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AI[MI/IHI/ICTpaHl/Iﬂ Ouabckoro MYHUIMIIAJIBHOI'0 OKpyra

HOCTAHOBJIEHME

22.06.2023 Ne498
Oma

OO0 yTBep:kIeHMH AIMUHHCTPATUBHOIO PerjiaMeHTa NMpeaoCTaBJIeHUS
apXUBHBIM 0TACJI0M AAMUHUCTPAuU OJIbCKOro MyHHIMIIAJIBbHOTO OKpPYra
Maraganckoi 00J1aCTH MYHHUIUNAJIBHON yeayru «Opranu3anus uCnoJIHeHust
3anpocoB rpaxiaaH Poccuiickon ®Penepanum, NOCTYNMBIIUX B APXUBHBIN
otaes AnvmuHucTpanuu OJbCKOr0 MyHHMIUIIAJIBHOTO OKPYra
Marajaanckoi o0acTw»

B coorBercTtBum ¢ ®enepanpHbiMu 3akoHaMu 0T 06.10.2003  Ne 131-@3
«O0 00mMX MpUHIMIIAX OPraHU3aLMU MECTHOTO caMoyIipaBieHus», ot 02.05.2006
No 59-®3 «O mopsimke paccMmoTpeHusi oOpanieHuit rpaxnaaH Poccuiickoit
®enepanuny», ot 22.10.2004 Ne 125-®3 «O06 apxuBHOM aene B Poccuiickoit
Oeneparuu», o 27.07.2010 Ne 210-®3 «O6 opraHuzanuu MOpenoCTaBICHUs
rOCYIapCTBEHHBIX W MYHHMIMIAIBHBIX yciyr», Ilopsakom pa3paboTku u
YTBEPKIECHUS aJIMUHHUCTPATUBHBIX pErIaMeHTOB IIPEI0CTaBICHUS
MYHUILIMIIAJIBHBIX YCIYyT MYHUIUNAIbHOrO oOpa3oBaHMsl «OIJbCKHII TOpPOICKON
OKpYI»,  YTBEPXKICHHBIM  IOCTaHOBIEHHWEM  AamuHucTtpauuu  OJIbCKOTO
MyHHUITUTIATBHOTO OKpyra Maragancko oomactu ot 30.03.2023 Ne 244, YcraBom
MYHHUITUTIATIFHOTO 00pa3oBaHusi «OIbCKUM MYHUIIMITAIBHBINA OKpYT Maramganckon
obmactn», AnmunHucTpauus OJbCKOIO MYHHUIMIIAIBHOTO OKpyra MarajaaHckoit
oOnacTu
[TOCTAHOBJIAET:

1. YTBepauTh AAMUHUCTPATUBHBIA PETIIAMEHT MPEAOCTABICHUS apXUBHBIM
otneiaoM AamuHuctpanuu OJIbCKOr0 MYHHMIIMOAIBHOTO OKpyra Maramganckoi
00JacTH MyHUIIMTNIATBHOU yciyru « OpraHu3anys UCIOJHEHUs 3alIPpOCOB TpaxKaaH
Poccniickoit ®enepaunn, MOCTYNMHMBIIMX B APXUBHBIA OTIEN AJIMHHUCTpPAUUU
ONbCKOrO0  MYHHUIMOAJIBHOTO OKpyra Maraganckoid o0jacTu», COTJIACHO
INPWIOKEHUIO K HACTOSLIEMY ITOCTaHOBJIEHUIO.

2. llpusHate  yTpaTUBIIMMU CHUJYy  CJEIYIOIIME  IOCTAHOBJICHHS
AJMUHHUCTpAIUN MYHUIMIAIBHOTO 00pa3zoBaHus «OIbCKUI TOPOJICKON OKPYT»:



- or 20.12.2016 Ne 1012 «OG6 yTBepxaeHUH AIMUHUCTPATUBHOTO
perilaMeHTa  NpPEeJOCTaBJICHUS aApXUBHBIM OTHEIOM  AJAMHHHUCTpALMU
MYHULIMIIATBHOTO 00pa3oBaHus «OJIbCKUI TOPOJACKON OKpYyr» MYHULUIAIbHON
yeiyru «Opranusanust MCIIOJHEHHUs 3anpocoB rpaxaad Pocculickon @enepannu,
INOCTYIIUBIIMX B ApPXWBHBIA OTAEN AJAMUHUCTpALUU MYHHULIUIIATBHOTO
obpaszoBanust «ONbCKUI TOPOACKON OKPYI»;

- or 12.04.2019 Ne 282 «O BHECEHMU M3MEHEHHMI B aJMUHHUCTPATHUBHBIN
peramMeHT MPEI0CTaBICHUS apXUBHBIM OTIEIOM AJIMUHHCTpaluu
MYHUIIUIIATBHOTO 00pa3oBaHusi «OIbCKUNA TOPOJACKOW OKPYr» MYHHUIIMIAIBHON
yeiyru «OpraHu3aius UCIIONIHEHHs 3arpocoB rpaxkaan Poccuiickoit @enepannu,
NOCTYIHUBIIHUX B apXUBHBIN OT/AE] aAIMUHUCTPALUU MYHUIIMIAIBHOTO 00pa30BaHHMS
«ONBbCKHAM TOPOACKON OKPYI», YTBEPKIAEHHBIM MOCTAHOBIECHUEM aIMUHHMCTPALUU
MyHULMNATBHOTO oOpazoBanus «OInbCKkuUil rTopoackoit okpyr» ot 20.12.2016
NelO12».

3. Hacrosiiiee noctaHOBIEHUE BCTYNAET B CUILY CO JIHS €ro O(hUIMAIBHOTO
onmyOnukoBaHus ~ (0OOHApoJOBaHUS) W TOMJICKUT  pa3MEIICHUI0 B
UH(}OPMAIMOHHO-KOMMYHHUKAIMOHHON cetu «WHTepHeT» Ha oQuIMaIbHOM
caiite AnmuHucTtpauuu OJIBCKOIO MYHUIMIIAIBHOTO OKpyra MaragaHcKoi
o0JacT.

4. KoHTpoJb 32 MCIIOJHEHUEM HACTOSIIETO MOCTAaHOBJIEHUS BO3JIOXKUTh Ha
HayaJIbHUKA apXUBHOro oTAena AjnMmuHHcTpauuu OJIbCKOrO0 MYHULUIAIBHOTO
okpyra MarajnaHnckoi 00y1acTu.

['maBa ONbCKOrO0 MYHUIIMITIAIIBHOTO OKpYTa B.O. ®opocrosckuit
Marananckoit oonactu



[Ipunoxenue

YTBEPX/IEH
[TocTaHOBIEHMEM AAMUHUCTPALIUN
OnbCKOro MyHULIUMIIATIBHOTO OKpYyTa

Maraganckoi o0iact
0T «22»06.2023roma Ne498

AIMUHHMCTPATHBHBIN perjiaMeHT NPeA0CTABJICHUS MYHMUMIIAJIbHON yCIAyIH
«Opranuszanms UCIOJHEHUd 3a1pocoB rpaxaad Poccuiickoii ®enepanum,
NMOCTYNUBIINX B aPXMBHBIH 0TAe] AaMuHHCTpanuu OJIbCKOro
MYHHUIHMIIAJIBHOT0 OKpyra Maraganckou o0Jiactm»

1. O01mue mos10KeHUA

1.1.  Ilenu pa3pabOTKu aAMUHUCTPATUBHOTO PETIaMEHTA.

AJIMUHUCTPATUBHBIA PETIAMEHT MPEIOCTABICHUS MYHULUIIAIIBHON YCIyrd
«Opranmzanys HCHOJHEHUS 3ampocoB  rpaxnaH Poccuiickonn Pexnepanum,
MOCTYNUBIIUX B apXUBHBIN oTAeN AamuHuctpauuu OJIbCKOT0 MYHUIIMIAIBLHOTO
okpyra Marananckoil o0nactu» (nanee — aJIMUHUCTPATUBHBIA pPEriaMeHT) -
HOPMAaTUBHBIM ITPABOBOM aKT, YCTAHABJIMBAIOIIMKU IOPANOK IMPENOCTABICHUS U
CTaHJapT MPEJAOCTABICHUS MyHULIMTIATBHON YCITyTH.

AJIMUHUCTPATUBHBIA PETJIaMEHT pa3paOOTaH B IIEJISX IMOBBIIIEHUS KauecTBa
MPEAOCTaBICHUA M JOCTYHHOCTH TMPEJOCTABICHUS MYHULMNAIbHON YCIYTH,
co3faHusi KOM(DOPTHBIX YCIOBUM SISl YYACTHUKOB OTHOIIICHU, BO3HUKAIOIIUX MPU
NpPEAOCTaBICHUA  MYHUIMNAIBHOM  yCIYIdM,  ONpPENCJICHUS  CPOKOB U
MOCJIEIOBATEILHOCTA  JIEUCTBUM  (aIMUHUCTPATUBHBIX TPOLEAYpP) apPXUBHOTO
oraena Apamunuctpaunr OJbCKOr0 MYHUIMIAIBHOTO OKpyra Marajnanckoi
obnmactu  (mamee -  YNOJHOMOYEHHBIM  OpraH) TMpU  TPEIOCTaBICHUU
MYHHUIUITAIBHON YCIYTH.

1.2. Kpyr 3asBuTenei.

MyHnununanpHasi yciyra TpeIoCTaBiseTCs B OTHOIICHUW  TpaxiaaH
Poccuiickoit ®denepaniyi, HWHOCTPAHHBIX TpaXKJaH M JUIl O€3 Tpa)kJaHCTBA;
OpraHoOB TOCYAapCTBEHHOW BJIACTH, MECTHOTO CaMOYIIPaBJICHMs, OpraHu3aluid U
OOIIIECTBEHHBIX OOBEAUHEHUM; HOPUAMYCCKUX U (PUMYECKUX JIMI, HMEIOIIUX
MpaBO B COOTBETCTBUHU C 3aKOoHOJATelbcTBOM Poccuiickoit denepanuu 1mbdo B
CUJIy HAJCJICHUS WX 3asBUTEJIIMU TMOJHOMOYHUSMHU B TMOPSJKE, YCTAHOBJICHHOM
3aKoHOAaTeNbCTBOM Poccuiickoit @eaepaliiuu, BbICTYyNaTh OT UX UMEHHU (Hanee -
3asIBUTEIIN).

1.3. HopMmaruBHbIE TIpaBOBbIE AaKThl, SBIAIOLUIMECS OCHOBAaHUEM IS
pa3pabOTKN aIMHHUCTPATUBHOTO PETJIAMEHTA:

- @®enepanbhble 3akoHbI  OT 06.10.2003 Nel31-d3 «O6 oOummx mpuHIUNIAX
Opra"u3alyu MeCTHOro camoympasiieHus», oT 02.05.2006 Ne59-®3 «O mnopsiake



paccMoTpeHust oOpamennii Tpaxmad Poccuiickonn ®enepanmwm» roma, OT
22.10.2004 Nel125-®d3 «O6 apxuBHOM nene B Poccuiickoit deneparuu», OT
27.07.2010 No210-®3 «OO6 opraHuzanuu MPEAOCTABICHUS TOCYJAPCTBEHHBIX M
MYHUIIUTATBHBIX YCITYT»;

- IlocranoBnenue Anmunuctpanud OJIbCKOTO MYHHUIMIIAIBHOTO OKpyra
Marananckoit obmactu ot 30.03.2023 Ne 244 «OO6 ytBepxknenun Ilopsaka
pa3pabOTKu U YTBEPKIACHUS aIMUHUCTPATUBHBIX PETIAMEHTOB MPEIOCTaBICHUS
MYHULUOAIBHBIX yciIyr OIbCKOrO0 MYHHLHMIIAJBHOTO OKpyra MarajgaHckon
o0macTm.

[lepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOUIUX MPEAOCTABICHUE
MYHULMOAIBHON ycIyr (C yKa3aHHMEM UX PEKBU3UTOB U HCTOYHHUKOB
opuIMaTIbHOTO  OMyOJMKOBaHMS)  pa3MelnieH Ha  odUIMaIbHOM  cailTe
YIIOJIJHOMOUYEHHOT0 opraHa, B penepainbaoM peectpe, EI'TTY.

2. CraHaapT npeaocTaBjieHUs] MyHHUIMIAJILHON yCIyTrn

2.1. HaumeHoBaHKME MYHHUITUIIAJIBHON YCIIYTH.

HanmeHoBaHne MyHUIMIANBbHOW ycayru: «OpraHuzanus HCHOJHEHUS
3anpocoB TpaxnaaH Poccuiickont denepannu, NOCTYNUBIIUX B apXUBHBIM OTIEI
Anmvunuctpanuu OJbCKOTO MyHUITMTIATBHOTO OKpyTra MaragaHckoi o0aacTuy.

2.2. HaummeHOBaHME OpraHa, HEMOCPEACTBEHHO MPEAOCTABISAIOIIECTO
MYHUIUOATBHYIO YCIYTY.

[IpenocraBnenue MYHUIUTIATBHOM yCIIyTH OCYUIECTBIISIETCS
Anmvunuctpanueir OnbCKOro MyHULMIAIBHOTO OKpyra Maraganckoid obiactu
(mamee  —  YNOJHOMOYEHHBIM  OpraH), OO0ecCHeYuBaeTCsi  CTPYKTYpPHBIM
NOJpA3ICICHUEM  YIMOJIHOMOYEHHOTO  OpraHa —  apXUMBHBIM  OTIEJIOM
Anvunuctpaiuu  OIbCKOT0 MYHHUIIMTIATBHOTO OKpyra Maramganckoilt obnactu
(manee — Otaen).

Otmenn  B3aUMOACHCTBYET €  OpPraHaMM  TOCYJIAapCTBEHHOM  BIACTH
Maramanckoit 00JacTH, apXMBHBIM OTAEIOM JenapTamMeHTa aJMUHUCTPATHUBHBIX
opraHoB MaragaHckoi o01acTu, OpraHaMyd MECTHOTO caMoyrpaBieHust OJIbCKOTOo
MYHHUITUTIATBHOTO OKpyra MarajgaHckoi oOJacTd W OpraHu3anusMu (fanee —
OpTraHbl U OpraHU3aIuu).

OTBETCTBEHHBIMU 32 TPEJOCTABICHUE MYHHUIIMNAIBHOW YCIYyTH SBIAIOTCA
NOJDKHOCTHBIE nuia OTaena.

2.3. Pe3ynbTaT npenocTaBieHUs MyHULIMIIAIBHON YCITYTH.

Pe3ynbraTom npenocTaBieHUs MyHUITUNIAIBHOW YCIIYTH SIBJISIETCS Bblaya:

- “HGOPMAIIMOHHBIX ITUCEM;

- ApXUBHBIX CIIPABOK;

- APXUBHBIX BBIMIUCOK;

- APXHUBHBIX KOIUM;

- OTBETOB 00 OTCYTCTBUU 3aIPALINBAEMBIX CBEACHUIA;

- YBEJAOMJICHUN O HallpaBJI€HUU COOTBETCTBYIOLIMX 3alpoCcOB Ha
VICITOJIHEHHE 10 TPUHAJIEKHOCTH B JIPyTU€ OpraHbl U OpraHu3aluu.

2.4. Cpok npe1ocTaBiIeHUS MyHULIMIAIBHON YCIIyTH.



2.4.1. lloctynuBmme B OTnen 3ampochl Tpa)aaH MOJJIekKaT 00sa3aTebHON
PEruCTpaly B IEHb UX ITOCTYIUICHHUS.

2.4.2. lloctynuBmmue B OTaen 3apockl, KOTOPbIE HE MOTYT OBITh HCIIOJIHEHBI
0e3 mpeaocTaBiIeHUs JONOJIHUTEIbHBIX CBEACHUH, B TeueHue 10 nHel ¢ MOMeHTa
pErucTpallii BO3BPAILAIOTCS B OPraHbl, OPraHW3alyd, UX HaIpaBUBILIWE, WIA
rpaxaaHaM, ¢ cooOuleHMeM 00 yTOYHEHMM M JIONOJHEHMM  3aIpoca
HEOOXOMMBIMU JJIs1 €r0 UCTIOJIHEHUSI CBEJICHUSIMU.

2.4.3. 3anpocsl, noctynusiire B Otaesn, ucnonHstoTces B Teuenue 30 qHen co
JHSL MX peructpauuu. B HCKIIOUMTENBHBIX Clydasx HadadbHUK OThena BIIpaBe
IPOJUIUTH CPOK pacCCMOTpPEHHMs 3arpoca He Oosiee yeM Ha 30 qHEH ¢ yBeIOMIIEHUEM
3asIBUTENS.

2.4.4. 3anpockl, HE OTHOCAIIMECA K COCTABY XPAHSAIIMUXCS B APXUBHOM OT/AENE
JIOKYMEHTOB (HEmpo(uIbHBIE 3ampochl), B TEUEHHE CEMHU JHEH €O JHSA HUX
PEruCTpaliy HAMPABISIOTCS IO MPUHAJUIEKHOCTH B COOTBETCTBYIOLIUI OpraH UIH
OpraHu3alMIo, [I€ MOTYT XPAHUTHCA HEOOXOUMBbIE JOKYMEHTHI.

2.5. IIpaBoBBIE OCHOBaHUSA ISl IPEJOCTABJICHNS] MyHULIUITAJIBHON YCIIYTH.

[lepeueHbr HOpMATUBHBIX IPABOBBIX aKTOB pa3MelLIEH Ha O(UIMAIBHOM caiiTe
Anmunnctpaiun OnbCKOro MyHULMIAIBHOTO OKpyra MaragaHckoil oOnactu, a
TaKkKe B (enepanbHOM peructpe u Ha EnvHOM mopTane rocyaapCTBEHHBIX U
MYHHUIUIATBHBIX yeayT (Www.gosuslugi.ru).

2.6. HcuepnblBarmomuii  mepeyeHb  JOKYMEHTOB, HEOOXOIHMMBIX B
COOTBETCTBUM C 3aKOHOJATEIbHBIMU WJIA WHBIMHU HOPMATUBHBIMU IPABOBBIMH
aKTaMHM JIsl IPEIOCTaBICHUS! MyHUIIMIAIbHON YCIIYyTH.

2.6.1. [lna npuHATHAS pemieHus O MPEIOCTABICHUM MYHMIMIAIBHON YCIyTH
HEO0OXOAUMBI CIAEAYIOIINE TOKYMEHTHI:

- MUCbMEHHBIN 3aMpOoC MPOU3BOJILHON (OPMBI, TOCTYNUBIIMN N0 MOYTE, UITU
3aMpocC 3asiBUTEISI IO 3JIEKTPOHHOM mouTe B agpec OTaena, a Takke NOCTYNUBIIUI
IPU JIMYHOM OOpaIeHUH 3asiBUTEIS.

2.6.2. B 3ampoce ykasbBalOTCs: (haMuiusi, UMs, OTYECTBO (NIPU HAITHYUH)
3asIBUTEJNS, YACII0, MECHALL, TOJI U MECTO €0 POXKACHHMS, aI[PEC MECTA )KUTEJIbCTBA, a
TaK)K€ B 3aBUCUMOCTH OT COAEPKaHUS 3aIIpoca NMPEJOCTABIISIOTCS UHBIE CBECHUS,
HEOOXOUMBbIE AJIs1 €r0 UCTIOJTHEHMUSL:

- K 3ampocy MOTYT ObITh MPUJIOKEHBI KOMUU TPYIOBOM KHIKKH, IPYIHX
JIOKYMEHTOB, CBSI3aHHBIX C TEMOM 3arpoca.

2.6.3. Tlo coOCTBEHHOW HWHHUIIMATUBE 3asIBUTEIb HOMOJHUTEILHO MOKET
NPEACTaBUTh UHbIE JOKYMEHTBI, KOTOPbIE, 10 €r0 MHEHUIO, UMEIOT 3HAYEHUE IS
MPEeIOCTaBIECHUS MyHUIIUNIATBHOU YCIIYTH.

2.6.4. ]Jlns uctpeboBaHUsl CBEIACHUH, COAEPKALIUX MMEPCOHANIbHBIC JAHHBIE O
TPEThUX JHIAX, TOMOJHUTEIBHO MPEACTABISIIOTCA JOKYMEHTHI, MOATBEPKIAI0IINE
MOJTHOMOYMS 3asiBUTEIIS,, NPEAYCMOTPEHHBIE 3aKOHOAATEICTBOM Poccuiickon
denepanum.

2.6.5. 3anpemaercss TpeOOBaTh OT 3asBUTEIS MPEIOCTABICHUS JTOKYMEHTOB,
HE NIPEeyCMOTPEHHBIX HACTOAIIUM PernameHToMm.


http://www.gosuslugi.ru/

2.6.6. JlokyMeHTBbl HEOOXOAMMBbIE IJsi MPEAOCTABICHHUS MYHHUIUIATIbHOM
YCIIYTH, KOTOpbIE SIBISIOTCA OOS3aTENbHBIMU U TOJUIEKAT MPEICTABICHUIO B
paMKax MeKBEJIOMCTBEHHOT'O MH()OPMAITMOHHOTO B3aUMOJIEHCTBHUSA, OTCYTCTBYIOT.

2.6.7. [Ipu mnpegocTaBieHUH MYHUIIMNAIBHOW YCIYTH 3amlpeniaeTcs
TpeOOBaTh OT 3asIBUTEIIS:

- TMpEACTaBICHUS JOKYMEHTOB M HH(POpPMAllUM WU  OCYIIECTBICHUS
NENUCTBUN, TMPEJCTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEayCMOTPEHO
HOPMATUBHBIMM  MPABOBBIMU  aKTaMH,  PETYJIUPYIOIIUMU  OTHOIICHUS,
BO3HHKAIOIME B CBSI3U C IIPEIOCTABICHUEM MYHHUIIMNIAIBHON YCIIYTH;

- MPEACTaBICHUS JTOKYMEHTOB W MH(pOpPMAIMH, KOTOPbIE B COOTBETCTBUU C
HOPMATHBHBIMH TIPaBOBbIMH akTaMu Poccuiickoil @Penepaunn, CyObEKTOB
Poccuiickonn @enepauy 1 MyHULIMIIAIBHBIMU MPABOBBIMU AKTaMH HaxXOISATCS B
pacnopsKeHU! OpraHoB, MPEIOCTABIISIOIINX rOCyAapCTBEHHYIO
(MyHUIIMITAJIBHYIO)  YCIIYTY, TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
camMoyITipaBiieHus: ¥ (WJIU) TOJBEJOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM H
OpraHaM MECTHOTO  CaMOYIpaBJICHHUsS  OpraHW3alMii, Yy4acTBYIOIIUX B
MPEAOCTAaBICHUA MYHULMNAIBHBIX YCIYr, 3a HCKIIOYEHUEM JOKYMEHTOB,
yKa3aHHBIX B YyacTu 6 ctatbu 7 DenepanbHoro 3akoHa ot 27 uroig 2010 roma Ne
210-®d3 «O06 opranuzanuu MNpeaoCTaBICHUs TOCYIapPCTBEHHBIX U MYHUIIMITAIbHBIX
yeiyr» (nanee — @enepanbHbiii 3aKkoH Ne 210-D3);

- OCYIIECTBJICHUE JIEUCTBUM, B TOM YHCJIE COTJIaCOBaHUM, HEOOXOAUMBIX JJIs
NOJIYYEHUS] MYHUUMINAIBHOM YCIYyrM M CBSA3aHHBIX C OOpallleHHWEM B HWHBIE
rOCyapCTBEHHBIE OPraHbl, OpraHbl MECTHOTO CaMOYIIPaBJIEHUS, OpraHU3alNH, 32
UCKIIFOYEHUEM TIOJyYEHHs] YCIyT M TOJy4eHHUs JOKYMEHTOB W HWH(OpMmaiuu,
MPEIOCTABIISIEMbIX B pe3yJibTaTe MPEAOCTABICHUS TaKUX YCIYT, BKIIOUEHHBIX B
NepeyHH, yKazaHHble B yacTu 1 crateu 9 deaepanpHoro 3akoHa ot 27 urons 2010
r. Ne 210-®3;

- TMPEJCTaBICHUS JOKYMEHTOB M HH(pOpMAIMHU, OTCYTCTBHE | (UJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCh IPU IEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX HJisi TPEIOCTaBICHUS MYHHUIIUITATIBHON
yCIIyTH, MO0 B TPEAOCTABICHWM MYHUIIMIAIBLHON YCIyrd, 3a HUCKIIOYEHHUEM
CJIEIYIOLIUX CIIy4aeB:

a) W3MEHEHHE TPeOOBaHWI HOPMATHBHBIX IPABOBBIX AKTOB, KACAIOIIUXCS
MPEIOCTABICHUS MYHUIMINAIBHON YCIyrd, TOclie TMepBOHAYAIbHOW MOAAYU
3asIBJICHUS O MPEAOCTABICHUNA MyHUIIUTIAILHOU YCITYTH;

0) HamuuMe OmMOOK B 3asBJIICHUUM O TMPEJOCTABICHUM MYHULUINAIBHON
YCIIYT'H ¥ JOKYMEHTaX, MOJAAHHBIX 3asIBUTEJIEM ITOCIIE MEPBOHAYAIILHOIO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAUMBIX IJsi MNPEJOCTaBICHUS MYHHUIMNAIbHON
yCIIyTH, MO0 B MPEJOCTABICHUM MYHULIUNAIBHON YCIYyTd U HE BKJIIOYEHHBIX B
MPEACTABICHHBIA paHEe KOMIUIEKT JOKYMEHTOB;

B) HCTEYCHHE CpPOKa JCHCTBUS JOKYMEHTOB WJIM HM3MEHEHHE WHOOpMaIu
nocjie MEepBOHAYAJIBLHOIO OTKa3a B TpUEME JOKYMEHTOB, HEOOXOTUMBIX JJIst
NOPEIOCTABICHUS! ~ MYHUIMNAJIbHOM  yclyru, 700 B  MPEIOCTaBICHUU
MYHULIANIAIBHOW YCIIYTH;
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I) BBIABJICHHE JOKYMEHTAJIbHO MOATBEPXKACHHOTO (hakTa (MPU3HAKOB)
OLIMOOYHOTO WM TMPOTHUBOMPABHOTO JEeUCTBUS (O€31EeUCTBUs) JTOJKHOCTHOTO
JUIa OpraHa, MPeIOCTaBJISIONIEr0 MYHUIMNAIBHYIO YCIYTY, MYHHULUIIAIBHOTO
CIIy’Kallero, pabOTHUKAa MHOTO(YHKIIMOHAJIBLHOTO I[EHTPA, MPU MEPBOHAYAIBHOM
OTKaze B TMpUEME JIOKYMEHTOB, HEOOXOJIMMBIX JUIsl  MPEJOCTABICHUS
MYHUIIUTIATBHON YCIYTH, JIMOO B MPEAOCTABICHUA MYHULIUIIAILHON YCIyTH, O 4YeM
B IMMCbMEHHOM BHJI€ 3a MOAMHUCHIO PYKOBOJUTENS OpraHa, MpeoCTaBIISIONIETO
MYHUIIUIIAJIBHYIO YCIYTY, PYKOBOJIUTENS MHOTO(YHKIHMOHAIBHOTO ILIEHTpa MpU
NEpPBOHAYAILHOM  OTKa3e B MpPHUEME JOKYMEHTOB, HEOOXOAUMBIX  JIJIst
MPEIOCTABICHUS! MYHULMMAIBHON YCIYTH, YBEIOMIISIETCA 3asgBUTENb, a TaKXKe
MPUHOCSTCS] U3BUHEHUS 32 JJOCTaBJICHHbIE HEY00CTBA.

2.7. HcuepnplBarOlMi TMEPEYEHb OCHOBAaHWW i1 OTKa3a B IIPUEME
JTIOKYMEHTOB, HEOOXOIUMBIX IS TTPEIOCTABIICHUS MyHHUIIUIIATbHON yCIYTH.

OcHoBaHMA 1 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOJUMBIX MJis
MPEIOCTaBICHUSI MYHUITUTIATBHOM YCIIYTH, OTCYTCTBYIOT.

2.8. MHcuepnblBaroluii NepeyeHb OCHOBAaHUM 11 IPUOCTAHOBIICHHUS
MPENOCTABICHUSI MYHUIIMIAIBHOM YCIYyrM WIM OTKa3a B IIPEIOCTaBICHUU
MYHHUIUTIATBHON YCIIYTH.

OcHOBaHUs 7151 MPUOCTAHOBJICHUS TIPEIOCTABICHUSI MYHUILIUITAILHON YCIIyTH
OTCYTCTBYIOT.

OcHOBaHMAMH 711 OTKa3a B MPEJOCTABICHUH MYHHUILMIAIBHONW YCIyTH
SIBIISIFOTCS:

a) OTCYTCTBHME B oOpallleHuH (3amnpoce) HEOOXOIUMBIX CBEACHUU st
IPOBEJICHUS TIOMCKOBOM paboTHI;

0) OTCyTCTBHUE Yy 3asBUTENS, MCTPEOYIOIMMX CBEACHUMN, COJEpIKAIUX
NEPCOHANBHBIE JaHHBIE O TPEThUX JIMIAX, JOKYMEHTOB, MOJATBEPKIAIOUINX €Tro
MIOJITHOMOYHST,;

B) €CIM 3ampoc, HE COACPXKUT (amMuiibio, TOYTOBBIM ajapec W/uUiu
3JIEKTPOHHBIHN aJipec, 0 KOTOPOMY JOJIKEH OBbITh HAIIPABJIEH OTBET;

r) B cCiy4ae, €Cii B NHCBMEHHOM oOpamieHun (3ampoce) TrpakIaHuHA
COJEP)KUTCS BOMNPOC, HA KOTOPbII €My paHee HEOJHOKPAaTHO J1aBaJHCh
NUCHbMEHHBIE OTBETHl IO CYIIECTBY, B CBSI3U C paHee HaIpaBJIsieMbIMU
oOpallleHUsIMU, U TPU 3TOM B OOpAILEHUH HE MPHUBOIATCS HOBBIE JOBOJIBI U
0o0CTOATENbCTBA, HadaldbHUK OTAena  BOpaBe NOPHUHATH  pEIICHHE O
0€30CHOBATEIbHOCTH OYEPEAHOr0 OOpallleHUs W MPEKPAlICHUH MEePernucKu C
Tpa)XTaHUHOM I10 TaHHOMY BOTIPOCY, TPU yCIOBHH, YTO yKa3aHHOE OOpaIlieHue u
paHee HampaBlsieMble OOpAaIlIeHUS HAMpaBISLUIUCh B OOUH W TOT JKE
TOCyIapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYMPAaBICHUS WA OJHOMY U TOMY
XKe JODKHOCTHOMY Juity. O JaHHOM pEIICHUH YBEAOMIISETCS TpaXKIaHWH,
HaIpaBUBIINN 0OpaIeHUE;

1) €clii TeKCT NMUCbMEHHOT0 OOpallleHUs] HE MOAJAETCS MPOYTEHUIO, OTBET
Ha oOpallleHue He 1aeTCsl, U OHO He MOJJICKUT HaIlpaBJICHUIO HA PACCMOTPEHUE, O
YeM B TEUeHHME / JHEHW CO JHS pEerucTpanuu oOparieHuss cooOmaercs
rpaXIaHNUHY, HallpaBUBLIEeMY oOpallleHue, eciii ero ¢GaMuinus U MOYTOBBIA aapec
MOJITAIOTCS IPOYTEHUIO;



€) €CJIM OTBET MO CYIIEeCTBY NMOCTABICHHOIO B HEM BOIPOCa HE MOXKET OBITh
naH Oe3 pasrialleHusl CBEJIEHUM, COCTaBISIONIMX TOCYIApCTBEHHYIO WJIM WHYIO
oxpaHsieMylo (eaepalibHbIM 3aKOHOM TalHy, 3asBHUTENI0 COOOIIaeTcs o
HEBO3MOKHOCTH JaTh OTBET MO CYIIECTBY IMOCTAaBJIEHHOTO B HEM BOIPOCA, B CBS3U
C  HEJOMYCTUMOCTBIO  pasrjalleHUs yKa3aHHBIX  CBEICHMUN.  YKazaHHas
uHpopMaIusi MOXET OBbITh MPENOCTaBiIeHA TOJBKO MPU HAIWYUU Y 3asiBUTENS
JIOKYMEHTAJIBHO TOJTBEPKICHHBIX TPaB Ha MOJYYEHUE CBEJCHUH, COAEpKAIINX
rOCY/IapCTBEHHYIO TallHy WU/UIN KOHPHUICHIIUATbHYIO HH(OPMAIIHIO;

) €CIIA B 3ampoce oOkamyeTcs CyAeOHOe PEIICHHE;

3) ecnu B 3ampoce COJEpXKATCs HELEH3YpHbIE JHOO OCKOPOUTENbHBIC
BBIPKEHHUSI, YIpO3bl JKW3HHU, 3J0POBBI0 M HMYIIECTBY JODKHOCTHOIO JIMIA, a
TaK)K€ YJICHOB €r0 CEMbH, JOJDKHOCTHOE JIMILIO BIPABE OCTAaBUTh oOpalieHue 0e3
OTBETA IO CYIIECTBY MOCTABJICHHBIX B HEM BONPOCOB M COOOUIUTH I'PakJIaHUHY,
HaIpaBUBILEMY OOpalieHUE, O HEJOMYCTUMOCTH 3JI0YIOTPEOIECHUS PABOM.

M) OCHOBaHHMEM I OTKa3a B pacCMOTpeHHUHM oOlparnieHus (3ampoca)
rpaxaaHvHa B (hopMe 3JEKTPOHHOTO oOpaieHus (nainee — MHTepHeT-o0palieHue)
SBJIIETCS. MOCTYIUIEHWE HECKOJBKUX JyOJMKATOB Y€ HMPUHATOIO 3JIEKTPOHHOIO
COOOILIEHNS B TEUEHUE pabOYero JHS.

2.9. Pa3mep mnaTbl, B3UMaeMOM C 3asiBUTEIS MpPU NPEJOCTABICHUU
MYHUIIUIIAJIBHON YCIIYTH, U CHOCOOBI €€ B3UMAaHUA B CIIy4yasix, IPEAyCMOTPEHHBIX
dbenepanbHBIMU 3aKOHAMHU, MPUHUMAEMBIMH B COOTBETCTBUM C HHUMU HHBIMH
HOPMAaTMBHBIMM IPAaBOBBIMH akTamu Poccuiickorn Penepanuy, HOPMATHUBHBIMU
NPaBOBBIMU akTaMu MaragaHckoil o00y1acTH, MYHULMMATBHBIMU TPABOBBIMU
aKTaMH.

[IpenocraBieHre MyHUIUMIIATBHOW YCIIYTH OCYIIECTBIISIETCS OECIIIaTHO.

2.10. MaxkcuManbHBIM CPOK OXKHIAHHUS B OYEpenU IMPH IoJadue 3ampoca o
OPEJOCTABIICHUN MYHHUIMIAIBHOM YyCIYyrd U TpU TOJYyYEHUH pe3yJbTaTa
IPEIOCTABICHUS! MyHULIUTIATbHON YCIYTH.

- CPOK OXKHJIaHUS 3asiBUTENISI B OUEpein MIPU Mo1aue 3asBJICHUS U IOKYMEHTOB
HE JIOJDKEH NPEeBbIIATh 15 MUHYT.

- CPOK OXHJAHUsS 3asBUTENI B OYEpeOd IpU IMOJYYEHUU pe3ysibTara
IPEIOCTABIICHUS! MyHULIMIIATBHON YCIYTH HE TOJKEH MPEBbILATh 15 MUHYT.

2.11. Cpok perucrpamuyd 3ampoca 3asBUTENS O MPEIOCTaBICHUHU
MYHULHUIIAJIBHON YCIIYTH.

2.11.1. Perucrpanus 3ampoca 3asBUTENS O MPEIOCTABICHUN MYHUIUITAIILHON
YCIIYTH, BblJIaya PACIUCKHU B MOJYYEHUH OT 3asBUTEINIA TOKYMEHTOB C YKa3aHUEM
WX MEepeyHs U AaThl uX noiaydeHus OTAeI0M OCYIIECTBISETCA B IEHb OOpallEHUS:

a) B cily4ae MOCTYIUICHHUS 3asBJICHUA MO MOYTE WM MOJAa4YM 3asBJICHUS JIMYHO
cnequanuct  Othoena  perucTpupyer — 3asBIC€HHE O  NPEIOCTaBICHUU
MYHULIMIIAJIBHOW YCIYTH y cekpeTaps AJMHHHUCTpAlMH, 3aperuCTPUPOBAHHOE
3asIBJICHUE O MPEIOCTaBICHUN MYHULUIIAILHON yCayru ¢ BU30M I'maBbl OybCKOro
MYHUIIMIIAJIBHOTO OKpyra mnepeaaercs HadanbHUKy Otnena A Ha3HaueHUs
OTBETCTBEHHOI'0 3a MPEJOCTABICHUE MYHUIMNAIBHOW YCIYT'M HWCHOJHUTENS W3
YKclia JODKHOCTHBIX Ul OTrena;



0) B ciydae MojJayu 3asBJIEHUS MOCPEACTBOM EAMHOr0O MM perMoHaIbHOro
nopTayioB, crnenuanucT OTaena pEerucTpUPYET 3asBICHUE O MPEAOCTABICHUU
MYHULUNAIBHON YCIYTM B JKypHaJIe PpETUCTpAllMU 3adBJICHUNA M  BblIaye
JIOKYMEHTOB.

2.11.2. Cpok perucTpanuu 3asBJICHUS 3aABUTEIAS O MPEIOCTABICHUU
MYHUIIUTIATBHOM YCIYTH TIPH JIMYHOM oOparnieHuu B OTaen cocrapisier He 6oee 3
JTHEH.

2.12. TpebOoBaHusi K TMOMEIIEHUAM, B KOTOPBIX MPEIOCTABIISIOTCS
MYHULUNAIBHBIE YCIYTH, K 3aIy OKUAAHUS, MECTaM JUIsl 3alI0JHEHUS 3alIPOCOB O
IPEIOCTaBICHUN MYHMUIIMNAIBHOW YCIyTH, HWH()OPMAIIMOHHBIM CTEHIAM C
oOpa3laMy UX 3aloJIHEHUS W TEepPeYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJIs
NPENOCTABIECHUS MYHUUUINAIBHON YCIyrd, B TOM YHCIE€ K OOECHEUYECHHIO
JOCTYITHOCTH Ui HMHBAJIWAOB, YKa3aHHbIX OOBEKTOB B COOTBETCTBUU C
3aKOHOJIaTeNbCTBOM Poccuiickont denepannu 0 COLMaIbHON 3alUTE HHBAIUIOB.

2.12.1. IlomenieHusi, B KOTOPBIX MPEIOCTABIAECTCS MyHULIMNAIbHAS yCIIYra,
JIOJDKHBI ~ COOTBETCTBOBATh  CAHUTAPHO-DIHJIEMHOJIOTUYECKUM  TPeOOBaHUSM,
MPETYCMOTPEHHBIM ISl OOIIECTBEHHBIX TOMEIICHHM.

[Tomenienus: MODKHBI OBITH O0OPYIOBaHBI MPOTHUBOIOKAPHONW CHCTEMOMH,
CpPEACTBAMH MOXKAPOTYLIEHUSI U OMOBELICHUS O BO3HMKHOBEHUM YPE3BBIYANHON
CUTyalluu, CHCTEMOU OXPaHbI.

Bxoxa B momenieHus1, B KOTOPBIX NPEIOCTABISIETCS MyHULMIIAIbHAS YCIyra, U
NEpPEeIBIKEHUE 10 HHMM HE JOJDKHBI CO3/1aBaTh 3aTPYJHEHUN IS JIMI[ C
OTPaHUYECHHBIMU BO3MOXKHOCTSIMH 37I0POBbSI.

st oOcimy>XKMBaHMS JIMIl C OTPAHWUYEHHBIMU BO3MOXXHOCTSIMU (MHBAJIUJIOB)
JOJDKHBI  OBITh CO3/IaHbl HAJUJIXKAIME YCJIOBHUS: TOMELIEHUS O0OpyAOBaHbI
MaHyCaMH, CHEIUAIbHBIMU OTPAXJIEHUSAMU W TMEpUIaMH, 00eCTIeUMBAIOIIUMU
OecrpensaTCTBEHHOE TEPENBIKCHHE W PAa3BOPOT HHBAIUIHBIX KOJSICOK, CTOJIBI
pa3MelieHbl B CTOPOHE OT BX0/a AJisi OECHPENITCTBEHHOrO MOIbE3/1a U pa3BopoTa
KOJISICOK.

3asBUTEIN C OTPAHUYCHHBIMU BO3MOXKHOCTSIMU (MHBATUABI) 00€CTIEUNBAIOTCS
KOM(OPTHBIMH YCIOBUSIMU. [ JIyXOHEMBbIM, WHBaJuAaM 1O 3PEHHUI0 U JPYTUM
3asiBUTEJIEM C  OTPAaHUYEHHBIMM  (U3UYECKUMU  BO3MOXKHOCTSIMH,  IPHU
HEOOXOJMMOCTH, OKa3bIBae€TCs COOTBETCTBYyIoUIas mnomolls. (ObecrnieunBaercs
OecrnpensaTCTBEHHOE MEePEABUKEHUE U PA3BOPOT MHBAIUIHBIX KOJISICOK.

2.12.2. TpeboBanus k oopmieHHI0 Bxo1a B momenienue Otaena:

1) Bxox B nmomemienre OTena J0JDKEH ObITh 000py10BaH MH(DPOPMAIIMOHHOM
Ta0IMUKON (BBIBECKOI), copepraiieil nHopMalMio 0 HAaMMEHOBAaHUU U Tpaduke
pabotet Ortnena; ¢amMuiauid, HWMEH, OTYECTB CIyXKalllUX, OCYIIECTBISIONINX
MPEI0CTABICHNE MYHUIIUNIATBHON YCIIYTH; CIIPABOYHBIX HOMEPOB TeIE(HOHOB.

2) BXOJ ¥ BBIXOJI U3 3IaHUS O0OPYAYIOTCS COOTBETCTBYIOIIUMH YKa3aTEISIMHU;

3) undopManMoHHbIE TAOIWYKUA JTOJDKHBI Pa3MEIAThCS PSAIOM C BXOJIOM,
7100 Ha ABEPH BXOJA TaK, YTOOBI UX XOPOIIO BUACIIU MTOCETUTEIH.

2.12.3. TpeOoBaHMs K pa3MEIIEHUIO MECT OXKHIaHUSA:



1) B mnomemenun Ortnaena OTBOJSATCA MeECTa ISl OXHUIAHUS TIPUEMA,
OXKUJAHUS B OYepenu M MOoJa4d W TMOJy4YeHUs JOKYMEHTOB, IOJyYEHHs
uH(MOpMAIUU U 3aMIOJIHEHHUS] HEOOXOIUMBIX IOKYMEHTOB;

2) Mecta Uil OXUAAHUS TpHUEeMa, OXHUIAHHUS B Ouyepeau  O00OpYIyHOTCS
JIOCTATOYHBIM KOJIMYECTBOM O(HCHONW MeOenu (CTyNbsIMU, CTOJaMH), OyMaru u
KaHIIEJAPCKUX MTPUHAIIICKHOCTEH;

3) KOJIMYECTBO MECT JJi CUACHHUS OMpenensercs UCXois u3 (pakTuyeckoun
Harpy3kd ¥ BO3MOXKHOCTEH JJISI UX Pa3MEIICHUS B 3/IaHUU.

2.12.4. TpeOoBaHus K MecTaM it MHOOPMUPOBAHHUS:

1) mecra mua monydeHus WHGOPMANMM W 3aMOTHEHUS JOKYMEHTOB
00opyayroTCss THOOPMAIIMOHHBIMU CTEHIAMU;

2) Ha WHGOPMAIMOHHBIX CTEHJAaX JOJKHBI PacIojiaraThCsl HW3BICUYCHHUS W3
HOPMATHBHBIX TPABOBBIX aKTOB, COJEPKAIMUX HOPMBI, PErIAMEHTHPYIOITHE
MOPSIJIOK TPETOCTABICHUSI MYHUIMIIAIBHOM YCIyTd, MpaBa U OTBETCTBEHHOCTh
3asiBUTENS] W CIEUUATUCTOB  (JODKHOCTHBIX — JIMI])  HEMOCPEJICTBEHHO
MPEIOCTABISAIONIUX MYHHUIIMIAIBHYIO YCIYTy, @ TaK € JJICKTPOHHBIN aapec u
HauMeHoBaHue caita OTtzaena, MPeIoCTaBISIONIEr0 MYHUIUIAIBHYIO YCIYTY, B
cetu  Murtepner, wuHdopmamus 0 MeCT€  HAXOXKJICHUS  HUCIIOJTHUTEIS
MYHUITUNIATBHOM YCIyTH, ajpecax, TenedoHaxX CHEIUAINCTa (JIOJBKHOCTHBIX
JUIAX), OTBETCTBEHHBIX 3a WCIOJHEHUE MYHHUIIMNAIBHOW YCIyTH, OJaHKU
3asiBJICHUI 1 00pa3bl UX 3alI0JTHEHUS, TEKCT HacTosmero Pernamenra.

[Toydyenne wHbOpPMAIIMK TIO BOMpPOCaM MPEAOCTABICHUS MYHHUIIHITAIEHON
YCIYTH M YCIYT, KOTOPBIC SIBJISIOTCS HEOOXOAUMBIMH M 00S3aTEIbHBIMHU IS
MPEeA0CTaBICHUS MYHUITUTIATLHON YCIIYTH, OCYIIECTBIISIETCS. OECIIIIATHO.

[Tpu yctHOM 0oOpamenuun 3asButens (JIMYHO WIH 1O TeNePOHY) AOHKHOCTHOE
muno Othena, OCYILIECTBISIONIEE KOHCYJIbTHPOBAHUE, OAPOOHO M B BEXKIMBOU
(xoppekTHOl)  (opme  uHPOpMHUpYET, OOpaTHBIIMXCS  3asABUTEICH  TIO
WHTEPECYIOIINM BOIPOCaM.

OtBer Ha TenedOHHBIN 3BOHOK JOJDKEH HAYMHATHCA C HHPOPMAIUU O
HAMMEHOBAaHUU OpraHa, B KOTOPBIM TMO3BOHWJ 3asBUTENb, (aMUIUU, WMEHH,
oTuecTBa (MOCIEAHEE — MPU HAIWYUHN) U JIOJDKHOCTH CIICIHANIMCTA, MPUHSBIIETO
TenedOHHBIN 3BOHOK.

Ecmu pomxHocTHOE nuio OTaena HE MOXKET CaMOCTOSITENIBHO J1aTh OTBET,
TeneOHHBIM 3BOHOK JOJDKEH OBITh MepeaapecoBaH (TMEpeBelieH) Ha JApyroe
JOJDKHOCTHOE JIMIIO WJIM K€ OOpaTHBIIEMYCS JHIy AOJKEH OBITh COOOIlEH
TeneOHHBI HOMEpP, MO KOTOPOMY MOXKHO OYyJIeT TOJYyYUTh HEO0OXOIUMYIO
uH(pOpMaIHIO.

Ecniu  moaroroBka orBeTa  TpeOyeT  MPOJOJDKUTEIBHOTO  BPEMEHH,
JOJDKHOCTHOE JIMIO TMpejuiaraeT 3asBUTENI0 OJUH U3 CIEAYIOUIMX BapUaHTOB
NAITBHEUIIINX JEUCTBUM:

- U3JI0KUTH 0OpallieHne B MUCbMEHHOM hopme;

- Ha3HAYUTH JIPYTroe BPEMs I KOHCYJIbTAIIH.

JomxuocTHOe nuio OTaena HE BOpaBe OCYIICCTBISITH WH(OOPMHUPOBAHUE,
BBIXOJIAIIEE 32 PaMKH CTAaHIAPTHBIX MPOILEAYp W YCJIOBHH MPEIOCTABICHUS



MYHULIMNAIBHON YCIYTd, W BIHUSIONIEE NPSIMO MM KOCBEHHO HAa MPUHUMAEMOE
pelIeHHE.

OCHOBHBIMH TPEOOBAaHUSIMU K KOHCYJIbTAIIUU 3asIBUTEIICH SBIISIFOTCS:

- TOJHOTA, AaKTyaJIbHOCTh U JIOCTOBEPHOCTh HH(OpMAIMU O TOPSJIKE
MPEIOCTABICHUSI MyHUIIUTIATBHOM YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (opme;

- CBOEBPEMEHHOCTb;

- YETKOCTh B U3JIOKEHUH MaTepHuana;

- HarJIATHOCTDH (DOPM IO/IaYU MaTepUaa;

- Y10OCTBO U JOCTYITHOCTb.

[Ipu mpenocTaBaeHUN MYHHUITUTIATBHOW YCIYTH 3ampeniaeTcss TpeboBaTth OT
3asIBUTEJISI OCYIIECTBICHUS ICUCTBUIA, B TOM YHCJIE COTJIaCOBAaHUM, HEOOXOIUMBIX
JUIS. TIOJIyYEHUS MYHUIIMNAIBLHOM YCIYTHM U CBSI3aHHOM C OOpalieHueM B HHBIC
rOCyJapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYIIPABJICHUs, OpraHu3aliy, 3a
UCKIIIOUCHUEM TMIOJY4YEHUsl YCIyT, W TOJY4YeHHUs JOKYMEHTOB U HH(MOpmaiuwu,
MPEAOCTABISIEMBIX B PE3YJIbTAaTE MPEIOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B
MEePEUYCHb YCIYT, KOTOPBIC SBIISIIOTCS HEOOXOJAMMBIMU M O0S3aTEIbHBIMU IS
MPEAOCTABICHNS MYHHUIIUIIATbHON YCIIYTH.

2.12.5. TpeGoBaHus K MECTaM MpUeMa 3asiBUTEIICH:

1) pabouee Mecto crmenuagucTa (JOLKHOCTHOTO jauma) OTaena JOJDKHO
o0ecreynBaTh €My BO3MOXHOCTh CBOOOJHOTO BXOa M BBIX0/1a U3 MIOMEIECHUS MTPU
HEOOXOIMMOCTH;

2) MecTo Jisi mpueMa 3asaBUTENS JIOJDKHO OBITh CHAa0XEHO CTYJIOM, UMETh
MECTO JJIsl TUChMA U PacKIaJKu JOKYMEHTOB;

3) MecTa mpea0CTaBIEeHUsI MyHULUMIIAIBHON YCIYTH 000pYyIOTCS:

- CUCTEMOM KOHJIUIIMOHUPOBAHUS BO3IYX4;

- IPOTUBOIIOKAPHON CUCTEMOU U CPEICTBAMU MTOKAPOTYLIEHNS;

- CpeJICTBaMHU OKa3aHMs IEPBOM MEIUIIMHCKOM MOMOIIHU (ANTEYKH ).

4) pabouume MecTa COTPYJHUKOB, TNPEIOCTABISIONIMX MYHUIIUNIATHHYIO
yClIyry, OOOpYIyIOTCS TEPCOHAIBHBIMUA KOMITBIOTEPAMH ¢ OPITEXHUKOW C
BO3MOKHOCTBIO JIOCTyIa K HEOOXOIUMBIM HH(GOPMAIIMOHHBIM 0a3aM JaHHBIX,
MEYaTaAIIMM YCTPOMCTBAM, MO3BOJIIONIMMUA CBOEBPEMEHHO U Ka4€CTBEHHO
MPEAOCTAaBISATh MYHUIIUIIATIBHYIO YCIYTY;

5) B memax oOecnedyeHHs KOH(PUIACHIIMAIBHOCTH CBEACHUN O 3asBHUTENE
onHUM creruanuctoM Otaena OJAHOBPEMEHHO BENETCS NMPHEM TOJBKO OJHOTO
3asIBUTENS.

2.12.6. OdopmieHne BU3YaTbHOM, TEKCTOBOM ©  MYJbTUMEIUNHOMN
uHpopMalMu O TMOPSAJKE TMPETOCTABICHUS MYHMIIMIAIBLHON YCIYyTH JOJDKHO
COOTBETCTBOBATh ONTUMAJIIBHOMY 3PUTEILHOMY U CIYXOBOMY BOCIPHUSTHUIO ITOM
uH(pOpMaIUU TpaXxaaHaMu.

2.13. Iloka3zaTenu TOCTYIMHOCTH U Ka4yeCTBAa MyHUITUTIATLHOU YCITYTH.

[TokazarensaMu HJOCTYITHOCTH U Ka4€CTBA MyHULIMIIATLHON YCIYTH SIBIISIOTCSA:

- COOJIIOZICHUE CPOKOB MPEIOCTABICHUS MYHUIIUIIATBLHON YCIYyTU U YCIOBUIN
OKHMJIAHUS TIPUEMA;

- CBOEBPEMEHHOE, TTOJIHOE MHGOPMHUPOBAHNE O MYHHUITMITAIIBHON YCIIYTE;



- TMOJIyY€HHE MYHHULUMAIBHON YCIYTH B 3JEKTPOHHOM (hopme, a Takxke B
MHBIX (hopMax 1Mo BEIOOPY 3asBUTEIIS;

- MUHUMQJIBHOE  KOJMYECTBO M  MPOJOJDKUTEIBHOCTh  B3aUMOJACHCTBUIA
3asBUTEJIEN U TOJHXKHOCTHBIX JIUI IIPU IPEAOCTABICHUN MYHULIMIAIBHON YCITYTH;

- O0OOCHOBAaHHOCTb OTKa3a B IpUEME JOKYMEHTOB M TNIPEIOCTaBICHUU
MYHULHUIIAIBHOWN YCITYTH;

- pecypcHoe obecrieueHue ucnoyinenus Perinamenta;

- COOTBETCTBHE JIOJKHOCTHBIX PErJIaMEHTOB OTBETCTBEHHBIX IOJKHOCTHBIX
JML, YYaCTBYIOIIMX B IPEJOCTaBICHUH MYHULMIIAJIBHOW YCIyrH, PeriameHty B
YacTH OINHWCaHUS B HUX aJMHUHUCTPATUBHBIX JEUCTBUH, MpodeccroHaTbHBIX
3HAHWUM U HABBIKOB;

- pa3MelleHre MH(OpMauu O MOPSJKE MPEIOCTABICHHUS MYHULIMITATIBHON
yCIIyI' Ha HH(POpMaMOHHBIX cTeHaax OTAena, a Tak ke Ha OPUIUAIBHOM CalTe
otnena, EnuHoM noprane MyHULIUITAIBHBIX YCIIYT.

CootBercTBUe ucnonHeHus: Pernamenta TpeOoBaHUSIM K KayecTBy H
JOCTYITHOCTH TPEIOCTABICHUS MYHHIMIAIBHONW YCIYTH OCYIIECTBISIETCA Ha
OCHOBE aHaJIM3a MPAKTUKU IpUMEHEHUs Periiamenra.

AHanu3 IpakTUKU INpUMEHEHHs PernmameHTa NpoOBOAWUTCS JOJKHOCTHBIMU
munamu OTaena oauH pas B roJ.

[Io pe3ynpTaTaM aHanu3a NOPAKTUKA IPUMEHEHUsS AJIMUHUACTPATUBHOTO
perjiaMeHTa Mpu HEOOXOJMMOCTH BHOCSTCS COOTBETCTBYIOIIME W3MEHEHUS B
AJMUHUCTPAaTUBHBII periaMeHT B MLeJIX ONTHMHU3alUd aJMUHUCTPATUBHBIX
IPOLEYpP, YMEHBUIEHUS CPOKOB HMCIHOJHEHHUS aJIMUHHUCTPATUBHBIX MPOUEAYp M
aIMUHUCTPATUBHBIX JEUCTBUM.

[lokazareneM KayecTBa MPENOCTABICHUS MYHULMNAIBHOM YCIYTH SIBIIIETCS
CPOK IPEIOCTaBIEHUS MYHULIMITAJILHON YCIYT'M, OTCYTCTBHE *ajlo0 Ha JEWCTBHUE
(Oe3neicTBUE) TOMKHOCTHBIX JIUL, MyHULUMIIATBHBIX CIYXKaIIHX.

2.14. Uuble TpeOoBaHUs, B TOM YHUCJIE YYUTHIBAIOIIHNE OCOOCHHOCTH
IPEOCTABICHUS! MYHULIUIIATbHON YCIYyTd B MHOTO(YHKIIMOHAJIBHBIX LIEHTPAX U
O0COOEHHOCTH NPEAOCTABICHNUS MyHULIUITAILHON YCIIYTH B 3JIEKTPOHHOU (hopme.

B ciywae ecnm 3asBUTENM (WX TMPEACTABUTENM) MOJAIOT CBOM 3alpOChl B
OTnen mpu JUYHOM OOpALLlEHUH, MX 3alpoChl MPUHUMAIOTCA HEMEIJIEHHO U
PErUCTPUPYIOTCS B I€Hb NIOJAYH.

[Ipn noctymnenun B Otaen 3ampoca N0 SJIEKTPOHHOW IOYTE  3arpoc
pacrneyaTbiBaeTcsl Ha OyMa)KHOM HOCHUTENIE U B JalibHeIleM padoTa ¢ HUM BeeTCs
B YCTaHOBJIEHHOM Tnopsake. [Ipu moctymieHnn nmo 3JI€KTPOHHOM MOYTE 3arpoca,
HE TpeOyrolero mnocienyronmx aectBuil OtThaena mo HaMpaBiICHUIO €ro Ha
WCIIOJIHEHNE B OpPraHbl M OPraHU3ALMK 10 PUHAICKHOCTH, OTBET MOJIb30BATEIIO
HaIIpaBJISIETCS 10 NIOYTE, YKA3aHHOMY B 3aITpOCE.

[IpenocraBienne MyHULIMNAIBHOM YCIAYrM B DJEKTPOHHON  Qopme
IIPEAYCMOTPEHO.

3. Cocras, nocJjie10BaTeJbHOCTb U CPOKH
BBbINOJIHEHHS] AAMMHUCTPATHUBHBIX NMPOLEAYP, TPeOOBAHUS



K MOPS/IKY X BBINOJIHEHNSI, B TOM YHCJIe 0COOEHHOCTHU BbITIOJHEHHS
aIMHUHHCTPATHBHBIX MPOIEAYP B WIEKTPOHHOI (popMe, a TaKKe 0COOEHHOCTH
BBINOJIHEHHSI AAMUHUCTPATHBHBIX MPOLEAYP
B MHOTO()YHKIMOHAJBHBIX EHTPaX

3.1. CocTaB aAMUHUCTPATUBHBIX TPOLETYD.

[IpenocraBienne MyHHUIIMOAIBHOW YCIYyTH BKJIIOYAeT B ce0sl Clenyrouue
aJIMUHUCTPATUBHBIE MTPOLIETYPHI:

a) MPUEM M PETHCTpalus 3alpoCcoOB C MpUIaraéMbIMU JOKYMEHTaMH, U
nepeaayda ux Ha UCIOJIHEHUE;

0) aHaIU3 COEPKAHUS U TEMATUKH IMOCTYNUBIINX 3alPOCOB;

B) HAINpaBJICHWE 3allpOCOB 3asBUTENICM HA WCIOIHEHUWE B OpraHbl u
OpraHu3alliy 10 NPUHAIEKHOCTH;

I') IOUCK apXUBHBIX IOKYMEHTOB, HEOOXOAUMBIX VISl UCIIOJIHEHUS 3alIPOCOB;

J1) MOJATOTOBKA OTBETOB 3asIBUTEIISIM;
€) oopMIIEHHE apXUBHBIX CIIPABOK, APXUBHBIX BBIMHCOK U apXUBHBIX KOIHII;

) OTIpPaBKa 3asBUTEJSIM OTBETOB U apXUBHBIX CIIPABOK, aPXUBHBIX BBIITUCOK,
aApXUBHBIX KOTIHH;

[TocnenoBaTenbHOCTh  AJIMUHUCTPATUBHBIX  JEWCTBUH  (mpouenyp) IO
IPEJOCTABICHUIO MYHHUIMIAIBHOM YCIyrM OTpa)keHa B OJOK — CXEMe,
npencrasieHHod B Ilpunoxkenun Ne | k Hacrosmemy AJIMHHUCTPATUBHOMY
pErJIaMeHTYy.

3.2. TlocmenoBatenbHOCTh W CPOKH BBITIOJHEHUS aJIMUHUCTPATUBHBIX
IpoLETYP.

3.2.1. OcHOoBaHMEM IJI1 Hadaja aJMUHHUCTPATHUBHOM mpouenypsl «llpuem n
perucrpanus 3alpocoB € MPWIAra€MbIMU JOKYMEHTAMH, W Tieperada MX Ha
VICITIOJIHEHHE) SIBIIETCA:

- TNOCTyIUICHME B AJIMHUHHCTPALMIO  DJIEKTPOHHOIO  3asBICHUS U
INPWIOKEHHBIX K HEMY DJJEKTPOHHBIX KOIWK JOKYMEHTOB C HCIOJIb30BAaHUEM
Ennnoro nopraina;

- INYHOE O0palleHne rpakianuna (peacTaBuTeNs) B AAMUHUCTPALIUIO JTHO0
B OTmen ¢ KOMIUIEKTOM JOKYMEHTOB, HEOOXOAMMBIX Uil MPEIOCTaBICHUS
MYHULIUNIAIBHOU YCIIyTH.

3.2.2. CBeneHust 0 JOKHOCTHOM JIMIIC, OTBETCTBEHHOM 3a BBIIIOJHCHHE
aJIMUHUCTPATUBHON MPOLIEAYPHI:

- 32 IPUEM U PETUCTPAIUIO 3asBJICHUS], TOCTYUBILETO JUYHO UJIU MO MOYTE:
cekpeTapb AIMUHHUCTpalUu J1u6o cnenuanuct Otaena;

- 32 IpPUEM U PETUCTPAIMIO 3adBJICHHS, MPEIOCTABICHHOIO 3asiBUTEIIEM
nocpeacTsoM EAMHOro uim peruoHaibHOro NopTanos: cnenranuct Otaena.

32.3. ConepxaHue aIMUHHCTPATUBHBIX JCHUCTBHM, BXOISIIMX B COCTaB
aIMUHUCTPaTUBHOW MPOLIEAYPBL: MPUEM M PErUCTpaLMs 3asBJICHUS O MPEIOCTaBICHUH
MYHUIMIIATGHON  YCITyTH  (TIPOIOJDKUTENBHOCT, M (MJIM) MAaKCUMAJIbHBIM CPOK  HX
BBINIOJIHEHUST — HE ©0JIee OTHOTO JHS, TPH JMYHOM OOpAaIlleHHH 3asBUTENsI — HE Ooree
OIHOrO JIHS C MOMEHTA IOJy4YEHHUs! 3asdBJICHHUS O MPEIOCTABICHUM MYHULMITAIBHON

YCIyTH).



3.2.4. Kputepuil NpUHATHS PELIEHUS O NPUEME M PErMCTPAalUU 3asiBICHUS:
HaJIM4ME 3asBJICHUS O NMPEJOCTABICHUN MYHUIIMITAIbHON YCIIYTH C IPUJIaraeMbIMU
JIOKyMEHTaMH.

3.2.5. Pe3ynpTar aIMUHUCTPATUBHON MPOIIEYPHI:

- 3aperucTpUpPOBAHHOE 3asBJICHUE O MPEIOCTABICHUN MYHULIUIIATIBHON
YCIIyTH.

3.2.6. Cnoco6 (ukcanuu pe3ysibTata aJJMAHUCTPATUBHON MPOLIEAYpPHI, B TOM
YHclie B AJIEKTPOHHOU (opMe, coaepKaluii yKkazanue Ha ¢opmaT 0053aTeIbHOro
O0TOOpaXKeHHUsS aJIMUHUCTPATUBHOM MpOLEAYphl, B TOM YHCIE B JJIEKTPOHHBIX
CHUCTEMaXx:

- B Cllydae MOCTYIUICHUS 3asBJICHUS IO MOYTE WM MOJauu 3asBICHUS JTUIHO
cnemmanuct  OTaena  perucTpupyer — 3asBIEHHE O  MPEIOCTABICHUU
MYHUIIUTIAJIBHOW YCIYTH y CeKpeTaps AJMHHHCTpAINH, 3apeTHCTPUPOBAHHOE
3asiBJICHME O TPEIOCTaBICHUM MYHUIIMITAIILHONW YCIyrd ¢ Bu3od [ 11aBbl
MYHUITUTIATBLHOTO 00pa3oBaHusl nepenaerca HavainbHuky OTaena s Ha3HAaYeHUs
OTBETCTBEHHOT'0 3a MPEAOCTaBICHUE MYHHUIMIIAJBHOW YCIyrd HUCHOJIHEHHS U3
yucia cnenranuctos Otaena;

- B cllydae IOJayd 3asBJICHUS MOCPEACTBOM EAMHOrO MM peruoHaibHOIrO
nopranoB crenuanuct OTaena perucTpupyer 3asBiICHHE O IPeIOCTABICHUU
MYHUIIUNIATBHOM YCIOYTH B OKypHaje pErucTpaldy 3asBJICHUA U BbLIA4d
JTIOKYMEHTOB.

3.2.7. YIOTHOMOYEHHBI ~ MYHULIMNAIBHBIM  CIY’KAIIHM Otnena
(MCTIONHUTENH) OCYIISCTBIIICT aHAIW3 TEMAaTUKH TMOCTYNUBIINX OOpamieHuil c
y4eTOM HEOOXOIUMBIX MPOo(ecCHOHATBbHBIX HAaBBHIKOB M HMeromerocs B Otaene
HAY4YHO-CIIPABOYHOTO ammapaTa ¥ MHPOPMAIMOHHBIX MaTEepHAlIOB, COJEP KaINX
CBEJACHHMS O MECTax XpaHEHHUS OKYMEHTOB, HEOOXOMUMBIX ISl WCTIOTHEHHS
3arpoca. [Ipu sTom onpenensercs:

a) TPaBOMOYHOCTh TOJTYYEHUs 3asgBUTENIEM 3alpaninBaeMoil MHPOpMaIUU C
y4€TOM  OTpaHMYEHHM  Ha  MPEAOCTaBICHHE  CBEACHUH,  COJEpIKaluX
rOCyapCTBEHHYIO TallHy U CBEJIEHUS KOH(PUICHIIMAIIBHOTO XapaKTepa;

0) cremeHb MOJHOTHI MHQOpPMAIMU, COJEPIKAIICHCS B 3alpoce 3asBUTEIS,
HEO0OXOMMOM sl MPOBEICHUS TIOMCKOBOM padOTHI;

B) HAJIMYHUE aPXUBHBIX JOKYMEHTOB, HEOOXOUMBIX JJIsl HICTIOTHEHUS 3ampoca,
IIPU X OTCYTCTBUU BO3MOXXHOE MECTOHAXOXKJICHHE JIOKYMEHTOB, HEOOXOIUMBIX
JUTSL ICTIOJTHEHUS 3aITpoca 3asiBUTETIS;

I) aapec KOHKPETHOTO OpraHa, OpraHW3allid, KyJda CJIeAyeT HaIlpaBUTh
3arpoc Ha UCTIOJTHEHHE MO MPUHAIIEKHOCTH.

MaxkcuMaibHbI CPOK UCIIOJIHEHUS JAHHOW aJIMUHUCTPATUBHOMN IPOLEAYPHI
— He Oosiee 3 pabouux JHEH.

3.2.8. HampaBiieHne 3ampocoB 3asBUTENIEH Ha HUCIOIHEHHWE B OPraHbl H
OpraHu3alliy 10 MPUHAIICKHOCTH.

3.2.9. Tlo wuroram aHaiW3a TEMaTUKH, NOCTYNUBIIMX 3ampocoB, Otaen
HAIpaBIII€T 3alpoChl WM UX KOMHH CO CBOMM IMHCbMOM Ha HCIIOJIHEHHE II0
NPUHAJJISKHOCTH B JAPYTrMe OpraHbl U OpraHu3alud, KOTOphlE MOTYT MMETh Ha
XpaHEHUU JTOKYMEHTbI, HEOOXOAUMBIE JIJIs1 HCTIOJTHEHUS 3apOCOB.



B cinyuae ecnu 3ampoc TpeOyeT HCIONHEHUS HECKOJbKMMHU OpraHaMu U
opranu3zauusamu, OTAeN HanpaBisieT B COOTBETCTBYIOIINE OPraHbl U OpraHU3aIuU
KOIIMH 3aIpOca, aHKEThI, C YKa3aHWEM O HAIPABJICHUU OTBETA B aJIPEC 3asIBUTEIIA.

MakcumanbHbIN CPOK UCTIOTHEHUS MPOLIETyphl — HE OoJiee 3 pabounx AHEH.

3.3. TpeboBaHnus K MOPSIAKY BBITTOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYD.

3.3.1. IlogroroBKy OTBETOB 3asBUTENISIM OCYIIECTBISIETCS JOJKHOCTHBIMU
auiaMu. OTBET MOXKET OBITh MOATOTOBJIECH B (hOpME:

- MUCHbMEHHOTO YBEAOMJICHHS 3asBHUTENS O HEOOXOIMMOCTH MPEIOCTaBICHHUS
JOTIOJIHUTENIBHBIX CBEACHUH ISl UCIIOJIHEHUS 3a1POCa;

- TIMCBMEHHOTO YBEIOMJICHHs  3asBUTENS O HAIPABICHUM 3alpoca Ha
VCIIOJIHEHNE B COOTBETCTBYIOINN OPIraH, OpraHu3alulo;

- MMCbMA C UHBIMU CBEJICHUSMU, HAIIPABICHHOTO 3asBUTENIO;

- APXMBHOW CHPABKH, APXUBHOU BBIIMMCKHU WIH APXUBHOU KOIIUU.

3.3.2. Ilpu OTCYTCTBHUM apXHBHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
UCIIOJTHEHUS 3alpoca, COCTaBJSETCS OTBET 00 OTCYTCTBUM 3allpallliBaeMbIX
ceaeHuid Ha Onanke Otnena. B oTBere u3naraercss MpUYMHA, MO KOTOPOW He
MPEICTABIIAECTCS] BO3MOXKHBIM BBIIATh UCTPEOYEMBbI TOKYMEHT WJIH CIIPABKY.

OCHOBHBIMH TPEOOBAaHUSIMU K KOHCYJIbTAIIUU 3asIBUTEIICH SBIISIFOTCS:

- TMOJIHOTAa, AaKTyaJlbHOCTh U JOCTOBEPHOCTb HMH(OpPMALMU O MOPSAIKE
MPEIOCTABIICHUSI MyHUITUTIATIBLHOM YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (popme;

- CBOEBPEMEHHOCTB;

- YETKOCTh B M3JIOKEHUH MaTepHana;

- HarJIsiAHOCTh (DOPM MOJ1auu MaTepHaa;

- Y10OCTBO U JOCTYITHOCTb.

KoHCynpTHpOBaHME OCYIIECTBISETCA KaK B YCTHOW, TAK U B NHUCbMEHHOMN
dbopme. Bpemss monaydeHus ~ OTBeTa OpH  UHAUBUAYATBHOM  YCTHOM
KOHCYJbTUPOBAHUM HE JOKHO mnpeBbiuarte 10 MunHyr. IluchbMeHHbIE
KOHCYJIbTAllUM TPEJOCTaBISAIOTCA IO YCTHOMY JHOO HUCBMEHHOMY 3alpocy
3asBUTENS, B TOM YHCIIE B 3JIEKTPOHHOU (hopme.

NudopmupoBanue 3asBuTeNield 0 MPEIOCTABICHUU MYHUIIUTIATHHOW YCIYTH
OCYILIECTBISIETCS B (popMeE:

- HETMOCPEACTBEHHOTO OOIIeHUs 3asBUTENeH (TIPHU JIMYHOM OOparieHuu Jrudo
no TtenedoHy) C JODKHOCTHBIMU Jumamu OTnaena OTBETCTBEHHBIMHM 32
KOHCYJIbTaLINIO;

- B3aUMOJEHCTBUS JOJUKHOCTHBIX JuIl OTAena C 3asgBUTEISIMU IO TOYTE,
AJIEKTPOHHOM TOYTE.

NudopmanmonHsie CTEHIbI, coAepXKamve HHPOpMaLUI0 O MpoUeAype
NPEIOCTABICHUSI MYHUIIMTIAIBHON YCITYTH, TOKHBI ObITh MAKCUMAJIBHO 3aMETHBI,
XOpOIIO MpocMaTpuBaeMbl U (YHKIHMOHAIbHBIE, PEKOMEHIYETCs 000pYy0BaTh
nH(OpPMAITMOHHBIC CTEHIIBI KapMaHamu GopmaTta A4, B KOTOPBIX pPa3MENIar0TCs
nH(OPMAITMOHHBIC JTUCTKH.

Texct maTepuanoB, pa3MeNIaeMbIX Ha CTEHJZax, JOJHKEH OBITh HamedaTaH
yIOOHBIM JUJIsl YTeHHsI IIpU(TOM, OCHOBHBIE MOMEHTHI U HanloJsiee BaXKHbIE MECTa
BBIICIISIFOTCS YKHUPHBIM TIPUPTOM.



[Ipy wm3MEHEeHHHM YyCIOBUM M TOPSAKA IPEAOCTABICHUS MYHHULIMIAIbHON
yciiyrd uHGopMaius 00 U3BMEHEHHIX JTOJKHA OBbITh BBIJIEJICHA [IBETOM M IIOMETKOU
"BaxHo".

Cpok HCTHOJIHEHUS JaHHOM aJMUHUCTPATUBHOM nipouenypsl — 30 gHE.

3.4. OcoOeHHOCTH BBINOJHEHUS  AJMUHUCTPATUBHBIX MpOLEAYp B
AIIEKTPOHHOM (hopMme.

3.4.1. 3agBuUTENM UMEIOT MPABO HA MOJYYEHHE MYHHUIMNAIBHON YCIYyTH B
AJIEKTPOHHOH (hopMme.

JI1st 3TOrO Ha ANEKTPOHHBIN ajpec AIMUHUCTPAIMU WIA C UCIOJIb30BAaHUEM
EnuHoro moprana rocygapCTBEHHBIX M MYHHIMNAIBHBIX YCIYT HalpaBiIsIeTCS
3am0poc M JOKYMEHTHI (MpU HEOOXOJMMOCTH), B YCTAHOBJICHHOM TMOPSIIKE
MOJANMKUCAHHBIE ANEKTPOHHON IU(POBON MOANHUCHIO 3asIBUTENS.

3.4.2. B caydae ecnu 3ampoc MOJIMUCAH MPEACTaBUTENEM 3asBUTENS, BMECTE C
3aIlpOCOM  HANpaBJIETCS  JIOBEPEHHOCTb HA  IPEACTABICHHE  HHTEPECOB,
oTrckaHupoBaHHas B ¢opmare Portal Document Format (PDF) u 3aBepeHHas
3JIEKTPOHHOM IU(PPOBON MOJAMUCHI0 HOTapHyca (MHOTO JIMIA, YIOCTOBEPUBLIETO B
COOTBETCTBHUH C 3aKOHOM MOJUIMHHOCTb MOANKCH 3asIBUTENS HA JIOBEPEHHOCTH).

3.43. MyHunuMnaipHas yciayra MNpPEJOCTABISIETCS  3aABUTEII0 B CPOKH,
YCTaHOBJICHHbIE TyHKTOM 2.4. Hactosimero Pernamenra.

3.4.4. Pe3ynpTaT MyHULMNAIBHON YCIYyTH HANpaBisieTCd TPaXJaHUHY Ha
aJpec, yKa3aHHbI B 3ampoce, MOYTOBBIM OTIPABICHUEM WA B 3JIEKTPOHHOU
dbopme (TOKyMEHT, 3aBEPEHHBIN 3JIEKTPOHHOU HU(PPOBOI MOIUCHIO).

3.4.5. Perucrpamusi mNOCTYNMBIIEr0 B 3JIEKTPOHHOW (opme 3ampoca
MPOU3BOAMTCS HEMOCPEACTBEHHO B JIEHb €T0 MOCTYIUICHHS.

3.5. OdopmneHne apXvMBHBIX CIPAaBOK, ApXUBHBIX BBIIMCOK M APXWUBHBIX
KOMUH.

3.5.1. Tekct B apXWBHOW  CHpaBKE [A€TCSI B XPOHOJOTMYECKOU
MOCJIEZI0BATEIBHOCTH COOBITHM C yKa3aHHMEM BHJIOB apXMBHBIX JIOKYMEHTOB M HX
naT. B apXuBHOM clipaBKe TOIyCKAeTCsl HUTUPOBAHUE apXUBHBIX JIOKYMEHTOB.

HecoBnagenue OTAENbHBIX JTaHHBIX apXWBHBIX JOKYMEHTOB CO CBEACHUSIMH,
U3JI0)KEHHBIMA B 3aIllpOCE, HE SBISAETCS NPEISITCTBUEM Il BKIIOYECHHS HX B
aApXUBHYIO CIPAaBKy IPH YCJIOBUH, €CJIM COBMA/JICHUE BCEX OCTAJIBHBIX CBEICHUN HE
BBI3bIBAET COMHEHUI B TOXKJECTBEHHOCTH JHIA WU (AKTOB, O KOTOPBIX
TOBOPUTCSL B AapXMBHBIX JOKYMEHTax. B apxuBHOIl chpaBKe OTU JIaHHbBIE
BOCIIPOU3BOMSATCS TaK, KAaK OHM M3J0KEHbl B apXHUBHBIX JOKYMEHTaX, a
PacXoKIeHUs, HECOBNAJACHUS U HETOUHBIE Ha3BaHUs, OTCYTCTBHE UMEHH,
OTYECTBA, WHULIMAJIOB WJIM HAJIMYME OJHOTO M3 HHUX OTOBAPUBAIOTCS B TEKCTE
cnpaBku B ckoOkax («Tak B gokymeHnTe», «Tak B TEKCTEe OpUTHHATIA).

CBenenust 0 paboTe B HECKOJBKMX OpraHax, OpraHu3alusix, Y4eOHBIX
3aBEJICHUSAX BKJIIOYAIOTCS B OJIHY APXMBHYIO CIIPaBKY, €CJIH BCE 3TH CBEACHUS
coJiep>KaTcs B JOKYMEHTAaX apXHUBHOTO OTHAEIIA.

B npumeuaHusix 0O TEKCTYy AapXUMBHOM  CHOPAaBKM  OTOBapUBAIOTCS
HEpa300pUMBO HAMUCAHHBIC, HWCHOPABIECHHBIE AaBTOPOM, HE IOJAJAIOIINECS
IIPOYTEHUIO BCIIEIACTBUE MOBPEKICHUS TeKcTa opuruHaia mecra («Tak B Tekcre
opuruHana», «B Texcre HepazoopUNBOY).



B TekcTe apXMBHOW CIpPaBKH HE JIONYCKAKOTCS H3MEHEHHWs, WCIPABICHUS,
KOMMEHTapuu, COOCTBEHHBIE BBIBOJABI HMCIOJHUTENS MO COAEPKAHUIO apXUBHBIX
JIOKyMEHTOB, HA OCHOBaHMHM KOTOPBIX COCTaBJICHA apXHWBHas crpaska. lloguuctku
Y IOMapKH B apXUBHBIX CIIPABKaX HE JTOIYCKAIOTCS.

[Tocne Texkcra apXMBHOM CIpaBKU NPUBOISATCS apXUBHBIE MIM(PBI U HOMEPA
JUCTOB €IWHMI] XPAHEHUs apXWBHBIX JOKYMEHTOB, [I€YaTHBIE W3JAHUSA,
VICITOJIB30BABIIMECS JUIsl COCTABJICHMsI apXWBHOM CIIpaBKU. B TekcTe apXuBHOMN
CIpPaBKH JIOMYCKAETCA IMPOCTAaBICHHE apXWBHBIX MHU(GPOB W HOMEpa JIMCTOB
€AVHUI] XPAHEHUs APXUBHBIX JOKYMEHTOB Cpa3y MOCIE H3JI0XKEHHUS KaKIoro
dakTa, COOBITHSI.

B apxuBHO#l crmpaBke, 00BEM KOTOpPOIl MPEBBIMIAET OAWH JHCT, JIUCTHI
JOJKHBI OBITh POLIUTHL, TPOHYMEPOBAaHbI U CKPEIJIEHBI TeyaThio OTaena.

ApxuBHas cmpaBka odopmisiercs Ha Onanke Otaena W agpecyercs
HEIOCPEICTBEHHO 3asIBUTEIO.

ApxuBHas clipaBKa NOJANMCHIBAETCS HadyaJbHUKOM OT/ela, WCIIOIHUTENIEM,
3aBepsieTcsl nedarbro Otnena, IpoCTaBIseTCs HOMED U JaTa COCTABIICHHUS.

B apXxuBHOI1 BBIMCKE Ha3BaHUE APXUBHOTO JOKYMEHTA, €r0 HOMEp M Jara
BOCIIPOU3BOJSTCS MOJHOCTHIO. VI3BIEUEHUSIMU U3 TEKCTOB aPXMBHBIX JIOKYMEHTOB
JOJKHBI OBITH MCUEpIaHbl BCE UMEIOLINECs JaHHbIE 10 3anpocy. Havano u xonen
KOKJOTO H3BJIICUCHHSA, a TAKXKE IPOIYCKHM B TEKCTE APXUBHOIO JTOKyMEHTA
OTJIEJBHBIX CJIOB 0003HAYAIOTCSI MHOTOTOYHEM.

B npumedaHusxX K TEKCTy apXMBHOW BBIMUCKU JIETAIOTCA COOTBETCTBYIOLIUE
OFOBOPKM O 4YacTsIX TEKCTa OpUIrMHalla, Hepa300puMBO  HANMCAHHBIX,
UCITPaBJIEHHBIX aBTOPOM, HE MOJIAIOIIMUXCS TPOUYTEHHUIO BCIIEICTBUE MOBPEKACHUS
Tekcta W T.A4. OTAeNbHbIE CIIOBA W BBIPAXKEHUS OPUTHMHANA, BbI3BIBAIOIINE
COMHEHHSI B UX TOYHOCTH, OTOBApUBAIOTCS ciloBamMu «Tak B TEKCT€ OpUTHHANAY,
«Tak B noxkymentey. Ilociie TekCcTa apXMBHOW BBIIIMCKHU YKA3bIBAIOTCS APXHUBHBIN
mu@p 1 HoMepa JIMCTOB €IUHUIIBI XPaHEHHS] ApXUBHOTO JJOKYMEHTA.

AyYTEHTUYHOCTh  BBIJAHHBIX MO  3alpocaM  apXUBHBIX  BBIIHCOK
YIOCTOBEPSETCS NOANKUCHI0 HAYAJIbHUKA apXUBHOIO OT/AENIa U TEYATHIO
apXWBHOI'O OTAEJIA

Ha oOopoTe kaxmoro jucra apXxuBHOW KOIUHU MPOCTABJISIOTCS apXUBHBIE
mu@pbl 1 HOMEpa JUCTOB €IWHUIl XPAHEHUS apXUBHOIO JOKyMeHTa. Bce mucThbl
apXWBHOW KOMHM CKPEIUISIOTCA. ApXUBHasg KONUSL 3aBepsieTcs neyaTbio
apXMBHOIO OT/EJIa U MOANKUCHI0 HaYaJIbHUKA apXUBHOTO OT/IENA.

3.5.2. ApxuBHBIE CHOpaBKH, AapXWBHBIE BBINUCKM MW AaPXHUBHBIE KOIHUH
o(opMIISIFOTCSI Ha TOCYIapCTBEHHOM si3bIke Poccuiickoit denepanuu.

CpoK HCIIOJIHEHUS JAaHHOM aJJMUHHUCTPATUBHOM nipouenypsl — 30 gHEM.

3.6. OtmpaBka 3asBUTENSAM OTBETOB M APXUBHBIX CIPAaBOK, apXUBHBIX
BBIIIMCOK Y apXWUBHBIX KOIHH.

3.6.1. ApxuBHBIE CHOpaBKH, AapXWUBHBIE BBINUCKU U AapPXHUBHBIE KOIUH
BBICBUIAIOTCSI IO MOYTE IPOCTBIMM IHCbMAaMH HENOCPEACTBEHHO B ajpeca
3a5IBUTEIICH.

3.6.2. ApXuBHBIE CIPaBKH, apXWBHbIC BBINMCKA M ApPXWBHBIE KOMHHU IpHU
andHOM oOpamenun B Otaen, MOTYT OBITh BBIAHBl 3aSBUTEIIO MPH



NPEABSABICHUHN JIOKYMEHTA, YJIOCTOBEPSIOMIET0 JUYHOCTh; ISl TPETbUX JIUIL -
JIOBEPEHHOCTH, OPOPMIICHHOM B YCTAaHOBJICHHOM TMOPSIKE.

[lony4aTenb apXWBHOM CIIpaBKH, apXWBHOW BBIMUCKH W apXUBHOW KOMUU
pacluChIBaETCA Ha UX KOMMSIX WIM Ha O0OpOTE COMPOBOJIUTENHHOTO MUCHMA K
HUM, yKa3bIBasl 1aTy UX MOJIYYCHUS.

3.6.3. PaccMoTpeHue 3ampoca CUHMTAeTCsl 3aKOHYEHHBIM, €CIU 10 HeMy
MPUHATH HEOOXOIUMBIE MEPHI U aBTOP 3ampoca MPOUHGOPMHUPOBAH O pe3yJIbTaTax
PacCMOTPEHHSI.

4. @opMBbI KOHTPOJIS 32 HCIIOJTHEHHMEM aIMUHUCTPATUBHOTO
perjiamMeHTa

4.1. Tlopsimok OCYIIECTBJICHUS TEKYIIErO KOHTPOJS 3a COOJIIOACHUEM U
HCMOJIHCHUEM  JOJDKHOCTHBIMU JIMIIAMH M MYHULMIAJIBHBIMHU  CIIY>KaIIUMU
aIMUHUCTPATUBHOI'O PETJIAMEHTA U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, & TAKKE
MIPUHATHEM PENICHUN OTBETCTBEHHBIMU JIMIIAMH.

Texkymuii  KOHTpOJIbL 32  COOMIOJEHHEM  JIOJDKHOCTHBIMH  JIMIIAMHU
MOCJICIOBATEILHOCTH aIMUHUCTPATUBHBIX JCUCTBUM, ONPEICICHHBIX HACTOSIIAM
AJIMUHHUCTPATUBHBIM PErJIaMEHTOM IPEIOCTABICHUS] MYHUIIMIIAJIBHON YCIYTH, U
MPUHATHEM B XOJIE €€ NPEAOCTABICHUSA PEIICHUH OCYIIECTBIISIET HadaJbHUK
apXMBHOTO OTAeNa aaMUHUCTpaluu OJIbCKOTO MYHUIMIIAJIBHOTO  OKpyra
Maraganckoit 00iacTH B paMKax  HCIOJHEHUS CBOUX  JIOJDKHOCTHBIX
00s3aHHOCTEI.

4.2. TlopsiIoK ¥ NEPUOIUYHOCTh OCYIIECTBJICHHUS TIJIAHOBBIX M BHETJIAHOBBIX
MIPOBEPOK MOJTHOTHI M KAYE€CTBA UCIIOJHEHUS AJIMUHUCTPATUBHOTO pPETiaMeHTa.

KoHTponp 3a NONHOTOM M KadyeCTBOM NPEAOCTABICHUS MYHHUIUIIAJIbHOU
YCIYTd BKJIOYaeT B ceOs MpOBEACHUE IIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK,
BBISIBJICHUE W YCTPAHCHHE HapyIICHUH MpaB (U3NUYECKUX U IOPHIANYCCKUX JIUII,
paccMOTpeHHEe, TPHUHATHE pEIIeHWH W TOJATOTOBKY OTBETOB Ha oOpaleHue
(bU3NYECKUX U IOPUINYSCKUX JIMI, COJEPIKAIINUX KajJoObl Ha PEIICHHS, ACHCTBHS
(6e3neiicTBHS) CIICIMAIUCTOB (JIOKHOCTHBIX J1uIl) OTaena.

[InaHoBBIE TPOBEPKH TPOBOMATCS HA OCHOBAaHMHM IUTAHOB  PaOOTHI
AnMuHUCTpanid. BHEIUIaHOBBIE TPOBEPKHM IO  OOpAIICHUSM  3asSBHTEIICH
COJIEpIKaIllUM CBEJICHUSI O HECBOEBPEMEHHOM, HEIMOJHOM W HEKaYeCTBEHHOM
NpeaoCTaBICHUN MYHULIMTATBHON YCIIYTH. [TpoBepku Ha3HAYAIOTCS
pacnopsbkeHrueM AJMUHUCTPALIUH.

Jns  mpoBeleHUs] TPOBEPKU MPEIOCTABICHUS MYHULMOAIBHOW yCIyTH
dbopMuUpyeTCs KOMHUCCHS, B COCTaB KOTOPOM BKJIIOYAIOTCS JTOJDKHOCTHBIC JIUIA U
CHIEUAIUCTHI AJIMUHUCTpPAIUU.

PesynbpTaTel ipoBepku 0QOPMIISIOTCS B BHJIE aKTa, B KOTOPOM OTMEYAIOTCS
BBISIBJICHHBIC ~ HApYIEHWs, HEIOCTaTKU B paboTe MO MPEeaOCTABICHHUIO
MYHULIMNAIBHON YCIYTH U YKa3bIBAIOTCS MPEIJIOKEHHUS M0 UX YCTPAHEHUIO.

AXT TOAIIMCHIBAETCS BCEMU WJIEHAMHU KOMHUCCHH.

KoHTponb ycTpaHEeHHS BBISIBIEHHBIX B XOJI€ IPOBEPKU HAPYIICHUI
BO3JIaraercsi Ha HayanbHUKa OTaena u YIpasisomero AeinaMu A IMUHUCTPAIUK.



[IeproAMYHOCTD OCYLIECTBIEHHUS TNIAHOBBIX MPOBEPOK COCTABIISIET HE MEHEE
1 paza B rog.

4.3. OTBETCTBEHHOCTh JOJLKHOCTHBIX JIMI] U MYHHUIIMIIAIBHBIX CIIY>KAIIUX B
chepe TMpeaoCTaBiICHUS MYHHIIUMIIAIBHBIX YCIYyT 3a peIICHUuS W JCHCTBUS
(6e3neiicTBue), NpUHUMAaeMble (OCYIICCTBISAEMbIE) B  XOJI€  MCIOJHCHHS
aIMUHUCTPATUBHOT'O PETJIAMEHTA!

Cnemuanuctel  (mo/pKHOCTHBIE — juna) Otaena,  OKasbIBalOIUME WU
MPEIOCTABISIOIINE MYHHIUITATBHYIO YCIYTY HECYT MIEPCOHATBHYIO
OTBETCTBEHHOCTH 33 CBOEBPEMEHHOCTD, MIOJIHOTY U KAYECTBO ACHUCTBUU MO:

- IPUEMY 3asIBJICHUS U JOKYMEHTOB;

- PACCMOTPEHHUIO 3asBJICHUS;

- BBIJAYE pe3yJIbTaTa.

[lepcoHanbHasi OTBETCTBEHHOCTh CIEIUAMCTOB (IOKHOCTHBIX Jini]) OTaena
3a HEWCIIOJHCHHE WIM HEHaJJIeKallee HCIOJHEeHHEe TpeOoBaHMi Periiamenta
YCTAHABIMUBACTCS B HUX JOHKHOCTHBIX MHCTPYKIIMSAX B COOTBETCTBHUH C
TpeOOBaHUSIMU JCHCTBYIONIETO 3aKOHOAaTeNbCTBA Poccuiickoit denepanum.

B ciiyuae HapylieHusi TIpaB rpakJaH U IOPUAUYECKUX JIMI] 1O pe3yJibTaTam
MPOBEPOK, BUHOBHBIC JIUIA ITPUBJICKAIOTCS K OTBETCTBEHHOCTH, YCTAHOBJICHHOM
JICMCTBYIOIIMM 3aKOHOAATeIbCTBOM Poccuiickon denepanumu.

5. locyneOHbIii (BHeCy1eOHbI) MOPSIAOK 00:KAT0BAHUSA
peleHni U aeiicTBUil (0e31elCTBUI1) OpraHa, npeaoCcTaBJIsAIIIEro
MYHHUIUNAIbHYI0 YCJIYTy, MHOTOQYHKIIMOHAJIBbHOIO LIEHTPA, OPraHu3anmi, a
TaKKe UX J0JKHOCTHBIX JIMI, MYHUIIUNAJILHBIX CIYKALINX

3asgBUTENM HMMEIOT MPaBO Ha OOXKajloOBaHUE pelmeHUH W (WiIM) JeHCTBUN
(OezneiicTBUil), MPUHATHIX B XOJ€ NPEAOCTABICHUS MYHHUIMIIAIBLHOM YCIyru B
TocyneOHOM (BHECYIeOHOM) TIOpsIKe (J1aiee-xanooa).

[Tpeamerom nocynebHOro (BHECYI€OHOTO) 00KAIIOBAHMS SIBIISIFOTCS JACHCTBUS
(Oe3neiicTBUs) MAOKHOCTHBIX JIMII M MYHMLIMIAJIBHBIX ciyxamux Otnena,
IIPEIOCTABISAIOINX MYHHULMIIAIBHYIO YCIIYTY.

3asiBUTENb BIpaBe OOpaTUThCA C >Kajlo0OW, B TOM YHCIE, B CIEAYIOLIUX
CIIyqasix:

- HapyluleHUE CpOKa pEerucTpanuu 3asBieHus (oOpallleHus, 3arpoca)
3asIBUTEJNS O MPEAOCTABICHUA MYHUIIUIIATBHON YCIYTH,

- HapyllIeHHEe CpOoKa MPEJOCTaBICHUS MyHUIIUTAIBHON YCIIYTH;

- TpeboBaHME Yy 3adABUTENS JOKYMEHTOB WM HWHMOpManuu  JIud0
OCYUIECTBJICHUSI JEUCTBUI, MPEICTABICHUE WJIA OCYIIECTBIECHUE KOTOPBIX HE
MPEIYCMOTPEHO HOPMATHUBHBIMU IMPABOBbIMU akTaMu Poccurickon denepaunu,
HOPMAaTUBHBIMU TPABOBBIMU aKTaMu Maraganckoil o0iacTd, MyHULUNATbHBIMU
IIPaBOBBIMM AKTaMU IS IPEAOCTABICHHUS] MYHULIUITAJIBHON YCITYTH;

- OTKa3 B IpUEME JIOKYMEHTOB, IPENOCTABIECHUE KOTOPBIX MPEITYCMOTPEHO
HOPMAaTWBHBIMU IpaBOBBIMM akTamu Poccuiickonn ®enepanuy, HOPMAaTHMBHBIMU
IPaBOBBIMU aKkTaMu Marajanckoil 00JacTH, MYHUIUNATbHBIMU IPABOBBIMU
aKTaMH JUIsl IPEJOCTaBICHUS MyHULIMNIATBHON YCIIYTH, Y 3asABUTEIIS;



- OTKa3 B MPEIOCTABICHUN MYHUIMIAIBHOW YCIIyTH, €CJIM OCHOBAHMS OTKa3a
HE TPEeIyCMOTPEHbI (peiepaibHbIMU 3aKOHAMHU U MPUHSATHIMH, B COOTBETCTBUU C
HUMU HHBIMH HOPMAaTHUBHBIMU TIpaBOBbIMH akTamMu Poccuiickoit ®denepanuu,
HOPMAaTUBHBIMU TPABOBBIMU aKTaMM MarajgaHckoil 00JacTH, MYHUIIMIIATIbHBIMU
MIPaBOBBIMH aKTaMU;

- 3aTpeOOBaHKE C 3agBUTEINS MPHU MPEAOCTABICHUN MYHUIMIIAIBLHON YCIYTH
IJaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMHU TPaBOBBIMU akTamu Poccuiickoit
@denepaliiu, HOPMATUBHBIMU MPABOBBIMU akTamMu MaragaHckoii oOJactu,
MYHHUITUTIATFHBIMY PABOBBIMU aKTAMH,

- orkaz Ortgena, MNOPeJOCTABISAIONIEIO0 MYHUUUIAIBHYIO  YCIYTry, B
VCIIPABJICHUM JIONYIICHHBIX OMNEYaTOK M OIIMOOK B BBIAAHHBIX B PE3YJIbTaTE
NPEIOCTAaBICHUs MYHULMIAIBHON YCIYIM JOKYMEHTaX, JM0O HapylleHHe
YCTAaHOBJICHHOTO CPOKA TAKUX HCHPABICHUN;

- HapyllIeHHWE CpOKa WIM MOpSAKAa BbIAAYM JOKYMEHTOB IO pe3yJbTaTam
MPEIOCTaBICHUS MYHUIIUIIAILHON YCIYTH;

- TPUOCTAHOBJIEHUE MPEJOCTABICHUS MYHULUNAIBHON YCIyTd, €Cclu
OCHOBaHUSl IPHUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (peepaJbHBIMU 3aKOHAMHU U
MPUHATHIMU B COOTBETCTBUM C HUMHM MHBIMHA HOPMATHBHBIMHU TIPABOBBIMH aKTaMU
Poccuiickoit @enepanuu, 3akOHaMU 1 UHBIMU HOPMAaTUBHBIMU MPABOBBIMU aKTaMHU
Maramanckoi 001acTi, MyHUIIUIIAILHBIMU TIPABOBBIMU aKTaMHU.

Kanoba nomaercs B MUCbMEHHOW (opMe Ha OyMa>KHOM HOCHUTENE WU B
ANIEKTPOHHOU opMe B OTAEI, TPEeI0CTaBIAIOIMNI MyHUIUTAIBHYIO YCIIYTY.

Kanoba Ha pemieHus, IpuHATHIE HaYaabHUKOM OT/ena, mpeioCTaBIISIONIEeTO
MYHUIIMNAIBHYIO YCIYTY, MOJAIOTCS B BBIIIECTOSIIIMA OpraH (MpU €ro HaJIU4Yuu)
ambo, B cllydyae €ro OTCYTCTBHUS, pAcCMaTpHUBAIOTCA HEMOCPEACTBEHHO
HayanbHUKOM OTJiena, MpeaoCTaBISIOUIEr0 MyHUIIMIAIBHYIO YCIYTY.

XKanoba moxer OBITH TOJAHA JUYHO, HAMpaplieHA TII0 T[O4YTe, C
UCIOJIb30BaHUEM HH(POPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHONW cetu «MHTepHeT»,
ouIManbHOTO caiTa aJIMUHHUCTpalMu, EauHOTO moprana rocylapCTBEHHBIX H
MYHUITUTIATBHBIX YCIYT, Yepe3 MHOroyHKIIMOHATBHBINA IIEHTP, a TakKKe MOXKET
OBITH MIPUHSTA TIPH JIUIYHOM MIPUEME 3aTBUTEIS.

OcoOeHHOCTH TIOJlaud W PACCMOTPEHUsS Kajuo0d Ha pelieHus M JeUCTBUS
(Oe3neiicTBHE) OpraHOB MECTHOTO CaMOYMpPABICHHUS U UX JOKHOCTHBIX JIHII,
MYHUIIUTIATBHBIX CITY)KAIINX YCTAHABIWBAIOTCS MYHHIIMITAIFHBIMUA TPABOBBIMHU
aKTaMHU.

Kanoba nomkHa coaepkarh CICIYIONYI0 HHHOPMAIUIO:

- HaUMEHOBAaHME OpraHa, MPeIOCTABISAIONIET0 MYHUIUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIA OpraHa, MpeJOoCTaBISIONIEro MyHUIUMNIAIbHYIO YCIYTY, 00
MYHUIIMNIAIBHOTO CHYXKalllero, pelieHuss W AeucTBus (0e3neicTBUE) KOTOPBIX
oOXKayroTcs;

- Gamuinio, UM, OTYECTBO (TOCTENHEE - MPU HAJIWYNH), CBEICHHUS O MECTE
KUTEJIbCTBA 3asiBUTENS - (PU3UYECKOTO JIMLA JIMOO HAaUMEHOBAaHUE, CBEICHUS O
MECTE HaXOXKICHUS 3asBUTEISI - IOPUAUYECKOTO JIMIA, a TakKe HOMep (HoMmepa)
KOHTAKTHOTO TenedoHa, aapec (ampeca) dIEKTPOHHOW MOYTH (MIPU HAJTUYHUH) |
MOYTOBBII aJIpec, M0 KOTOPBIM JO0JKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;



- CBelleHHsI 00 0OKamyeMbIX PEIICHUSX U JeUCTBUsIX (Oe3neicTBUN) OpraHa,
MPEIOCTABISIONIETO MYHUIIMIAIBHYIO YCIYTY, JTOJKHOCTHOTO JIMI[a OpraHa,
MPEIOCTABISIONIETO  MYHUIMIAIBbHYIO  YCOyry, JuOO  MYHHUIUIAIBLHOTO
CITy>KallleTo;

- JIOBO/IbI, HA OCHOBAaHUU KOTOPBIX 3asBUTE]Ib HE COMIACEH C PEIICHUEM U
nerctBueM (0e3neicTBUEM) OpraHa, IPeI0CTaBISIONIEr0 MyHUIIUIIAIBHYIO YCIIYTY,
JOJIKHOCTHOTO JIMIIa OpraHa, MPEeI0CTaBISIONIET0 MYHUIIUITAIBHYIO YCIIYTY, JTU00
MYHULUMOAIBHOIO  CHYXallero. 3asBUTEIEM MOTYT OBIThb  IPEACTABICHbI
JOKYMEHTHI (IIpY HaJIUYUM), TOATBEPKIAIONIUE JIOBOABI 3asgBUTENSA, JUOO HX
KOTIU .

Kanoba, mnocTynuBIIas B OpraH, MNOPEAOCTABISIONIMN MYHUIUNAIBHYIO
YCIIYTY, TOMJICKUT PACCMOTPEHHUIO  JOJKHOCTHBIM  JIMIIOM, HAJICJICHHBIM
MOJIHOMOYMSIMU TI0 PAaCCMOTPEHHMIO KalloO, B TEUEHUE MATHAIUATH PadOunx JHEH
CO [HS €€ perucrpaimuu, a B Ccllydyae OOKajloBaHUS OTKa3a oOprasa,
MPEAOCTABISIONIET0 MYHHIIUMIAIBHYIO YCIYTy, IOJDKHOCTHOTO JHMIA OprasHa,
MPEAOCTABISAIONIETO MYHHUIIUTIIATIBHYIO YCIYTY, B IPUEME JOKYMEHTOB Y 3asiBUTEIS
aM00 B HCHPaBICHUM JOMYIICHHBIX OINEYaTOK M OIMUOOK WM B CilIy4yae
o0)KaJIOBaHUSI HAPYIICHUS YCTAHOBJICHHOTO CPOKa TaKUX UCIPABJICHUI - B TEUCHUE
MSATH paboumXx JHEH CO JHS €€ perucTparui.

[lo pesynpraram paccMOTpEHHs >KajdoObl oOpraH, MPEIOCTaBIISIONIHIA
MYHULIMNATBHYIO YCIIYTY, MPUHUMAET OJTHO U3 CICAYIOUIUX PEIICHUM:

- YIIOBJIETBOPSET KaJIo0y, B TOM YHUCJEe B OpMe OTMEHBI MPUHSITOTO PELICHUS,
UCIIPABJICHUS] JOMYUIEHHBIX OPraHoM, MPEAOCTaBISIONNM MYHULIUNATBHYIO
YCIIYTy, OINEYaTOK W OIIMOOK B BBIJAHHBIX B peE3yJbTaTe MPEAOCTaBICHUS
MYHULIMNATBHON YCIIYyTM JOKYMEHTAaX, BO3BpaTa 3asBUTEIIO0 JICHEXKHBIX CPEICTB,
B3UMaHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMU TMPABOBBIMH aKTaMU
Poccuiickori ®eneparnu, HOPMAaTUBHBIMU IPABOBBIMH aKTaMu MarajgaHCKon
001acTH, MyHUITUTIATIbHBIMH MPABOBBIMU aKTAMH;

- OTKa3bIBACT B YJIOBJICTBOPEHUU KAJIOOBI.

B cinywae npusHanus kajgoObl TOJIEKAIEH YIOBIETBOPEHUIO, B OTBETE
3asIBUTENIO JaeTcss HWHQopmaimss o JACUCTBUSX, OCYIIECTBISEMBIX OPTaHOM,
MPEAOCTABISAIONIMM MYHULIMNAIBHYIO YCIYTy, B UEIAX HE3aMEeIJIUTEIbHOIO
YCTPAHEHUS BBISBICHHBIX HAPYIICHUHN MPU OKAa3aHUU MYHUIIUIMAIBLHON YCIyTH, a
TaKKe MPUHOCSATCS WM3BUHEHUS 3a JIOCTABJICHHBIC HEYIOOCTBA, U YKa3bIBACTCS
uHpopMalMsi O MAIBHEHIIUX JCHCTBUSX, KOTOpPbIE HEOOXOJUMO COBEPIIUTH
3asBUTEIIIO B LIEJISAX MOJYYSHUS MYHUITUTIATBHON YCITYTH.

B ciyyae mpusHaHus KajnoObl, HE MOAJICKAIECH YIOBICTBOPEHUIO B OTBETE
3asBUTEIIIO, JIAIOTCS apryMEHTHUPOBAHHBIC PA3bsICHEHHUS O MPUUYMHAX MPUHATOTO
pelieHust, a Takke nHpopMalust 0 MopsIKe 00’KaTOBaHUS MIPUHSATOTO PEIICHMUS.

He mo3nnHee AHS, CIENYIOIIETO 3a JHEM HPUHATHS PEIICHUS, 3asBUTEIIO B
MACBbMEHHONH (¢GOopMe H TI0 JKEJIAaHWIO 3asgBUTEIS B DIIGKTPOHHOW (opme
HAIPABJISIETCSI MOTUBUPOBAHHBIN OTBET O pe3yJIbTaTaX PaCCMOTPEHHS JKaJIOObI.

B ciydae, ycTaHOBIEHUS B XO/I€ WJIU 110 PE3yIbTaTaM PaCCMOTPEHHUS KaIOObI,
MPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO MPABOHAPYILICHUS WM MPECTYILICHUS,
JOJKHOCTHOE JIUIIO0, HAJIEJICHHOE TOJTHOMOYMUSIMH TI0 PACCMOTPEHHUIO >Kajoo,



HEe3aMe/JINTEILHO HApPaBIsIET UMEIOIIUECS MaTepUAlIbl B OPTaHbl IPOKYPATYPHI.

NudopmupoBanne 3asButTeieii o Tmopsake oOXKaJoBaHUS pEHICHUA U
nevictBuit (6e3nerictBust) OTaena, a TakKe €ro JOKHOCTHBIX JIMI] 00€CIIeUrBaSTCS
MOCPEACTBOM pa3MeIleHUsT WH(pOpMaluK Ha CTEHJaX B MeCTaxX MpeI0oCTaBICHUS
MYHUIMNIAIBHBIX youyr Ortnena, Ha EauHOM mnoprane ToCyIapCTBEHHBIX W
MYHULIUTATBHBIX YCITYT.

KoncyneTupoBanue 3asBuTeieii o0 TMOpsAake OO0XKaJIOBaHUSA PEIICHUH U
nevictBuii  (Oe3merictBusa) Otaema, a  TakKke €ro  JODKHOCTHBIX — JIMII,
OCYIIIECTBIISIETCS, B TOM YHKCJIE TI0 TeaehOoHY JTUOO0 P JIMIHOM MPUEME.




ITpunoxxenne Ne 1
K AZJMMHUCTPaTUBHOMY
periaamMeHTy

brok-cxema TOoCIIeOBaTENIbHOCTH JCHCTBHI apXWBHOTO OTAENa AIMHHHACTPAITUN OJ1bCKOTO
MYHHILIMTIATBHOTO OKpyra Marajganckoil o0macTe 10 HWCMONHEHWIO MYHHUIUIIAIBHOW — yCIyTH
«Opranuzanusi UCTIONHEHUs 3ampocoB rpaxknaaH Poccuiickoit denepanyu, MOCTYNUBIINX B apXUBHBIM
otnen Aaqmunuctpanud OIbCKOTO MYHHUIIMITATLHOTO OKpyra MaragaHckol o0nactu

3amnpoc 3asBUTEIIS
v

Havano npenocrasneHust MyHULIIMIIATbHON
(YHKIMU: B apXUBHBIA OTIEI MOCTYIII 3aIPOC

l

| Perucrpanmsa 3anpoca

PaCCMOTpeHI/IC 3alpoca Ha4aJIbHUKOM

APpXUBHOI'O OTACIIA

[lepenaya 3ampoca Ha UCIIOJHEHUE
BEAYIIEMY CIEIUATUCTY

AHanu3 NOCTYMUBIIETO 3a1poca,
NPUHSATHE PEIICHUS O BO3MOXKHOCTH
HUCIIOJIHCHHUA

YBenomiieHue Hampasnenue 3amnpoca Ha
3asIBUTENS O UCIIOJIHEHUE B OPraHU3aLUIo

0 MPUHAJICIKHOCTHU
MMpeaOCTaBJICHUN

JIOTIOJTHUTEITBHBIX
CBEJICHUMN IS
UCTIOJTHCHUS
3arpoca Uim 0o
OTCYTCTBUH
3anparmBacMbIX
CBEJICHUU

yBeHOMJ’IeHI/IC 3asBUTCIIA O
HampasJICHWH 3a11poca Ha
HCIIOJIHCHUEC B OpraHrU3aIuro
110 MPUHAJIC)KHOCTHU

v
[IpenocraBienre MyHULIIMNIATBHON YCIIYTH
3aBEPIICHO

ITouck apXuBHBIX
JIOKYMEHTOB ISl
MOJITOTOBKH OTBETA

SaHBI/ITe.]'Hi

IloaroroBka oTBeTa:
COCTAaBJIEHUE APXUBHOU
CIIPaBKHU, apXUBHOU
BBINHUCKH, ApXUBHOU
KOIHUH

HanpaBneHne OTBETa
3aABUTCIIIO




[Ipunoxenne Ne 2
K aIMMHUCTPAaTUBHOMY
periaamMeHTy

OBPA3EL] 5
JKAJIOBbI HA IEUCTBUE (BE3/IEMMCTBUE)
(apXUBHOTO OT/IEIIA)

Hcx ot Ne HaumenoBaunue

KAJIOBA

*TlomHoe HAaMEHOBAHHUE IOPUANYCCKOIO JIMIIA, ®.1N.0. (1)I/IBI/I‘-I€CKOFO JIMna

*MGCTOHaXO}KIIeHI/IH HOPpUINYCCKOro JIIa. Du3nIeCKOro Jruna

(dpaxtryeckuii anpec)
Tenedon:
AJlpec 3IEKTPOHHOM NOYTHI
Kop yuera: UTHH
*®.1.0. pyKoBOAUTENS FOPUIUYECKOTO JIHIIA
*Ha nericTBus (Oe31eUCTBUSA):

(HamMeHOBaHME OpraHa WM NOIDKHOCTh, ©.1.O. M0ImKHOCTHOTO JIHIa OpraHa)

*CyIECTBO KaJ00BbI:

(kpaTKoe U3J0KEeHHUE 00KamyeMbIX AecTBUM (0e31eiCTBHIN), yKa3aTh OCHOBAHMS,
0 KOTOPBIM JIMIIO, TTO/IarolIee xKaao0y, He COTJIaCHO ¢ JAehcTBU (0e31eiCcTBUI) cOo
CCBUTKOW Ha MyHKTHI PETIAMECHTA)

[Tonsi, oTMedeHHBIE 3HAUKOM (*) 00s13aTENIbHBI JJIs1 3aM0JTHEHMUS.

IIepedenp npuitlaraeMon JOKyMEHTalMU

MIT
(114 FOPUANYECKUX JIUIT)

(IToxmuck pykoBOIUTENS IOPUANIECKOTO JIMIIA, (PU3UIECKOTO JIUIIA)



[Tpunoxxenne Ne 3
K aJIMUHHCTPATHBHOMY
periaMenTy

OBPA3EI]
PEIIEHUSA (AnMunucTpaimn) 1O KAJIOBE
HA JEMCTBUE (BE3JIEMCTBUE)CIEIMAJIMCTA APXUBHOI'O OT/EJIA
(HAYAJIBHUKA APXMBHOI'O OTEJIA)

Hcx. Ot No

PEIIEHUE
10 ’kano0e Ha jericTBue (0e3elicTBHIE)
opraHa WJIH e€ro JIOJDKHOCTHOTO JIMIIA

HanmMenoBaHue oprana uiau J0KHOCTb, (haMUIIMS U MHULIAAIIBI TOJPKHOCTHOTO
JUIla OpraHa, MPUHSBIIETO PELICHUE 1Mo Kano0e:

HaumenoBanue ropuaudeckoro guma win O.1.0. puszndeckoro nuna,
oOpaTuBIIETOCA C Kamo00i

Howmep xano0Osbl, 1aTa U MECTO MPUHATUS PEIICHUS:

N3noxxeHne xaio0sl 1O CYIIECTBY:

N3noxenne Bo3pakeHNU, 00bICHEHUH 3assBUTEIIS:

YCTAHOBJIEHO:
dakTUYECKUE U UHBIE 0OCTOSTEILCTBA JI€J1a, YCTAHOBJICHHBIE OPTaHOM WUJIU
JOJKHOCTHBIM JIUIIOM, PACCMATPUBAIOIIUM Kajlo0y:

JlokazarenbcTBa, Ha KOTOPBIX OCHOBAHBI BBIBOIBI IO PE3YJIbTaTaM
PacCMOTPEHUS KaJTOOBI:

3aKOHBI U MHBIE HOPMATHUBHBIC ITPABOBBLIC AKTbI, KOTOPBIMU PYKOBOACTBOBAJICA
OopraH WiK JOJDKHOCTHOC JIMIO IIPH IIPUHATHH PCIICHUA, U MOTHUBBI, 110 KOTOPBIM
opraH WiHK JOJIDKHOCTHOC JIMIO HEC IIPUMCHNII 3aKOHBI 1 HHBIC HOPMATHUBHBIC
IMPaBOBBIC AKThI, HA KOTOPLIC CChIJIAJICA 3asABUTCIIb -




Ha ocHoBaHWM U3J105KEHHOTO
PEHIEHO:
1.

(pelieHue, IPUHATOE B OTHOLICHUH 00)KaJOBAaHHOTO JeicTBUS (Oe3/1eiicTBUS ), TPU3HAHO

IMPaBOMEPHBIM WJIN HEIIPABOMCPHBIM IMOJIHOCTLIO MJIM YaCTUYHO UJIW OTMEHCHO IMOJIHOCTHIO UIIN

YaCTHIHO)

2.

(Pewmenne npuHATO MO CYIIECTBY >KaI00BbI, - YIOBIETBOPEHA UM HEYIOBIETBOPEHHA IIOJIHOCTHIO

WM YaCTUYHO)

3

(pemenue MO0 Mepbl, KOTOPbIE HEOOXOJUMO MPHUHATH B LENSAX YCTPaHEHHS JOMYIICHHBIX

HapYIICHWH, €CTI OHU He OBUTH IPUHATHI IO BEIHECEHUS PEIICHHS T10 KaI00e)

Hacrosiiiee peiienrie MoKeT ObITh 005KaJIOBAaHO B CYyJI€, apOUTPaKHOM CYIE.
Konus HacTosero penieHns HampasieHa o aapecy

(HOJDKHOCTL JUIa YIOTHOMOYEHHOTO, (TIOAMHCE) (MHUINAIBL, ()aMWIHS) TPUHSBIIETO PEUIICHHE O
kKanooe)



