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AJIMUHUCTPATHUBHBIH pPerjiaMeHT NpPea0CTaABJIeHUs] MyHHIIUNIAIbHOM
yeiayru «IlepeBoa :Kuj10ro mnoMemeHus B He:KWJI0€ MOMeleHHe U HeKUJI0T0
NMOMeEIIEeHNUS B )KIJI0€ TOMeIeHHne)

1. O0mue moJ1oKeHUs
1. IIpenmer perynnpoBaHus aAMAUHUCTPATUBHOTO PETVIAMEHTA.
1.1. ATMAHHCTPATUBHBIN PETIIAMEHT MPEIOCTABICHUS MyHULIUIIAIIBHOW YCIYTH
«IlepeBop KUIOr0 MOMENIEHUs B HEXWJIOE MOMENIEHWE W HEKWIOIO MOMEIICHUS B

KUJIOE TOMEIIeHHue» (Janee - aaIMUHUCTPATUBHBIN pErjiiaMeHT, MYyHHUIUIaIbHas
yClIyra) YCTaHABJIMBACT TOPSJIOK M CTaHAAPT TPEJOCTABJICHHS MYHHUIIUIIAIBLHOM

YCIyTH.
AJIMUHUCTPAaTUBHBIA  pPErJIaMEHT  ONpEAENsIeT  MOPSAOOK, CPOKH U
[OCJIEI0BATEIBHOCTD BBINOJIHEHUS aIMHHUCTPATUBHBIX 1101 (14%0) o

MPEIOCTABJICHUIO MYHUIIMIAIBHON YCIYTH, Tp€OOBaHUS K MOPSAKY UX BBITIOJHEHMUS, B
TOM YHUCJIE OCOOCHHOCTH BBIIIOJIHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP B IEKTPOHHOU
dbopme, a Takke OCOOCHHOCTH BBINOJHEHUS AaJIMHHHCTPATUBHBIX MPOLEIYp B
MHOTO(YHKIIMOHAJIbHBIX LEHTpaX MpelOCTaBICHUS MYHULUMAIBHBIX YCIyT (nanee —
M®O®ILI), popMbl KOHTPOJIS 32 MPEAOCTABICHUEM MYHULIUNIAILHON YCITyTH, JOCYAEOHBIN
(BHECYIeOHBIN) MOPSA0K 00XKaloBaHUS PEIICHUN U AeicTBUi (0e3neicTBuil) oprana
MECTHOT'O CaMOYIpPaBJIEHUS, JOHKHOCTHBIX JIMI[ OpraHa MECTHOTO CaMOYIpPaBIICHUS,
paboTHuKOB MODII.

[IpaBOBBIE OCHOBaHUS MPEIOCTABICHUS MYHULIMIIAIIBHON YCIYTU 3aKpEIJICHBI B
[Tpunoxenun Ne 2 k HacTosIIEMY aIMUHACTPATUBHOMY PETJIAMEHTY.

1.2. Kpyr 3asBureneil.

MyHununanbHast yciayra MpeJoCTaBisieTcs] COOCTBEHHUKY IOMEUICHHS B
MHOTOKBapTUPHOM JOME HUJIM YIIOJTHOMOYEHHOMY UM JIMLY (Jajiee - 3asiBUTEND).

1.3. TpeGoBanuss K mTOpSAAKY HMHPOPMHUPOBAHUS O MPEAOCTABICHUU
MYHULIMIIAIBHOMN YCIIyTH.



1.3.1. Uudopmanust o mopsike v ycIoBUsIX UHPOPMUPOBAHUS MPEAOCTABICHHUS
MYHUITUTIATBHON YCIYTH MPEIOCTABIISIETCS:

CHEIUAINCTOM  AJIMUHHUCTPAllMM TPU  HEMOCPEACTBEHHOM  OOpalleHHUH
3asIBUTEJNS WIM €T0 MPECTABUTENS B AIMUHHUCTPAIIMIO WK MTOCPEICTBOM TelehOHHOU
CBSI3U, B TOM YHUCJIE MyTeM pa3MEUIECHUsI Ha OPUIIMAIBHOM caiiTe AJMUHUCTpAIMU B
UH(OPMAITMOHHOTEIIEKOMMYHUKAIIMOHHOM cetn «HTepHeT» (manee - opuiuanbHbINA
calT AAMUHUCTPALIUN);

nyTeM pa3MelieHus B (eaepalbHON TOCYJapCTBEHHON HH(POPMAIIMOHHOM
cucrteMe «EQuHBIA MOpTan rocy1apCTBEHHBIX U MYHULIMIIAJIBHBIX YCIyT ((PyHKIUN)»
(manee - EIITY);

NyTeEM pa3MELIEHUs] HAa PETUOHAIBHOM MOpTale€ TIOCYJapCTBEHHBIX H
MyHULIIMOANBHBIX ycayr (nmanee - PIIIY), B ciywae ecid Takoll mopTayl co3aaH
WCIIOJIHUTENIbHBIM ~OpraHOM TOCYJapCTBEHHOM BiacTH cy0ObekToB Poccuiickoi
denepannu;

OyTeM pa3MelleHus Ha  HMHQOPMAlMOHHOM  CTEHAE€ B  IOMELICHUH
AnMuHucTpaluu, B uHGOPMAITMOHHBIX MaTepuanax (OpoItopbl, OYKIEThI, TUCTOBKH,
TIaMSTKH ),

nyTeM MyOJHuKaluyu WHOOPMAIMOHHBIX MaTepUajioB B CPEJCTBAX MaCCOBOM
uHdopmanuu;

IIOCPEACTBOM OTBETOB Ha MMCbMEHHBIE OOpaICHMS;

cotpyaHukom otaena MOPIl B cooTBeTcTBUM € NyHKTOM 6.3 HACTOSIIETO
aAMUHUCTPATUBHOTO PErJIAMEHTA.

OtBer Ha TenedOHHBIM 3BOHOK JIOJDKEH cojJepkaTh HWHOOpPMALUIO O
HAaMMEHOBAaHUM OpPraHa, B KOTOPBIA 0OpaTWiCs 3asiBUTENb, (haMUIIMIO, UMS, OTYECTBO
(mocnegHee - MpU HAJIMYUU) U JOJDKHOCTh CHEIUANIMCTA, MPUHSABLIETO TeIe(POHHBIN
3BOHOK. [Ipy HEBO3MOMXHOCTH NPHHSIBLIETO 3BOHOK CIELHATUCTA CAMOCTOSITEIBHO
OTBETUTh Ha TIIOCTABJICHHbIE BOMPOCHI TEIEPOHHBIM 3BOHOK IEPEaTPECOBBIBACTCS
(mepeBoAMTCS) Ha APYroe MOJKHOCTHOE JIMIIO WM OOpaTHUBLIEMYCS Tpa)XIaHUHY
coo0mraeTcss HoMep TesneoHa, MO KOTOPOMY OH MOXKET IMOJTYYUTh HEOOXOIUMYIO
uH(pOpMaIHIO.

B cnydae mocTyriieHus OT 3assBUTENS 00pallieHrs B MUCbMEHHOM (JIEKTPOHHOM )
dbopme OTBEeT Ha OOpaleHUE HAIPaBISETCS TaKXkKe B MHUCHbMEHHOW (DJIEKTPOHHON)
dbopme He mozmHee 30 KaleHAAPHBIX JHEH co JqHS peructpammu obparieHus. [Ipu
HaIpaBJICHUU OTBETA YKA3bIBAETCS JTOJDKHOCTH JIMIA, MOAMUCABIIETO OTBET, a TaKkKe
dbamunus, uMs, OTYECTBO (MOCIeaHEee - TIpU HaJIWYuu) W HoMep TenedoHa
MCIIOJTHUTEJIS.

1.3.2. CopaBounas uHpOpManusg O MECTOHAXOXIEHUHU, rpaduke padoThI,
KOHTaKTHBIX  TelepoHax  AJAMUHUCTpALMM,  aJpece  DJIEKTPOHHOM  MOYTHI
AnMuHUCTpaluu pas3MelleHa Ha oduuuanbHoM caite Anmunuctpauuu, EITY,
PIIT'Y.

CnpaBoynas nH(pOpMaIKsa O MECTOHAXOXKIEHUH, Tpaduke paboThl, KOHTAKTHBIX
teneponax M®PILI, agpece snekTpoHHoM moutel M®I] pa3smemieHa Ha odUIHATBEHOM
caiite MOII.

2. CTanaapTt npeaocTaBjieHUs MyHUIIMNIAJBHOH YCIyTru



2.1. HaumeHoBaHrE MyHUIIUTIATIBHOM YCITYTH.

HanmeHnoBaHue MYHHHHHaHLHOﬁ YCIyru — IICpCBOJ JKWJIOIO IIOMCHICHHA B
HCXKMNJIOC ITIOMCIICHHUEC M HCKHNJIOI'O ITIOMCIICHHS B JKMJIOC IIOMCIICHUC.

2.2. HauMeHoBaHue opraHa, MpeJoCTaBISIIOIIET0 MyHUITUTIATBHYIO YCIYTY.

Oprad MECTHOTO CaMOYIIPaBJICHHUS.

M®II ygacTByeT B IpEIOCTABICHUN MyHULIAIIAIIBHOW YCIYTH B YaCTH:

- ”H()OPMHUPOBAHHUS 110 BOTIPOCAM MPEIOCTABICHUS MyHUIUIATLHOU YCIIYTH;

- MpueMa 3asBICHUM M JOKYMEHTOB, HEOOXOAMMBIX /I MPEIOCTaBICHUS
MYHULIMIAIBHOMN YCITyTH;

- BBIIAYX pe3yJIbTaTa PEIOCTABICHUS MyHULUIIAIBHON YCIIYTH.

B npenocraBieHMHM MyHULMIAIBHOM YCIYIM B PaMKax MEXBEIOMCTBEHHOI'O
MH(}OPMALIMOHHOTO B3aUMOJEHCTBUA y4acTBYET OenepanbHas ciyx0a
roCy/1apCTBEHHOM perucTpanuu, kagactpa u kaprorpaduu, denepanbHas HaJIOroBas
ciyk0a, ClenruaIu3upOBaHHbIE TOCYJIapCTBEHHbIE M MYHHUIMIAIbHBIE OpraHU3alluu
TEXHUYECKON MHBEHTAPU3ALIUM.

3asgBUTENb BIPaBE NOJATh 3asBICHUE O NepeBoje nomeunieHus depe3 MOILI B
COOTBETCTBHUHM C COTJIAILIEHHEM O B3auMoAeHCTBUM Mexay MPL[ u AngMuHucTpanuen,
MMOYTOBBIM OTMpaBieHueM uiu ¢ nomouisto EITY, PIII'Y no ¢popme B COOTBETCTBUU C
[Tpunoxenunem Ne 3 k HacToAIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3amnpeniaeTcs TpeOOBaTh OT 3asBUTEISI OCYIIECTBICHUS ICUCTBUIA, B TOM YHCIIE
COrJJacoBaHUM, HEOOXOJUMBIX JIJISl TIOJIYYEHHS] MYHUIIMIAIBHON YCIYTH U CBSI3aHHBIX
C oOpameHueM B HHBIE TOCYJAapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO
CaMOYIIPaBJICHUs, OPraHU3aliy, 3a UCKIIIOYEHUEM II0JyYECHUS YCIIYT, BKIIOYECHHBIX B
NepeueHb YCIYT, KOTOpbIE SBIAIOTCS HEOOXOAUMBIMU M OOSA3aTeIbHBIMU IS
[IPEAOCTABICHNS MyHULUITAJIBHON YCIIYTH.

2.3. Onucanue pe3ynbTara NpeJoCTaBICHUS MyHUIIUIIAIbHOW YCIYTH.

Pe3synbrarom mnpenocTaBieHUs MYHUIUNAIBHON YCIyrM SIBISETCS HPUHATOE
AnMuHHCTpalMed peleHue o TNepeBojie Wi 00 OTKa3e B NEPEeBOJE KHIOTO
MOMEIIEHUS B HEXKUIIOE MTOMEIIIEHUE M HeKUIIOTO TIOMEIIECHHS B )KUJI0€ TTIOMEIIIEHHE.

dopma yBeIOMIICHHS O MepeBojie (0TKa3e B IMEPEBOJIC) KUIIOTO (HEXKHUIIOTO)
MOMEIICHUsT B HEXWIoe (KWJIOoe) TOMENIEHWE YTBEP)KJICHA IOCTaHOBJIECHHUEM
[IpaBurensctBa Poccuiickoii ®enepaunu ot 10 aBrycra 2005 1. No 502 «OG06
YTBEPKICHUH (POPMBI YBEJIOMJIEHUSI O TiepeBojie (0TKaze B IIEPEBOJIE) KHUIIOTO
(Hexuioro) nmomeuieHus B Hexwioe (xuioe) nomemieHue» (IIpunoxenue No 3 k
HACTOALIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY).

Pesynbrar nmpenocTaBieHuss MyHULIUTIATBHON YCIYTH MOXKET OBbITh IMOJTY4EH:

- B AIMUHUCTpaluy Ha OyMa)kKHOM HOCHUTEJIE IPU JJMYHOM OOpalleHIH;

- B MO®I] Ha OymMa)kHOM HOCHUTEIE IPU JIUYHOM OOpaIleHNH;

- IOYTOBBIM OTIPABICHUEM;



- ma EII'Y, PIII'Y, B ToM uwmcie B ¢opMe DIESKTPOHHOTO JOKYMEHTA,
MOJAIMCAHHOTO 3JICKTPOHHOMW MOJMUCHIO.

2.4. Cpok mpenoCTaBiICHUS MYHUIUMNAIBLHOM YCIyTd, B TOM YHCIE C YYETOM
HEOOXOIUMOCTH OOpallleHuss B OpraHu3allid, YYacTBYIOIIME B IIPEIOCTaBICHUU
MYHHIIUTAIbHON YCIIYyTH.

AJMUHHUCTpaAnUs NPUHUMAET PELICHUE O NEPEBOJE WM 00 OTKa3e B MEPEBOJIE
KUJIOrO ITOMEUICHUS B HEKWIOE IIOMEUICHUE M HEKUJIOTO IIOMELIEHUS B KWIOE
MIOMEIICHUE HE MO3]Hee 4yeM uepe3 45 nHed co JHS NMPEACTaBICHUS B yKa3aHHbBIN
Opran JOKYMEHTOB, OOS3aHHOCTh IO THPEJACTABICHHIO KOTOPBIX BO3JIOKEHA Ha
3asBUTEIIA.

B cimydae nogaun nokymeHToB B M®LI cpok nmpenocTraBieHuss MyHULIHAIAIBHON
YCIIYTH UCUHCIIAETCS CO IHS MOCTYIUICHHUS B A IMUHUCTPALUIO JOKyMEHTOB n3 MOLI.

B cnydae nmomaum poxymentoB uepe3 EIII'Y, PIII'Y cpok mpemocraBieHus
VCYHUCIISIETCSL €O JTHA NOCTYIUIEHUS B AJMHHHUCTPALMIO JTOKyMeHTOB. HampasiieHne
npuHateix Ha EIII'Y, PIITY 3asgBieHuid M JOKYMEHTOB OCYIIECTBIIETCS C
UCIIOJB30BAaHUEM  €IMHOW  CHUCTEMBl  MEXBEIOMCTBEHHOI'O  3JIEKTPOHHOIO
B3aUMOJEHUCTBUSA W MOAKJIIOYEHHOM K  HEH  PErMOHAJIBHOM  CHCTEMBI
MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJCHCTBHS.

IIpuocraHoBiieHNe IIPEAOCTABICHUSA MYHULAIIAIBHON yCIIyTH
3aKoHoAaTenbCTBOM Poccniickor denepannu He MPETyCMOTPEHO.

Cpox BbBIJAYM JOKYMEHTOB, SIBIIFOLIMXCS PE3YJbTATOM IPEAOCTABICHHUS
MYHUIUINIAIBHON YCIIYTH - HE MO3[HEe YeM 4Yepe3 3 padouux JHS CO JHS MPUHATHUSA
pelieHnss B COOTBETCTBHUM C IYHKTOM 3.1.3 HacTosmero aaMUHHACTPATHUBHOTO
periameHTa.

2.5. HopmaTuBHBIE TMpPaBOBBIE AaKThl, PETYJIUPYIOIINUE MPEIOCTABICHUE
MYHHUUUIIAIBHON YCIYTH.

[lepedyeHb HOPMATHMBHBIX AaKTOB pa3MelIeH Ha OQUIMAILHOM  caiTe
MyHUIIUTIATBHOTO 00pa3oBaHusi «OJIbCKUM TOPOJCKOWM Okpyr» (www.olad49.ru), a
takke B DemepasbHOM perucTpe W Ha ETUHOM ToOpTane rocylapCTBEHHBIX H
MYHHUIMIAIBHBIX YCIyT (QyHKUIUN) (Www.gosuslugi.ru).

AnmuHHCTpausi oOecrneunBaeT pasMelIeHHEe W aKTyalu3aldio TMepeyHs
HOPMATHUBHBIX TPABOBBIX AKTOB, PETYJIHUPYIOUIUX MPEAOCTABICHUE MYHHUIUIAIBLHON
YCIIyTH, HAa CBOEM O(PHIIMATILHOM CaiTe.

2.6. HcuepnpiBaronuii nepedyeHb JOKYMEHTOB, KOTOPBIE 3asBUTENb JOJIKEH
MPEACTAaBUTh CAMOCTOSITEJIbHO, M JIOKYMEHTBI, KOTOpBIE 3asBUTEIb  BIIPABE
MPEACTaBUTH M0 COOCTBEHHON MHUIIMATUBE, TAK KaK OHU MOJIeKAT MPECTABICHUIO B
pamMKax MEKBEJOMCTBEHHOTO HH(POPMAIIMIOHHOTO B3aUMO/ICHCTBUSI.

2.6.1. UcuepmnpiBatomuii mnepedeHb JAOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUSI MyHUIIUTIAIbHON yCITYTH.


http://www.ola49.ru/
http://www.gosuslugi.ru/

HcuepnpiBaronuii mepedeHpb JOKYMEHTOB, HEOOXOIUMBIX NJIsi MPEIOCTABICHHUS
MYHULANIAIBHON YCIIYTH KOTOPBIE 3asBUTENb MPEICTABISIET CAMOCTOATEIBHO B
AJIMUHUCTpPALUIO:

1) 3asiBIeHME O IEPEBOJIEC MOMEIICHUS;

2) TmnpaBOyCTaHABJIMBAIOIIME JOKYMEHThI Ha TIEPEBOJIMMOE MOMEIICHHE
(MOTMHHUKY WJTU 3aCBUJIETEILCTBOBAHHBIE B HOTAPUAIHLHOM MOPSIKE KOIUHN);

3) m1aH nepeBOAMMOro MOMEUIEHUSI C €r0 TEXHUYECKUM ONMCaHueEM (B cllydae,
€CIIM TEPEBOAMMOE TOMENICHHUE SBISIETCA JKWIBIM, TEXHUYECKUW IMACIOPT TaKOro
MTOMEILECHHUS);

4) MO3TaXKHBIN IJIaH JOMA, B KOTOPOM HaXOJUTCS IEPEBOAMMOE TOMEIIEHUE;

5) moAroTOBIEHHBIH U O(OPMIICHHBIM B YCTAHOBICHHOM TMOPSAKE MPOEKT
nepeycTpocTBa W (WIM) NEPErIaHUPOBKH MEPEBOJUMOIO MOMENIeHUs (B ciydae,
€CIIM TEepPeyCTPOMCTBO U (WJM) TEpeIulaHupOBKA TPeOyroTCs i 00ecrneueHus
MCIIOJIb30BAHUS TAKOT'O MMOMEIICHUS B KAU€CTBE YKUJIOTO WIIM HEXHUJIOTO MTOMEIICHUS);

6) TmpoTOoKON  OOmero  coOpaHus  COOCTBEHHHMKOB  IIOMCIICHUH B
MHOTOKBapTHUPHOM JIOME, COJIEp KAIlNii pelieHrne 00 UX COrIacHH Ha MepeBOJI )KUIIOTO
MTOMEILECHUS B HEKUIIOE TTIOMENIEHUE;

7) coriacue KaXJIOro COOCTBEHHHMKA BCEX ITOMEIICHHM, MPUMBIKAIONUX K
MEPEBOJIUMOMY TOMEIICHUIO, Ha TMEPEBOJ] JKUJIOTO TIIOMEIICHUS B HEXKUIIOE
IIOMEIIICHUE.

2.6.1.1. B cnyuae nampaBneHus 3asaBieHus mnocpeactsom EITY, PIITY,
CBEJCHUS W3 JIOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTH 3asBUTEJNS, MPEACTABUTEIA
dbopMupyroTCST TpU  TOATBEPKACHUM yYeTHOM 3amucu B EnuHOM cucteme
UICHTUPUKAIIMM U ayTeHTU(UKAIMM U3 COCTaBa COOTBETCTBYIOLIMX JaHHBIX
YKa3aHHOW YYETHOM 3alKUCH U MOTYT OBITh MIPOBEPEHBI ITyTEM HaIpaBJICHUS 3ampoca C
HCMOJIb30BAaHUEM CHUCTEMBI MEKBEJOMCTBEHHOTO AJIEKTPOHHOTO B3AaMMOJICUCTBUS.

B cnyuae ecnu 3asiBI€HHE MOJAETCS YEPE3 MPEICTABUTENS 3asBUTENS, TAKXKE
MPEACTABIACTCS JOKYMEHT, MOATBEPKAAIOMIUNA IMOJTHOMOYHS HAa OCYUIECTBIICHHE
JNEUCTBUM OT UMEHHU 3asIBUTEIIS.

B kadectBe NOKyMEHTa, MOATBEPKAAIOLIETO MOJHOMOYHMSA Ha OCYIIECTBIECHHE
NEUCTBUI OT UMEHU 3asIBUTEIIS, IPECTABUTEND 3asiBUTEIS BIPABE MPEACTABUTD:

- o(QOpMIICHHYI0O B COOTBETCTBHUHM C 3aKOHOJATEIbCTBOM Poccuiickoi
denepanuu JOBEPEHHOCTh (11 PU3NIECKUX JINIT);

- 0o(QOpMIICHHYI0O B COOTBETCTBUM C 3aKOHOJATEJILCTBOM Poccuiickoi
denepaliii - JOBEPEHHOCTh, 3aBEPEHHYIO MEYAThIO 3asBUTENS M MOANUCAHHYIO
PYKOBOJUTENIEM 3asIBUTEIIS UM YIIOJHOMOYEHHBIM 3TUM PYKOBOJMUTEIIEM JIULIOM (IS
IOPUIMYECKUX JINI).

B cinywae, ecnu 3asBlIEHME TIOJAECTCS 4YEPE3 MPEACTABUTENS 3asBUTEIA
nocpencrsoM EINTY, PIIT'Y, u 10BEpEeHHOCTH NIPEACTABUTENS 3asIBUTENS U3TOTOBIICHA
B DJICKTPOHHOU (popMe, Takasi JOBEPEHHOCTh JOJKHA OBITh MOJIUCAHA AJIEKTPOHHON
MOAMKUCHIO, TpeOOBaHUS K KOTOPOM  YCTAaHABJIMBAIOTCA  3aKOHOJATEIHCTBOM
Poccuiickoii denepanuu, peryIUpPYyONIMM OTHOIICHUS B 00JIACTH HWCIOJIB30BAHUS
AIEKTPOHHBIX MOIIHUCEN.

YocroBepeHHas, COBEpPUICHHAs WM BBIAAHHAS HOTAPUYCOM JIOBEPEHHOCTH
MPEACTaBUTENSI  3asgBUTENsSI B OJICKTPOHHOW (opMe [TOJDKHA COOTBETCTBOBATH



TpeOoBanusiMm crathu 44.2 OcHoB 3akoHoaarenbcTBa Poccuiickoit denepauuu o
HoTapuate ot 11 ¢geBpans 1993 roga Ne 4462-1.

2.6.2. 3adBuTENp BIpPaBE HE MPEACTABIATH JOKYMEHTHI, MPEAYCMOTPEHHBIE B
noanyHkrax 3, 4 myHkra 2.6.1, a Takke B Ciydae, €ClIu IPaBO Ha IEPEBOAUMOE
NOMEUIEHNE 3aPETUCTPUPOBAHO B EMMHOM rocyapCTBEHHOM PEECTPE HEABUKUMOCTH,
JOKYMEHTBI, IPEyCMOTPEHHBIE MOANYHKTOM 2.6.1 HacTOSIEro aAMUHUCTPATUBHOTO
periameHTa.

2.6.3. JlokyMeHTHI (MX KOIMU WA CBEIEHUS, COJIEpPKAIIUECs B HUX), YKa3aHHbIC
B MOAMYHKTax 2, 3, 4 noanyHkra 2.6.1 HacTosAmEero aAMUHUCTPATUBHOTO PErIaMEHTa
3ampamunBaloTcs AJMUHUCTPALMEN B FOCYJIapCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOyNIpaBJiCHUS U TOJBEIOMCTBEHHBIX T'OCY/IapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYMPABJICHUSI OpPraHU3allUsIX, B PACIOPSIKEHUH KOTOPBIX HAXOIATCS
yYKa3aHHbIC JOKYMEHTBI, €CJId 3asBUTENb HE MPEJCTaBUIM YKAa3aHHbIC JOKYMEHTHI
CaMOCTOSITEIIHO.

B cootBerctBuu ¢ myHktoM 3 cratbu 36 JKunumiHoro kojekca Poccuiickoit
@denepaniii yMEHBIIIEHUE pa3Mepa OOIIEero UMYIIECTBA B MHOTOKBAaPTUPHOM JIOME
BO3MOKHO TOJIBKO C COIJIACHUSI BCEX COOCTBEHHHMKOB TMOMEIICHHN B JaHHOM JIOME
IIyTEM €r0 PEKOHCTPYKIIHH.

B cootBerctBum ¢ nmyHkroMm 2 crarbu 40 JKuimmnoro konekca Poccuiickoit
denepanu, €cd PEKOHCTPYKIMS, MEPEyCTPOMUCTBO W (WJIM) TMeperyiaHupOBKa
MOMEIIEHUN HEBO3MOXKHBI 0€3 MPUCOEANMHEHUS K HUM 4YacTH OOIlEero MMYIIECTBA B
MHOTOKBapTUPHOM JIOME€, Ha TaKh€ PEKOHCTPYKIIMIO, TEPEyCTPOUCTBO U (WJIM)
NeperyIaHuPOBKY MOMEIIEHUHN TOJKHO OBITh MOYYEHO COIIache BCEX COOCTBEHHUKOB
MMOMEIIEHUN B MHOTOKBAPTUPHOM JIOME.

AJIMUHUCTpaIs HE BIpaBe TpeOOBaTh OT 3asBUTENSI MPEICTABICHHUE IPYTUX
JIOKYMEHTOB KpOM€ JOKYMEHTOB, UCTPEOOBaHUE KOTOPHIX Y 3asBUTEIS JOMYCKAETCS B
COOTBETCTBHUHM C MyHKTOM 2.6.1 HACTOAIIEr0 aIMUHUCTPATUBHOTO PETIAMEHTA.

[To MeXBeITOMCTBEHHBIM 3ampocaM AJIMUHUCTpPAlMM, YKa3aHHbIX B a03arle
MEPBOM HACTOSIIETO MyHKTA, JOKYMEHTHI (MX KOIMU WM CBEJECHUS, COJAEPKAIINecs B
HUX) TPENOCTaBISIOTCS TOCYJAapCTBEHHBIMH OpraHaMd, OpraHaMH MECTHOTO
CaMOyIpaBJ€HUS U MOJABEJOMCTBEHHBIMU T'OCYJAPCTBEHHBIM OpraHaM WM OpraHaMm
MECTHOTO CaMOYIIPABIICHUSI OpraHU3alUsIMH, B PACHOPSHKEHUU KOTOPBIX HAXOIATCS
yKa3aHHBIE JOKYMEHTBI, B CPOK HE TMPEBBIMAIONMINNA TATh pabouMx JHEU CO JHS
MOCTYIUICHUSI ~ MEXBEJOMCTBEHHOTO 3ampoca B OpraH WIM  OpraHu3aluio,
MPEOCTABIISAIONINE JOKYMEHT M HWH(OpMAIMIO, €CIU HWHBIE CPOKH MOATOTOBKH H
HaIpaBJICHUS] OTBETA Ha MEXKBEIOMCTBEHHBIHN 3alpOC HE YCTAHOBJICHBI (PeiepaibHbIMU
3aKkOHamy, 1npaBoBeiMU akrtamMu IlpaBurenbctBa Poccuiickon dDepepauun u
MPUHATHIMU B COOTBETCTBUM C PefepaibHBIMU 3aKOHAMH HOPMATHUBHBIMH MPABOBBIMU
akTamu cyobekToB Poccuiickoii denepanuu.

2.7. VicuepnblBarollinii IepeyeHb OCHOBAHUM /I OTKa3a B MPUEME JOKYMEHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABICHNS MYHHUITUTIATLHON YCIYTH.



OTka3 B nmpueMe JOKYMEHTOB, HEOOXOAMUMBIX [JIi MPEIOCTABICHUS
MYHULMNAIBHOM  yCIyTH, 3aKOHOAATeNbCTBOM  Poccuiickont @Denepanuu  He
MPEyCMOTPEH.

2.8. I/IC‘{epHLIBaIOHII/IfI IICPCUCHDb OCHOBAHUM AJI IPUOCTAHOBJICHUS UJIM OTKA3a
B IIPCOOCTABJICHUU MYHHHI/IHaJILHOfI YCIIYI'H.

[IpuocraHoBIieHHE IPEAOCTABICHUS MYHULHATAIBHON YCIIYyTH
3aKOHOJATENLCTBOM Pocculickon denepanun He MPEeayCMOTPEHO.

OTka3 B MEPEBOJIC KUJIOTO MOMENIEHUS B HEXWIOE MTOMEIICHUE WA HEKUIIOTO
MTOMENICHUS B )KHJIOE TTOMEIIEHHUE JOMMYCKAETCs B CIIydae, €CIIu:

1) 3asiBUTENEM HE MPEACTABIICHBI JIOKYMEHTHI, ONMPE/IECICHHbIE MYHKTOM 2.6.1
HACTOAIIETO AJMUHUCTPATUBHOTO perjiaMeHTa, OOSI3aHHOCTh IO MPEICTABICHUIO
KOTOPBIX C YYE€TOM HyHKTa 2.6.3 HACTOAIIEr0 aJAMHUHUCTPATHBHOIO pETJIAMEHTA
BO3JIO’KEHA HA 3asBUTEIIS;

2) mocTyruieHUs B AIMUHHUCTPAIIMIO OTBETa OpraHa rocyJapCTBEHHOM BIIACTH,
opraHa  MECTHOTO  CaMOyIpaBjieHHs  JIMOO  TOJBEJOMCTBEHHOM  OpraHy
rOCyJIJapCTBEHHOM BIJIACTH WJIM OPraHy MECTHOI'O CaMOYNpABJICHUS OpraHU3aluyd Ha
MEXXBEJIOMCTBEHHBIN 3alpoC, CBUACTEIBCTBYIOMIETO OO0 OTCYTCTBUM JIOKYMEHTa W
(wnu) uHpOpMaNUKU, HEOOXOJUMBIX I MEPEeBOJA KUJIOTO MOMEIICHUS B HEXHIOEe
MMOMEIIEHUE WM HEXKHWIOrO0 MOMEILICHUS B KUJIOE TMOMENIEHUE B COOTBETCTBUU C
IIYHKTOM 2.6.1 HACTOSAIIETO aIMUHUCTPATUBHOTO peryiaMeHTa, eciu
COOTBETCTBYIOIIUI JOKYMEHT HE ObUI TPEACTaBJIECH 3asBUTEJIEM MO COOCTBEHHOM
nHunatuee. OTKa3 B MEPEBOJIE JKUJIOTO MOMEIICHUS] B HEXKWIIOE TMOMENICHUE WIH
HEXKUJIOTO MOMEIIICHHS B )KUJIO€ TTIOMEIIEHUE M0 YKa3aHHOMY OCHOBAHUIO JOIMYCKaeTCs
B Clly4yae, eclii AJMUHUCTpalUs TOCJEe TMOJyYEHUsS OTBETa Ha MEXBEIOMCTBEHHBIN
3ampoc yBEJIOMUJ 3asBUTENS O TMOJYYEHUM TaKOTO OTBETA, MPEIJIOKHWI 3asBUTEIIO
MPEACTaBUTh AOKYMEHT M (WUju) UHPOPMALIMIO, HEOOXOAUMBIE ISl TIEPEBOJIA KHUIOTO
MOMEILECHHS B HEKUJIOE TTIOMEIIEHNUE WIIM HEKHUIIOTO MOMEIIEHUS B )KHIIOE TIOMEIICHHE,
MPElyCMOTPEHHBIE MTYHKTOM 2.6.1 HaCTOSIEro aIMUHUCTPATUBHOTO PErlaMeHTa, U He
MOJIYYHJI TakKue AOKYMEHT W (Win) MHQPOpPMAILMIO B TEYCHHUE MIATHAALUATH PabOUMX
JHEW CO JHSI HAIPaBJICHUS YBEIOMIICHUS;

3) mpexacTtaBieHUs JOKYMEHTOB, OMPENENICHHBIX IMyHKTOM 2.6.1 HacTosiiero
aIMUHUCTPATUBHOTO PErVIAMEHTA B HEHAIJICKAIIUIA OPTaH;

4) HecoOMOIEHUE TPENYCMOTPEHHbIX cTaThed 22 JKuIMmHoro Kojekca
YCJIOBUH TepeBo/ia MOMEIIECHUSI, 4 UMEHHO:

a) eclid JOCTYII K IEPEBOJIMMOMY MTOMEIIIEHUIO HEBO3MOXKEH 0€3 UCIOIb30BaHUS
MMOMEIIEHUM, 00ECIeUnBaIOIIUX JOCTYI K JKWJIBIM TOMEIICHHUSIM, WM OTCYTCTBYET
TEXHUYECKasi BOBMOXKHOCTh 000PY/1I0BaTh TAKOM JOCTYII K IAHHOMY MOMEIIEHUIO (TIpU
MIePEBO/IC KUJIOTO TTOMEIISHUS B HEXKUIIOE TIOMEIICHUE);

0) eciu epeBOUMOE TTOMEIIECHUE SIBJISICTCS YaCThIO KUJIOTO TOMEIIEHUs 00
UCIIOJIB3YeTCs] COOCTBEHHHKOM JAHHOTO TIOMEIICHUS WM WHBIM TPaXIAaHUHOM B
KaueCTBE MeCTa MOCTOSHHOTO MNPOKHUBaHUSA (IIpU NEPEBOJE >KUIOTO MOMEIICHUS B
HEXXHUJIO€ TIOMEIIICHUE);



B) €CJIM TpPaBO COOCTBEHHOCTH Ha MEPEBOJUMOE TOMELICHHE OOPEeMEHEHO
npaBaMU KaKUX-JTMOO JIUIL;

I) €clii TOCJE TEepeBOoJa M3 JKUJIOrO0 TOMEIICHUS B HEXHIOE MOMEIICHHE
UCKJIIOUEHAa  BO3MOXKHOCTh ~ JOCTyHa  C  HCIOJb30BaHUEM  TOMEILECHUM,
00€eCreynBaONIMX JOCTYI K dKHUJIbIM TOMEIICHUSIM;

J) €ClIu TpU TMEepeBOjie KBApTUPhl B MHOTOKBAPTUPHOM JOME B HEXKUIIOE
MOMEIIIEHHE HE COOJIIO/ICHBI ClIeyIoNe TpPeOOBaHUS:

- KBapTUpa pacnoJioKeHa Ha MIEPBOM ITaXKe YKa3aHHOTO J0Ma;

- KBapTUpa pacCMOJOKEHAa BBIIIE IEPBOTO ATaa YKA3aHHOIO J0Ma, HO
MIOMEIICHUS], PACIOJIOKEHHBIE HEMOCPEICTBEHHO MOJ KBapTHUPOW, NMEPEBOAUMON B
HEXUJI0€ TOMEIICHHE, HE SBIIIOTCS KHIIBIMU;

€) TaKXe HE JIOIYCKaeTCs:

- MEPEBOJ] KUJIOTO TIOMEIIEHUS] B HAEMHOM JIOME COLIMAJIBHOTO MCIOJIb30BaHUS
B HEXKUJIOE ITOMELICHUE;

- IIEPEBOJ] )KWJIOTO ITOMEIICHUS B HEXKUIIOE ITOMEIICHHUE B LEJSIX OCYILECTBIICHHUS
PENUTHO3HOM AESITENBHOCTH;

- IIEPEBOJ] HEXKWIIOTO IIOMELIEHUS B JKUAJIOE€ TIOMEILIEHHE, €CIIU TaKOE ITOMEIICHUE
HE OTBEYaeT TpeOOoBaHUAM, ycTaHOBIEHHBIM [loctanoBnenueM IlpaBurenscrBa PO ot
28 stuBaps 2006 1. Ne 47 «O6 yrBepxkaenuu [lonoxeHuss 0 MpuU3HAHUU TTOMEIIEHUS
KWIBIM TOMEIIEHUEM, JKUJIOrO IIOMEIICHUS HENPUTOAHBIM JUIA MPOXXUBAHUS,
MHOTOKBapTHUPHOTO JIOMa aBapUHBIM W MOJJIEKAIIMM CHOCY WM PEKOHCTPYKIIHH,
CaJI0BOr0 JOMA KHJIBIM JIOMOM U >KHJIOTO JIOMa CaJIOBBIM JTOMOM)» WJIH OTCYTCTBYET
BO3MOKHOCTh OOECHEYUTh COOTBETCTBUE TAKOrO TIOMEIIECHHUS YCTaHOBJIECHHBIM
TpeOOBAHUSIM.

5) HECOOTBETCTBUSI MPOEKTa MEPeyCcTpoWcTBa M (WMJU) MEperyIaHuPOBKU
MOMEIICHUS] B MHOTOKBapTUPHOM JI0OM€ TPeOOBaHMSIM 3aKOHOAATENIbCTBA.

Henony4yenne win HECBOEBPEMEHHOE IOJNyYEHHE JOKYMEHTOB, YKA3aHHBIX B
IyHKTe 2.6.1 aqMUHUCTPAaTUBHOIO PErJIAMEHTA M 3aMPOIICHHBIX B I'OCYJIapCTBEHHBIX
opraHax, OpraHax  MECTHOI'O  CaMOYNpPABJIEHHS W IOJABEIOMCTBEHHBIX
roCyJapCTBEHHBIM OpPraHaM HJIM OpraHaM MECTHOTO CaMOYIIPAaBJIEHUS OpraHU3alUsiX,
B PAaCIOpPSDKEHUM KOTOPBIX HAXOASATCS yKa3aHHbIE JIOKYMEHTBI, HE MOXET SIBISATHCS
OCHOBAaHMEM IS OTKAa3a B MIEPEBOE KUJIOTO MOMEIIEHUS B HEXUIIOE MIOMEILEHUE UITU
HEXUJIOTO MIOMEUIEHUS B KUJIO€ TOMELICHUE.

2.9. Tlepedenn yciyr, KOTOPBIE SIBISIFOTCS HEOOXOAUMBIMU M 00sI3aTE€IbHBIMU
JUTSI TIPEIOCTaBIIEHUS MYHULIMTAIbHOM YCIYTH, B TOM YHCII€ CBEACHHUS O IOKYMEHTE
(mokyMeHTax), BblIaBa€MOM (BbIJaBa€MbIX) OpraHU3alUsIMH, YYacCTBYIOIIMMU B
MPEAOCTABICHUN MyHUIIUTIATBHOM YCITYTH.

Ycayru, KOTOpbIe SBISIFOTCS HEOOXOMUMBIMH W 00S3aTEBHBIMHU  JUIS
MPEOCTaBIECHUS MYHHUIIUTIATbHON YCIIYTH:

1) yciyra mo moAroToBKE MPOEKTa MEPEYCTPOMCTBA U (WJIU) MEPEIIaHUPOBKU
MEepEeBOJIUMOTO  TMOMEIIeHUsT (B  Claydae, €clu MepeycTpoucTBO U (WJm)
MepETUTaHNPOBKA TPEOYIOTCS i 00ECTIEUCHUS UCTIONh30BAHUS TAKOTO TMTOMEIIECHUS B
KaueCTBE KHUJIOTO WM HEXKUIIOTO OMENIEHU);



2) odopmileHHE JOKYMEHTa, YIAOCTOBEPSIONIETO TmpaBa  (ITOJHOMOYHS)
NpEICTaBUTENA, B Clydae, €CIM 3a TMPEJOCTaBICHHEM YCIYTH oOparaercs
NPECTABUTEIb 3asIBUTEIIS.

2.10. Tlopsinok, pa3Mep U OCHOBaHUS B3UMAHHS TOCYJAapCTBEHHOW MOILIUHBI
WIM UHOM TIJIaThl, B3UMAeMOM 3a MPeI0CTaBICHIUE MYHUIIMITAIbHON YCITyTH.

[IpenocraBiieHne MYHHIMNAIBHOW YCIYTM  OCYLIECTBISETCA OECIUIATHO,
rocyJIapCTBEHHAs MONUIMHA HE YIUIAaYMBACTCS.

2.11. Tlopsmok, pasMep W OCHOBAaHHs B3MMAHMS IUIATHl 34 IPEIOCTABIICHHE
YCIIyT, KOTOPBIE SBIISIFOTCS HEOOXOAMMBIMU U O0SI3aTE€IBHBIMH JIJISl NIPEIOCTABICHUS
MYHUIMIIATBHOM yCITyTH, BKJIOYask HHPOPMALIUIO O METOIMKE pacyeTa pa3Mepa Takou
IJIaTHI.

HOpHIIOK, pa3MCp U OCHOBAHHA B3MMAHMA IIIATBI 3a IIPCAOCTABIICHUC YCIVYT,
YKa3aHHBIX B  IIYHKTC 2.10 HAaCTOAIICIO  AAMHHHUCTPATHBHOI'O  PCIrJIaMCHTA,
OIIPCACIIACTCA OpraHu3alusaAMHU, ITPCIOCTABILIIOINUMUA JaHHBIC YCIIYTH.

2.12. MakcuManpHBIl CPOK OXHJIAHMS B O4YEpeau NpH IOoJade 3ampoca o
[IPEJOCTABICHUA MYHULMIAJIBHON YCIyIM M IIpA  IIOJIYYEHUM pe3yJbrara
IIPENOCTABIECHNS MYHHUIUIIAJBHON YCIIYTH.

MakcuMalbHBIA CPOK OXHUIAHWA B OYEpeOu IpH TNOAAYEe 3asIBIECHUA O
MPENOCTABICHNA MYHHULMNAIBHON YCIYTM W TNPHU MOJIYYECHHHM pe3yJibTara TaHHOU
MYHULIMIAIBHOMN YCIIYTH HE NOJKEH MPEBBIIATE 15 MUHYT.

2.13. Cpok W NOPSAOK PETUCTpAllMU 3aMpoca 3asiBUTENS O MPEIOCTABICHUU
MYHHUUUIIAIBHON YCIYTH.

3asgBIEHUE O NPENOCTABICHUM MYHULMIIAJIBHON YCIyTH, MPEACTaBICHHOE
3asBUTENIEM JIMYHO JTMOO €ro MpeiCTaBUTENEM, PETUCTpUpYeTcs AJIMHUHUCTpaLMEend B
TedeHue 1 paboyero IHs ¢ AAThl MOCTYIJICHUS TaKOTO 3asiBICHUS.

3asgBiIEHUE O NPENOCTABICHUM MYHULMIIAIBHON YCIyTH, MPEACTABICHHOE
3asBUTENIEM JMOO ero  mpeacraButeneM  uepes  MODII, peructpupyercs
AIMHUHUCTpanuen B 1eHb noctyruieHns or MOII.

3asBieHue, TMOCTyNMBIIEe B JJeKTpoHHOM ¢opme Ha EIITY, PITY
peructpupyercss AIMUHUCTpPALUEW B JEHb €ro MOCTYIUIEHUS B CIy4ae OTCYTCTBHS
aBTOMAaTHUYECKOU perucrpanuu 3anpocos Ha EIII'Y, PIITY.

3asBneHue, TOCTyNuUBIIEe B  Hepaboyee  BpeMs,  PEruCTpUpYETCS
AJMUHUCTpaIMen B MEPBBIN paboduil JeHb, CIACAYIONIUHN 32 THEM €r0 MOJTyYeHHUS.

2.14. TpeboBanus K TMOMEIICHUSAM, B KOTOPBIX MPEAOCTABISIIOTCS
MYHULUIAIbHBIE YCIYTH, K 3]y OXUAAHWS, MECTaM JUIsl 3alOJIHEHHs 3alpoOCOB O
MPEIOCTABIEHUU MYHUIMIIAIBHON YCIYTH, UH(POPMALIMOHHBIM CTEHAAM ¢ oOpa3lamMu



WX 3aloJHEHUS W TEepPeYHEM JIOKYMEHTOB, HEOOXOJMMBIX ISl TPEIOCTaBICHUS
KKJIOM MYHUIIMITAIBHOW YCIYTd, B TOM YHCIEe K OOCCIEYEHHUIO JTOCTYMHOCTH IS
MHBAJIUJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickoii
denepaluy 0 COIMATBHOM 3alllUTe UHBATUIOB.

2.14.1. Tlomemenuss AAMUHUCTPALUMHU [JIs1 TPEAOCTABICHUS MYHHUIMIAIBHOU
YCJIYTd Ppa3MEIIATCs Ha BTOPOM JTaXe 3JaHHUs, O0OPYJOBAHHOTO OTACIbHBIM
BXOJIOM, JIUOO B OTACJIIBHO CTOSIIEM 3[JaHUHU I CBOOOAHOTO JOCTYIIA 3asBUTEINCH.

[lepenBrkeHue Mo MOMEIICHHUSM AJMHUHUCTPAIUU, B KOTOPBIX MPOBOJIUTCS
MpUEM 3asBJICHUS U JOKYMEHTOB, HE JOJDKHO CO3/1aBaTh 3aTPYAHEHUN ISl JIUI] C
OTPaHUYECHHBIMH BO3MOKHOCTSMHU 3/I0POBBSI.

[Ipn pacnonokeHuu TmoOMeleHus AJMUHHUCTPAIIMM Ha BEPXHEM JTaxe
CIIEHUAIUCTHI AJIMUHUCTPAIIMU 00s13aHbI OCYIIECTBIIATh MPUEM 3asiBUTEIICH HA MEPBOM
ATaXKe, €CJIM 10 COCTOSIHUIO 37J0POBbS 3asIBUTENIb HE MOKET MOJAHATHCS T10 JICCTHUIIE.

Ha tepputopum, mpuieraromeil K 3AaHUI0 AJMHUHUCTPAIlUW, OPraHU3YHOTCS
MecTa ISl MApKOBKH aBTOTPAHCHOPTHBIX CPEJICTB, B TOM YHUCJIE MECTa JJIsl TApKOBKHU
aBTOTPAHCIIOPTHBIX CPEACTB MHBAIUAOB (He MeHee 10 MpoIeHTOB MECT, HO HE MEHEe
OJIHOT'O MECTa), JOCTYII 3asBUTEJICH K MMapKOBOYHBIM MECTaM SIBJISICTCSI OECIIJIATHBIM.

[ToMemenne AAMUHUCTpAllUM JUIl  TIpUeMa  3asBUTENed  obopymyercs
MH(POPMAITMOHHBIMU CTEHJAMH, Ha KOTOPBIX pa3MelmraeTcs (opma 3asBICHUS C
oOpa3IloM €€ 3afloJIHEHUSI U TepedYeHb JIOKYMEHTOB, HEOOXOAMMBIX A
MPEOCTaBICHUS] MYHUITUTIAIbHON YCITYTH.

[loMemieHnsi, B KOTOPBIX OCYIUECTBIISIIOTCS JEUCTBUSA 10 NPEAOCTABICHUIO
MYHULIMIATBHON YCIyTd, OO0ECMEeUUBaAIOTCS KOMIBIOTEpaMH, CpEJICTBaAaMU CBS3H,
BKJIIOYAs JOCTYN K MHGOPMAIMOHHO - TEJICKOMMYHUKAIIMOHHOU ceTH «HTepHeT»,
OPTTEXHUKOM,  KAHUEISAPCKUMHU  MNPUHAIICKHOCTIMU, HWHOOPMALMOHHBIMU U
CIIPaBOYHBIMH MaTepuajlaMH, HarjasigHol uWHOOpPMAalMEH, CTYJIbIMH M CTOJIAMH,
CpEICTBAaMM TOKAPOTYIICHUSI W ONOBECIICHUS O BO3HUKHOBEHUH YpE3BbIYAliHOMN
CUTYyallMH, JOCTYIIOM K PETMOHAJIbHONW CHCTEME MEXBEIOMCTBEHHOI'O 3JICKTPOHHOTO
B3aMMOJICHCTBHUS, a TakKe OOecreyuBaeTcs JOCTYITHOCTh Il HWHBAJIHUIOB K
YKa3aHHbIM TOMEIICHUSIM B COOTBETCTBMHU C 3aKOHOJATEIILCTBOM Poccuiickou
denepanyii 0 CONMATBLHOM 3aIITE WHBAJINIOB.

3an OXHUJAHWS, MECTa JJIg 3aloJIHEHUS 3alpoCcoB M IIpUeMa 3asBUTENCH
000pYyYIOTCS CTYJIBSIMU, U (UJTH) KPECEIbHBIMU CEKLIUSIMU, U (UJIH) CKaMbsIMH.

Nudopmarimonnsie Marepualbl, NpeAHa3HAUYCHHBbIC M1 HHGOPMUPOBAHUS
3asBUTENICN O TIOPSAAKE MPETOCTABICHUS] MYHHUIIMIIAJIBHOW YCIYTH, pa3MelIatoTcs Ha
MH(POPMAITMOHHBIX CTEHAAaX, PACION0KEHHBIX B MECTaX, 00eCIeUnBAIOIIUX JTOCTYM K
HUM 3asIBUTEIICH.

Nudopmarimonnsie Marepualbl, NpeAHa3HAUYCHHbIC MJI1 HHGOPMUPOBAHUS
3asBUTENIEN O MOPSAKE MPEIOCTABICHHUS] MYHUIMIIAIBHOW YCIYTH, pa3MellatoTcs Ha
WH()OPMAITMOHHBIX CTEHJAaX, PACIOJIOKEHHBIX B MECTaX, 00ECIIEUNBAIOIINX JIOCTYI K
HAM  3agBUTe]CH, W  OOHOBJIAIOTCS TIPM  H3MEHEHHMH  3aKOHOJIaTEIIbCTBA,
PEryJIUPYIOIIETO MPEA0CTABICHUE MYHULIUTIAIBHOW YCITYTH, U CIIPABOYHBIX CBEJICHHI.

NudopmarimonHbie CTEHIBI TOJDKHBI PACIOiaratbCsi B MECTE, JOCTYITHOM IS
IPOCMOTpa (B TOM YHCJIE€ TPU OOJIBIIOM KOJUYECTBE TIOCETUTEIIEN ).



2.14.2. JIns obecriedeHHs] NTOCTYMHOCTH TOJYYEHHUS MYHUIIUMIAIBHOU YCIyTH
MaJOMOOWIbHBIMA TpPYIIIAMU HACENEHUs 3JIaHud U COOPYXKEHHs, B KOTOPBIX
OKa3bIBAETCA yClyra, OOOPYIYIOTCS COTJaCHO HOpPMaTHBHBIM TpeboBaHusM «CII
59.13330.2020. Cpoa mnpaBuia. JIOCTYyMHOCTh 3HaHUM U COOPYKEHHM IS
MaJOMOOWJIBHBIX TPyNI HaceleHus. AkTyanuzupoBanHas penakiuss CHull 35-01-
2001».

B kabunere 1o mpueMy MaJOMOOMJIBHBIX TPYII HACEJIICHUs HMEETCS
MEIUIMHCKAsT alTedyka, MuTheBas Boja. [lpy HEOOXOOUMOCTH  COTPYAHHK
AZIMUHUCTpaALMH, OCYLIECTBIIIIOIIMNA MPHUEM, MOXKET BBI3BATH KAPETy HEOTIIOKHOMN
ckopoii momonru. [Ipu obpameHnn rpaxaaHuHA ¢ HAPYIICHUSIMHA (QYHKIIMA OTIOPHO-
JABUTATEIBHOTO ammapara pabOTHUKA AJMUHUCTPALMU MPEANPUHUMAIOT CIEAYIONINE
JNEUCTBUSL:

- OTKpBIBAIOT BXOJHYIO ABEPh M IOMOTalOT IPaKJAHUHY OECHpernsiTCTBEHHO
MOCETUTh 3JaHue AJMUHUCTpALlMM, a TaKXKe 3apaHee MNpeaynpexiarT o
CYLIECTBYIOIIUX Oapbepax B 3aHUU;

- BBUSICHSAIOT 11€JIb BHU3UTA TPAKJIAHWHA U COMPOBOXKIAIOT €ro B KaOMHET TI0
MIPUEMY 3asIBJICHUS;

- MOMOTAIT TPAXKIAHUHY CECTh HA CTYJ WJIM PACIHOJIATAOT KPECIO-KOJISICKY Y
CTOJIa HAIIPOTUB CIIELUAIIACTA, OCYLIECTBIISIOIIErO TPUEM;

- COTPYIHHUK AJMUHUCTPAllUM, OCYIICCTBISIOMMNA MPUEM, HNPUHUMAET
IrpaXJaHUHA BHE OYEpEIH, KOHCYJIbTHUPYET, OCYLIECTBJISET IpPUEM 3asBICHUS C
HEO0OXOAMMBIMH JOKYMEHTAaMH, OKa3bIBAET MTOMOILb B 3aII0JIHEHUH OJaHKOB, KOUPYET
JIOKYMEHTBI;

- 10 OKOHYaHUM TMPEJOCTABICHHUS MYHUUMUIAIBHON YCIYIH COTPYIHUK
AIMUHHCTpalUy, OCYIIECTBISIIOUMNA TPHEM, IOMOTaeT TPaKJAHUHY TOKUHYTh
KaOWHET, OTKPBIBAET JIBEpU, COMPOBOXKAAET IPpakJaHWHA IO BBIXOJAa W3 3JaHUS U
[IOMOTaeT MOKUHYTh 31aHUE;

- TepelaeT rpaxJaHWHA COMPOBOXKIAIOIIEMY JHIy WIM IO €ro >KEJIaHHIO
BBI3BIBAET aBTOTPAHCIIOPT U OKAa3bIBAET COJECUCTBUE MPHU €r0 MOCAIKE.

[Tpu oOpariennn rpak/iad ¢ HEJJOCTATKAMU 3pEHUs PAOOTHUKN AJMUHUCTPAIUH
MIPEANPUHUMAIOT CIIETYIOIINE IEUCTBUS:

- COTPYIHHUK AJMUHUCTpPAllUM, OCYIICCTBISIOMINA MpPUEM, NPUHUMAET
rpaXJIaHMHA BHE OYepeau, I[OMOraeT COPUEHTHPOBATHCS, CECTh Ha CTyl,
KOHCYJIbTHUPYET, BCIyX MPOYUTHIBAET JIOKYMEHTHI U Jajiee 10 HeoOXOAMMOCTU
MIPOU3BOJIUT UX BbIJAYY.

[Tpu oO1eHNYN € TPaXAAHUHOM C HEAOCTATKaMU 3pEHUS HEOOXOIMMO 00IIaThCs
HETMOCPEJICTBEHHO C HUM CaMUM, a HE C COMPOBOXKIAIOIIMM €ro JMIOM, B Oecee
M0JIb30BaThCs OOBIYHON PA3rOBOPHOM JIEKCUKOMW, B TIOMEIIEHUH HE CIEAYEeT OTXOAUTh
OT HETo 0e3 MpeaynpeKaCHus.

- COTPYIHHMK AJIMMHHCTpAIlMM OKa3bIBAET IOMOIIh B 3aMOJIHCHUHM OJIAHKOB,
KOIMUPYET HEOOXOAUMBbIE JOKYMEHTHI. JIJisi moanvcanus 3asBICHUS TIOJIBOIUT JIUCT K
aBTOPYYKE TpaKJaHUHA, TOMOTAaeT COPUEHTUPOBATHCS U TIOITUCAThH OJIaHK.

[Ipn HEOOXOMMMOCTH BBIJAIOTCS TAMSTKHA IJIs CIA0OBHISIIUX C KPYIHBIM
mpudTom.



- 10 OKOHYaHWUU TNPEAOCTABICHUS MYHULMNAIBHON YCIYTH COTPYIHUK
AJIMHUHUCTpaUUHU, OCYLIECTBIAIONIMNA TPUEM, IIOMOTAET TPaXKJaHUHY BCTaTh CO CTYJa,
BBINTH M3 KaOWHETa, OTKPHIBAET JBEPH, COMPOBOXKIACT TpaklaHWHA K BBIXOJY W3
31aHUS, U IPOBOXAET HA YJIUILY, 3apaHEE MPEAYNPEIUB ITOCETUTENS O CYIIECTBYOIINX
Oapbepax B 3JaHUM, TMepelaeT TIpakIaHWHA COMPOBOXKIAIOIIEMY JHIy WU IO
KEJIAHUIO TPAXKJAHWHA BBI3bIBAET ABTOTPAHCIIOPT.

[Ipu obOparneHnu rpaxjaHuHa ¢ AePeKTaMu ciiyxa paOOTHUKA AJAMUHUCTPALIMH
MPEANPUHUMAIOT CIEAYIONINE ACHCTBHUS:

- COTPYAHUK AJMUHHUCTpPALIMHU, OCYIIECCTBISIONMIMA MpHEM TPaKIaH C
HapyLIEHUEM CIlyXa, OOpallaeTcs HEMOCPEACTBEHHO K HEMY, CIpPAIlMBAEeT O LENU
BU3UTA U JIA€T KOHCYJbTAIMIO PAa3MEPEHHBIM, CIIOKOWHBIM TEMIIOM pPEUYHd, MPU FTOM
CMOTPHT B JIUIIO TTOCETUTENSI, TOBOPUT SICHO, CJIOBA JIOMOJIHSAET MOHSITHBIMU JKECTaMHU,
BO3MOKHO OOIllEHHE B MHUCbMEHHOW (opMme IHO0 yepe3 MepeBOJUHKA KECTOBOTO
A3bIKa (CypAOINEepEeBOIUMKA);

- COTPYAHUK AJMUHHUCTPALINH, OCYIIECTBIIAIOIIMN IPUEM, OKa3bIBAET OMOIIb U
COJICHCTBHE B 3aMIOJIHEHUH OJIAHKOB 3asBJICHUHN, KOMUPYET HEOOXOIMMbIE JOKYMEHTHI.

2.14.3. TpebGoBanus K KOM(OPTHOCTH U JOCTYIMHOCTU MPEAOCTABICHUS
MyHUIUIAIBHOM yciryru B MOLI ycranasimBaroTces nocrasosieHueM lIpaBurenbcrBa
Poccuiickoit ®eneparun ot 22.12.2012 r. Ne 1376 «OO6 ytBepxknaenuu IIpaBuin
OpraHu3alud JACSTEIBbHOCTH MHOTO(QYHKIIMOHATIBHBIX IIEHTPOB TMPEIOCTaBICHUS
rOCYJIapCTBEHHBIX U MYHUILIUTIATBHBIX YCIYT».

2.15. Iloka3aTenu JOCTYIIHOCTH U Ka4€CTBA MyHULIMITAIBHOW YCIYTH.

KosmuecTBo B3aMMOAEHCTBHM 3asIBUTENSA C COTPYAHUKOM AJMHUHHUCTPALUU NIPU
MIPENOCTABIECHNHA MYHHUIIMNIAJIBHON YCIYTH - 2.

[IpOaOKUTENBHOCT, ~ B3aUMOJCUCTBHM  3adBUTENI  C  COTPYAHUKOM
AJIMUHHUCTpAIMK PU NPEJOCTABICHUN MyHUIIUIAIBHOM yCIIyTH - He Oosiee 15 MUHYT.

Bo3MmoxxHOCT,  mOdy4yeHHss  HMHpOpMalMM O  XOJI€  NPEJOCTaBICHUS
MYHMUIIMIIAJIBHOW YCIYI'M, B TOM UYHCJIE€ C MCHOJIb30BaHUEM HH(POPMALMOHHO -
TEJEKOMMYHUKAIIMOHHBIX TEXHOJIOTHA.

2.15.1. MHpIMH TIOKa3aTENsIMM KadyecTBA M JOCTYMHOCTH MPEAOCTABICHUS
MYHULMIIATBHOU YCIIYTH SIBISIIOTCA:

- PACHOJIOKEHHOCTh TOMEIICHUH AJIMUHUCTpPALWN, TPEIHA3HAYEHHBIX IS
MPENOCTABIECHNS MYHULMNAIBHOM YCIYTM, B 30HE JOCTYHHOCTH K OCHOBHBIM
TPAHCIIOPTHBIM MarucTpasiM;

- CTeleHb HWH()DOPMUPOBAHHOCTU 3aABUTENS O TMOPSAAKE MPEeIOCTaBICHUS
MYHUIUTNIATBHON YyCIyTH (IOCTYMHOCTh MHGOPMAIMKM O MYHHUUMIAIBLHOM yCIiyre,
BO3MOKHOCTh BbIOOpa criocoba noiayyeHus nHPopMalun);

- BO3MOXHOCTH BBIOOpa 3asBuUTeNeM ¢GopM oOOpamieHuss 3a TMOJydYeHHUEeM
MYHULMIIAIBHON YCIYTH;

- JOCTYNHOCTh OOpaIleHHs 3a MPEJOCTaBICHHUEM MYHHIIMIAIbLHOW YCIYTH, B
TOM YHCJIE IS JIUL C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3]I0POBbBSI;

- CBOEBPEMEHHOCTD NPEIOCTABICHUS] MYHULIMIIAIBHON YCIYTH B COOTBETCTBUU
CO CTaHAAPTOM €€ IPEIOCTABIICHHUS;



- COOJIFOJICHHE CPOKOB MPEIOCTABICHUS MYHULMIIAIBHOM YCIYTM U CPOKOB
BBIITOJTHEHUSI aJMUHUCTPATUBHBIX MPOLEAYP MPHU NPEAOCTABICHUN MYHULHUIIAIBHON
YCIIYTH;

- BO3MOXHOCTb TMOJy4eHUs HWHGPOpPMAIMM O XOJie MPeAOoCTaBICHUs
MYHULIANIAIBHOUN YCITYTH;

- OTCYTCTBHE OOOCHOBAHHBIX ajl00 CO CTOPOHBI 3aABUTENS MO pe3yJbTaTaM
PEAOCTABIEHUS MYHULIMNIATBHON YCIIYyTH;

- OTKPBITBII JOCTYN sl 3asBUTENEH K MHQOpMAIMM O TMOPSJIKE M CPOKax
MPEJOCTABICHUS MYHUIMNAIBHOM  YCIYyTH, TOpSAKE O0XaloBaHUA JCHCTBUIA
(6e3nerictBusi) AamuHuctpauuu, ['7maBel AJMUHUCTpaluMu JUOO0 CHEHHAIACTA
AJIMAHUCTpaLNH;

- Hajgu4yhe HEeoOXOAMMOro M JOCTATOYHOTO KOJUYECTBA CHEIUAIHNCTOB
AJIMUHHCTpAIUH, a TAK)KE MOMEIIEHUN AIMHUHUCTPALUU, B KOTOPBIX OCYILIECTBIIAETCS
MIPUEM 3asIBJICHUI U JOKYMEHTOB OT 3asIBUTEIICH.

2.15.2. AnMuHHCTpamuel oOecleunBaeTCs CO3JaHue HWHBAIWJIAM W HWHBIM
MaJOMOOWJIBHBIM  TPYIIaM  HAaceJIeHUsl  CIEAYIONIMX  YCJIOBUH  JTOCTYMHOCTHU
MYHUIIUTIATBHOM YCIYTM B COOTBETCTBUM C TpPEOOBAaHUSIMH, YCTaHOBJICHHBIMU
3aKOHOAATEIbHBIMU U UHBIMA HOPMATUBHBIMU ITPAaBOBBIMU AKTAMU:

OKa3aHHE WHBAIMJAM IOMOIIM, HEOOXOAUMON MJisi TOJYyYEHUs] B JOCTYITHOM
st HUX (opMe MHPOpPMAIIMU O TPABUIIAX MPEIOCTABICHUS MYHUIIMITAIIBHON YCIyTH,
B TOM 4Hciie 00 0pOpMIIEHUN HEOOXOJUMBIX JIJISl TIOJYYEHHS] MyHUIIUNIATBHOW YCIyTH
JOKYMEHTOB, O COBEpPUIEHMHM UMH JPYIrUX HEOOXOIMMBIX JJis TOJY4YEHUs
MYHULIMNAIBHOM YCIYyTH JEWCTBUM; MPENOCTABICHUE MYHULMNAIBHON YCIyTH
MHBAJIMJAM 10 CIYXy, IPU HEOOXOJUMOCTH, C UCIIOJIb30BAHUEM PYCCKOTO JKECTOBOTO
A3bIKa, BKJIIOYass oOecleueHue JI0mycka B TOMEIIEHHUE CYypAOINEepeBOAYMKA,
TU(]IIOCYpIOTIEPEBOTUMKA;

OKa3aHWe TOMOIIM WHBAIUIAM B TMPEOJOJCHUU OapbepoB, MEIIAIOIINX
MOJTYYEHUI0 MYHULIUITAIIBHOW YCITyTH HapaBHE C APYTUMH JIULIAMH.

2.15.3. Ilpu npenocTaBIeHUHM MYHULUNAIBHOW YCIYTd B3aUMOJAEHCTBHE
3asBUTENSI CO CIELUAIUCTOM AJIMUHUCTPAUUM OCYIIECTBISIETCA TIPU JUYHOM
oOpallleHUH 3assBUTEJIS:

JUTSL TIOTy4YeHus: MHGOPMAIMK TI0 BOMPOCAM MPEJOCTABICHUS MYHHUITUTIATBLHOM
YCIYTH;

JUTSl IOJIAYM 3asIBJICHUSI U JOKYMEHTOB;

JUTSl IOJTy4eHUs UHPOpMaIlMU O XO/i€ MPEJOCTABICHHUS] MYHULIUITAIbHON YCITYTH;

JUTSl IOJTyYEHUS pe3yibTaTa MPeJ0CTaBICHUS] MyHUIIMTAIbHON YCITYTH.

[IpoIOIKUTENTFHOCT ~ B3aUMOJCHCTBUSL ~ 3asBUTENIE  CO  CIELUAIUCTOM
AJIMMUHUCTpaUMU HE MOYKET MPEBBIIATH 15 MUHYT.

2.15.4. IlpenocraBnenue MyHHUIUINanbHOM yciayru B M®I[ BO3MOXHO mnpu
HaJIMYUU 3aKJIIOYEHHOTO COIJIAIIeHUsI O B3aUMOJICUCTBUU MEXKIYy AJIMUHHCTpALIUEN U
MO®II.

AnmuHHCTpaus o0ecrieunBaeT HHGOPMUPOBAHUE 3asiBUTENIEH O BO3ZMOKHOCTH
MOJTyYEHHUs] MyHULIUTNIAIbHOU yciayru Ha 6aze MO,



B ciyyae mopaum 3asBi€HUS O MPEAOCTABICHWU MYHMIIMIAIBLHON YCIYTHM B
M®II HenocpeIcTBEHHOE MPEIOCTABICHUE MYHHUITUITAIBHOW YCIYTH OCYIIECTBISAETCS
AJIMUHHCTpAIe.

2.16. Hubie TpeOoBaHUS, B TOM YHUCJIE YYUTHIBAIOIIME OCOOEHHOCTH
NPEIOCTaBICHUS MYHUIIMITAIIbHON YCIYTHM IO 3KCTEPPUTOPUATILHOMY MPUHIUIY U
0COOEHHOCTH MPEOCTABICHNUS] MYHULIUIIAILHON YCIYTH B AJIEKTPOHHOM (hopme.

2.16.1. 3asBUTENH MPEAOCTABISAET JHOKYMEHTHI B AJMUHUCTPALMIO, IO MECTY
HAXO0XJICHUS TEPEBOJUMOTO TOMEUICHHUs] HEMOoCpencTBeHHo nubo uepes MOPI B
COOTBETCTBUHM C 3aKJIIFOYEHHBIM MMH B YCTaHOBJIEHHOM [IpaButensctBoMm Poccuiickoi
®denepanny NOPSIIKE COMTALICHUEM O B3aUMOJICHCTBUH.

2.16.2. 3asBuTeNb BOpaBe OOpPAaTUTHCA 3a MPEJOCTABICHHUEM MYHULMIAIBHOM
yCIYTM W TOJaTh JIOKYMEHTBI, YyKa3aHHble B TMyHKTe 2.6.1 Hacrosiero
aMUHUCTPATUBHOTO perjamMeHTa B dJjekTpoHHoU (opme uyepe3 EIY, PIITY c
WCIIOJIb30BaHUEM JJIEKTPOHHBIX JOKYMEHTOB, MOAMHCAHHBIX 3JIEKTPOHHOW MOAMMUCHIO
B COOTBeTCTBHM ¢ TpeboBaHusimu denepanbHoro 3akoHa ot 06.04.2011 r. Ne 63-03
«O0 371eKTPOHHON MOIIUCH.

AnmuHHCTpanus obecrieunBaeT HHPOPMUPOBAHUE 3asiBUTENIEH O BO3MOXKHOCTHU
MOJIy4EeHUsI MyHULIMNIAIbHOU yeiyru yepes EITIY, PIITY.

Oo6pamenue 3a ycayroit uyepes EIII'Y, PIITY ocymecTBisercs myTeM
3al0JIHCHUSI MHTEpPakTUBHOM Gopmbl  3asiBiieHHs (PopMHpOBaHUSI 3ampoca o
MPEJIOCTABICHUN MYHHUIMNAIBHONW YCIYTH, COJEpPKaHHE KOTOPOTO0 COOTBETCTBYET
TpeOoBaHUsIM (OpPMBI 3aSBJICHHS, YCTAHOBJICHHOW HACTOSIIMM aJIMHHHCTPATUBHBIM
peryiiaMmeHToM) (J1ajiee - 3ampoc).

OOpamenue  3asBuTeNss B AJMUHUCTPALMIO  YKAa3aHHBIM  CIOCOOOM
o0ecrieunBaeT BO3MOXKHOCTb  HANpaBICHHMS U  IMOJyYEHUS OJHO3HAYHOU W
KOH(pHUIeHIIMATbHON HH(OpPMAIIKH, a TAKKEe TPOMEKYTOUHBIX COOOIIEHUN U OTBETHOU
uHbOpMallUl B 3JEKTPOHHOM BHJE C HUCIHOJIb30BAHUEM D3JIEKTPOHHOM MOIIMUCH B
MOpSIAKE, TPEYCMOTPEHHOM 3aKOHOIATENLCTBOM Poccuiickont Denepannmu.

2.16.3. Tlpu npenocTaBIeHUU MYHUIIMIIAIILHON YCIYTH B SJEKTPOHHOU (dopme
nocpeactsoM EINTY, PIITY 3asButento obecrieunBaercs:

- noiydyeHue UWHPOPMAlMM O TOPAJKE U CpPOKax MpeAOCTaBICHHUS
MYHHULUITAIBLHON YCIIYTH;

- 3aIIUCh HA IPUEM B AJIMUHUCTPALIMH JIJIs1 TIOJIaYy 3asBJICHUS U TOKYMEHTOB;

- opMHUpOBaHUE 3aMPOCa;

- IPUEM U perucTpanusi AIMUHUCTpaIMel 3arpoca U JOKyMEHTOB;

- IOJTy4YEHUE pe3yJibTara MPeA0CTaBICHU MyHUIUIIATLHON YCIYTH;

- IOJTyYEHUE CBEJICHUH O XO0J1€ BBIITOJIHEHHMS 3aI1poca.

[Ipu HampaBlIeHUH 3alpoca UCIOJb3YETCA MPOCTas IEKTPOHHAS MOJMNUCH, PH
YCJIOBUH, YTO JIMYHOCTH 3asIBUTEIISI YCTAHOBJICHA NP aKTUBALMU YYETHOM 3aIKCH.

3. Cocras, nocJIe10BATEJbHOCTh U CPOKH BbINOJIHEHHUS
aIMUHUCTPATHUBHBIX Npoueayp (aeiicTBuii), TPeOOBAHMS K MOPAAKY MX



BbINOJIHEHHS], B TOM YHCJIe 0COOEHHOCTH BbINOJHEHHUS aIMUHUCTPATHBHBIX
npouexyp (AelcTBuii) B 3JIEKTPOHHOH popme

3.1. VcuepnbiBaromiuii nepevyeHb aIMUHUCTPATUBHBIX MPOIIEAYP

1) mpueM u peructpauusi 3asBJICHUS M JIOKYMEHTOB Ha IPEJOCTaBICHHUE
MYHMIUIIAIBHON YCIIyTH;

2) dbopmupoBaHHE U HANpPABICHUE MEXKBEIOMCTBEHHBIX 3alPOCOB B OPraHBbI
(opranu3zanuu), y4acTBYIOIIME B NPEIOCTABICHUM MYHHULMIIAIBHOW YCIyru (mpu
HEOOXOUMOCTH);

3) yBeIOMJICHHE 3asBUTEISl O MPEACTABICHUU JOKYMEHTOB U  (WJIM)
uHpopmanuu, HEOOXOOUMON Il MpPOBEAEHUs  NepeycTpoilctBa U (WIN)
MEPEIUIAHUPOBKH MOMEILEHUSI B MHOTOKBAPTUPHOM JIOME;

4) npuHATHE pEUIEeHHs O MepeBoJe WM 00 OTKaze B MEPEBOJAE KUIOTIO
IIOMELICHNS B HEXKWIOE WIH HEKUJIOTO MIOMEIIEHHUS B )KUJIO€ IOMELICHUE;

5) Bblgaua (HampaBlieHHWE) AOKYMEHTOB IO pe3yibTaTaM MpeAOCTaBICHMUS
MYHULMIIATBHON YCIIYTH.

biok-cxema npenoCTaBICHUsS MYHULMNAIBHON YCIYTM IPEJICTaBICHA B
ITpunoxenuun Ne 1 k HacrosEMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.1. Ilpuem u peructpauus 3asBICHUS W JOKYMEHTOB Ha IPEAOCTaBIICHUE
MYHHUIUTAIBHON YCIYTH.

3.1.1.1. OcHOBaHnmeM Hayana BBHINOJHEHUS AAMUHHUCTPATUBHOM MPOLETYPHI
ABJISIETCSI MOCTYIUICHHE OT 3asBUTENs 3asBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTaBICHUs MYHULUIAIbHON ycnmyru, B Anmunuctpauuto, EIN, PIII'Y nu6o
yepe3 MOLI.

3.1.1.2. Ilpu nuuHOM OOpAaIllEHUH 3asABUTENS B AJMUHHUCTPALUIO CIEIHAIKCT,
OTBETCTBEHHBII 32 IPUEM U BbIJIa4y JOKYMEHTOB:

yCTaHABIMBAET  JMYHOCTh  3asiBHUTENsI HAa  OCHOBAaHWU  JTIOKYMEHTAa,

YIOCTOBEPSIONIETO €ro JMYHOCTh, MPEACTABUTENS 3asgBUTEN - Ha OCHOBAHHUH
JIOKYMEHTOB, YJIOCTOBEPSIONIMX €r0 JUYHOCTh U MOJHOMOUHS (B Ciiydae oOparieHus
MPEACTABUTENS);

MIPOBEPSET CPOK JCUCTBUS JTOKYMEHTA, YJIOCTOBEPSIIONIETO €ro JIMYHOCTh H
COOTBETCTBHE JIAHHBIX JOKYMEHTa, YAOCTOBEPSIONMIETO JIMYHOCTh, JIAHHBIM,
YKa3aHHBIM B 3asBJICHUH O COTJIACOBAHHMH MEPEYCTPONCTBA M (MJTH) TIEPEILUIAaHUPOBKH
MTOMEIICHHUS B MHOTOKBAapPTUPHOM JIOME U TIPHIIOKCHHBIX K HEMY JIOKYMCHTaX.

B Xxone mpuema JOKYMEHTOB OT 3asBUTENS WIM YIIOJHOMOYEHHOTO WM JIMIA
CIIEIUAINCT, OTBETCTBCHHBIN 3a MPUEM U BbIIaUy JTOKYMEHTOB, YIOCTOBEPSICTCS, UTO:

1) TeKCT B 3asBJICHUN O MEPEBOIC TTOMEIICHUS ITOIACTCS TIPOYTCHHIO;

2) B 3asBJICHUHM O IEPEBOJIC MOMEIICHUS yKa3aHbl (aMUIUs, UM, OTYECTBO
(mocneaHee - MpY HATWMYKMK) (PU3UYECKOTO JUIA MO0 HAMMEHOBAHWE FOPUIUYECKOTO
JUIIA;

3) 3agBiIeHME O TIEpeBOJEC IIOMEIICHUS TOAMUCAHO 3asgBUTEIIEM WJIU
YIOJIHOMOYEHHBIM TIPEICTABUTEIICM;

4) mpumaratoTcs  JOKYMEHTBI, HEOOXOJUMBIE JUIA  MPEJOCTABJICHHUS
MYHULIMIAIBHOMN YCIIyTH.



[Ipu ycraHoBneHWHn (PAKTOB OTCYTCTBHS HEOOXOJUMBIX JOKYMEHTOB,
O0s13aHHOCTh [0 MPENOCTABICHUIO KOTOPBIX BO3JIO)KEHA HA 3asdBUTENS, MpH
HECOOTBETCTBUM  NPEJCTaBICHHBIX  JIOKYMEHTOB  TpEOOBAHHUAM  HACTOSLIETO

aIMUHUCTPATUBHOTO pErjlaMeHTa - YBEJAOMIISIET 3asBHUTENI O  BBISBICHHBIX
HEeJ0CTaTKaxX B MPEJCTABICHHBIX JOKYMEHTaX MU Npeajiaraet MpUHATh MEphl MO UX
YCTPaHEHUIO.

B ciyuae ecnu 3asBUTENb HACTAMBAET HA MPUHATUUA TOKYMEHTOB - PUHUMAET
MIPE/ICTABICHHBIE 3asIBUTEIIEM JIOKYMEHTHI.

B cinywae ecnau 3asgBUTENh CaMOCTOSITENIBHO pEIIWI HPUHATH MEphI 110
YCTPAHEHUIO HEJOCTaTKOB, TIOCJAE HX YyCTpaHEHUS TOBTOPHO oOpaimaercs 3a
MPEJIOCTABIIEHUEM MYHULMNAIBHOM yCIyrM B MOpSAKE, NPELyCMOTPEHHOM
HACTOSIIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

[Io oxoH4YaHWM mpueMa 3asBJICHUA M MpPUIAraeMblX K HEMY JOKYMEHTOB,
CIELMAINCT, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, BBIIAET 3aSBUTEIIO PACIIHCKY B
IIOJIy4YEHUH OT HEro JOKYMEHTOB, C YKa3aHMEM MX IIEPEYHs] M JaThl MX IOIYYEHUS
YIOJHOMOUYEHHBIM OpPraHOM, a TaKXe€ C YKa3aHUEM IEPEeYHs JTOKYMEHTOB, KOTOpbIE
OyAyT HOJyYEeHBI [0 MEKBEJOMCTBEHHBIM 3aIpOCaM.

MakcuMalibHbIA CPOK BBIMOJHEHHS aIMUHUCTPATUBHOW MPOLIEAYPHI IO MPUEMY
U PErucCTpalid 3asBJICHUA O IIEPEBOAEC IIOMEUICHUS W IPUIOKEHHBIX K HEMY
JOKYMEHTOB cOCTaBJsieT | paboumii IeHb C MOMEHTA MOCTYIIJICHUS 3asBJICHMUSL.

Kpurepnii npuHATHS peLIEHUSA:

NOCTYIJIEHUE 3asBJICHUS O MEPEBOAEC MOMEIICHUS U NPUIIOKEHHBIX K HEMY
JOKYMEHTOB.

Pe3ynpTaToM agMUHUCTPATUBHON MPOLEIYPHI ABISETCS MPUEM U PETUCTPALIMS
3asiBJIEHUS O MEPEBOIE MOMEIIEHHUS U TPUIOKEHHBIX K HEMY JIOKYMEHTOB.

Nudopmanus o mpueme 3asBJICHUS O MEPEBOAE MOMENICHUS U MPUIOKEHHBIX K
HEMY JIOKYMEHTOB (PUKCHUPYETCS B CUCTEME JIEKTPOHHOTO IOKYMEHTO000pOoTa U (WK
KypHaje perucrpauvv AJMHHUCTPALMH, IIOCIE€ YE€ro MNOCTYNUBIIHAE JOKYMEHTBI
MEPENAOTCS AOJHKHOCTHOMY JIMILY JUISl PACCMOTPEHUSI U HAa3HAYEHHUsI OTBETCTBEHHOIO
VICITOJTHUTEJIS.

3.1.1.3. [IpueM u peructpanus 3asBiI€HUS U JOKYMEHTOB Ha MPEAOCTABJICHUE
MYHUIIUTIATIBHOM yCIIyTH B hOopMe dIEKTPOHHBIX JoKyMeHTOB yepe3 EINTY, PIITY.

[Tpu HampaBieHUM 3asgBIICHUS O MEPEBOJIC MOMEIICHUS B AJIEKTPOHHOU (opme
(IpU HAJIMYUU TEXHUYECKOW BO3MOMXHOCTH) 3asBUTENIO HEOOXOJMMO 3alOJHUTH Ha
EIIT'Y, PIIT'Y snektpoHHyl0 (popMy 3ampoca Ha MPEAOCTaBICHUE MYHUIIUMAIBHOM
YCIIYTH, IPUKPENUTh K 3asBJICHUIO B JIEKTPOHHOM BHJI€ TOKYMEHTBI, HEOOXOAUMbIE
JUTSI IPEJOCTABJICHUS] MYHULIMITAJIbHON YCITYTH.

Ha EIIT'Y, PII'Y pa3memaercs oOpaselr] 3amojHEHUs! 3JIEKTPOHHOM (OpMBI
3asBJICHUsI (3a1poca).

dopmaTHO-JIOTHYECKass TMPOBEpKa CPOPMUPOBAHHOTO 3asBIECHUS (3ampoca)
OCYLIECTBJISIETCS. aBTOMATUYECKH I10CJE 3al0JHEHUS 3asiBUTENIEM KaXKJI0TO M3 MOJei
AJIEKTPOHHOM (OPMBI 3arpoca.

[Ipy BBISIBICHUHM HEKOPPEKTHO 3alOJIHEHHOTO TMOJSI 3JIEKTPOHHON (HOpMBI
3arpoca 3asBUTENb YBEJOMIISIETCS O XapaKTepe BBISIBICHHON OIIMOKU M TOPSJIKE €€



YCTpaHEHUs] TOCPEICTBOM HMH(POPMAIIMOHHOTO COOOIICHHUSI HEMOCPEACTBEHHO B
AJNIEKTPOHHOM (hopMme 3ampoca.

Cnenuanuct, OTBETCTBEHHBI 3a TPUEM H BbIAAYy JOKYMEHTOB, MpH
NOCTYIUICHUU 3asIBJICHUS U IOKYMEHTOB B DJIEKTPOHHOM BHU/IE:

MPOBEPSET AJIEKTPOHHBIE 00pa3bl JTOKYMEHTOB Ha OTCYTCTBHUE KOMITbIOTEPHBIX
BHUPYCOB U UCKXXCHHOU MH(MOpMAIUy;

PErUCTpUPYET JIOKYMEHTHI B CHCTEME DJJIEKTPOHHOIO JIOKYMEHTOOOOpOTa
AJIMUHHUCTpalUMy, B JKypHaj€ PErucTpaluu, B CIIy4ae OTCYTCTBUS CHUCTEMBI
ANIEKTPOHHOI'0 JOKYMEHTO000POTA;

dbopMHpYET U HaNpaBJISET 3aBUTEIIO JIEKTPOHHOE yBenomieHue depe3 EINY,
PIII'Y o mosyyeHUMM M perucTpalvy OT 3asBUTENS 3asBJICHUS (3ampoca) W KONMUU
JOKYMEHTOB, B CJIy4a€ OTCYTCTBHUSI TEXHUYECKOW BO3MOYKHOCTH aBTOMATHYECKOTO
yBenoMiieHus 3asasurens yepes EINNY, PIITY;

HalpaBisieT IOCTYIHMBIIMA TAKET JOKYMEHTOB  JOJDKHOCTHOMY  JIMILY
AJIMHUHUCTpaIUU JJIs1 PACCMOTPEHUS U Ha3HAYEHUS OTBETCTBEHHOTO UCITOJIHUTES.

MaxkcumasbHbIi CPOK BBINOJIHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI IO IPUEMY
U PErUCTpalMM 3asABJICHUS O IEPEBOJE IOMELICHUS W NPWIOKEHHBIX K HEMY
JIOKyMEHTOB B (hOpMe 3JICKTPOHHBIX JOKYMEHTOB COCTaBisieT 1 pabouuii J€Hb C
MOMEHTA MOJIYYEHHUS JOKYMEHTOB.

Kputepuil npuHATUS pELICHUSA:

MOCTYIUICHUE 3asIBIICHUS O IEPEBOJEC IMOMENICHHUS W TPHIOKEHHBIX K HEMY
JTOKYMEHTOB.

Pe3ynpTatoM agMHUHUCTPATHUBHOW MPOLEAYPHI SBISETCS MPUEM, PETUCTpaLUs
3as1BJICHUA O MEPEBOJE MOMEIIECHUS U TPUIIOKEHHBIX K HEMY JOKYMEHTOB.

3.1.1.4. Ilpm HampaBieHHM 3asBUTEJIEM 3asBJICHUS M JIOKYMEHTOB B
AJIMUHHUCTpPaMI0 MOCPEACTBOM IIOYTOBOW CBSI3U CIEIUAIACT, OTBETCTBEHHBIM 3a
IIPUEM U BbIJIa4y JOKYMEHTOB:

MPOBEPSET MPABWIBHOCTh AJIPECHOCTH KoppecnoHAeHInH. OmuboyHo (HE 1o
aZpecy) NpHUCIaHHbIE MHCbMA BO3BPAILAIOTCA B OPraHU3alMI0 IMOYTOBOM CBSI3U
HEBCKPBIThIMU;

BCKPBIBAET KOHBEPTHI, IPOBEPSET HAIMYKME B HUX 3aBICHHUS U JIOKYMEHTOB,
00513aHHOCTH MO MPEAOCTABICHUIO KOTOPBIX BO3JIO’KEHA HA 3asIBUTEIIS;

MIPOBEPSET, YTO 3asBJICHHUE HAMMKMCAHO Pa300puyuBO, GaMUIUU, UMEHA, OTUYECTBA
(Ipu HaMM4YMKM), HAUMEHOBAHHE, aIpeC MECTa KUTEJIbCTBA, JAPEC MECTOHAXOXKICHUS,
HaIKCaHbl NOJHOCTHIO;

MPOBOJIUT TIEPBUYHYIO IPOBEPKY TMPEACTABICHHBIX KOMUN JTOKYMEHTOB, HX
COOTBETCTBUE JCHCTBYIOLIEMY 3aKOHOJIATEIbCTBY, a TAKKE MMPOBEPSET, YTO YKA3aAHHBIC
KOIIMH 3aBEPEHBI B YCTAHOBJIEHHOM 3aKOHOJIATEIBCTBOM MOPSIAKE;

MPOBEPSIET, UYTO KOMUHU JOKYMEHTOB HE HMEIOT MOBPEKICHUM, HAIMYHE
KOTOPBIX HE MO3BOJIIET OJHO3HAYHO HCTOJKOBAaTh MX COAEPHKAHHUE, OTCYTCTBYIOT
MMOJTYMCTKH, IPUITUCKH, 3a4EPKHYTHIE CIIOBA, UCIIPABJICHUS.

MaxkcumanbHbIi CPOK BBINOJHEHUS aIMUHUCTPATUBHON MPOLEAYPHI 110 IIPUEMY
W PETUCTPAlMM 3asBJICHUS O MEPEBOJEC NOMEIICHUS W MPUIOKEHHBIX K HEMY
JOKyMEHTOB, TOCTYITMBIIUX IMOCPEICTBOM TOYTOBOM CBSI3U, cOCTaBisieT 1 pabouwnii
JI€Hb C MOMEHTA ITOJYy4Y€HUS IOKYMEHTOB.



Kpurepnii npuHATHSA peLICHUS:

IIOCTYILJICHUE 3asBIECHUS O IIEPEBOJE IOMEIICHUS W IPUIIOKEHHBIX K HEMY
JOKYMEHTOB.

Pe3ynpTaToM agMUHUCTPATUBHOM IPOLIEIYPHI SABIISETCS IIPUEM U PErUCTPALIHS
3asIBJICHUS O NIEPEBOJE MOMEIIEHUS U IPUWIOKEHHBIX K HEMY JIOKYMEHTOB.

WNudpopmanus o npueMe 3asBICHUS O MEPEBOJIE TOMEUIECHHS U MPUIOKEHHBIX K
HEMY JOKYMEHTOB (UKCHUPYETCS B CHUCTEME DJEKTPOHHOIO JIOKyMEHTO0OOpoTa
AJIIMUHHCTpalMU, B JKypHAJE€ PpETUCTPALMH, B CIy4ae OTCYTCTBUSL CHCTEMBI
ANEKTPOHHOI'0 JOKYMEHTO00O0pOTA.

B neHp peructpanuu 3asBICHHS O MEPEBOAEC NOMEIICHHUS M MPUIIOKEHHBIX K
HEMY JIOKYMEHTOB, CHEUHUAINCT, OTBETCTBEHHBIM 3a MPHUEM JIOKYMEHTOB, IEpEnaeT
MOCTYNUBIINE JOKYMEHTHI JOHKHOCTHOMY JIMIY AJIMUHUCTPALMH ISl PACCMOTPEHHUS
Y Ha3HAYEHUS OTBETCTBEHHOI'O UCIIOJHUTEIIS.

3.1.2. ®opmMupoBaHHUE U HANPABJICHUE MEXBEIOMCTBEHHBIX 3allPOCOB B OpPIraHbI
(opranuzanuu), y4yacTBYIOIIME B IPENOCTABICHWUM MYHUIUNAIBHON yciayru (mpu
HEOOXOIMMOCTH).

OcHoBanumeM I Hadaja aJIMHHHCTPATUBHOM  IPOLEAYPBI  SIBISAETCSA
HEIPE/ICTABJICHNUE 3asBUTEIIEM JOKYMEHTOB, IIPEAYCMOTPEHHBIX NOAIYHKTaMHu 2, 3, 4
IyHKTa 2.6.1 HacTOAMEro aAMUHUCTPATUBHOTO PETJIaMEHTA.

JIOJDKHOCTHOE MO0 AJMUHUCTpALMU NPU MOJYYCHUM 3asBJICHUS O NEPEBOJAC
MOMEIICHUSI W TPWIOKEHHBIX K HEMY JIOKYMEHTOB, MOpPY4YaeT CHEHUAIHNCTY
COOTBETCTBYIOILIETO OT/AENA MPOU3BECTH UX IPOBEPKY.

B cnydae ecnu cnenuainucToM COOTBETCTBYIOLIETO OT/AeNa OyIEeT BBISBICHO, UTO
B TIEPEYHE NPE/ICTABJICHHBIX 3asBUTEIEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI,
NPEAyCMOTPEHHBIE  moamyHkTtamu 2, 3, 4 myHkra 2.6.1  Hacrosmero
aAMUHUCTPATUBHOTO  pErjaMeHTa, [PUHUMAETCA pEIIEHWE O  HalpaBlICHUU
COOTBETCTBYIOIIHNX MEXBEIOMCTBEHHBIX 3aPOCOB.

MeXBEeTOMCTBEHHBIE 3aIllpOChl HAINPABISIOTCS B CPOK, HE IpEBBIIAONIUN 3
pabounx JHEH €O JHS perucTpaluu 3asBJICHUS O T[EepeBOJe TMOMEUICHUS |
IIPWIOKEHHBIX K HEMY JOKYMEHTOB OT 3asIBUTEJIS.

HampaBnenue MeXBEIOMCTBEHHBIX 3aIIPOCOB OCYLIECTBISIETCS B 3JIEKTPOHHOU
dbopMe ¢ HUCHOJIB30BaHUEM EIMHONW CUCTEMBI MEXBEAOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMOJECUCTBUA W  NOAKIKYEHHOW K  HEWM  pPErMOHAJIbHOW  CHUCTEMBI
MEXXBEIOMCTBEHHOT'O AJIEKTPOHHOTO B3aUMOJICUCTBHUSI.

CrneuramucT COOTBETCTBYIOLIEIO OTHENa, OTBETCTBEHHBIA 3a MOATOTOBKY
JOKYMEHTOB, O0Si3aH MPUHATH HEOOXOJUMBbIE MEpbl Jid MOJIYy4YeHUsT OTBETa Ha
MEXXBEJIOMCTBEHHBIE 3aIIPOCHl B YCTAHOBJIEHHBIE CPOKH.

B ciydyae He mocTymjieHUsi OTBETa HAa MEXKBEJIOMCTBEHHBIA 3alpoc, B CPOK
YCTaHOBJICHHBIN MMyHKTOM 2.6.3 aIMUHUCTPATUBHOTO PETIaMEHTa TPUHUMAIOTCS MEPBI
B COOTBETCTBUM IMOANYHKTOM 3 TmyHKTa 3.1 HAcTOSAIEro aJIMHUHHACTPATUBHOIO
perjlaMeHra.

Kpurepuii npuHATHS pelIEHUS:

HEIPEICTABICHHE JOKYMEHTOB, MPEAYCMOTPEHHBIX MOANYHKTamu 2, 3, 4
nyHkTa 2.6.1 HacTOsAMEro aAMUHUCTPATUBHOTO PETJIaMEHTA.



Pe3ynbTaToM aIMUHHCTPATUBHOM MPOUEAYPHI SBISETCA MOJyYEHUE B paMKax
MEXBEJJOMCTBEHHOTO AJIEKTPOHHOTO B3aUMOJECUCTBHUSI JOKYMEHTOB (MX KOIMUN WIIU
CBEJICHUH, COJEpXKAIIMXCA B  HUX), HEOOXOAMMBIX Il  TIPEIOCTaBICHUS
MYHUIIMNAIBHOW  YyCIYTH  3asgBUTENIO, JIMOO  TOJNydeHHe  HMH(POpPMAIUH,
CBUJICTEIBCTBYIONIEH 00 OTCYTCTBMM B PACIOPSKEHUU OPraHOB (OpraHU3AIIM),
YYaCTBYIOIIUX B MPEIOCTaBICHUN MYHHULIUIMAIBHON YCIYTH, IOKYMEHTOB (MX KOMUMN
WIM CBEJCHUM, COJEpKallUXCsi B HHUX), HEOOXOAUMBIX JUIsl TIPEIOCTaBICHUS
MYHHUIUIAIBHON YCIYTH.

@ukcainusi pe3yjabTara BBINOJHEHHUS aJMUHUCTPATUBHOM MpoUEnypbl HE
IIPOU3BOIMTCS.

3.1.3. Ilpunstue pemeHus o0 mepeBoae Wiu 00 OTKa3e B TEPEBOJE KHUIOTO
MTOMEIICHUS B HEXKUIIOE U HEXKHIIOTO TOMEIIECHHS B )KHJIOE TIOMEILEHHUE.

OcHoBaHueM JJis1 Hauajla aJMUHUCTPATUBHOMN MPOLIEYPHI SBJISETCS MOJIyYEHUE
AIMHHUCTpanMeld JOKYMEHTOB, VyKa3aHHbIX B IyHKkre 2.6.1 Hacrosiero
aIMUHHUCTPATUBHOTO PErJaMEHTa, B TOM YHUCJE IO KaHallaM MEXBEIOMCTBEHHOIO
MH()OPMAITMOHHOTO B3aWMOJIEUCTBUS, JIMOO WHGOPMAIMHU, CBUICTEILCTBYIOIICH 00
OTCYTCTBUM B  PACHOpPSDKEHMM OpraHoB  (OpraHu3anuii), y4acTBYIOIIMX B
MPEAOCTABIICHUA  MYHUIIMITAJILHONW  YCIYTHM, JOKYMEHTOB (MX KONMUW  WIU
colepKalluxcsi B  HUX  CBEJEHUM), HEOOXOAMMBIX IS  MPEIOCTaBICHUS
MYHULIMNAIBHON YCITyTH.

OTBETCTBEHHBIM 3a BBINOJHEHUE ATIMHUHUCTPATUBHOW MPOLIEAYPHI SBISETCS
JTOJ>KHOCTHOE JIMIO AJIMUHUCTpPALIUH.

Cneumranuct oTnena MOPOBOAUT AHAIM3 MPEACTABICHHBIX JOKYMEHTOB Ha
HaJIMYue OCHOBAHUWM JIsl IPUHSTHUS PEUICHUS, U TOATOTABIUBAECT MPOEKT PEIICHUS O
nepeBojie Ui 00 OTKa3e B MEPEBOJE >KHIIOTO MOMEMICHUS B HEXHWIOE U HEXHIIOTO
MOMEIICHUSI B JKWJIOE€ MOMelleHue Mo (opme, YTBEPKIECHHOW MOCTaHOBICHUEM
[IpaButensctBa PO ot 10.08.2005 1. Ne 502 «O06 yTBepkaeHuu (popmMbl yBeAOMIICHUS
0 mepeBo/ie (0TKa3e B MEPEBO/IE) KUIIOTO (HEKHUIIOTO) MTOMEIICHHS B HEXKUII0E (KUIIO0E)
ITOMEILICHUE.

[Ipy noctymieHud B AJMHUHUCTpPAlMIO OTBETAa OpraHa TIOCYJIapCTBEHHOM
BJIACTH, OpraHa MECTHOTO CaMOYIpaBJCHHUS JIMOO TOJBEIOMCTBEHHON OpraHy
roCyJIapCTBEHHOM BJIACTH WJIM OPraHy MECTHOI'O CaMOYMpABJICHUS OpraHU3alluyd Ha
MEXBEJIOMCTBEHHBIN 3aMpoC, CBUACTEIBCTBYIOMIETO OO0 OTCYTCTBHM JIOKYMEHTa W
(wnn) uHPOpMalUU, HEOOXOJUMBIX MJisi MEPEeBOJA KUJIOTO MOMEIICHHUS B HEXHUIIOE
MOMEIICHUE WM HEXWIOro MOMEIIEHUS B KUJIOE MOMEIIEHHWE B COOTBETCTBUHU C
nyHktoM  2.6.1  HacToslero aJAMUHUCTPATUBHOIO  pErJIaMeHTa, W  €CJH
COOTBETCTBYIOIIMIA JIOKYMEHT HE€ TIPEACTABJICH 3asBUTENEM 10 COOCTBEHHOMN
WHUIIMATUBE, AJIMUHUCTpAIMs IOCIe TOJY4YeHHUs] YKa3aHHOTO OTBETa YBEJIOMIISET
3asiBUTESL O TOJIYYEHUM TaKOro OTBETa, W TMpeJularaeT 3asBUTENI0 IMPEICTAaBUThH
JTOKYMEHT U (uin) uHMOpMAaIIio, HEOOXOUMBIEC ISl TIPOBEICHUS TIEPEBOIA JKHUIIOTO
MIOMEILEHHS B HEXKUIIOE€ TTOMEIIEHUE WIIM HEXKUIIOTO MOMEIICHUS B KUJIOE TOMEILICHHE
B COOTBETCTBUHM C IMYyHKTOM 2.6.1 HacTosero agMUHHCTPATUBHOIO PErJIaMEHTa, B
TEUYEHUE TISATHAIATH pabounX JHEH CO JHS HAIIPABJICHHS YBEIOMIICHUSI.

[Ipu HempencTaBIeHWUM  3asiBUTEIEM JOKYMEHTOB, HEOOXOIWMBIX IS
MPEJOCTABICHUS MYHUIIUITAIIBHOW YCIYTH, B YKaQ3aHHOM Cily4ae, CHEeIUaIucT OTAena



MOJIFOTABIMBAET MPOEKT pelIeHus 00 OTKa3e B NEPEBOAE KHUIOTO IMOMEIIECHUS B
HEXXWIOE IOMEIICHHUE WY HEXKWIOTO ITOMEIIECHUS B )KWJIOE TIOMEILCHHUE.

Pemenne 06 0TKase XKUJIOro NOMELIEHUS B HEXKUIIOE TOMEIIEHUE WIN HEXHUIIOTO
NOMEIICHUSI B JKWJIOE IIOMELICHUE JIOJDKHO COJEp)KaTb OCHOBAaHUS OTKaza ¢
00s13aTeIbHON CCBUIKOM HAa HapyLIEHMUS.

Pemenne o mepeBoje uiau o0 OTKa3ze B NEPEBOJE JKUJIOTO IOMEIICHUS B
HEXXWIOE IIOMEIICHHE WM HEXKWIOT0 IIOMEIICHHS B JKHAJIOE IIOMELICHUE
MOAMNKCHIBAETCS JOJDKHOCTHBIM JIMLIIOM AJMHUHUCTPALMM B JABYX 3K3EMIUIApax U
IIEpENACTCs CIENUAIUCTy, OTBETCTBEHHOMY 3a IIPUEM-BbIIady JOKYMEHTOB.

B cnydae mpencraBieHMs 3asBICHUS O NEpeBoAe noMemeHus uepe3 MOL]
JNOKYMEHT, OATBEPKIAIOIIUI IPUHATHE pelieHus, Hanpasisaercs B MOL, ecin uHo
CIoCcO0 €ro NoJIy4eHHs HE YKa3aH 3asiBUTEIIEM.

MakcuMalbHbI CPOK BBINOJHEHUS aAMUHUCTPATUBHON MPOLETYypbl MPUHATHS
pellIeHus1 O mepeBojie Wik 00 OTKa3e B MEPEBOJIE KUIIOTO MOMEIICHUS B HEXHIOE U
HEYKUJIOTO ITOMEIIEHUs B )KWJIOE TIOMELIEHUE HE MOXKET MPEBBIIIATL CPOKA IISATH JTHEU
CO JHA TPEACTaBICHUS B AJMUHHUCTPALUIO JIOKYMEHTOB, OOSI3aHHOCTH I10
IIPEACTABIICHUIO KOTOPBIX B COOTBETCTBMM € IyHKTOM 2.6.1 Hactosmero
aAMUHUCTPATUBHOTI'O PEIVIAMEHTA BO3JIOKEHA HA 3asIBUTEIIA.

Kpurepuit npuHATHS pelIeHU:

Hanuuue (OTCYTCTBHE) OCHOBAaHMUM il OTKa3a B  IPEJOCTaBICHUU
MYHULIMIAIBHOM  yCIIYyIM, MPEIyCMOTPEHHBIX  IIYHKTOM 2.7  HAaCTOAIIETO
aJIMUHHACTPATUBHOI'O PEIJIAMEHTA.

PesynbraToM agMUHHUCTPAaTHBHOM NPOLEAYPHl SBISAETCS MOCTYIUIEHHE K
CIIEHIHAIACTY, OTBETCTBEHHOMY 3a IPUEM-BBIIAYy JOKYMEHTOB, PELIECHUS O MEPEBOAC
1M 00 OTKa3e B MEPEBOJIE KUIIOTO MOMEIICHHS B HEKUJIOE€ U HEKUIIOTO TOMEIICHHUS B
KHUJI0€ TIOMEIICHUE.

Pe3ynbrar BBINOJHEHUS aJIMUHUCTPATUBHON mpouenypbl (QUKCUpyeTCs B
CUCTEME JIEKTPOHHOI'O JOKYMEHTO000pOoTa A IMUHUCTPALIUH, )KypHaJe PErUCTPaLHH.

3.1.4. Beinaua (HampaBJ€HHE) HOKYMEHTOB MO pe3yJbTaTaM IMPEAOCTaBICHUS
MYHHUUUIIAIBHON YCIIYTH.

3.1.4.1. Beigaua (HampaBieHHE) TOKYMEHTOB IO pe3yJbTaTaM MPEe0CTaBICHUS
MYHULMIIATBHON YCIIYT'Y B AZIMUHUCTPALUH.

OcHoBaHuEM I Havajla NpOUEAYphl BbIAAYA JOKYMEHTOB SIBIISIETCA HAJIUYHE
c(OPMHUPOBAHHBIX  JTOKYMEHTOB, SIBJSIOLIMXCS  PE3yJbTaTOM  IPEIOCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

Jns monydeHHs pe3yiabTaTOB MPENOCTABICHUS MYHULMNAIBHOM YCIYrd B
OyMa)XxHOM BuJe U (WIH) JISI CBEPKH DJIJIEKTPOHHBIX 0Opa30B JIOKYMEHTOB C
opurvHaJiaMu (TIpy HAIMpaBJICHUH 3ampoca Ha npeaocTtaBiieHue ycayru depes EINTY,
PIII'Y (mpum HaIM4YMM TEXHUYECKOH BO3MOXKHOCTHU) 3asBUTENIb MPEIbSBISCT
CIEAYIOIIUE JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSAIOIINNA JTUYHOCTD 3asIBUTEIIS;

2) NOKYMEHT, MOATBEPKIAIOIMIMN MOJHOMOYHS NPEICTABUTENS HAa IMOJyYEHHE
JOKYMEHTOB (€CJIM OT UMEHH 3asiBUTENIS JEHCTBYET NPEACTABUTEND);

3) pacnucka B MOJIYYEHUHU JOKYMEHTOB (IIPU €€ HATUYUU Y 3asIBUTEIS ).



Cneunanuct, OTBETCTBEHHBIM 3a NPHEM W BblAady JOKYMEHTOB, IIPU BblAaue
pe3ynbTaTa MpeOCTaBICHHS YCIYTd Ha OYMa)KHOM HOCHUTEJIE:

1) ycraHaBiAMBaET JIMYHOCTH 3asIBUTEISI JINOO €T0 MPEeCTaBUTEIIS;

2) mpoBepsieT MPaBOMOYUS MPEACTABUTENS 3asgBUTENS JCUCTBOBaThH OT MMEHH
3asBUTEIIS IPU MOJYYCHUU JOKYMEHTOB;

3) BbIAACT IOKYMEHTHI;

4) peructpupyer (axT BbIAYM JOKYMEHTOB B CHCTEME OJIEKTPOHHOTO
JOKYMEHTO000pOoTa AIMUHUCTPALIUU U B )KYpPHAJIE PETUCTPaLUH;

5) OTKa3bIBAET B BbIJAYE pe3ysbTaTa MPEJOCTABICHHUS MYHULIUIIAIIEHON YCIyTH
B CIIy4asix:

- 3a BbIJIaYeil JOKYMEHTOB 0OpaTUIIOCH JIUIO, HE SIBIISIOLIEECS 3asBUTENEM (Ero
MIPEJCTABUTEIIEM);

- oOpaTuBIIeecs JHMIO OTKAa3ajoCh MPEAbIBUTH OKYMEHT, YIAOCTOBEPSIOIIMIA
€ro JIMYHOCTD.

B ciryqae nogauu 3asBuTENEM JOKYMEHTOB B JJIEKTPOHHOM BHJIE€ IOCPEACTBOM
EIII'Y, PIII'Y u yka3zaHuu B 3ampoce O IMOJYYEHUH pPe3yJibTaTa MNpPEeAOCTABIICHUS
YCIYIM B JJIEKTPOHHOM BHJE, CIELHUAINACT, OTBETCTBEHHBIM 3a IIPUEM U BbIIAYY
JOKYMEHTOB:

1) ycTraHaBiIMBaET JIMYHOCTH 3asIBUTEIS JINOO €T0 MPEeICTaBUTEIIS;

2) mpoBepsieT MPABOMOYUS MPEACTABUTENS 3asgBUTENs JIEUCTBOBaTh OT UMEHH
3asBUTEIISI IPU MOJYYEHUU JOKYMEHTOB;

3) cBepseT DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpuruHajzamu (mpu
HANpaBJICHUU 3ampoca W JOKYMEHTOB Ha mpeaocTtaBiieHue yciayru yepe3 EIY,
PIIT'Y;

4) yBemomuisieT 3asBUTENS O TOM, UTO pe3yibTaT MPEIOCTABICHUS
MYHUIMIIAIBHON ycayru Oyner HampaBiieH B JuuHbld kabuner Ha EIIIY, PIITY B
dhopme IEKTPOHHOTO JOKYMEHTA.

[Ipu ycTaHOBIIEHMM PACXOXKIEHUM JJIEKTPOHHBIX 00pa30B JOKYMEHTOB,
HaIpaBJICHHBIX B JJIEKTPOHHOU (hopMe, ¢ OpUTHHAIAMHU, PE3yJbTaT MPEIOCTaBICHUS
yCIyTH 3asBUTEN0 He Hanpasisiercs yepes EIITY, PIIT'Y, o uem cocraBnsiercs akr.

B cinydae, ecniu mpuUHATO pelieHHE O MEpPeBOJE WM 00 OTKa3e B IEPEBOJC
JKUJIOTO TIOMEIICHUS B HEXWIOE U HEXKWIOrO IOMEILIECHHUS B JKUIIOE IIOMEILIECHHUE,
JTaHHOE PEIIeHNEe CKaHUpyeTcs U Hampasisiercs 3assutento yepes3 EINY, PIITY nub6o
HampasisieTcss B (opme 3JIEKTPOHHOTO JOKYMEHTa, MOANMCAHHOIO 3JIEKTPOHHOU
MOJIKUCHIO B JINYHBIM KaOuHeT 3asButeid Ha EINTY, PIITY.

JlaHHOE penieHue BBIJACTCS WM HAMNPABISIETCA 3aSBUTENI0 HE IIO3/IHEE YEM
yepe3 TpU padouMx JHSA CO JHS MPUHATHA TAKOTO PEIICHHS M MOXET ObITh
007Ka0BaHO 3asiBUTENEM B CyJI€OHOM MOPSIKE.

MaxkcumanbHblii CpPOK BBINIOJHEHUS JAHHOW AaJAMUHUCTPATUBHOM ITPOLEIYPHI
coctapiisieT 3 pabouux AHS CO AHS NMPUHATHS PEUICHHUs O MepeBojJe WIh 00 OTKaze B
IIEPEBOJIC JKWJIOTO IIOMEIIEHUS B HEXWIOE M HEXWIONO IOMEUIEHUS B IKUIIOE
ITIOMEILECHHUE.

Kpurepnii npuHATHSA pELICHUS:

NPUHATHE PEIICHUS O IEPEBOJIE MIIM 00 OTKa3e B MEPEBOJIE KUIIOTO MTOMEIICHHUS
B HE)KWJIOE Y HEYKUJIOTO ITOMEILEHHUS B KUJI0€ MIOMEILICHUE.



Pe3ynpratoM  aIMUHUCTPATUBHOW MOPOUEAYPHl  SBISIETCA  BblJaya  WIIH
HaIpaBJIeHHUE 0 aJpecy, yKa3aHHOMY B 3asiBlieHUH, b0 yepe3 MOILI, EII'Y, PIIT'Y
3asBUTEIIO JOKYMEHTA, MTOATBEPKAAIONIETO IPUHATHAE TAKOTO PEIICHUS.

Pe3ynpTaT BBINOJNHEHUS AJIMUHHUCTPATUBHOM TMpolenypbl (UKCUpYETCsS B
CUCTEME DJIEKTPOHHOTO JOKYMEHTOOOOpOoTa AJMHUHHUCTpAllMM M B JKypHale
pEerucTpanuu.

4. q)Ole)I KOHTPOJIA 3a UCITOJTHEHUEM aIMUHUCTPATUBHOI'O perjiaMEeHTa

4.1. TlopsaoK OCYHIECTBIEHUS TEKYLIEro KOHTPOJIA 32 COOJIFOCHHEM U
WCIIOJTHEHUEM OTBETCTBEHHBIMH JIOJLDKHOCTHBIMHM JIMIIAMU TIOJIOKEHUW HACTOSAILETO
aIMUHUCTPATUBHOTO pErjaMeHTa W WHBIX HOPMAaTHUBHBIX IPABOBBIX AaKTOB,
YCTaHABJIMBAIOIINX TPEOOBaHUS K MPEAOCTABICHNUIO MYHULIUITAIIBHON YCIIYTH, a TaKXKe
MPUHSATUEM MU PEIICHUM

Tekyiuii KOHTPOJIb 3a COOJIIOICHUEM M UCIIOJTHEHHUEM JOJDKHOCTHBIMHU JTUIIAMU
AJIMUHHUCTpallMd y4Ye€Ta IOJIOKCHUH JaHHOTO aJAMHUHHMCTPATHBHOIO pErjiaMeHTa |
WHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, YCTAaHABJIMBAKOIIMX TPEOOBaHUS K
MPE0CTaBICHUIO0 MYHUILIMIIAIBHON YCIyTH, a TakKKe MPUHATHEM UMHU PEIICHHH (nanee
- TEKYIIUH KOHTPOJIb JACATEILHOCTH) OCYIICCTBISET JIOJDKHOCTHOE  JIMIIO
AJIMUHHUCTpaluH.

Tekymmui  KOHTPOJIb  OCYIIECTBISIETCS  MYyTEM  MPOBEACHHUS  IPOBEPOK
COOJIFOZICHUS W UCIIOJIHEHUS JOKHOCTHBIMU JIUIIAMH M COTPYJHUKAMH TIOJIOKEHUM
HACTOSIIET0 AJMHHUCTPATUBHOIO PEMVIaMEHTa W HWHBIX HOPMAaTUBHBIX MPABOBBIX
aKTOB, YCTaHABJIMBAIOIIUX TPEOOBAHUS K MPETOCTABICHUIO MYHUIIUITAIIBHOW YCITYTH.

4.2. Tlopsgok ¥ NEPUOJUYHOCTh OCYIIECTBICHHUS IJIAHOBBIX M BHEIJIAHOBBIX
IPOBEPOK MOJIHOTBI M KayecTBa MNPEAOCTABICHUS MYHHULMIIAJIBHON YCIYId, B TOM
qucie TOpAA0K u (OPMBI KOHTPOJS 3a TOJHOTOM W KAa4eCTBOM IPEIOCTaBIICHUS
MYHHULUITAIBHON YCIYTH

KoHTpoJIb 32 NOJIHOTOM M Ka4eCTBOM IPEIOCTABICHUSI MyHULIMIIAJIBHOU YCIYTH
BKJIFOYAET B ce0s1 MPOBEJCHUE MPOBEPOK, BBHIABJICHUE U YCTPAHECHUE HAPYIICHUM MpaB
3asBUTEJICH, TIPUHATHE pEIIeHWH W TOATrOTOBKY OTBETOB Ha HX OOpallleHus,
coJiepKalue »aao0bl Ha eicTBUs (0e3/1elCTBHE) COTPYAHUKOB.

[IpoBepkH MOTHOTHI W KayecTBa MPEJOCTaBICHUS MYHUIMIAIBHON YCIyru
OCYILIECTBIISIIOTCS HA OCHOBAHUU PACTIOPSKEHUN AJMUHUCTPALINH.

[IpoBepku MOTYT OBITh TJIAHOBBIMU U BHETUUIAHOBBIMH.

[Topsimok ¥ TEePUOAMYHOCTh TIJIAHOBBIX IPOBEPOK YyCTaHaBIMBarOTCsa [maBoit
Anvmunuctpanuu. [lpu mpoBepke paccMaTpuBarOTCS BCE BOMPOCHI, CBA3AHHBIE C
MPEJOCTAaBICHUEM MYHUIUNAIBHOM  yCIyrM (KOMIUIEKCHBIE MPOBEPKH), WIH
OTJEIbHBIC BOMPOCH] (TEMATUUYECKHUE TTPOBEPKH ).

BHemiaHOBBIE TPOBEPKU MPOBOASTCS IJISl MPOBEPKU (aKTa yCTPAHEHUS PaHEE
BBISIBIICHHBIX HAPYIICHWH, a TaKXke B Clydae IMOJy4YeHHUs Kano0 Ha JeHCTBUSA
(6e3meiicTBUE) COTPYTHUKOB.



[TpoBepku Takxke MPOBOJATCS O KOHKPETHOMY OOPAICHHUIO 3asSBUTEIS.
[TeproaUHOCTH OCYIIECTBICHUS IUIAHOBBIX IIPOBEPOK - HE PEXKE OJJHOTO pas3a B
KBapTaJl.

4.3. OTBETCTBEHHOCTh [OJKHOCTHBIX JIMI, AJMUHHUCTpPAllUd 3a PEUICHUS M
nevictBusi  (Oe3neiicTBUE), TMpPUHUMaeMble  (OCYIIECTBIAEMBbIE) HMH B XOJE
NpeI0CTaBICHUS MyHUIIUTIATBHOU YCIIYTH

[Io pesynmpraTaM MNPOBEPOK B CIy4ae BBISABICHUS HAPYLICHUW ITOJOXKEHUN
HACTOSIIEr0 aJMHHHMCTPATUBHOIO PErJIaMeHTa W HWHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, YCTAaHABJIMBAIOIIHNX TPEOOBAHUS K MPEIOCTABICHUIO MYHHIIMIAIBHONW YCIYTH,
BUHOBHBIE COTPYJHUKH U JOJDKHOCTHBIE JIMLIA HECYT OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOIATENBCTBOM Poccuiickon denepanun.

CoTpyaHUKH, OTBETCTBEHHBIE 3a IIPUEM 3asBJICHHA W JIOKYMEHTOB, HECYT
NEPCOHANBHYIO OTBETCTBEHHOCTb 3a COOJIIOJEHHE CPOKOB M TNOpsAKa IpUeMa U
perucTpanuy JOKyMEHTOB.

CoTpyaHUKH, OTBETCTBEHHBIE 3a  IIOATOTOBKY  JOKYMEHTOB,  HECYT
NEPCOHAIBHYIO OTBETCTBEHHOCTh 3a COOJIIOJICHUE CPOKOB U MOpsiaka o(opmiIeHUs
JOKYMEHTOB.

CoTpyHUKH, OTBETCTBEHHbIE 3a BblAauy (HAmpaBlIEHUE) JOKYMEHTOB, HECYT
MEPCOHATILHYI0O OTBETCTBEHHOCTh 3a COOJIOJICHHE TOPSIIKA BbIIaud (HaMpaBJICHUS)
JOKYMEHTOB.

JIOJDKHOCTHOE ~ JIMLIO, MOANKCABIIEe JOKYMEHT, C(HOPMHUPOBAHHBIA 1O
pe3ynbTataM MPEAOCTaBICHUS MYHUIMNAIBHOW YCIyTrd, HECET MEPCOHAIBHYIO
OTBETCTBEHHOCTh 32 MPABOMEPHOCTh MPUHATOIO PEIICHHS] U BblAady (HAmpaBlICHUE)
TaKoro JIOKYMEHTA JIMILY, IPEeICTaBUBLIEMY (HAIIpaBUBILEMY) 3asBJICHHE.

[lepcoHasibHAasE  OTBETCTBEHHOCTh  COTPYIHHMKOB M  JIOJDKHOCTHBIX  JIMI
3aKpeIUIsieTcsl B UX JODKHOCTHBIX HMHCTPYKLHSAX B COOTBETCTBUU C TPEeOOBaHHUSIMU
3akoHOJarTenbCcTBa Poccuiickon denepanuu.

4.4. TlonmoxxeHusi, xapakTepusylonue TpeOoBaHUS K TOpSAKy U dopmam
KOHTPOJISL 32 MPEJOCTABICHUEM MYHUIIMMAIBHONW yCIYTH, B TOM YHCJIE CO CTOPOHBI
rpakaaH, X 00beTMHEHNUN U OpraHU3alun

KoHTpons 3a HUCIONHEHWEM [AHHOTO AJMHUHHMCTPATUBHOIO pErjaMeHTa Co
CTOPOHBI TpaXJaH, WX OOBEAUHEHUM U OpPraHU3alUM SBISETCS CaMOCTOSTEIBHOM
GbopMOli KOHTPOJSL M OCYIIECTBISIETCS IyTEM HaNpaBlICHHUs OOpallleHud B
AJMUHUCTpAIUIO, a TAK)Ke MyTeM 00KaJloBaHUs NeUCTBUM (0e31eCTBUS) U PEILICHU,
OCYUIECTBJISIEMbIX (ITPUHATHIX) B XOJI€ UCMOJIHEHHS HACTOAIIETO aJIMUHUCTPATUBHOTO
periameHTa.

['paxknane, ux oObeIUHEHHUS] M OPraHMU3alMM BIPaBE HANPABIATh 3aMEUaHUS U
IPEUVIOKEHHUsT 110  YJIYYIIEHUIO KadecTBa M JOCTYHHOCTH  IPENOCTaBIICHUS
MYHULIMIAIBHOMN YCIIyTH.



5. JocyneOHblii (BHeCYAeOHBbI) MOPAIOK 00KAJTOBAHUSA PelIEeHU 1
neiicTBuii (0e31eiicTBUsI) OPraHoOB, MPEeNOCTABJSIOINX MYHMIMIIAJIbHbIE YCJIYTH,
a TaKKe UX J0JLKHOCTHBIX JIMI

5.1. Nudopmanus s 3aMHTEPECOBAHHBIX JIMI] 00 MX MpaBe Ha JoCyJeOHOe
(BHECcyneOHoe) oOkaioBaHue JMeUcTBUM (0e3aeicTBUs) U (WIK) pelieHu, TPUHATHIX
(OCylIeCTBICHHBIX) B XOJ€ MPEAOCTABICHUS MYHHUIMNAIBHOW ychnyru (nanee -
Kao0a).

3agBUTENM UMMEIOT TMPaBO IMOAATh JKalo0y Ha PpEIIEHHE W JIEWCTBUE
(6e3nelicTBue)  AIMUHHUCTPALMM,  JOKHOCTHOTO — JIMIA,  MPEJAOCTABIISIONIETO
MYHULIMNAIBHYIO YCIYTY, MYHHUITUIIAJTLHOTO ClTy>Kallero, [ 1aBel AAMUHHUCTpALINH.

Kanoba momaercs B mnucCbMEHHOM ¢dopmMe Ha OyMaXKHOM HOCUTENE, B
ANEKTPOHHOM (hopMe B AIMUHUCTPALIHIO.

Kanoba wna pemenuss u gedctBus  (Oe3deiicTBuE) AJIMHHHUCTpAIUU,
JOJDKHOCTHOTO JIMIA AJMUHUCTpPAllUM, MYHUIUIAIBHOTO CIy)Kamero, [aBbl
AIMUHUCTpaIlMU, MOXET ObITh HampaBieHa 1o 1moure, dYepes MODIl, ¢
UCIIOJIb30BaHUEM  MH(GOPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHOW  cetn  «UHTepHeT,
obpunmanbHoro cara Aaqmunuctpanuu, EINTY, PIII'Y, a Takke MOXeT ObITh IPUHSTA
[IPU JTUYHOM HPUEME 3ASIBUTEIIS.

3asBUTEb MOXKET 00PATUTHCA € KAI000M, B TOM YHCIIE B CIEAYIOMMX CIyYasx:

1) HapylIeHrEe CpoKa perucTpalu 3amnpoca 0 IpeI0CTaBIEHUN MyHULIUIIAIbHOM
YCIYTH;

2) HapyllIeHHE CPOKa MPEIOCTABICHUSI MyHUIIMTAIBHOU YCIIYyTH;

3) TpeboBaHMe Yy 3asgBUTENS JOKYMEHTOB WJIM HMHPOpMaUud JuOO
OCYILECTBJICHUSI JEUCTBUM, NPEACTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE
MPElyCMOTPEHO HOPMATHUBHBIMM NPaBOBbIMU akTamu Pocculickonn ®denepanuu,
HOPMATHBHBIMH  TPaBOBBLIMH  akTaMu CcyOwbekToB Poccuiickoii  ®Dexnepanuu,
MYHULIMNAIbHBIMU MPABOBBIMU aKTaMHU JJIi NPEAOCTABICHUS MYHULHUNAIBHOM
YCIYTH;

4) oTka3 B MpUEME [IOKYMEHTOB, MPEAOCTABIECHUE KOTOPBIX MPEITYCMOTPEHO
HOPMAaTUBHBIMU IpaBOBbIMU akTaMu Poccuiickon ®exnepaunu, HOPMATUBHBIMU
MpaBOBBIMU  aKkTamMu CcyObekTOB Poccuiickoit ®eneparuu, MYyHUIIMTAIbHBIMU
MIPABOBBIMU aKTaMH JIJIs1 IPEIOCTABICHUS] MyHUIIMIIAIbHOW YCIIYTH, Y 3aABUTEIS;

5) oTKa3 B MPEJAOCTABICHUU MYHMIUTIATBLHON YCIyTH, €CIIM OCHOBAaHMS OTKa3a
HE TIPeAyCMOTPEeHbI eiepaTbHbIMUA 3aKOHAMU W TIPUHSATHIMUA B COOTBETCTBUHM C HUMH
VHBIMU HOPMAaTHUBHBIMU IPaBOBBIMU akTamu Poccuiickoir dexnepannu, 3akoHaMU U
WHBIMA HOPMAaTUBHBIMU TIPaBOBBIMU aKkTaMU CyOBeKTOB Poccuiickoit denepaimu,
MYHULIMTATBHBIMU TTPABOBBIMU aKTAMU;

6) 3aTpeOoBaHUE C 3agABUTENS] NPU MPEIOCTABICHUU MYHULMIAIBHOW yCIyru
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMM NIPABOBBIMU aKTaMu Poccuiickon
denepanyu, HOPMATUBHBIMA TIPABOBBIMH  aKTaMu  CyOBeKkTOB  Poccuiickoit
®denepanuu, MyHULIUTATBHBIMY IPABOBBIMU aKTaMU;

7) oTka3  AJIMHHUCTpalMd, JOJDKHOCTHOrO  Jilia  AJMUHHUCTpALNH,
MHOTO(YHKIIMOHAJIBHOTO IEHTPa, pabdOTHMKA MHOTO(QYHKIIMOHAIBHOTO IEHTPA,
OpraHu3aluii, TpeayCMOTpeHHbIX 4YacThio 1.1 cratem 16 denepanbHOro 3aKoHa OT



27.07.2010 r. Ne 210 «OO6 opraHuzanuyd MOPEIOCTABICHUS TOCYJAapPCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT», WIM UX PAOOTHUKOB B HCIPABIECHUU JIOMYHICHHBIX HWMU
OMeYaToK M OMMOOK B BBIJIAHHBIX B PE3yJIbTaTe€ MPEIOCTABICHUS MYHUIIMITAIBHON
YCIIYTH IOKYMEHTax JIN00 HApyIIEHHE YCTAaHOBJICHHOTO CPOKA TAaKUX MUCIIPaBICHUM;

8) HapyllleHHe CpOKa WM TMOpsAKa BbIJAYM JOKYMEHTOB IO pe3yibTaTam
PeI0CTaBICHUSI MYHUITUTIAILHON YCITYTH;

9) npuOCTaHOBIEHUE MPEJOCTABICHUS MYHUIIMIIAIBHONW  YCIYTH, €cClid
OCHOBAaHMS TIPUOCTAHOBJICHHSI HE TMPEAYCMOTPEHBI (enepambHbIMA 3aKOHAMU U
MPUHATHIMA B COOTBETCTBHHM C HMUMH WHBIMH HOPMATHBHBIMH TIPABOBBIMH AKTaMHU
Poccuiickoit @enepaiinu, 3aKOHAMU U WHBIMA HOPMATUBHBIMU MPABOBBIMU aKTaMH
cyowsektoB Poccuiickoil denepaiiiv, MyHUIHUATbHBIMU IPABOBBIMH AKTaMU;

10) TpeboBaHue y 3asBUTENS MPU MPEIOCTABICHUU MYHUIIMIAIBHOU YCIyTH
JIOKYMEHTOB WM WH(OpPMAaIMK, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPU NMEPBOHAYAIBHOM OTKA3€ B MPUEME IOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPENOCTaBICHUS  MYHULMNAIBHOM  YCIYTM, 3a  MUCKIIOYEHUEM  CIIy4aes,
MPEelyCMOTPEHHBIX TyHKTOM 4 yacTtu 1 cratbu 7 @eaepanbHoro 3akona ot 27.07.2010
r. Ne 210 «O0 opranu3zainuy npeaoCcTaBICHUS] TOCYJAPCTBEHHBIX M MYHUIIMITAIBHBIX
YCIIYT.

Kanoba nomkHa cojiepkKaTh:

1) HamMeHOBaHWE OpraHa, MPEIOCTABISIONIET0 MYHUIIMIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIAa OpraHa, MPEeJOCTaBISIONIEI0 MYHUIMNAIBHYIO YCIYTy, JHU00
MYHULIMIAIBHOTO CIy)Xallero, peueHus u JedcTBusl (0e31eMCTBUE) KOTOPBIX
00KaTyroTCs;

2) pamunuto, UMs, OT4eCTBO (MOCIEAHEE - MPU HAJUYUU), CBEJICHUS O MECTE
KUTENbCTBA 3asIBUTENS - (PU3NUECKOTO JHIa JMO0 HAMMEHOBAHHE, CBEJICHUS O MECTE
HaxO0ICHUS 3asBUTEIISI - IOPUIUYECKOTO JIUIA, a TAKKe HOMEP (HOMEpa) KOHTAaKTHOTO
tenedoHa, aapec (aapeca) SAEKTPOHHOM MOYTHI (MIPU HATUYKUK) U TIOYTOBBIN aJIpec, o
KOTOPBIM JOJI’KEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBeaenuss 00 OOXKalTyeMbIX pEIIEHUSAX U JeHCTBUAX (Oe3neicTBUN)
AIMUHUCTpAIUU, TOJDKHOCTHOTO JUIA AJMUHUCTpAIMH, JUO00 MYHHIIMIAIBHOTO
CITy>Kalllero;

4) oBOABI, HA OCHOBAHHMHM KOTOPBIX 3asBUTEJIb HE COIJIACEH C PEIICHHEM H
nericrBueM (Oe3nelicTBueM) AIMHHUCTPAIUH, JOJKHOCTHOTO JUIla AIMHUHUCTPAIUH,
00 MYHUITUTIAJIBHOTO CITYKaIIero.

3asBUTENEM MOTYT OBITh MPEACTAaBIEHbl JOKYMEHThl (NP HAJIWYUK),
MOATBEPKAAIOIINE IOBOJIbI 3aABUTEIS, JTMOO UX KOIIUH.

5.2. Opran MECTHOrO CaMOYMpAaBJCHHS, OpPTaHU3alMd U YIOJHOMOYECHHBIEC Ha
paccMOTpEHHUE KOOI JIUIla, KOTOPBIM MOKET OBITh HalpaBjIeHa *Kajo0ba 3asiBUTENS B
nocyneOHOM (BHECYZICOHOM ) TIOPSIJIKE

KanoObr Ha pemeHus, paedcTBus (Oe3MEWCTBHSI) TOJDKHOCTHBIX — JIHIY
paccMaTpHUBaIOTCSl B TOPSIAKE M CPOKH, ycTaHOBIIeHHble DenepanbHblii 3aKOH OT
02.05.2006 Ne 59-®3 «O mopsinke paccMOTpeHus oOpalieHuii rpaxaan Poccuiickoi
Oenepanum».



5.3. Cnocobsl uHQOPMUpOBAHUS 3asBUTENEH O TOpAJIKE TOJAYUd U
paccMOTpeHHUsI Kajno0bl, B TOM yHcie ¢ ucnoiabzoBanuem EINTY, PIITY.

He mnosnHee nHs, Clenyromero 3a JHEM NPUHATHS DPEIICHHs, 3asABUTEIIO B
NUCHbMEHHON (pOpME U, IO JKETAHUIO 3asiBUTENISA, B DJIIEKTPOHHOHN (popMe HarpaBisieTcs
MOTHBHUPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHHUS KaAIOOBbI.

B cinyyae mnpusHaHus JKanoObl MOJAJEXKAIled YIOBICTBOPEHHUIO B OTBETE
3asABUTENIO aeTcsi nH(OpMALUS O JEHCTBUSIX, OCYIIECTBISIEMBIX ATMUHUCTpAIUEH, B
LEIAX HE3aMEINTEIIBHOTO YCTPAaHEHHUsI BBIABICHHBIX HApYyILIEHUHM NPU OKA3aHUH
MYHULIMIIAIBHOM YCIYyTM, a TAaKXe IPUHOCATCS W3BHUHEHUSA 3a JOCTABJICHHBIC
HEy/00CTBa, W YyKa3bIBaeTcs HWHGOpMAIUs O NaJbHEUIIUX JEUCTBUSAX, KOTOPBIC
HE00XOJMMO COBEPIIUTD 3aBUTEIIO B LIEJISAX NOJYYECHHS] MYHULIUITAIBHON YCITYTH.

B caywyae mpusHaHus xanoObl, HE MOAJIEXKAIlEeHd YIOBJIETBOPEHHIO B OTBETE
3asBUTENII0 JAIOTCS ApPryMEHTUPOBAHHBIE PAa3bsCHEHWS O IIPUYMHAX IPUHATOIO
pelIeHus, a Takke HHPOpMaLUs O MOPsJIKE 00’KaI0BaHUS IPUHITOTO PELICHHUS.

B cnydae ycraHOBIEHHs B XO/€ WIM IO pe3yjbTaTaM PacCMOTPEHHUS KajloObI
IIPU3HAKOB COCTaBa aJMUHHMCTPATUBHOIO IIPABOHAPYLIEHUS WA IPECTYILICHUS
JIOJDKHOCTHOE  JIMLIO, HAJEJIEHHbIE MOJHOMOYMSMHM [0 PAacCMOTPEHHUIO Kajol
HE3aMEJINTEIIbHO HAIIPABIAIOT UMEIOIIUECA MATEPHUAIIBI B OPTaHbl IIPOKYPaTypHhI.

5.4. llepeyeHp HOPMATHBHBIX IPABOBBIX AaKTOB, PETYIUPYIOLIUX IOPSIOK
nocyneOHoro (BHeCy/neOHOro) oOKaJloBaHUWSI pEIICHUN U JeicTBuil (0e3aeicTBU)
opraHa, NMpeAOCTaBJIAIONIET0 MYHHUIMIAIBHYIO YCIYTYy, @ TaKXe €ro JIO0JKHOCTHBIX
JU1L

ITopsimox mocynebHOTO (BHECYACOHOT0) 00XKAIOBaHUS PEIICHHH WU JCHCTBHIA
(6e3nericTBUS) AIMUHUCTPAITUH, a TAK)KE JTOHKHOCTHBIX JIUII, [ J1aBbl A IMUHHUCTpALIAH
aubo  crenuanucta  AJIMUHUCTpAIlMM  OCYIIECTBJISIETCSI B COOTBETCTBHH  C
®enepanbubiM 3akoHOM OT 27.07.2010 1. No 210 «O6 opranuszanuu mpeaocTaBieHus
rOCYJJapCTBEHHBIX W MYHUUUNAIBHBIX YCIyI», NOCTaHOBJIeHHEeM IIpaBuTenbcTBa
Poccuiickoit ®@enepanun ot 16.08.2012 1. No 840 «O mnopsake mnogayu u
PacCMOTpPEHHUS Kano0 Ha pelieHus U AercTBus (0e3neiicTBue) dheaeparbHbIX OPTaHOB
WCTIOJTHUTEIHON BJIACTU U WX JOJKHOCTHBIX JIHUII, (eepalbHbIX IOCY/IapCTBEHHBIX
CIY’)KalllUX, JOJKHOCTHBIX JIMI] TOCYJapCTBEHHBIX BHEOIO/KETHBIX  (POHIOB
Poccuiickonn ~ @enepauuu, TrOCYJAapCTBEHHBIX  KOpIIOpalMi, HAJEICHHBIX B
COOTBETCTBUM C (efepaibHBIMU 3aKOHAMU TOJHOMOYMSIMHU IO MPEAOCTABICHUIO
rOCYJIapCTBEHHBIX YCIYT B YCTAHOBJICHHOM cdepe NesITEIbHOCTH, U UX JOJKHOCTHBIX
JML, OPTaHU3alMi, TPEAYCMOTPEHHBIX YacTbio 1.1 ctaTten 16 ®denepanpHOro 3akoHa
«O0 opra"u3anyy MpeoCTaBICHHS TOCYAAPCTBEHHBIX U MYHUIIMITAIIBHBIX YCIyT», U
uX pabOTHHUKOB, a Takke (DYHKIIMOHANBHBIX IIEHTPOB  MPEIOCTaBICHUS
rOCyJapCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT U UX PAOOTHUKOBY.

6. Oco0eHHOCTH BBINOJTHEHHUS AIMUHUCTPATHUBHBIX Ipoueayp (aeicTBuii) B
M1



6.1. IIpegocraBienue MyHununaibHou yciyru B M®I] ocymiecTBisieTcs: npu
HaJMYUU 3aKIOYEHHOTO COIJIAIIEHUS O B3aUMOJICUCTBUU MEXKIYy AIMUHHCTPALIUEN U
MO®II.

6.2. OcHoBaHHMEM JUIsi Hadaja TMPEIOCTAaBICHUS MYHHUIUNAIbBHON YCIyTU
aBisieTcsi  oOpaienue 3asutens B MOILI, pacnonoxeHHBII Ha TEPPUTOPUH
MYHHIIUTIATBHOTO 00pa30BaHusl, B KOTOPOM IIPOKUBAET 3asIBUTEIb.

6.3. HudopmupoBanwe  3asgBUTEICH O  TMOPSAKE  MPEAOCTABICHUS
MyHUIMNanbHOU yciyru B M®ILl, o xoae BBIIONHEHUS 3ampoca O NMPEIOCTABICHUH
MYHHIUIIAUIBHON YCIyTH, II0 HWHBIM BOINPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHULIMIAIBHOM YCIYIM, a TAaKXe€ KOHCYJIbTUPOBAHUE 3asiBUTEIEH O MOPAIAKE
MPEIOCTABJICHUS] MyHUIIUNIATBHOM yciIyrd B M®I] ocyiecTBisieTcss B COOTBETCTBUM €
rpadukom padbotst MOILI.

[Tpyn nuunoM oOpamenun 3asButens B M®IL[ coTpynHUK, OTBETCTBEHHBIN 3a
IIPUEM JOKYMEHTOB:

- YCTaHaBJIMBAECT JIMYHOCTHb 3asBUTENISI HAa OCHOBAHMU JIOKYMEHTA,
YAOCTOBEPSIOLIETO €r0 JIMYHOCTh, NPEACTABUTEINA 3asBUTENS - HAa OCHOBAHUHU
JOKYMEHTOB, YJOCTOBEPSIIOIIUX €ro JUYHOCTh M MOJHOMOYMS (B Cilydae OOpalieHus
€ro MpeCTaBUTENS);

- IPOBEPSIET MPEACTABICHHOE 3asBJICHUE U JTOKYMEHTBI HA IIPEIMET:

1) TekcT B 3asBJICHUHU MOAJIAE€TCA TPOYTEHUIO;

2) B 3asBJICHUM yKa3aHbl (haMUIIUs, UMS, OTYECTBO (IIOCIIETHEE - IPU HAIUYHUH)
(13MUECKOro JINIAa TMO0 HAMMEHOBAHHUE IOPUINYECKOTO JIUIIA;

3) 3asiBJ€HUE MOANUCAHO YITOJTHOMOYEHHBIM JTULOM;

4)  npwioXKeHbl  JIOKYMEHTbI, HEoOXOoJWMble Il  MPEAOCTaBIICHUS
MYHULIMNAIBHOUN YCITyTH;

5) COOTBETCTBHE NAHHBIX JOKYMEHTA, YJIOCTOBEPSAIOUIETO JINYHOCTb, JAHHBIM,
YKa3aHHBIM B 3asBJICHUU U HEOOXOJAUMBIX TOKYMEHTAX;

- 3alOJHSAET CBEACHUS O 3asiBUTEIEC M IPEIACTABICHHBIX JIOKYMEHTax B
aBTOMaTU3UPOBaHHOM MHPopMarmonHoi cucteme (AVIC MOL]);

- BBIJACT PACIIUCKY B IIOJYYEHUH JOKYMEHTOB Ha MPEIOCTABJIECHUE YCIYTH,
chopmupoBannyio B AUC MOIL]J;

- THQOPMHUPYET 3asIBUTENS O CPOKE MPEIOCTABICHUS MYHHUIIUIIATBLHON YCIyTH,
croco0ax MnojayyeHus HH(QOpMaIU O X0/1€ UCTIOTHEHUS! MyHUIIMNIATBHON YCIIYyTH;

- YBEJIOMJISIET 3asiBUTEIISI O TOM, YTO HEBOCTPEOOBAHHBIEC JOKYMEHTHI XPAHSITCS B
M®I] B Teuenue 30 gHEl, MOCIIE YETO MEPEAOTCS B YIIOJTHOMOYEHHBIN OpTraH.

6.5. 3asBiieHHE W JOKYMEHTBI, MPHUHATHIE OT 3asBUTENS Ha IPEIOCTABJICHUE
MYHUIUINIATBHON yCIIyTH, TepenalTcss B AIMUHUCTpalMi0 He no3nHee 1 pabouero
IHsI, CJIEOYIOLIEro 3a JHEM PErMCTpalUdu 3asgBJICHUS W JOKyMEHTOB B MOI],
MOCPEACTBOM JIMYHOT'O OOpAILEHHS MO0 COMPOBOJIUTEIBHOMY PEECTpY, COoAepkKalieMy
JaTy ¥ OTMETKY O Tiepeaade, 0hpOpMIEHHOMY B JIBYX DK3EMIUISIpax. Y Ka3aHHBIA PEECTP
3aBepsiercst corpynHukoM MOI[ u nepepaercs crenHauCTy AJIMUHUCTPALMUA MO
noaAnuch. OANH SK3EMIUISIP CONMPOBOJAUTEIBLHOTO PEECTPA OCTAETCA B AIMHUHHUCTPALUN
Y XPAHUTCA KAK JJOKYMEHT CTPOTrOM OTYETHOCTH OTIEJIBHO OT JUYHBIX AEJ], BTOPOU -



xpanurcs B M®IIl. B 3asBneHnn npous3BOAUTCA OTMETKA C YKAa3aHUEM DPEKBU3HMTOB
peecTpa, o KOTOpOMY NEepEAaHbl 3aBIECHUE U JOKYMEHTHI.

6.6. Bbljaua 3asiBUTENIO pe3yJIbTaTa MPEIOCTABICHUS MyHULIUIIAIIBHOW YCIYTH,
B TOM 4YHCII€ BbIJIaya JIOKYMEHTOB Ha OYMa)KHOM HOCHUTENE, MOATBEPKIAIOIINX
COJIEp’KAHHUE DJIEKTPOHHBIX IJOKYMEHTOB, HampablieHHbIX B M®I[ no pesynapTaTtam
OPEAOCTABICHUS  MYHULMNAIbHBIX  YCIYT  OpraHamH,  MPEIOCTaBISIIOIIUMHU
MYHULIANIAIBHBIE YCIYTH, a TAKXKE BbIJa4a JOKYMEHTOB, BKJIKOYas COCTABJICHHE Ha
OyMa)XHOM HOCHUTEJIC M 3aBEPEHHUE BBIMHCOK M3 MH(POPMAIIMOHHBIX CHCTEM OPraHOB,
IIPEAOCTABISIOMIMX MYHHUIIMIIAIBHBIE YCIIYTH.

[Ipn oOpanieHuu 3asBUTENS 3a NPEIOCTaBICHUEM MYHULMUIIAIBHON YCIyru
yepe3 MODI] Beimaua pes3yiabrara  NOpPEIOCTABICHUS MYHULMNAIBHOM  YCIyTH
OCYILECTBIISIETCS NMPHU JUYHOM oOparieHnu B MOII.

6.6.1.  OTBETCTBEHHOCTP  3a  BBIAAYY  pe3yjibTaTra  IPEAOCTaBICHUSA
MYHHULUIIAUIBHON yCIYTd HeceT coTpyAHUK M®LI, yrnoiHOMOUYEHHBIN PYKOBOIUTEIEM
M®II.

6.6.2. [Ins nostydeHus pe3yJibTara NMpeJOCTABICHNS] MyHUIIMNIAIBHOW YCIYTH B
MO®II 3asgBuTenb NPEABIABIACT NTOKYMEHT, YAOCTOBEPSIOIIMUA €ro JIMYHOCTh W
PaCIIUCKY.

B cnyyae oOpaieHust npeAcTaBUTENs 3assBUTENS HPEACTABIAIOTCS TOKYMEHTHI,
YAOCTOBEPSIOIIME JIMYHOCTh M IOATBEPXKAAIOIIME IIOJHOMOYMS IIPEACTABUTEIIA
3asBUTEIIA.

Cotpyaauk MO®ILI, 0OTBETCTBEHHBIN 3a BhIIAYY JIOKYMEHTOB, BBIJIA€T JOKYMEHTHI
3asIBUTENIO U peructpupyet ¢pakT ux Boigaun B AUC MOLI.

3asgBUTENb MOATBEPKAAECT (DAKT MOJYyUYEHUS] JTOKYMEHTOB CBOEH MOAMHUCHIO B
pacnucke, kotopas ocraercsa B MODII.

HeBoctpeboBanuble TokyMeHThI XpaHarcss B M®L] B teuenne 30 nHel, mocie
Yero NepelaroTcs B YIIOJTHOMOYEHHBIM OpraH.

6.7. UHbple nedcTBUs, HEOOXOAWMMBIE ISl MPEAOCTaBICHUS MYHHUIUNAIbHOM
YCIyTM, B TOM 4YHCII€ CBSI3aHHBIE C IPOBEPKOW JEHUCTBUTEIBHOCTA YCUJIEHHOU
KBATU(UITUPOBAHHONW JJIEKTPOHHOW TOMAMMUCH 3asBUTENS, MCIOJb30BAaHHOM TMpHU
oOpallleHuu 3a MOJYyYeHHMEM MYHULUNAIbHON YCIyrd, a TakKe C YCTaHOBJIECHUEM
[IEpEYHsi CPEACTB YIAOCTOBEPSIOIIMX LIEHTPOB, KOTOpPBIE JOIYCKAIOTCA IS
UCIIOJIb30BAaHUsl B IENAX 0O0€CleyYeHHs] yKa3aHHOW MPOBEPKH U OMNPEIENSIOTCS Ha
OCHOBAaHHWM YTBEPKIAEMOM YIOJHOMOYEHHBIM OpPraHOM IO COTJIACOBAHHUIO C
®enepanbHOil ciyxOoi  OezonacHocTH  Poccuiickoit ®denepanuu Mojaenu yrpos
Oe3omnacHocTy MH(poOpMaruu B UHGOPMAIMOHHON CUCTEME, MCIOJIb3yeMOW B IIENSIX
npuemMa oOpamieHuil 3a TOJyYeHHUEM MYHUIUMNAIbHOW  yCiIyrd U (WIn)
IIpeIOCTaBJIeHUs Takou yciryru, B MOL] He iperyCMOTpeHBl.

6.8. JlocynebHoe (BHecyneOHOe) oOOXajJoBaHUE pEHICHUW U JICUCTBUU
(6e3meiictBusi) MODI[, corpymamka MODI[ ocymecTBiasiercs B TOpSIKE,
MIPEAYCMOTPEHHOM ITYHKTOM 5.1 HacTOSIIEro aAIMMHUCTPATUBHOTO PErVIAMEHTA.

[Tpunoxenue Ne 1



K AIMHUHHCTPAaTUBHOMY PEIVIAMEHTY IO
NPEAOCTABICHUIO MYHUIIUIIAIbHON YCIYTH
«IIepeBop KMIOr0 NOMENIEHUS B HEXKHUIIOE

MTOMEIIEHUE U HEKUIIOTO TIOMEIICHUS B

KUJI0€ TIOMEIICHUE

BJIOK - CXEMA
npeaxocraBJdCcHUSA MyHHIII/IHaJILHOﬁ YCayru «HepeBoz[ JAKIJI0TO MOMEeIeHusdA B
HEXKHUJI0€ ITOMCIIICHUEC U HEKUJIOI0 IIOMCIIICHHUA B KNJIOC IOMCIIICHUC)

3asiBUTED

[Ipuem u peructpaius 3asBJICHUS U JOKYMEHTOB Ha
peoCTaBIeHe MyHUIIMIAIbHON yeiyru (1 paGouwuii 1eHb)

HpI/IHHTI/IC PCHICHUA O IICPCBOAC UJIN 00 oTKa3e B IICPCBOAC JKHUJIOI'O ITIOMCIICHHA
B HC)KHMJIOC M HC)KHUJIOI'O ITIOMCIIICHMS B KUJIOC IIOMCIIICHHC (45,[[H6ﬁ)

!

Brinaua (HanpaBieHre) JOKYMEHTOB T10 pe3yJibTaTaM
MPEIOCTaBICHUSI MyHUITUTIATBHOU yeiyTH (3 paboumx JHs)

3asiBUTEID




[Tpunoxenue Ne 2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY I10
IPEIOCTABICHUIO MyHUIIMITAJIbHON YCIIyTH
«IlepeBoa KUIIOTO NOMELIEHUS B HEKUIIOE
NOMEILEHUE U HEXKWIOTO TIOMELICHUS B
KUJIO€ TIOMEIICHUE)

HpaBOBble OCHOBaHUuMA npeaocraBJICHUA MyHI/IllI/IHaJIbHOﬁ ycayru
«HepeBO)I ZAKMJIOT0 IMTOMCEIICHUA B HECKHJIOC ITIOMCIIICHHNE U HEKNJIOI'0 IOMEIIICHUA
B ZKMJI0€ IIOMCIICHHEC> (zla.ﬂee — MYHUIUIIAJTbHasA yc.JIyra)

[IpenocraBiieHre MyHUIUIIATBHON YCIYTH OCYIIECTBISIETCS B COOTBETCTBUMU C:

- Knmumasim Kogexkcom Poceniickon denepanny;

- ®enpepanbapiM  3akoHOM oT 27.07.2010 1. Ne 210 «OG6 opranu3anuu
MPENOCTABIEHUS TOCYTAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT»;

- [ToctanoBnenuem IlpaBurensctBa Poccuiickoit @enepaunn ot 30.09.2021 r.Ne
1670 «O6 yTBepkaeHUM OOIMX TpeOOBaHMI K OpraHU3alUd U OCYIIECTBICHUIO
PETMOHAJIBHOTO TOCYJAPCTBEHHOTO JKUJIUIIHOTO KOHTPOJIs (Hai30pa);

- nocta”noBieHueM [IpaButensctBa Poccutickoit @enepanuu ot 10.08.2005 r. Ne
502 «O06 ytBepxiaeHun (GOpMbI YBEIOMJIEHUSI O TiepeBojie (O0TKaze B TEPEBOJIC)
KUJIOTO (HEXKUIIOTO) MOMEIIEHUS B HEXXIIOE (KUIIOE) IIOMEIIICHUEY ;

- pacnopskenueM lIpaBurensctBa Poccuiickont @enepanunm ot 17.12.2009 1. Ne
1993-p "O6 yTBEep>KIEHUU CBOJHOTO MEPEUHS MEPBOOYEPENHBIX TOCYIAPCTBEHHBIX U
MYHUIUTNAIBHBIX YCIIYT, MPEAOCTABISEMbIX B 2JIEKTPOHHOM BUe";

- WHBIMA HOPMAaTHUBHBIMM aKTaMHU OPraHOB MECTHOI'O CaMOYIpPAaBJICHHUS, Ha
TEPPUTOPUN MYHULIMIIAIBHOTO 00pa3oBaHus « OJbCKUI TOPOICKON OKPYI».

[Tpunoxenue Ne 3
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY T10



IIPEAOCTABICHUIO MYHULIUIIAIBHOW YCIIyTH
«IIepeBoy KUIIOr0 MOMELICHUS B HEXKWIOE
IIOMELIEHUE U HEKWIOIO IIOMEILCHUS B
YKUJI0€ TIOMEILICHUE

dopma 3as1BJIeHUS O NIPEJOCTABJIEHUN MYHUIUINIAJIbHON YCIyTH

Komy:

(HauMeHOBaHHE OpraHa HCIIOJIHUTENBHOI BIAaCTH CyOBEeKTa
Poccuiickoii denepanuy Wi opraHa MECTHOT'O CaMOYIIPABIICHUS)

OT KOrI'O:

(nmonHoe HanmeHoBanue, THH, OI'PH ropuaiueckoro Jyinna)

(KOHTAKTHBIN TeIe(oH, HIEKTPOHHAS II0YTa, IIOYTOBII ajpec)

(pamunus, ums, oT4eCcTBO (TIOCIENHEE - IPU HATMYHN),
JIaHHBIC JOKYMEHTA, Y0CTOBEPSIOIIETO JINYHOCT,
KOHTaKTHBIN Telie)OH, apec JEKTPOHHOM

MOYTHI YIOJIHOMOYEHHOTO JIMLIA)

(I[aHHBIC NpEACTaBUTEIA BBHBPITCJIH)

3ASIBJIEHUE
0 NnepeBo/ie KNJIOr0 MOMEIIeHUsI B HeJKHJI0€ MOMeIleHHe ¥ HeKHI0r0 MoMeleHns
B ’KHJI0€ TIOMelIeHne

[Ipomry nmpeaocTaBUTh MyHULUITAJIIBHYIO YCIYTY
B OTHOUIEHWH ITOMEIIECHUS, HAXOISIIETOCSd B

COOCTBEHHOCTH

(mnst pU3MIeCKUX JUIYUHIUBUAYATBHBIX TpeanpuanMareneii: @O, 10KyMEHT, yIOCTOBEPSIONINNA JTHNIHOCTE:
Bua nokymenra macnopt, MTHH, CHUJIC, OI'PHUII (myis MHIUBUAYaATBHBIX HpEANpPUHAMATENCH), U IOPHINIECKUX
JIML: TIOJTHOE HauMeHoBaHue opuanyeckoro juna, OI'PH, MTHH pacnonoxenHoro o agpecy:
(ropon, ynuia, MpOCIeKT, IPOE3I, IEPEYIOK, MOCCe)

(Ne moma, Ne kopmyca, CTpoeHuUs)

(Ne xBapTHpsl, (Tekyllee Ha3HaueHHUE MOMEIeHUs (0OIIas TUIOIajb, KUas MOMEIIEeHHUs) (KUII0e/HEeXKHUIIOE)
IUTOIAAb) U3 (PKHIIOTO/HEKHUIIOT0) TIOMENIeHUS B (HeXnII0e/’Kuioe) (HyKHOE IMOTICPKHYTH)

IHoanuce

(pacuudpoBKa MOANKICH)

JlaTta

[Tpunoxenue Ne 4
K AIMUHHCTPAaTUBHOMY PEIVIAMEHTY IO
MIPEAOCTABIEHUIO MYHULIUITAJIbHON YCIyTH



«HepeBOI[ ZKHUJIOro MMOMCIICHNA B HEXHMIIOC
IIOMCIICHUC U HCXKNJIOTO ITOMCIICHUA B
ZKHNJIOC ITIOMCIICHUC»

YTBEPXJEHA
[TocTanosnenuem lIpaButenscTBa
Poccuiickoit deneparuu

ot 10.08.2005 r. Ne 502

O®OPMA
yYBeIOMJICHUS O NepeBojie (0TKa3e B epeBo/ie) *KUJI0ro (He:KuJI0ro) noMeeHus B
HexKMJI0€e (BKU10e) MmoMelleHne

Komy

(aMuust, UMs1, OTYECTBO — JJIsl TPAXK/IaH;

II0JIHO€ HAMMEHOBAHUE OpraHu3any —

IS FOPHIMYECKUX JIULL

Kyna

(mOYTOBBIM HHAEKC U aJpeC 3asiBUTEILST

COINIaCHO 3asIBJICHUIO O HepeBOI[C)

YBEJOMJIEHUE
0 nepeBoje (0TKa3e B epeBo/ie) JKUJIOro (He:KUJI0r0) NOMEIIeHUS B HEesKUJI0€e
(*xuJ10€) MoMelIeHue

(HOJ'IHO€ HAaMMCHOBAaHHUEC OpraHa MECTHOI'0 CaMOYIIPABJICHU A, OCYHICCTBIIIOLICTO MTEPEBO HOMeH.IGHI/ISI)

paccMOTPEB MPEACTABIECHHBIE B COOTBETCTBUM C 4acThio 2 cTaThu 23 JKuauuiHoro
kojiekca Poccuiickoit ®enepanuu JOKYMEHTBI O TI€PEBOJIE TOMEIIEHUS OOIIeH
TLIOIIAJIBIO KB.M, HaXOJAIIETOCs MO aapecy:

(HanMeHOBaHHE TOPOICKOTO HIIH CEIBCKOTO MTOCETICHNU)

(HaMMeHOBaHWe YIUIIBI, TUIOIIA U, MPOCTIEKTa, OyIbBapa, mpoe3/ia u T.11.)
JIOM , Kopryc (BlaJieHHEe, CTPOEHHE), KB. , U3 JKHJI0ro (HEKHJIOr0) B
HEXMII0€ (SKHIIOE)
B IIEJISIX UCIIOJIB30BAHUS ITIOMEIICHUS B KAYSCTBE

(BI/I}I HCIIOJIB30BAaHUA ITOMCIHICHHA B COOTBECTCTBUHU

C 3asBJICHUEM O TIEPEBOJIEL),

PEILINII ( ):

(HamMeHOBaHUE aKTa, JaTa ero MPUHITHS U HOMED)
1. [ToMenieHne Ha OCHOBaHHUHU MPUIIOKEHHBIX K 3asBJIEHUIO TOKYMEHTOB:
a) TEpPEeBECTH M3 KUIOro (HEXHJIOT0) B HEXWIoe (kuioe) 0e3 mpeaBapUTENbHBIX
YCIIOBUH;




0) mepeBecTH U3 KUJIOTO (HEXKIIIOTO) B HEXKUIIOE (BKUJIOE) TPY YCIIOBHH TIPOBEICHUS B
YCTAHOBJICHHOM TIOPSIJIKE CIIETYIONINX BHIOB paboT:

(mepedeHb paboT MO NEPEeyCTPOMCTBY (MepenIaHUPOBKE) ITOMELIEHHS WIIN HHBIX HE0OOXOIUMBIX paboT 10 PEMOHTY,

PEKOHCTPYKIHH, peCTaBpallin HOMeHIeHI/IH)

2. OTka3arb B MEPEBOJIC YKA3aHHOTO MOMEIIEHUS U3 JKHIIOTO (HEXHUIIOr0) B HEXKHUIIOE
(>KMJI0€) B CBSI3H C

(ocHoBanue (1), yctaHoBlIeHHOE YacThio 1 ctarbu 24 XXunuurHoro koaekca Poccuiickoit deneparyn)

(OIKHOCTB JIMIA, HOAINCABIIETO yBEIOMIICHHE) (TToIHCH) (pacmpoBKa HOIINCH)

« » 20 T.

M.IL



