MATAIOAHCKAA OBIJACTEDB

AI[MI/IHI/ICTpaHl/Iﬂ Ouabckoro MYHUIIMIIAJIBHOI'0 OKpyra

HOCTAHOBJIEHME

11.08.2023 Ne637
Oma

OO0 yTBep:kIeHMH AIMUHUCTPATUBHOIO PerjiaMeHTa NmpeaoCTaBJIeHUs
MYHUIHMIAJIbHOH yCayru «Opranusanus HCIOJHEHUS 3aIPOCOB POCCHIICKHUX
U HHOCTPAHHBIX IPAXKIAH, a TAK:Ke JIUI 0€3 TPaKIaHCTBA, CBA3AHHBIX C
peajn3anyel X 3aKOHHBIX IPaB U cB000], 0popMJIeHHS B YCTAHOBJICHHOM
NOpsi/IKe APXUBHBIX CNIPABOK, HANIPABJIAEMbIX B HHOCTPAHHbIE I'OCYIapPCTBA)

B coorBerctBun ¢ ®enepanpHbiMu 3akoHaMu 0T 06.10.2003  Ne 131-@3
«O0 o0HMX MNpPUHLMIAX OPraHu3alMd MECTHOTO CaMOYIMPAaBICHUS, oT
22.10.2004 No 125-®3 «O06 apxuBHOM jene B Poccuiickoii ®enepanuny», Ot
27.07.2010 Ne 210-®3 «OO0 opraHuzaluuyd NpeJOCTaBIEHUSI TOCYIAPCTBEHHBIX U
MyHULMOANBHBIX  ycayr»,  llopsakomM — pa3paOOTKM M yTBEPXKIACHUS
aAMUHUCTPATUBHBIX PEMIAMEHTOB MPEJOCTABICHHUS MYHULMNAIbHBIX YCIyT
ONbCKOTO MYHHUIIMIIAILHOTO OKpyra Maraganckoil o0macTtu, yTBEp KICHHBIM
MOCTAHOBIICHUEM  AnMHUHUCTpauud  ONbCKOTO  MYHULMNOAIBHOTO  OKpyra
Marananckoii obmactu ot 30.03.2023 Ne 244, VcraBoM MYHHITUITAJIBHOTO
oOpazoBanusi  «OIbCKUW MYHULMIAIBHBIN OKpYyr MaragaHckoil o0macTuy,
npuHATEIM  permenremM CoOpanus npeactaButeneil OJIbCKOTo TOPOACKOTO OKpyra
ot 28.11.2022 Ne139-PH, Apamunuctpamuss OabCKOr0 MyHUILIMIAIBHOTO OKpyra
MaragaHckou 001acTi
I[TOCTAHOBIJIAET:

1. VYTBepauTb  AJIMUHUCTPATUBHBIM  perjlaMeHT  MPeAOCTaBJICHUS
MyHUIUNANBHOW yciyrun «Opranuzanusi UCHOJHEHHUS 3alpOCOB POCCUUCKUX U
WHOCTPAHHBIX TPaXX/laH, a TaKk)Ke JUI 03 Ipa)KJaHCTBa, CBA3aHHBIX C peain3aluei
WX 3aKOHHBIX MIpaB U CBOOO, OPOpMIICHHS] B YCTAHOBJICHHOM TOPSIIKE apXUBHBIX
CIIPaBOK, HANPaBIIIEMbIX B MHOCTPAHHBIE TOCYIaPCTBA», COTJIACHO MPUJIOKEHUIO K
HACTOSIIIEMY ITOCTaHOBJICHHIO.

2. C MOMeHTa BCTYIUICHHSI B CHJIy HACTOSIIETO MOCTAHOBJICHUS, TPU3HATH
yTpaTUBIIUMU cuiy CIeAYIOIINe MOCTAaHOBJICHUS AJIMUHUCTpanuu
MYHHUITUTIATBHOTO 00pa3oBaHus «ONbCKUN TOPOICKON OKPYTY:

- or 20.12.2016 Ne 1010 «OO6 yTBepkIeHUH AJMHUHHUCTPATHBHOTO
pernaMeHTa  NpPEeNOCTaBJIEHUsS  MYHHIMNAIbHOM  yciuyru  «OpraHuzanus
WCIIOJIHEHUSI 3alPOCOB POCCUICKUX U MHOCTPAHHBIX TPaXKJaH, a Takxke Jui 0e3
IPaXIAHCTBA, CBSI3aHHBIX C pealu3aluedl MX 3aKOHHBIX TMpaB U CBOOOJ,



oopmileHUsI B YCTAHOBJIEHHOM IIOPSIIKE apXUBHBIX CIIPaBOK, HANpPaBISEMbIX B
MHOCTpaHHbIE TOCY1apCTBa»;

- or 09.02.2018 Ne 107 «O BHeceHMM H3MEHEHHH W JIOIIOJHEHHUU B
aJIMUHUCTPATUBHBII pEIVIaMEHT TMPENOCTaBICHUS ~ MYHULUNAIBHON YCIYTH
«Opranu3anysi UCIIOJHEHMSI 3alPOCOB POCCUMCKMX M MHOCTPAHHBIX IpaKAaH, a
TaKKe JMI 0€3 TpakJaHCTBAa, CBS3aHHBIX C pealu3alUeil UX 3aKOHHBIX IpaB U
cB0o0ON, OGOpMIEHUS B YCTAaHOBJIEHHOM TOPSAOKE AapXUBHBIX CIIPABOK,
HaIpaBJIIEMbIX B UHOCTPAHHBIE TOCYAAPCTBAY;

- or 16.04.2019 Ne 295 «O BHeceHMM M3MEHEHHUU B aJIMUHUCTPATHBHBIN
peramMeHT MPEI0CTaBICHUS aApXUBHBIM OTIEJIOM aJIMUHUCTPALIMH
MYHUIIUIIATBHOTO 00pa3oBaHusi «OIbCKUNA TOPOJACKOW OKPYr» MYHHUIIMIAIBHON
yciyru «OpraHusaiusi HCIONHEHHUS] 3alpoCOB  POCCHWCKUX M WHOCTPAHHBIX
TpaKJaH, a TAKXKe JUI] 0e3 rpakIaHCTBAa, CBI3aHHBIX C peaJu3alnei UX 3aKOHHBIX
npaB U cBOOOJ, OQOpPMIIEHUS B YCTAHOBJIEHHOM IIOpPSIKE APXMBHBIX CIPABOK,
HaMpaBJsIeMbIX B MHOCTPAHHBIE TOCYIApPCTBa», YTBEPKIACHHBIN MOCTAHOBICHUEM
aJIMUHUCTpallM MyHUIMIAIBHOTO 00pa3oBaHusi «ONbCKUIl TOPOJCKON OKPYT» OT
20.12.2016 Ne 1010».

3. Hacrosiiiee noctaHOBIEHUE BCTYNAET B CUILY CO JIHS €ro O()UIHAIBHOTO
onmyOnukoBaHus ~ (0OOHApo/JOBaHUS) W TOMJICKHUT  pa3MEIICHUI0 B
MH()OPMAITMOHHO-KOMMYHHUKAIMOHHOW ceTn «MHTepHEeT» Ha OQUUUAIBHOM
cante AnvuHuctpanuu ONbCKOTO MYHUIMIAIBHOTO OKpyra Maraganckon
oOnacTu.

4. KoHTpoJIb 32 UCHOJIHEHHEM HACTOSIIIEr0 MOCTAHOBJIEHUS BO3JIOXKUTH Ha
HayaJIbHUKA apXUBHOro oTAena AjnMmuHucTpauud OIJbCKOr0 MYHUIMIAIBHOTO
okpyra Maraanckoi 00yacTu.

['maBa ONbCKOrO0 MYHUIIMITIAIBHOTO OKpYTa B.O. ®opocrosckuii
Marananckoit oonactu



[Tpunoxxenune

YTBEPX/EH
[TocTaHOBIEHMEM aIMUHUCTPALIUN
OnBCKOro MyHUIIMITAIBHOTO OKpYyTa

Maragasckoi o0iact
ot 11.08.2023 roma Ne637

AJIMUHUCTPATHUBHBIN pPerjiaMeHT NPeaoCTABJIEHUSI MYHUIUNAJIbHON YCIyTH
«Opranu3auus MCNOJHEHHUS 3aNPOCOB POCCUICKUX U HHOCTPAHHBIX
rpax/iaH, a TaKxKe JuIl 0e3 rPa’KaaHCTBa, CBA3aHHBIX C peaju3anueil ux
3aKOHHBIX NIPaB U cB000/, 0opMJIeHUS B YCTAHOBJIEHHOM NOPsIAKe
ApPXMBHBIX CIIPABOK, HANMPABJISIEMbIX B HHOCTPAHHbIE TOCYAAPCTBAa»

1. O01mue mos10KeHUA

1.1.  Lenu pa3paOOTKU aAMUHUCTPATUBHOTO PETIaMEHTA.

AJMUHHUCTPATUBHBIN PErIAMEHT MPEAOCTABICHUS MYHUITUTIATBHOW YCIIYTH
«Opranuzanusi UCTIOTHEHHS 3alPOCOB  POCCHHCKUX M WHOCTPAHHBIX TPaKIaH, a
Takke JMIl 0e3 TPaXIaHCTBA, CBSI3aHHBIX C peaM3alliedl WX 3aKOHHBIX IpaB U
cB00OOJ, O(QopmiIeHHS B YCTAaHOBJIEHHOM MOPSJAKE apXHMBHBIX CIPAaBOK,
HaIpaBIsIEMbIX B HMHOCTpPAHHBIC TOCYJapCTBa» (Jajmee — aJIMUHUCTPATUBHBIN
periiaMeHT) - HOPMATUBHBIA IPAaBOBOM AaKT, YCTAaHABIMBAIOLIUA TMOPSAIOK
MPEIOCTABIICHUS U CTAaHAAPT MPEAOCTABIICHUS MYHHUIUTIATLHON YCIYTH.

AJTMUHHUCTPATUBHBIN pErilaMeHT pa3paboTaH B IEJISX MOBBINICHUS KadyecTBa
MPENIOCTABIICHUST W JIOCTYMHOCTU TPEJOCTABICHUS MYHUIIUNIATBHOM YCIYyTH,
co3aHusi KOM(DOPTHBIX YCIOBUHM JUIsl YYAaCTHUKOB OTHOIIICHUM, BOSHUKAIOIIUX TIPH
MPENOCTABIICHUN  MYHHUIIMMAIBHOW  YCIyTHU,  ONPEJEICHUS  CPOKOB U
MOCJIEIOBATEILHOCTH  JIEUCTBUI  (aAIMHUHUCTPATUBHBIX TMPOIIEYP) AapPXUBHOTO
oraena ApamuHuctpauud OJbCKOrO0 MYHHIMIAIBHOTO OKpyra MaranaHnckon
obnmacTu (manmee - AJIMHHHCTpAIsA) TPH TPEIOCTABICHUH MYHHUIIAITATBHON
YCIIyTH.

1.2. Kpyr 3asBuTenei.

MyHHITMNANBHAS yCIIyTa IPEIOCTABIISCTCS B OTHOIICHUH TMPOKHBAIONIUX 32
pyOeKOM POCCHICKUX M MHOCTPAHHBIX TpaXkaaH, a TakKe JHIl Oe3 rpakIaHCTBa,;
IOPUIUYECKUX W (U3UYECKUX JIMIl, WMEIONIMX TMPaBO B COOTBETCTBUU C
3aKOHOJATEIhCTBOM Poccuiickoit ®Denepanuu OO0 B CUIYy HAACNCHUS WX
3asIBUTEIISIMU TIOTHOMOYHUSIMA B TIOPSAJIKE, YCTAHOBJIIGHHOM 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu, BEICTYNaTh OT UX UMEHU (Jajee - 3asBUTENN ).

1.2.  HopmaruBHBICE TIPABOBBIC aKThl, SIBISIONMIMECS OCHOBAaHUEM IS
pa3pabOTKN aIMHHUCTPATUBHOTO PETJIAMEHTA:

- KouBeHnus, oTMeHsronias TpeOOBaHHWE JIETATM3AIMA HWHOCTPAHHBIX
opuIIUaNbHBIX TOKYMEHTOB, 3akitoueHa B ['aare 05.10.1961, Bcrymuna B cuity
st Poccun 31.05.1992 («BrosuteTeHs MEKIyHApOIHBIX J0rOBOPOB» Ne 6 1993);

- 3akoH CCCP ot 24.06.1991 Ne2261-1 «O nopsiaike BbIBO3a, MEPECHUIIKH U
UCTPeOOBAHUS JINYHBIX TOKYMEHTOB COBETCKUX W MHOCTPAHHBIX Tpax<aaH, Jinil 0e3



rpaxnancTBa u3 CCCP 3a rpanuny»; («Bemomoctu CH/] 1 BC CCCPy», 1991 Neo
27, ct. 784);

- [loctanosnenne BepxoBHoro Coerta CCCP ot 17.04.1991 Ne2119-1 «O
npucoenuuenun Coroza CoBerckux Coumanuctuyueckux PecrnyOnuk k [Maarckoi
KoHBeHIIUM 1961, oTMmeHswomerd TpeOOBaHUS JICTAIM3AlMd  MHOCTPAHHBIX
odunnanbHpix JokymMmeHToB» («Begomoct CHJl u BC CCCP», 1991 Neo 17, cr.
496);

- ITocranoBnenne Comera MwunuctpoB CCCP ot 12.11.1990 Nel135 «O6
onoopenun u BHeceHuu B BepxoBHbii CoBer CCCP mpemioxeHus o
npucoeaunenun CCCP k lNaarckoit konBeHuuu 1961, oTMeHsitoiieit TpeboBaHue
JeTanu3aii ~ HWHOCTPAHHBIX  OQHUIMATBHBIX  JOKyMeHTOoB»  (JlokyMeHT
OnyOJIMKOBaH He ObL);

- @®enepanbHble 3aKOHBI OT 27.04.1993 Ne4866-1 «O06 o0xkanoBaHUM B Cy[
JIEUCTBUN U pEIlIEHUH, HApYIIAIOMIMX MpaBa U cBO0OAbI Tpaxaan»; oT 06.10.2003
Nel31-®3 «O6 oOmux TpUHIMIAX OPraHU3alUd MECTHOTO CAaMOYIIPaBICHUS», OT
22.10.2004 Nel25-®3 «O6 apxuBHOM Jeine B Poccuiickoit ®enepanuu», OT
02.05.2006 1. No59-®3 «O mopsigke pacCMOTpPEHHUs OOpallieHusi rpakiaH»; OT
27.07.2006 Ne149-03 «O6 undopmaiuu, HHGOPMAIIMOHHBIX TEXHOJIOTHSIX U O
samute  uHGopmMmarmm», ot 27.07.2010 Ne210-®3 «OO6 opraHuzaiuu
MPEA0CTaBICHUS IT'OCYIAPCTBEHHBIX U MYHUITUTIATIBHBIX YCITYTY;

- Vka3 Ilpe3unenta Poccuiickoit @enepamuu ot 31.12.1993 No2334 «O
JIOTIOJITHUTENIbHBIX TapaHTHUAX MPaB rpakaaH Ha HH(OPMAIIUION;

- [Ipuka3z MunucrepcrBa toctuunn Poccuiickont @enepanuu ot 03.07. 2012
Nel30 «O6 yrBepkaeHUHM AJMUHUCTPATUBHOTO pErjiaMeHTa MpPea0CTaBICHUS
MunucrepctBoM roctuninu Poccuiickoit denepaniu rocy1apCTBEHHON YCIYTH MO
MPOCTABJICHUIO allOCTUIIA HAa OPUIIMATIBHBIX JTOKYMEHTaX, MOJICKAIMX BBIBO3Y 3a
TPaHUILY»;

- [Ipuka3 MuHHUCTEpCTBA KYJIBTYpPBl U MACCOBBIX KOMMYHUKaLU Poccuiickoi
®enepanuu ot 18.01.2007 Ne 19 «O6 yrtBepxknenuun [IpaBun opranuzamnuu
XpaHEHUs, KOMIUIEKTOBaHUs, y4e€Ta U HUCIOJIb30BaHUS JTOKYMEHTOB APXUBHOIO
donna Poccuiickoit ®enepanii U APYTUX APXUBHBIX JOKYMEHTOB B
rOCYapCTBEHHBIX W MYHHUIIMNAIBHBIX AapXuBaX, My3eiaX U OuOIHOTEKaXx,
opraHusanuax Poccuiickol akaieMun HayK»;

- IloctanoBnenue AnmuHucTpanuu OJIBCKOTO MYHUIIMIAIBLHOTO  OKpyra
Marananckoit obnactu ot 30.03.2023 Ne 244 «O6 yrtBepxaenuu Ilopsiaka
pa3pabOTKu U YTBEPXKACHUS aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTaBICHUS
MYHULHMNAIBHBIX ycIyr OnbCKOr0 MYHMIIMIAIBHOIO OKpyra MaragaHckoun
00JacTu.

[lepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIUX MPEIOCTABICHUE
MYHULMOAIBHON ycIyrn (C yKa3aHHMEM UX PEKBU3UTOB U HCTOYHHUKOB
opUITMANTBHOTO  OMyOJMKOBAaHHUS)  pa3MEIIeH Ha  O(UIMAIbHOM  caiTe
AnMunuctpaiuu, B henepaibaoM peectpe, ETTIY.

2. CranaapT npeaocTaB/IeHUs] MyHHIMIAJIbHON yCJIyTH
2.1. HaumeHoBaHrE MyHUIIUTIATBHOM YCIIYTH.

HanmeHnoBaHue MYHHHHHaHBHOﬁ YCIyru: «OpraHmauI/m HCIIOJTHCHUA
3aIIpOCOB pOCCI/II>'ICKI/IX N MHOCTPAHHBIX I'PaXXIaH, a TAKXKE JIMI] oe3 Ir'paxaaHCTBa,



CBA3aHHBIX C pealu3alMell HUX 3aKOHHBIX MpaB W cBOOOA, OQopMIeHUS B
YCTAHOBJICHHOM IMOPSIIKE APXUBHBIX CIPAaBOK, HAIMPABISIEMbIX B HMHOCTPAaHHbBIC
roCyJapCTBay.

2.2. HaumeHoBaHHMe oOpraHa, HENOCPEACTBEHHO IPEAOCTABISAIOIIETO
MYHULHNAIBHYIO YCIIYTY.

[IpenocraBneHue MYHULIMIATbHON yCIIyTH OCYILECTBIISIETCS
Anvunuctpanuein OJIbCKOTO MYHHUIIMIIAIILHOTO OKpyra Maraganckoit obisactu
(mamee — AJIMUHHCTpANus), OOECIEYMBACTCS CTPYKTYPHBIM IOApa3JeiicHHEeM
AIMUHHCTpAaMM — apXMBHBIM  OTACJIOM  AJMUHUCTpALMU Onbckoro
MyHUIMIIATBHOTO OKpyra Maraganckoi odnactu (nanee — Otnen).

Otpen B3auMozeicTByer ¢ MHHHCTEpPCTBOM HWHOCTPaHHbIX nen Poccum
(MU Poccun), MUHUCTEPCTBOM  TIOCYIapCTBEHHO-IIPABOBOTO  Pa3BUTHUS
Marananckoit oonactu (MI'TIP Marananckoit obnactu), denepanbHbIM apXUBHBIM
areHTcTBOM (PocapxuB), opraHamu rocygapcTBeHHON BiacTu MaranaHckoin
0o0NacTH, apXWBHBIM OTIEJIOM JenapTaMeHTa aJMUHUCTPATUBHBIX OpraHoOB
MaragaHckoil 00iacTH, oOpraHaMM MECTHOTO caMmoymnpaBieHus OJIbCKOro
MYHUIIMIIAJIBHOTO OKpyra Maraianckod o0nacTd M opraHuzauusMu (nauee —
OpraHbl U OpraHU3aIuN).

OTBETCTBEHHBIMU 32 IIPEJOCTABICHUE MYHHUIMIAIBHONW YCIYTH SIBIIIOTCS
NOJDKHOCTHBIE nuna OTnena.

2.3. Pe3ynbraT npenocTaBieHuss MyHALIMIIAIBHON YCIIYTH.

Pe3ynpraTom npenocTaBieHUs] MyHUITUIAIBHOW YCIIYTH SIBJISIETCS Bblava:

- UHQOPMALIMOHHBIX TTUCEM;

- apXUBHBIX CIIPABOK;

- APXUBHBIX BBITIUCOK;

- ApXUBHBIX KOIIN;

- YBEAOMJIEHHI 00 OTCYTCTBUH 3aIPALIUBAEMBbIX CBEICHUN;

- yBenomiienne MU Poccun o HampaBiieHUH COOTBETCTBYIOIIUX 3alPOCOB
Ha UCIIOJIHEHHE I10 MPHUHAJIEKHOCTH B IPYTHE OpraHbl U OpraHU3alHH.

2.4. CpoK npenocTaBlICHUS! MyHULIUTAIBHOW YCITYTH.

2.4.1. TloctynuBmme B Otaen 3ampockl POCCUMCKUX W HHOCTPAHHBIX
rpax/iaH, MPOKUBAIOIIKX 3a pyOex oM, MOJIeKaT 00sS3aTeIbHON pEerucTpaluu B
JI€Hb UX MOCTYIICHHS.

2.4.2. Iloctynusire B OTaeN 3aMpOChl, KOTOPbIE HE MOTYT OBITh MCIIOJTHEHbI
0e3 MmpeaoCcTaBiIeHUsI TOMOJHUTEIBLHBIX CBeIeHUM, B TeueHue 10 nHei ¢ MomeHTa
peructpamuu Bo3Bpawarorcs B MU Poccun wim B oprassl, OpraHu3anuu, UX
HaIlpaBUBILKE, WIK 3asiBUTENIAIM C COOOLIEHWEM 00 YTOUHEHHHU U JOTNOJTHEHUU
3anpoca HeoOXOIMMBIMU JJI €r0 UCTIOTHEHUS! CBEICHUSIMU.

2.4.3. 3anpocsl, noctynuBmue B Otnen, ucnoiHATea B TeueHue 30 qHel co
JIHA WX PETUCTpaluH. B HCKIIOUMTENBHBIX Cllydyasx HadalbHUK OTnaena BIIpaBe
IPOJIUTH CPOK PACCMOTPEHHUS 3arpoca He 6osee yeM Ha 30 1Hel ¢ yBeJoOMIIEHuEM
3asIBUTENS.

2.4.4. 3anpochl, HE OTHOCSIIMECS K COCTaBy XpaHAIIMXCSI B ApPXHWBHOM
OTJeNe JOKYMEHTOB (HEMpO(UIbHBIE 3apOChl), B TEYCHHE CEMU JHEH CO JHA UX
pEruCTpalvy HAIIPABJISIOTCS MO MPUHAIIEKHOCTH B COOTBETCTBYIOIIMI OpraH Win
OpraHu3alluIo, IJI€ MOTYT XPaHUTHCS HEOOXOAUMbIE JOKYMEHTHI.

2.5. [IpaBoBbIE OCHOBAaHUS ISl IPEAOCTABICHUS MYHULIMIAIBHON YCITYTH.



ITepeueHpr HOpMATUBHBIX IPABOBBIX AKTOB pa3MeELIEH Ha O(UIIMAIBHOM CaiiTe
Anmunnctpaiun OnbCKOro MyHULMIANBHOTO OKpyra MaragaHckoil obnactu, a
Takke B (pelepalbHOM perucTpe U Ha EIMHOM moprane rocyaapCTBEHHBIX U
MYHHIHIAIBHBIX yeryr (Www.gosuslugi.ru).

2.6. HcuepnblBaroliuii  mepedeHb  JOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBUM C 3aKOHOJATEIbHBIMU WJIM WHBIMM HOPMAaTUMBHBIMU IIPABOBBIMH
aKTaMH JUIsl IPEIOCTaBICHUS MyHULIUIAIBHON YCIIYTH.

2.6.1. lnga npuHATHS pELIEHUs O NPEIOCTaBICHUM MYHULMIIAIBHON YCIYrd
HEOOXOMMBI CIIETYIOIINE JOKYMEHTBI:

- MMUCBMEHHBIN 3aMPOC MPOU3BOIBHON (POPMBI, MOCTYNUBIINH 0 MOYTE, WIN
3aMpocC 3asiBUTEINS IO 3JEKTPOHHOM moyTe B ajgpec OTaena, a Takke NOCTYNUBIIUI
IIPU JINYHOM OOpAILEHNUN 3asIBUTENS.

2.6.2. B 3ampoce yka3bIBalOTCs: (paMuiidsg, UMs, OTYECTBO (TIPU HATUYHH)
3asIBUTEJNS, YACII0, MECALL, TOJI U MECTO €T0 POXKACHHUS, aIPEC MECTA )KUTEIBCTBA, a
TaK)K€ B 3aBUCUMOCTH OT COAEPKAaHUS 3aIIpoca MPEJOCTABIISIIOTCS UHBIE CBECHUS,
HEOOXOUMBbIE AJIs1 €r0 UCTIOTHEHMUS.

K 3anmpocy Morytr ObITH HPHIOXKEHBI KONMHMU TPYIAOBOM KHUXKKH, APYTUX
JIOKYMEHTOB, CBSI3aHHBIX C TEMOM 3aIpoca.

2.6.3. Ilo coOCTBEHHOW WHHULMATUBE 3aSBUTEIb JONOJHUTEIBHO MOXKET
NPEAICTaBUTh UHBIE JOKYMEHTBI, KOTOPBIE, 10 €0 MHEHHUIO, UMEIOT 3HAYEHUE IS
MPEIOCTABIECHUS MyHUIIUIIATBHOU YCIIYTH.

2.6.4. ]Jlns uctpeboBaHuUsl CBEIAEHUM, COAEPKALIUX MTEPCOHAJIBHBIE JAHHBIE O
TPEThUX JHIAX, TOMOJHUTEIBHO MPEACTABISIIOTCSA JOKYMEHTHI, TOATBEPKIAI0IINE
ITOJTHOMOYHSI  3asBUTENS, NPELYCMOTPEHHBIE 3aKOHOAATENBCTBOM Poccuiickoin

denepanum.

2.6.5. He nmomyckaercs TpeOoBaTh OT 3asdBUTENS TMPEIOCTABICHUS
JIOKyMEHTOB,  HE  TPEIYCMOTPEHHBIX  HACTOSIIUM  aJAMUHUCTPATUBHBIM
pErJIaMEHTOM.

2.6.6. [Ipy mnpepocTaBiE€HUM MYHULMUNAIBHOW YCIYTH 3alpeliacTcs

TpeOOBATh OT 3asIBUTEJIS:

- TpeACTaBJICHUS JOKYMEHTOB M HH(OpMalMM WIM OCYUIECTBIICHUS
JNEUCTBUN, MNPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPELYCMOTPEHO
HOPMATUBHBIMM  TPaBOBBIMM  aKTaMH,  PETYJIUPYIOIIMMU  OTHOLIEHUS,
BO3HMKAIOIIME B CBSI3U C NIPEIOCTABICHUEM MYHUIIMTIIAIBHON YCIIYTH;

- MPEJCTaBICHUS JOKYMEHTOB M MH(pOpPMALUU, KOTOPbIE B COOTBETCTBUU C
HOPMATUBHBIMM TPaBOBBIMM akTaMu Poccuiickoit ®enepanun, CyObEKTOB
Poccuiickon ®enepanuy U MyHULUIIAJBHBIMU [PABOBBIMU AKTaMHU HAxXOATCS B
pacnopsbKeHUn OpraHoB, MPEIOCTABIISIOIINX rOCyAapCTBEHHYIO
(MyHULIMITAJIBHYIO)  YCIIYTY, TOCYIJAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
caMOyYIIpaBjeHuss W (Wiau) TOABEJOMCTBEHHBIX T'OCYJApPCTBEHHBIM OpraHaM H
opraHamM  MECTHOTO  CaMOYNpAaBJICHHUsS  OpraHu3aluid, y4YacTBYIOIIMX B
IPENOCTABIEHUN MYHHUIMIAIBHBIX YCIYT, 3a HCKJIIYEHUEM JIOKYMEHTOB,
yKa3aHHbIX B 4acTu 6 cratbu 7 @enepanbHoro 3akoHa ot 27 uronst 2010 roma Ne
210-®3 «O06 opranuzanuu MpeaoCTaBICHNUs TOCYAAPCTBEHHBIX U MyHHUIIUIIAIbHBIX
yeiyr» (nanee — ®@enepanbHblid 3aKkoH Ne 210-D3);

- OCYLIECTBJICHUE EUCTBUMN, B TOM UHUCIIE COTJIaCOBAHUN, HEOOXOAUMBIX AJIs
NOJyYEHUS MYHHUIMIAJIBHOM YCIYM M CBSI3aHHBIX C OOpalleHHMEM B UHbIE
rOCyAapCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O CaMOYIIPABJICHUS, OpPraHU3alMH, 3a
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UCKIIIOUEHUEM TIOJNyYEeHHsI YCIyT M TOJIy4eHHs JOKYMEHTOB W HH(OpMaiuu,
MPEAOCTABISEMbIX B PE3YJIbTATE MPEAOCTABICHUS TAKUX YCIYT, BKIKOYEHHBIX B
NepeyHHy, ykazaHHuble B yactu 1 ctateu 9 denepanbHoro 3akona ot 27 utons 2010
r. Ne 210-®3;

- TMPEJCTaBICHUS JOKYMEHTOB M HH(pOpMALMM, OTCYTCTBHE U (UJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJUCh IPU IMEPBOHAYAIBHOM OTKa3€ B
npueMe JOKYMEHTOB, HEOOXOAUMBIX I NPEIOCTaBICHUS MYHHUIMIAIbHON
yCIIyrd, JIMOO B MPEAOCTAaBICHUHM MYHULHUIIAJBHON YCIyrd, 3a HUCKIIOYEHUEM
CJIEIYIOLIUX CITy4aeB:

a) uU3MeHeHue TpeOOBaHUII HOPMATUBHBIX MPABOBBIX AKTOB, KAaCAIOUIMXCS
NPENOCTABICHUS MYHULMINAIBHON YCIYrd, IOCJE€ NEpPBOHAYAIBHOM MOJa4u
3asIBJICHUS O MPEAOCTABICHUA MyHULIMIIAIbHON YCIYTH;

0) HamuuWe OmMOOK B 3asBJIICHUHM O TMPEJOCTABICHUH MYHULUIAIBHON
YCIIYI'M ¥ JOKYMEHTAaX, ITOJAAHHBIX 3asIBUTEJIEM II0CIIE NIEPBOHAYAIBHOIO OTKAa3a B
npUeMe JIOKyMEHTOB, HEOOXOJMMBIX JJIsi MpPEeNOCTaBICHUS MYHULUIAIbHON
yCIIyTH, MO0 B MPEJOCTABICHUN MYHHIIMIAIBHOW YCIYTM U HE BKJIIOYEHHBIX B
IIPEICTABIICHHBIN PaHEe KOMIUIEKT JJOKYMEHTOB;

B) MCTEUCHHE CpOKa JCHCTBHUS JIOKYMEHTOB WJIM W3MEHEHUE HH(OpMAaIiu
nocjie IMEepBOHAYAJIBHOIO OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOIUMBIX JJIst
NPENOCTAaBIECHUS ~ MYHUIMOAIBHOW  yClIyrH, Ju00 B  IPEAOCTaBICHUU
MYHULHANIAIBHOWN YCIIYTH;

I) BBISIBJIEHHWE JOKYMEHTAJbHO TMOJATBEPXKACHHOTO (Qakta (MPU3HAKOB)
OLIMOOYHOTO WM TMPOTUBOMPABHOTO JEUCTBUS (O€31E€UCTBUSI) JTOJKHOCTHOTO
JUIAa OpraHa, MPeIOCTaBISIONIEr0 MYHUIMNAIBHYIO YCIYTy, MYHULHIIAIBHOTO
CIIy’Kalllero, pabOTHUKAa MHOTO(YHKIIMOHAILHOTO LEHTpa, MPU NEPBOHAYATHLHOM
OTKa3e B IMpUEME JIOKYMEHTOB, HEOOXOIMMBIX JUIsl  MPEJOCTABICHHUS
MYHHUITUTIATBHOM YCIIYTH, JIMOO B MPEAOCTABICHUA MYHUIIUIIAILHON YCIyTH, O YeM
B IIMCBMEHHOM BHJI€ 3a MOAMNMCBHIO PYKOBOJWTENS OpraHa, NMpEeJOCTABIISIOLIETO
MYHULIMIIAJIBHYIO YCIYTY, PYKOBOJIUTENS MHOTO(YHKIHOHAJIBHOTO LEHTpa IMpHU
NEpPBOHAYAJIbLHOM  OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX ISt
IIPENOCTABICHUS MYHULMIIAIBHOW YCIYI'HM, YBEIOMIISIETCS 3asBHUTENIb, A TaKkKe
INPUHOCSTCS] U3BUHEHUS 32 JOCTaBJICHHbIE HEY100CTBa.

2.7. MWcuepnblBarolluii MEPEYEHb OCHOBAHMM JISI OTKa3a B MpHUEME
JIOKYMEHTOB, HEOOXOJUMBIX ISl PEOCTABICHHS] MyHULIMITAIbHON YCITYTH.

JlencTByromiee 3aKOHOAATEIBLCTBO HE COJNEPKUT OCHOBAaHMM IS OTKas3a B
npueMe JTOKYMEHTOB, HEOOXOAUMBIX HJsi MPEJOCTaBICHUS MYHULUMAIBHON
YCIIyTH.

2.8. MHcuepnbiBaronuii TepeUYeHb OCHOBAHWM ISl MPUOCTAHOBJICHUS
NPEIOCTaBICHUS MYHUIMIAIBHOM YCIyrM WM OTKaza B TNPEIOCTaBICHUU
MYHULIUNIAIBHOU YCIIYTH.

OcHoBaHUS J11 TPUOCTAHOBJICHUS MPEIOCTABICHUS MYHUIIUIIAILHON YCITYTH
OTCYTCTBYIOT.

OcHoBaHMSIMH JUIsl OTKa3a B MPEIOCTABICHUU MYHHUIUIAIBHOW YCIYTH
SBJISFOTCSL:

a) OTCYTCTBHE B oOOpaimieHuu (3ampoce) HEOOXOAUMBIX CBEICHHUMA ISt
MPOBEICHUSI IOMCKOBOW PabOTHI;
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0) OTCyTCTBME Yy 3adBUTENs], MCTPEOYIONIEr0 CBEIECHHUS, COAEpKalue
NEPCOHANIbHBIE JJAHHBIE O TPEThUX JIMLAX, JOKYMEHTOB, MOATBEPKIAOIIUX €ro
MOJIHOMOYHS;

B) €CIM 3ampoc, HE COACPXKUT (amMmiibio, TOYTOBBIM ajpec W/uUiu
AJIEKTPOHHBIN a/ipec, 0 KOTOPOMY JOJKEH ObITh HAIIPABJICH OTBET;

r) B cllydae, €ClIM B NHUCBMEHHOM oOpallleHuH (3amnpoce) TIpakIaHHHA
COJCPKUTCS BOMPOC, HAa KOTOPBI €My paHee HEOJHOKPAaTHO J1aBaJHCh
MUCEMEHHBIE OTBETHI IO CYIIECTBY, B CBS3M C paHee HaIPaBJISIEMBIMH
oOpalieHus MU, U TIPH OTOM B OOpalieHWH HE TPHUBOAATCS HOBBIC TOBOJBI H
oOcrosTenbcTBA, HadanmbHUK  OTmena  BOpaBe  MPHUHATh — pEIICHHE O
0€30CHOBATEIIBHOCTH OYEPEAHOr0 OOpAlEHUS W MPEKPAIICHUH MEPENUCKU C
TpaXTaHUHOM 1O JAHHOMY BOIPOCY, IIPH YCIOBUH, YTO YKa3aHHOE OOpaleHue u
paHee HampaBlIsIeMble OOpalleHWs HaMpaBsUIMCh B OJAWH W TOT JKE
roCyJapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIIPABIICHUS WU OJHOMY U TOMY
kKe JODKHOCTHOMY Juily. O JaHHOM pENIeHWH YBEJOMIISIETCS Tpak/IaHUH,
HaIpaBUBIINN 0OpaIeHUE;

J) €CJM TEKCT MUChbMEHHOTO OOpaleHusi He MOJIACTCs MPOUYTEHUIO, OTBET
Ha oOpallleHrue He JaeTCs, U OHO He MOJIJICKUT HAIPABJICHUIO HA PACCMOTPEHUE, O
yeM B TEUeHHWe 7 JHEH CO JHS pPEerucTpanuu oOpamieHus cooOIaeTcs
TpaXJIaHWHY, HaPABUBIIEMY OOpallieHne, €Cii ero GaMuIus U MOYTOBBIN aapec
MOJITAIOTCS TIPOYTEHUIO;

€) €CIU OTBET IO CYIIECTBY MOCTAaBJICHHOIO B HEM BOIPOCA HE MOXKET OBITH
naH 0e3 pasriamieHusl CBEECHUH, COCTaBISIONIUX TOCYJApPCTBEHHYIO WM HHYIO
oxpaHsemyio ¢enepaibHbIM 3aKOHOM TaiiHy, 3asBUTENI0 COOOMIaeTcss o
HEBO3MOXKHOCTH JIaTh OTBET MO CYIIECTBY IMOCTABICHHOTO B HEM BOIIPOCA, B CBSI3U
C  HEOONMYyCTUMOCTBIO  pa3rjallCHHUs  yKa3aHHBIX  CBEACHHUU.  YKa3aHHas
uHdopMaIusi MOXET OBITh MPENOCTaBICHA TOJBKO MPU HAIWYUU Y 3asiBUTENS
JIOKyMEHTAJIBHO TOATBEP)KICHHBIX TPAaB Ha TOJYYCHHE CBEJCHUM, COAEpHKAIINX
rOCyapCTBEHHYIO TalHY W/WUIU KOH(GUIEHIIMATBHYI0 HH(HOPMAIIHIO;

’K) €CJIM B 3ampoce o0xkanyercs cyneOHoe pelieHue;

3) eclIM B 3alpoce COJIEp)KATCAd HELEeH3ypHbIE JIMOO OCKOPOHUTENbHbIE
BBIPKEHUSI, YIPO3bl KU3HHU, 3I0POBBI0 UM HMYIIECTBY JOHDKHOCTHOTO JUIIA, a
TaK)Ke YICHOB €Tr0 CEMbH, JOJDKHOCTHOE JIMIIO0 BIIpaBE OCTaBUTH oOpaiieHue 0e3
OTBETA IO CYIIECTBY IOCTABJICHHBIX B HEM BOMPOCOB M COOOIIUTH I'PaKIaHUHY,
HaIpaBHUBIIIEMY OOpaleHNe, O HEJOMYCTUMOCTH 37I0YIOTPEOICHUS TIPABOM.

M) OCHOBaHMEM Il OTKa3a B pacCMOTpeHUM oOpanieHus (3ampoca)
rpaxaaHnrHa B opMe aeKTpoHHOTOo obOparieHus (ganee — MuaTepHeT-oOpaiieHue)
SIBJIICTCSI TIOCTYIUICHUE HECKOJbKHX TyOJUKATOB YXKE MPHUHSATOTO AJICKTPOHHOTO
COOOIICHHS B TEUEHHE padOyero JTHS.

2.9. Pasmep miaTel, B3UMAEMOW C 3asBUTENSI TPH MPEAOCTABICHUU
MYHUITUTIATFHOM YCIYTH, U CITOCOOBI €€ B3MMAaHUS B CIIyJasiX, MPeyCMOTPEHHBIX
dbeneparbHBIMU 3aKOHAMH, MPUHUMAEMBIMH B COOTBETCTBHM C HHUMH WHBIMH
HOPMATUBHBIMU NpPaBOBbIMU akTaMu Poccuiickon @enepanuu, HOPMATHBHBIMU
MPaBOBBIMM aKTaMH Marajganckoi o00JIacTH, MYHUIIUITAIGHBIMU TTPAaBOBBIMU
aKTaMH.

[TocTynuBiire n3-3a pyodexka 3arnpochl pOCCUUCKUX U MHOCTPAHHBIX TPakIaH
0 UCTPEOOBAHUIO JOKYMEHTOB COI[MATIBHO-IIPABOBOIO XapaKTepa, CBSI3aHHBIE C
COLIMAJIBHOM 3alIUTOM IpakJlaH U Jinll 0€3 rPakKJaHCTBa, MPEyCMaTPpUBAIOIIeH uX



NIEHCMOHHOE OO0ecleueHrne, MOJyYeHUE JbIOT M KOMIICHCAIMM, HWCIOJIHAIOTCS
OecriaTHo.

2.10. MaxkcuMalIbHBIM CPOK OXKHAAHUS B OYEpPENU MPU MOJaye 3ampoca o
MPEAOCTAaBICHUA MYHULMNAIBHON YCIyTM W TMpPH TOJy4EHUM pe3ysbTaTa
MIPEAOCTABIECHNS MYHHUIIUIIAJBbHON yCIIYTH.

- CPOK OKHJIaHHMS 3asIBUTEIIS B OUEPEU IIPU NTOAA4U€e 3asBJICHUSA U TOKYMEHTOB
HE JIOJDKEH MPEBBINIATh 15 MUHYT.

- CpPOK OXUJAHUS 3adBUTEN B O4YEpEeaU MpPU TMOJYYEHUH pe3yibTaTa
MPEAOCTaBICHUS MYHUIIMTIAILHON YCIYTH HE JOJKEH MPEBbIIATh 15 MUHYT.

2.11. Cpox perucTtpaluu 3amnpoca 3asBUTENS O MPEIOCTaBICHUU
MYHHIUITATBHON YCIYTH.

2.11.1. Perucrpanms 3anpoca 3asBUTENSA O NPEIOCTABICHUN MYHUIUITAIBHON
YCIIyTH, BblJIa4ya PACIUCKH B MOJYYEHUH OT 3aABUTEINIA TOKYMEHTOB C YKa3aHUEM
UX MEepeyHs U AaThl uX noixydeHus OTAeI0M OCYIIECTBISECTCS B JIEHb OOpaIleHUS:

a) B CiIy4ae MOCTYIUICHHUS 3asBJICHUA 10 MMOYTE WK MOJAa4YH 3asBJICHUS JIMYHO
JOJDKHOCTHOE JuIo OThoena perucTpupyer 3asBICHHE O MPEJOCTaBICHUH
MYHULIMNAIBHON YCIYyTH y CeKperaps AJIMHHUCTpPAlUU, 3apETUCTPUPOBAHHOE
3asBJICHUE O MPEAOCTABICHUN MYHULIUNAIBHOW yCIyru ¢ Bu30i I'nmaBsl OnbCKOTO
MYHULIMNAIBHOTO OKpyra mnepeaaeTcs HadainbHUKy Othena i Ha3HAYEHUs
OTBETCTBEHHOT'O 3a MPEJOCTABICHUE MYHHMIIMNAIBHOW YCIYIM HUCHOJHUTENS W3
Yyucia JOJDKHOCTHBIX Jinn OTaena;

0) B ciydae MoJayu 3asiBJIEHUSI MOCPEACTBOM EAMHOrO MM pernoHaIbHOro
OpTaNOB, cnenuanucT OtTaena pErTHCTPUPYET 3asBIECHHUE O MPEAOCTABICHUU
MYHULIMNIAIBHON yCIAYyTM B KypHaJIE€ PErUCTpalluy 3asBJICHUNM U  BbIIaue
JIOKYMEHTOB.

2.11.2. Cpok peructpaiuy 3asBJICHUS 3asBUTEISA O MPEIOCTABICHUU
MYHUITUTIATBHOM YCIIYyTU TPU JUYHOM oOparieHuu B OTIen OCyIIEeCTBISETCS B
MOMEHT OOpallleHus 3asBUTENII WIM TOCTYIUICHUS 3ampoca TO0  TouTe
(2NIEKTPOHHOM MOYTE).

2.12. TpebGoBanusi K TOMEIICHUAM, B KOTOPBIX MPEIOCTABISIOTCS
MYHULIMAIBHBIE YCIYTH, K 3a1y OKHIAHUS, MECTaM ISl 3alI0JIHEHUS 3alPOCOB O
MPENOCTABIICHUN MYHUIUMAIBHON yCIyrH, WH(OOPMAIMOHHBIM CTEHIAM C
oOpa3llaMM UX 3alOJHEHUST M TEPEYHEM JOKYMEHTOB, HEOOXOIUMBIX s
NPEIOCTABICHUS MYHUIUINAIBHOM YCIyrd, B TOM YHCIE€ K OOECHEUYEHHIO
JOCTYMTHOCTH JUUIi WHBAJIUAOB, YyKa3aHHBIX OOBEKTOB B COOTBETCTBUU C
3aKOHOAATENBCTBOM Poccurickor denepanyu 0 CONUAIBHON 3alUTE NHBAIUIOB.

2.12.1. TlomenieHusi, B KOTOPBIX MPEIOCTABISCTCS MYHHIIUNAIbHAS yCIIyra,
JIOJDKHBI ~ COOTBETCTBOBATh  CAHUTAPHO-IMUIAEMUOJIOTUUECKUM  TPEOOBAHUSM,
MPEAYCMOTPEHHBIM JIJIs1 OOIIIECTBEHHBIX TTOMEIIEHUM.

[Tomemnenus: MODKHBI OBITH 00OPYIOBAaHBI MPOTHUBOIOKAPHONW CHCTEMOMH,
CpPEeACTBaMH IMOXAPOTYLIEHUSI U OMOBELIECHUS O BO3HHUKHOBEHUHM YpE3BbIYAITHOM
CUTyalluu, CUCTEMOU OXPaHBbI.

Bxon B moMeleHusi, B KOTOPBIX MPEAOCTaBIsACTCS MyHULIMNIANbHAS YCITyTa, U
MEPEBKEHUE 10 HUM HE [IOJDKHBI CO37aBaTh 3aTPYAHEHUM IS JIMI[ C
OTPaHUYECHHBIMH BO3MOXHOCTSIMH 37I0POBbSI.

st oOciy>KMBaHUsL JIUIL C OFPAHUYEHHBIMU BO3MOXKHOCTSMU (MHBAJIUIOB)
JOJDKHBI  OBITh CO3/IaHbl HAJUJIXKAIlME YCJIOBHS: TOMEIIEHUsS O0OpyAOBaHbI
NaHyCaMH, CHEIUAIbHBIMU OrPAXKICHUSMU M TMepuiiaMu, 00eCTeurnBarOIIIMU



OecnpensaTCTBEHHOE TEPEeABMKEHUE U PA3BOPOT MHBAJIUAHBIX KOJISCOK, CTOJIbI
pa3MelleHbl B CTOPOHE OT BXOJa JIJIsi OECIPENsTCTBEHHOIO MOIbE3/1a U pa3BopoTa
KOJISICOK.

3asBUTEIN C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU (MHBAIUAb) 00€CIIEUNBAIOTCS
KOM(OPTHBIMH YCHOBUSIMU. [JTyXOHEMbIM, MHBaJWAaM IO 3PEHHUIO U APYTUM
3asiBUTEJIEM C  OTPAaHUYEHHBIMM  (U3MYECKUMU  BO3MOXKHOCTSIMH,  IPHU
HEOOXOJMMOCTH, OKa3bIBae€TCS COOTBETCTBYIOmIas momolls. (ObecrnieunBaercs
OecnpensaTCTBEHHOE MEPEABUKEHUE U Pa3BOPOT MHBAIUIHBIX KOJIACOK.

2.12.2. TpeGoBanus k opopmiieHuIo Bxoa B momenieHue Otaena:

1) Bxox B nmomemienre OTaena JOJKEH ObITh 000py10BaH MH(DPOPMAIIMOHHOM
TaOIMYKOM (BBIBECKOH), coepikaiieli nHPOpMaAIMI0O 0 HAMMEHOBAHUU U Tpaduke
pabotsl Otnena; haMuiInii, IMEH, OTYECTB JOJKHOCTHBIX JIUI], OCYIIECTBIISIONINX
MPEIOCTABIEHNE MYHUIIMIIAIBHON YCIIYTH; CIPABOYHBIX HOMEPOB TEIE(HOHOB.

2) BXO[ ¥ BBIXOJl U3 3[JaHUsI 000PYIyIOTCSI COOTBETCTBYIOLIUMU YKa3aTeIsIMU;

3) undopManMOHHBIE TAOJUYKK JIOJDKHBI Pa3MEIIAThCs PSAIOM C BXOJIOM,
a100 Ha JBEPH BXO0Ja TaK, YTOOBI MX XOPOLIO BUJEIN TOCETUTEIH.

2.12.3. TpeGoBaHus K pa3MEIICHUIO MECT OXKHIaHUS:

1) B momemenun Otnaena OTBOJATCA MecTa IS OXHAAHUS TpUEMa,
OKHJIAHUSL B OuYepeau MJI1 MOAaY¥ U TOJYYEHUS JOKYMEHTOB, MOJY4YEHUS
MH(OpMAIUU U 3alI0JIHEHHS] HEOOXOIUMBIX TOKYMEHTOB;

2) Mecta Uil OXUAAHUS NpUEMa, OXKHIAHHUA B o4epeau OOOpYyAYIOTCS
JIOCTATOYHBIM KOJIMYECTBOM O(pHCHOW MeOenu (CTysbsIMU, CTOJamMu), OymMaru u
KAHLIEJIAPCKUX MPUHAIIIEKHOCTEM;

3) KOJIMYECTBO MECT AJIA CUACHUS ONpenensercsd UCXols h3 (pakTUyecKon
Harpy3Kd W BO3MOXKHOCTEH JJI UX Pa3MEUICHUS B 3/1aHUU.

2.12.4. TpebGoBanus k MecTam 151 THHOPMUPOBAHUSL:

1) mecra mna mnonaydeHus HWHGOPMAMM ¢ 3aMOJTHEHUS JOKYMEHTOB
000pyIy0TCSl ”HPOPMALIMOHHBIMU CTEHIAMH;

2) Ha WHGOPMAIMOHHBIX CTEHJAaX JOJDKHBI PacoJiaraThCs W3BIICUEHUS U3
HOPMATUBHBIX TIPABOBBIX aKTOB, COJEPXKAIIUX HOPMBI, PErIAMEHTUPYIOLIUE
MOPSAOK TMPETOCTABICHUS] MYHHIIMIAIBLHON YCIyrd, mMpaBa U OTBETCTBEHHOCTH
3asiBUTENS W JOJDKHOCTHBIX  JIMI[  HEMOCPEICTBEHHO  IPEAO0CTaBIIIOIINX
MYHUIMNAIBHYIO YCIYTY, a TaK € 3JEeKTPOHHBIA aJpec U HaUMEHOBAaHHE caiTa
Otpena, TPeAOCTaBISIONIETO MYHUIMIAIBHYIO YyCIyry, B cetu WHTepHer,
uHpopMaIUsi O MECT€ HAXOXJCHUS WCIOJIHUTENSI MYHULMIAIBHON YCIyTH,
aapecax, TtenedoHaX JOJKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a MCIOJHEHUE
MYHUIUNATBHOM YCIyTH, OJaHKW 3asBIICHUN U OOpa3lbl MX 3AMOJHEHMS, TEKCT
HACTOSIIIETr0 aIMUHUCTPATUBHOIO PErJIaMEHTA.

[Tonyyenne wHbopMalMy 1O BOMpOCaM MPEAOCTABICHUS MYHULIMUIAIBHON
YCIYTH M YCIYT, KOTOpBIC SIBISIOTCS HEOOXOAUMBIMH M OO0S3aTEIbHBIMU IS
IPEIOCTABIICHUS! MyHULIMIIATBHON YCIYTH, OCYILECTBISIETCS] OECIUIaTHO.

[Tpu yctHOM oOparmienuu 3asButess (JIMYHO WK 10 TeIePOHY) JOIKHOCTHOE
auno OTaena, OCYIIECTBISIONIEE KOHCYJIBTHPOBAHHUE, TOJPOOHO M B BEXKJIMBOMU
(koppekTHOH)  ¢dopme  uHPOpPMHpPYET, OOpaTUBLIMXCA  3asABUTENCH IO
MHTEPECYIOIINM BOIPOCAM.

OtBer Ha TenedOHHBI 3BOHOK JODKEH HAYMHATBCA C HHPOPMALUU O
HAMMEHOBAaHUU OpraHa, B KOTOPBIM MO3BOHWJI 3asBUTENb, (pamMUIMKM, WUMEHHU,



oTyecTBa (MOCIEAHEe — MPU HATMYUHU) U JIOJDKHOCTH CIEHANIMCTA, MPUHSBIIETO
TeneOHHBIN 3BOHOK.

Ecnun nomxkHocTHOEe nuio Othaena HE MOXKET CaMOCTOSITEIBHO JaTh OTBET,
TenedOHHBIM 3BOHOK JOJDKEH OBITh IepeagpecoBaH (IEpEeBElIEH) Ha Jpyroe
JOJDKHOCTHOE JIMIIO WJIM K€ OOpaTHBIIEMYCS JHIYy JOJKEH OBbITh COOOIeH
TeraedOHHBI HOMEp, MO KOTOPOMY MOXKHO OylIeT MOJy4YuTh HEOOXOIUMYIO
uH(bOpPMAITHIO.

Ecniu monaroroBka otBera TpeOyeT  MPOAOHKUTEIBHOTO  BpPEMEHH,
JOJDKHOCTHOE JIMIO MpeJuiaraeT 3asBUTENI0 OJWH W3 CIEAYIOUIMX BapHUaHTOB
NAIBHEUIINX JEUCTBUM:

- U3JI0KUTH oOpallieHue B MUCbMEHHOH dopMme;

- Ha3HAYUTh JIPYroe BpeMs JJIs1 KOHCYJIbTALHA.

JomxHocTHOe nuio OTaena HE BOpPaBE OCYLIECTBISATh MH(OPMHUPOBAHUE,
BBIXOJSIIEE 32 pPAMKHA CTaHAAPTHBIX MNPOUEAYp MU YCIOBUM NPEIOCTABICHUS
MYHULIUNAIBHON YCIYTH, W BIUAIOLIEE MPSIMO WM KOCBEHHO Ha MPUHUMAEMOE
peuieHue.

OCHOBHBIMH TPEOOBAaHUSIMU K KOHCYJIbTAIIUU 3asIBUTEIICH SBIISIFOTCS:

- TOJHOTA, AaKTyaJIbHOCTh U JIOCTOBEPHOCTh HH(OpPMAIUU O TOPSJIKE
MPEIOCTaBICHUSI MYHUITUTIATIBHOM YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOU (popme;

- CBOEBPEMEHHOCTb;

- YETKOCTb B U3JIOKEHUU MaTepHaa;

- HarJISIAHOCTD (DOpPM MOJ1auu MaTepHaa;

- Y10OCTBO U JOCTYITHOCTb.

[Ipu mpenocTaBlieHMH MYHUIUMAIBHOM YCIYyTH 3ampeliaeTcss TpedoBaTh OT
3asBUTEJISI OCYIIECTBIICHUS IEUCTBUI, B TOM YHCJI€ COTJIaCOBAaHUM, HEOOXOIUMBIX
JUISL TIOTYYEHUsT MYHUIMNAIBHOW YCIYyTM W CBA3aHHOM ¢ OOpalieHueM B HHbIE
rOCyJJapCTBEHHBIE OpPraHbl, OpraHbl MECTHOTO CaMOYIIPABIICHHSI, OpTraHU3alllH, 32
UCKIIIOUCHUEM TIOJY4YEHUsl YCIyT, W TOJy4eHHUs JOKYMEHTOB U HWH(MOpmaIiuwu,
MPEAOCTABISIEMbIX B PE3YJIbTAaTE MPEAOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B
MEPEUYCHb YCIYT, KOTOPBIC SBIISIIOTCS HEOOXOJAMMBIMU M 00S3aTEIbHBIMU JIJIS
MPEAOCTaBICHNS MYHHUIIMNIATbHON YCIIYTH.

2.12.5. TpeboBaHus K MECTaM MpUEMa 3asiBUTEIICH:

1) pabouee mecto nOmKHOCTHOrO Jiuia OTaena M0HKHO 00eciedyuBaTh eMy
BO3MOKHOCTh CBOOOHOTO BXOJIa M BBIXO/1a U3 TIOMEILIEHUS TP HEOOXOAUMOCTH;

2) MecTO AJisi MpueMa 3asBUTENA JOHKHO ObITh CHA0XEHO CTYJIOM, UMETh
MECTO JIJIsl TUChMA U PacKJIaJKu JOKYMEHTOB;

3) MecTa mpe0CTaBIEeHUI MyHULIUIIAIBHON YCIYTH 000pYIyIOTCS:

- CUCTEMOW KOHJIUIIMOHUPOBAHMS BO3AYXa;

- IPOTUBOIIOKAPHOU CUCTEMOM U CPEACTBAMMU MOKAPOTYILIECHUS,

- CpelicTBaMU OKa3aHHUsI IEPBOI MEIUIIMHCKON TOMOIIH (AMTEUKH ).

4) paboume MecTa COTPYIHUKOB, MPEIOCTABISIONIMNX MYHUIIUTIATHEHYIO
yCIIyry, OOOpYIyIOTCS TEPCOHAIBHBIMA KOMITBIOTEPAMH € OPTITEXHUKOW C
BO3MOXKHOCTBIO JIOCTyIa K HEOOXOIUMBIM HH(GOPMAIIMOHHBIM 0a3aM JaHHBIX,
neyaTarouuM yCTPOMCTBAaM, IIO3BOJIIIOIIMMH CBOEBPEMEHHO M KAaY€CTBEHHO
MPEAOCTaBISATh MYHULIUTIATBHYIO YCIYTY;

5) B wmenax oOecnedeHHs KOHPUACHIMAIBHOCTU CBEACHUN O 3asBUTENE
oZHUM crenuanucToM Othena OJHOBPEMEHHO BEIETCS MPUEM TOJIBKO OJHOTO
3asIBUTEJIA.



2.12.6. OdopmieHne BU3YaTbHOM, TEKCTOBOM H  MYJbTUMEIUHHON
uHOpMaAIUU O TMOPSAKE MPEAOCTABICHUS MYHHUIMIAIBHON YCIYTH JOJKHO
COOTBETCTBOBATh ONTUMAJIIBHOMY 3PUTEIBHOMY U CIIyXOBOMY BOCIPHUSITUIO 3TOMN
uH(pOpMaIUU TpaxaaHaMu.

2.13. Iloka3aTenu AOCTYIMHOCTH U KAYECTBA MYHHIIUIIAJIbHON yCIIYTH.

[TokazarensaMu JOCTYITHOCTH U KaU€CTBA MyHULIMIIATbHON YCIYTH SIBIIIFOTCSA:

- COOJIIOZIEHUE CPOKOB MPENOCTABIECHUS MyHULUIIAJBHON YCIYyTH U YCIOBUUI
OKUJIaHUs [TPUEMA;

- CBOEBPEMEHHOE, MOJTHOE HHPOPMUPOBAHUE O MyHHUIIUIIATILHON yCITyTe;

- TOJIyYeHHE MYHHULMIAIBHONW YCIYTH B 3JCKTPOHHOM (hopme, a Takxke B
UHBIX (popMax 1o BHIOOPY 3asIBUTEIS,

- MUHUMAJIBHOE KOJIMYECTBO M  IPOJOHKUTEIBHOCTh  B3aUMOJECHCTBUI
3asIBUTENEN U TOJKHOCTHBIX JIMIL PU MIPEIOCTABIEHUN MyHUIIUIIAIBHON YCIIYTH;

- 000CHOBaHHOCTh OTKa3a B NpHUEME JOKYMEHTOB M MpEAOCTaBICHUU
MYHULHUNAIBHON YCITYTH;

- pecypcHoe o0ecrieueHre UCTIOTHEHHSI aIMUHUCTPATUBHOTO PETrJIaMEHTa,

- COOTBETCTBHE JOJDKHOCTHBIX PETJIAMEHTOB OTBETCTBEHHBIX JOJIKHOCTHBIX
T, YYaCTBYIOIIMX B MPEAOCTaBICHUH MYHUIUIIAILHOW YCIyrd, PeriameHTy B
YacTH ONHUCAHUSI B HHUX aJMHUHHUCTPATUBHBIX JEHUCTBUM, MNpodeccuoHaATbHBIX
3HAHUM U HABBIKOB;

- pa3MelleHre MH(OpMauu O MOPSJIKE MPEJOCTABICHHUS MYHULIMITATIBHON
yCiIyru Ha MHQOpMalMoHHBIX cTeHaax OTaena, a Tak ke Ha o(UIIMaIBLHOM caiTe
otnena, EnuHom noprane MyHULIMITATBHBIX YCIIYT.

CooTBEeTCTBME MCNOJHEHUSI aIMUHUCTPATUBHOIO perjiaMeHTa TpeOOBaHUSIM
K Ka4ecTBy H© JOCTYNHOCTHM TPENOCTaBIEHUS MYHUUMUINAIBHOM  YCIyru
OCYUIECTBJISIETCS HA OCHOBE aHaIM3a MPAKTUKUA MIPUMEHEHUSI aJMUHUCTPATUBHOTO
perjlaMeHTa.

AHalW3  TPaKTUKH  NOPUMEHEHHUS  aJMUHHCTPATHBHOIO  pErjiaMeHTa
IIPOBOJUTCS JOJDKHOCTHBIMU JuiiamMu OTzena OMH pa3 B TOJI.

[Io pe3ynbraTaM aHaiau3a MPAKTUKH MPUMEHEHUS aJMUHHCTPATUBHOIO
perjamMeHTa npu HeOoOXOJUMOCTH BHOCSITCS COOTBETCTBYIOUIME W3MEHEHUS B
aAMUHUCTPATUBHBIN pErjiaMeHT B LENAX ONTUMM3ALNU aJIMHUHUCTPATUBHBIX
IPOLEYpP, YMEHBUIEHUS CPOKOB HUCIHOJIHEHHUS AaJMHUHHCTPATUBHBIX MNPOLEAYp M
aIMUHHUCTPATUBHBIX ICHCTBUM.

[loka3areneM KayecTBa MPENOCTABICHUS MYHULMNAIBHOM YCIYTH SIBIIETCS
CPOK MpPEIOCTaBICHUSI MYHUIIMITAIILHOM YCIYTHM, OTCYTCTBHE KaJlo0 Ha JIEWCTBHE
(Oe3nmeiicTBUE) TOMKHOCTHBIX JIUI], MYHULIUNTAJIBHBIX CITYKAILKX.

2.14. WNuble TpeOoBaHUsA, B TOM YHUCJIE YYHUTHIBAIOIIME OCOOEHHOCTHU
MPEIOCTaBICHUS MYHUIIUMIIAIBHON YCIYrd B MHOTO(YHKIIMOHAJIBHBIX LIEHTPaxX M
O0COOCHHOCTH MPENOCTABICHUS MyHUIIMITAIbHOM YCIIYTH B JIEKTPOHHOM (opMe.

B cnyudae ecnu 3asgBuTeny (MX NpPEICTaBUTENN) MOJAIOT CBOM 3aIllpOCHl B
OTnen mpu JMYHOM OOpALlIEHUH, MX 3alpOChl MPUHUMAIOTCS HEMEIJIEHHO H
PETHCTPUPYIOTCS B A€HB MOJIa4H.

[Ipu nocrymiennn B OTAen 3ampoca MO 3JIEKTPOHHOM MOYTE 3ampoc
pacreuaTsiBaeTCa Ha OyMa)KHOM HOCHUTEJIE U B JJaIbHEWIIIEM paboTa ¢ HUM BEAETCA
B YCTaHOBJIEHHOM nopsake. [Ipy moctynieHny nmo 3J€KTPOHHOM MOYTE 3ampoca,
HEe TpeOyrolero mnocienyronmx aectBuil OtThena mo HaMpaBiICHUIO €ro Ha



WCIIOJIHEHHE B OPraHbl U OPTaHU3AIUU 10 IPUHAJIEKHOCTH, OTBET MOJIb30BATENIO
HaIpaBJIsieTCs 10 aJIpecy, YKa3aHHOMY B 3ampoce.

[IpenocraBieHre MyHUIUIAIBHOM  YCIyrd B 3JIEKTPOHHOM  Qopme
PETyCMOTPEHO.

3. CocraB, oCj1e10BATEJILHOCTh U CPOKH
BbINOJIHEHHUS AIMUHUCTPATHBHBIX MPOLEAYyP, TPeOOBaAHUS
K MOPSIAKY UX BHINOJHEHUsI, B TOM YHCJIe 0COOEHHOCTH BHINOJIHEHUS
aJMHUHHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOI opMe, a TaK:Ke 0COOEHHOCTH
BbINOJIHEHHUS AIMUHUCTPATHBHBIX MPOLEYP
B MHOTOYHKIMOHAJIbHBIX IEHTPaX

3.1. CocTaB aAMUHUCTPATUBHBIX MTPOLEAYP.

[IpenocraBienre MyHHUIIMNAIBHOW YCIYTH BKJIIOYAeT B ce0s ClEayIolue
aIMHUHUCTPATUBHBIC MIPOLIEAYPHI:

a) TPUEM M PETUCTpallvs 3alpoCoOB C MpUIaraéMbIMU JOKYMEHTaMH, U
repeiadya ux Ha UCIIOJIHEHUE;

0) aHaIU3 COJIEpIKAHUS U TEMATUKH MOCTYIMHUBIINX 3aPOCOB;

B) HAIlpaBJICHHE 3alpOCOB 3asBUTEJIEN HAa WCIOJHEHUE B OpraHbl U
OpraHu3alvy M0 MPUHAJIEHKHOCTH;

') HOWCK apXUBHBIX JIOKYMEHTOB, HEOOXOUMBIX /111 UCTIOJIHEHHUSI 3aIPOCOB;

1) TOJTOTOBKA OTBETOB 3asIBUTEIISIM;

€) opopMIIeHHE apXUBHBIX CIIPABOK, APXUBHBIX BBIMUCOK U aPXUBHBIX KOTHUH;

’K) TIPOCTaBJICHUE alOCTUJIA Ha apXUBHBIX CIPAaBKax, apXUBHBIX BBIMUCKAX U
aApPXUBHBIX KOTHUSX;

3) OTHpaBKa 3asIBUTEJISIM OTBETOB U apXMBHBIX CIPABOK, APXUBHBIX BBIMUCOK,
apXUBHBIX KOIIUU.

[TocnenoBaTeIbHOCTh  AMHHUCTPATUBHBIX  JEHCTBHM  (Mpoleayp) IO

MPENOCTABICHUI0O MYHHUIIMIAIBHOW YCIYrd OTpakeHa B OJOK — CXeMe,
npeacraBieHHod B IIpunoxennn Ne 1 Kk HacrosieMmMy aJIMUHUCTPATUBHOMY
pErJIaMeHTy.

3.2. TlocnenoBaTeNbHOCTH W CPOKH  BBIMOJTHEHUS aJIMHUHUCTPATUBHBIX
POLEAYP.

3.2.1. OcHOoBaHMEM IJI1 Haydajla aJMUHHUCTPATHUBHOM mpouenypsl «llpuem u
perucrpauus 3ampocoB C MPHWJIAra€MbIMM JIOKYMEHTaMM, M Iepelada UX Ha
VICTIOJTHEHUE) SIBIISIETCS:

- moctymienue u3 MITIP Maraganckoit obnactu, u3z dDeaepaibHOro
apxuBHOro areHtctBa, MWJI Poccum wim HeEmocpencTBEHHO H3-3a pyOeka
AJIEKTPOHHOTO 3asBJIICHUSI W TPUIIOKEHHBIX K HEMY DJIECKTPOHHBIX KOMUMU
JOKYMEHTOB C  HCHOJB30BaHMEM  EQWHOrO  moprana  perucTpupyroTcs
JIOJDKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a TIPUEM U PETHCTPAIAI0 OOparieHui, B
JKypHaJlaX PErMCTPaldM 3alPOCOB: OTACIBHO TEMATHYECKUE 3aIIPOCHl U 3aIPOCHI
COLMAJIBHO-TIPABOBOr0 Xapakrepa. Ha 3asBieHHMM B HWXKHEM IIPaBOM yIUIy
YKa3bIBACTCSI BXOJSIIMKA PErMCTPALMOHHBIA HOMEpP M Jara MOCTYIUICHUS
3asBJICHUA B AJIMUHUCTPALIUIO;

IIpy mocTyruieHuM 3ampoca 3asBUTENSA MO JJIEKTPOHHOM II0YTE 3ampoc

pacrncyaTbeIBACTCA HA 6}7Ma}KHOM HOCHUTCJIC U B ,Z[aJ'II)HCI‘/’IHICM pa60Ta C HMM BCACTCA
B YCTAHOBJICHHOM [IIOpAIKC. HpI/I MNOCTYINUICHUMU 11O BHCKTPOHHOﬁ mo4yTe



oOpaillieHusi, He TPEOYIOIIEro MOCASAYIONUX JICUCTBUNA MO HANpPaBJIECHUIO €ro Ha
WCIIOJTHEHHUE B OpPraHbl M OpraHU3aIMH 10 MPUHAICKHOCTH, OTBET MOJIb30BATEIIO
HaIpaBJISICTCSl TOYTOM IO aJpecy, YKa3aHHOMY B 3aIipoce.

3.2.2. CBeaeHust O JOJKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBIMOJHEHUE
aIMUHUCTPATUBHOU MTPOTICTYPHI:

- 32 IPUEM U PETUCTPAITUIO 3asBJICHUS, TTOCTYITUBIIIECTO JIMYHO WJIU 10 TMOYTE:
cekpeTapb AJIMHUHUCTPALUU MO0 JOJKHOCTHOE Jauio Otaena;

- 32 TPUEM W PETUCTPAINIO 3asBJICHUS, MPEIOCTABICHHOTO 3asBHUTEIIEM
nocpeACTBOM ENWHOTO WM pPETHOHAIBHOTO MOPTAJOB: JIOJDKHOCTHOE JIUIO
Otpena.

3.2.3. Kputepuil npuHATUS PEIICHUS O MPUEME U PETHCTPALlMU 3asBICHHUS:
HaJIM4KE 3asBJICHUS O MPEJOCTABICHUH MYHUIIMIIAIIBHON YCIYTH € MpUjlaraéMbIMU
JIOKyMEHTaMH.

3.2.4. Pe3ynbTaT aAMUHUCTPATUBHOMN MPOIEAYPHI:

- 3aperucTpUpPOBAHHOE 3asBJICHUE O MPEAOCTABICHUN MYHUIIUIIATIBLHON
YCIIYyTH.

3.2.5. Crioco6 ¢ukcauu pe3yiabTaTa aIMUHUCTPATUBHON MPOIIEIYpPHI, B TOM
4yucie B SJIEKTPOHHOU (popMe, comepkamiuil ykazanue Ha ¢popmaT o0s13aTeIbHOTO
OTOOpaKCHUS aJIMHHHCTPATUBHOW IMPOIEIYpPHl, B TOM YHCJIE€ B AJICKTPOHHBIX
CHUCTEMaX:

- B CJTy4ae TMOCTYIUICHHS 3asBJICHUS TI0 MTOYTE WJIM MOJAYH 3asSBICHUS JIMIYHO
nomkHocTHOe Jnuio Otaena perucTpupyer 3asBICHHE O MPEAOCTaBICHUU
MYHHUITUTIATBHOM YCIYTH Y CEKpeTaps AIMUHUCTpAIlUH, 3apeTrHCTPUPOBAHHOE
3asBJICHUE O TIPEJOCTABICHUM MYHULMUIIAIBHON YCIAYTM C BU30M [J1aBhl
MYHHUITUTIATBHOTO 00pa3oBaHusl nepenaercs HavanbHuKy OTaena s Ha3HAYCHHS
OTBETCTBEHHOTO 3a TMPEJOCTaBIEHWE MYHUIUMTIATBHOM YCIYTd HUCIHOJHEHUS U3
yucia crienuanuctoB OTaena;

- B CJyyae IMoJaud 3asiBJIEHUs MOCPEACTBOM EIWHOTrO WM pPEernoHaIbHOTO
MOpTajoB  JODKHOCTHOE Jmno  Otaena  perucTpupyer — 3asBiICHHE O
MPEIOCTABICHUN MYHUIIUIIATLHON YCIIYTH B JKypHAJie PEerHUCTpalliy 3asBJICHUN U
BBIJIAYX JJOKYMECHTOB.

3.2.6. VY 10IHOMOYEHHBIN MYHULIMTATbHBIN CITy>Kallui Otnena
(MCTIOJTHUTENB) OCYIIECTBIIICT aHaM3 TEMATHKH MOCTYIHUBIIUX OOpaIieHuil c
y4eTOM HEOOXOIUMBIX TPO(EeCCHOHATBHBIX HABBIKOB M uMeromerocss B Otaerne
HAyYHO-CIIPABOYHOTO armapaTta U WHPOPMAIMOHHBIX MaTepHUajIOB, COJEPIKAIINX
CBEJICHUS O MeCTaX XpaHCHUS JOKYMEHTOB, HEOOXOIWMBIX ISl HCITOJTHCHHSI
3anpoca. [Ipu aTom onpenensercs:

a) TPaBOMOYHOCTH TOJTYYEHUS 3asgBUTENIEM 3arparninBaeMoil HHPOpMaIUU C
Y4ETOM  OrPaHUYECHUM  HA  MPENOCTABICHUE  CBEACHUM,  COJEpKAIIUX
TOCYapCTBEHHYIO TaHY U CBEJIEHUS KOH(DHUICHIIMATBHOTO XapaKTepa;

0) cremeHb MOJHOTHI MH(OPMAIIMU, COJEPIKAIICHCS B 3alpoce 3asBUTEIS,
HEO0OXOMMOM /ISl MPOBEICHUS TTOMCKOBOM padOTHI;

B) HAJIMYHME apPXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIsl HCTIOTHEHUS 3ampoca,
IpPU UX OTCYTCTBUM BO3MOXHOE MECTOHAXOXKJACHHE JTOKYMEHTOB, HEOOXOIUMBIX
JUTSl UICTIOJTHEHUS 3apoca 3asiBUTEIS;

r) aJpec KOHKPETHOTO OpraHa, OpraHu3allM, KyAa CJIeAyeT HalpaBUTh
3aMpoc Ha UCTIOJHEHUE TI0 MPUHAJICKHOCTH.



MakcuMalIbHBIM CPOK MCIIOJHEHUS JAHHOM aJAMUHUCTPATUBHON MPOLETYpPbI
— He Oostee 3 pabouux JHEH.

3.2.7. HampapneHnue 3ampocoB 3asiBUTEJEH Ha HCIOIHEHHE B OpraHbl MU
OpraHU3allU 10 MTPUHAJIEKHOCTH.

3.2.8. Ilo uroram aHanu3a TEMaTWUKH, MOCTYNUBIIUX 3ampocoB, OTaen
HaIpaBJISIET 3alpoChl WJIM KX KONWUU CO CBOMM IHCHbMOM HA HCIIOJHEHHE IIO
MPUHAJJICKHOCTH B APYrU€ OpraHbl U OpraHU3allid, KOTOpPhIE MOTYT UMETh Ha
XpaHEHUU TIOKYMEHTBI, HEOOXOIUMbIEC JIJIsl UCTIOJTHEHHUS 3alIPOCOB.

B cnywae ecnu 3ampoc TpeOyeT WCIONHEHHS] HECKOJbKHUMH OpTraHaMU |
opranuzanusamu, OTAen HanpaBisieT B COOTBETCTBYIOIINE OPraHbl U OpraHU3aluu
KOIUU 3aITpOCa, aHKETHI, C YKA3aHUEM O HAIIPABIICHUU OTBETA B aAPEC 3asIBUTES.

MakcuManbHbIA CPOK UCTIONHEHHUS IPOLIeAyphl — HE OoJiee 3 pabounx JHEH.

3.3. TpeboBaHus K MMOPSIAKY BBHITTOTHCHHS aIMAHUCTPATUBHBIX MPOIIEAY].

3.3.1. IlogroToBKy OTBETOB 3asBUTENISIM OCYIIECTBISIETCS TOJKHOCTHBIMU
muaMu. OTBET MOXKET OBITh MOATOTOBJIEH B hOpMeE:

- nucbMeHHoro yseaomseHuss MMUMJl Poccum wnm  3adButens o
HEOOXOJMMOCTH TPEIOCTABICHUS JOMOJIHUTEIBHBIX CBEICHUN ISl WCIIOTHEHUS
3ampoca;

- mucbMeHHOTO yBeaomiieHuss MU/l Poccun wnu 3asBUTENS O HalpaBlICHUH
3ampoca Ha UCIIOJTHEHHUE B COOTBETCTBYIOIINI OpraH, OpraHu3aluio;

- NHAChbMA C WHBIMH CBEACHUAMH, HampaBieHHoro B MU/l Poccum wnim
3asIBUTEITIO;

- APXMBHOW CHPABKH, APXUBHOW BBIIMCKH WJIA APXUBHOW KOIIUH.

3.3.2. Ilpu OTCYyTCTBUM apXWBHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIs
UCIIOJHEHUs 3ampoca, COCTaBJISIETCS OTBET 00 OTCYTCTBUM 3alpalidBacMbIX
cBeneHnii Ha Omanke Otnena. B oTBere m3naraercss mpuyvHa, MO KOTOPOW HeE
MIPEICTABIISETCS] BO3MOXKHBIM BBIIATh UCTPEOYEMbIi TOKYMEHT HIIU CIIPaBKY.

CpoK HCTOJIHEHUS] JaHHOW aAMUHUCTPATUBHOMN nipouenypsl — 30 aHEil.

OCHOBHBIMH TPEOOBAHUSMHU K KOHCYJITAIIUU 3asIBUTENICH SIBIISIOTCS:

- TOJHOTA, AaKTyaJIbHOCTh U JIOCTOBEPHOCTh HH(OpPMAIMU O TOPSJIKE
MPEIOCTABIIEHUSI MyHUITUTIATLHOM YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOU (popme;

- CBOEBPEMEHHOCTD;

- YETKOCTh B U3JI0KEHUH MATEpUAIIA;

- HaTJIATHOCTh (POpM IMOJIauu MaTepuana;

- Y10OCTBO M JIOCTYITHOCTb.

KoHCynbTUpOBaHHE OCYIIECTBISETCS KaK B YCTHOW, TaK U B MHUCbMEHHOMN
dbopme. Bpems modydeHHss ~ OTBeTa MNPU  HHIUBUAYAJIbHOM  YCTHOM
KOHCYJbTUPOBAHUM HE JOKHO mpeBbimate 10 MuHyT. [lMchMeHHBbIE
KOHCYJIbTAllUM TPEIOCTABIAIOTCA IO YCTHOMY JIMOO THCBMEHHOMY 3ampocy
3asIBUTEJIS, B TOM YHUCJIE B DJIEKTPOHHOU (hopme.

NudopmupoBanue 3asBUTeNeld O MPEIOCTABICHUN MYHUITUTIATHHOW YCIYTH
OCYIIECTBIISIETCS B (hopme:

- HETIOCPEACTBEHHOTO OOIIeHUs 3asBUTENEH (TIpU JIMYHOM OOpalieHuu JI0o
no TenedoHy) C JODKHOCTHBIMH JurnamMu Otnena OTBETCTBEHHBIMU — 3a
KOHCYJIbTaIIHIO;

- B3aUMOJEHCTBUS JOJDKHOCTHBIX Jull OTAena C 3asgBUTEISIMU IO TOYTE,
AIEKTPOHHOM MOYTE.



NudopmanmonHsie CTEHIBI, cojepkamue HHGOpMALMI0 O TpoLeaype
MPEIOCTaBIECHUSI MYHUIIMTIAIIBHON YCIYTH, TOJKHBI ObITh MAaKCUMAIbHO 3aMETHBI,
XOpOILIO MPOCMATPUBAEMbl U (PYHKIMOHAIbHBIE, PEKOMEHIYETCSI 000pYI0BaTh
uH(OpMaIMOHHbIE CTEHIIbI KapMaHamu (GopmaTta A4, B KOTOPBIX pa3MEIIarOTCs
UH(OPMAIMOHHBIE JTUCTKHU.

Tekct matepuanoB, pa3MellaeMbIX Ha CTEHJIAX, JODKEH ObITh HaredaTaH
yIOOHBIM ISl YTeHHsI IIprU(TOM, OCHOBHBIE MOMEHTHI U HanloJsiee BaKHbIE MECTa
BBIJICTISIFOTCS JKUPHBIM IIPUPTOM.

[Ipy w3MEHEHHH YCIOBUM W TOPSAKA IPEAOCTABICHUS MYHHULIMIAIBHON
yciyru uHpopManys 00 U3BMEHEHUSX JTOJDKHA ObITh BBIJEICHA [BETOM U MOMETKON
"Baxno".

CpoOK UCIIOJIHEHHS TaHHOM aJIMUHUCTPATUBHOM ITpouenypsbl — 30 1HEM.

3.4. OcoOeHHOCTH BBINOJHEHHUS AJMUHUCTPATUBHBIX NpPOLEAYp B
AIIEKTPOHHOM (hopme.

3.4.1. 3agBuTENM UMEIOT MPABO HA MOJIYYEHHE MYHUIMNAIBHON YCIyTH B
AIIEKTPOHHOM (hopMme.

JIJ1st 3TOrO Ha ANEKTPOHHBIN afpec AIMUHUCTPALMU WIA C UCIIOJIb30BAaHUEM
EnuHoro moprana rocygapCTBEHHBIX M MYHULMNAIBHBIX YCIYT HaIlpaBISIETCS
3alpoc M JOKYMEHTBHl (IIpU HEOOXOJUMOCTH), B YCTAaHOBJIEHHOM HOpPSAKE
NOJANMHUCAHHBIE ANEKTPOHHON IU(POBON MOAMHUCHIO 3asIBUTENS.

3.4.2. B ciywae ecim 3ampoc MOANKCAH MPECTABUTEIIEM 3asIBUTENS, BMECTE C
3alpOCOM  HAMpaBIIAETCS  JOBEPEHHOCTh HA  NPEACTABICHHUE  HMHTEPECOB,
orckanupoBanHas B (opmare Portal Document Format (PDF) um 3aBepenHas
AJIEKTPOHHOM LU(PPOBON MOJAMUCHIO HOTapUyca (MHOTO JUIA, YAOCTOBEPUBILETO B
COOTBETCTBHUHM C 3aKOHOM MOJIMHHOCTD MOAMCH 3asBUTEII Ha JJOBEPEHHOCTH ).

3.4.3. MyHununaibHas yciyra HPEJOCTaBISETCS  3asSBUTENI0 B CPOKH,
YCTaHOBJICHHBIE TYHKTOM 2.4. HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.4.4. Pe3ynpTaT MyHULMNAIBHON YCIyrM HaAmpaBisieTCsl TpaXIaHUHY Ha
aJpec, YKa3aHHbI B 3alpoce, MOYTOBBIM OTIIPABICHUEM WIH B 3JIEKTPOHHOU
dbopme (TOKyMEHT, 3aBEPEHHBIN 2JIEKTPOHHOU IU(PPOBOI TOIMUCHIO).

3.4.5. Perucrtpamusi mNOCTYNMBIIETO B JJEKTPOHHOW (opme 3ampoca
IIPOU3BOJIMTCS HEMOCPEACTBEHHO B JIEHb €0 NOCTYIUICHUS.

3.5. OdopmieHue apXuBHBIX CIPABOK, APXHWBHBIX BBIMHCOK W APXHUBHBIX
KOIIHM.

3.5.1. Tekct B apxuMBHOM  COpaBKE JAeTCs B XPOHOJOTMYECKOM
MOCJIEIOBATEIBLHOCTH COOBITHI C yKa3aHMEM BUIOB apXHUBHBIX JOKYMEHTOB M HMX
naT. B apXxuBHOM cripaBKe JIOMYyCKAETCsl HUTUPOBAHUE apXUBHBIX IOKYMEHTOB.

HecoBnanenue oTAENbHBIX TAHHBIX apXWBHBIX JOKYMEHTOB CO CBEACHHUSIMH,
U3JI0)KEHHBIMA B 3allpoCe, HE SBISETCS NPEMSTCTBUEM MJisi BKIIOUYECHHUS HX B
aApXUBHYIO CIPAaBKY IPH YCJIOBUH, ECJIM COBMAJICHUE BCEX OCTAJIbHBIX CBEICHUI HE
BBI3bIBAET COMHEHUIl B TOXKIECTBEHHOCTH JMIA WM (AaKTOB, O KOTOPBIX
TOBOPUTCSI B AapXMBHBIX JOKYMEHTaxXx. B apXuBHOM copaBKe 53TH JIaHHbIC
BOCIIPOU3BOMATCS TaK, KaK OHU M3J0KEHbl B apXUBHBIX JOKYMEHTax, a
pacxXoXJAeHUs, HECOBMAJAECHHS U HETOUHbIE HAa3BaHUsI, OTCYTCTBUE NMEHH,
OTYECTBA, WHULIMAJIOB WM HAJIM4YKWE OAHOTO M3 HUX OrOBApUBAIOTCS B TEKCTE
cnpaBku B ckoOkax («Tak B qokymeHTe», «Tak B TEKCTE€ OpUTHHATIA).



CBenenust 0 paboTe B HECKOJbKMX OpraHax, OpraHu3alusix, Y4eOHBIX
3aBEJICHUSX BKJIIOYAKOTCS B OJHY APXMBHYKO CIPaBKy, €CIM BCE ATH CBEACHUS
coZiepKarcs B JOKYMEHTaxX apXUBHOTO OTAENA.

B nmpuMeuaHMsx 1O TEKCTy AapXUBHOM CIOPABKH  OTOBApHUBAIOTCS
HEpa300pUYMBO HAMMCAHHBIC, WCIPABICHHBIE aBTOPOM, HE MOAAOUIUECS
MPOUYTEHUIO BCIIEJCTBUE MOBPEKIEHUS TeKcTa opuruHaia mecta («Tak B TekcTte
opuruHana», «B Texcre Hepa300pUnuBOY).

B TekcTe apXMBHOW CIpaBKH HE JIONMYCKAKOTCS H3MEHEHHUs, WCIPABICHUS,
KOMMEHTApUHU, COOCTBEHHBIE BBIBOJIBI MCIIOJHHUTENS IO COAEPKAHUIO apXHUBHBIX
JIOKyMEHTOB, HA OCHOBaHMHM KOTOPBIX COCTaBJIEHA apXHWBHas crnpaska. [lomquuctku
Y IOMapKH B apXMBHBIX CIIPABKaX HE JOMYCKAIOTCS.

[Tocne TexcTa apXWMBHOM CHpPaBKU MPUBOISTCS apXUBHBIC MIU(GPBHI U HOMEPA
JUCTOB €JMHMI] XPAHEHUs apXMBHBIX JOKYMEHTOB, [€YaTHbIE W3JAHUS,
WCITOJIB30BABIIMECS ISl COCTABJICHMSI apXWBHOW CIIPaBKU. B TekcTe apXuBHOMN
CHpPaBKH JIOMYCKAETCS IPOCTaBICHUE apXWBHBIX HIM(PPOB U HOMEpaA JHCTOB
€AVHMI] XPAHEHUs AapXUBHBIX JOKYMEHTOB Cpa3y IMOCIE H3JI0KEHHUS KaKIOro
dakTa, cCOOBITHS.

B apxuBHO#l crpaBke, 00BEM KOTOPOH MPEBBILIAET OAWH JHCT, JIUCTHI
JOJIKHBI OBITh MPOILINTHL, IPOHYMEPOBAaHbI U CKpEIJICHbl TeudaThio OTaena.

ApxuBHas crpaBka odopmisiercs Ha Onanke OTaena U ajgpecyercs
HEIMOCPEACTBEHHO 3asBUTENIO.

ApxuBHasl ClpaBKa MOANMCHIBAETCS HadyallbHUKOM OT/elna, WCIOIHUTENIEM,
3aBepsieTcsl neudarbio OTaena, NpoCTaBIsSETCsS HOMEDP U JaTa COCTABIICHHUS.

B apxuBHOU BBINMCKE Ha3BaHWE ApXMBHOI'O JTIOKYMEHTA, €r0 HOMEp W JaTa
BOCITPOU3BOSTCS MOJHOCTHIO. V3BI€UEHHUSIMU U3 TEKCTOB apXUBHBIX TOKYMEHTOB
JIOJKHBI OBITH MCUEPIIaHbl BCE UMEIOIIMECS TaHHbIE IO 3ampocy. Hayano u koHen
KOKJOTO W3BJICUYEHHSA, a TAKXE IPOIYCKHM B TEKCT€ APXUBHOIO JOKYMEHTA
OTJEJIbHBIX CJI0B 0003HAYAIOTCSI MHOTOTOUHEM.

B npumedaHHsIX K TEKCTy apXMBHOW BBIIMMCKHU JIETAIOTCS COOTBETCTBYIOLIME
OFOBOPKM O YacTAX TEKCTa OpUIMHajga, Hepa30OopYMBO  HAMKCAHHBIX,
VCITPaBJIEHHBIX aBTOPOM, HE MOIAIOIINXCS TPOUYTEHUIO BCIIEICTBUE IOBPEKACHUS
Tekcta W T.A. OTAENbHBIE CIIOBA W BBIPAXKEHUS OPUTMHANIA, BBI3BIBAIOIINE
COMHEHMSI B UX TOYHOCTH, OTOBapUBaIOTCs cioBaMHu «Tak B TEKCT€ OpUTHHAIIAY,
«Tak B noxymeHntey. Ilociie TekcTa apXMBHOW BBIMHMCKU YKa3bIBAIOTCS APXUBHBIM
mudp ¥ HOMEpa JIMCTOB €JUHULIBI XPAaHEHUS! apXHUBHOIO JOKYMEHTA.

AYTEHTUYHOCTh  BBIJA@HHBIX MO  3alpocaM  apXUBHBIX  BBIIHUCOK
YIOCTOBEPSETCS MOANKUCHI0 HAYAJIbHUKA apXUBHOTO OT/IeNIa U MeYaThio
apXMBHOIO OT/EJIa

Ha o6opoTe KkaxXaoro jMcTa apXMBHOW KOIHUU MPOCTABJISIOTCS apXUBHBIE
mu@pbl 1 HOMEpa JUCTOB €IWHUIl XPAHEHUS apXUBHOIO JOKyMeHTa. Bce mucThbl
ApXWBHOW KONMM CKPEIUISIIOTCA. ApXUBHAsg KONMUS 3aBepsieTcs [1eYaThIo
apXMBHOIO OT/IEJIa U OJANKCHI0 HAYAJIbHUKA apXUBHOTO OT/ENA.

3.5.2. ApxuBHBIE CHOpaBKH, AapXWUBHBIE BBINUCKU U AapPXHUBHBIE KOIUH
o OpMIISIOTCSI Ha TOCYZapCTBEHHOM si3bike Poccutickort Denepanmm.

CpoOK MCIIOJIHEHHSI TaHHOM aIMUHUCTPATUBHOMU Ipoueaypsl — 30 aHE.

3.6. [IpocTaBiieHHE anOCTUIISI HA APXUBHBIX CIPABKAX, ADXUBHBIX BBITUCKAaX U

apXHUBHBIX KOMUSX.



3.6.1. ApxuBHBIE COpaBKH, AapPXUBHBIE BBIIUCKA U APXUBHBIE KOIHH,
HaIlpaBJISIEMbIE B TOCYAApPCTBA, noanucasiure ['aarckyro koHBeHuuoo 1961 rona, B
COOTBETCTBHH C KOTOPOW HE TpeOyeTCsi KOHCYJIbCKas Jieranu3anus opuiuaIbHbIX
JIOKYMEHTOB, 3aBEPSIOTCS MPOCTABICHUEM U 3alIOJIHEHUEM CHEIUATIBHOIO IITaMIla
- alOCTHIISL.

ANOCTWIIb  HE NPOCTABISETCA Ha JOKYMEHTaX, NpPEIHA3HAYCHHBIX IS
HaIlpaBJICHUsI B TOCYyAapCTBa, C KOTOpbIMU Poccuiickas Penepanys 3aKiIrOYnIIa
JloroBopsl 0 MpaBOBOM IMOMOIIM WU IPABOBBIX OTHOLICHUSX MO TPaXIAHCKHUM,
CEMEHHBIM W YTOJOBHBIM Je€llaM, a TaKXke B rocynapctBa - ywyactHuku CHI,
nonmnucasiire CoriameHue o NpUHIMMAX U GopMax B3aUMOJAEUCTBUSA B 00JIaCTU
WCIIOJIb30BAHUSL ~ apXWBHOW HWH(POpMAIMHA, WX C KOTOPBIMH  HMEIOTCS
JBYCTOPOHHHE COTJIALICHUS 0 COTPYZAHUYECTBE.

3.6.2. ApXUWBHBIN OTAEJN HAMNPABIAET MOYTOW IOJTOTOBICHHBIE APXHUBHBIC
CIIPAaBKU, apPXUBHBIC BBHIIMUCKU U apXUBHbBIE KOMUHU, KOTOPbIE HEOOXOIUMO 3aBEPUTD
arocTuiieM, B MUHHUCTEPCTBO rOCYAapCTBEHHO-IIPABOBOrO pa3BUTHUs MaraiaHcKou
o0nactu.

3.6.3. MITIP Marananckoii 06J1acTd TIPOCTABIIAET allOCTUIIb HA apXUBHBIX
CIIpaBKaX, apXUBHBIX BBIMUCKAX W AapXMBHBIX KOMUAX, MOATOTOBICHHBIX
ApXUBHBIM OTJIeJIOM, U BbICchUIaeT B MU/ Poccuu, 3asBuTento.

3.7. OtmpaBka 3asBHUTEISIM OTBETOB M aAPXWUBHBIX CIPABOK, aPXHUBHBIX
BBINMCOK W APXHUBHBIX KOIUH.

3.7.1. ApxuBHBIE CIpaBKH, apXHWBHBIC BBHIMUCKA M apXHWBHBIC KOIWH,
IpeaHa3HAYEeHHBIE Ul HAINpaBJICHUs B rocyaapcTtBa - yyactHuku CHI', Bkimrouas
OTBETbl 00 OTCYTCTBMHU 3alpalllMBAEMbIX CBEICHUM, BBICBUIAIOTCS MO IOYTE
IIPOCTBIMHU TUCbMAMU HEMTOCPEACTBEHHO B a/Ipeca 3asBUTENEH.

3.7.2. ApXuBHBIE CIpPaBKW, apXWBHBIC BBHIMUCKA M apXHWBHBIC KOIIHUH,
MPEIHA3HAYECHHBIC JUISI HANpaBJIIEHUWS B TOCYJAapCTBA, HE  SBISIOLIUECA
yuactHukamu CHI', BKiro4ast oTBeThl 00 OTCYTCTBUM 3aIlpallliBAEMbIX CBEICHUIA,
BMECTE C 3alpocamMu (aHKETaMU, JIMYHBIMU 3aSBJICHUSIMHU U T.I1.) HAIIPABJISIIOTCS B
MU/I Poccum.

3.7.3. ApxuBHBIEC CIpaBKH, apXWUBHBIC BHIMUCKU W ApPXUBHBIE KOMHUU IPHU
Ju4HOM oOpamennn B OTen, MOTYT OBITh BBIIAHBI 3ASBHUTEIIO TIPH
NPEABABICHUN JTOKYMEHTA, YJIOCTOBEPSIOIIETO JUYHOCTh; ISl TPETbUX JIWIL -
JIOBEPEHHOCTH, O(POPMIIEHHOM B YCTAHOBIEHHOM TOPSIKE.

[Tonyyarens apXUBHOW CIIPaBKU, apXWBHOM BBINUCKA W APXHUBHOM KOIIMU
pacnuChIBAa€TCs Ha WX KOMMSIX WIM Ha 00OpOTE COMPOBOIAUTEIHHOIO MUCHhMA K
HUM, YKa3bIBasi 1aTy UX MOJTYYCHHUS.

3.7.4. PaccMoTpeHHE 3ampoca CUMTAETCS 3aKOHYEHHBIM, €CIU IO HeMy
NPUHATH HEOOXOIUMBbIE MEPHI U aBTOP 3anpoca MPOMHGOPMHUPOBAH O pe3yJIbTaTax
pPacCMOTPEHUS.

4. ®opMBbI KOHTPOJISI 32 UCTIOJTHEHHEM aIMUHUCTPATHBHOTO
perjiaMeHTa

4.1. Tlopsmox OCYIIECTBICHHS TEKYIEro KOHTPOJS 3a COONIOACHUEM H
UCIIOJJHEHUEM  JIOJDKHOCTHBIMHM JIMIIAMM WM MYHULMNAIBHBIMU  CIIyKalUMH
aAMUHUACTPATUBHOTO PEMVIAMEHTA U MHBIX HOPMATUBHBIX NIPABOBBIX aKTOB, & TAKKE
MPUHATHEM PEIIEHUN OTBETCTBEHHBIMU JIMLIAMH.



Texkymuii  KOHTpOJIb  3a  COOJIOJEHUEM  JIOJDKHOCTHBIMHM  JIMI[AMU
MOCJIEA0BATEILHOCTH AJIMUHUCTPATUBHBIX JECHCTBUM, ONPEAECICHHBIX HACTOSIIAM
aAMUHHACTPATUBHBIM PETJIaMEHTOM NPEAOCTABICHUS MYHULHUIAIBHOW YCIYTH, W
NPUHATHEM B XOJE €€ MNPEIOCTABICHUS PEUICHUN OCYHIECTBISIET HAYaJbHHUK
apXMBHOTO OTAeNa aaMHUHUCTpanuu OJbCKOr0 MYHUUHMIAIBHOTO  OKpyra
Maraganckoit 0o0JacTH B paMKax  HCIOJMHEHUS  CBOUX  JIOJDKHOCTHBIX
00sI3aHHOCTEH.

4.2. Tlopsiok ¥ MEPUOANYHOCTh OCYIIECTBIICHUS TIJIAHOBBIX M BHETIAHOBBIX
MIPOBEPOK MOJHOTHI M KAU€CTBA UCIIOJHEHHUS a[IMUHUCTPATUBHOTO PETIaMEHTA.

KoHTponp 3a NONHOTOM M KadyeCTBOM NPEAOCTABICHUS MYHMUIUIIAJIbHOU
YCIIYTM BKJIIOYaeT B ce0sl MPOBEACHUE IUIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK,
BEISIBJICHUE W YCTpPaHCHHE HAPYIICHUH TMpaB (PU3NYECKUX U OPUIWYECKHUX JIUII,
paccMOTpeHHe, TPUHSATHE pENIeHUH U TMOJATOTOBKY OTBETOB Ha oOpalieHue
bu3MYeCKUX U IOPUAMYECKUX JIUI, COAEPKAIINX KaJo0bl Ha PEIICHUs, TEeHCTBUS
(6e3nericTBUS) JOKHOCTHBIX Juil OTAena.

[I1aHOBBIE TPOBEPKU TPOBOASTCS HA OCHOBAHMU IUIAHOB  PabOTHI
AnMuHucTpanuu. BHeriaHoBble TpoOBEepKM 1O  OOpaleHusiM — 3asBUTENCH
COZIEpIKAIllUM CBEJICHUSI O HECBOEBPEMEHHOM, HEIMOJIHOM W HEKAYE€CTBEHHOM
MPEAOCTaBICHUN MYHULIMNAIBHON  YCIYTH. [TpoBepku Ha3HA4YaroTCs
pacropsikeHueM AJMUHUCTPAIIUH.

Jns mpoBeleHUsT TPOBEPKU MPEIOCTABICHUS MYHULMOAIBHOW yCIyTH
dbopMupyeTCcs KOMHUCCHS, B COCTAaB KOTOPOM BKIIFOYAIOTCS JIOJDKHOCTHBIC JIMIA U
MYHULIUNATBHBIC CIIyXKalye AJMUHUCTpAIUU.

Pe3ynbTaThl poBepku O0QOPMIISIIOTCS B BUJE aKTa, B KOTOPOM OTMEYAIOTCs
BBISIBJICHHBIE ~ HApYyIIEHUs, HEJOCTaTKM B paboTe IO MPEIOCTaBICHUIO
MYHULIMTATHHON YCITYTH U YKa3bIBAIOTCS MPETIOKEHUS 110 UX YCTPAHECHHUIO.

AKT NOANUCHIBAETCS] BCEMH Y4JIEHAMH KOMUCCHH.

KoHTponb ycTpaHEHHS BBISIBIEHHBIX B XOJI€ IIPOBEPKA HAPYIICHUI
BO3JIaraercsl Ha HayanbHUKa OTaena u Ypasisiiollero aeinaMu AJIMHUHUCTPALUU.

[leproAMYHOCTh OCYIIECTBIEHUS IUIAHOBBIX MPOBEPOK COCTABIISIET HE MEHEE
1 pa3a B rog.

4.3. OTBETCTBEHHOCTh AOJIKHOCTHBIX JIUI U MYHHUIIUIIAIBHBIX CIIYXalluX B
chepe TMpenoCTaBICHUS MYHMUIIUINAIBHBIX YCIYyT 3a pEIIeHUusT W JACHCTBUS
(6e3nelicTBue), NpUHUMAaeMble (OCYIIECTBISEMbIE) B  XOJI€  MCIOJHECHUS
aIMUHUCTPATUBHOTO PErIaMeHTa:

HomxkHocTtHble Jinma Othena, OKa3bIBAOIIUME WKW MPEIOCTaBIISIIOIINE
MYHULIMNAIBHYIO ~ YCIYTY  HECYyT  MEPCOHAIBHYK)  OTBETCTBEHHOCTH  3a
CBOEBPEMEHHOCTb, IIOJIHOTY Y Ka4eCTBO JIEMCTBUH I10:

- MpUEMY 3asIBJICHUS U JJOKYMEHTOB;

- PACCMOTPEHHUIO 3asIBJICHHUS;

- BbIJau€ pe3yJbTara.

[lepcoHanbHasi ~ OTBETCTBEHHOCTh  JOKHOCTHBIX  Jjuy — Otmena  3a
HEWCITOJTHEHHE WJIM HEeHAJ[JIe)KaIllee UCTIOTHeHUE TPeOOBaHUN aIMUHUCTPATUBHOTO
periiaMeHTa yCTaHABJIMBAETCA B UX JOJDKHOCTHBIX MHCTPYKIUSIX B COOTBETCTBUU
¢ TpeOOBaHUsIMH JIEUCTBYIOIIErO 3aKOHO1aTeNbeTBa Poccuiickoit denepanuu.

B cinydae HapymieHus mpaB IpaXkIaH UM IOPUAWYECKUX JUIl N0 pe3yJbTaram
MIPOBEPOK, BMHOBHBIC JIMIIA MPUBJIECKAIOTCA K OTBETCTBEHHOCTH, YCTAHOBJIECHHOW
JIEUCTBYIOIIMM 3aKOHOAATeIbCTBOM Poccuiickon denepanuu.



5. locyneOHbIii (BHeCy1eOHbII) MOPSIAOK 00:KAT0BAHUSA
pelieHni U aeiicTBuii (0e31eiCcTBUIT) OpraHa, npeaoCcTaBJIsAIOIIEro
MYHUIMTAIBHYIO YCJIYTy, MHOTO(YHKIIHOHAIBHOIO IIEHTPa, OpraHu3aumii, a
TaKKe UX J0JKHOCTHBIX JIMI, MYHUIIUNAJBHBIX CJIYKALIMX

3agBUTEN HWMEIOT MPAaBO Ha OOKAIOBAaHWE pEIMICHWH W (WiU) EWCTBHMA
(Oe3neiicTBHil), MPUHATHIX B XOJE MPEJOCTABICHUS MYHHUIIMIIAIBLHOW YCIYTH B
nocyneOHOM (BHECYIeOHOM) MOPSAKE (J1anee-xanooa).

[IpenmeTom nocyneOHOTO (BHECYAECOHOTO) 00KATOBAHMS SBISIOTCS JICHCTBUS
(Oe3nmeiicTBUS) AODKHOCTHBIX JIMI] ¥ MYHHIMIAIBHBIX chayxamux Ortaena,
IIPEAOCTABIAIOIMINX MYHHUIIMIIAIBHYIO YCIYTY.

3asBUTENb BIpPaBE OOPATUTHCS C Kajdo0OH, B TOM YHCIE, B CIEIYIOIIUX
CIIyyasx:

- HapylleHHWE CpOoKa pErucTpauuu 3asBieHus (oOpalleHus, 3ampoca)
3asiBUTEJIS O NIPEAOCTABICHUU MYHUIUIIAJIILHON YCIIYTH,

- HApYyLICHUE CPOKa IIPEAOCTABICHNS MYHUIUIIAJIIBHON YCIIYTH;

- TpeboBaHHWE Yy 3asBUTENs JOKYMEHTOB WIM HHPOpMauuU JUOO
OCYILECTBIICHUSA JEHUCTBUM, IPEIACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE
IIPEAYCMOTPEHO HOPMATHBHBIMM NPAaBOBbIMU akramu Poccuiickon ®Pepneparum,
HOPMAaTUBHBIMU TPABOBBIMU aKTaMM MarajgaHckoil 00JacTH, MyHULUIIAIbHBIMU
IIPABOBBIMH AKTAMH JUJISL TPEAOCTABICHNS] MyHULUITAIIBHON YCIYTH;

- OTKa3 B IpUEME JOKYMEHTOB, NPEIOCTABICHUE KOTOPBIX MPETYCMOTPEHO
HOPMAaTHBHBIMU MpPaBOBBIMM akTamu Pocculiickonn Penepanuu, HOPMaTHBHBIMU
NpaBOBBIMM aKTaMu MarajaHckod o00JacTh, MYHULUINAJIbHBIMU TPABOBBIMU
aKTaMu JJIsl IPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH, Y 3asIBUTEIIS;

- OTKa3 B IIPEIOCTABICHUN MYHULIMIIAIBHON YCIYTH, €CJIM OCHOBAHUS OTKa3a
HE MpeayCcMOTpeHb! (eiepalbHbIMU 3aKOHAMU M MPUHSATBIMU, B COOTBETCTBUU C
HUMU WHBIMM HOPMATHBHBIMM IpaBOBbIMH akraMu Poccuiickon ®enepanuu,
HOpPMaTUBHBIMHU TPABOBBIMU aKkTaMu MaragaHckoil o0iacTd, MyHULUIATbHBIMU
IIPaBOBBIMM aKTaMU;

- 3aTpe0OBaHME C 3asBUTENSI IPU NPEJOCTABICHUU MYHUIMIAIBHON yCIIyTu
IJIaThl, HE MPEAYCMOTPEHHOW HOPMAaTHUBHBIMH IIPABOBBIMU akTamu Poccuiickon
denepanii, HOPMATUBHBIMM TMPABOBBIMU akTamMu MaragaHckoil oOnacTw,
MYHUIUTIATIbHBIMU PABOBBIMU aKTaMH;

- orka3 Ortagena, MNOPEeNOCTABISIIONIEIO MYHULUUNAIBHYK) — YCIyTY, B
UCIIPaBJICHUH JIOMYIICHHBIX OMNEYaTOK M OIIMOOK B BBIIAHHBIX B pe3yJbTare
NPEeIOCTaBIECHUs MYHHUIMNAIBHOW YCIYrM JOKyMEHTaxX, JIM0O HapyluieHue
YCTAHOBJIEHHOTO CPOKAa TaKUX UCIIPABIECHUN;

- HAapyLIEHHWE CpOKAa WM MOpsAIKa BbIAAYM JOKYMEHTOB IIO pe3yJIbTaTraM
IIPEIOCTABIECHUS MYHULUIIAJIbHON YCIYTH;

- IPUOCTAHOBJICHUE MPENOCTABICHUS MYHULMIAIBHON YCIyTH, €CIIH
OCHOBaHUSl MPHUOCTAHOBIICHUSI HE TPEAYCMOTpPEHBI (peaepanbHbIMU 3aKOHAMHU U
NPUHATBIMA B COOTBETCTBUM C HUMH WHBIMU HOPMAaTUBHBIMHU IPABOBBIMH aKTaMH
Poccniickoit @enepanuu, 3akOHaMU U UHBIMA HOPMATUBHBIMM ITPABOBBIMU aKTaMU
Marananckoi 001acTi, MyHUIIUIIAJIbHBIMU TIPABOBBIMU aKTaMHU.

Kanoba nomaercs B mucbMeHHOW (opMe Ha OyMaKHOM HOCHUTENE WU B
AIIEKTPOHHOU (opMme B OTAeIN, MPEen0CTaBISIONINN MYHULIUTAIBHYIO YCIIYTY.



Kanoba Ha pelieHust, NpUHATbIE HadyajdbHUKOM OTaena, MpeaoCTaBISIIOLIETO
MYHUIIUNATIBHYIO YCIYTY, MOJAIOTCS B BBIIIECTOSIIMM OpraH (MpU €ro HaJuduH)
ambo, B cllydae €ro OTCYTCTBHUS, pAacCMaTpHUBAIOTCS HEMOCPEACTBEHHO
HavalbHUKOM OTJiena, MpegoCTaBISIONIEr0 MyHUIIMTAIBHYIO YCIIYTY.

XKanoba moxer OBITb TOJAaHA JUYHO, HaMpapieHa IO T[Oo4YTe, C
UCIIOJIb30BaHUEM HH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON ceTtn «UHTepHeT»,
oduIMaIpLHOTO CalTa aJIMUHHCTpaluu, EIWHOTO mMopTrana rocymapCTBEHHBIX H
MYHHUITUTIATBHBIX yCIIYT, Yepe3 MHOTOMYHKITMOHATBHBIA IIEHTP, a TakKe MOXKET
OBITH TIPUHSATA TIPH JIUIHOM TIPUEME 3asTBUTEISL.

Oco0eHHOCTH TOAAYM W PACCMOTPEHHUS KalloOd Ha PEIICHUS U ACHCTBUS
(Oe3neiicTBHE) OpPraHOB MECTHOTO CaMOYMPABICHUS M WX JODKHOCTHBIX JIUII,
MYHHUITUTIATBHBIX CIYXKAIINX YCTAaHABIMBAIOTCS MYHHIIMIAIBHBIMUA TPABOBBIMHU
aKTaMH.

XKanoba gomkHa copepKaTh CICTYIONIYI0 HHPOPMAIIUIO:

- HaUMEHOBAaHME OpraHa, MPEIOCTABISAIONIETO MYHUIUIAIBHYIO YCIYTY,
JOJIKHOCTHOTO JIMIIa OpraHa, MPEeI0CTaBIISIONIET0 MYHUIIUITAIBHYIO YCIIYTY, JTU00
MYHUITUTIATIBHOTO CIIYXKAIllero, pelieHus W JeUcTBUs (Oe37eiCTBUE) KOTOPBIX
o0XKaIyIoTCS;

- (haMuIMIo, UMsl, OTYECTBO (TIOCIIEIHEE - MPU HAITUYMH), CBEICHUS O MECTE
KUTEJIbCTBA 3asABUTENS - (PU3UYECKOTO JMIA JIMOO HAaUMEHOBaHUE, CBEICHUS O
MECTEe HaXOXJICHUS 3asBUTENS - HOPUAMYECKOTO JIMIA, a Takke HoMep (Homepa)
KOHTaKTHOro TejedoHa, aapec (aapeca) dIEKTPOHHOW MOYTHI (MPU HAIMYHUM) U
MOYTOBBIN aJpec, MO KOTOPHIM JIOJKEH ObITh HAMPABIICH OTBET 3asBUTEIIO;

- CBeZieHUs 00 OOXKalyeMbIX pElIeHUsX U JeUCcTBUsIX (Oe31eicTBUM) opraHa,
MPEIOCTABISAIONIET0 MYHHUIIMIAIBHYIO YCIYTY, JTOJDKHOCTHOTO JIMI[A OpraHa,
NPEAOCTABISIONIET0  MYHMIIUNAIBHYIO  YCIYry, JU0O0  MYHUIIMIAIBLHOTO
CITYXallEro;

- JIOBO/IbI, HA OCHOBAaHUU KOTOPBIX 3asBHUTENIb HE COMIIACEH C PEIICHUEM U
nerctBueM (Oe3eiicTBUEeM) OpraHa, MPeI0CTaBISIONIET0 MYHULIUIIABHYIO YCIIYTY,
JOJKHOCTHOTO JIUIA OpraHa, MPea0oCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY, 0O
MYHUITUTIATBHOTO  CIYXamlero. 3asBUTEJIEM MOTYT OBITh  IPEACTABICHbI
JIOKyMEHTHI (IIPU HAJWYUH), TOATBEPXKIAIOIINE JOBOMABI 3asBUTENS, JUOO HX
KOTIHIH.

Kanoba, mnocTynuBIas B OpraH, MPEIOCTABISIONIMN MYyHUIIUTATHHYIO
YCIIYTY, TOMJICKUT PACCMOTPEHUIO JIOHKHOCTHBIM  JIMIIOM,  HaJleJICHHBIM
MOJITHOMOYMSIMU TI0 PACCMOTPEHMIO KajloO, B TEUEHUE MATHAIIATH PadOunXx JHEH
CO [JHSA €€ perucrpanuu, a B cllyyae oOOKajloBaHUS OTKa3a oOprasa,
MPEIOCTABISAIONIETO MYHMIIMIAIbHYIO YCIYTY, TOJDKHOCTHOTO JIMIIA OpraHa,
MPEAOCTABISIONIET0 MYHUIIUNIATIBHYIO YCIIYTY, B IPUEME JOKYMEHTOB y 3asiBUTEIS
aMb0 B WCIPaBICHUM JOMYIICHHBIX OINEYaTOK H OIMUOOK WM B CiIy4yae
o0)KaIOBaHUSI HAPYIICHUS YCTAHOBJICHHOTO CPOKA TAaKUX UCIIPABJICHUI - B TEUCHUE
AT paboumx JHEH CO JHS €€ perucTpaIuu.

[Io pesynpraram paccMOTpEHHUs SKaJIOOBl OpraH, MPEIOCTABISIONIUN
MYHUITUTIATBHYIO YCIYTY, MPUHAMAET OJTHO U3 CICTYIONINX PEIICHUI:

- YIIOBJIETBOPSET kKajo0y, B TOM Ynciie B opMe OTMEHBI IPUHSATOTO PEIICHUS,
UCIIPaBJICHUS] JIOMYIIEHHBIX OPraHoM, NPEJOCTABISIONIMM MYHUIUIIAIBHYIO
yCIIyTy, OINEYaTOK M OMIMOOK B BBIJIAHHBIX B pe3yJbTaTe MPEJOCTaBICHUS
MYHUIIMNIATBHOM YCIYTHM JOKYMEHTax, BO3BpaTa 3asBUTENIO JICHEKHBIX CPEICTB,



B3MMaHWE KOTOPHIX HE MPEIYyCMOTPEHO HOPMATMBHBIMU IPABOBBIMU aKTaMHU
Poccuiickori ®enepanmd, HOPMAaTUBHBIMU IPAaBOBBIMH aKTaMu MarajgaHCcKou
00J1aCTH, MyHUIIUITATBHBIMHU IIPABOBBIMU aKTaMU;

- OTKa3bIBACT B YJIOBJICTBOPEHUH KaJTOOBbI.

B cnyuae npusHaHuMs KajmoObl IMOJUICKAIIEH YIOBJICTBOPEHHUIO, B OTBETE
3asBUTENIIO JaeTcss uH(opManus o JACHCTBHUSAX, OCYIIECTBISEMBIX OpPTraHOM,
MPEAOCTABISAIONIMM MYHHULIMIIAIIBHYIO YCIYTry, B LEJISX HE3aMEIIUTEIbHOTO
YCTpPAHEHHUSI BBISIBICHHBIX HAPYIICHUI MPU OKA3aHUU MYHUIUIIAIBHOW YCIyTH, a
TaK)Ke TPUHOCSATCS W3BUHEHHUS 3a JIOCTABIICHHBIE HEYI00CTBAa, W YKa3bIBACTCS
uHpopMarMsl O JaTbHEHIMX JEHCTBUAX, KOTOPHIE HEOOXOJUMO COBEPIIUTH
3asBUTEIIO B LEJISIX MOMYYEHUS] MYHULIUITAIIBHON YCIIYTH.

B ciywyae mpusHaHus kanoObl, HE MOMJIEKAIEH YIOBIECTBOPEHUIO B OTBETE
3asBUTEIIO0, MTAIOTCS apryMEHTHUPOBAHHBIE PA3bSICHEHUS O MPUYUHAX HPUHATOTO
pelieHus, a Takke HHopMaIust 0 MopsaIKe 00’KaTOBaHHS IPUHATOTO PEIICHHUS.

He mo3gHee mHs, ciaeayromero 3a JHEM MPUHSTHS PELICHUS, 3asBUTEIIO B
MUCbMEHHOH ¢GopMe M TI0 JKEJIaHWIO 3asgBUTENsI B DIIGKTPOHHOM (opme
HaIlpaBJIsIeTCsI MOTUBUPOBAHHBIN OTBET O pe3ybTaTax pacCMOTPEHHUS JKAIOOBI.

B cnyuae, ycTaHOBIIEHHS B XOJI€ WJIU T10 PE3yJbTaTaM PacCMOTPEHHS KaJlOObI,
MIPU3HAKOB COCTaBa QJMUHHUCTPATUBHOTO IPABOHAPYIICHUS WM TPECTYIUICHUS,
JIOJDKHOCTHOE JIMIIO, HAJIEJICHHOE TIOJTHOMOYHUSMHM TI0 PACCMOTPEHHIO Kajoo,
HE3aMEJINTEIBHO HAMPABISAET UMEIONIMECS MAaTEPUANIbI B OPTaHbl POKYPATYPHI.

NudopmupoBanue 3asBUTENE O TMOpSAKE OO0XKaJOBaHUS PEIICHUNA W
nevictBuit (6e3nerictus) OTaena, a TakKe ero J0HKHOCTHBIX JIUIL 00eCTIeunBaeTCs
MOCPEACTBOM pa3MelleHUs] MHpopMaluy Ha CTEHJaX B MeCTaxX MpeI0oCTaBICHUS
MYHHUIMNAIBHBIX yciuyr Ortnena, Ha EauHOM mnoprane ToCylapCTBEHHBIX W
MYHULUTATBHBIX YCITYT.

KoncynbrupoBanue 3asgBUTENCH O TMOpsAKE OOXKAJIOBaHUS PEIICHUNH U
nevictBuit  (Oe3merictBusa) Otaema, a Takke €ro  JOKHOCTHBIX  JIMII,
OCYILIECTBISETCS, B TOM YHCIe 10 TenedoHy JTUO0O0 TP JIMIHOM MTPHUEMEY.




[Tpunoxenue Ne 1
K AIMUHUCTPaTUBHOMY
periaMeHTy

K a,Z[MI/IHI/ICTpaTI/IBHOMy pernaMeHTy IIpEaAOCTaBIICHUA MYHHHHHaHBHOﬁ yCJIyFI/I «OpraHmaum
HCIIOJIHCHHA 3alIpOCOB Poccuiickux u HWHOCTPAHHBIX I'PAXXKAaH, a TAKKC JIMI] 663 Tpaka1aHCTBa,
CBSI3aHHBIX C pealn3anyeil uX 3aKOHHBIX MPaB U cBO0OI, OYOPMIICHHS B yCTAHOBICHHOM
MOPSAJAKE APXUBHBIX CIIPABOK, HAIPABISEMBIX B MHOCTPAHHBIE TOCYyAapCTBa»
BJok-cxema mociie10BaTeJIbHOCTH AIMUHUCTPATUBHBIX JeCcTBUH (Mpoueayp) no
HCIOJHCHUI0 NOCTYIIMBIIMX M3-3a pyﬁema 3alpocoB

MOCTYILJICHUE 3asBIICHUA (3ampoca)

Hauano npenocraBieHuss MyHULIUNIAIBHON YCIYTH —

'

Peructpanus 3asBieHwus (3ampoca)

v

peuIeHus O MOATrOTOBKE apXUBHOM CIIPaBKU

v
Ilowck MOKyMeHTOB, HEOOXOAMMEBIX IS UCTIOTHEHHUS 3ampoca. [IpunsTre

Hen

y

Ja

Yeegomnenue MU/ Poccun nin
3asiBUTENS O HEBO3MOXHOCTH
HCTIOJTHEHMSI 3aIIPOCa BBULY
OTCYTCTBUA NOKYMCHTOB

Odopmienre apxUBHON CIIPABKH

A 4

Tpebyetcs n mpocTaBiIeHUE
aroCTWIS Ha apXUBHYIO CITPABKY

Ha

v
OTtnpaBka apXUBHOM CIIPaBKH B

APXUBHBIA OTJIEN
aJMUHUCTpaluu MarajgaHckou
o0nacTu AJis IPOCTABICHUS
anoCTuIs

HET

OtnpaBka apXHBHOM CIIPaBKH B
azpec 3asBUTENS

' '

3assBUTEIAM,
MTPOXXUBAIOIIAM B
ctpanax CHI' B MU/ Poccuu

'

Brinaua apxuBHOM
CIIpaBKU
3asBUTEIIO HA

PyKu

[IpenocTaBnenrne MyHHLIMIAIBHON YCIYTH
3aBEpIICHO

v




[Ipunoxenne Ne 2
K aIMMHUCTPAaTUBHOMY
periaameHTy

OBPA3EL] 5
KAJIObbI HA JEUCTBUE (BE3AEVUCTBUE)
(apXUBHOTO OT/IEIIA)

Hcx ot No HaumenoBaunue

KAJIOBA

*[Tonmnoe HauMeHoBaHue opuanueckoro auna, ©.M1.0. ¢pusnyeckoro uia

*MeCcTOHaXO0XKACHUS IOPUANUECKOro Juila. GU3N4ecKoro Juia

(paxTugeckuii aapec)
Tenedon:
AJlpec 3JIEKTPOHHOM MOYTHI
Koa yuera: UTHH
*®.1.0. pyKoBOAUTENS FOPUTUIECKOTO JIUIIA
*Ha geiicTBus (0e3aeiicTBuUsA):

(HaMeHOBaHME OpraHa WiH 10DKHOCTh, @.J1.0. 10IKHOCTHOTO JIUIA OpraHa)

*CyIIECTBO KaJ0OBbI:

(kpaTKoe M3JI0KEeHHUE 00KaTyeMbIX AercTBUM (0e3aeicTBuIN), yKa3aTh OCHOBaHUS,
0 KOTOPBIM JIUIIO0, MOAI0IIEe Kao0y, HE COTIaCHO ¢ AecTBUM (0e31eicTBuil) cCO
CCBUIKOW Ha ITyHKTHI PETJIAMEHTA)

[Tosst, oTMeUueHHBIE 3HAYKOM (*) 00s13aTSIILHBI JTSI 3aTIOTHCHHSL.

[Tepedenp npusiaraeMoi JOKyMEHTaLMU

MIT
(1 FOPUANYECKUX JIHIT)

(IToamuck pykoBOaUTENS IOPUANUECKOTO JIMLIA, (PU3UUECKOTO JIULIA)



[Tpunoxenne Ne 3
K aIMUHHUCTPATUBHOMY
perJameHTy

OBPA3EI]
PEIIEHUSA (AnMunucTpaiin) 1O KAJIOBE
HA JEMCTBUE (BE3JIEMCTBUE)CIEIMAJIMCTA APXUBHOI'O OT/EJIA
(HAYAJIBHUKA APXMBHOI'O OTJEJIA)

Hcx. Ot Ne

PEIIEHUE
10 ’kano0e Ha jelicTBue (0e3ericTBIE)
opraHa WJIH €ro JIOJDKHOCTHOTO JIMIIA

HanMenoBanwe oprana uiv J0HKHOCTb, (DaMIIIAS U MHUALIAAIBI TOJDKHOCTHOTO
JUIla OpraHa, MPUHSBIIETO PELISHUE 1Mo Kaaooe:

Hanmenoanue opuanyeckoro jauna wii O.1.0. puznueckoro nuua,
oOpaTuBIIETOCA C Kamo000i

Howmep xano0Osbl, 1aTa U MECTO MPUHATUS PEIICHUS:

N3noxxeHne xaio0sl 1O CYIIECTBY:

N3noxxeHnne Bo3pakeHNU, 00bICHEHUI 3assBUTEIIS:

YCTAHOBJIEHO:
daKkTUYECKUE U UHBIE 0OCTOSTEILCTBA JI€J1a, YCTAHOBJICHHBIE OPTaHOM WUJIU
JOJKHOCTHBIM JIUIIOM, PACCMaTPUBAIOIIUM Kajno0y:

JlokazarenbcTBa, Ha KOTOPBIX OCHOBAHBI BBIBOJIBI 110 PE3YJIbTaTaM
PacCMOTPEHUS KaJTOOBI:

3aKOHBI U MHBIE HOPMATHUBHBIC ITPABOBBLIC AKTbI, KOTOPBIMU PYKOBOACTBOBAJICA
OopraH WJIK JOJIDKHOCTHOC JIMIO IIPH IIPHUHATHH PCIICHHA, 1 MOTHUBEIL, II0 KOTOPbIM
OopraH Win JOJDKHOCTHOC JIMIO HC ITPUMCHNII 3aKOHBI 1 HHBIC HOPMATHUBHBIC
IMPaBOBBIC AKThI, HA KOTOPLIC CChLIIAJICA 3aidBUTCIIb -

Ha ocHOBaHMM U3II0KEHHOTO
PEIIEHO:




(pelieHue, IPUHATOE B OTHOLICHUH 00)KaJOBAaHHOTO JeicTBUS (Oe31eiicTBUS ), TPU3HAHO

IIPaAaBOMEPHBIM MWJIN HEIMIPABOMCEPHBIM ITOJIHOCTBIO MM YaCTUYHO UJIW OTMEHCHO IMOJTHOCTHIO UJIN

YaCTHIHO)

2.

(PCIHGHI/IC IIPUHATO I10 CYIIECTBY )Ka.]'IO6LI, - YAOBJICTBOPCHA WJIM HEYAOBJICTBOPCHHA ITOJIHOCTHIO

WM YaCTUYHO)

3

(pCHICHI/Ie 6o MEPBI, KOTOPLIC H606XOI[I/IMO IMPUHATH B ICJIAX YCTPAHCHUA JOIMYIIICHHBIX

HapYIICHWH, €CTI OHU He OBUTH IPUHATHI IO BEIHECEHUS PEIICHHS I10 Kanooe)

Hacrosimiee peiienrie MoKeT ObITh 005KaJIOBAHO B CYyJI€, apOUTPaKHOM CY/IE.
Konus HacTosero penieHns HampasieHa o aapecy

(JIOJDKHOCTL JIUIIA YITOTHOMOYEHHOTO, (MONHICh) (MHULIUAIBI, (aMUIIKs) TPUHSBILETO PEIICHHUE 110
kamobe)



