10
pueMy 3asiBJICHUS;

- TIOMOTAIOT TPAKJIAHWHY CECTh Ha CTYJ WJIM PacloJiaraloT KPeciao-KOJSCKY
y CTOJIa HAIIPOTHUB CIIEIUAIIUCTA, OCYIIECTBIISIIONIETO MTPUEM;

- COTPYOHUK AJIMUHHUCTpAIMU, OCYIIECTBISIONMUNA TIPUEM, NPUHAMAET
rpaXJaHuHA BHE OYePEIN, KOHCYIbTHUPYET, OCYIIECTBIISCT IPUEM 3asIBJICHUS C HE-
00XOJIMMBIMU JTOKYMEHTAaMH, OKa3bIBaeT TMOMOIIb B 3aIOJHEHUU OJIAHKOB, KOIIH-
pyeT TOKYMEHTHI,

- 10 OKOHYAHHWH TPEIOCTABICHUS MYHHUIUTIAILHOW YCIYTH COTPYAHUK Ag-
MUHHUCTpPAIUH, OCYIIECTBISIOMNNA TPUEM, TTOMOTacT TpaKIaHUHY TTOKUHYTh KaOH-
HET, OTKPBIBACT JIBEPH, COMIPOBOXKIACT IpakIaHWHA JIO BBIXOa U3 3IaHHS U TIOMO-
raeT MOKUHYTH 3/1aHHE;

- TmepeaeT TpakKJaHWHA COMPOBOXKAAIONIEMY JIMIY WM O €r0 KEITaHHI0
BBI3BIBAET AaBTOTPAHCIIOPT M OKA3bIBAET COJICUCTBHE MPH €0 MOCAIKE.

[Ipu oOpaiieHuu rpaxkaaH ¢ HEAOCTATKaMU 3PEHUS PaOOTHUKH AJMUHH-
CTpaIlMH MPEANPUHUMAIOT CICAYIONINE JCHCTBUS:



- COTPYAHUK AJIMUHUCTpPALUM, OCYUIECTBIAIONIMNA MpPUEM, NPUHUMAET
rpakIaHUHA BHE OYEPEIH, TIOMOTAET COPUEHTUPOBATHCS, CECTh HA CTYJI, KOHCYJIb-
TUPYET, BCIyX MIPOYUTHIBAET JOKYMEHTBI U Jlajiee 10 HeOOXOAUMOCTU MPOU3BOIUT
UX BbIIAYYy.

[Ipu oOuieHuU C rpakJIaHUHOM C HEJOCTaTKaMHu 3pEHUs HeoOXOAUuMO 00-
IaThCS HEMOCPEICTBEHHO C HUM CaMHM, & HE C COMPOBOKJIAIOIINM €0 JUIOM, B
Oecelie Moab30BaThC OOBIYHON PA3rOBOPHOM JIGKCUKOM, B TOMEIICHUH HE CIIETyeT
OTXOJIUTH OT HETO 0€3 MpeTyIpeKICHU.

- COTPYOHUK AJIMMUHHCTPALMU OKa3bIBAE€T IMOMOIIb B 3aIIOJIHEHUH OJaHKOB,
KOIIMPYET HEOOXOAUMBbIE JOKYMEHTHI. [l Mognucanus 3asBJIE€HUS MOABOIUT JIUCT
K aBTOPYYKE IpakIaHUHA, IOMOTaeT COPUEHTHUPOBATHCA U MOANKCATH OJaHK.

[Ipn HEOOXOUMOCTH BBIJAIOTCS MAMSITKU JJIA CIA0OBHUASIIUX C KPYIHBIM
mpU@TOM.

- 10 OKOHYAaHUU MPENOCTABICHUS MYHULUIIAIIBHOW YCIYTH COTPYAHUK AJl-
MUHHCTPALUH, OCYIIECTBIISIOMINNA IPUEM, TOMOTAET rpa)kJaHUHY BCTATh CO CTYJA,
BBINTH U3 KaOWHETa, OTKPHIBAET JBEPH, COMPOBOXKIAET TPaXKJaHNHA K BBIXOJY U3
3J1aHUS, U NIPOBOKAET HAa YIIHILY, 3apaHee MPEAYIPEAUB NOCETUTENS O CYIIECTBY-
foIux 0apbepax B 3JJaHUU, MEpeaeT TpaxIaHNHA COMPOBOXKIAIOIIEMY JIUILY WU
IO JKEJIAHUIO TPakJaHUHA BbI3bIBAET ABTOTPAHCIIOPT.

[Ipu oOpamienuu rpaxaanvHa ¢ AedeKkTamMu ciiyXxa pabOTHUKH AJIMUHU-
CTpALIMH MPEAIPUHUMAIOT CIEAYIOLINE NEHCTBUA:

- COTPYIHUK AJMHUHHUCTPALMH, OCYIIECTBIIONIMI NpUEM TpaxkJiaH ¢ Hapy-
HIEHUEM CJIyXa, oOpamiaeTcsi HEMOCPEICTBEHHO K HEMY, CIPAILIMBAET O L€ BU3H-
Ta U JA€T KOHCYJbTALIMIO0 PAa3MEPEHHBIM, CIIOKOHHBIM TEMIIOM PEYH, MPU 3TOM
CMOTPHUT B JIMIO MOCETHUTEJIS, TOBOPUT SICHO, CJIOBA JOMOJHSET MOHSITHBIMHU Ke€-
CTaMH, BO3MOXHO OOIlIEHHE B MUCbMEHHOM (hopme 00 Yepe3 MepeBOUMKA HKe-
CTOBOTO S3bIKa (CypIONEPEBOAUNKA);

- COTPYOHUK AJIMUHUCTPALUH, OCYLIECTBIISIIOIIUA MPUEM, OKa3bIBAET IO-
MOILb ¥ COACUCTBUE B 3aIIOJHEHUH OJIAaHKOB 3asIBICHUMN, KOIUPYET HEOOXOAUMbIE
JOKYMEHTBI.

2.14.3. TpeboBanus k KOMGOPTHOCTH U JIOCTYITHOCTU MPEAOCTABICHUS MY-
HULUNanbHON yciyru B M®I] ycranaBimBarorcst nocraHoBiieHueM lIpaBurens-
ctBa Poccuiickoit @eneparuu ot 22.12.2012 Ne 1376 «O6 yrBepxknenuun [IpaBun
OpraHu3alliyd JIeATeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEAOCTABIICHUS
rOCyAapCTBEHHBIX M MYHULIMITAJIBHBIX YCITYT».

2.15. IToka3aTeu JOCTYNHOCTH U Ka4eCTBA MYHUIUNIAJIBHON YCJIYTH

Kosim4ecTBO B3aMMOAEHUCTBUN 3aBUTEIISI C COTPYIHUKOM AJIMUHUCTPAIIUN
IIPY MPEIOCTABICHUN MYHUIIUITAILHON YCIyTH - 2.

[TpoAoMKUTENHHOCTh B3aUMOJCUCTBUI 3aABUTENSL C COTPYAHUKOM AJIMHU-
HUCTpAIUH TPU MIPEAOCTABICHUNA MYHUITUTIATLHOW YCIyTH - He Oosee 15 MUHYT.

Bo3moxHOCTh mOnMyueHus uHGOpPMAIUK O XOJ€ MPEIOCTaBICHUS MYHHIIHU-
MaJbHOW yCIIyTH, B TOM YHCJIEC C UCIIOJIb30BAaHUEM HH(POPMAIIMOHHO - TEIEKOMMY-
HUKAIIMOHHBIX TEXHOJIOTHH.



2.15.1. VupIMu MOKa3aTeIsIMU KauecTBa W JIOCTYNMHOCTU MPEAOCTaBICHHUS
MYHUIUNIAIBHON YCIIYTH SIBIISIFOTCS:

- PacCHoJI0KEHHOCTh MOMEIIEHUH AJIMUHUCTpALUH, NIPEAHA3HAYEHHBIX IS
IIPENOCTABICHUS MYHULMIIAIBHOW YCIYIHM, B 30HE JOCTYIHOCTH K OCHOBHBIM
TPaHCIIOPTHBIM MarucTpasim;

- CTeNeHb UH(POPMUPOBAHHOCTH 3asBUTENS O MOPAJIKE MPEIOCTABICHUS MY-
HULUINAJIBHON yCIyru (JIOCTYHHOCTh HH(QOpPMALUMK O MYHHUIMIIAJIBHOW YyCIyre,
BO3MOXKHOCTh BbIOOpa crioco0a moryueHus: HpOopMaIum);

- BO3MOKHOCTB BBIOOpa 3asBHUTENEM (OpM OOpaleHHs 3a MOIYyYCHHEM MY-
HULMNAIBHOMN YCIIyTH;

- IOCTYIHOCTh OOpaIlleHHs 3a MPEAOCTABICHUEM MYHHUIIMIIAIBHON YCIYTH, B
TOM YHUCJIE JJIS JIAL C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 310POBbBS;

- CBOEBPEMEHHOCTbH MPEIOCTABICHUS MYHUIMIIAJBHONW YCIYTH B COOTBET-
CTBHUM CO CTAHIAPTOM €€ IPEIOCTABIICHHUS;

- cO0JII0JIEHNE CPOKOB NMPEAOCTABICHHUS] MYHULIUIIATBHON YCIYTU U CPOKOB
BBIIIOJIHEHHS aIMUHUACTPATUBHBIX IMPOLEAYp NPU NPEIOCTaBICHUN MYHHUIIMIIAIb-
HOU YCIIyTH;

- BO3MO>KHOCTb NOJIy4€HUs UHPOPMALIUU O XOJ1€ MPEJOCTABICHUS MyHHUIIU-
MAJIBHOMN YCIIYTH;

- OTCYTCTBUE 0OOCHOBAHHBIX KaJ00 CO CTOPOHBI 3asIBUTEIIA 110 Pe3yIbTaTaM
IIPENOCTABIEHNS MYHHUIIUIIAJIBHON YCIIYTH;

- OTKPBITBII JTOCTYI JJIA 3asiBUTENEH K MH(OpPMAIMU O MOPSAIAKE U CPOKax
MPEIOCTaBIECHUS MYHUIIMIIAIIBHON YCIYTH, MOPsAKE 00XKalloBaHUA AecTBUl (0e3-
JNeucTBUsA) AIMUHUCTpAK, ['1aBel AIMUHHUCTpaK JIMOO crienuanucTa AaMu-
HUCTpALNH;

- HAJIMYME HEOOXOAMMOro U JOCTATOYHOTO KOJIMYECTBA CHELUAIUCTOB AJ-
MUHHCTpALH, a TAKKE NOMEIIEHN AMUHHACTPALHU, B KOTOPBIX OCYILECTBIISIET-
Csl IPUEM 3asIBJICHUU U JIOKYMEHTOB OT 3asIBUTEJIEH.

2.15.2. AnMuHuCcTpanueit o0ecrieunBaeTCs CO3JaHUe WHBAIMJIAM W HHBIM
MaJIOMOOUJIBHBIM TpyNIaM HACEJIEHUs CIEAYIOIUX YCIOBUNA JOCTYMHOCTH MYHH-
UNAIBHON yCIyTH B COOTBETCTBUHU C TPEOOBAHUSAMHU, YCTAHOBJICHHBIMU 3aKOHO-
JATENbHBIMA U HHBIMU HOPMAaTHBHBIMU ITPABOBBIMU AKTAMHM:

OKa3aHue MHBAJIUIAM TTOMOIIH, HEOOXOIMMOM JIJIs1 TIOJYyUYEHHS B JOCTYITHON
s HUX (Qopme umHbOpMalMU O MpaBUiaX MPEJOCTABICHUS MYHHMIIMIAIbHON
yCIIyT'H, B TOM 4uciie 00 opopMIeHUH HEOOXOAUMBIX JJIA TMOIYYEHUS MYHHULIH-
NajgbHOM yCIyTH JOKYMEHTOB, O COBEPILIEHUHU UMU JIPYTUX HEOOXOAUMBIX JJISl 1O-
Jy4YEHUsT MYHULIUIIAJBHOW YCIIYIM JIEUCTBUM; IMPEIOCTABICHUE MYHULIMIAIBHOU
yCIIyT' MHBAJIMJIAM IO CIIyXY, MPU HEOOXOAUMOCTH, C UCIOJIB30BAHUEM PYCCKOTO
YKECTOBOT'0 S3bIKA, BKJIOYas oOecreueHue JAOoMyCcKa B MOMEIEHUE CypAonepeBo-
9HKa, TUPIOCYPAONEPEBOTUHKA;

OKa3aHUE MOMOIIY WHBAJUAaM B MPEOJIOJICHUU OaphepoB, MEMIAIOIINX M0-
JYYEHUIO MYHULIUITAJIbHOM YCIIyTH HapaBHE C APYTMMHU JIULIAMH.

2.15.3. Ilpu npenoctaBaeHUN MyHHUIMIIAILHOW YCIYTH B3aUMOJICHCTBUE 3a-
SIBUTEJISL CO CIEUANINCTOM AJIMUHUCTPALMUA OCYLIECTBISIETCS MPHU JIMYHOM 00Opa-
LICHUHN 3asBUTEIIS:



JUIA TIOJIy4eHHUs UH(OpMAIMK 10 BOMPOCAM MPEAOCTaBICHHUS MyHUIIUTIAIb-
HOW YCIIYTH;

IUTSI TIOJJA4M 3a51BJICHUS U JOKYMEHTOB;

JUIA TOJy4yeHUs MH(OpMalMM O XOAE IPENOCTABJICHUS MYHULUIAIbHON
YCIIyTH;

JUTSL TIOJTyYEHUS PE3YNbTATa NPEJOCTABICHNUS] MyHUIIUITAJIBHON YCIIYTH.

IIpOIOIKATENBHOCTD B3aUMOECHCTBHS 3asIBUTENS CO CHELUAINCTOM AMU-
HUCTPALMM HE MOKET MPEBBIIAT 15 MUHYT.

2.15.4. TlpenocraBneHue MyHUIUNAIbHOW ycnyru B M®L] Bo3MokHO TpH
HaJIMYHUH 3aKIHOYEHHOTO COIVIAIIEHUS O B3aUMOJCHCTBUU MEXTY AJIMUHUCTPALIM-
et u MOII.

AnMuHucTpanust obecrieurBaeT MH()pOPMUPOBAHHUE 3asIBUTEIEH O BO3MOXK-
HOCTH MOJYYEHUS MyHULMIIAIBHON yciayru Ha 6aze MOLI.

B cnydae nomauu 3asdBiEHMS O IPEIOCTaBICHUM MYHULIMITAIIBHON YCIYTH B
MOII HEnoCpeACTBEHHOE NMPENOCTABICHHE MyHULIMIIAIBHOW YCIYTH OCYILECTBIISI-
eTcsi AIMUHUCTPALIMEH.

2.16. nble TpeOOBaHMS, B TOM 4YHCJIe YYUTHIBAKIINE 0COOCHHOCTH
MPeA0CTABJICHUS MYHHIMNIAJIbHOM YCJIYTH M0 3KCTEPPUTOPHAIBHOMY NPUH-
HUILYy M 0COOCHHOCTH NMPEA0CTABJICHUSI MYHUIIUNIAJIBLHON YCJIYTH B 3JIEKTPOH-

HOH (popme

2.16.1. 3asBuUTEND NMPEIOCTABIAET JOKYMEHTHI B AIMHUHHUCTPALMIO, IO Me-
CTY HaXOXJACHUS MEPEBOAMMOrO MOMEIIEHHS HEMOCPEICTBEHHO MO0 uepe3 MDIL]
B COOTBETCTBMHU C 3aKIIOYEHHBIM UMM B ycTaHOBJIeHHOM IIpaButenbctBom Poc-
cuiickor denepanuu NOpsAKE COTJAMICHUEM O B3aUMO/ICHCTBUMU.

2.16.2. 3asBuTenb BIpaBe OOpaTUTHCS 3a MPEIOCTABICHUEM MYHHIUNATb-
HOM yCIIyI'M M MOJaTh IOKYMEHTHI, YKa3aHHbIEC B IMyHKTE 2.6.1 HacTosIero agmMu-
HUCTPATHUBHOTO perjaMeHTa B 3JIeKTpoHHOU dopme uepes EIINY ¢ ucnonszoBanu-
€M 3JIEKTPOHHBIX JTOKYMEHTOB, ITOANMCAHHBIX 3JIEKTPOHHON MOJIUCHIO B COOTBET-
cTBUU ¢ TpedboBanusiMu denepanbHoro 3akoHa oT 06.04.2011 Ne 63-D3 «O0 smek-
TPOHHOU MOAIUCK.

AnmuHHCTpanus obecrieynBacT MHPOPMUPOBAHUE 3asiBUTENIEH O BO3MOXK-
HOCTH TOJIyYCHUs MyHUIIMIIaIbHON yciuyru uepe3 EINY.

O6pamenue 3a ycayrou uepe3 EIIIY ocymiecTBiasercs: myTeM 3aroJIHCHUS
MHTEPaKTUBHOU (DopMbl 3asiBiieHUs ((HOpMHUpPOBAaHMS 3arpoca O MPEAOCTaBICHUU
MYHUIIUNIATBHOM YCIYTH, COAEpPAaHUE KOTOPOrO0 COOTBETCTBYET TPEOOBAHMIM
dbopMbl 3asBIEHUS, YCTAHOBICHHOM HACTOSIIUM aJMUHUCTPATUBHBIM pErjaMeH-
TOM) (aJiee - 3ampoc).

OOpamienue 3asBUTeNsI B AJIMUHUCTPALIMIO YKa3aHHBIM CIIOCOOOM obecrie-
YUBAaET BO3MOXXHOCTHh HAMPABIICHUS U TOJYYCHHUS OJHO3HAYHOW M KOH(PHUICHITHU-
abHOU MH(OpMAIUH, a TaKKE MPOMEKYTOUHBIX COOOIICHUI U OTBETHOW MH(OP-
MalWy B 3JIEKTPOHHOM BHJIE C UCITOJIb30BAHUEM AJIEKTPOHHOM MOJIKCH B MOPSIKE,
MPEyCMOTPEHHOM 3aKOHOIATENBCTBOM Poccuiickon @enepanumu.



2.16.3. Ilpu npenocTaBi€HUHM MYHHLIMNAIBHOW YCIYTM B 3JIEKTPOHHOU
dbopme nocpeacteom EINT'Y 3asButento obecneunBaercs:

- MOJly4YeHrue UH(POPMALUU O MOPSAKE U CPOKAX MPENOCTABICHUS MYHUIIH-
MMAIBHOW YCIIYTH;

- 3alHiCh HA MPUEM B AJMHUHUCTpPAIUU JJIS TOJAYM 3asIBJICHUS U JTOKYMEH-
TOB;

- (popMupoBaHue 3arpoca;

- IPUEM U perucTpanus AIMUHUCTPALMEN 3a1Tpoca U JOKYMEHTOB;

- IOJIy4YEHHUE PE3YNbTaTa MPEAOCTABICHUS MYHUIIMIIAIbHON YCIIYTH;

- IIOJIy4EHUE CBEJICHUM O XOJI€ BBIIOJHEHMS 3a1poca.

IIpn HampaBieHHM 3ampoca KCIIOJIB3YETCs MPOCTas ANEKTPOHHAs MOANNCH,
IIPU YCJIOBUH, YTO JIMYHOCTH 3asIBUTEIISI YCTAHOBJICHA IIPU AKTUBALIUU YYETHOM 3a-
IIHACH.

3. CocraB, Mocj1e10BATEJIbHOCTH M CPOKH BBLINOJHEHHUS AIMUHHUCTPA-
THBHBIX Npoueayp (aeiicTBuii), TpedOBaHMSI K MOPSAKY UX BHINOJHEHMS, B
TOM YHCJIEe 0COOEHHOCTH BBINOJHEHHSI AAMUHUCTPATHBHBIX Npoueayp (aeu-

CTBMIA) B 3JIEKTPOHHOI1 opme

3.1. UcuepnbiBaloniuii nepevyeHb AAMUHUCTPATHBHBIX MPOLEAYP

1) npuem u peructpanus 3asBJICHUA U JOKYMEHTOB Ha MPEAOCTABICHUE MY-
HULUNAIBHOUN YCIIYTH;

2) (hopMupOBaHKE U HAMPABICHUE MEXBEJOMCTBEHHBIX 3alIPOCOB B OpTaHbI
(opranuszanum), y4acTBYIOIIME B MPEAOCTABICHUA MYHUIMNAIBHOW yciIyru (Ipu
HEOOXOJIMMOCTH);

3) yBeOMIICHHE 3asBUTENS O MPEACTABICHUH TOKYMEHTOB U (W) uHOOP-
Maluu, He0OXOAUMOM JUIsl MPOBEACHUS MEepeyCTPOiicTBa U (MJIN) NEperIaHuPOBKU
IIOMEIIEHNS] B MHOTOKBAPTUPHOM JIOME;

4) mpuHATHE pEelIeHUsI 0 TIepeBoJie Uiu 00 OTKa3e B MEPEBOE YKHIIOTO TO-
MELIEHUS B HEXHUJI0€ WU HEXKHWIIOTO TOMEIIECHHUSI B )KHIIOE TIOMEILEHNUE;

5) Bblgaua (HaImpaBiIeHHE) JOKYMEHTOB IO pe3yJibTaTaM IpeAoCTaBICHUS
MYHULIUIIAIBHOU YCIIYTH.

brok-cxema mnpenocTaBieHUs MYHHUIMOAIBHOM YCIyTd TMpPEACTABICHA B
[Tpunoxenuu Ne 1 k HacTosiieMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.1. IIpuem u peructpaius 3asBJICHUS U JOKYMEHTOB HA MPEIOCTABICHUE
MYHULMUIIAJIBHON YCIIYTH.

3.1.1.1. OcHoBaHMEM Hauaja BHINOJHEHUS aJIMHUHUCTPATUBHON MPOIEAYPHI
SBJISIETCS] TIOCTYIJIEHUE OT 3asBUTEJNA 3afBJIICHHUS] U JIOKYMEHTOB, HEOOXOJIUMBIX
JUISL IPEOCTABIECHUS] MyHUIIMNAIBbHON ycimyru, B Aamunuctpanuto, EINIY nu6o
yepes MOII.

3.1.1.2. Tlpn nmuaHOM OOpalieHuH 3asgBUTEIS B AJIMHHUCTPAIMIO CIICIIHA-
JIUCT, OTBETCTBEHHBII 3a IPUEM U BblAa4y JOKYMEHTOB:

YCTaHABJIMBAET JINYHOCTh 3asBUTENSI HA OCHOBAHMM JOKYMEHTA, yJIOCTOBE-
PSIOLLETO €ro JUYHOCTh, IPEACTABUTEINS 3asBUTENS - HA OCHOBAHUU JOKYMEHTOB,



YIOCTOBEPSIOLIUX €0 JUYHOCTh U MOJIHOMOYHS (B Cilydae oOpalleHHs IpeacTaBu-
TeNA);

IPOBEPSIET CPOK ACHUCTBUS TOKYMEHTA, YAOCTOBEPSIOLIErO €ro JMYHOCTh U
COOTBETCTBHE HAHHBIX JOKYMEHTA, YJIOCTOBEPSIOUIETO JIMYHOCTh, JTAHHBIM, yKa-
3aHHBIM B 3asIBJICHUU O COTJIACOBAHMH MEPEyCTPONCTBA U (MJIM) MEperIaHuPOBKU
MOMEIIEHUS] B MHOTOKBAPTUPHOM JIOME U NTPUJIOKEHHBIX K HEMY JTOKYMEHTAX.

B xone mpueMa JOKyMEHTOB OT 3asiBUTEJI WM YIIOJTHOMOYEHHOIO UM JIMIA
CHELUAINCT, OTBETCTBEHHBIM 32 MPUEM U BbIIAYy JOKYMEHTOB, yIOCTOBEPSETCH,
YTO:

1) TeKCT B 3asBJIEHUN O MEPEBOJE MOMEIIECHHUS MMOIAETCS IPOUYTEHHIO;

2) B 3asBJICHUU O TEPEBOJIC MOMEIIECHUS YKa3aHbl (haMUIHsl, UMS, OTYECTBO
(mocnenHee - Mpu HAIMYKMM) (PU3MUECKOTO JHIA JIMOO HAMMEHOBAaHUE IOpUIUYE-
CKOT'O JIMIIa;

3) 3asBJ€HHE O MEPEBOJIEC TOMEIICHUS MMOANNCAHO 3asIBUTENIEM MM YIIOJIHO-
MOYEHHBIM ITPEACTABUTEIIEM;

4) mpunaratroTcsi JOKyMEHTbI, HEOOXOIUMBbIE sl IPEAOCTaBICHUS MYyHHIIH-
MAJIBHOM YCIIYTH.

[Ipu yctaHoBieHUU (AKTOB OTCYTCTBHS HEOOXOAMMBIX JTOKYMEHTOB, 00s-
3aHHOCTb I10 MPEJOCTABJICHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTENS, PU HECOOT-
BETCTBUU IPEICTABICHHBIX JOKYMEHTOB TPEOOBAHUSAM HACTOSIIETO aJMUHHUCTpa-
TUBHOI'O pErjiamMeHTa - YBEAOMIIAET 3asBHUTENIA O BBISIBICHHBIX HEIOCTaTKax B
IIPEICTABICHHBIX IOKYMEHTAaX U MpeJuiaraeT NPUHATh MEPBI [0 UX YCTPAHEHHUIO.

B cinydae ecnu 3agBUTENb HACTAMBAET HA MPUHATUU JOKYMEHTOB - MPUHU-
MaeT MPEeICTABICHHbIE 3aIBUTEIEM IOKYMEHTHI.

B cinywae ecnu 3agBUTENb CaMOCTOSTENBbHO PEIIMJI MPUHATH MEPHI 10
YCTPAaHEHHUIO HEAOCTAaTKOB, IOCJI€ WX YCTPAaHEHHs MOBTOPHO oOpamiaercs 3a
IIPENOCTABIEHUEM MYHHIMIAIBHON YCIYTH B MOPSAIKE, NIPETyCMOTPEHHOM HACTO-
AIIAM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

[To okoHYaHWM TMpueMa 3asBICHUS W MNPUIIAraeMbIX K HEMY JOKYMEHTOB,
CHELUAINCT, OTBETCTBEHHBIN 3a IPUEM JIOKYMEHTOB, BBIJAET 3aIBUTENIO PACITUCKY
B IIOJIyYEHUH OT HEro JOKYMEHTOB, C YKa3aHHEM MX NEPEYHs U JaThbl UX MOJyYe-
HUS YIIOJHOMOYEHHBIM OPraHoOM, a TaKXe C YKa3aHHEM IEepPEeUHsl JOKyMEHTOB, KO-
TOpbIe OYIyT MOJY4YEHBI 10 MEKBEIOMCTBEHHBIM 3aIIPOCAM.

MaxkcuMaibHbIil CPOK BBINOJHEHUS AJMUHUCTPATUBHOM IIPOLEAYPHI 10
NpUEMY M PETUCTPALMM 3asBJICHUSA O MEPEBOJE MOMEIIEHUS U MPUIOKEHHBIX K
HEMY JIOKYMEHTOB cOCTaBiisieT 1 pabouuii 1eHb ¢ MOMEHTA MOCTYIUICHUS 3asBlie-
HUSL.

Kputepuit npuHsATHS pelieHus:

NOCTYIUJICHUE 3asiBJICHUSI O NIEPEBOJIC MOMEIIEHUS U MPUIIOKEHHBIX K HEMY
JOKYMEHTOB.

Pe3ynpTraToM aIMHUHHCTPAaTUBHON MPOLELYPHI SBISIETCS MPUEM U PETUCTpa-
1S 3asIBJIEHUS O NEPEBOJE MOMEIEHUS U PUIOKEHHBIX K HEMY JOKYMEHTOB.

Nudopmanusa o npueMe 3asBICHUS O MEPEBOJIE MOMEUICHUS U MPUIOKEH-
HBIX K HEMY JOKYMEHTOB (DUKCHPYETCS B CUCTEME 3JIEKTPOHHOTO JOKYMEHTO00O0-
poTa U (WIK) KypHAJIe PErucTpauuu AJIMUHUCTPALIUH, ITOCIE YErO MOCTYIHUBIIINE



JIOKYMEHTBI TEPENAI0OTCA JOJKHOCTHOMY JIMIY I pACCMOTPEHUSI U HAa3HAYCHUS
OTBETCTBEHHOTO MCIIOJTHUTETIS.

3.1.1.3. [Ipuem u peructpanus 3asBJICHUS U JOKYMEHTOB Ha MpeaoCTaBIe-
HHE MYHUIIUTIAILHON YCIYTH B (DOpME 2JIEKTPOHHBIX JOKyMEHTOB uepe3 EIIY.

[Ipu HampaBieHUU 3asBJICHUS O NMEPEBOIE MOMEIICHUS B JIEKTPOHHOM (op-
Me (IIpU HAJIMYUM TEXHUYECKOM BO3MOKHOCTH) 3asgBUTENI0 HEOOXOIMMO 3aroj-
HuTh Ha EIII'Y snexTpoHHyto ¢opMy 3ampoca Ha MPEAOCTaBICHUE MYHUIIUITAb-
HOM yCITyTH, IPUKPEIIUTD K 3asBJICHUIO B JICKTPOHHOM BHJIC TOKYMEHTHI, HEO0XO-
JMMBIE JUISl TPEAOCTABICHUS MYHUIIMNIATLHON YCIIyTH.

Ha ETII'Y pa3memntaercst oOpaserr 3armoTHeHs SJISKTPOHHONW (POPMBI 3asiBIIe-
HUs (3ampoca).

dopMaTHO-JIOrHYecKasi MpoBepka cHOPMHUPOBAHHOTO 3asBIEHUS (3arpoca)
OCYILIECTBIISIETCS aBTOMATUYECKHU TOCJIE 3aMO0JIHEHUS 3asIBUTEJIEM KaXJ0ro U3 IO-
JIeH DIIEKTPOHHOM (POpPMBI 3aripoca.

[Ipu BBISIBICHUM HEKOPPEKTHO 3aMOJIHEHHOTO TOJIS 3JIEKTPOHHON (POpPMBI
3arpoca 3asBUTEIb YBEJOMIISIETCS O XapaKTepe BBISBICHHOW OIMMUOKH U MOPSAKE
€€ YCTpaHEHUs! TOCPEJICTBOM MH(POPMAIIMOHHOTO COOOIICHHUSI HEMOCPEACTBEHHO B
AJIEKTPOHHOM (hopMme 3ampoca.

Cnenuanuct, OTBETCTBEHHBIM 3a MPUEM U BblAa4y JOKYMEHTOB, IIPHU IO-
CTYIUICHUU 3asIBJICHUS U IOKYMEHTOB B 3JIEKTPOHHOM BHJIE:

MPOBEPSICT AEKTPOHHBIE 00pa3bl JTOKYMEHTOB HAa OTCYTCTBHUE KOMIIBIOTEP-
HBIX BUPYCOB M UCKOXKEHHOUW MH(pOpMaIIUU;

PETUCTPUPYET JTOKYMEHTBHl B CHUCTEME DJIEKTPOHHOIO JTOKYMEHTOO0OpOTa
AJIMUHUCTpAIMH, B )XypHaJie pErUCTpalluy, B Cliydae OTCYTCTBUSI CUCTEMBbI DJICK-
TPOHHOT'O JOKYMEHTOO0OPOTAa;

dbopMupyeT U HampapisieT 3asgBUTEIIO0 JIEKTPOHHOE YBEIOMJICHUE 4Yepe3
EIII'Y o mosy4eHU U pEerucTpaiiy OT 3assBUTEINS 3asBIICHUS (3aMpoca) U KOMHi
JIOKYMEHTOB, B CIIy4a€ OTCYTCTBUSI TEXHUUYECKON BO3MOYKHOCTH aBTOMATHYECKOIO
yBenomieHus 3assutens yepes EITY;

HaIPaBJIIET MOCTYNUBILIHI MMAKET JOKYMEHTOB JOJKHOCTHOMY JIUIY AJIMH-
HUCTPALUH IJI1 PACCMOTPEHUS U HA3HAYEHHSI OTBETCTBEHHOT'O UCITOJTHUTENS.

MakcumanbHbIl CPOK BBINIOJHEHUS AJMUHHUCTPATUBHOM TMPOLEAYPHI IO
MPUEMY W PETUCTpaAllMU 3asABJICHUS O MEPEBOJIC MOMEIICHUS U MPUIIOKEHHBIX K
HEMY JOKYMEHTOB B (hOpMe€ AJIEKTPOHHBIX JOKYMEHTOB cocTaBiisieT 1 pabouuit
JIeHb C MOMEHTA TIOJIy4eHHUS IOKYMEHTOB.

Kputepuit npunHsaTHS penieHus:

MOCTYTUICHUE 3asBJICHUS O TEPEBOJIC MOMEIICHUS U MPUJIOKEHHBIX K HEMY
JIOKYMEHTOB.

Pe3ynbpTaToM aIMUHHUCTPATHUBHON MPOIEAYPHI SBISETCS MPUEM, PETUCTpa-
1M 3asBJICHUS O IEPEBOJIC MOMEIICHUS U MIPUIIOKEHHBIX K HEMY JTOKYMEHTOB.

3.1.1.4. Tlpu HanpaBIeHUH 3asBUTENIEM 3asBJICHUS W JIOKYMEHTOB B AIMU-
HUCTPALUIO MOCPECTBOM MOYTOBOM CBSI3U CHEUUAIIUCT, OTBETCTBEHHBIN 32 IPUEM
Y BbIJJaYy JIOKYMEHTOB:



MPOBEPSET MPAaBWIBHOCTh aJIPECHOCTH KoppecnoHaeHInH. OmuboyHo (He
10 aJpecy) NpUCIaHHbIE MMCbMA BO3BPAIIAIOTCS B OPraHU3AIMI0 IOYTOBOM CBSI3U
HEBCKPBITBIMY;

BCKPBIBA€T KOHBEPTHI, IIPOBEPSIET HAJTUYKUE B HUX 3asBJICHUS U JOKYMEHTOB,
00513aHHOCTb 110 IIPEJOCTABICHUIO KOTOPBIX BO3JIO’KEHA Ha 3asBUTEIIS;

IPOBEPSIET, YTO 3asBJICHUE HAMMCAHO pa300puuBO, (pamMUINU, UMEHA, OTYE-
cTBa (IIpY HAJIWYUM), HAUMEHOBAHUE, apeC MECTa XKHUTEJIbCTBA, aJpeC MECTOHA-
XOKJI€HUS1, HAITMCAHBI MOJHOCTHIO;

MIPOBOJIUT MEPBUYHYIO MPOBEPKY MPEIACTABICHHBIX KOMHI JOKYMEHTOB, MX
COOTBETCTBHE JIEHCTBYIOIIEMY 3aKOHOJATENIbCTBY, @ TaKXK€ IMPOBEPSAET, YTO yKa-
3aHHbBIE KOIIMU 3aBEPEHBI B YCTAHOBIEHHOM 3aKOHOJATEIBCTBOM MOPSIKE;

MIPOBEPSIET, YTO KOMHH TOKYMEHTOB HE UMEIOT MOBPEXKACHUM, HATMYUE KO-
TOPBIX HE MO3BOJISIET OJHO3HAYHO MCTOJKOBAaTh HX COJEPKAHUE, OTCYTCTBYIOT
IIOTYMCTKH, IPUITUCKH, 3a4EPKHYTBIE CJIOBA, UCIIPABJICHMUS.

MakcumanbHblid CPOK BBINOJIHEHUS aJMUHUCTPATHUBHOW IIPOLIENYpPHI IIO
IIPUEMY M PErMCTPALMM 3asBJICHUS O NEPEBOJE IOMEIIECHUS U NPUIIOKEHHBIX K
HEMY JOKYMEHTOB, MOCTYIMBIIMX IOCPEICTBOM IIOYTOBOW CBSI3HM, COCTaBIIAET 1
paboumii 1eHb C MOMEHTA MOJIYYE€HUS JJOKYMEHTOB.

Kpurepuii npuHATHS pelICHUs:

NOCTYIUJIEHUE 3asBJICHUS O NEPEBOJE MOMEIIEHUS U MPUIIOKEHHBIX K HEMY
JIOKYMEHTOB.

Pe3ynpTaToM aIMHUHHCTPAaTUBHOW MPOLELYPHI SIBISETCS NPUEM U PETUCTpa-
1S 3asIBJICHUS O NEPEBOE MOMEIIEHUS U PUIOKEHHBIX K HEMY JOKYMEHTOB.

Nudopmanus o mpueme 3asBJICHUS O NMEPEBOJE MOMEIICHUS U TPHUIIOKEH-
HBIX K HEMY JIOKYMEHTOB (DUKCUPYETCS B CHUCTEME 3JIEKTPOHHOI'O JOKYMEHTO00O0-
poTa AJMUHUCTpALMK, B )KypHaJe PEruCTpalyu, B CIy4ae OTCYTCTBUSl CHUCTEMBI
3JIEKTPOHHOT'O IOKYMEHTO000pOTA.

B nesp perucrpanuu 3asBiIeHUS O IEPEBOJIE MOMEIEHUS U MPUIIO0KEHHBIX K
HEMY JOKYMEHTOB, CIIEIMAIUCT, OTBETCTBEHHBIN 32 IPUEM JOKYMEHTOB, IEPEIAcT
NOCTYIHBIINAE JOKYMEHTHI JOJDKHOCTHOMY JIMIYY AJIMUHHCTpAUUU JJI PacCMOT-
PEHUS U HA3HAYEHUSI OTBETCTBEHHOT'O UCITOJIHUTEIIS.

3.1.2. ®opmupoBaHre U HANPABJICHHE MEKBEIOMCTBEHHBIX 3alIPOCOB B Op-
ra"sl (OpraHuM3anuu), Y4aCTBYIOIIME B MPENOCTABIEHUN MYHHULIUIIAJIIBHON YCIIYTH
(mpu HEOOXOAUMOCTH).

OcHoBaHueM Uisi Hayajga aJMUHUCTPATUBHOM NPOLEAYpHI SIBISIETCS He-
MIPEACTABIICHUE 3aABUTEIEM JOKYMEHTOB, IPEIYCMOTPEHHBIX NOAITYHKTaMH 2, 3, 4
nyHKTa 2.6.1 HACTOSIIETO aAMUHUCTPATUBHOIO PETJIAMEHTA.

JIOJMIKHOCTHOE TMIIO AJMUHUCTPAIIUK [P MTOJTYYEHUH 3asBJICHUS O MEPEBO-
Jie TIOMEUIEHUS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB, OPYYAeT CIELUUATUCTY CO-
OTBETCTBYIOIIETO OTJENa POU3BECTH UX IPOBEPKY.

B ciyuae ecnu ciennaanucToM COOTBETCTBYIOIIETO OT/ENa OyIEeT BHISBIICHO,
YTO B IEPEYHE MPEACTABICHHBIX 3asIBUTEIEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEH-
Thl, IPELyCMOTPEHHbIE MOANMYHKTaMH 2, 3, 4 nyHkTa 2.6.1 HacTosmEero agMuHU-
CTPATUBHOI'O PErVIAMEHTA, MPUHUMAETCS PEIICHHE O HAIpPaBJICHHH COOTBETCTBY-
IOLMX MEXBEAOMCTBEHHBIX 3aIIPOCOB.



MexBeTOMCTBEHHBIE 3aIIPOCHl HAMPABIIAIOTCS B CPOK, HE MPEBBIIAOIMINN 3
pabouux JHEW CO JHS PETUCTpAIMK 3asiBJICHUS O MEPEBOJIC MOMEIECHUS U MPUIIO-
YKEHHBIX K HEMY JJOKYMEHTOB OT 3asiBUTEJIS.

HampaBnenue MexBeOMCTBEHHBIX 3alIPOCOB OCYIIECTBISIETCS B 3JIEKTPOH-
HOU opMe ¢ MCTOJIB30BAaHUEM €IMHOM CUCTEMBI MEKBEIOMCTBEHHOIO 3JIEKTPOH-
HOTO B3aUMOJICHCTBUSA W TOJIKJIIIOUEHHONW K HEH pEerMoHAIbHOW CUCTEMBbI MEKBE-
JIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBHUSI.

CrnenraiucT COOTBETCTBYIOIIETO OT/ENIa, OTBETCTBEHHBIM 3a MOJArOTOBKY
JIOKYMEHTOB, 00s13aH MPUHATH HEOOXOAMMBIE MEphl ISl MOJy4YEeHHS OTBETa Ha
MEXBEIOMCTBEHHBIE 3aIIPOCHI B YCTAHOBIIEHHBIE CPOKH.

B ciyyae He MOCTyIUIEHHs] OTBETa HAa MEKBEIOMCTBEHHBIN 3aIpoc, B CPOK
YCTAHOBJICHHBI ITYHKTOM 2.6.3 aIMHHUCTPATUBHOI'O PETJIaMEHTA MPUHUMAIOTCS
Mephl B COOTBETCTBUU MOJIMYHKTOM 3 MyHKTa 3.1 HACTOALIEro aIMUHUCTPATUBHO-
IO PErJIaMeHTa.

Kpurepuii npuHATHS pelICHNs:

HEIPEICTABICHUE JOKYMEHTOB, NMPEAYCMOTPEHHBIX MHOMIYyHKTaMu 2, 3, 4
nyHKTa 2.6.1 HacToAEero aAMUHUCTPATUBHOIO PEIJIAMEHTA.

Pe3ynpraToM agMUHUCTPAaTUBHOM IPOLIEYPHI SBISIETCS MOJIYYEHUE B paM-
Kax MEXBEJOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOJIEUCTBUS TOKYMEHTOB (UX KOIUH
WIN CBEJICHUH, COJEPKAIMXCS B HUX), HEOOXOAUMBIX JUIsl IPEJOCTABICHUS MyHH-
LUIAJIBHON YCIYTH 3asBUTENIO, MO0 MoydeHue MH(GOpMAaIii, CBUAECTEIbCTBY-
I011IeM 00 OTCYTCTBUUM B PacHOpsHKEHUU OPraHoOB (OpraHM3allvii), y4acTBYIOIIUX B
MPEIOCTABIEHUN MYHULIUIIATBHON YCIYyTH, TOKYMEHTOB (MX KOMUWA WM CBEICHU,
COJIepKAIIUXCA B HHX), HEOOXOJIMMBIX [JIsi MPENOCTaBIECHUS MYHULHUIAIbHOU
YCIIyTH.

@ukcauusi pe3ysbTaTa BBINOJIHEHUS aIMUHUCTPATUBHON MpPOLEIYpbl HE
IIPOU3BOJIUTCH.

3.1.3. Tlpunsarue peuieHus: 0 MEPEBOJC WIK 00 OTKa3e B MEPEBOJE JKHUIIOTO
MIOMEIICHHS B HEXKWIIOE U HEXKWIIOTO TTOMEILEHMSI B )KMJIOE TIOMEILIEHHUE.

OcHoBaHueM Ui Hayana aJMUHHUCTPATUBHOM MPOLEAYPHI ABISIETCS MOJY-
yeHue AJMHUHHUCTpalMeld JOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.6.1 HacTosmiero
aJMUHUCTPATHUBHOTO PErVIAMEHTA, B TOM YHCJIE IO KaHajJaM MEXBEJOMCTBEHHOTO
WH()OPMAITMOHHOTO B3aWMOJICHCTBUSI, MO0 WH(OpPMAIUKU, CBUIETEILCTBYIOIIEH
00 OTCYTCTBUH B PaClOpPsLDKEHUHM OPraHOB (OpraHu3alluii), y4acTBYIOIIUX B IPe0-
CTaBJICHUU MYHMIMNAIBHON YCIyTH, JOKYMEHTOB (MX KONUN WIH COAEpPKaALIUXCS
B HUX CBEJCHUI), HEOOXOAUMBIX AJI MPEAOCTABICHUSI MyHULIUTTAIbHON YCIYTH.

OTBETCTBEHHBIM 32 BBINOJHEHUE aIMUHUCTPATUBHON NPOLETYpHI SBISETCA
JOJKHOCTHOE JTMIO AJIMUHHUCTPALINH.

Crneumanuct oTaesia MPOBOJIUT aHAJIU3 MPEACTABICHHBIX JOKYMEHTOB Ha
HaJIM4YM€ OCHOBAHWMW JUJISl IPUHATHUS PELIEHUS, U MOATOTABIMBAET MMPOEKT PELICHUS
0 MepeBoJIe WK 00 OTKa3e B MEPEBO/IE KHUJIOTO TOMELIECHHS B HEXXUIIOE U HEKHUIIO-
ro MOMEUICHHSI B XKHJIO€ MOMEIIEHUE 10 (PopMe, YTBEPKIACHHON MOCTAaHOBICHUEM
[TpaButenscTtBa PD ot 10.08.2005 Ne 502 «O06 yrBepx)aeHUU (HOPMBI YBEIOMIIC-
HUS O MepeBoJie (0TKa3e B MEPEBOJE) KUIOTO (HEKUIIOT0) MOMEIIECHHS B HEXKHIIOE
(>K1JI0€) TOMEIIEHUEY.



[Ipn mocTymineHun B AJAMUHUCTPALMIO OTBETAa OpraHa rocyJapCTBEHHOM
BJIACTH, OpTraHa MECTHOT'O CaMOYIIpaBJEHUS TMOO MOJIBEIOMCTBEHHON OpraHy roc-
YAApPCTBEHHOW BJIACTH WJIM OPraHy MECTHOTO CaMOYIpPaBJEHUs OpraHu3aluy Ha
MEXBEJIOMCTBEHHBIIN 3aMpoC, CBUAECTENBCTBYIOIIETO 00 OTCYTCTBUU JOKYMEHTa U
(unn) uHOpMaUK, HEOOXOAUMBIX ISl IEPEBO/IA JKUIIOTO TOMEIICHHS B HEKUIIOE
MOMEIIECHUE WM HEKHWJIOTO MOMEIIECHUS B KUJIOE€ MOMEIICHHE B COOTBETCTBHUM C
NyHKTOM 2.6.1 HAcCTOSIMIEro aAMUHUCTPATHUBHOTO PETJIaMEHTa, U €CIU COOTBET-
CTBYIOIINI JTOKYMEHT HE MPECTaBIICH 3asBUTEIIEM 10 COOCTBEHHON MHHUITMATHUBE,
AJIMUHUCTpaIYs MOCJE MOJTYYEHUs] YKa3aHHOTO OTBETA YBEJAOMIISIET 3asBUTEJNS O
MOJYYEHUH TAKOTO OTBETA, W MPEIJIaracT 3asiBUTEII0 NMPEACTaBUTh JOKYMEHT U
(wm) nHOpMaIUIo, HEOOXOAMMBIC IJISI TTPOBEICHUS TIEPEBOJIA KIJIOTO ITOMEIIe-
HUSI B HEXUJIOE MOMENICHUE WIM HEXHUJIOTO MOMEIICHUS B KWJIOE MOMEIICHUE B
COOTBETCTBHM C ITYHKTOM 2.6.1 HacTOsAIIEro agMUHUCTPATUBHOIO PETJIaMEHTa, B
TE€UYEHUE MATHAAIATH pabouux JHEH cO JHS HAIPABJICHUS YBEIOMIICHUS.

[Ipu HempencTaBiIeHUN 3aBUTENIEM IOKYMEHTOB, HEOOXOUMBIX JJIS MPEJI0-
CTaBJICHHSI MYHUIUIIAJBHOW YCIYTHM, B yYKa3aHHOM CJy4ae, CIELHAINCT OTIeja
MOJTOTABIMBAET MPOEKT PEIIeHUs] 00 OTKa3e B MEPEBOJAE KUJIOTO MOMEIICHUS B
HEKMJIO€ TTOMENIEHUE WUJTU HEXKUIIOTO MTOMELIEHHUS B )KUJIO€ MIOMEIIICHUE.

Pemenne 00 oTka3e >KUIIOTO MOMEIIEHUSI B HEXKWIIOE MOMEIICHUE WU He-
YKUJIOTO TTOMEIIEHHUS B )KWJIOE MTOMEILIEHHUE JIOJHKHO COAEpKaTh OCHOBAHUSA OTKa3a
c 00s13aTeNIbHOM CCHIJIKOM Ha HApyIICHUS.

Pemenne o nepeBoae uin 00 0TKa3e B MEPEBOJC KUIOTO TTOMENIEHUS B He-
JKWJIOE TTIOMEIICHUE WU HEXUIIOTO TTIOMEIIEHUS B )KUJIOE TOMEIICHUE TTOANUCHIBA-
€TCS JOJIKHOCTHBIM JIUIIOM AJIMUHHUCTpAIIMU B JIBYX JK3EMIUISIpax U MepeaacTcs
CIELUAIIUCTY, OTBETCTBEHHOMY 3a NMPUEM-BbIIauy JOKYMEHTOB.

B cnydae npencraBineHus 3asBiIeHUA O NEpPEBOAE moMelnieHus yepes MOL]
JOKYMEHT, MOATBEPXKAAOIIMN NPUHATHE pelieHus, Hanpasisiercs B MOLL, eciu
MHOM c10c00 ero Moay4YeHus He yKa3aH 3asBUTEIIEM.

MaxkcuMalbHbIi CPOK BBIITOJIHEHHS aAMAHUCTPATUBHOW IIPOLIEAYPBI PUHS-
THS pEUICHUs O TIEPEBOJIC WM 00 OTKAa3€ B NIEPEBOJIC JKUIIOTO TTOMEIICHHS B HEXKH-
JI0€ Y HEXKWJIOTO TTOMENIEHUS B JKUJIOE NMOMEIIEHHE HE MOXKET MPEBBIIATh CPOKa
MSATHA JHEH CO JHS MPEeCTaBICHUS B AJIMUHUCTPAIIMIO TOKYMEHTOB, O0S3aHHOCTD
MO MPEJCTABICHUIO KOTOPBIX B COOTBETCTBUU C MyHKTOM 2.6.1 HacTosiero aaMu-
HUCTPATUBHOTO PErIaMEHTa BO3JI0KEHA HA 3asIBUTEIIS.

Kputepuit npunsaTHS penieHus:

Hajguyue (OTCYTCTBHE) OCHOBAHMM JJIsl OTKa3a B MPEIOCTABICHUN MYHUIIH-
MajbHOM YCIYTH, MPEIYyCMOTPEHHBIX IMYHKTOM 2.7 HACTOSIIEro aJMUHHUCTPATHB-
HOT'O PETJIAMEHTA.

Pe3ynbTaToM aJIMUHUCTPATUBHOM MPOIEAYPHI SIBISETCS TMOCTYIUICHHE K
CHELUAIIUCTY, OTBETCTBEHHOMY 3a MPUEM-BbIAauy JOKYMEHTOB, PEILICHHS O TMepe-
BOJIC WK 00 OTKa3e B MEPEBOJIC KUIIOTO MTOMEIICHHUS B HEXKUIIO€ U HEKUIIOTO T10-
MEILIEHHS B KUJI0€ OMEIICHUE.

Pe3ynbTaT BBIMOMHEHWS AAMUHUCTPATHBHOM MPOILETYyphl (UKCUPYETCS B
CUCTEME DJICKTPOHHOTO JOKYMEHTOO00pOTa AJMUHUCTPAITNH, KypHAJIE PETUCTpPa-
1005148



3.1.4. Beigava (HampaBieHHE) TOKYMEHTOB IO pe3yibTaTaM IpenocTaBie-
HUSI MyHULMIIATIbHOW YCIIYTH.

3.1.4.1. Beigaua (HamnpapiieHHE) TOKYMEHTOB T10 pe3yJibTaTaM Mpe1oCTaBlIe-
HUS MyHULMIIAJIBbHOW YCIIYIH B AIMUHUACTPaLUH.

OcHoBaHueM U1 Hadaja IpoLELyphl BbIIAUM JOKYMEHTOB SIBIISIETCS HaJU-
4yre CPOPMUPOBAHHBIX JOKYMEHTOB, SIBISIOLUIMXCSA PE3yJIbTaTOM IPEIOCTABICHUS
MYHUIUNIAIBHON YCIIyTH.

JUtst moslydeHHsl pe3yJIbTaTOB MPEJOCTABICHUS MYHULMIAIBHOW YCIyTd B
OyMa)XHOM BH/JIE U (WJIN) AJIE CBEPKHU AJIEKTPOHHBIX 00Pa30B TOKYMEHTOB C OPHUTH-
Hajamu (MpY HaIIpaBJIEHUH 3allpoca Ha npeaocTasieHue ycuayru uepes EINTY (npu
HaJIMYUHA TEXHUYECKOW BO3MOYKHOCTH) 3asIBUTENb MPEABIBISAET CAEAYIOMINE JOKY-
MEHTHI:

1) TOKyMEHT, YAOCTOBEPSIOIINNA TUYHOCTD 3asIBUTES;

2) DOKYMEHT, MOATBEPKIAIOIUI TTOJTHOMOYHUS NPEICTaBUTENS Ha IMOJIyde-
HUE JIOKYMEHTOB (€CJIM OT UMEHU 3asBUTENSI IEHCTBYET MIPEICTaBUTEND);

3) pacnucka B MOJIy4€HUU JOKYMEHTOB (IIPH €€ HAJIMYUU Y 3asABUTEIIS).

Crnennanuct, OTBETCTBEHHBIN 32 IPUEM U BbIIayy JTOKYMEHTOB, IIPH BblAaude
pe3yJibTaTa NpeJoCTaBICHUS YCIYT Ha OyMa)KHOM HOCHUTEJIE:

1) ycraHaBIMBaET JIMYHOCTD 3aBUTENS JINOO €ro MpeCTaBUTENIS;

2) mpoBepsieT MPaBOMOYMS MPEACTABUTENS 3asBUTENS IEHCTBOBATh OT HUMeE-
HU 3asIBUTEJIS PU MOJIYYEHUH TOKYMEHTOB;

3) BBIAAET IOKYMEHTHI;

4) peructpupyer (akT BblAa4d JOKYMEHTOB B CHUCTEME DJIEKTPOHHOIO J0-
KyMEHT0000pOTa AIMUHUCTPAIIMH U B )KypHaJle PErUCTpalllu;

5) oTKa3bIBa€T B BBIJAYE PE3yJibTaTa MPEJOCTABICHUS MYHHUIMIAIbHON
YCIIYTH B CIIy4asiX:

- 32 BblJIauell JOKYMEHTOB OOpaTUJIOCh JIMIO, HE SIBJISIOIIEECS 3asiBUTEIEM
(ero mpeACTaBUTEIIEM);

- oOpartuBILEeCs JUIO OTKA3aJIOCh MPEIbIBUTH JOKYMEHT, YIOCTOBEpSIIO-
AN €0 JIMYHOCTD.

B cnydae nmomaun 3asBUTENEM JOKYMEHTOB B 3JIEKTPOHHOM BHUJE MOCPEN-
ctBoMm EII'Y m ykazanuu B 3ampoce O MOJyYEHHM pe3yibTara NPEedOCTaBICHUS
YCIIYT'H B 3JIEKTPOHHOM BHJI€, CIELUAIUCT, OTBETCTBEHHBINA 332 MPUEM M BbIIAUY
JIOKYMEHTOB:

1) ycTaHaBiaMBaeT JIMUHOCTH 3asIBUTEINS JIMOO €To MPEeCTaBUTES;

2) npoBepsieT MPABOMOYHMS MPEICTABUTENS 3asIBUTEINSI IEHCTBOBATh OT UMe-
HU 3asIBUTEJIS MPU MOJIYYEHUH TOKYMEHTOB;

3) cBepsieT SJIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUrMHaniamu (Ipu
HAIpaBJIEHUH 3aIIpOCca U JOKYMEHTOB Ha IpenocTaBieHue yciayru uepes EINNY;

4) yBeIOMIISIET 3asBHUTEIS O TOM, YTO PE3YJbTAT MPEIOCTABICHUS MYHHIIU-
nanbHOM ycnmyru Oyner HampaBiieH B nuuHbld kaOuHeT Ha EIII'Y B dopme smek-
TPOHHOI'O TOKYMEHTA.

[Ipyn ycTaHOBIEHHHM pPACXOXKIEHUN SIEKTPOHHBIX OOPa30B TOKYMEHTOB,
HAIpPaBJICHHBIX B AJIEKTPOHHOU (hOpMe, C OpUTHHATIAMH, PE3yNbTaT MpeaoCcTaBIe-
HUs YCIIYTH 3asBUTENI0 He HanpasisieTcs yepes EIIY, o uem cocraBnsercs ax.



B cnyuae, ecnu mpuHATO pelieHre O MEPeBOJe WM 00 OTKa3e B MEPEeBOJIE
KUJIOTO TOMENICHUSI B HEXUIIOE€ U HEXUJIOTO MOMEIICHUS B JKHIIOE TTOMELIEHUE,
JTAHHOE pEIIeHHe CKaHUpyeTcs W Hampapisierca 3asButento udepe3 EINY naubo
HarpasisieTcss B (popMe AJIEKTPOHHOIO JOKYMEHTA, MOJMKUCAHHOTO 3JIEKTPOHHOU
MOAIMCHIO B IMYHBINA KaOuHeT 3asBuTeis Ha EIITY.

JlaHHOE pellleHUE BBIAAETCS WM HAIPaBISETCS 3asBUTENI0 HE MO3IHEE YEM
yepe3 Tpu padouux AHS CO JAHS MPUHSATHS TaKOrO PEUICHUS U MOXKET ObITh 00XkKa-
JIOBAHO 3asiBUTEJIEM B Cy/1I€0HOM HOPSIKE.

MaxkcuMalIbHBINM CPOK BBIIIOJIHEHUS JAHHOM aIMUHUCTPATUBHON NMPOLEYPHI
cocTaBisieT 3 pabouux JHs CO JHSA MPUHATHUS PEIICHUS O MEPEBOJIe UIH 00 OTKa3e
B IIEPEBOJIE JKWJIOIO IOMEIICHUS B HEKWIIOEC W HEKWIOIO IOMEIICHUS B JKHUIIOE
ITOMEIIEHHUE.

Kpurepuit npuHATHA pEIICHUS:

NPUHATHE PEIICHUsI O NEPEeBOE WM 00 OTKa3e B MEPEBOE JKUIIOTO TMOMeE-
LICHUS B HEXKUIIO€ U HEKWIIOTO IIOMEILEHUS B KUJIOE IIOMELICHUE.

Pezynpratom aaMUHUCTPAaTUBHOM NIPOLEAYPHl SBJSETCA BblIaya WU
HaIpaBJIeHUE 0 aJIpecy, YKa3aHHOMY B 3asiBJIeHUH, 1u6o yepe3 MODIL], EII'Y 3a-
SABUTEIIO TOKYMEHTA, [IOATBEPKIAIOIIErO IPUHATUE TAKOI'O PELLICHMUS.

Pe3ynbTaT BBIMOSHEHUS aJAMUHUCTPATUBHOM MpPOLEIYypbl (PUKCUPYETCS B
CUCTEME 3JIEKTPOHHOTO JIOKYMEHTO000pOoTa AAMUHHUCTPAIMU U B KypHaJIe PEru-
CTpaLuu.

4. (I)OpMLl KOHTPOJIsA 3a HCITOJIHEHUEM aIMUHUCTPATUBHOI'O perjiaMeHTa

4.1. ITopsaaok ocyliecTBJACHUS TEKYIIEr0 KOHTPOJIS 32 COOJII0AeHUEM U
HCIOJIHEHHEM OTBEeTCTBEHHbIMH JI0JIKHOCTHBIMM JIMIIAMH MOJIO’KEHUI HACTO-
SILEero aAMMUHUCTPATHBHOIO PerjiaMeHTa U MHBIX HOPMATHBHBIX NPABOBbIX
AKTOB, YCTAHABJMBAKIINX TPEOOBAHUA K NMPEAOCTABJICHHUI0 MYHUIIUNIAJIBLHOI
YCJIYId, a TaK:Ke IPUHATHEM MU pPelleHu

Texymmii KOHTPOJIB 32 COOJIIOICHUEM U UCTIOTHEHUEM JIOHKHOCTHBIMU JTHU-
naMu AJMHHUCTpAIMU Yy4yeTa MOJIOKEHUW JAaHHOTO aJIMUHUCTPATUBHOTO peria-
MEHTa ¥ WHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIONIUX TPEOOBAHUS K
MPENOCTABJIEHUIO MYHUILMIIAIBHON YCIYTH, a TAaKXK€ MPUHATHEM HUMHU PEICHUU
(maynee - TEKyIIUA KOHTPOJIb ACATEIBHOCTH) OCYIIECTBISET MOJKHOCTHOE JIUIIO
AJIMUHHCTpaIUH.

Tekyuuii KOHTPOJIb OCYIIECTBIISCTCS MYTEM MPOBEICHUS MPOBEPOK COOIIIO-
JICHUS. W MCIIOJHEHUS JOJDKHOCTHBIMU JIMUIAMU W COTPYAHUKAMHU TTOJOKECHUHU
HACTOSAIIETO0 aIMUHUCTPATUBHOTO PETIAMEHTA W MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTAHABJIMBAIOIIUX TPEOOBAHUS K TPEIOCTABICHUIO MYHUIIUITAILHON yCITy-
TU.

4.2. HOpﬂI[OK H NePUOAUIHOCTD OCYHICCTBJICHUA IVIAHOBLIX M1 BHEILJIA-
HOBBIX IIPOBEPOK MOJHOTHI U KAY€CTBA NMMPEA0CTABJICHUA MyHI/IIII/IHaJILHOﬁ



YCJIYTH, B TOM YHCJIe NOPAAOK U (opMBbI KOHTPOJIA 32 MOJTHOTOM M KA4eCTBOM
NpeA0CTABJICHHUSI MyHUIMNIAIBHOH YCIyIH

KoHTposib 3a TOJHOTOW W KA4eCTBOM IIPEAOCTaBICHUS MYHHUIUIATBHOU
YCIIYTH BKJIIOYACT B ceOs IPOBEICHHUE MTPOBEPOK, BHISBICHUE M YCTPAHCHHUE HapPY-
IIICHUI TpaB 3asBUTEIICH, MPUHATHE PEIICHUHA U MMOATOTOBKY OTBETOB Ha UX 00pa-
IIEHUS, COZIeprKalle kao0bl Ha AercTBUs (0e31eHCTBHE) COTPYTHUKOB.

[IpoBepKky MOTHOTHI M KadecTBa MPEAOCTABICHUS MYHHUIUTIATHLHOU yCIyTH
OCYILECTBIISIIOTCS. HA OCHOBAHUHU PACIIOPSKEHNN AJIMUHUCTPALIAH.

[TpoBepku MOTYT OBITH TUTAHOBHIMU 1 BHETIAHOBBIMH.

[Topsiiok ¥ MepUOAMYHOCTH IJIAHOBBIX MPOBEPOK YCTaHABIUBAIOTCS [ aBoii
Anvunuctparuu. [Ipu mpoBepke paccMaTpuUBarOTCS BCE BOMPOCHI, CBSA3aHHBIC C
MPEIOCTaBICHUEM MYHHITUIAIBHOW YCIYTH (KOMILIEKCHBIE TPOBEPKH), WA OT-
JIeJIbHBIE BOIIPOCHI (TeMAaTHYECKHUE MPOBEPKH ).

BrennanoBbie TPOBEPKU MPOBOAATCS Il IPOBEPKU (pakTa ycTpaHEeHUS pa-
HEe BBISABJICHHBIX HApYIICHHWM, a TaK)Ke B ClIydae IMOJIYYCHHS Kano0 Ha JIEeHCTBUS
(Oe3meiicTBUE) COTPYTHUKOB.

[TpoBepku Takke MPOBOJATCS MO KOHKPETHOMY OOpAIICHHUIO 3asIBUTEIIS.

[TeproaUIHOCTH OCYIIECTBIICHUS TJIAHOBBIX IMPOBEPOK - HE PEXKE OTHOTO
pasa B KBapTal.

4.3. OTBETCTBEHHOCTH JOJIKHOCTHBIX JIML, AAIMUHHMCTPAIIUU 32 pelle-
HHA U JdeicTBUSA (0e31eliCTBHE), IPUHUMAaeMble (0CYIeCTB/IsieMble) UMU B XO0-
Je MPeI0CTABJICHUA MYHUIIUNIAJIbHON YCJIYIH

[To pe3ynbTaram NPOBEPOK B CIy4ac BBISBICHUS HAPYIICHUW MOJIOKEHUN
HACTOSIIET0 aAMUHUCTPATUBHOTO PEMVIAMEHTAa U WHBIX HOPMATHMBHBIX IMPABOBBIX
aKTOB, YCTAaHABJIMBAIOIIUX TPEOOBAHUS K TPEIOCTABICHUIO MYHUIIUITAILHON yCITy-
I', BAHOBHBIE COTPYIHUKH U JOJDKHOCTHBIE JIMI]A HECYT OTBETCTBEHHOCTH B COOT-
BETCTBUM C 3aKOHOJATEILCTBOM Pocculickon denepanuu.

CoTpyIHUKH, OTBETCTBEHHBIE 33 MPHUEM 3asBJICHUN U JOKYMEHTOB, HECYT
NEPCOHAIBHYIO OTBETCTBEHHOCTh 3a COOJIIOJIEHUE CPOKOB U MOPSAJIKA PUEMaA U pe-
TUCTPALU JOKYMEHTOB.

CoTpyIHUKH, OTBETCTBEHHBIE 3a MOJATOTOBKY IJOKYMEHTOB, HECYT IIEpCO-
HaJIbHYI0 OTBETCTBEHHOCTH 3a COOJIIOJIEHHE CPOKOB M MOpsAKa OpOpMIIEHUS J0-
KYMEHTOB.

CoTpyIHUKH, OTBETCTBEHHbIE 32 BbIJauy (HAMpaBJiIeHUE) TOKYMEHTOB, HECYT
NEPCOHANIbHYIO0 OTBETCTBEHHOCTD 3a COOJIIOJICHUE MOPSAKA BblauK (HApPaBICHNUS)
JIOKYMEHTOB.

JIOMKHOCTHOE JIHII0, TOJAMUCABINEE TOKYMEHT, C(POPMUPOBAHHBIN MO pe-
3yJabTaTaM MPEAOCTaBICHUS MYHUIUIMAIBHOW YCIYT'HM, HECET MEPCOHANBHYIO OT-
BETCTBEHHOCTbH 3a IPABOMEPHOCTh MPUHATOrO PELICHUS U BbIIauy (HAIpaBJICHUE)
TaKOT0 JOKYMEHTA JIUIly, IpeICTaBUBIIEMY (HapPaBUBILEMY) 3asiBJICHHE.



IlepconanpHasi OTBETCTBEHHOCTb COTPYJHMKOB W JOJKHOCTHBIX JIMI[ 3a-
KpPEIUIICTCS B UX JIOJUKHOCTHBIX MHCTPYKIIUSX B COOTBETCTBHHM C TPeOOBaHHUSIMU
3aKOoHOJaTenbCcTBa Poccuiickon denepanuu.

4.4. ITonoxeHus1, XapaKTepu3ylonue Tpe0OBAHUA K MOPSAAKY U (popMam
KOHTPOJISl 32 IPEeA0CTABJICHHEM MYHUIMIIAJIbHOMN YCJIYTH, B TOM YHCJIE CO
CTOPOHBI IPAKIAH, UX 00beAMHEHUH U OPraHu3anuil

KonTponb 3a HCHONHEHWEM TaHHOTO AAMUHUCTPATUBHOIO PETIAMEHTa CO
CTOPOHBI TPaKJaH, UX OOBEIUHEHUN W OPTAHHU3AIUNA SIBISETCS CaMOCTOSITEIIBHON
(GhopMOil KOHTPOJISL U OCYLIECTBIISIETCSl MyTEM HaIlpaBJICHUs] OOpallleHuil B AJIMHU-
HUCTpALIMIO, a TAKXKe MyTeM O00ajoBaHUs JAEHUCTBUI (0€31EUCTBUS) U PEUICHUH,
OCYIIECTBIISIEMbIX (MPUHATHIX) B X0JI€ UCIOJHEHUSI HACTOAIIETO aIMUHUCTPATUB-
HOT'O PErIaMEHTA.

['paxxnane, ux oObEAMHEHUSI U OPTAHU3AIMHU BIIPAaBe HANPABJISITH 3aMEUAHUS
U MPEJIJIOKEHUS MO YIYUIICHUIO KaYeCTBa U JIOCTYITHOCTHU MPEIOCTABICHHS] MyHHU-
LUMAIBHOU YCIYTH.

5. locyneOHbIii (BHeCya1eOHBII) MOPSIIOK 00:KATT0BAHUS PellieHUd 1
neiicTBuid (0e31eiicTBHUS) OPraHOB, MPEIOCTABJSIONIMX MYHHUINNIAJIbHbIE
YCJIYT'H, 2 TAKKe UX J0JKHOCTHBIX JINI

5.1. Mugopmanus 11 3aMHTEPECOBAHHBIX JIML 00 UX MpaBe Ha A0CYy-

nedHoe (BHecyaeOHoOe) 00kaioBaHue aeiicTBUiM (0e3aeiicTBusI) U (WIK) pemnle-

HM, IPUHATHIX (OCYLIECTBJEHHBIX) B X0/1€ MPeA0CTABJICHIS MYHUIIUNIAb-
HOM yCJIyru (zaJjiee - :xaJjioda).

3asBUTEIN UMEIOT MPaBO MOJATh XKajao0y Ha pelieHue u aencTeue (0e3aeii-
CTBUE) AAMUHHUCTPAINH, JOHKHOCTHOIO JIMLA, MPEAOCTABISIONIEr0 MyHHUIUIAb-
HYIO YCIIYTY, MyHULUIIATBHOTO CiTyXalero, ['1aBel AIMUHUCTpaLIUK.

XKanoba mogaercss B muchbMeHHOUM opMe Ha OyMaKHOM HOCHUTEINE, B DJICK-
TpOHHOU (hopMe B AJIMUHUCTPALIHIO.

Kamoba Ha permeHus u nercTBus (Oe3mecTBHE) AJIMUHUCTPAIIUH, JTODK-
HOCTHOTO JMIa AJMUHHUCTPAIK, MyHUIIMTIATHHOTO CITy>Kariero, [ maBel A MUHU-
CTpaluu, MOXKeT ObITh HampamjeHa Mo mnoute, yepe3 MOILI, ¢ ucnonbp3oBaHrEM
WHPOPMAIMOHHO-TEIEKOMMYHHUKAITMOHHON ceTn  «MHTepHEeT», OQHUIIHATBHOTO
caiita Anmunuctpauuu, EII'Y, a Takxke MOXeT ObITh NPUHSTA MPU JIMYHOM TPHU-
eMe 3asBUTEIS.

3asBUTENh MOXET 0OpaTUTHCS C JKajao0o0ii, B TOM YHUCIIE B CIEAYIOUINX CIIy-
qasx:

1) HapyuieHue cpoka perucTpaluy 3ampoca O MNPeAOCTaBICHUMM MYHHUIIU-
NaJIbHOU YCIIYTH;

2) HapylIEHHE CPOKa MPEIOCTABICHUS MyHUIIMIIAIBHON yCIIyTH;

3) TpeGoBaHuE y 3asIBUTENS TOKYMEHTOB WM HHPOPMAIMH JIUOO OCYIECTB-
JIeHUs JCMCTBUM, MPEACTABICHUE UIN OCYIIECTBIEHHE KOTOPHIX HE MPEeIyCMOTpe-



HO HOPMAaTHBHBIMU NPAaBOBbIMU akTamu Poccuiickon ®Penepanuu, HOpMaTUBHBIMU
paBOBBIMM aKkTaMu cyObekToB Poccuiickoit denepainiv, MyHUIIUMIIAIBHBIME Mpa-
BOBBIMH aKTaMH JJIS IPEJOCTABICHUS] MyHULIUIIAIbHON YCIIYTH;

4) oTka3 B mpuUeMe JOKYMEHTOB, IPEIOCTABICHUE KOTOPBIX MPETYCMOTPEHO
HOPMAaTUBHBIMHM MpPaBOBbIMU akTamu Poccuiickoir Penepauuu, HOPMATUBHBIMU
paBOBBIMU akTaMu cyObekToB Poccuiickoit denepanniv, MyHUIUIIAIBHBIME Mpa-
BOBBIMH aKTaMH JIJIs IPEOCTABICHUS] MyHULIUIIAIbHON YCIIYTH, Y 3aABUTEIS;

5) oTKa3 B MPEAOCTABICHUH MYHHUIMIAIBHON YCIYI'H, €CIIH OCHOBAaHHUS OT-
Ka3a He MPeayCMOTPEHBI (eiepabHbBIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUU
C HUMU MHBIMM HOPMAaTUBHBIMU ITPAaBOBBIMM akTaMu Poccuiickon ®eneparnuu, 3a-
KOHAMU Y HMHBIMH HOPMAaTUBHBIMHM TPAaBOBBIMH aKTaMu CyObeKTOB Poccuiickoit
denepanuuu, MyHUIIUIAIbHBIMUA TPABOBBIMHU aKTaMU;

6) 3aTpeboBaHMe C 3asBUTENS IPU MPEAOCTABICHUH MyHULUIIATBHOU yCIIy-
I'¥ IUIATHI, HE NIPEAYCMOTPEHHOW HOPMATUBHBIMU IIPAaBOBBIMU akTaMHu Poccuiickoi
denepainvi, HOPMAaTUBHBIMU TIPABOBBIMH aKTaMH CyObekTOB Poccuiickoit dene-
pauuu, MyHUIIMIAIBHBIMU [TPABOBBIMHU aKTaMU;

7) oTka3 AJAMHHHMCTpalMM, JOJDKHOCTHOTO JUIa AJMUHHCTpAILH, MHO-
royHKIMOHAJIBHOTO IIEHTpa, padOTHHKA MHOTO(YHKIMOHAJIBHOTO IIEHTpa, Oopra-
HU3alMM, MpeaycMOTpeHHbIX 4acTeio 1.1 cratem 16 PepepanpHOro 3akoHa OT
27.07.2010 Ne 210 «O6 opraHu3aiy MpeOoCTaBICHUS] TOCYJAPCTBEHHBIX U MY-
HULUIAJIBHBIX YCIYr», WIM WX PA0OTHUKOB B HCIPABICHUU JOMYLIEHHBIX HUMU
OIEYaTOK W OIIMOOK B BBIAAHHBIX B PE3YyJIbTATE MNPEIOCTABICHUS MyHULIUIIAIbHOM
YCIIYTH JTOKYMEHTax JHMOO HapylUIEHHWE YCTAHOBIIEHHOI'O CpPOKa TaKWX HCIpaBiie-
130707

8) HapylleHue CpoKa WIM MOpSAJIKa BBIJAYM JOKYMEHTOB IO PE3yJbTaTaM
MIPEAOCTABIECHNS MYHUIIUITAJbHON yCIIYTH;

9) npuocTaHOBIEHUE NTPEAOCTABICHNUS MYHULIUIIATBHON YCIIYTH, €CIIM OCHO-
BaHUs MPUOCTAHOBJICHUS HE MPEAYCMOTPEHBI (hefiepaabHbIMU 3aKOHAMH U TPUH -
TBIMU B COOTBETCTBMM C HUMH MHBIMH HOPMAaTHMBHBIMHU NPAaBOBBIMU akTamMu Poc-
curickon Penepanuu, 3aKOHAMU U UHBIMA HOPMATHUBHBIMHU IIPAaBOBBIMU aKTaMHU
cyonrekToB Poccutickoit denepariyiv, MyHUIIATIATLHBIMU TIPABOBBIMUA aKTaMHU;

10) TpeGoBaHue y 3asBUTEINS MPU NMPEAOCTABICHUN MYHULIUNIATBHON yCIyru
JIOKYMEHTOB WJIM HHGOpPMAIUH, OTCYTCTBUE U (M) HEJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCh NP MEPBOHAYAILHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEAOCTABJIEHUSI MYHULIUNIAIBHOW YCIYTH, 32 UCKIIOUYEHUEM CIIy4acB, Ipeay-
CMOTPEHHBIX MYHKTOM 4 4dactu | ctateu 7 @enepanbHoro 3akona ot 27.07.2010
Ne 210 «O6 opranu3zanuu npenocTaBiIeHUs] TOCYAAPCTBEHHBIX U MYHUIIMIIATbHBIX
YCIyI».

Kanoba nomxHa coaepKaTh:

1) HanmeHOBaHME oOpraHa, MPEIOCTABISIOIErO0 MYHULHUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, MpeI0CTaBIAIOIIEI0 MyHUIIUNIAIbHYIO YCIYTY, TU00
MYHUIIMIIAJIBHOTO CIYXAaIlero, pelieHus U AeicTBus (0e3aeiicTBie) KOTOPhIX 00-
KaIYHOTCS,

2) pamunuio, uMs, 0TYECTBO (TIOCTEAHEE - IPU HAJIMYKH ), CBEICHUS O MECTE
KUTENIbCTBA 3asIBUTENA - (PU3NUECKOTO Ul TM00 HAMMEHOBAaHUE, CBEJICHHS O Me-



CT€ HaXOXKJICHUS 3asiBUTEIIA - IOPUINYECKOTO JIULIA, & TAK)KEe HOMEDP (HOMepa) KOH-
TakTHOTO TenedoHa, aapec (aapeca) dAEKTPOHHON MOYTHI (TIPY HAJTUYUH) U MTOYTO-
BbIH a/ipec, IO KOTOPBIM JIOJKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHuss 00 0OXKATyeMBIX PEIICHHSIX U JAedcTBUsAX (Oe3aeiicTBum) An-
MUHUCTpAIUH, JOHKHOCTHOTO JHIla AJIMUHUCTPALMH, JUOO MYHHUIIMIIAIBHOTO
CIIyKalllero;

4) 1oBO/bI, HA OCHOBAHUM KOTOPBIX 3aABUTENIb HE COTJIACEH C PEIICHUEM U
nerictBueM (O6e3aeiicTBEeM) AMUHUCTPAINH, TOJDKHOCTHOTO JUIA AJMUHUCTpA-
WU, JTUOO MYHHUITMITAIEHOTO CITYXKAIIETO.

3asiBUTEIEM MOTYT OBITH MPEACTABICHBI TOKYMEHTHI (IIPU HAJIMYWHU), MMOJ-
TBEP>KJIAIOIIUE TOBOJIbI 3asIBUTEIS, THO0 X KOIHH.

5.2. Opran MeCTHOI0 caMOyIPAaBJICHHS, OPraHU3ALMH U YIIOJTHOMOYECH-
Hble HA PACCMOTPEeHHe KAT00bI JIUA, KOTOPbIM MOKeT ObITh HANIPABJIEHA
’KaJ100a 3asIBUTEJISI B 10CY1e0HOM (BHeCyAeOHOM) MOpsiAKe

XKanoObl Ha pemieHus, AeicTBus (O€37EHCTBUA) JOJIKHOCTHBIX JIMI[ pac-
CMaTPUBAIOTCS B TOPSJIKE U CPOKH, yCTaHOBJICHHbIe dDenepanbHbIi 3aKOH OT
02.05.2006 Ne 59-®3 «O mopsizke paccMOTpeHUs: oOpaieHuid rpaxaad Poccuii-
ckoul Penepanumny.

5.3. Cioco0b1 MH(POPMHUPOBAHUSA 3asIBUTEJICH 0 MOPSAIKE MOJAAYM U pac-
CMOTPEHHUS KAJ00bI, B TOM YHucJIe ¢ ucnojan3oBanuem EITY

He nosnHee mHs, cienyroimiero 3a AHEM MPUHSTHUS PEIICHUS, 3asBUTEIIO B
MUCbMEHHON (pOpMeE U, O JKEJIAHUIO 3asBUTENS, B AJICKTPOHHON (popMe HarpanJisi-
€TCS MOTUBUPOBAHHBINA OTBET O PE3YJIbTATaX PACCMOTPEHUS KATOOBI.

B cnydae npusHaHus kanoObl moAJiekKalie yaoBJIETBOPEHUIO B OTBETE 3a-
SBUTEIIO JaeTcss HHPOpMAIIUS O NEHCTBUSX, OCYIIECTBISIEMBIX AJTMUHUCTPAIIHEH,
B LIEJISIX HE3AMEIUTEIBHOTO YCTPAHEHHUSI BBISIBICHHBIX HAPYUIEHUW MPH OKa3aHUU
MYHULIMNAIBHON YCIYTH, a TaKkKe MPUHOCITCS M3BUHEHHUS 3a JIOCTABJICHHBIE HE-
ynoOCTBa, W YyKa3bIBaeTCs HMHQOpMAIMi O JaTbHEHIINX JEHUCTBUSIX, KOTOpPbHIC
HEO0OXOMMO COBEPIIIUTH 3asIBUTEIIO B LEJISAX MOTYyUYCHUS] MYHUIIUTIAILHON YCIYTH.

B cnyuyae nmpusHaHus xanoObl, HE MOJUIEKAILEH YIOBJIETBOPEHUIO B OTBETE
3aSBUTEIII0 JAIOTCS apTyMEHTHUPOBAHHBIC PA3bBICHEHUS O MPUYMHAX TPUHSATOIO
peleHusl, a Takxke HHPopMaIus o mopsike 00KaTOBaHUS IPUHSATOTO PEIICHUS.

B cnydae ycTaHOBIIEHHS B XO/I€ WJIU MO PE3YJIbTaTaM PACCMOTPEHHMS Kajlo-
OBl MPU3HAKOB COCTaBa aJIMUHUCTPATUBHOTO MPABOHAPYIIICHUS WA MPECTYIUICHUS
JOJKHOCTHOE JIULIO, HaJIeJICHHbIE TTOJIHOMOUYUSMH MO PACCMOTPEHUIO Kanod He3a-
MEJITTUTEIBLHO HAMIPABIISIOT UMEIOIIUECS MaTepHAIIbl B OPTaHbl IPOKYPaTYypPHI.

5.4. IlepeyeHb HOPMATHBHBIX MPABOBbIX AKTOB, PEryJIUPYIOIINX MOPS-
0K 10Cy1e0HOr0 (BHECY/1e0HOIr0) 00KAJIOBAHUSA pellieHuid 1 AeiicTBuii (0e3-
NelCTBHSA) OPraHa, NPeI0CTABJSIONIEr0 MyHHIIUNAJILHYIO YCJIYTY, a TAKKe

€ro J0J2KHOCTHBIX JIMIL



[Topsimok mocyneOHOTO (BHECYAeOHOTO) O0XajJoBaHUS pPEIICHUNW U JIeH-
cTBUM (Oe3neicTBUsl) AIMUHHUCTPAIIMU, a TaKXKe JODKHOCTHBIX Juil, ['maBbl An-
MUHHUCTpAIMU JUOO crienuanucTta AJMUHUCTPALMU OCYIECTBISETCS B COOTBET-
ctBun ¢ denepanbupiM 3akoHOM OT 27.07.2010 Ne 210 «O6 opranuzaruu mpeao-
CTaBJICHUSI TOCYJAPCTBEHHBIX U MYHMIIMIAIBHBIX YCIyT», nmocraHoBieHueM [lpa-
BUTENbCTBA Poccuiickoit @eneparuu ot 16.08.2012 Ne 840 «O nopsaake nogadyu u
paccMOTpeHHU Kajo0 Ha pelieHus U aeucTBus (Oe3neiicTBue) (enepalbHbIX Op-
TaHOB MCTIOJHUTEIHHOW BJIACTH W WX JIOJDKHOCTHBIX JIHI, (eepaabHbIX TOCyaap-
CTBEHHBIX CITy>KallluX, JODKHOCTHBIX JIMI[ TOCYJApCTBEHHBIX BHEOIOIKETHBIX
donnoB Poccuiickoit denepannu, Tocy1apCTBEHHBIX KOPHOPAIHiA, HAJCICHHBIX B
COOTBETCTBHUM C (pe/iepalbHbIMU 3aKOHAMU MOJHOMOYHUSIMU IO MPEIOCTaBICHUIO
rOCYJIapCTBEHHBIX YCIYT B YCTAHOBJICHHOU cepe AeSATETbHOCTH, U UX JIOJHKHOCT-
HBIX JIUI, OpraHu3alui, IpeayCMOTPEHHbIX YacThio 1.1 ctateu 16 denepanbHOro
3akoHa «O0 opraHu3anuu NpeoCTaBICHUS TOCY/IapCTBEHHBIX U MYHUITUTIATBHBIX
yCIIyr», U UX PaOOTHUKOB, a TakKe (PYHKIIMOHAIBHBIX IEHTPOB MPEIOCTABICHUS
rOCyJAapCTBEHHBIX M MYHUIIUTIAIBHBIX YCIYT U UX PAOOTHUKOB.

6. Oco0eHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX Npoueayp (nei-
crBuii) B M®I]

6.1. IlpemoctaBieHne MyHHIHMNaIbHONH yciayrm B M®Il ocymectBiseTcs
MpU HAJIMYMU 3aKITFOYEHHOTO COTJIAIICHUS O B3aMMOJECHCTBUU MEXTy AIMUHHU-
crpanuen 1 MOII.

6.2. OcHOBaHWEM /TS Hadajla MPEJOCTABICHUS MyHUITUTIATBHOW YCITyTH SB-
asiercst oopaienue 3asasutens B M®LI, pacnonokeHHbI Ha TEpPUTOPUNA MYHHIIU-
najgbHOTO 00pa30BaHusl, B KOTOPOM MIPOKUBAET 3asIBUTEIIb.

6.3. UudopmupoBanue 3asBUTENEH O MOPSAIKE MPEIOCTABICHUS MYHMIIU-
najnbHOUN yciyru B ML, 0 Xxoz1e BINOJIHEHHUS 3alpoca O NPEAOCTABICHUN MyHHU-
LUIMAJIBHOW YCIIYTH, 110 UHBIM BOIIPOCaM, CBSI3aHHBIM C MPEAOCTABICHHEM MYHH-
LUIMAIBHOW YCIYyTH, a TaKK€ KOHCYJbTHPOBAHUE 3asBUTENIEH O MOPSAIKE MpPeao-
CTaBJICHUsI MyHULMNANbHOU yciayru B M®I] ocyuiecTBisseTCs B COOTBETCTBUHU C
rpaduxom padotsr MOII.

[Ipu nuunoMm oOpaienuu 3asButenst B MOL] corpynHHUK, OTBETCTBEHHBIH 32
pueM JOKYMEHTOB:

- YCTaHABIIMBAET JIMYHOCTH 3asBUTENSI HA OCHOBAHUU TIOKYMEHTA, YAOCTOBE-
PAIOLIETO €r0 JIMYHOCTD, MPEACTABUTEINS 3aABUTENS - HA OCHOBAHUH JIOKYMEHTOB,
YIOCTOBEPSIOLIMX €ro JIMYHOCTh M MOJHOMOYUS (B ciayyae oOpalieHus ero npei-
CTaBUTENA);

- POBEPSET MPEJICTABICHHOE 3asBICHUE U JJOKYMEHTBI Ha MIPEMET:

1) TekcT B 3as1BJICHUM MO1JIA€TCSI TPOUTEHUIO;

2) B 3asBJICHUM YKa3aHbl (pamMuimsi, ©UMs, OTYECTBO (TMOCTEAHEE - TIPHU HAJH-
yun) GU3NIECKOro JUIa JTMO0 HAMMEHOBAHUE IOPUINIECKOTO JINIIA;

3) 3asBJICHUE MOANMKUCAHO YIIOJTHOMOYEHHBIM JIUIOM;



4) mpUIIOKEHbI TOKYMEHTbI, HEOOXOIUMBIE ISl MPEIOCTABICHUS MYHHIIH-
MMAIBHOW YCIIYTH;

5) COOTBETCTBUE NAaHHBIX JTIOKYMEHTA, YAOCTOBEPSAIOIIEIO JIMYHOCTh, JaH-
HBIM, YKa3aHHBIM B 3asIBJICHUU U HEOOXOAUMBIX JTOKYMEHTAX;

- 3aIlOJIHSAET CBEJICHHUS O 3asIBUTENIE U MPEACTaBICHHBIX JOKYMEHTaX B aBTO-
MaTu3upoBaHHOM uHpopmarmonHo cucreme (AUC M®DII);

- BBIJIACT PACIKCKY B MOJYYEHHH JOKYMEHTOB Ha NPEIOCTABICHUE YCIYTH,
copmupoBannyio B AUC MOI];

- UTHQOPMHUPYET 3asBUTENSI O CPOKE MPETOCTABICHUS MyHUIIUIIAIBLHON yCITy-
T'H, crnocobax Mody4deHHs HH(OpPMAIMU O XOJE HCIOJHEHHUS MYHHUIIMIATIbHON
YCIIYTH;

- YBEJOMIISET 3asiBUTESI O TOM, YTO HEBOCTPEOOBAHHBIE JOKYMEHTBI Xpa-
Harcsa B MOL B Teuenue 30 nHEH, mociae 4ero nepegarTcs B A IMUHUCTPALUIO.

6.5. 3asBieHHE U JOKYMEHTHI, IPUHSTHIE OT 3asABUTENS HA MPEJOCTABICHUE
MYHUIIMIIAJIBHON YCIIyTH, IEpeAatoTcsi B AIMUHUCTpALMIO He no3Hee 1 pabouero
JIHsA, CJIEAYIOIIETO 3a JTHEM PEerucTpanuu 3asBieHUus U J0KyMeHToB B MO®II, no-
CPEICTBOM JIMYHOTO OOpAIIEeHUs IO CONPOBOJUTENILHOMY PEECTpPY, COAEpKaILIEMY
JaTy U OTMETKY O rnepeaaye, opOpMICHHOMY B JBYX 3K3eMIUISpax. YKa3aHHBIN
peectp 3aBepsercs corpyaHukoM MO®II n nepenaercs ciennanucty AJIMUHHACTpa-
MU MO noAnUch. OIUH 3K3eMIUIP COPOBOAUTENBHOIO peecTpa ocTaercsa B Anl-
MHHHCTPALUU U XPAHUTCSA KaK JTOKYMEHT CTPOTrOM OTYETHOCTH OTIEIBHO OT JIMY-
HBIX JIeJ, BTOpoi - xpaHutcs B M®LI. B 3asBneHnn npou3BOoauTCsI OTMETKA C yKa-
3aHUEM PEKBU3UTOB PEECTPA, 10 KOTOPOMY NEPEIAHBI 3asBJICHUE U JIOKYMEHTHI.

6.6. Bpimaua 3asgBuUTENIO pe3yibTaTa MPEAOCTABICHUS MYHUIUNAIBHOM
YCIIyTH, B TOM YHUCJIE BblJaya JOKYMEHTOB Ha OyMa)>KHOM HOCHTEJIE, MOTBEPXk/1a-
IOIINX COJEPKAHUE DIIEKTPOHHBIX JAOKYMEHTOB, HampasieHHbIX B MO®IL][ mo pe-
3yJbTaTaM MPEIOCTABICHUS MYyHULHNAIBbHBIX YCIYI OpraHaMH, MPeIOCTaBIIAIO-
IIMMHA MYHULUIIAJIBHBIE YCIYTH, @ TAKXKE Bblaya JTOKYMEHTOB, BKJIIOYas COCTaB-
JeHre Ha OyMa)XHOM HOCHUTENIe U 3aBEpPEHME BBINMHUCOK U3 MH(POPMALMOHHBIX CH-
CTEM OPTaHOB, MPEIOCTABIIAIOIINX MyHULIUIIAJIBHBIEC YCIYTH.

[Tpu oOpaiieHuu 3asiBUTENS 3@ MPEIOCTABICHUEM MYHHUIMIIAIBHOW YCIYTH
yepe3 MOIL] Beinaua pesynprara npeaoOCTaBICHUS MYHULUNAIBHOW YCIYyTH OCY-
IISCTBIIICTCS IIPH JIMYHOM oOparieHnu B M1,

6.6.1. OTBETCTBEHHOCTh 3a BBIJAUYy PE3yJbTaTa MPEJOCTABICHUS MYHMIIH-
MAJIBHOM yCIyru HeceT cOoTpyAHUK MOILI, yroJHOMOYEHHBIM PYKOBOAUTEIEM
MO®II.

6.6.2. Jlns nmonyuyeHus pesyibTaTa NpeloCTaBICHUS MYyHUIIMIAIbHOW yCITy-
ru B ML 3asBuTenb npeabsaBiIsieT JOKYMEHT, YIOCTOBEPSAIOIMN €ro JUYHOCTh U
pacnucky.

B cnyuae oOpartieHust mpecTaBuTeNst 3asBUTENS PEACTABIAIOTCS TOKyMEH-
ThI, YIOCTOBEPAIOLINE JIUYHOCTh U MOATBEPKAAIOIINE ITIOJTHOMOYMS IIPEACTABUTE-
JIS1 3asIBUTEII.

Cotpynnuk M®LI, OTBETCTBEHHBIN 3a BblAa4y JOKYMEHTOB, BBIIAET JOKY-
MEHTBI 3aBUTENIO U perucTpupyeT PakT ux Bbinauun B AUC MOILI.



3asBUTENb MOATBEPKAAET (PAKT MOTYyUEHUSI JOKYMEHTOB CBOEH MOMUCHIO B
pacmucke, koropas ocraercs B MOLI.

HeBoctpeboBanubie 1okyMeHTHI xpaHsaTcs B M®OIL] B teuenue 30 nnei, mo-
CJI€ Yero nepeaaroTcs B AIMUHUCTPALUIO.

6.7. Unbie nelicTBUs, HEOOXOIMMBIE JJIS MPEJOCTABICHUS] MYHHUIIUTAIBHOM
YCIIYTH, B TOM YHCJIE€ CBSI3aHHBIE C MPOBEPKOM NEHCTBUTEIBHOCTH YCUIIEHHON KBa-
JU(GUIUPOBAHHON 3JIEKTPOHHON MOJAMUCH 3asIBUTENS, UCTIOIB30BAHHON TIpU 00pa-
HICHUH 3a MOJYYEHUEM MYHULMIAIBHOM YCIYTH, a TaKK€ C YCTAHOBJIICHHEM Iie-
pEYHS CPENCTB yAOCTOBEPSIOINX LIEHTPOB, KOTOPBIE AOIYCKAIOTCS ISl HCIIOJIB30-
BaHUs B LIEJSIX 00ecredeH s yKa3aHHOW MPOBEPKU U ONPEACIIAIOTCA Ha OCHOBAHUHU
YTBEPKAAEMOM YIIOJTHOMOUYEHHBIM OpPraHoM IO corjacoBanuio ¢ denepanbHOU
ciyx0o0i 6e3onacHocTH Poccuiickoit denepauun Mojaeld yrpo3 0€30MacHOCTH
uH(popMauu B MH(POPMALMOHHON CUCTEME, UCIIONB3YEMOU B LENSIX IpHema 00-
palnieHui 3a moJydeHueM MyHUITUTIATBHONW YCIIYTH U (W) TTPEIOCTaBICHUS TaKOH
ycayrd, B MO®LI He npenycMOTpEHBI.

6.8. locyneOnoe (BHecyneOHOE) 00XxaloBaHUE pelIeHUN U JaeicTBuil (0e3-
nevictus) MO, corpynauka M®I] ocymiecTiasieTcs: B mopsiike, MpeayCMOTPEH-
HOM IYHKTOM 5.1 HacTosAmero afMuHUCTPATUBHOIO PETIaMEHTA.



[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY PEIJIAMEHTY

0 MIPEIOCTABJICHUIO MyHUIIUIAIBHOM
ycayru «IlepeBon XKuIoro NoMeuieHus B
HEXXUJIOE ITOMEIIEHNE U HEKUIIOTO
MOMEILEHUS B )KUJIO€ TIOMEIIEHUE)

BJIOK - CXEMA
npeaocraBJdcCHUSA MyHHIIHHaJIbHOﬁ YCayru «HepeBoz[ JAKIJI0TO MOMEeIeHusdA B
HEXKHUJI0€ ITIOMCIICHUE U HEKUJIOI0 IIOMCIIICHHUA B KNJIOC TIOMCIICHUC)

3asiBUTEJD

y
[Ipuem u peructpanus 3asBJICHUS U JOKYMEHTOB Ha MPEI0CTaBIIE-
HUC MyHHIUTAIBHOM yciyrH (1 pabouuii 1eHb)

4

[IpunsiTue permieHus 0 IepeBoie Wik 00 0TKa3e B MEPEBOJIE KUIIOTO TTOMEIICHUS
B HEXUJIOE U HEXKHUJIOTO MOMEIICHUS B )KHIJIOe ToMelneHue (45 nHei)

l

Brinava (HanpaBieHue) TOKYMEHTOB IO pe3yJIbTaTaM IPe10CTaB-
JICHUSI MyHUITUNATBHON yeuyTH (3 paboumx JHs)

4

3asiBUTEID




[Tpunoxenue Ne 2

K AIMUHUCTPATUBHOMY PEIJIAMEHTY

0 MIPEIOCTABJICHUIO MyHUIIUIAIBHOM
ycayru «IlepeBon XKuIoro NoMeuieHus B
HEXXUJIOE ITOMEIIEHNE U HEXKHUIIOTO
MOMEILEHUS B )KUJIO€ TIOMEIIEHUE)

HpaBOBbIe OCHOBaHHUA IIPECAOCTABJICHUS MyHI/I]_[I/ll'[aJIbHOﬁ yYcayru «Ile-
PE€BOJA KNUJIOTO MOMEIICHUSI B HEKUJI0€ IOMECIICHUE U HEXKUJIOTO MOMEIIICHUSA B
ZAKIMJI0€ MOMECIICHHUE» (z[a.JIee — MYHUIUIIAJbHASA yc.ﬂyra)

[IpenocTaBieHre MyHUITUTIATLHON YCIYTH OCYILIECTBIISIETCS B COOTBETCTBUH C:

- Kunmnmasim Konekcom Poccuiickon denepannu;

- ®eaepanbHbIM 3aKOHOM OT 27.07.2010 Ne 210 «O06 opraHuzanuu mpeao-
CTaBJICHHSI TOCYAAPCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT;

- [TocranoBnenueM IlpaBurensctBa Poccuiickoit @enepanuu ot 30.09.2021
Ne 1670 «O06 ytBepkJeHUHd OOIIMX TpeOOBaHUI K OpraHU3allid U OCYIIECTBIIE-
HUIO PETMOHAIILHOTO TOCYAAPCTBEHHOTO KUJIUIIIHOTO KOHTPOJIA (HAA30pa);

- nocranoBieHueM [IpaBurensctBa Poccuiickoit deneparuu ot 10.08.2005
Ne 502 «O06 ytBepxkaenun GhopMbl YBEIOMIICHHUS O TIEpeBojie (0TKa3e B MEPEBOJIC)
KUJTIOTO (HEXKHUJIOTO) TOMENIEHUS B HEXXIIIOE (KUJIOE) TIOMEIIICHUEY,

- pacniopspkenuem IIpaButenbctBa Poccuiickoit denepanun ot 17.12.2009
Ne 1993-p "OO6 yTBepk’AEHUHN CBOAHOTO MEPEUHS IEPBOOYEPEIHBIX TOCYAAPCTBEH-
HBIX ¥ MYHUITUTIAJIHBIX YCIIYT, MPEIOCTABISIEMBbIX B 3JICKTPOHHOM BUjE";

- UHBIMU HOPMATUBHBIMH aKTaMH OPTraHOB MECTHOTO CaMOYIIPABJICHUS, HA
TEPPUTOPUM MYHMIUTNIATBLHOTO 00pa3oBaHus «OJIbCKUM MYHUIUNIAIBHBIA OKPYT
Marazasckoii o0acT.



[Tpunoxenue Ne 3

K AJIMUHUCTPATHBHOMY PETJIAMEHTY

0 TIPEOCTABICHUIO MYHUIUITATIHLHON
yeayru «llepeBon )KUI0r0 NOMEIICHUs B
HEXXMJIOE TIOMEIIEHHE M HEXHIIOTO
MOMEIICHHUS B )KUJIOE TIOMEILIEHUE)

d)opMa 3asiBJICHUSI O MPEI0CTABJICHUHA MyHI/IIII/IHaJILHOﬁ YCayru

Kowmy:

(HauMeHOBaHHE OpraHa HCIIOIHUTENBHOI BIACTH CyOBEeKTa
Poccwuiickoii @enepanuy WM OpraHa MECTHOTO CaMOYIIPABIICHHS)

OT KOro:

(nmonHoe HanmeHoBanue, THH, OI'PH ropuaiueckoro Jimia)

(KOHTAKTHBIH TeneOoH, HJIEKTPOHHAs [104Ta, IIOYTOBBIN aapec)

(pamunus, ums, oT4ecTBO (TIOCIEAHEE - IPU HATMYHN),
JTaHHbIE JOKYMEHTA, YJOCTOBEPSIOIIET0 TNIHOCTb,
KOHTaKTHBIN TenedoH, agpec 3eKTPOHHON

MOYTHI YIOJIHOMOYEHHOT'O JIHLIA)

(I[aHHBIC NpEACTaBUTEIA BBHBPITCJIH)

3ASIBJIEHHUE
0 IepeBo/ie JKNJIOr0 NMOMEIEHU B HEesKIJI0€e ITOMeLeHHe U HeKHJI0ro IoMe-
LIeHH B 'KHJI0€ IIOMeLIeHne

[Iponty npenocTaBUTh MyHULUITAIBHYIO YCIYTY
B OTHOIIEHWM NOMEUIECHUs, HAaXOASAIIe-

rocs B COOCTBEHHOCTH

(st pu3MYeCcKuX JHL/WHANBUAYANBHBIX mpennpuauMareneii: @O, MOKyMeHT, YIOCTOBEPSIIOIIUI Tid-
HOCTB: By JokymenTa nacnopt, MTHH, CHWUJIC, OT'PHMUII (anst vHAMBULYaNbHBIX MIPEATNIPUHUMATENCH), IS IOpH-
JIMYECKUX JIMILL: TTOJIHOE HauMeHoBaHue opuaudeckoro auia, OI'PH, MHH pacnonoxennoro no agpecy:
(ropon, ymuIla, TPOCIEKT, MPOe3J, MEepPeyIoK,

nrocce)

(Ne noma, Ne koprmyca, CTpOeHHs)

(No kBapTuphl, (Tekyllee Ha3HaueHWEe ToMemeHus (oOmias TIIomaahb, >KWiaas TMOMeIeHus) (Ku-
JI0€/HEeXXMIIOe) TUTOMIA/Ab) U3 (KHUIIOT0/HEXKMIIOT0) MTOMEIICHUS B (HEXMII0e/sKiIoe) (Hy)KHOE MO TIePKHYTh)

Iloamce

(pacmmdpoBKa MOAMHCH)

JlaTa




[Tpunoxenue Ne 4

K AIMUHUCTPATUBHOMY PEIJIAMEHTY

0 MIPEIOCTABJICHUIO MyHUIIUIAIBHOM
ycayru «IlepeBon XKuIoro NoMeuieHus B
HEXXUJIOE ITOMEIIEHNE U HEXKHUIIOTO
MOMEILEHUS B )KUJIO€ TIOMEIIEHUE)

YTBEPXJEHA
[TocranoBnenuem [IpaBuTenbcTBa
Poccuiickoi ®enepanuun

ot 10.08.2005 r. Ne 502

D®OPMA
YBeJIOMJICHUS O MepeBojie (0TKa3e B MepeBo/ie) KUJI0ro (HeKUJI0ro) nmomMene-
HHSl B HE:KUJI0€ (SKIJ10€) oMelieHue

Komy

((aMuust, UMs1, OTYECTBO — JJIsL TPAXK/IaH;

II0JIHO€ HAMMEHOBAHUE OpraHu3any —

UL FOPUIMYECKUX JIULL

Kyna

(IOUTOBBII HHJEKC U aZIPEC 3asiBUTEIS

COrjIacHO 3asIBJICHHUIO O nepesoue)

YBEJOMJIEHUE
0 nepesoje (0TKase B epeBo/ie) sKUJI0r0 (HeKUJI0r0) MOMEIICHUS B HEKUJI0€e
(>xuJ10€) MoMeleHue

(HOJ’IHO@ HaUMMCEHOBAaHUE OpraHa MECTHOI'O CaMOYIIPaBJICHUA, OCYHICCTBIIAIOIIECTO IIEPEBOJ HOMeH_IeHI/IH)

PacCMOTPEB MPECTABICHHBIE B COOTBETCTBUM € YacThio 2 cTaThu 23 JKUIUIITHOTO
konekca Poccuiickoit denepanuu JOKYMEHTBHI O TIEPEBOJIE MOMEIICHHS OOIIei
TJIOIIA IbEO KB.M, HaXOJSIIErocs MO aapecy:

(HanMeHOBaHME TOPOACKOTO MITH CEIbCKOTO MTOCETICHNS)

(HamMeHOBaHUE YJIHUIIB, TUIOIIATH, TPOCIIeKTa, OyIbBapa, mpoe3aa u T.11.)
JIOM , kopniyc (BJIaJIEHUE, CTPOEHHUE), KB. , U3 )KHJI0r0 (HEKHIIOTO)
B HEXKHJIO€ (SKHIIOE)

B OCJIAX UCITIOJIB30BaHMUS ITIOMCIHICHUSA B KAQ4CCTBEC
(B MCTIONB30BAHMS TIOMEIICHHS B COOTBETCTBUH

C 3asBJICHUEM O TIEPEBOJIE),

PEIINJI ( ):

(HaMMeHOBaHWE aKTa, JIaTa ero MPUHATHSI K HOMED)




1. [TomerieHne Ha OCHOBAaHUU MIPUIIOKEHHBIX K 3aSBJICHUIO IOKYMEHTOB:
a) TIEPEBECTH U3 YKIWIOT0 (HSKWIOr0) B HeXMIIOe (Kujaoe) 6e3 MmpeaBapUTeIIbHBIX

YCIIOBUH;
0) MepeBeCTH U3 KUJIOTO (HEXKHIIOr0) B HEXMUIIOE (PKHJIOE) TIPH YCIOBUHU TPOBE/IEC-

HHA B YCTAHOBJICHHOM ITOPAAKE CIICAYIOIIUX BUIOB pa60T:

(mepedeHs paboT 1Mo NEepeyCTPOICTRY (TeperIaHUPOBKE) MOMEIIECHHS T WHBIX HEOOXOJUMBIX PaboT 10 PEMOHTY,

PCKOHCTPYKIUH, pECTaBpallliu HOMeIlIeHI/ISI)

2. OTka3aTh B MEPEBOJIC YKa3aHHOTO MOMEIIECHUS U3 KUIIOTO (HEXKHUIIOT0) B HEXKH-
J0€ (3KUJIOE) B CBSI3H C

(ocHOBaHwUe (s1), ycTaHOBJIEHHOE YacThio 1 cratey 24 JXwmmmmHoro koaekca Poccuiickoit denepannn)

(OJDKHOCTB JTNIIA, TOIIUCABIIEr0 yBEJOMIICHHUE) (monmucs) (pacmmppoBKa IOIIUCH)

« » 20 T.

M.IL



