MATAIODAHCKAA OBJACTD

AJIMUHHUCTPAIMA MYHHMIMIIAJBHOT0 00pa3oBanusi «OQubCKHA TOPOACKONH OKPYD»

HOCTAHOBJIEHME

03.10.2022 r. Ne 690
Oma

OO0 yTBep:kIeHMH AIMMHUCTPATUBHOIO PerjiaMeHTa NMpeaoCTaABJICHUS
MYHHIUIAIBHON YCJIYTH «Y CTAaHOBKA HHPOPMALIMOHHOU BBIBECKH, COIJIACOBAHME
AM3aiH - IPOEKTAa pa3MelIeHUs BbIBECKID)

B coorBerctBun ¢ PepepanbHbiM 3akoHoM oT 27.07.2010 r. Ne 210 — @3 «O6
OpraHM3alld  TPEJOCTABICHHUS TOCYJNAPCTBEHHBIX W  MYHHIMIAIBHBIX  YCIyI»,
OenepanbHbiM  3ak0HOM OT 27.12.2019 1. No 472-®3 «O BHECEHUM HU3MEHECHUH B
I'pagocTpoutensublii koaekc Poccuiickoit denepaniui M OTACIBHBIE 3aKOHOJATEIIbHBIE
aktel  Poccuiickoit ~ ®enepauun», Ilopsakom  pa3paboTku W yTBEpXKAEHUSA
aIMUHHACTPATUBHBIX  PEIJIAMEHTOB  MPEJOCTABICHHS  MYHUUUIAIBHBIX  YCIIyT
MYHHUIIMIIAJIBHOTO — 00Opa3oBaHus «OJbCKUH  TOPOJCKOH  OKPYI», YTBEPXKIACHHBIM
MOCTaHOBJICHUEM AJIMMHUCTpALMU MYHULIUMIAIBHOTO oOpa3oBaHus «OJbCKUI TOPOJCKOM
okpyr» oT 05.07.2019 1. Ne 519, YcraBoM MyHUIIHTAIBHOTO 00pazoBaHusi «ONbCKUN
TOPOJACKON  OKpyr», AJMHHHCTpalUsi MYHULMIAIbHOTO o00pa3oBaHus «OnbCKUM
TOPOJICKOM OKPYI»

ITOCTAHOBJIAET:

1. YTBepauTh AIQMUHHCTPATHBHBIN PEMVIAMEHT INPEIOCTABICHUS MYHHUIIMIAIBHON
yCIyru «YcTaHOBKa MH(GOPMAIIMOHHOM BBIBECKH, COIJIACOBAHHME JU3AWH-TIPOEKTA
pa3MeNIeHUs BBIBECKW, COMIACHO MPUIIOKEHUIO K HACTOAILIEMY [TOCTaHOBJICHHUIO.

2. Hacrosimee IlocTaHoBieHwe BCTymaeT B CWUJIy CO AHS €ro OQHUUIMAIBLHOTO
onmy0nrKoBaHus (0OHApOIOBAHMUS).

['maBa MyHUIIUTIATEHOTO 00Pa30BaAHMS B.O. ®opocroBckuit
«ONbCKHI TOPOJICKON OKPYT»



[Tpunoxxenune

YTBEPX/IEH
IlocTaHOBIIEHHEM aIMUHHUCTPALIUI
MYHHUIIUIIAJIBHOTO 00pa30BaHuUs

«ONbCKHI TOPOICKON OKPYT»
oT «03» okTsa6ps 2022 roga Ne 690

AIMUHHMCTPATHBHBIN perjaaMeHT
NMPeI0CTABJICHUA MYHULIMIIAJIBbHOM YCIYTH «Y CTAHOBKA MH(POPMALIMOHHOM
BbIBECKH, COIJIACOBAHUE IM3AHH-IPOCKTA Pa3MellleHUs BbIBECKH

. O01IMe moJ1oKeHus
1. Ilpeamer peryiupoBaHusi AAMUHUCTPATHBHOIO perjiaMeHTa

1.1. AIMUHHCTPATUBHBIA pErjJaMEHT TNPEJIOCTABICHUS MYHHIUIIAJLHON YCIyTH
«YcranoBka MH(POPMAIMOHHON BBIBECKH, COTJIACOBaHUE JH3aWH-IPOEKTa pa3MEIICHUs
BBIBECKM» pa3paboTaH B IEISAX IMOBBIIMICHUS KayecTBa M JOCTYITHOCTH MPEIOCTaBICHUS
MYHULMITAIBHOW YCIIYTH, ONPEAECTAET CTAHAAPT, CPOKHU U ITOCIECIOBATEILHOCTD JEUCTBUN
(aAMUHUCTPATUBHBIX MPOIEIYP) MPU OCYIIECCTBICHUH TOJHOMOYHUMN 10 MPEI0CTABICHUIO
MYHULIMIATBHON YCIYTH B AJIMHHUCTpAIlMd MYHHUIIUMIIAJIBHOTO 00pa3oBaHus «OabCKUit
TOPOJACKON OKPYI».

2. Kpyr 3asBurenei

2.1. 3agBuTenssMM Ha TOJYYEHHE  MYHHIMIIAJIBHOM  YCIYTHM  SBISIOTCS
WHJUBUIyaJIbHbIE TPEANPUHUMATENN U IOPUANYECKHE JInla (Hajiee — 3asiBUTENb).

2.2. HWHtepechl 3aABUTENEH, YKa3aHHbBIX B IyHKTe 2.1  HacTosmiero
AJIMUHHUCTPATUBHOTO  pPErJIAaMEHTa, MOTYT  MpPEACTaBIATh  JHIa,  OO0Jajaroue
COOTBETCTBYIOIIMMU OJTHOMOYMSIMHU (AaJie€ — MPEICTaBUTENb).

3. TpeOoBaHus K MOPAAKY HH(POPMUPOBAHUS O NIPEAOCTABJICHUH
MYHUIIUNAJIbHOM YCJYTH

3.1. HudopmMupoBaHue O MOpsAKE MPEIOCTABICHUS MYHUIUNAIBHON YCIyTH
OCYILECTBIISCTCS:

1) HemocpeACTBEHHO TMPH JIMYHOM TpUEME 3asBUTENS B AJMHUHHCTpAIUH
MYHUIIUNATBHOTO  oOpa3oBanusi  «ONbCKMi  TOPOACKOHM  OKpyr»)  (mamee -
YTIOTHOMOYEHHBI OpraH) WiIM MHOTO(QYHKIIMOHAILHOM IIEHTPE TPEJOCTaBICHUS
rOCyIapCTBEHHBIX U MyHHIIMITATLHBIX YCIYT (aiee — MHOTO()YHKIIMOHAIBHBIN IEHTD);

2) o TeneoHy YHOJTHOMOYEHHOM OpraHe WM MHOTO(YHKIIMOHAIBHOM LIEHTPE;

3) NUCbMEHHO, B TOM YHCJE MOCPEACTBOM 3JIEKTPOHHOW MOYTHI, (HaKCUMHIBLHOU
CBSI3H;



4) mocpencTBOM pa3MeIleHUs B OTKPBITON U JOCTYITHOM opMe nHpopmanuu:

B (penepaibHOM rocynapcTBeHHON WH(OpMalMOHHOW cucTeMe «EauHbIN mopran
rOCYJIapCTBEHHBIX W MYHHUIMNAIbHBIX ycayr (dbyukmuit)y» (https:/www.gosuslugi.ru/)
(manee — EIT'Y);

Ha oduIHaIbHOM caiiTe YmonHomouenHoro oprana https://ola49.ru;

5) mnocpencTtBoM pasMmenieHuss uHGoOpMalMUu Ha HWHPOPMAIMOHHBIX CTEHIAX
YOIHOMOYEHHOTO OpraHa Wik MHOTO(QYHKIITMOHAIBLHOTO LIEHTpA.

3.2. UadopmupoBaHre OCYIIECTBISETCS MO BOMPOCaM, KaCarOIIUMCS:

CIIOCOOOB TIO/Ia4YM 3asBJICHUS O TIPEIOCTABICHUN MYHHUIIUTIAIBHON YCITYTH;

anapecoB  YIMOJHOMOYEHHOTO OpraHa ©  MHOTO(QYHKIIMOHAJIBHBIX  IIEHTPOB,
oOpareHne B KOTOPbIe HEOOXOUMO JIJISl TTPEIOCTABICHUS MyHUITUTIATBHOU YCITYTH;

COpaBOYHOM HH(pOpMAIMK O padoTe YMOIHOMOYEHHOTO OpraHa (CTPYKTYpPHBIX
nojipaszieJIeHuH Y IOJTHOMOUYEHHOTO OpraHa);

JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEOCTABICHUS MyHUIIMTIAIBHOM YCIIYTH U YCIIYT,
KOTOpbIE  SIBJISIIOTCS ~ HEOOXOJIMMBIMHU M 0OsI3aTENbHBIMH  JUISI  MIPEIOCTaBICHUS
MYHUIUTIATIBHON YCIYTH;

NopsiJiIKa U CPOKOB MPEIOCTABICHUS MyHUITUTIATLHOU YCITYTH;

MOpsiJIKa MOJyYEeHHsI CBEJICHUM O XOJ€ PaCCMOTPEHUS 3asIBJICHUS O MPETOCTaBICHUH
MYHUIIUTIATIBHOM YCIIYTH M O PE3YJIbTaTaX MPEeA0CTaBICHUS MyHUIIUTIATBHON YCITYTH;

0 BOMPOCaM TMPEAOCTABICHUS YCIYT, KOTOPBIC SIBISIIOTCS HEOOXOAWUMBIMH H
00s13aTEIHPHBIMH JIJIS TIPEIOCTABICHUS MYHHUIIUTIAIBHON YCITYTH;

nopsiika gocyaeOHoro (BHecyneOHOro) oOkalloBaHMsS JAeUCTBUN (Oe3eicTBuUs)
JTOJDKHOCTHBIX ~ JIMIl, W TPUHUMAEeMbIX HWMH PEIICHUH TIpH  MPEAOCTaBICHUN
MYHHUIUITAIBHON YCIYTH.

[Toryuenune nHGOPMAIIIH TTO BOITPOCAM MPETOCTABICHIS MYHHUIIUTTIAIBHON YCIIYTH H
YCIIYT, KOTOpbIE SBISIFOTCS HEOOXOIMMBIMU M OOSA3aTEIbHBIMU IS TPETOCTABICHUS
MYHUITUTIATBHOM YCIIYTH OCYIIECTBIISIETCS] OECIUIATHO.

3.3. Ilpu ycTtHOM OOparieHnu 3asaBuTelNs (JUYHO WU MO TeledoHY) TOKHOCTHOE
JUIO0  YTOJHOMOYEHHOTO oOpraHa, paOOTHHUK MHOTO(YHKIIMOHAJIIBHOTO  IIEHTpA,
OCYIIECTBJISIONINNA KOHCYJIBTUPOBAHUE, TOJAPOOHO U B BEXKIUBON (KOPPEKTHOM) (opme
uH(OpMUpPyeT 0OPATUBIINXCS IO MHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha TeneOHHBI 3BOHOK JOJKEH HAYMHATBCA C HWHPOpMAIMH O
HAaMMCHOBAaHWM OpraHa, B KOTOPHIA TMO3BOHWI 3asBHUTENb, (aMUINH, UMECHH, OTUECTBA
(mocnegHee — MpU HANMYWAW) W JOJDKHOCTH CIIEIIMAIUCTA, MPHUHSABIIETO TeIePOHHBIN
3BOHOK.

Ecnu 10mKHOCTHOE JIMIO YTIOJIHOMOYEHHOTO OpraHa He MOXKET CaMOCTOSATEIbHO
JaTh OTBET, TeJe(POHHBIN 3BOHOK JOJDKEH OBITh MepeajapecoBaH (MEpeBeAeH) Ha JIpyroe
JIOJDKHOCTHOE JIMIIO WJIU K€ OOpaTHBIIEMYCS JUIY JOJDKEH OBITh COOOIeH Teae(OHHbIN
HOMEp, M0 KOTOPOMY MOXHO OYJeT MOIYYUTh HEOOX0IMMYIO HH(POPMAIHIO.

Ecnu monrotoBka oTBeTa TpeOyeT MPOMOKUTEILHOTO BPEMEHH, OH Mpejiaraet
3asBUTENIO OJMH U3 CIEAYIOIMX BAPUAHTOB NAIBHEHIIINX ICUCTBUMA:

M3JIOKUTH OOpalieHue B MUCbMEHHON (popMme;

HA3HAYUTH JPYTO€ BpeMsl i1 KOHCYJIbTAIIHM.

JIOIKHOCTHOE JHII0  YTOJHOMOYEHHOTO OpraHa HE BIOpPaBE OCYIIECTBISTH
nHOOPMUPOBAHKE, BBIXOJAIIEE 3a paMKH CTAHJAPTHBIX TMPOIEAYP U  yCIOBUHU
MPEIOCTABIICHNUS MYHHUIIMITAJILHON YCIIYyTH, W BIMSIONIEE MPSAMO WJIM KOCBEHHO Ha
NPUHUMAEMOE pEeIlICHUE.



[Tpo1oKUTENEHOCT, UHPOPMUPOBAHUS 1O TeleOoHy HE NOJKHA npeBbmarh 10
MUHYT.

NudopmupoBaHme 0CyIIecTBISIETCS B COOTBETCTBUH C IpauKOM MpUeMa IpaxaaH.

3.4. Ilo nucbMeHHOMY OOpAILIEHUIO JOHKHOCTHOE JIMIO Y MOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIN 3a MPEAOCTABICHUE MYHUIIMITAIILHON YCIIYTH, MOAPOOHO B TMHUCbMEHHOU
dbopMe paszbACHSET TIpaKJaHWHY CBEJCHHS 10 BOMpPOCaM, YKa3aHHBIM B IyHKTe 3.2.
HACTOSIIEro  AJIMUHUCTPAaTHBHOIO  pErjlaMeHTa B MOPSAJKE,  YCTAHOBJICHHOM
®enepanbHbiM 3ak0HOM OT 2 Mass 2006 r. Ne 59-®3 «O mnopsnke paccMOTpEHHUS
oOpamenuii rpaxknan Poccuiickoit deneparun» (nanee — deaepanbHbiii 3akoH Ne 59-
@3).

3.5. Ha EIII'Y pa3sMmemarorca cBeneHus, npenycMorpeHHbie Ilomoxenuem o
dbenepalbHONH TOCYIapCTBEHHON WH(pOopMannoHHON cucteme «DenepanbHblii peecTp
rOCyJapCTBEHHBIX M  MYHUIUMOAIBHBIX  ycayr  (QyHKIui)»,  yTBEpKICHHBIM
noctanoBjeHrueM IlpaBurennpctBa Poccutickoit @eneparun ot 24 oktsa6pst 2011 roma Ne
861.

Joctyn k uHOpMAIUU O CpPOKax W TOPSAJKE MPEAOCTABIICHUS MYHUIUIIAIBHOM
yCIyTU OCYIIECTBIISIETCSI O€3 BBIMOJIHEHUS 3asBUTENEM KaKUX-IHOO TpeOOoBaHUil, B TOM
yuciie 0e3 HCIOJIb30BaHUs MPOrPpaMMHOIO OO€CIEeYeHMs, YCTaHOBKa KOTOPOTO Ha
TEXHUUYECKHUE CPEICTBA 3asBUTENSI TpeOyeT 3aKIIOUEHUs JUIEH3MOHHOIO WJIM HHOIO
COrJIAIlIeHHs] C MPaBO0OJIaaTeNeM NPOrpaMMHOIO OOECIEUEHHMs], MPEeyCMaTPUBAIOLIETO
B3MMaHUE IUIAThl, PETUCTPALMIO WM aBTOPU3ALMIO 3asBUTENS WU MPEIOCTaBICHUE UM
MEPCOHAIIbHBIX TAHHBIX.

3.6. Ha o¢uuuansHOM caiiTe YNOTHOMOYEHHOrO OpraHa, Ha CTEHJAaX B MecCTax
MPEA0CTABIECHUS MYHUIIMITAIIBHON YCIIYTH U YCIYT, KOTOPBIE SBIISIFOTCS HEOOXOIUMBIMU U
o0sA3aTeNbHBIMA 11 MPEJOCTaBICHUS  MYHUUMIAIBHOM  yCIyTH, u B
MHOTO(YHKIIMOHAJIBLHOM LEHTPE pa3MeIlaeTcs Cleayolas CripaBoyHasi HHPopMarus:

O MECTe€ HaxOXJAeHHs M rpapuke paboThl YIOJIHOMOYEHHOTO OpraHa U uX
CTPYKTYPHBIX TOJpa3/IeICHU, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHULMNAIbHOMN
YCIIYTH, a TaK)K€ MHOTO(YHKITMOHAIBHBIX IICHTPOB;

CHpaBOYHbIE TENEe(POHBI CTPYKTYPHBIX MOJpa3zesieHuil YOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIX 3a IPEJOCTABICHUE MYHULHUIAJIBHON YCIYrd, B TOM 4YHUCJIE HOMEp
tenedoHa-aBTonHpOpMaTopa (MpU HATHYWN);

aapec oQuIMaIbHOIO caiiTa, a TakKe OJJIEKTPOHHOM TOYThl U (Wiu) GOPMBI
0o0paTHOM CBSI3M YTOJHOMOYEHHOTO Oprana B ceTu «HTepHeT.

3.7. B 3ayax oxuaaHus YIOJIHOMOYEHHOIO OpraHa pa3MEIalOTCs HOPMATHBHBIE
MPaBOBBIE AKThI, PErYJIUPYIOIINE MOPSIOK MPEIOCTABICHUS MYHUIMIAIBHON YCIyTH, B
TOM 4Hclie AJIMHUHHUCTPATUBHBIA pErjJaMeHT, KOTOpble MO TPEOOBAHUIO 3asBUTENS
MPEAOCTABIISIOTCS €My JUIsl O3HAKOMJICHHUSI.

3.8. Pasmemenne wuHbOpMANMK O TOPSIAKE MPEIOCTABICHUS MYHHUITUNIATHHON
yCIyTH Ha WH()OPMAIMOHHBIX CTEHJAX B MOMEMICHUH MHOTO(YHKIIMOHAIBLHOTO IEHTpa
OCYLIECTBJISIETCSI B COOTBETCTBHM C  COIVIAILIEHHWEM,  3aKJIIOYEHHBIM  MEXIY
MHOTO(YHKIIMOHATIBHBIM LEHTPOM U YTIOJTHOMOUYEHHBIM OPTaHOM C YYETOM TpeOOBaHHM K
WH()OPMUPOBAHUIO, YCTAHOBIEHHBIX AIMUHUCTPATUBHBIM PETIaMEHTOM.

3.9. Hnadopmanuss o0 XoA€ PacCMOTPEHHs 3asABICHHS O MPEIOCTAaBICHUU
MYHULIMOAIBHON YCIYyIM W O pe3ysbTaTax NPEeAOCTABICHUS MYHUIUIAIBHOW YCIyTd
MOKET OBbITh MOTy4YeHA 3asiBUTENIEM (€ro MpeAcTaBuTeNeM) B JM4HOM KabuHete Ha EINI'Y,



a TaKkKe B COOTBETCTBYIOIIEM CTPYKTYPHOM MOJpa3ieieHUH Y MOJHOMOYEHHOIO OpraHa
py OOpAILEHUH 3asIBUTENS JIMYHO, 110 TeNEPOHY MOCPEICTBOM AIEKTPOHHOM MOYTHI.

II. Crtanaapr npeaocTaBjieHUs MYHUIIUNIAJbHOM YCJIYTH
4. HamMeHOBaHHE MYHULIMNIAJIBLHOMU yCJIYTH

4.1. MyHununanpHass yciayra «YcTaHOBKa  HMH(POPMAIIMOHHOW  BBIBECKH,
COIIACOBAHUE AU3ANH-TIPOCKTA PA3MEILICHUS BHIBECKI.

5. HaumeHoBaHue opraHa FocyﬂapCTBeHHOﬁ BJIaCTH, OpraHa MECTHOIro
CcaMoylnpaBJICHUS (0prann3aunn), NnpeaoCcTaBJas 0 ero MyHnunajadbHy0 yCJIyry

5.1. MyHununaneHas yciayra HOpeIOCTaBISIETCS YIOJIHOMOYEHHBIM OpPraHOM —
OTJEJIOM apXUTEKTYphl U TPaJlOCTPOUTENHCTBA YNPABICHUS MO BOIPOCaM OOECIEYEHMUSI
KU3HEACSITEIbHOCTH  HACENeHUs AIMUHHCTPAMM MYHHUIMIAIBHOTO  00pa3oBaHUS
«OnbCKU TOPOACKOU OKPYT».

5.2. B 10OpenocTaBI€HUM MYHULMIIAIBHOM YCIyrM NPUHUMAKOT  y4acTHE
YnonHoMo4YeHHblE — opraHbl  (MHOTOQYHKIMOHAJIbHBIE  LIEHTPbl  NPU  HAJIUYUU
COOTBETCTBYIOILIETO COTJIAIIEHUS O B3AUMOJICHCTBHH).

[Ipy mpenocTaBIeHWH MYHMIMIIAJBHOW YCIYTM  YTIOJHOMOYEHHBIM  OpraH
B3aNMOJEHUCTBYET C:

- Ynpasnenuem denepanbHoii HamoroBoi ciryx0s1 Poccuu;

- Ynpasnenuem denepaibHON C1y>KObI TOCYJapCTBEHHON perucTpaium, Kagactpa u
Kaprorpaduu.

5.3. Ilpu mpenocTaBieHMH MYHULIHUNAIBHOW YCIYTH YIIOJTHOMOYEHHOMY OpraHy
3ampemiaercs TpeOoBaTh OT 3asBUTEN OCYIIECTBICHHUS JEHCTBHM, B TOM 4HCIIE
COTJIACOBaHUM, HEOOXOAUMBIX JUISl MOJTYYEHHUsS] MyHULMIAIBHON YCIYI'M U CBSI3aHHBIX C
oOpallleHueM B HUHbIE TOCYIApCTBEHHBIE OpraHbl W OPraHU3allld{, 3a HCKIIOYEHHEM
MOJIyYEHUS YCIIyT, BKIIFOUEHHBIX B MIEPEUEHb YCIIYT, KOTOPBIE SIBISAIOTCS HEOOXOAUMBIMU U
00s13aTeIbHBIMU JJIs1 TPEIOCTABIICHUS MYHULIUTIATBHON YCIYTH.

6. Onucanue pe3yJabrara NpeaI0CTABICHUS MYHUIUNIAIBHON YCJIYTH

6.1. Pe3ynpraTtom npenocraBieHus MyHULIUNAIBHOW YCIIYTH SIBJSETCS:

- YBEJOMJICHHE O COIVIACOBAHMM YCTAaHOBKH HWH(OPMAIMOHHOW BBIBECKH,
JTU3aWHIIPOEKTa Pa3MELIECHUS BHIBECKHU;

- OTKa3 B [IPEIOCTABJICHUN YCIYTH.

7. Cpox npeaocTaBjieHUsi MyHHMIMIIAJIBHOMN YCJIYI'H, B TOM YHCJIe C Y4eTOM
He00X0AMMOCTH 00PAlCHUS B OPraHU3AUMHU, YYACTBYIOIIHE B IPEAOCTABJICHUH
MYHHMIMIAJIbHON YCJIYTH, CPOK NPHOCTAHOBJICHHUS NMPEJI0CTABICHUA MYHUIIUNIAIBHOM
YCJIYTH, CPOK BbIIa4yH (HANPABJIEHHUs) JOKYMEHTOB, SIBJSIIOIIMXCS Pe3yJbTATOM
NpeA0CTABJIeHUSI MYHUIIMNIAJIBLHOH YCIYyTIH

7.1. YnonHoMoueHHBI oprad B TeueHue 10 paboumx gHEH cO JTHA perucrpauuu
3asBJICHUS U JJOKYMEHTOB, HEOOXOAMMBIX JJIsl IPEIOCTABIICHUSI MyHUIIMIIAJILHON YCIIYTH B



VYTOJIHOMOYEHHOM OpraHe, HamnpaBiisieT 3asgBUTENIO CIOCOOOM YKa3aHHOM B 3asiBIICHUU
OJIMH U3 pe3yJbTaTOB, YKa3aHHbIX B MyHKTE 6.1 AJIMHHUCTPAaTUBHOIO PETJIAMEHTA.

8. HopmaTuBHbIe NPaBOBbIE AKThI, PeryJIUPYIOIIHe NPe10CcTaABIeHHE
MYHUIIUNAJIbHOM YCJIYTH

8.1. IlepeyeHb HOPMATUBHBIX ITPABOBBIX AKTOB, PETYJIUPYIOLIUX IPEIOCTABICHUE
MYHUIIMIIAJIBHONW YCIYTH pa3MelleHbl Ha O(pUIIMaTbHOM caiiTe YTOJTHOMOYEHHOTO OpraHa
B (penepanbHOIl TOCYIapcTBEHHON WHGOpPMAMOHHON cucteme «®DenepanbHbIl peecTp
rOCyIapCTBEHHBIX U MyHUIIMMIATBHBIX YCIyT (GyHKuuid)» u Ha EIT'Y,

9. UcuepnbiBaOIINii NIepedeHb IOKYMEHTOB, HE00OX0AUMbIX B COOTBETCTBHH C
HOPMATHUBHBLIMH MPABOBBIMH AKTAMM VISl PEAOCTABJIEHUSI MYHHIUNIAJIBHON YCJIYTH
U YCJIYT, KOTOPbIE SIBJSIIOTCS HEOOXO0AMMBIMH H 00s13aTeJIbHBIMHU JIJIsI
NpeA0CTABJEHNSI MYHUIIMNIAJIBLHOM YCJIYTH, MOAJIeKANIUX MPeACTABJICHUIO
3asiBUTEJIEM, CIIOCOOBI UX MOJIyYeHHUS 3asiBUTEJIeM, B TOM YHCJIe B JIEKTPOHHOM
(dopme, MOPsSIIOK UX MpPeACTABIEHUS

9.1. 1ns nosiy4eHrss MyHULIMNIAIBHON YCIIYTH 3asiBUTEIb MIPEICTABIISCT:

1) npaBoyCTaHaBIMBAKOIIMIA JOKYMEHT Ha OOBEKT, B KOTOPOM pa3MeIlaeTcs
3asiBUTENb (B Cilydae, €CluM HeOOXOAMMbIE JOKYMEHTBI M CBEJIEHUS O MpaBax Ha OOBEKT
orcyrcTByIOoT B EI'PH);

2) corimacue COOCTBEHHHMKAa (3aKOHHOTO  BJIaJieNibll[a) Ha  pa3MelleHue
MH()OPMAIMOHHOW BBIBECKH (B CiIy4ae, €CIu JUJIi YCTAaHOBKHM BBIBECKM HCHOJIB3YyETCS
MMYIIECTBO UHBIX JIUIT);

3) Iu3aiH-TIPOEKT.

[Ipn wnampaBnenuu 3asBiaeHusi nocpeactsom EIIY dopmupoBanue 3asBiieHUs
OCYIIECTBJISICTCS TOCPEACTBOM 3allOJIHEHHUsT WHTepakTuBHOM (opmbl Ha EIITY 6e3
HEO0OXOMMOCTHU JOTIOTHUTEIBHON MOIauu 3asiBJICHUS B KaKo-In0o uHou dopme.

B 3asBieHuu Takke yKa3bIBaeTCS OJUH M3 CIEIYIONIUX CIIOCOOOB HAIpPaBJICHHUS
pe3yJabTara MpeioCTaBICHUS] MyHULIUITAIIBHOW YCIYTHU:

B (hopMe IIEKTPOHHOTO JJOKYMEHTa B TuYHOM kabuHete Ha EIITY;

Ha OYMa)XHOM HOCHUTENI€ B BHUJAE PACIEUATAHHOTO OHK3EMIUISIpA 3JIEKTPOHHOIO
JOKYMEHTa B Y IOJJTHOMOYEHHOM OpraHe, MHOTO(YHKIIMOHAIBHOM LIEHTPE.

9.1.1. JIoKyMEHT, yIOCTOBEPSIOIIMI JIMYHOCTD 3asABUTENS, TPEACTABUTEIIA.

B cnyuae Hanpasnenus 3asBieHus nocpeactBoM EIIY cBeneHus U3 TOKyMEHTa,
YAOCTOBEPSIOIIET0  JUYHOCTh  3asBUTENSl, NPEJICTABUTENs, IPOBEPAIOTCS  IpH
MOATBEPKIACHNUN YUeTHOM 3anucu B EnuHoN cucteMe naeHTuGpuKaIuy 1 ayTeHTUPUKAITTU
(manee — ECHA).

B caydae eciaum 3asBlI€HME TOJACTCA MPEACTABUTENIEM, JOMOJHUTEIHLHO
MPENOCTABISACTCS  JIOKYMEHT,  IMOATBEPKIAIOIMIMK  MMOJHOMOYMS  MPEICTaBUTENS
JNEUCTBOBATh OT UMEHU 3asIBUTEISI.

B cnydae ecnd AOKYMEHT, MOJTBEPKIAIONIMN MOJHOMOYMS 3asBUTENS BbLAaH
IOpUUYECKAM JIUIIOM — JOJDKEH OBITh TIOJIMKCAaH YCWJICGHHOW KBaTU(DUKAITMOHHOU
ANEKTPOHHOMN MOANKUCHIO YIIOJTHOMOYEHHOTO JUIA, BEIAABIIETO TOKYMEHT.



B cinydae ecnum JOKYMEHT, NOATBEP)KIAIOLIMI IMOJHOMOYMS 3asBUTENS BblIaH
UHAMBUYyAJIbHBIM ~ NpPEANpPUHUMATENEM — JIOJDKEH ObITh MOANMCAH  YCHIJIEHHOM
KBAJIM(PUKALIMOHHON AJIEKTPOHHOM MOJIUCHI0 MHAUBUIYAJIbHOTO NPEATPUHUMATEIIS.

B ciydae ecnum JOKYMEHT, MOATBEPKIAIOLIUN IOJHOMOYMS 3asBUTENS BblIaH
HOTApUyCOM — JOJDKEH OBITh MOJNHMCAH YCHUJICHHOW KBATU(UKALMOHHOW 3JIEKTPOHHOM
HNOJNUCHI0 HOTApUyca, B UHBIX ClydasX — TOJNMCAHHBIA HPOCTON 3IIEKTPOHHON
MOJIHKCHIO.

9.1.2. 3asBneHWss W MpuUIaraeMmble JOKyMEHTHI, yKa3aHHble B MmyHKTax 9-.9.1
AJIMUHHCTPAaTUBHOI'O PErVIAMEHTA HANIPABIISIIOTCSA (MMOAAI0OTCSA) B Y IOJIHOMOYEHHBIN OpraH
B DJIGKTPOHHOM (opMe MyTeM 3amojiHeHUs (OpMBI 3ampoca 4depe3 JUYHbIN KaOuHeT Ha
EIT'Y.

10. UcuepnbiBaomuii nepevyeHb JOKYMEHTOB, HEOOX0IUMbIX B COOTBETCTBHH C
HOPMATHBHBLIMU NMPABOBBIMHU AKTAMH JIJIf1 IPEA0CTABJIEHUSI MYHUIIUIATbHOM
YCJIYI'H, KOTOPbIe HAXOAATCH B PACHOPSKEHNH IOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'0 CaMOYIIPaBJICHUS] M HHBIX OPTaHOB, YYACTBYIOIIHUX B MIPEeI0CTABJICHUN
roCyIapCTBEHHbIX WM MYHHIHMIAJbHBIX YCJIYT

10.1. Tlpu npemocTaBieHUH MYHUIIMNIAIBHOM YCIYTW 3ampelaercs TpeOoBaTh OT
3asIBUTEIIA:

10.1.1. IlpencraBneHuss AOKYMEHTOB H HH(MOpMANUU WIA OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHUE WJIM OCYLIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMATUBHBIMHU ITPABOBBIMH aKTaMH, PETYJUPYIOIIUMU OTHOIICHUS, BO3HHMKAIOIIAE B
CBSI3M C ITPEJOCTABICHUEM MYHUILIMITAIBHON YCIIYTH.

10.1.2. IlpencraBieHus JOKYMEHTOB M MH(OpMaLMU, KOTOPbIE B COOTBETCTBHU C
HOPMaTHUBHBIMH IMMPAaBOBBIMHU akTamMH Poccuiickoii deaeparuu u Maraganckoi o06JacTH,
MYHULIMOAIbHBIMU TPaBOBBIMU akTaMu OJIbCKOTO TOPOJCKOTO OKpyra HaxoHIsTCs B
PacCHOpsIKEHUH OPTaHOB, MPEAOCTABISIIONINX MYHUIIUIIAIIBHYIO YCIYTY, TOCY1apCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO caMOympaBieHus U (WiIM) TOJBEIOMCTBEHHBIX
rOCyJJapCTBEHHbIM OpraHaM U OpraHaM MECTHOTO CaMOYIIPaBJICHHUS OpraHu3alui,
YYaCTBYIOIIMX B MPEAOCTABICHUHA MYHUIIUIIAJIBHBIX YCIIYT, 32 HCKIFOUEHUEM JJOKYMEHTOB,
yKa3aHHBIX B 4acTu 6 ctatbu 7 DeaepanbHoro 3akoHa oT 27 utosst 2010 roga Ne 210-D3
«O0 opraHuzaluu NpeaoCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIMIIAJIIBHBIX YCIyT» (Hanee
— @enepanbHblil 3aK0H Ne 210-D3).

10.1.3. TIlpencraBieHuss JTOKYMEHTOB M HWH(OpManuu, OTCYTCTBHE U (WJIN)
HEIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAINCH NPU MNEPBOHAYAIBHOM OTKAa3€ B MpUEME
JIOKYMEHTOB, HEOOXOJUMBIX JJISI TMPEJOCTABICHHUS MYHHUIUMIIAIBLHONW YyCIyrd, Ju0o B
MPEIOCTABJICHUN MYHUILIMTIAIBHOW YCIIYTH, 3a UCKITIOUEHUEM CIIEAYIOIINX CIIyYaeB:

U3MEHeHHEe TpeOOBaHMII  HOPMATHMBHBIX  MPABOBBIX  aKTOB, KaCArOIIUXCS
MPEAOCTaBICHNUS MYHULIUIIAIBHOW yCIIYTH, MMOCIE MEPBOHAYAIIBHOW MOAAYM 3asiBICHUS O
MPEJOCTaBIECHUHA MYHUIIUTIATLHON YCIIYyTH;

HaJIM4Me OMMOOK B 3asABICHUU O MPEAOCTABICHWHM MYHUIIMNATBLHON YCIYyTH U
JOKYMEHTaX, TMOJaHHBIX 3asBUTEJIEM IIOCJE I[I€PBOHAYAIBHOIO OTKa3a B IIpUEME
JOKyMEHTOB, HEOOXOJMMBIX [IJIi TPEIOCTABICHUS MYHUIIMITAJILHON YCIyrd, JTu0O0 B
MPEJOCTaBICHUH MYHULIMNAIBHON YCIYyTd W HE BKIIIOYEHHBIX B MPEACTABICHHBIA paHee
KOMILJIEKT JOKYMEHTOB;



HUCTEUCHHE CpOKa JICUCTBUS JOKYMEHTOB WJIM H3MEHEHHE HWH(OpMamuu Imocie
NEepPBOHAYATILHOIO OTKa3a B IMPUEME JOKYMEHTOB, HEOOXOIUMBIX I MPEIOCTaBICHUS
MYHUIIUTTATBHOW YCIYTH, TUOO0 B IPEAOCTABICHUNA MYHUIIMTIATLHON YCIIYyTH;

BBISIBJICHUE JOKYMEHTAJIbHO IMOJTBEPKIECHHOTO (akTa (MPU3HAKOB) OIIMOOYHOTO
WJIM TIPOTHUBOIPABHOTO JCUCTBUS (0€31€MCTBUS) JOJPKHOCTHOTO JIUIA Y TTOJTHOMOUYEHHOTO
opraHa, CiIyXamiero, paOOTHHMKa MHOTO(PYHKIIMOHAJIBHOTO IIEHTpa, paOOTHHKA
OpraHu3aluu, IpeaycMoTpeHHo yacThio 1.1 cratbu 16 @epepanbHoro 3akona Ne 210-
®3, mnpu TmEepBOHAYAILHOM OTKa3e B IMIPUEME JIOKYMEHTOB, HEOOXOAUMBIX ISt
MPEIOCTABICHUS MYHUIIMIIATLHON YCIyrd, JuOO0 B TPEIOCTaBICHUU MYHHUITUHIATBHON
YCIYTd, O Y€M B MUCbMEHHOM BHJE 3a MOJINUCHIO PYKOBOJAUTENS YTOJIHOMOYEHHOTO
opraHa, pyKOBOJUTEISI MHOTO()YHKIITMOHAILHOTO IEHTPA MPHU MEPBOHAYATLHOM OTKa3e B
npueMe JTOKyMEHTOB, HEOOXOAMMBIX ISl TPEAOCTABICHNS MYHUITUTIAIBHON YCIYTH, THOO
PYKOBOJUTENSI OpraHU3allii, MpPeaycMOTpeHHoW YacThio 1.1 crateu 16 denepanbHOro
3akoHa Ne 210-®3, yBemomiisieTCs 3adBUTENIb, a TAKXKE MNPUHOCATCS HW3BUHEHUS 3a
JOCTaBJICHHBIC HEY00CTBA.

11. UcyepnbiBalOIIMii NepedeHb OCHOBAHNH VISl 0TKA3a B IpUeMe
JOKYMEHTOB, HEO0X0AMMBbIX JJIfl IPEI0CTABJICHUA MYHUIIUIIAJIbHOM YCJIYI U

11.1. OcHoBanusMM U1 OTKa3a B IIPUEME K PACCMOTPEHHUIO JTOKYMEHTOB,
HEO0OXOAMMBIX IS TPEAOCTABIECHUS MyHUIIMIIATbHON YCIIYTH, SIBJISIOTCSL:

a) YBEIOMJICHHE MOJAHO B OpraH MYHHUIMIAIBHON BJIACTH, OPraH MECTHOIO
CaMOYyIPaBJIEHUs WIM OPTaHU3aLUIO, B IOJTHOMOYHS KOTOPBIX HE BXOJUT MPEIOCTABICHHE
YCIYTH;

0) HemoJIHOE 3amoJIHeHHE Toie B (opMe yBEIOMJICHHS, B TOM YHCIE B
uHTepakTuBHOU (hopme yBenomienus Ha EINTY;

B) TMPEACTAaBJICHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX ISl
MIPEIOCTABJICHUS YCIIYTH;

I') IPEACTaBICHHBIC JOKYMEHTHI YTPATUIIN CHITY HA MOMEHT OOpaIleHust 3a yCIyrou;

1) TIpeJICTaBICHHBIC 3asIBUTEIIEM JIOKYMEHTHI COJEPKAT MOMUYUCTKA U UCTIPABICHUS
TEKCTAa, HE 3aBEPECHHbIE B MOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATENLCTBOM Poccuiickon
denepanuu;

€) JOKYMEHTBI COAEpKaT MOBPEKACHUS, HATMUYHUE KOTOPHIX HE MO3BOJISIET B MOJIHOM
o0beMe HCMOJIb30BaTh MH(POPMALMIO M CBEIEHHUS, COJAEp)Kalluecs B JOKYMEHTaxX st
MIPENOCTABIICHUS YCIIYTH;

’K) JIOKYMEHTBI, HEOOXOJMMBbIC [JIi TPEAOCTABJICHUS YCIYTH, TOJaHbl B
AJIIEKTPOHHOM (hOpME C HapyIIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUM;

3) BBISIBJIEHO HECOOJII0JICHUE YCTAHOBIIEHHBIX cTaThel 11 denepanbHOro 3aKoHa OT
6 ampemst 2011 r. No 63-®3 «OO0 »AEKTPOHHOW MOANMKUCH» YCIOBUW TPU3HAHUS
JEHCTBUTEIHLHOCTH YCUJICHHOW KBATU(UIIUPOBAHHOM JIEKTPOHHOM MOITHICH.

12. UcuepnbiBalomnii nepedyeHb OCHOBAHUI 11l IPUOCTAHOBJICHUS UJIN
0TKAa3a B MPeJ0CTABJICHUH MYHULMIIAJIBLHOU YCIAYTH

12.1. OcHoBaHuii 111 MPUOCTAHOBIIEHUS IPEIOCTABICHUS MYHUIIMIAIBHON YCIyTH
3aKOHOJATENBCTBOM Poccurickor denepanyu He PEeayCMOTPEHO.
12.2. OcHoBaHMs 1151 OTKa3a B MPEIOCTABICHUN MyHULIMTIATbHOU YCITYTH:



a) JOKYMEHTbl (CBEIEHHMsI), TMPEJCTABICHHBIE 3asBUTEIEM, MPOTUBOpEYAT
JOKyMeHTaM  (CBeIEeHUsIM),  TMOJY4YeHHbIM B  paMKaX  MEXBEJIOMCTBEHHOIO
B3aNMO/JIEUCTBUS,

0) OTCyTCTBHE cOIJIacHsi COOCTBEHHHMKA (3aKOHHOTO BIIaJiefiblla) Ha pa3MEIICHUE
MH(OPMAIITMOHHON BBIBECKH;

B) OTCYTCTBHUE Y 3asBUTEJIS NPAB HAa TOBAPHBIN 3HAK, YKa3aHHBIN B AU3aliH-TIPOEKTE
Pa3MEIICHUS BBIBECKH;

I') HECOOTBETCTBHE MPEACTABICHHOTO 3asBUTEIEM IU3ANMH-TIPOEKTa Pa3MEIICHUS
BBIBECKH TPEOOBAHUSM MPABUII Pa3MEIICHUS U COJIep KaHMs MHPOPMAIIMOHHBIX BHIBECOK.

13. IlepeyeHsb yciayr, KOTOpPble SIBJSIIOTCA HEOOXOAMMBIMHU U 00s13aTeJIbHBIMH
JJISl IPEeIOCTABJIEHUS MYHUIIUNIAJIBLHOM YCJIYTH, B TOM YHCJIE CBeIeHHS O IOKYMEHTe
(moKyMeHTaXx), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHU3alMsIMH, YYACTBYIOLIUMH B
NpeaoCcTABJIEHHH MYHUIIUNIAJIBLHON YCJIYTH

13.1. VYcayru, HeoOXoaumble U  00s3aTeNbHBIE  JUISI  MPEAOCTaBIICHUS
MYHULIMIAIBHON YCITYTH, OTCYTCTBYIOT.

14. Ilopsaok, pa3mep U OCHOBAHUS B3MMAaHUA FOCYIAPCTBEHHOM MOMIJIMHbBI
WIH MHOM 0IUIaThl, B3MMAaeMOoii 3a peaoCcTAB/IeHe MyYHUIMNIAJIbHON yCIyrH

14.1. IlpenocraBieHne MyHULIUNAIBHOW YCIYTH OCYIIECTBIIAECTCS OECIIaTHO.

15. Ilopsiiok, pa3Mep ¥ OCHOBAHMS B3MMAHUS IIATHI 32 MPEA0CTABJICHHE
YCJIYT, KOTOPbIE IBJAKTCH HE00X0AUMBIMHU M 00513aTeJIbHBIMU ISl IPEI0CTABJICHUS
MYHULMNAJBbHON YCJIYTH, BKJIIOYasi HHPOPMALUIO 0 METOIUKE pacyera pasmepa
TaKOM IJIAThI

15.1. VYcuyru, HeoOXoaumble U  00s3aTeNbHbIE U1 MPEIOCTABIICHUS
MYHUITUTIATBHOU YCIIYTH, OTCYTCTBYIOT.

16. MakcuMaJIbHBII CPOK OKMAAHMS B OYepelu MPH Moxave 3ampoca o
MpeIoCTABJIEHUU MYHUIUNIAJIBHON YCJYIM U MPH MOJY4YeHUH Pe3yJIbTaTa
NpeI0CTABIEHNS] MyYHUIMIIAJIbHOMN yCJIYyrH

16.1. MakcuMalibHBII1 CpPOK OXHMAAHWS B OYEpead NOpU Tojaye 3amnpoca o
MPENOCTABICHUA MYHULUITAIIBHOW YCIYTH U NP MOJYYEHUHN PE3YIIbTaTa MPEI0CTABICHUS
MYHUIUNATBHOM yCcIyrd B YTMOJHOMOYEHHOM OpraHe WIM MHOTO(QYHKIHOHAIBHOM
LIEHTpE cocTaBisieT He Ooee 15 MUHYT.

17. Cpok n nops/I0K perncTpanuy 3anpoca 3assBUTesl 0 MPeI0CTABJICHUU
MYHUIMIIAJIbHOM YCJIYTH, B TOM YHCJIE B 3JIeKTPOHHOI opme

17.1. Cpok peructpauuu 3asiBIEHUS O NMPEJOCTABICHUH MYHULUNAIBHON yCIyTH B
YIOJTHOMOYEHHOM OpraHe B TeueHue 1 pabouero AHsS cO JHS MOJy4YEHHUs 3asBICHUS U
JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHHS] MyHULIMITAIIbHON YCITYTH.



B ciydae Hanmuuusi OCHOBaHUM JUIsl OTKa3a B IIPUEME JOKYMEHTOB, HEOOXOAMMBIX
JUIsL TIPEOCTABIEHUS MYHULIMITAJIIBHOM YCIIYI'M, YKa3aHHbIX B IyHKTe 11.1 Hacrosmero
AJMUHHCTPAaTUBHOTO PErIaMEeHTa, Y IOJIHOMOYEHHBIN OpraH He MO3JHEe CIEAYIOLIETO 3a
JHEM IMOCTYIUIEHHUs 3asBJICHUS M JOKYMEHTOB, HEOOXOIMMBIX MJIs HPEJOCTaBICHUS
MYHULIMNIAIBHONW  yCIIyTH, pabodero [HsA, HampaBisgeT 3asBUTEN0 JUOO  ero
NPEICTAaBUTENI0 pelIeHHe 00 OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABIICHUSI MyHUIIUIIATBLHON ycIyTu 1o popme, nmpuBeaeHHoil B [Ipumoxenun Ne 3 k
HACTOSIIEMY AJIMUHHUCTPATUBHOMY PETJIAMEHTY.

18. TpeﬁoBaHnﬂ K MIOMEIICHUAM, B KOTOPBLIX MPEA0OCTABJIACTCH
MYHMIMIIAJIbHadA ycjayra

18.1. MecTononoxeHue aJMUHUCTPATUBHBIX 3JaHUW, B KOTOPBIX OCYIIECTBISAETCS
npueM 3asiBICHUH U JOKYMEHTOB, HEOOXOAMMBIX MJIsi MPEIOCTaBICHUS MYHUIIMIAILHON
YCIIyTH, a TAK)K€ BblJIaya pe3ysbTaTOB IPENOCTABICHUS MYHUIIUIIAIIBHON YCIIYTH, JOJKHO
o0OecnieunBaTh yJI00CTBO ISl TPpaKIaH C TOYKM 3PEHUS NEMIEXOJHOM IJOCTYMHOCTH OT
OCTaHOBOK OOIIIECTBEHHOT'O TPAHCIIOPTA.

B ciydae, ecnu mMeercs BO3MOXXHOCTb OPraHH3allMd CTOSIHKM (ITAPKOBKH) BO3JIE
31aHUs (CTPOEHMS), B KOTOPOM Pa3MEIIECHO MOMEIIEHNUE NPUEMa U BbIa4M JOKYMEHTOB,
OpraHU30BBIBACTCS CTOSIHKA (MApKOBKA) [JIsi JIMYHOTO AaBTOMOOWJIBHOTO TpaHCIOpTa
3asBUTEJNICH. 3a MOIb30BaHUE CTOSTHKOM (IMMAPKOBKOMW) C 3asIBUTEJICH IJIaTa HE B3UMAETCHI.

JI1sl MapKOBKM CIIEHMAIIBHBIX aBTOTPAHCIOPTHBIX CPEJICTB MHBAJIUAOB HA CTOSHKE
(mapkoBke) Bbiaensiercs He MeHee 10% Mect (HO HE MEHee OJIHOTO MecTa) Jjist
OecrulaTHOM MapKOBKM TPAaHCIOPTHBIX CPEACTB, ynpasiseMblXx nHBamuaamu I, 11 rpynm, a
taxke nHBamaamu Il rpynmsl B nopsnke, ycranoBineHHoM I[IpaBurensctBoM Poccniickon
®enepalyu, 1 TPAHCHOPTHBIX CPEJCTB, MEPEBO3SIINX TAKUX MHBAJIUAOB M (WJIM) AETEM-
VHBAJINJIOB.

B nemsx oOecneueHus OecnpensiTCTBEHHOIO JOCTYyNa 3asBUTENEH, B TOM YHUCIE
MEPEABUTAIOLINXCS Ha MHBAJIIMIHBIX KOJSCKAX, BXOJ B 3/1aHHE U ITOMELICHUS, B KOTOPBIX
NPEOCTABIAECTCS MYHULUINANbHAS yClyra, OOOpYIyIOTCS MaHIyCaMH, HOPYYHSIMH,
TaKTUJIbHBIMA  (KOHTPACTHBIMHM)  MPEAYNPEKIAIOUIMMH  DJIEMEHTaMH,  HHBIMHU
CHELHAIbHBIMU MTPUCTIOCOOJICHUSIMH, TO3BOJISIOIIMMU O0ECIeUnTh OeCHpensTCTBEHHBIH
JNOCTYTI U TIEPEABMKEHUE NHBAIUAOB, B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickon
denepanuu 0 COMANBHON 3aIUTE NHBAIUIOB.

[leHTpanbHbld BXOA B 3/JaHHE YTNOJHOMOYEHHOTO OpraHa JOJDKEH ObITh
o0opyanoBaH MHGOPMAILIMOHHON TaOJIMYKOH (BBIBECKOH), coaepkaiiell nHhopMaIuio:

HAaMMEHOBAHUE;

MECTOHAXO0XKACHUE U FOPUIUUECKUI aIPEC;

pEXUM pabOTHI;

rpaduk npuema;

HOMepa Tene(OHOB IS CIIPaBOK.

[Tomenienusi, B KOTOPBIX MNPEAOCTABIISIETCS MYHULMIIAJIbHAS YCIYyra, JOJIKHBI
COOTBETCTBOBATh CAHUTAPHO-3MUAEMHUOJOTMYECKUM MPABUIIaM U HOPMATHBAM.

[Tomenienus1, B KOTOPBIX MPEAOCTABIIAECTCA MyHULIMITIATIbHAS yCIIyTa, OCHAIIAKOTCS:

IIPOTHUBONOXKAPHON CUCTEMOU U CPEICTBAMU MTOKAPOTYIIEHHUS;

CHUCTEMOM OIIOBEIIECHUS O BOSHUKHOBEHUH YPE3BbIYAHON CUTYAlUH;

CpPEACTBAMH OKa3aHUS NEPBOM MEIULIMHCKOW ITOMOUIH;



TyaJICTHBIMA KOMHATaMH JIJIs1 TOCETUTENEH.

3an oxumaHus 3asBUTENE 000OpYAyeTcs CTYJbSIMU, CKaMbsSMH, KOJUYECTBO
KOTOPBIX OIpeAenseTcss UCXoAs W3 (aKTHUEeCKOW HAarpy3kKu W BO3MOXKHOCTEH Mg HMX
pa3MelleHus B TOMEUIEHUH, a TaKKe HHPOPMAIIMOHHBIMU CTEHIAMH.

TekcTbl MaTepualoB, pa3MEIICHHBIX Ha WH()OPMAIMOHHOM CTEHJE, MeYaTaroTCs
yIOOHBIM N7l YTeHUsl mpu@TOoM, 0€3 HCHpPaBICHUN, C BBIJCICHHEM HauOOJee Ba)KHBIX
MECT TIOJTY>KHPHBIM TIpU(PTOM.

Mecta a1 3anoaHEHUs 3asiBICHUN 000PYAYIOTCS CTYNBsIMHU, CTOJIaMHU (CTOWKaMHM),
OJIaHKaMU 3asBJICHHUM, MUCbMEHHBIMU MMPUHAIC)KHOCTSIMU.

Mecta mnpuema 3asBurteneii o0opynyroTcs WHGOPMAIMOHHBIMU TaOIMYKaMH
(BBIBECKAMH ) C YKA3aHUEM:

HOMEpa KaOMHeTa 1 HAMMEHOBaHUS OT/IENa;

dbaMunuu, WMEHM U oOTdecTBa (TMOcieqHee — TNpU HAIMYMU), JOJDKHOCTH
OTBETCTBEHHOTO JIMIIA 32 IPUEM JIOKYMEHTOB;

rpaduka nmpuema 3asiBUTENCH.

PabGouee MecTo KakJIoro OTBETCTBEHHOTO JIMIIA 32 MPUEM JOKYMEHTOB, JTOJIKHO
ObITb 00OPYIOBAaHO TEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K
HEOOXOAMMBIM ~ MH(GOPMAIIMOHHBIM ~ 0a3aM  JIaHHBIX, TI€YaTAIoIIUM  YCTPOWCTBOM
(TIpUHTEPOM) U KOTIUPYIOIIUM YCTPONCTBOM.

JIuo, OTBETCTBEHHOE 3a IMpPUEM JIOKYMEHTOB, JOJDKHO HMMETh HACTOJIBHYIO
TaOJMUWYKy C yKazaHueM (paMuiany, UMEHH, OT4ecTBa (IMOCIEAHEE - NPU HAIUYUHU) U
JOJIKHOCTH.

[Ipu npegocTaBaCHUNA MYHUIIMTIATBLHON YCIIYTH HHBAJIUIaM 00ECIIeUnBaIOTCS:

BO3MOXXHOCTh OECIPENATCTBEHHOI0 J0CTyIa K O0BEKTY (374aHUI0, TOMEIIECHHUIO), B
KOTOPOM IIPENOCTABISAETC MyHULIMTIAIbHAS YCITyTa;

BO3MO>XHOCTh CAMOCTOSITEJIbHOTO TNEPEABUKEHUSI IO TEPPUTOPUHU, HA KOTOPOU
pPaCIoJIOKEHBI 3JaHHUS U TOMEIICHHS, B KOTOPBIX MPEIOCTaBISETCS MYHHUIIUIATbHAS
yciyra, a Takke BXOJa B Takue OOBEKTHl M BhIXOAA M3 HUX, MOCAJAKH B TPAHCIOPTHOE
CPEACTBO M BBICAJKH M3 HETO, B TOM YHCIIE€ C UCMOJb30BAHUE KpeCIa-KOJIsCKU;

COMPOBOXKJICHUE WHBAIUIOB, UMEIOIINX CTOMKUE PACCTPOMCTBA (DYHKITUU 3PCHUS U
CaMOCTOSITEIIbHOTO MEePEIBUKEHNUS,

HaJJIeKaIee  pasMelleHue  OoO0OpyJOBaHHMS M HOCUTENIeH  HMH(pOpMaIuu,
HEOOXOJIUMBIX JIJII 00eCleueHUs] OeCTPEeNsITCTBEHHOTO JOCTyNa WHBAJIUIOB 3AaHUAM U
MTOMEILEHUSIM, B KOTOPBIX MIPEAOCTABISAETCS MYHHUITUTIATbHAS yCIIyTra, 1 K MyHUITUTIAILHON
yCIIyre ¢ Y4€TOM OTpaHUYEHUN UX KUZHEACATEIbHOCTH;

TyOIUpOBaHUE HEOOXOIMMOM JUIsi HMHBAJIUIOB 3BYKOBOM U 3pUTEIBLHOMU
uH(popmauu, a TaKkKe HaAMKUCeH, 3HAKOB U MHOM TEKCTOBOW U rpaduueckoil nHpopManuu
3HaKaMH, BBITIOJIHEHHBIMU Pelibe()HO-TOUeUHBIM HIpudTOM bpaiins;

JIOTIYCK CYypAOIEepeBOIUNKA U TU(DIOCYPIOTIEPEBOAUNKA;

JIOMYCK COOAaKW-TIPOBOJTHUKA TIPU HAJIWYUHU JOKYMEHTA, IMOATBEPKIAIOIIECTO €€
crienuaibHOe 00yueHue, Ha OOBEKTHI (34aHUs, TTOMEIIECHUS ), B KOTOPBIX MPEI0CTABISIFOTCS
MYHUITUTIATBHBIC YCIYTH;

OKa3aHWE WHBAJINJIAM TTOMOIIY B MIPEOJIOJICHUH 0aphepoB, MEMIAIONIUX TTOTYYEHUIO
MMU TOCYJapPCTBEHHBIX M MYHHUIIUTIAIBHBIX YCIYT HApaBHE C IPYTUMHU JTUIIAMHU.

19. Iloka3aTeu JOCTYIIHOCTH U KAa4e€CTBA MYHUIMIIAJIbHOM YCJIYT'H



19.1. OCHOBHBIMHU TIOKa3aTeNIIMH JIOCTYITHOCTH MPEAOCTABICHUS MYHULIUNAIbHON
YCIIYTH SIBJISIFOTCA:

19.1.1. Hanuuue mosHOW W TMOHATHOM HMHGOPMAIMU O TMOPSIKE, CPOKAX M XOJe
NPEIOCTaBIECHUS MYHULIMITAJILHON YCIYTH B MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
ceTsix 00Iero moJjib3oBaHusi (B ToM uucie B cetu «VHTepHET»), CpelicTBaX MacCOBOM
uHopMarmm.

19.1.2. BO3MOXHOCTb MOJIy4€HUsI 3aABUTEIEM YBEIOMIICHHW O NPEIOCTABICHUHN
MYHULIMIAIBHOM yciyTH ¢ nomombio EINTY.

19.1.3. Bo3MmoxHOCTH mMOJy4deHHs HHOpMAMU O XOJAE TMPEAOCTaBICHUS
MYHULIUTATBHON YCIIyTH, B TOM qyucIie C HCITOJIb30BAaHUEM
MH(POPMAIMOHHOKOMMYHHUKAITMOHHBIX TEXHOJIOTHHA.

19.2. OcHOBHBIMM TNOKa3aTeNsIMA KauyecTBAa MPEAOCTABICHUS MYyHULHUIAIbHOM
YCIIYTH SIBJISIFOTCS:

19.2.1. CBOEBpEMEHHOCTh  MPEIOCTABICHUS  MYHUIUIIAJBbHOM  YCIyI'M B
COOTBETCTBUM CO CTAaHJAPTOM €€ IIPEJOCTABICHUS, YCTAHOBJIECHHBIM HACTOSAIIUM
AJIMUHUCTPATUBHBIM PETIIAMEHTOM.

19.2.2. MuHuManbHO BO3MOYKHOE KOJIMYECTBO B3aUMOJCUCTBUM TpaxkJaHUHA C
JTOJKHOCTHBIMH JIMLIAMH, YYACTBYIOIIMMU B MPEIOCTABICHUN MyHULIUITAIIBHOW YCIYTH.

19.2.3.  OtcyrctBue OOOCHOBaHHBIX >Kalo0 Ha jedcTBus  (Oe3nmeiicTBHe)
COTPYIHHMKOB U UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOILLIEHUE K 3asBUTEIISIM.

19.2.4. OrcyrctBue HapylmIeHMH  YCTAaHOBJIEHHBIX CpPOKOB B  IIpOIEcCE
MPEA0CTABICHUS MyHULIMTIAIBHON YCIIYTH.

19.2.5. OrcyrcTBUe 3asBiIeHUNM 00 OCHApUBAaHUM  PEIICHUHA, JIEWCTBHMA
(6e3nelicTBUsl) YIIOJTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMI, HPUHUMAEMbIX
(coBepIIEHHBIX) TPU MPEIOCTABICHUN MYHULIMITAIIBHON YCIYTH, [0 UTOTaM PAaCCMOTPEHUS
KOTOPBIX BBIHECEHBl pEIIeHUsT 00 YJOBJIETBOPEHUU (YACTUYHOM YIOBJIETBOPEHUN)
TpeOOBaHMI1 3asBUTEIICH.

20. Nnble TpeOGOBaHNSI, B TOM YHCJIE YYUTHIBAKOIINE 0COOEHHOCTH
NPeI0CTABJICHUS MYHUIMIIAJIbHON YCJIYTH B MHOTO()YHKIIMOHAJIbHBIX HEHTPAX,
0COOECHHOCTH NMPe0CTABJICHU MYHUIIUNIAJIBLHON YCJIYTH M0 IKCTEPPUTOPUAIBLHOMY
NPUHLIMILY ¥ 0COOEHHOCTH MPeI0CTABJICHUS MYHUIIUNIAJIBHON YCJIYTH B 3JIEKTPOHHOM

dopme

20.1. IlpenmocraBieHHME MYHHLIMNAIBHOM YCIYTH IO OSKCTEPPUTOPHUAIBHOMY
MPUHIUITY OCYIIECTBIISIETCS B YacTH OOECHEYEeHUS BO3MOXKHOCTH MOJA4yM 3asBJICHUN
nocpeacreoM  EIII'Y  u  mosyyeHus  pesynprara MYHULMIIAUIBHOM  YCIYI'M B
MHOTO()YHKIITMOHAJIbHOM LIEHTPE.

20.2. 3asButensiM o00ecreunBaeTCsl BO3MOXKHOCTh TPE/ICTABICHUS 3asBICHUS U
MpUJIaraéMbIX JOKYMEHTOB B (hopMe 3JIEKTPOHHBIX JOKYMEHTOB nocpenctsom EITY.

B sTtom cnydae 3asgBUTENh WM €ro MpeacraBuTens aBtopusyercss Ha EITY
MOCPEACTBOM MOJTBEpPKJICHHOW yueTHOW 3amuicu B ECUA, 3amonHsieT 3asBJICHUE O
MPEIOCTABICHUN MYHUIIMITAILHON YCIYTH C WCIIOJIb30BAaHUEM HHTEPAKTUBHON (DOpMBI B
AJIEKTPOHHOM BHJIE.

3anoJHEHHOE 3a4BJICHHE O IPENOCTABIEHUN MYHULMIIAIBHON YCIYTH OTHPABIISETCS
3asIBUTEJIEM BMECTE C MPUKPEIUICHHBIMU SJEKTPOHHBIMH OOpa3aMH JOKYMEHTOB,



HEOOXOIUMBIMU ISl TPEOCTaBICHUS MYHHUIIMNAIBHOW YCIYTHM, B YIOJIHOMOYEHHBIN
opra.

[Tpu aBropuzauuu B ECUA 3asBiieHHe O MPeIOCTaBICHUN MYHULIUIIAIBHON YCIyTH
CUMTAETCS MOJIMUCAHHBIM MPOCTON 3IEKTPOHHOM MOJIUCHIO 3asBUTENISA, MPEICTaBUTEII,
YyIOJHOMOYEHHOTO Ha  TMOJNUCaHuEe 3asBieHus. Pe3ymbraThl  mpemocTaBiIeHUs
MYHHUIIMTIATBHOM YCIYTH, yKa3aHHble B NyHKTe 6.1 Hactosmero AJIMHHHCTPATUBHOIO
perjiaMeHTa, HalpaBIISIIOTCS 3asABUTENIO, MPEICTaBUTENIO B JIMuHbIM KaObuHeT Ha EIY B
dbopMe HIEKTPOHHOTO JOKYMEHTA, IOAMMCAHHOTO YCUJICHHON KBaTU(UIIMPOBAHHOM
ANIEKTPOHHOM MOAMMUCHIO YIOJTHOMOYEHHOIO JOJDKHOCTHOTO JIMIA YIOJIHOMOYEHHOTO
OprasHa B Clly4yae HampasJIeHUs 3asBieHus nocpeactsom EIITY.

B ciyuyae Hanpasnenus 3asaBieHus nocpeactsoMm EINY pesynprar npenocraBiieHus
MYHHUITUTIATBHOM YCIYTH TAaK)K€ MOXKET OBITh BBIJIAaH 3asBUTEIIO0 HA OyMa)KHOM HOCHUTEJIE B
MHOTO(YHKIIMOHAJIFHOM LIEHTPE B MOPSAKE, MPETyCMOTPEHHOM HACTOSLIUM MYHKTOM
AJMUHUCTPATUBHOTO PETjaMeHTa.

20.3. DeKTpOHHbIE TOKYMEHTHI MPEJICTABIISIOTCS B CIEIyONUX GpopMarax:

a) xml - 17151 hopMaM30BaHHBIX JTOKYMEHTOB;

0) doc, docx, odt - 11 TOKYMEHTOB C TEKCTOBBIM COJIEp)KaHUEM, HE BKIFOUYAIOIINM
dbopmynbl (32 HCKIIOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B IMOJMYHKTE '"B" HACTOSIIETO
MYHKTA);

B) xls, xIsx, ods - 11 TOKYMEHTOB, COJIEpKAIUX PACUETHI;

r) pdf, jpg, jpeg - nind JTOKYMEHTOB C TEKCTOBBIM COJIEpKAHWEM, B TOM YHUCIIEC
BKJIIOYAOMIMX (GopMmyabl U (win) rpaduueckue H300pakeHUsT (32 HCKIIOUYCHUEM
JOKYMEHTOB, YKa3aHHbIX B MOJMYHKTE "B" HACTOSIIEr0 MyHKTA), a TAKXKE JOKYMEHTOB C
rpauUecKuM cosiepKaHUEM.

Honyckaercss (popMUpOBaHHE HICKTPOHHOTO JIOKYMEHTa IyTEM CKaHHPOBAHUS
HETOCPEJICTBEHHO C OpUTHHAJIa JIOKyMEHTa (MCIIOJIb30BAaHWE KOMHUM HE JOIMYCKaeTCs),
KOTOpPO€ OCYIIECTBIISIETCSI C COXPAaHEHHEM OpHEHTAIlMM OpHUTHWHAla JOKYMEHTa B
paspemennu 300 - 500 dpi (macmrad 1:1) ¢ HCTIOIB30BAaHUEM CIICIYIOIINX PEKHUMOB:

- «4epHO-0enblit» (MPU OTCYTCTBUU B JOKyMEHTE rpaduyecKux H300paxKeHUil u
(WIM) IBETHOTO TEKCTA);

- «OTTEHKH ceporo» (ImpW HaJU4YWH B JOKYMEHTE TIpapUUeCKUX H300paKeHH,
OTJIMYHBIX OT IBETHOT'O IPaUIECKOTO N300paKeHNs);

- IBETHOW» WM «PEKUM IIOJTHOW IBeTornepeaaurn» (Ipu HAJIWYUU B JOKYMCHTE
LBETHBIX rpadUUECKUX N300paKeHU JTMOO IBETHOTO TEKCTA);

- COXpaHEHHEM BCEX ayTCHTUYHBIX MPU3HAKOB MOJIMHHOCTH, @ UMCHHO:
rpaduyecKoM MOJMUCH JIUIIA, TIEYaTH, YIJIOBOTO IITamIia OJ1aHKa;

- KOJINYeCTBO (haiJIOB JOJKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB, KaXK bl
13 KOTOPBIX COJIEPIKUT TEKCTOBYIO U (M) rpadudeckyro nHGOpMaIUIo.

DNeKTPOHHBIC JOKYMEHTHI JOJIKHBI 00ECTICUNBATh:

- BO3MOXKHOCTb UJCHTU(DUIIUPOBATH JOKYMEHT U KOJUYECTBO JIUCTOB B JOKYMEHTE;

- U1 JTOKYMEHTOB, COJEpXalluX CTPYKTYpUPOBAaHHBIE 110 YacTsM, TJiaBam,
paznmenam (monmpaszenam) JaHHBIE M 3aKJIAIKH, OOCCIEYHMBAIONINE TMEPEXOJbl TI0
OTJIaBJICHUIO U (WJIM) K COACPIKANTUMCS B TEKCTE PUCYHKAM W TaOJIUIIaM.

JIoKkyMeHTBI, TOJIeKamue mpeacTaBieHnto B ¢opmarax xls, xIsx wumm ods,
(bopMHUPYIOTCS B BUIE OTACIBHOTO SJIEKTPOHHOTO JOKYMEHTA.



II1. Cocras, nocjie10BaTEJILHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATHBHBIX
npouexyp (aelcTBuii), Tpe0OBAHUA K MOPAJAKY MX BbINOJHEHHUS, B TOM YHCJIE
0COOCHHOCTH BBINOJHEHUS] A/AMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU opme

21. UcuepnbiBalomuii nepevyeHb aIMUHUCTPATHBHBIX MPOLETYP

21.1. IlpenocraBieHue MYHUIMIAIBHOW YCIYTM BKJIIOYAET B ce0s CIEAYyIONIUE
aJIMUHUCTPATUBHBIE MTPOLIETYPHI:

IIPOBEpPKA IOKYMEHTOB U PETUCTpALUs 3asBIICHHUS;

IIOJTyYEHHE CBEJICHUI IIOCPENCTBOM denepanbHOU roCyJ1apCTBEHHOU
nH(POPMaLMOHHON cHUCTeMbl «EnuHas cucTeMa MEXBEJOMCTBEHHOTO JIIEKTPOHHOTO
B3aumoaehcTBus» (nanee — CMOB);

paccMOTpPEHHE TOKYMEHTOB U CBEJICHHUI;

MIPUHATHE PEIICHHUS;

BbIJ]a4ya pe3yJibTaTa.

Onucanue aAMUHUCTPATUBHBIX NPOLEAYp NPEICTABICHO B NpuioxkeHnu Ne 5 k
HacTosIeMy AJIMUHUCTPATUBHOMY PEIJIAMEHTY.

22. [lepeyeHb aIMMHUCTPATHBHBIX Npoueayp (aeicTBuii) npu
NpeI0CTABJIEHMHA MYHUIIUNIAJILHOM YCJIYTH YCJIYT B 3JIEKTPOHHOM dopme

22.1. llpu mnpenocTaBIeHUHM MYHUIUMOAIBHOW YCIYTM B 3JIEKTPOHHON (dopme
3asIBUTEIII0 00€CTICUNBAIOTCSI:

nojyuyeHue MHGOpMalMU O TMOPSJKE U CPOKaX MPEAOCTABICHUS MYHHIUNATBLHON
YCIYTH,

dhopMUpOBaHUE 3asSBICHUS;

NpUEM U PErucTpanusi YINOJIHOMOYEHHBIM OpPraHOM 3asiBICHUS U HHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsI PEOCTABJICHHS] MYHUIIMITAIbHON YCITyTH;

MOJIYYEHHE pe3yJIbTaTa NPeI0CTaBICHUS MyHULIUTTAIIBHOW YCITYTH;

MOJIyYEHHE CBEJECHUN O X0JI€ PACCMOTPEHUS 3asBJICHUS;

OCYILECTBJIICHUE OIIEHKH KauyeCTBa MPEI0CTABICHUSI MyHULIUITAIIBHON YCIYTH;

nocyneOHoe (BHecyneOHOE) OOKaJloBaHWE PEIICHMM W JAeHcTBUM (Oe3meHCTBUS)
YnonHomoueHHOro opraHa Jubo JedcTBus  (0e3neicTBUE)  TOJKHOCTHBIX — JIUIL
YOTHOMOYEHHOTO OpraHa, MPEIOCTaBISIIONIET0 MYHUIMIAIBHYIO YCIyry, JHU0O0
rOCYJIapCTBEHHOTO CITY>KaIlero.

23. [lopsigok ocyiecTBICHUS] AAMUHUCTPATHUBHBIX MPoLeayp (AedcTBU) B
3JIEKTPOHHOU (popme

23.1. ®opMupoBaHUE 3asIBJICHUS.

dopMupoBaHuE  3asABICHUS  OCYIIECTBISIETCS  TOCPEJACTBOM  3aMOJIHCHHUS
aneKkTpoHHOM (popMmel 3asBieHus Ha EIIY 6e3 HeoOX0auMOCTH TOTTOIHUTEILHOM IT0auu
3asBJICHHS B KaKOK-TM00 HHOU (popMe.

dopmaTHO-JIoTHYecKas MpoBepka CHOPMHUPOBAHHOTO 3aSIBICHHS OCYIIECTBIISACTCS
ITOCJIE 3aIOJTHEHHMS 3aIBUTEIIEM KaXKI0T0 U3 TOJIEH AIEKTPOHHOMN (hOPMBI 3asBICHUS.

[Ipy BBIABIIGHWM HEKOPPEKTHO 3alOJHEHHOTO TIIOJS  JJICKTPOHHOH  (POPMBI
3asIBJICHUS 3asBUTEIb YBEIOMIBICTCS O XapaKTepe BBISBICHHOW OINMMOKH W TOPSIKE ee



YCTpPAHEHUsI TOCPEICTBOM  HMH(POPMALMOHHOTO  COOOIIEHUSI HEMOCPEJICTBEHHO B
AIIEKTPOHHOM (hopMe 3asiBICHUS.

[Tpu hopMupoBaHUY 3asIBICHUS 3aBUTENIO 00ECIEYNBACTCS:

a) BO3MOXHOCTh KOMHUPOBAHMS U COXPAHEHUs 3asBJICHUS W HMHBIX JOKYMEHTOB,
ykazaHHbIXx B myHkTax 9.1 — 9.1.1 Hacrosmiero AJIMHHHCTPATUBHOIO pETJaMEHTa,
HEOOXOUMBIX JIJISl IPEIOCTABICHUS MyHUIIUTIATBHOM YCITYTH;

0) BO3MOXHOCTh TEYaTH Ha OyMa)KHOM HOCHUTENE KOMHUU D3JICKTPOHHOU (POpPMBI
3asIBJICHUS;

B) COXpaHEHHUE paHEe BBEACHHBIX B JJIEKTPOHHYIO (OpMY 3asiBICHUS 3HAYCHHUI B
0001 MOMEHT IO KEJAHUIO MOJB30BaTElsA, B TOM YHUCJE NPH BOZHHUKHOBEHUH OLIMOOK
BBOJIa M BO3BpATE JIJIsl TOBTOPHOTO BBO/IA 3HAUEHUH B 3JIEKTPOHHYIO (JOPMY 3asIBICHHUS,

T') 3al0JIHEHUE TIOJICH AJIEKTPOHHON (hOPMBI 3asiBJICHHS 10 Hadajla BBOJA CBEIACHUI
3asBUTEIIEM C HCIOJb30BAHUEM CBeIEHUM, pa3menieHHbix B ECHA, u cBeneHui,
onyonukoBanHbIX Ha EIII'Y, B yactu, kacaromieiics ceeeHuit, orcyrctpyronmx B ECUA;

1) BO3MOKHOCTb BEPHYTHCSI Ha JIFOO0H U3 3TANOB 3aM0JHEHUS AIEKTPOHHON (HOPMBI
3asBIJIeHUs O€3 OTepU paHee BBEICHHON UH(pOpMaLny;

€) BO3MOXKHOCTh Joctyna 3asButesd Ha EIII'Y k panee nmogaHHBIM UM 3asiBICHUSM
B T€UCHHE HE MEHEE OJIHOrO Io/a, a TAKKE YaCTUYHO C(HOPMUPOBAHHBIX 3asBJICHUI — B
TEYEHUE HE MEHEE 3 MECSIIEB.

CdopMupoBaHHOE U MOANUCAHHOE 3AsIBJICHUE W MHBIE JOKYMEHTHI, HEOOXOAUMBIE
JUTSL IPEIOCTABICHUS] MyHUIIMIAIBHON YCIIYTH, HAIIPABIISIIOTCSA B Y IOJTHOMOYEHHBIM OpraH
nocpeactsoM EINTY.

23.2. YOTHOMOYEHHBII oprad o0eclieuyuBaeT B CpOK He no3aHee 1 pabodero AHs C
MoMeHTa nogauu 3assieHus Ha EIII'Y, a B ciayyae ero mocTymieHus B HepaOOuuid WU
Mpa3IHUYHBINA JE€Hb, — B CJICAYIOIIMI 32 HUM NIEPBBIA pabounii A€Hb:

a) NpueM JOKYMEHTOB, HEOOXOAMMBIX [UJIsi NPEJOCTABICHUS MYHHUIMIAIBLHOU
yCIyTU, W HalpaBiI€HHE 3asBUTEII0 JJIEKTPOHHOIO COOOLIEHUS O MOCTYIUIEHUU
3asIBJICHUS;

0) perucTpauuio 3asBICHMS M HalpaBICHUE 3asBUTENIO YBEIOMJIEHUS O
perucTpanuu 3asBlieHUs JMOO 00 OTKaze B MpUEMe JTOKYMEHTOB, HEOOXOAMMBIX IS
IIPEAOCTABIICHUS MYHULIMIIAJIbHON YCIIYTH.

23.3. DIIEeKTPOHHOE 3asBJIEHUE CTAHOBUTCS JTOCTYHHBIM ISl JOJKHOCTHOIO JIMIIA
VYTOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 32 IPUEM U PETUCTPALUIO 3asBJIeHUs (Haee
— OTBETCTBEHHOE JIOJDKHOCTHOE JIMIIO), B MYHHLIMNAJIbHOM MH(POPMALMOHHON CUCTEME,
UCIIOJIb3yeMO YTIOJIHOMOYEHHBIM OpraHOM ISl TMPEeAOCTaBICHUS MYHHUIMNAIbHON
ycnyru (nanee — 'UC).

OTBETCTBEHHOE JOIKHOCTHOE JIUIIO:

IIPOBEPSIET HAIIMYKME DJIEKTPOHHBIX 3asiBJICeHUH, rnoctynusmux ¢ EIII'Y, ¢ nepuogom
He pexe 2 pa3 B JICHb;

paccMaTpuBaeT MOCTYNMBIINME 3asBJICHHUS M MPUIIOKEHHBbIE 00pa3bl JOKYMEHTOB
(IOKYyMEHTHI);

OPOU3BOAUT  JIEUCTBUS B  COOTBETCTBUM C NYHKTOM 3.4  HACTOAIIETO
AJIMHUHHCTPAaTUBHOI'O PETJIAMEHTA.

23.4. 3agBUTENIO B KAYECTBE PE3YJIbTATA MPEAOCTABICHNS MyHULIUMIIAIBHON YCIyrH
o0ecreunBaeTcs BOZMOKHOCTh MOJTYUYEHHS IOKyMEHTa:



B dbopme 3JIEKTPOHHOIO JOKYMEHTA, HNOAMUCAHHOTO YCUJIEHHOM
KBUTU(PUIIMPOBAHHON 3JIEKTPOHHOM TOJIMUCHIO YIOJIHOMOUYEHHOTO JOXKHOCTHOTO JUIA
VYT0IHOMOYEHHOTO OpraHa, HalpaBJICHHOTO 3asiBUTENIO B JIMUHBIN kaOuHeT Ha EINTY;

B BHUJEC OYMa)XKHOTO JOKYMEHTA, MOATBEP>KIAIOIIETO COJEPKaHHUE DJIEKTPOHHOTO
JOKYMEHTa, KOTOpBIM  3asBUTENb  IOJy4yaeT MpU  JIMYHOM  OOpalieHuu B
MHOTO()YHKIIMOHAJILHOM LIEHTPE.

23.5. Ilonyyenue wHGOPMAMKA O XOJ€ PACCMOTPEHUS 3asBJICHHUS W O PE3yJIbTaTe
MIPEAOCTABIECHUS MYHULIUIIAJBbHON YCIyTrd MPOU3BOAUTCS B TUYHOM KaOuHete Ha EIIY,
IIPU YCJIOBUU aBTOPU3ALUH.

3asBUTEIh UMEET BO3MOKHOCTh IPOCMATPUBATh CTATYC 3JIEKTPOHHOT'O 3asIBICHHUS, a
Takke MHPOpPMAIMIO O JATbHEHIINX JEHCTBUSAX B JIMYHOM KaOMHETE MO COOCTBEHHOMN
WHUIIMATUBE, B JIF0OOE BpPEMSI.

[Ipu mpenocTaBieHUN MYHULIUNAIBHON YCIYTH B 3JEKTPOHHOU (opMe 3asiBUTEIIO
HaIpaBIIACTCS:

a) YBEJOMJICHME O IPHUEME M PETUCTpalldd 3asBJICHUS WU HHBIX JIOKYMEHTOB,
HEOOXOUMBIX ISl MPEAOCTaBICHUS] MyHUIMIAIBHOM YCIIyTH, COAEpKallee CBEACHUS O
dakTe mnpueMa 3adBICHUS U JIOKYMEHTOB, HEOOXOAMMBIX [UIsl TPEAOCTaBICHUS
MYHULMIIATBHOW YCIIYTH, U Hadaje NpoLeAyphl PEIOCTABICHNS] MyHULIIMITAIIBHOM YCITYTH,
a TaKKe CBEJICHHS O JaTe W BPEMEHU OKOHYAHUS NPENOCTABICHUS MYHMIMIAIBHON
yCIyrd JU00 MOTHMBHPOBAaHHBI OTKa3 B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEI0CTABIECHUS MyYHULIMIIATBHON YCITYTH;

0) yBeIOMJIEHHE O pPe3yibTaTax PACCMOTPEHHUSI JOKYMEHTOB, HEOOXOIMMBIX s
MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIyTH, COJEpXKallee CBEACHHS O MPUHITHH
MOJIOKUTENBHOIO PEUIEHUsI O MPEAOCTABIEHUN MYHUIUIIAIBHON YCIYyTd U BO3MOKHOCTHU
MOJIYYUTh PE3yJbTaT MPENOCTaBICHUS MYHUUUIAIBHOW YCIyrd JuUO0 MOTHUBUPOBAHHBIN
OTKa3 B MPEJOCTABICHUA MYHULIMITIAJIBHON YCIYTH.

23.6. OueHka kauyecTBa NPEAOCTABICHUS MYHUIIUIIATbHON YCIIYTH.

OneHka KadecTBa NPENOCTABICHUS MYHHULMIIAIBHOM YCIYTM OCYILECTBIISIETCS B
cooTBeTcTBUM ¢ IlpaBunmamu oneHku rpaxaaHamMu 3((EKTUBHOCTH JEATEIbHOCTH
PYKOBOAMTENEH TEPPUTOPUAIBHBIX OPraHoB (efepajabHbIX OpPraHOB HCIIOJIHUTEIBHON
BJIACTH (MX CTPYKTYPHBIX MOAPA3JEICHUI) C y4eTOM KayecTBa NPEJOCTaBICHUS HMU
rOCyJapCTBEHHBIX YCIYI, a TaKKe NPUMEHEHUS pe3yJbTaTOB YKa3aHHOW OLICHKM Kak
OCHOBAaHMSI JJII TNPUHITHS PEIIEHHA O JOCPOYHOM MPEKPAIIEHUH HCIIOTHEHUS
COOTBETCTBYIOIIMMH  PYKOBOJUTEISIMM  CBOMX  JIOJDKHOCTHBIX  OOSI3aHHOCTEH,
YTBEPKACHHBbIMU TIOCcTaHOBJIeHUEM [IpaButenbcTtBa Poccuiickoit @Penepanmu ot 12
nexadps 2012 roga Ne 1284 «O6 onenke rpaxnanamu 3Q(HEKTUBHOCTH ACSTEIbHOCTU
PYKOBOJIUTENEH TEPPUTOPUANBHBIX OPraHoB (enepaibHbIX OPraHoB MCIOJHUTEIbHOU
BACTU  (MX  CTPYKTYPHBIX  MOApPA3ACIICHUH) U  TEPPUTOPUAIBHBIX  OpPraHoOB
rOCy/apCTBEHHBIX BHEOIOKETHBIX (POHIOB (MX PErMOHAIBHBIX OTACNEHHUI) C y4eToM
KadecTBa IIPEIOCTABICHUS roCcyAapCTBEHHBIX YCIIYT, pyKOBOIHTENEH
MHOTO(YHKIIMOHAJIBHBIX HEHTPOB MPEAOCTaBICHUS TOCYIaPCTBEHHBIX U MyHHUIIMIIAIbHBIX
yCIyr C Y4EeTOM KadecTBa OpraHu3aluy MPEeAOCTaBIEHHUS TOCYIapCTBEHHBIX U
MYHULUINAIBHBIX YCIYT, & TaKXE€ O NMPUMEHEHHHM DPE3YJIbTaTOB YKa3aHHOW OLIEHKH Kak
OCHOBAaHMS I TNPHUHATHS PEIIEHHA O JOCPOYHOM MPEKPAIIEHUN HCIIOIHEHUS
COOTBETCTBYIOIIMMHU PYKOBOAUTEISIMU CBOUX JIOJKHOCTHBIX 00SI3aHHOCTEI.

23.7. 3asButento 00ecreuyrBaeTCs BO3MOMKHOCTh HAINPABIECHUS >KAJIOObl Ha
perieHusi, 1elcTBus Uin Oe3eicTBUe YTIOJIHOMOYEHHOIO OpraHa, JOHKHOCTHOTO JIMIIA



YTOJIHOMOYEHHOTO0 OpraHa JiM0O TOCYIapCTBEHHOIO CIY>Kalller0 B COOTBETCTBHH CO
cratbeii 11.2 ®DenepanbHoro 3axkoHa Ne 210-O3 u B mnopsaake, YCTaHOBJICHHOM
noctanoBieHueM IlpaButenscrBa Poccuiickoit ®denepamnu ot 20 Hos0pss 2012 roga Ne
1198 «O denepanbHOl rocyaapcTBEHHOM UHPOPMALIMOHHON cucTeMe, oOecrieunBaroniei
mporecc  JocyAeOHOro, (BHecyAeOHOro) oO0»KajJoBaHUS peUIeHUH U JCHCTBHUM
(Oe3meiicTBUsI),  COBEpUIEHHBIX  MNpU  MPEAOCTAaBIEHWUM  TOCYJAPCTBEHHBIX U
MYHHIIMITAIBHBIX yCIyr» (B cily4ae, eciii YIOJHOMOYCHHBIH OpraH ITOJAKIIIOYEH K
YKa3aHHOH CHCTEME).

24. HOpHI[OK HCIIPaBJICHUA NONMYIMECHHBIX ONIEYaTOK U omuOOK B BbIJAHHbBIX B
pe3yabTaTe NPEA0CTABJICHUS MyHI/IHI/IHaﬂbHOﬁ YCIOYI'd 10KYMEHTaX

24.1. B cnyyae BBISABJICHHS ONEYATOK U OIIMOOK 3asBUTEINb BIIpaBE OOpATUTHCS B
VY10JIHOMOYEHHBIN OpraH C 3asBJICHUEM Ha UCIIPaBJICHUE OMEYaTOK U OIIMOOK.

24.2. OcHoBaHMs OTKa3a B pUeMe 3asiBJICHUS 00 UCIPABIECHUH ONEYATOK U OIINOOK
yka3aHbl B myHKTe 11.1 HacTosero AAMMHUCTPATUBHOTO PETJIAMEHTA.

24.3. UcnpasieHue JOMYIIEHHBIX ONEYAaTOK U OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe
IPEIOCTABIICHUS! MYHULMIAIBHON YCIyrd JOKYMEHTaX OCYILECTBISIECTCS B CIEAYIOLIEM
HOpSJIKE:

243.1. 3asgButenb npu OOHAPYKEHHH ONEYaTOK M OMIMOOK B JIOKYMEHTaX,
BBIIAHHBIX B Pe3yJbTaTe MPEIOCTABICHUS MyHUIIUNIAIBHON yCcIyru, oOpamiaercs JMYHO B
YTIOTHOMOYEHHBIN OpTraH C 3asBIIEHHEM O HEOOXOJWMOCTH HWCIPABIICHUS OMEYATOK H
omrO0K, B KOTOPOM COJICP)KUTCA yKa3aHUE Ha MX OMHCaHUE.

24.3.2. YIIOMTHOMOYEHHBIA OpraH MPH NOJYYEHUHN 3asIBJICHUS, YKa3aHHOTO B IIYHKTE
24.1 pazgena 24 HACTOSIIETO PErVIAMEHTA, PacCMaTPUBAET HEOOXOIUMOCTh BHECCHUS
COOTBETCTBYIOIIMX  W3MEHEHUH B  JIOKYMEHTBI,  SBISIOIIMECS  PE3yJbTaTOM
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH.

24.3.3. YIOJTHOMOYEHHBIN OpraH 00eCIeYnBaeT YCTPAHEHHE OTIEYaTOK U OIIMOOK B
JOKYMEHTAaX, SBJISIOLUIMXCS PE3yJbTaTOM MPEIOCTABICHUS MyHUIIUIIAIbHON YCIyTH.

24.3.4. Cpok ycTpaHEHHUS ONEYATOK M OMMUOOK HE JIOJDKEH MpeBbIaTh 3 (Tpex)
pabouux JgHEW C JaThl PETUCTpAllMU 3asBJICHHS, YKa3aHHOro B myHKTe 24.1 pazmena 24
HACTOSILET0 PeriaMeHTa.

IV. ®opmbl KOHTPOJIS 32 HCIIOJTHEHHEM aIMUHUCTPATHBHOIO PerjiaMeHTa

25. Ilopsaaok oCcylieCTBICHHUS TEKYIEr0o KOHTPOJIA 32 COOJII0IeHuEeM H
HCMOJIHEHHEM OTBETCTBEHHBIMHM JI0JIKHOCTHBIMU JIMIIAMM TOJIOKEHU perjiaMeHTa u
HHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, YCTAHABJUBAKIINX TPeOOBAHUSA K
MPeI0CTABJIEHUI0) MYHUIIUNIAJIBLHOM YCJIYTH, a TAK:Ke NIPUHATHEM UMM pPellleHuil

25.1. Texkymmii KOHTPOJIh 3a COOJIOJCHUEM U WCIOJHEHHEM HACTOSIIETO
AJIMUHUCTPAaTUBHOIO  perjaMeHTa, HWHBIX  HOPMATUBHBIX  IIPABOBBIX  aKTOB,
YCTaHABIMBAIOIMNUX TpPEeOOBaHUS K  MPEJOCTABJICHUIO MYHHUIIMINAIBLHON  YCIIYTH,
OCYILIECTBJISIETCS HAa IOCTOSIHHOM OCHOBE JIOJDKHOCTHBIMM JIMIAMHA AJMUHUCTPALUU
(YOJIHOMOYEHHOTO0 OpraHa), YIOJHOMOYEHHBIMM Ha OCYIIECTBICHUE KOHTPOJS 3a
MPEOCTaBICHUEM MYHUIUIIATIBHOW yCayru. [ TeKyiero KOHTPOJISI HCIOJb3YHOTCS
CBEJICHHUS CIY’)KEOHOM KOpPECIOHJEHIIUM, YCTHasi M TMCbMEHHas uHQopMaims



CHEIUATNCTOB M JIOJDKHOCTHBIX JHI] AJAMUHUCTpauud (YTOJIHOMOYEHHOIO OpraHa).
Texymuii KOHTPOJIb OCYIIECTBIISIETCS TyTEM MTPOBEACHUS POBEPOK:

peuieHuil 0 mpenocTaBieHUM (00 OTKaze B NPEIOCTaBICHUH) MYHHMIIMNAIbHOU
YCIIyTH;

BBISIBJICHUS U YCTPAHEHUS HAPYIICHU MPaB Ipak/aH;

pacCMOTpEHHUsI, TPUHATHS PEIICHUA U TOJATOTOBKM OTBETOB Ha oOpamieHus
TpaXIaH, COJEpKallue XanoObl HA perieHus, AeUcTBHUS (0e3IeHCTBUE) TOJDKHOCTHBIX
T,

26. [lopsiioK ¥ NEPUOAUYHOCTH OCYIIECTBJICHNS IJIAHOBBIX U BHENJIAHOBBIX

NPOBEPOK MOJHOTHI H KAYeCTBA NMPeA0CTABJIEHNSI MyHHIUNIAJIBHON YCJIYIrd, B TOM

yucJie NOPSiA0K U (poPpMbI KOHTPOJISA 32 NMOJHOTON U KAaYeCTBOM IPeI0CTABIEHUSA
MYHUIIUNAJIbHOM YCJIYTH

26.1. KoHTposb 3a MOJHOTOM M KA4ye€CTBOM IMPEJOCTABICHHUS MYHUIIMIAIbHOMN
YCIIYTH BKJIIOYAET B ce0s MPOBE/ICHUE TIIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK.

26.2. IlnaHoBbIE TPOBEPKH OCYIIECTBISIOTCS HAa OCHOBAHWM TOJOBBIX IUIAHOB
paboThl YIIOJIHOMOYEHHOTO OpraHa, yTBEP>KJAeMbIX PYKOBOJIUTEIEM Y IIOJIHOMOYEHHOTO
oprasa.

[Ipy mIaHOBOM NMPOBEPKE MOJHOTHI U KAYECTBA MPEAOCTABICHUS MYHUIANAIBLHOU
YCIYTA KOHTPOJIO MOJJIEHKAT:

COOJII0/IEHNE CPOKOB MPEJOCTABICHHS] MYHULIUTTAJIBHON YCITYTH;

COOJII0/IEHUE TTOJIOKEHUH HACTOSIIEr0 AIMUHUCTPATUBHOIO PETJIAMEHTA;

NpaBUIBHOCTh K OOOCHOBAaHHOCTb MPHUHATOTO pemeHus o0 OTKaze B
MPEAOCTABICHUN MYHUIIUNIATBHOW YCIIYTH.

OcHoBaHuEM J1s1 TPOBEACHUS BHEIIIAHOBBIX MPOBEPOK SIBIISFOTCS:

MOJIYYEHHE OT TOCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHUS
uHDOpMaAIMU O TPEANnojaraeMblX WU BBISIBJICHHBIX HAPYIICHUSX HOPMATHBHBIX
1paBoBbIX akTOB Poccuiickoii denepanyn, HOPMATUBHBIX ITPABOBBIX AKTOB MarajgaHckou
oOJacTu;

oOparieHus Tpaxaad ¥ IOPUANYECKUX JIMIl Ha HapYyIICHUs 3aKOHOAATENIbCTBA, B TOM
YHUCJIe HA KAYeCTBO MPEIOCTABICHUSI MyHULIUITAIBHON YCITYTH.

27. OTBEeTCTBEHHOCTh A0JIKHOCTHBIX JIMIL 32 PELICHHUs U AeHCTBUA
(0e3neiicTBue), NpMHUMAaeMble (OCYLIeCTBJsIEMbIe) UMM B X0/1€ NMPeA0CTABJICHUS
MYHUIUNAJIbHOM YCJIYTH

27.1. Ilo pe3ynpraTaM NPOBEACHHBIX MPOBEPOK B CIy4dae BBISBJICHUS HAPYIICHUM
MOJIOKEHUM HACTOSIIEro AJIMUHHUCTPATUBHOTO pErJiaMeHTa, HOPMATHUBHBIX MPaBOBBIX
akToB Maramanckol 00J1acTU OCYIECTBISICTCSA TMPHUBJICUYCHUE BHHOBHBIX JIUI[ K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickon denepanum.

[lepcoHasibHAsT OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII 34 NPaBUIBHOCTh U
CBOEBPEMEHHOCTb IIPHHSATHS PEIICHUS O MpeaocTaBlIeHuH (00 0TKa3e B MPEIOCTABICHUH)
MYHHUIUIIAIBHON YCIIYTH 3aKPEIUISIETCS. B UX JOJKHOCTHBIX PETJIAMEHTAX B COOTBETCTBUU
¢ TpeOOBaHUSIMH 3aKOHOJIaTEIILCTRA.



28. TpeboBanus K mopsiAKy U popMaM KOHTPOJIA 32 MPE0CTABJIEHUEM
MYHUIHMIAJIBbHOH YCJIYTH, B TOM YHCJE €O CTOPOHBI IPAKAAH, X 00beIMHEHNHA 1
OpraHu3anuu

28.1. I'paxnane, ux oObEAMHEHUS W OPraHU3allMM UMEIOT IMPaBO OCYIIECTBISITH
KOHTPOJIb 3a MPEJIOCTABICHUEM MYHUIIUITAIILHOW YCIYTH MyTEeM MOJy4YeHHUsT HHOOPMaILIUH
0 XOJI¢ MPEIOCTABIICHUS] MYHULIMNAIBHOW YCIyTHM, B TOM YHCJIE O CPOKaxX 3aBEpILCHUS
aIMUHUCTPATUBHBIX MPOLEAYp (IEeUCTBU).

['paxxnane, UX 00ObEAMHEHUS U OPTAHU3AINY TAKKE UMEIOT MPABO:

HaIpaBJISITh 3aMEYaHus U MPEAJIONKEHUS IO YIYUIICHUIO JOCTYITHOCTA M KauecTBa
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH;

BHOCUTh MPEIJIOKEHUS O Mepax M0 YCTPAHEHUIO HApPYUIEHUW HACTOSIIETO
AJIMUHUCTPATUBHOTO peTjaMeHTA.

28.2. JIOJDKHOCTHBIE JMIla YTOJHOMOYEHHOIO OpraHa MNPUHHUMAIOT MEPBhI K
MPEKpaIICHUIO  JOMYIICHHBIX  HAapYIICHUH, YCTPAHAKT NPUYUHBI UM YCJIOBHS,
CITIOCOOCTBYIOIIIUE COBEPIICHUIO HAPYIIICHUT.

Nudopmarus o pesyiabTaTax pacCMOTPEHHUS 3aMEUaHMM M IIPEIJIOKEHUM Tpa)kaaH,
UX OOBCAMHEHUW M OpPraHM3alMi JOBOJMTCSA 1O CBEACHHUS JIMIl, HAIPaBUBIIUX ITH
3aMEUYaHUs U MPEIJI0KECHUS.

V. Jocyne0Hblii (BHeCy1eOHbII) MOPSAOK 00:KAT0BAHUSA PellIeHUA U AeiiCTBUH
(0e3neiicTBHs) OPraHa, MpPeAOCTABJIAIOIIECT0 MYHUIUNIAIBHYIO YCIYIY, a TAK/Ke HX
NOJIKHOCTHBIX JIUI, FTOCYAaPCTBEHHBIX CJIYKAIIUX

29.1. 3agBuTenb, HMMeEET MPaBO Ha OOXKaJOBaHUE pEIICHUS U (WIK) JEeUCTBUMN
(6e3nericTBusl) YIOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIMI YTIOJTHOMOYEHHOTO
opraHa, TOCYJapCTBEHHBIX CIyXKalluX, MHOTOQYHKIMOHAIBHOTO IIEHTpa, a TaKkKe
paboTHHKAa MHOTO(YHKIIMOHAJIIBHOTO IIEHTpA MpPH MPEAOCTABICHUM MYHHUITUNATBHON
YCIIYTH B 10CyeOHOM (BHECYA€OHOM) TOpAJIKE (anee — xKanooa).

30. Opranbl MeCTHOT0 CaMOYIIPaBJICHUS, OPTraHU3AUNH U YIIOJJTHOMOYECHHbIE HA
paccMOTpPeHNeE KAJI00bI JIMIA, KOTOPHIM MOKeT ObITh HANPABJICHA KA100a
3asiBUTEJISl B 10CY/1e0HOM (BHeCy/1e0HOM) MOPsIAKe

30.1. B nocynebHoM (BHeCyneOHOM) MOpPsIJKE 3asABUTENh (MPEICTaBUTENh) BIPABE
oOpaTuThCs € Kanoboil B NUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE WIH B
AIEKTPOHHOM (hopme:

B YTNOJHOMOYEHHBII OpraH — Ha peuieHue u (win) nedctBus (Oe3aeiicTBue)
JOJDKHOCTHOIO JIMIA, PYKOBOJUTENSI CTPYKTYPHOTO IMOAPA3AEICHUS YIOJHOMOYEHHOIO
opraHa, Ha pemieHue U JedcTBus  (Oe3meiicTBUE) YTOJHOMOUYEHHOTO OpTraHa,
PYKOBOIUTENS Y TOJITHOMOYEHHOI'O OPraHa;

B BBIIECTOSIIMK opraH Ha pemenue u (wim) nedictBus (Oe3aeiicTBue)
JOJDKHOCTHOIO JIMIA, PYKOBOJUTENSI CTPYKTYPHOIO MOAPA3AEICHUS Y IOJHOMOYEHHOTO
oprasa;

K PYKOBOJUTEI MHOTO(YHKIMOHAIBHOTO LIEHTpPAa — HA pEIIeHUs U JEHCTBUS
(6e3neiicTBuE) pabOTHHKA MHOTO(YHKIIMOHAILHOTO LIEHTPA;



K YYPEAWTENI0 MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa — Ha peUIeHHe W JeHCTBUS
(6e3nericTBue) MHOTO(PYHKIIMOHAJIBHOTO IIEHTpA.

B VYmnomHomoueHHOM oprane, MHOTOQYHKIIMOHAJIHLHOM IIEHTPE, Y YUYPEeIUTEs
MHOTO(QYHKIIMOHAIBHOTO IIEHTPA OMPEIEISIIOTCS YIIOJTHOMOUYEHHBIE HAa PAaCCMOTPEHHE
XKaJio0 TOKHOCTHBIC JIHIIA.

31. Cnioco6b1 mHGOPMUPOBAHMS 3asiBUTEJIEH 0 MOPSAKE MOAAYH H
paccMOTpPeHus KaJI00bl, B TOM YHCJIe ¢ Hcnoab30BaHueM Equnoro nopraja
rocyJapcTBEHHbIX ¥ MYHHIMIAJBHBIX YCIYT (yHKIMIH)

31.1. Undopmanusa o mopsake MoJayd U PacCMOTPEHUs KaloObl pa3MeniaeTcs Ha
MH(GOPMALIMOHHBIX CTEHJ]aX B MECTaX MPEIOCTABICHUSI MyHHUIIMIIAILHON YCIIyTH, HA CalTe
VYnonnomouenHoro oprana, EIII'Y, a Ttakxke mnpenocraBiseTcss B yCTHOM (opme 1o
teneoHy W (WiIM) HA JIMYHOM TMpueMe JHOO B MHCbMEHHOW (opMe MOUYTOBBIM
OTIPABIICHUEM 10 aJIpeCy, YKa3aHHOMY 3asiBUTENEM (TPE/ICTaBUTEIIEM ).

32. [lepeyeHb HOPMATHBHBIX NMPABOBBIX AKTOB, PEryJIUPYIOIIUX MOPSA0OK
aocyae0Horo (BHeCy1e0HOTr0) 00:xaj10BaHus AeiicTBUi (Oe3aeiicTBHS) U (MJIH)
peleHuii, NPUHITHIX (0CYIECTBJIEHHBIX) B X0/1€ MPeA0CTABJIEHNsSI MyHHIUNIAIbHOMI
YCIAYTH

32.1. Ilopsimok nocyaedbHoOro (BHeCY/eOHOr0) 00XKaaoBaHUsI PEIICHUN U JEHCTBHI
(Oe3neiicTBUs) YIOITHOMOYEHHOTO OpraHa, IpeI0CTaBIsAIOIIEr0 MyHUIIMIAIBHYIO YCIIYTY,
a TaKKe ero JODKHOCTHBIX JIUI] PEryIHpPYyeTCs:

®enepanbHbiM 3ak0HOM «(O0 opraHmM3anyy MPEAOCTaBICHHUS TOCYJApPCTBEHHBIX H
MYHUITUTIATBHBIX YCITYT»;

nocta”oBiienueM [IpasutensctBa Poccuiickoit @eaepammu ot 20 Hos0ps 2012 roga
Ne 1198 «O denepanbHOM  TOCYAapCTBEHHOM  MH(POPMAIMOHHOM  CHCTEME,
oOecreunBaroIIe mpoiecc JocyAeOHOro (BHeCyaeOHOro) o0KaJOBaHUSI PEHICHUN U
nercTBui  (Oe3eNCTBUS), COBEPIICHHBIX MPU MPEIOCTABICHUU TOCYJApPCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

VI. Oco0eHHOCTH BBINOJTHEHUS A/AIMUHUCTPATUBHBIX MPoLeayp (1eHCTBUH) B
MHOTO0()YHKIMOHAJIbHBIX HEHTPaX NMPeI0CTABJIEHUS IOCYIapCTBEHHbIX 1
MYHUIUNAIbHBIX yCJIYT

33. UcuepnbIiBaouuii nepeyeHb AAMUHUCTPATHBHBIX NIpoLeayp (aeicTBuil)
IPHU NPEeAOCTABJICHUM MYHUIIMIIAJIbHOM YCJIYTH, BHINOJHAECMBIX
MHOIO(pyHKUMOHAJBHBIMU LHEHTPAMH

33.1 MHOTO(QYHKITMOHAIBHBIN TIEHTP OCYIIIECTBIISCT:

a) WHGOPMUPOBAHUE 3ASIBUTEICH O TMOPSAKE NPEIOCTABICHUS MYHUIUTIATBLHOM
yCIYyTH B MHOTOQYHKIIMOHAJILHOM IIEHTPE, IO WHBIM BOIMPOCAM, CBS3aHHBIM C
MPEJOCTAaBICHUEM MYHUIIUNAIBHON YCIIYTH, a TakK€ KOHCYJIbTUPOBAHUE 3asBUTENIECH O
MOPSIIKE TPEIOCTABICHUS MyHHUITUTIAIBHON YCIIYTH B MHOTO(GYHKIIMOHATILHOM IIEHTPE;

0) BbIJAa4y 3asBUTENIO pe3yjbTara MPEeAOCTABICHUS MYHHUIIUITAIBHOW YCIYTH, Ha
OyMa)XKHOM HOCHUTENE, TMOATBEPXKIAOIINX COACPKAHUE JJICKTPOHHBIX JOKYMEHTOB,



HampaBlIeHHBIX B MHOTO(YHKIIMOHAIBHBIA IEHTP MO pe3yibTaTaM MPEeAO0CTaBICHHUS
MYHUIIANIATHPHOW YCIYTH, a TaKXKe BbIada JIOKYMEHTOB, BKJIIOYas COCTAaBJICHHE Ha
OyMa)XHOM HOCHTENIEe M 3aBEPEHHE BBIMHCOK W3 HH(POPMAIIMOHHBIX CHCTEM OPTaHOB,
NPEIOCTABISIONIUX MyHHUIIUITATEHBIC YCITYTH;

B) MHBIC TPOLEAYpPHl U ACHCTBUSA, NpeaycMoTpeHHble DenepalibHbIM 3aKOHOM Ne
210-D3.

B cootBercTBUM ¢ yacthio 1.1 crathu 16 ®denepanbHoro 3akona Ne 210-D3 s
peanu3anuy cBouX (YHKIIUA MHOTO(YHKIIMOHAIBHBIC IIEHTPHI BIIPABE MPUBJICKATh WHBIE
OpraHHU3aIiH.

34. UndopMmupoBanue 3assBuTeIe

34.1. WudopmupoBaHnue 3asgBUTENI  MHOTO(DYHKIIMOHAIBLHBIMU  ILIEHTPAMHU
OCYIIECTBJISICTCS CIEAYIOIMMHU CIIOCOOaMMU:

a) TOCPEACTBOM IPUBJIEUEHHUSI CPEACTB MAacCOBOW HH(OpPMAIMM, a TaKXKe IyTeM
pasMelieHds WH(OpManuu Ha O(UIMAIBHBIX calWTax M HMHQOPMAIMOHHBIX CTEHAAX
MHOTO()YHKIIMOHAJIbHBIX [IEHTPOB;

0) mpu oOpailleHuH 3asBUTENE B MHOTO(DYHKIIMOHAJIBHBIM IIEHTP JIMYHO, IO
TeneoHy, MOCPEACTBOM IMOUYTOBBIX OTIPABICHUH, JINOO MO 3JIEKTPOHHOU MOYTE.

[Ipn nuyHOM oOpamieHud pabOTHUK MHOTO(YHKIIMOHATIBLHOTO IEHTpa MOAPOOHO
uH(OpMUPYET 3asBUTENCH MO MHTEPECYIOIIMM HMX BONPOCAM B BEXIMBOW KOPPEKTHOM
(dhopme ¢ ucnoap30BaHuEM O(PUITUATBEHO-ACIIOBOTO CTHIIS PEUH.

PekomeHnyemMoe BpeMsi NMPENOCTABICHHS KOHCYJIbTalUM — He Ooznee 15 MuHYT,
BpeMs OKUJAHUS B OUYE€PEN B CEKTOPEe MHPOPMHUPOBAHUSA JIS MOTYYEHUsT HHPOPMALIUH O
roCyJapCTBEHHBIX yCIyrax He MOKET MPEBBIIATh 15 MUHYT.

OtBer Ha TenedOHHBIH 3BOHOK JOJDKEH HAauyuMHATBCS C HMHPOpMamuu o
HAaMMEHOBAHUM OpTraHu3aIuyu, (HaMuInyd, WMEHHU, OTYECTBE M JOJIKHOCTH PabOTHHKA
MHOTO(YHKIIMOHAIBHOIO HEHTPA, IPUHSBILIETO Tesie(h)OHHBIN 3BOHOK.

WuauBuayalbHOE YCTHOE KOHCYJIBTUPOBAHME MpU OOpaIleHUH 3asBUTENS 10
teneoHy pabOTHMK MHOTO()YHKITMOHAILHOTO IIEHTPa OCYyIIecTBIIsAeT He O6osee 10 MUHYT;

B cnyuae ecnu 17151 IOATOTOBKU OTBETa TpedyeTcst 60jiee MpoA0IKUTEIBLHOE BpeMs,
pabOTHUK MHOTO(YHKIIMOHAIBHOIO LEHTPA, OCYIIECTBISIOUIMI UHIUBUIYaIbHOE YCTHOE
KOHCYJIbTUPOBAHHUE MO TeJIePOHY, MOKET MPEIJIOKUTH 3aBUTEIIO:

U3JI0KUTh OOpalleHne B MUCbMEHHON (opme (OTBET HalpaBisieTcsi 3asBUTEIIO B
COOTBETCTBHUH CO CIIOCOOOM, YKa3aHHBIM B 0OpaleHUN );

HA3HAYUTh JPYroe BpeMsl 1Jisi KOHCYJIbTAlU.

[Ipy KOHCYNbTHPOBAaHMM TIO TMCHBMEHHBIM OOpAIEHUSAM 3asgBUTENECH OTBET
HaIpaBJIsieTCsl B MMCbMEHHOM BHJIE B CPOK He Mo3aHee 30 KaJeHIapHbIX THEW ¢ MOMEHTa
peructpauuu obpamieHuss B (GopMe 3JIEKTPOHHOTO JOKYMEHTa MO aJapecy 3JIEKTPOHHOMN
MOYTHI, YKa3aHHOMY B OOpallleHHH, TMOCTYNMUBIIEM B MHOTO(GYHKIIMOHAJIBHBIA IIEHTP B
dbopMe SIEKTPOHHOTO JOKYMEHTa, M B MHCbMEHHOH (opMe IO IMOYTOBOMY afpecy,
yKa3aHHOMY B OOpaiieHuu, TMOCTYNMHUBIIEM B MHOTOQYHKIIMOHAILHBIM IICHTP B
MMIChbMEHHOM (hopme.

35. Beigaua 3asiBUTENI0 Pe3yJIbTaTa NPEA0CTABICHUS MYHUIIUNIAJTBHOMH YCJIYTH



35.1. [lpu Hanmuuuu B 3asBICHUM O NPEIOCTABICHUM MYHUIIMIIAIIBLHOW YCIyTd
yKa3aHUs O BblJauye pe3yJbTaTOB OKa3aHUs YCIYTd yepe3 MHOTO(YHKIIMOHAIBHBIN LEHTD,
Y1OoIHOMOYEHHBIA OpraH meperaeT AOKYMEHTbl B MHOTO(YHKIIMOHAJIBHBIN LIEHTp AJis
MOCJIEYIONICH BbIJAUM 3asIBUTENIO (MPEACTAaBUTENIO) CIIOCOOOM, COTIACHO 3aKJIFOUEHHBIM
COTJIALLICHUSIM O B3aWMOJICVCTBUU 3aKJIIOUCHHBIM MEXAY YIOJIHOMOYEHHBIM OpPraHOM M
MHOTO(YHKIIMOHAJILHBIM I[IEHTPOM B MOpsiike, yTBepxkaeHHOM [loctanoBnenuem Ne 797.

[lopsnok M cpoku nepenadyd YTNOJHOMOYEHHBIM OPraHOM TaKUX JOKYMEHTOB B
MHOTO(QYHKIIMOHATIBHBIA IIEHTP OMNPENCNAIOTCS COTJAllleHHeM O B3auMOJICHCTBUH,
3aKJIFOYCHHBIM UMU B MOPSAAKE, yCTaHOBIEHHOM [locTtanoBnennem Ne 797.

35.2. Ilpuem 3asiBUTENEd I BbIIAYM JOKYMEHTOB, SIBJISIONIMXCS PE3YJIbTaTOM
MYHULIMIAIBHON YCIYTH, B HOPSIKE OYEPEIHOCTH IPH MOTYYEHUH HOMEPHOIO TaJOHA W3
TEpMHHAJIA DJIEKTPOHHON OdYepea, COOTBETCTBYIOIIETO LENIH oOpamieHus, Ju0o 1o
pEeABAPUTEIBLHOMN 3aUCH.

PaboTHUK MHOTO(YHKIIMOHATILHOTO IIEHTPA OCYIIECTBIISIET CIEAYIOIINE IeHCTBUS:

YCTaHABJIMBACT JIMYHOCTH 3asABUTENISI HA OCHOBAHUU JIOKYMEHTA, YAOCTOBEPSAIOIIETO
JIMYHOCTB B COOTBETCTBUU € 3aKOHOAATeNbCTBOM Poccuiickon denepanny;

IPOBEPSICT TOJHOMOYMUSl TPEACTaBUTENs 3adBUTENs (B ciayyae OOpalieHUs
MIPEICTABUTEIS 3asIBUTETIS );

OIIPEENSIET CTATYC UCIIOJIHEHU 3asBieHus 3assurens B I UC;

pacIieyaTblBA€T pE3yJIbTAT NPEAOCTABICHUS MYHHIMIAIBHOM YCIYIM B BUIE
AK3EMIUISIpA BJEKTPOHHOIO JOKYMEHTa Ha OyMaXHOM HOCHUTENE U 3aBEPSET €ro ¢
WCIIOJIb30BAHUEM M€YaTh MHOro(QyHKIHOHAJIBHOTO LEHTpa (B MPEIyCMOTPEHHBIX
HOPMAaTUMBHBIMM MNpPaBOBbIMM akTamu Poccuiickonn ®denepaumu ciydasx — I€4aTH C
n3o0Opaxxenuem ['ocynapctBeHHoro repoa Poccuiickoit @enepaiium);

3aBEpsIeT SK3EMIUISP JJIEKTPOHHOIO JOKYMEHTa Ha OYMa)XHOM HOCHUTENE C
UCIIOJIb30BaHUEM TM€YaTH MHOTO(QYHKLUHMOHAJIBHOTO LEHTpa (B MNPeayCMOTPEHHBIX
HOPMATUBHBIMU IIPaBOBbIMU akTamMu Poccuiickon @Penepauuu ciaydasx — Me4aTH C
uzobpaxkennem ['ocynapctBennoro repoa Poccuiickoit deneparun);

BBIJIACT JOKYMEHTBHI 3asBUTEI0, MPU HEOOXOIUMOCTH 3alpallvBacT y 3asBUTEIS
MOJIMUCH 32 KAKIbIN BbIJAHHBIN JIOKYMEHT;

3anpalIvBacT COTJIACHE 3asABUTENS HA Y4aCTHUE B CMC-ONPOCE U OLIEHKU KadecTBa
MPEAOCTABICHHBIX YCIYT MHOTO(QYHKIIMOHATBHBIM [IEHTPOM.



[Tpunoxenue Neo 1

K aIMUHHACTPATUBHOMY PETJIAMEHTY
MPEI0CTABICHUS MyHUITUTIATBHOM YCIIYTH
«YcraHoBka UH(OPMAIITMOHHON BBIBECKH,
COrJlacoBaHMWE NU3aH-TIPOEKTa pa3MeIleHUs
BBIBECKI

Ycranoska HHq)OpMaHHOHHOﬁ BBIBCCKH, COIJIACOBaAaHHC I[H3aﬁH-HpOCKTa
PasMEeICHUA BBIBECKH

ara

No

(HaI/IMeHOBaHI/IC opraHa, YIHOJIHOMOYCHHOI'O HAa IIPECAOCTABJICHUC YCJ'IYFI/I)

CBenieHus 0 NpeICTaBUTENE

KaTeFOpI/IH MpCACTABUTCIIA

Haumenosauue/PNO

Hannbie Y JI

OI'PH/OI'PHUIT

NHH

Howmep Tenedona

AJlpec 3JIEKTPOHHOM MOYTHI

CBCI[GHI/IH O 3asABUTCIIC

Kareropus 3asaBuresns

IlonHOEe HaMeHOBaHHE

Hannbie IYJI

OI'PH/OPI'HUIT

NHH

Howmep Tenedona

AJipec 2NEKTPOHHON MTOYTHI

BapuaHT npepocraBieHnus yciyru

IIpaBo Ha 00BEKT, B KOTOPOM pa3MellaeTcs
3as1BUTENb, 3aperucrpupoBano B EI'PH?

Ube MMYHIECTBO HCMOJB3YETCA I pa3MEUICHUs
BBIBECKU?

Ha BbIBecKe yKa3aH TOBapHBIN 3HAK?

Csenenus 00 o0bekTe

Kanactpossiit HOMep

Anpec o0beKTa

Tun uHpOpMaLIMOHHON BBIBECKH

Howmep peructpanuu ToBapHOro 3HaKa

JIOKyMeHTBI

|




[Tpunoxenue Ne 2

K aIMUHUACTPATUBHOMY PETJIAMEHTY
MPEI0CTABIECHUS MyHUIIUTIATBHOU YCIIYTH
«YcraHoBka UH(OPMAIITMOHHON BBIBECKH,
COrJlacoBaHMUE NU3alH-TIPOEKTa pa3MeIleHUs
BBIBECKI

YBEJOMJIEHUE O COT'JIACOBAHUHA
YCTaHOBKU MH(DOPMAITMOHHON BBIBECKH, TU3ANH-TIPOCKTA PA3MEIICHHS BHIBECKU

Ne oT

[Tomy4aTens coriacoBaHUs:
Twun BhIBECKH:

Anpec pa3MenieHus:
JlaTta Hayana pa3mMeneHus:

JlononHuTenbHas THPOPMALIHS:

(TOKHOCTD) (monmucek) (pamummst, umsi, OTYECTBO (TIOCTEAHEE — MTPU HATHMYHH )



[Tpunoxxenue Ne 3

K aIMUHUACTPATUBHOMY PETJIAMEHTY
MPEI0CTABIECHUS MyHUIIUTIATBHOU YCIIYTH
«YcraHoBka UH(OPMAIITMOHHON BBIBECKH,
COrJlacoBaHMUE NU3alH-TIPOEKTa pa3MeIleHUs
BBIBECKI

PEIIEHUE
00 oTKa3e B mpueMe JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEAOCTABJICHUS YCIAYTH

oT No

[Io pe3ynpraram  pacCMOTPEHHUsS  3asBIEHUS  OT No

Ha IIPCHOCTABJICHUC YCIIYTH «YcraHoBKa HH(l)OpMaI_II/IOHHOI‘/JI BBIBCCKH, COIJIACOBAaHHC
HH3aﬁH-HpOGKTa PasMCIICHUA BBIBCCKH)» IIPUHATO PCIICHUC 00 OTKaze B IIpUCMC
JOKYMCHTOB, H€O6XOIII/IMI>IX It IIPpEAOCTAaBJICHUA YCIYIH, 110 CIICAYIOIIUM OCHOBAHHUAM:

JlonoaHuTENbHASI HHPOPMALIHS:

Brl BIpaBe MOBTOPHO OOpaTUTHCS B YMOJHOMOYEHHBIM OpraH C 3asBJICHUEM O
MPEOCTaBICHUN YCIYTH MOCIE YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXET OBITh O00XaJoBaH B JIOCYJCOHOM TMOpPSAKE IyTeM
HaIpaBJICHUS Kaja00bl B YIIOJIJHOMOUYEHHBIN OpraH, a TakXe B CyIeOHOM MOPSIKE.

(TOKHOCTD) (monmuck) (pamumust, umsi, OTUECTBO (TIOCTEAHEE — TPU HATTMYHH )



[Tpunoxenue Ne 4

K aIMUHUACTPATUBHOMY PETJIAMEHTY
MPEI0CTABIICHUSI MYHUIIMTIATLHON YCIYTH
«YcraHoBka UH(OPMAIITMOHHON BBIBECKH,
COrJlacoBaHMUE NU3alH-TIPOEKTa pa3MeIleHUs

BBIBECKW
PEIIEHUE
00 0TKa3e B NPeI0CTABJIEHUM YCIYyTH
oT No
[lo pe3yaprataM  pacCMOTPEHUSA  3asiBJICHUA  OT No

Ha IIPpCaAOCTaBJICHUC YCIYI'H «YcraHoBKa HH(l)OpMaHHOHHOﬁ BBIBCCKH,
COrJIaCOBaHHC HH3aﬁH-HpO€KTa pasMCIICHUA BBIBCCKU)» IIPHUHATO PCHICHUC 00 oTka3ze B
IpcaoCTaBJICHHUU YCIYTH 110 CICAYIOIINM OCHOBAHUAM:

PazpsicHeHME IpUYMH OTKa3a:

JononHuTenbHas HHGOPMAIIHS:

Brl BIpaBe MOBTOPHO OOpaTUTHCS B YMOJHOMOYEHHBIM OpraH C 3asBJICHUEM O
MPE0CTaBICHUN YCIYTH MOCIe YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBIA OTKa3 MOXET OBITh 00XajJoBaH B JOCYACOHOM TMOpPSJIKE IyTeM
HaIpaBJICHUS Kaja00bl B YIIOJJHOMOUYEHHBINA OPTaH, a TaKXKe B CyJcOHOM TOPSIIKE.

(TOKHOCTB) (moamuce) (pammnus, uMsi, 0TYECTBO (MTOCIEIHEE — TIPU HATTHYUH)



[Tpunoxenue Ne 5

K aIMUHACTPATUBHOMY PErJIaMEHTY
MPEI0CTaBICHUS MyHUITUTIATBHOM YCIIYTH
«YcraHoBka HH(GOPMAIITMOHHON BBIBECKH,
COrJIacoBaHMWE NU3aH-TIPOEKTa pa3MeIleHUs

BBIBCCKIH»

Cocras, oc/1e10BaTEJIbHOCTh U CPOKH BBINOJHEHUS aIMUHMCTPATUBHBIX Npoueayp (aeiicTBuii) Npu NpeaoCTABJICHUN
MYHUIMTAJIbHOH YCJIYTH

OcHoBaHue 11 Conep:xanue Cpok Jo/zxkHOCTHOE Mecto Kpurepun Pe3yabTatr
Havyaja aIMUHUCTPATHBHBIX BbIIIOJIHCH JINLIO, BbITIOJIHCHH S NPUHATHSA aIMUHUCTPATHBH
aIMUHUCTPATHBHO | AeliCTBUI us OTBETCTBEHHOE 32 | AIMHUHHUCTPATUBHO | pelIeHUs oro aeicTBHs,
il mpouenypsbl aIMHUHHCTP BbINOJIHEHHUE ro cnocod puxkcanumn
aTUBHBIX aJIMHUHHUCTPATUBH | 1eiiCTBUS/MCIOJIb3
AeHCTBHUI 0ro AeicTBUA yeMasi
uHpopManOHHAA
cucremMa
1 2 3 4 5 6 7
1. ITpoBepka TOKYMEHTOB U PETUCTpalUs 3asABICHUS
[Toctynnenue [Tpuem u mpoBepka 1 pabounii | YNIOJTHOMOYEHHOTO | YTIOJIHOMOYEHHBIN - Perucrparnus
3a9BJICHUA U KOMIUIEKCHOCTH JIOKYMEHTOB JeHb (He oprasa, opran/I'IC 3aBJICHUS U
JIOKYMEHTOB JIJIS Ha HaJINYNe/0TCyTCTBUE BXOJWT B OTBETCTBEHHOE 32 TOKYMEHTOB B
MPEeI0CTaBICHUS OCHOBaHUM JJI OTKa3a B CpOK MPEeAOCTaBIICHUE I'NC (npucBoenue
MYHUIUIIATBEHON npuemMe JOKyMEHTOB, MPEAOCTaB] | MYHULUNAIBHON HOMEpa U
YCIIYTH B MPEAYCMOTPEHHBIX TYHKTOM eHUs yCIIYTH JaTUPOBAHHE);
YIIOJTHOMOYEHHBIN 11.1. nacrosiero YCIIyTH)
opras AJIMHUHUCTPATUBHOTO HasHatueHHe
peryaMenTa JIOJKHOCTHOTO

1A,




OTBCTCTBCHHOI'O 3a

IIPEIOCTaBICHUE
MYHULIMNIAIbHON
YCIIyTH, U
nepeaayda eMy
JTOKYMEHTOB
B ciiyuae oTcyrcTBUSsS 1 paGounii JomxkHoCcTHOE Y1oJIHOMOYEHHBIN
OCHOBaHHUH JUIA OTKa3a B JieHb (He JIAIIO opran/I'IC
rpueMe JOKyMEHTOB, BXOAUT B | YIOJIHOMOYEHHOTO
MPEIyCMOTPEHHBIX YHKTOM | OOIIHiI CpOK oprasa,
11.1. AaMUHHUCTPaTUBHOTO IIPEAOCTABI | OTBETCTBEHHOE 3a
periaamMeHTa, perucTpanus CHUS perucrparuo
3asIBJICHUS B AJIEKTPOHHOMN YCIIyTH) KOPPECIOHIEHIIUU
0a3e 1aHHBIX IO yYeTy
JIOKYMEHTOB
IIpoBepka 3asABICHUS U JloiKkHOCTHOE YIOITHOMOYEHHBII - Hanpasnennoe
JIOKYMEHTOB, NPEACTABIEHHBIX JUIIO, opran/I'C 3asIBUTEITIO
JUISL TIOJTY4EHHUS OTBETCTBEHHOE 3a JJIIEKTPOHHOE
MYHHUIMIIAJIBHON yCIIyTH IIPEIOCTABIICHNE cooO1IeHne o
MYHULUIIATBbHON IpHEME 3asBJICHUS
yCIIyTu K PaCCMOTPEHHUIO

HamnpaBnenue 3asgBuTento
AJIEKTPOHHOTO COOOIIECHHUS O
MIpHeMe 3asiBICHUS K
pPaccMOTpEeHHIO JIN0O OTKa3a B
MIpHeMe 3asiBICHUS K
PacCMOTPEHHUIO C
000CHOBaHHEM OTKa3a

Hanmnuue/otcy
TCTBHE
OCHOBaHUM I
OTKaza B
npueme
JIOKYMEHTOB,
MpeyCMOTPEH

00 OTKa3a B
HpI/IeMe 3asBJICHUA
K paCCMOTPECHHIO




HBIX IIYHKTOM
11.1.

AJIMUHHCTpAT
HBHOT'O
periiamenTa
2. [lonyuenue cBenenuii nocpencrsom CM9OB
[Taker Hanpasnenue B nenn JlomxkHOCTHOE YOJIHOMOYEHHBIN OtcytcTBHE Hanpasnenue
3apETMCTPUPOBAHH | MEXKBEIOMCTBEHHBIX 3al[POCOB | PETHCTPaLH JIALO opraa/I’IC/ CM3B | 10KyMEHTOB, | MEXBEIOMCTBCHHBI
bIX JOKYMEHTOB, B OpraHbl U OpraHu3alNH, Y 3asBJICHUA | YTIOJIHOMOYEHHOTO HEOOXOTUMBIX X 3alpOCOB B
MOCTYIHUBIIHNX yKka3aHHble B myHKTe 21.1. u oprasa, JUISL OpraHsl
JOJKHOCTHOMY AJIMUHHUCTPAaTUBHOIO JIOKYMEHTOB | OTBETCTBEHHOE 32 MIPEA0CTaBIICH (opranuzanun),
auny, perjiiaMeHTa MPEAOCTABIICHUE us MPEI0CTABISIOIINE
OTBETCTBEHHOMY 32 MYHHUIMIIAIBHOU MYHHUITUTIATBH JIOKYMEHTBI
MPEOCTABIICHUE yYCIyTH O# yCIIyrHu, (cBeneHus),
MYHUITUTIATEHON HaxOJSIIMXCSA | IPEAYCMOTPEHHBIE
yCIyru B nyHkrom 21.1.
pacropsKeHUU HAaCTOSIIETO
roCylapCTBEHH | AJIMUHUCTPATUBHO
BIX OPIaHOB rO perilaMeHTa, B
(opranuzanuit) TOM YHCIIE C
HCIIOJIb30BaHUEM
CMDOB
[TonyuyeHnue oTBETOB Ha 5 pabounx JloJKHOCTHOE YII0IHOMOYEHHBII - ITonyyenue
MEKBEJJOMCTBEHHBIE 3aPOCHI, THen JINIIO opran/TUC/CMDBB JIOKYMEHTOB
(dbopMupOBaHUE IOTHOTO HaIlpaBJI€HU | YIIOJIHOMOYEHHOTO (cBenenuit),
KOMIUIEKTa JIOKYMEHTOB b oprasa, HEOOXOTUMBIX JJIs
MEXBEJIOMC | OTBETCTBEHHOE 3a MIPEAOCTABIICHUS
TBEHHOT'O IIPEAOCTABIICHUE MYHUIUIIATBbHON
3arpoca B MYHHMIMITAIBHOU yCIIYTH

OpraH uin




OpraHu3anu
1o,
peoCTaBI
STOLIHE
JOKYMEHT U
nHpopManu
10, €CIIU
WHBIE CPOKH
HE
PEIyCMOTP
CHBI
3aKOHOJaTe
JI6CTBOM PO
U cyOBeKTa
P®

yCIyrH

3. Paccmotpen

€ JOKYMCHTOB U CBeJICHUI

[Taker
3apEruCTPUPOBAHH
BIX IOKYMEHTOB,
MIOCTYIHBIINUX
JOJKHOCTHOMY
ALy,
OTBETCTBEHHOMY 3a
IIPEAOCTABIICHAE
MYHULUITAJIBbHON
yCIIyI'!l

IIpoBepka cooTBETCTBUSA
JOKYMEHTOB U CBEJICHUI
TpeOOBaHUSAM HOPMATHUBHBIX
IIPaBOBBIX AKTOB
IIPEIOCTABIICHUS
MYHULUITAJIBHON YCIyTH

5 paboumnx
JHEen

JlomKHOCTHOE
U0
YII0ITHOMOYEHHOT O
oprasa,
OTBETCTBEHHOE 3a
IIPEAOCTABIICHHE
MYHULUITAJIBbHON

yCIyrH

VYHoIHOMOYEHHEIN
oprau/T'YIC

OcHoBaHus
OTKa3a B
MpPEeA0CTaBIIEH
3971
MYHUIIUTIATBH
Oi1 yciyru,
MPeayCMOTPEH
HBIC TYHKTOM
11.1.
HACTOSIIIETO
AJIMUHHCTpAT
HBHOTO
periiamMenTa

IIpoexr
pe3yJibrara
MPEIOCTABIICHUS
MYHULIMTIATIBHON
ycayru 1o ¢gopme,
MPUBEJECHHOM B
pUIOKEHUIX Ne
2, Ne 4
AJIMUHUCTPATUBHO
MY PETJIAMEHTY




4. IlpunsTHe perieHus

IIpoekT pe3ynbTaTa [IpunsiTue penieHus o 1 pabGounii JomxkHoCcTHOE Y1oJIHOMOYEHHBIN PesynbTar
IIPEIOCTABIICHUS IIPEIOCTABIICHUN JI€Hb JULO opran/I'MIC IIPEIOCTABIICHUS
MYHULUIIAJIBbHON MYHHULIMIIAJIbHOW YCIyTH WM | (BKJIIOYAETC | YIIOJIHOMOYEHHOIO MYHULUIIAJIBHON

yciyru o gpopme, | 00 OTKase B MPEIOCTABICHUU | s B OOIIUI oprana, yciyru 1o opme,

IIPUBEJICHHON B yCIIyTH CPOK OTBETCTBEHHOE 3a IIPUBEJICHHON B
IpwIoKeHusAxX Ne 2, IIPEOCTABI | IPENOCTABICHUE pUIoKeHUAX Ne
Ne 4 x DPopmuposatue peleHns o eHUA MYHULUIATBbHON 2, Ne 4 x
AJIMUHUCTPAaTUBHO HpeHOCTa]fHeHHH YCIIyTH) YCIIyTH; AJIMUHUCTPaTUBHO
My pEriiaMeHTy MYHHIHIATLHON yCLyTH MIH PyxoBonurens My pErjaaMeHrTy,
06 oTkase B MPeAOCTABNEHHM VY110JIHOMOYEHHOTO HOJITMCAaHHBIN
yenyra oprasa Wiu uHOE YCUJICHHOU
YIOJTHOMOYEHHOE KBaJIM(DULIPOBAHH
UM JIALO OM MOJIUCHIO
PYKOBOIUTEIEM
Y10JIHOMOYEHHOT O
OpraHa Wil UHOTO
YIIOJTHOMOYEHHOT O
UM JIALA
5. Beigaua pesynbraTa
dopMupoBaHUE U Perucrpanus pesynbrara ITocne JloiKkHOCTHOE YIOIHOMOYEHHBII Bnecenue
perucrpanus IIPEIOCTABIICHUS OKOHYaHUS JU10 opran/I'MIC CBEICHUI O
pe3ynbTara MYHUIIUTIAJIBHON yCITyTH npoueaypsl | YMOJIHOMOYEHHOT KOHEYHOM
MYHHUIIMITAJIbHON IIPUHSTHSA 0 oprasa, pe3yJsprare
yCIIyTH, pemieHus (B | OTBETCTBEHHOE 3a MIPeI0CTaBIICHUS
YKa3aHHOTO B OOIIMi CPOK | MpesoCTaBlIEHUE MYHHUIIMITAJIbHON
nyHkTe 6.1. MPEIOCTaBl | MYHULHUIMAIbHON yCIyru

AJMUHUCTPAaTUBHO EHUS yCIIyru

ro perjamMeHTa, B MYHHIIUIAI
dopme BHOU YCIIyTH
HE

AJIEKTPOHHOTO




nokymenta B [ IC BKJIFOYAETCSA
)
Hanpasnenue B B cpoku, JomxkHoCcTHOE Y1oJIHOMOYEHHBIN VYkazanue Bpiaua
MHOTO()YHKIIHOHAJIBHBIN IIEHTP | YCTaHOBIICH JULO opran/ AUC M®L] 3asBUTEJIEM B pe3yJibrara
pe3yJibTaTa MyHULUMIIAIBHON HBIE Y10JIHOMOYEHHOT 3arpoce MYHHIMIIAJIbHOU
YCIIYI'H, YKa3aHHOI'O B IIYHKTE | COIVIAILICHUE 0 Oprasa, crocoba YCIIYTH 3asIBUTEIIIO
6.1. AAMUHUCTPATUBHOTO M O OTBETCTBEHHOE 3a BbIIa4YH B opme
periaMeHTa, B popme B3aUMOJCUC | IPENOCTABICHHE pe3ynbTara OyMa)xHOTO
JJIEKTPOHHOTO JOKYMEHTA, TBUU MEXIY | MYHHLIMIIAIBHOU MYHHLIAIIATIBHO JIOKYMEHTA,
MOJNKMCAHHOTO YCUJIEHHOMN YnonHomou yCIyru i yciayru B HOJITBEP K IAIOLIET
KB (PHULIUPOBAHHON CHHBIM MHOTO(YHKIIH 0 CoZlep’KaHue
AJIEKTPOHHOM MOJIHUCHIO OpraHoM U OHAJIbHOM AJIEKTPOHHOTO
YIIOJTHOMOYEHHOT O MHOTO(yHK LIEHTpE, a JIOKYMEHTA,
JOJKHOCTHOTO JIUIIA LHOHAJIbHBI TaKKe 1ojayda 3aBEPEHHOTO
YII0JIHOMOUYEHHOTO OpraHa M LIEHTPOM 3arpoca yepes II€YaTHIO
MHOTOQYHKIIM | MHOrO(pYHKIIHOHA
OHAJIbHBIN JBHOTO LIEHTPA;
LEHTP Buecenne
ceeaenuii B ['1IC o
BbI1aue
pe3yJsprara
MYHULMITAIbHON
ycIyru
Hamnpasnenue 3asgBurento B nenb JloJKHOCTHOE ic -
pe3yibTaTa NIpeIOCTaBIEHUsT | PErucTpauyu JIUIIO0 Pesynbrar
MYHULIMIIAJIBHON YCIYTH B " Y1osHOMOYEHHOT IIPEIOCTABIICHUS
nu4HbIN Kabunet Ha EIITY pe3yJibrara 0 Oprasa, MYHHUIUITAIbHON
IIPEIOCTABI | OTBETCTBEHHOE 3a yCIIyTH,
CHUS IIPEI0CTaBIICHUE HaIpaBJIEHHBIH
MYHHMLIMIAT | MYHULIUNAIbHON 3asIBUTEIIIO HA




bHOU YCITyTH yCIIyTU JTUYHBIA KAOWHET
Ha EIIT'Y
6. BHecenue pe3yabTata MyHUIIMIIAIIBHOW YCIYTH B PEECTP pEIICHUM
dopMupoBaHuE U Buecenue cBenenuit o 1 pabounii JloJpKHOCTHOE ic Pesynbrar
perucTpanus pe3yibTaTe NpeloCTaBICHUS JIEHb JIMLO IIPEI0CTABIICHUS
pe3ynbpTara MYHHULIMIIAJIBbHON YCIIYTH, YN0JHOMOYEHHOT MYHHULIUITIAJIBbHOU
MYHULUIIAIbHON yKa3aHHOM B ITyHKTe 6.1. 0 Oprasa, YCIIYTH,
yCIIyTH, AJIMUHUCTPATUBHOTO OTBETCTBEHHOE 32 YKa3aHHBIN B
YKa3aHHOTO B perjlaMeHTa, B peecTp peleHui MPEeI0CTaBIICHUE nyHkTe 6.1.
nyHkre 6.1. MYHULUIIAJIBHON AJIMUHUCTpPAaTUBH
AJIMUHHUCTPATUBHO YCIIYTH Oro perjamMeHTa
ro perjiaMeHTa, B BHECEH B PEECTp
dbopme
AJEKTPOHHOTO

nokymenTa B I IC




