MATAIODAHCKAA OBJACTEDB

AI[MI/IHI/ICTpaHl/Iﬂ Ouabckoro MYHUIINIIAJIBHOI'0 OKpyra

HOCTAHOBJIEHME

Oma

00 yrBepxnenun Iopsiika Bblgauu apXUuBHBIX CIIPABOK, APXMBHBIX
BBINIMCOK, APXMBHBIX KONUI U MHGPOPMAIHOHHBIX THCEM HA OCHOBAHUM
ApPXMBHBIX JOKYMEHTOB U3 APXMBHOIO0 oTeaa AqMuHucTpauuu OQibckoro
MYHUIMIIAJIBHOI0 OKpyra Maraganckou o0Jiactu

B cootBercTtBuM ¢ ®PenepanbHbiMu 3akoHamu 0T 06.10.2003  No 131-03
«O6 o0umX NMpUHIMIAX OpraHU3alM MECTHOIO caMoylpaBieHus B Poccuiickoit
deneparun», ot 22.10.2004 Ne 125-03 «O6 apxuBHOM jene B Poccuiickoi
®enepanuny», ot 02.05.2006 Ne 59-®3 «O mopsinke paccCMOTpEHHsS OOpalleHuin
rpaxxaan Poccuiickoit @eneparumny, ot 27.07.2006 Ne 149-03 «O6 undopmaiuu,
UHPOPMAILIMOHHBIX TEXHOJIOTUAX M O 3alMTe HHPOpMalUu», B LEIIX
OpraHM3alMy MOBbIIEHUS 3()PEKTUBHOCTU U KAUeCTBA MPEAOCTABICHUS YCIYTH, B
cooTBeTcTBUM ¢ Tpuka3zoMm PocapxmBa ot 31.07.2023 Neo 77 «O6 yTBepxkaeHUU
[IpaBun opraHuzalMd XpaHEHUs, KOMIUIEKTOBAHUS, Y4Y€Ta W HCIOJIb30BaHUS
nokymeHToB ApxuBHoro ¢onna Poccuiickoit denepanum u Apyrux apXuBHBIX
JIOKYMEHTOB B T'OCYJJaPCTBEHHBIX OpraHax, OpraHax MECTHOI'O CaMOYIpaBIICHUS U
OpraHu3alusIX», PYKOBOACTBYSICh YCTaBOM  MYHUIMIAIBHOTO  0Opa30BaHUs
«OnbCKUI  MYHULIMNATBHBIA OKpyr Maraganckoil o005acTtuy», yTBEpKICHHBIM
pemienueM CoOpaHusl peAcTaBUTEICH MyHUIIMIAIBHOTO 00pazoBaHus «OIbCKUN
ropoackoi okpyr» ot 28.11.2022 Ne 139-PH, Anmunuctpanus OIbCKOTO
MYHUIIMIIAJIBHOTO OKpyra Maraganckoi o0nacTu,
[TOCTAHOBJIAET:

1. YtBepauth Ilopsaok Bblaauum apXMBHBIX CIPABOK, apXUBHBIX BBINMHCOK,
ApXUBHBIX KOMMM M MHPOPMAIMOHHBIX IHUCEM Ha OCHOBAHMM AapPXMUBHBIX
JOKYMEHTOB U3 APXHUBHOTO oTAesla AnMuHUCTpaunu OIbCKOr0 MYHHUIIUIIATBHOTO
okpyra MaragaHckoil 00acTh, COIJIACHO TNPWIOKEHUI0 K  HACTOAILEMY
MIOCTaHOBJICHHUIO.

2. Hacrosimiee nocTaHOBJIEHHWE BCTYMAET B CHIIY CO JHS €ro O(PUIUAIBHOTO
onyoOsukoBaHus ~ (oOHapoAOBaHWs) W TOJJIEKHUT  pa3MEIICHUIO B
MH()OPMAITMOHHO-KOMMYHHUKAaIIMOHHON cetn «MHTepHeT» Ha OQUUIHAIBHOM
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caiite AnmuHuctpauun OJIBCKOr0O MYHULHMIAIBHOIO OKpyra MaramgaHckou
o0JnacTu.

3. KoHTposb 32 UCMOJHEHHEM HACTOSIIETO MOCTAHOBJICHUS BO3JIOXKHUTH Ha
HayaJbHUKA apXUBHOrO oTAena AaMuHUCTpanuu OJIbCKOr0 MYHHULHMNAIBHOIO
okpyra Marananckoit obnactu Herpynenko T.A.

['maBa OabCKOr0 MyHUIIMIIAIBHOTO OKpYyTa N.A.Epucosa
MaramgaHckoii o0J1acTu



IIpunoxxenue

YTBEPXJEH
ITocranoBneHrEM aAMUHUCTPALIAN
OabCKOro MyHHUITMTIATBEHOTO OKpYTa
MaramaHckoii ooacTu
oT« » roaa Ne

MHOPAIOK
BbIIa4Y¥ APXUBHBIX CIIPABOK, APXMBHBIX BHINMCOK, APXUBHBIX KONUHA 1
HHGPOPMAIMOHHBIX NMMCEM HA OCHOBAHUHU APXUBHBIX IOKYMEHTOB U3 APXHUBHOT0
otraena Aamunuctpannu OJIbCKOro MyHUIIUNIAJIBLHOTO OKPYra
MaraagaHckoi 00J1acTH

1. O0mue mojoKeHus

1.1. Ilopsanok BbIIauu apXUBHBIX CHPABOK, aPXUBHBIX BBIMHCOK, ApPXUBHBIX KON U
WH(OPMAIIMOHHBIX MTMCEM HAa OCHOBAHWUU apXHMBHBIX JOKYMEHTOB (manee - [lopsmox) u3
ApxuBHoro otaena AgMuHuctpauud OJbCKOT0 MYHHMIIMIAIBHOTO OKpyra Marananckoi
oOnacTu pa3paboTaH B LEISAX MOBBIIEHUS 3()(PEKTUBHOCTH M KadecTBa pabOThl IO
OpraHu3alMyd  MUCIOJHEHUS  3alpoCcOB, MOCTYNAIIMX B  ApXUBHBIA  OTHEN
Anmunuctpanuu OJbCKOTO MYHUIIMIIATBLHOTO OKpyra MaramaHnckoi oOnactu (manee —
ApXUBHBIN OTZI€N) OT GU3UYECKUX U IOPUINYECKUX JIULL.

1.2. Tlopsiaok onpezaenser CpoKu, MOCIe0BaTEIbHOCTh AEUCTBUII APXUBHOIO OT/ela
B IIpoLiecce IpHEMa, PErUCTpalii, PACCMOTPEHUS U UCIIOJIHEHUS 3allpOCOB COLMAIbHO-
IIPaBOBOI'0, TEMAaTUYECKOr0 U UMYILIECTBEHHOTO XapaKTepa.

1.3. Tlopsgox mpuemMa W PErUCTpallM 3alpoCOB IMOJb30BaTeNie pa3paboTaH B
COOTBETCTBUHU C:

- denepanbubiM 3aK0HOM OT 22.10.2004 Ne 125-®3 Poccuiickoit denepanuu «O06
apxuBHOM J1iene B Poccuiickont @eaepaunny;

- ®enepanbubiM 3akoHOM OT 02.05.2006 No 59-®3 «O mnopsake paccMOTpEHUs
obparmenuii rpaxkaan Poccuiickoit deaepanumy;

-  @enepanbHbiM  3ak0HOM OT 27.07.2006 Ne 149-®3 «O6 wuHpopmanuu,
MH(OPMALIMOHHBIX TEXHOJOTHUSAX U O 3alIUTE UH(pOpMAIINY,;

- IlpaBuiiamMu opraHu3anv XpaHEHUs, KOMIUIEKTOBAHUSA, y4€Ta U HCIOIb30BAHMS
nokyMeHTOB ApxuBHoro ¢ouma Poccuiickoii ®Penepanmu W APYrux apXUBHBIX
JIOKYMEHTOB B TOCYIAapCTBEHHBIX OpraHax, OpraHax MECTHOI'O0 CAaMOYIIPaBJIEHUS H
OpraHu3alusix, YTBEPKIEHHbIMH TpukazoM DeaepasbHOr0 apXUBHOTO areHTCTBA OT
31.07.2023 Ne 77,

- YcTtaBoM MyHUIMDAIBHOIO  00pa3oBaHust «OJIbCKMM MYHMLIMOAIBHBIA OKpYT
Marananckoit obnactu», NpuHATBIM pemienneM CoOpanusi npexactaButenieil OIbCKOro
ropozackoro okpyra ot 28.11.2022 Ne 139-PH.

1.4. OcHOBHBIE MOHSTHS:

- 3aIpOChl COLIMAIIBHO-TIPABOBOI0 XapaKTepa - 3aIlpoChl, CBSI3aHHbBIE C COLMAIIBHON
3allMTON TpaxaaH, NpeAyCMaTpUBAIOIIUME WX TEHCHOHHOE oOecleueHue, a TakkKe
MOJyYEHUE JIbIOT U KOMIIEHCAM B COOTBETCTBHUH C 3aKOHOJATENHCTBOM Poccuiickoun
depepannu 1 MEXAYHAPOAHBIMU 00s13aTenibcTBaMu Poccuiickoit denepaiiny;
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- TEeMaTHYeCKHWe 3ampochl - 3ampochl O TMPENOCTAaBICHUH WHOOPMAIUU IO
ompeeNeHHON mpobiaeMe, TeMe, COOBITHIO, PaKTYy;

- WMYIIECTBEHHBIE 3alpOChl - 3alpochl O TOATBEPKACHUU (AKTOB: IJIMIHOE
NOJIb30BaHKE; MPUEME CTPOCHHUS B JKCIUTyaTalldiO; O MpPaBe 3aCTPOUKH; yIyUIICHUS
KWIHMIIHBIX YCIOBUHN; KYTUTH-TIPOJIaXKU UMYIIECTBA, apECH/IbI TIOMEIICHUS.

- Henmpo(UIIBHBIE 3aMpPOCHl - 3aMPOChl, HE OTHOCSIIMECS K COCTaBy U COICPIKAHUIO
JOKYMEHTOB ApPXHMBHOTO OTJeNa, JUOO0 3alpochl, OTBETHl HAa KOTOpPBIE HE BXOIAT B
KOMIETEHIUIO APXUBHOTO OT/ENA.

1.5. [lepedeHb BUIOB 3aMIPOCOB, MOCTYMAIOIUX B APXUBHBIN OTAEI:

a) 3armpockl COIMATBFHO-TIPABOBOTO XapaKTepa:

- 0 TMIOATBEPKACHUH TPYAOBOTO CTAXa;
- 0 TIOJTBEPKJIEHUU 0COOOTO XapaKTepa YCIOBUN TPY/a;
- 0 pa3Mepe 3apabOoTHOI MIIATHI,
- 0 IOJTy4YeHUU 00pa30BaHUs;
- 0 peopraHu3alugX U MePEUMEHOBAHUSIX PEANPUATHH, YUPEKICHUN, €CITU ITO CBSI3aHO
C TICHCHOHHBIM 00€CTieYeHUEeM, TTOJIyYeHUEM JIbIOT U KOMIICHCAIIHIA,
- O HaxOKJICHUM NPEIIPUATAA U YUPEKICHUN B MECTHOCTH, IPUPABHEHHOM K palloHam
Kpaiinero Cesepa;
- 0 MPO’KMBAaHUM B MECTHOCTH, MIpUpaBHEHHOH K paiioHam Kpaitnero CeBepa u T.11.
0) TeMaTUYECKHEe 3arpoCh:
- 0 COCTaBE JOKYMEHTOB apXHUBa;
- Ouorpadudeckue;
- 0 MpeaoCTaBICHUN HHPOpMAIK 00 HHBIX MpobIeMax, TeMax, COOBITHUSX, (paKkTax U Tak
nanee.

B) 3aIPOCHI 00 MMYIIECTBEHHBIX MpaBax.

1.6. 3ampochl, ykazaHHble B NOANMYHKTE «a» myHkTa 1.5 Hacrosmero Ilopsiaka,
OTHOCSITCSL K 3ampocaM COILMaJbHO-TIPABOBOTO XapaKTepa TOJbKO B ClIydae, eClIH HX
mojaya CBs3aHA C COLMAJIBHOW 3alllUTON TpakIaH, MX TMEHCHOHHBIM OOECTICUCHHEM,
MOJIyYCHUEM JIbIOT M KOMIIEHCAIMil. 3ampochl aHAJOTUYHOTO COJEpKaHUs, HO
10/1aBa€MbI€ B MHBIX IIEJIIX OTHOCSITCSl K KATETOPUHU TeMaTH4eckux (Onorpaduueckux).

2. Ilpuem u perucrTpamnusi 3aipocoB

2.1. ApXUBHBIM OTJEJIOM TNPUHUMAIOTCS 3aIIPOCHI, HAIIPABJICHHbIE!
- B MUCBMEHHOH (OpMe MPH JTUIHOM OOpaIICHUH TPaK/IaH;
- IOYTOBBIM OTIPABICHUEM;
- 10 DJIEKTPOHHOW IIOYTE€ Ha >JEKTPOHHBIM aapec AamuHucTpauuu OIbCKOTO
MYHHUIIUTIAIEHOTO OKpyra Maraianckoit oomacTy;
- TOCPEICTBOM (PAKCHUMIITLHOW CBSI3H.

2.2. Ilpu mnocTymuieHMH 3ampoca 3asBUTENS 10 DJIEKTPOHHOW IMOYTE 3ampoc
pacrieyaTbiBaeTCsl Ha OyMa)kHOM HOCHTEJE W B JajbHEHIIEeM ¢ HUM Benercss paboTa B
YCTaHOBJICHHOM TTOPSIIIKE.

2.3. Ilpuem 3ampocoB, TMOJaBa€MbIX TNPU JIUYHOM OOpALICHUH TpaxaaH,
OCYILECTBIISIETCS ~ CHEIMATUCTOM ApPXUBHOTO OT/AeNa. 3asBUTENI0 Mpeuiaraercs
3aIMOJIHUTE 3anpoc (oOpainenue) mo ycranosiaeHnoit popme ([Ipunokenue 1, 2, 3, 4 k
HacroseMy [lopsiky) U oka3pIBaeTCs IOMOILD B €€ 3al0JIHEHUN.

2.4. llpueM 3ampocoB TpHU JIMYHOM TIOCEHICHWH TOJH30BATEISIMH ApXHBa
OCYILIECTBIISIETCSA B COOTBETCTBHH C TPapUKOM MPHEMa MOJIb30BaTeNeH.



2.5. YcTaHaBIMBaeTCs CIEAYIOIIee BpeMs IpHEMa IOCETUTENed B ApPXUBHOM
oTene:

Bropauk, cpena, uersepr - ¢ 09.00 mo 12.00 gacos;
[TonenensHUK, MATHALIA — IPHEMA HET, padoTa ¢ TOKYMEHTaMU;
Cy600Ta, BOCKpeceHbe - BBIXOJ/IHBIE JTHU.

2.6. Mectonaxoxaenue ApxuBHOTO oTAena ONbCKOTO MYHHUIIMIAIBHOIO OKpYyra
Maraanckoi 001acTH M MOYTOBBIH aipec IJ1s HalPaBJICHUS JOKYMEHTOB:

- 685910, Marananckas o6nactb, Onbckuii paiion, nrt Oma, romanas Jlennna, nom 4,
kabuneT No 3.

- azipec 3aeKTpoHHOM mouThl — Ola_archive@49gov.ru;

- cipaBoYHEbIi Tenedon — 8 (413-41) 2-57-14.

2.7. udopManiiio 0 MECTOHAXOXIACHUU W TpaduKu pabOThl APXHBHOTO OT/EIA
MO>KHO TOJIYYUTh Ha OPUIIMAIBHOM caiTe AaqMuHuCTpanuu ONbCKOTO MYHHUIUTIATIBHOTO
okpyra Maraganckoii o0nacTé B MH(OPMAIMOHHO KOMMYHHUKAallMOHHOW CETH
«Mutepue»: http://admola.gosuslugi.ru/;

2.8. 3ampoc noap30BaTeNs PACCMATPUBACTCS U UCTIOMHSAETCS TIPU HAJTMYUU B HUX:

- amuniy, IMEHU U oTYeCTBa (MTOCIEAHEE - IPH HATMYNHN) TpakJaHUHA, HANMEHOBaHUS
IOPUINYIECKOTO JINIA Ha OJaHKe OpraHu3allii;

- IOYTOBOTO W/WJIM 3JIEKTPOHHOTO a/ipeca;

- YKa3aHus TeMbI (BOIPOCa) XpOHOJIOTUYECKOTO NIEPHO/Ia 3ampanmBaeMon nHGOpMaIIH;
- JIMYHOW MOJIUCH TPaXJAaHWHA WIK JOJKHOCTHOTO JHIA (€CIU 3ampoc Ha OyMa)KHOM
HOCHUTEJIE).

2.9. B 3ampoce ykaspiBaroTcs daMuiaus (Mpu U3MEHEHHH (aMUIIUU - Bce (DaMIlIHH,
UMEBIIAE MECTO B 3alpallnBaeMblii TMEPHOMA), UMsI M OTYECTBO (IMOCIEAHEE - TpHU
HAJIMYMH) JIAIA, O KOTOPOM 3allpalliiBaIOTCSl CBEICHUS, a TaKKe B 3aBUCUMOCTH OT
COJICpKaHMs 3ampoca NPEAOCTaBISIIOTCS WHBIE CBEACHUS, HEOOXOOUMBIE ISl €ro
UCTIOJTHEHUSI:

1) o TpynoBoM cTaxe paboThl IOKHBI OBITh YKA3aHbI:

- U1l GU3MYECKUX JUIl - GaMUIHsl, UMsI OTYECTBO (TIOCTEIHEE MPU HAIUYUU), YUCIIO,
MeCSIII, TO/ POKIEHUS, aIpeC, a TAKIKE CBEJICHUs, HEOOXOIUMBIE ISl BBIJIAYH CIIPABKU;

- JUTS FOPUINYECKUX JINI] - HA3BaHUE OPTaHU3AINN, YIPEKICHUS;

- MecTo paboThl (MOJIHOE TOYHOE HA3BaHWE M aJpec OpPraHM3alHU, 10 KOTOPOH
3amnpallvBarOTCsA CBEACHU);

- CTPYKTypHOE Tmojpa3zeneHue (y4yacToK, IyHKT, OTJEJICHHE, OTAEN, 11€X) OpraHu3alui,
110 KOTOPOH 3alpanIuBalOTCs CBEICHUS;

- HayaJIbHAsi U KOHEYHAs JaTa rnepuojia padboTel, KOTOPYO HEOOXOIMMO MOATBEPIUTh;

- JIOJUKHOCTB, B KOTOpPOM paboTayio JIMI0, KOTOPOMY TpPeOYIOTCS CBEICHHS O CTaXke
paboTHI;

- IaThl © HOMEpa MPUKA30B, PACIIOPSIKEHHUI O MIPHEMe, TIEPEBOJIC, YBOJIbHEHUH;

- MEPUOABI JEKPETHOTO OTIIyCKa MM OTIYCKa MO YXOAY 3a pPeOCHKOM (€Ciu TaKOBBIE
UMelln MecTO OBbITh), B Y4eOHBIX OTIIyCKaxX, OTIYyCKax 0e3 COXpaHEHHus 3apaboTHOU
TUTaTHI;

2) o0 pa3mepe 3apabOoTHOM IUIATHI JOJKHBI OBITH YKa3aHBbI:

- U1t GUBUYECKUX JUIl - haMUIHsI, UMsI OTYECTBO (TIOCTEAHEE MPU HAIWYWH), YUCIIO,
MECSIII, TOJ] POKICHHUS, aPEC, a TAK)KE CBEICHHSI, HEOOXOAMMEBIE ISl BBIIAYU CIIPABKU;

- JUTsl FOPUJIMYECKUX JIUIL - HA3BaHWE OpTaHU3allnu, YUPEKICHUS;

- MecTo paboThl (MOJIHOE TOYHOE HA3BaHWE M aJpec OpPraHM3alHd, 1O KOTOPOH
3aMnpallrvBarOTCA CBEACHUA);
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- CTPYKTypHOE Tozpa3zaeneHue (y4acToK, IyHKT, OTJEIICHUE, OT/AEN, [I€X) OpraHu3allHH,
10 KOTOPOH 3aIpaliuBarOTCs CBEACHHUS;

- HavYaJbHasi 1 KOHEYHas JaTa mepruoia paboThl, KOTOPBIH HEOOXOIUMO MOATBEPANTE;

- TOJDKHOCTh, B KOTOPOI paboTano Juilo, KOTOPOMY TPeOYIOTCS CBEACHUS O 3apab0THOM
niare;

- 1aThl 1 HOMEpa MPUKA30B O MpUeMe, ePeBOJIE, YBOJIbHEHNH;

- MEepHOoJ JIEKPETHOr0 OTIyCKa WM OTHYCKa MO YXOIy 3a peOEHKOM (€ciii TaKOBBIE
UMEJTH MECTO OBITB).

Ha xaxzpie 5 JeT 3anoIHAeTCs OT/IEIbHOE 3asiBJICHHE.

3) AN TOMyYeHUs CBEIACHHHA O TEPEHMMEHOBAHUM YUPEKICHUS, TNPEANPHUITHS,
OpraHu3aluu:

- Ha3BaHUE OpPraHM3aIuH, YYaCTOK, 11X, I0OJKHOCTD, KpaliHue JaThl pabOTHI.

4) nns TOJNy4YeHUs CBEIEHUN O HAXOXICHUU YUPESKICHUS, MPEIIPUSITHS,
OpraHu3anuy B MECTHOCTH, IIpUpPaBHEHHON K paiioHaMm Kpaitnero Cesepa:

- Ha3BaHUE OpPTaHU3AINH, YIACTOK, 1IeX, JOJKHOCTh KpalHUE AaThl paOOTHI.

5) o momydyeHun oOpa3oBaHMs - Ha3BaHME W aJpec y4yeOHOro 3aBElICHUs, JAThI
NOCTYTIJICHUSI U OKOHYaHHS YIeObI;

6) 00 UMYIIECTBEHHBIX MpaBaxX (O MPEAOCTABJICHUH 3€MEJIBHOT0 ydacTKa, rapaxa,
KWIOW TIUIOIIAMM) - MECTO PACIONOXKEHUS 3€MENbHOI0 Yy4yacTKa, rapaxka, >KWJIou
IIONIaW, JaTa TPEJOCTABIICHUS, PEIIEHHEM KaKOro OpraHa IpOU3BEIECHO
NPEeI0CTaBICHHUE;

7) MHBIE CBEJCHUS, MO3BOJISIONINE OCYIIECTBUTH MOUCK JOKYMEHTOB, HEOOXOUMBIX
JUTSL UCTIOJTHEHHUSI 3a1poca.

2.10. K 3ampocy MOryT ObITh NPHJIOKEHBI KOTIMU JIOKYMEHTOB, CBSI3AHHBIE C TEMOMU
3ampoca.

2.11. B 3ampoce MOTyT OBITh YKa3aHbl KOHTAKTHBIE TEIE(POHBI IS OCYIIECTBICHUS
CBS3M C 3asBUTENEM, a TaKXe CI0cO0 NOJy4YeHHs] apXUBHOW CHpPaBKH, apXUBHOMN
BBIMMCKHA WM apXWBHBIX KOMUH (Ha PyKH, MOYTOBBIM OTIPABICHHUEM, IO IJIEKTPOHHOU
rnoyTe).

2.12. B ciy4ae HEJOCTATOYHOCTH CBEIEHUH JJIi MCIOJHEHMS 3alpoca, B OTBETHOM
NUChbME ApPXHMBHBIM OTJEIIOM Yy TIOJIB30BATENs 3alpallnBacTCS JIOTIOJHUTEIbHAS
uH(popMaIus.

2.13. VcnonHeHWe TEeMaTHYECKUX 3alpOCOB BKIIOYAaeT B ce0s TOUCK apXUBHOU
uH(GOPMAIIUHU TI0 OTIPEICNIEHHOM Mpobieme, Teme, COOBITHIO, (DaKTy U TPEIOCTABICHUE €€
NoJIyyaTessiM yCIIyry B YCTAaHOBIIEHHOU (opMme.

2.14. TlpueM 3ampOCOB OCYIIECTBIISIETCS B JCHb UX TOCTYIUJICHHS WJIA B TEPBBIN
paGounii AeHb MpH TMOCTYIUICHWHM JOKYMEHTOB B Hepabouee BpeMs M COCTOUT U3
NPOBEPKH MPABUIIBHOCTH JOCTABKU U IIETIOCTHOCTH KOHBEPTOB U JOKYMEHTOB.

2.15. Tlpu BCKpPHITUM KOHBEPTOB MPOBEPSICTCS MPABUIIBHOCTD U MOJIHOTA BIIOKEHUS U
[IEJIOCTHOCTh JOKYMEHTOB.

2.16. KoHBepThl OT MOCTYMAIOIIUMX MHCEM HE YHMUYTOXKAIOTCS B CIIy4asx, KOTJa
TOJBKO TI0 KOHBEPTY MOXHO OMNPEACTUTHh aJIpec OTMpABUTEINs, BpPeMs OTIPAaBKH H
MOJYyYCHHS JOKYMEHTA.

2.17. Peructpanus 3arpocoB OCYIIECTBISIETCS B TEUCHHE 3-X KaJIeHAAPHBIX JHEH C
JaThl WX TIOCTYIUICHHWs. B ciyd4ae mocTymuieHWs 3ampoca B J€Hb, MPEANISCTBYIOUIHMA
Npa3gHUYHOMY WM BBIXOJHBIM JTHSIM, PETrHUCTpalis 3allpOCOB MPOU3BOJIUTCS B pabouunit
JICHb, CIETYIOINH 3 MPa3IHUYHBIM UM BEIXOAHBIMU THIMHU.



2.18. Peructpanusi mpou3BOIUTCS CIEUATMCTOM APXUBHOTO OTHETAa U BKIIOYAET B
ceost:

- 3aHECEHHUE CBEICHUH O 3ampoce, perUCTPUPYIOTCS B )KypHAJe ydeTa U PETUCTPaLnuu
nCceM, 3asBICHUH IPaXKIaH, 3aNpallNBAOIINX APXUBHYIO HHPOPMAIIHIO;

- IIPOCTAHOBKY BXOJAIIETO HOMepa. Bxonsmuii HoMep 3aHOCUTCS B )KypHal ydeTa H
pEeTUCTpaLy MHUCEM, IPOCTABIISIETCS ¢ UCIOJIB30BaHUEM PETUCTPAIIIOHHOTO IITaMIla Ha
NO/UIMHHUKAX  3alpoCcoB, TMPHUINEAIIAX IOYTOH, Ha OSJEKTPOHHBIX  3ampocax,
pacrieyaTaHHBIX Ha OyMa)XHOM HOCHTENEe, B TPaBOM HIDKHEH YacTH MEepBOro JHCTa
JOKYMEHTa. PerucTpanyoHHBI MmTaMO BKIIOYaeT B ce0s HaWMEHOBaHHE APXHBHOTO
OTJeNa, 1aTy MOCTYIUICHHUS 3aIpoca U caM BXOSIIUN HOMED.

2.19. B xypHan ydera U peruCTpAIlH MHCEM 3aHOCSITCS BCE 3aIPOCHI, MOCTYIHBINNE
OT (pU3HYECKHX U IOPUANIECKUX JIUI] TOYTOBBIM OTIpPABICHUEM, Ha SJICKTPOHHBIN aapec
ApXUBHOTO 0T/IeNa, PaKCUMUIIBHOW CBSI3BI0, IPH JTMYHOM OOpaIlleHHH I'pakJaHuHA.

2.20. [laTa peructpanuu 3ampoca sBIISIETCS HA4aJIOM OTCYETa CPOKa €T0 MCIOTHEHHS.

2.21. 3anpocsl OT OJTHOTO MOJIB30BATENS, HO OTIMYHBIE 110 COAEPKaHUIO (3apaboTHas
IiaTa, TPyJAOBOH CTaX U IPyTUe) PETUCTPHPYIOTCS KaK CAMOCTOSITEIbHBIE.

2.22. B ciydae, ecnu B 3ampoce HE yKa3aHbl (paMHIIUs, UMs, OTYECTBO (TIOCIeTHEe -
NpYU HAIWYNH) TPakIaHWHA, HAIPABHBILIETO 3alpOC, W TMOYTOBBIA WM DICKTPOHHBIN
azpec, Mo KOTOPOMY JOJDKEH OBITh HAIpaBJIEH OTBET, OTBET Ha OOpaIleHue HE TaeTCsl.

2.23. 3ampoc He MOJICKUT PACCMOTPEHUIO B CIEAYIOIIUX CIIydasx:

- 3alpoc HE TOAMAeTCs MPOYTECHHIO, OTBET Ha OOpalleHWe HE MAETCsA, U OHO HE
HOJUIC)KAT HAIpaBICHUIO HA pPAcCMOTPEHHE, O 4YeM B TEYCHHE 5 IHeH co JHH
peructpanun oOpaiieHns coo0IaeTcs TpaKIaHuHY, HAIpaBUBIIEMY OOpaIlleHUe, ecIu
ero (paMuIIHs ¥ TOYTOBBIN aJipec MOIIAIOTCS MPOUYTCHUIO;

- OTBET M0 CYIIECTBY YKa3aHHOW B 3alpoce TeMbI (BOIPOCa) HE MOXKET ObITh J1aH 0e3
pasriamieHusl CBEACHUN, COCTaBISIOMIMX TOCYJApCTBEHHYIO W/MIU HHYIO OXpaHIeMYIO
denepanbHbIM 3aKOHOM TaliHy (ykazaHHas WHGOpPMaIUS MOXET OBITh IMpeIocCTaBICHA
TOJNBKO TPH HAJIWYUHU Y TIOJIB30BaTeNsl JOKYMEHTOB, TMOATBEPXAAMOIINX MPaBO Ha
MOJIyYEHHUE CBEJICHUM, coZeprKalmuxX rOCYJapCTBEHHYIO TalHy u/unu
KOH(pHUICHITHATBHYIO HHPOPMAIIHIO);

- B CiIydYae, €Ciii B OOpalleHNH TpakJaHHHA COACPIKUTCS BOMPOC, HA KOTOPHIH eMy
HEOJTHOKPATHO JaBaJINCh IMCHMEHHBIE OTBETHI 10 CYIIECTBY B CBSI3M C paHee
HaMpaBsieMbIMH OOpallleHUsIMU, U TP 3TOM B OOpallleHUU HE NPHUBOJSATCS HOBBIC
JIOBOJIBI WMJIM OOCTOSITENIbCTBA, PYKOBOAWUTENb APXHMBHOTO OT/EJa BIpaBe NPUHATH
perieHue 0 6€30CHOBATEILHOCTH OYEPEAHOTO OOpaIeHUs U MPEKPAMCHHH TIEPEITUCKH C
TpaXXIaHUHOM TIO JIaHHOMY BOIIPOCY, O Y€M YBEIOMIIETCS TPaKIaHWH, HANPaBUBIIAN
oOpaitieHue;

- TpH TIOJNYYEHUHW 3ampoca, B KOTOPOM COJEpXKaTCsl HEIEH3ypHBIe OO
OCKOPOUTENbHBIC BBIPAKEHUS, YIpO3bl JKU3HU, 30OPOBHI0 M HMMYIIECTBY PaOOTHUKOB
ApXUBHOTO OTHENa, @ TAK)KE YJICHOB UX CEMEH, BIIpaBe OCTaBHUTH 3alpoc 0e3 OTBeTa 1o
CYIIECTBY MOCTaBJICHHBIX B HEM BONPOCOB M COOOIINUTH Tpa)kIaHWHY, HANpPaBUBIIEMY
3a1poc, 0 HeIOMYCTUMOCTH 3JI0YTIOTPEOICHUS TIPAaBOM;

- OTCYTCTBHE Yy 3asBHUTEIS JOKYMEHTOB, IOATBEPXKIAIOUINX €ro MOJTHOMOYHS
BBICTYNATh OT UMEHH TPETHUX JIUI;

- B 3aIpOCe COJEpKATCS BOMPOCHI, PEIICHHE KOTOPHIX HE BXOTUT B KOMIICTEHIHIO
apXuBa;

- B CIy4Yae €CiAM OT TMOJb30BAaTEIsl IOCTYNMWIO 3asBICHHE O NPEeKpaIleHuU
UCTIOJHEHHS €T0 3ampoca.



2.24. Nndopmanuss o mpuUMHAX OTKa3a B PACCMOTPEHHH 3ampoca COOoO0IIaeTcs
MOJIb30BATEN0 B NMHUCHBMEHHOM BHJE, €CIH ero (paMuins W IOYTOBBINA/INEKTPOHHBIH
aJipec MOAJAI0TCs IPOYTEHHUIO.

2.25. Ilpu ycTpaHeHHU TIPUYWH, IO KOTOPHIM OTBET IO CYHIECTBY MOCTABIICHHBIX B
3ampoce BOMIPOCOB HE MOT OBITH JaH, MOJIb30BaTelb BIIPaBe BHOBH MOJATh 3aMpocC.

3. HcnojiHeHHe 3aIpoOCOB 3asiBUTeIEH

3.1. OcHoBaHueM JUIsi Hayaja WCIOJHEHHUS 3alpoCOB 3asBUTENCH SBISETCS
omnpeieNieHHe MECTa HaXOXKICHHS U HAIMYWS apXUBHBIX TOKYMEHTOB, HEOOXOIUMBIX TSI
MCIIOJIHEHUS 3a1poca.

3.2. 3ampochl, nepenaBaeMble Ha HCIOJHEHUE W3 MPUEMHOW AJIMUHUCTpAIUH
ONbCKOTO MYHHUIIMTIATBHOTO OKpyra Maraganckoil o6macté B ApPXHUBHBIA OTHEN,
NepealoTcs HEMOCPEACTBEHHO PYKOBOAMUTENIO APXHMBHOIO OT/AENa MOJ MOANKHCH B
peecTpe nepeiaBaeMbIX 110 BXOSIICH TOKYMEHTOB.

3.3. PykoBoauTens ApXHMBHOTO OTHeJda  MEpPEAaeT 3anpochl Ha HCIOIHEHHE
CHEUAINCTY CBOETO OT/EJIA MO/ MOANHUCH.

3.4. Ilocne mepenayn 3ampoca Ha HCIIOTHEHUE, COTPYTHIK HECET OTBETCTBEHHOCTH!

- 32 MCTIOJTHEHHE 3aMpoca B yCTAaHOBJICHHBIN CPOK,
- 3a COCTaBlieHHWE, B CiIy4ae HEOOXOJMMOCTH MPOMEXKYTOYHOTO OTBETa, 3ampoca
JOTIOTHUTENbHBIX CBEJIEHUH, O CPOKAX UCIIOJIHEHUS.

3.5. O xoJlle ucnosHEeHus 3arpoca, 0 BO3MOKHBIX HAPYIIEHUSX CPOKOB MUCIOJIHEHUS

CHenUanucT 00s3aH YBEIOMIISITH CBOETO HETIOCPEICTBEHHOTO PYKOBOJAUTES OT/IENA.

4. Cpoku HCHOJIHEHHS 3alIPOCOB

4.1. TlpuHsATbIE K HCIOJHEHHUIO 3alpOChl BBIMOJHAIOTCS 0€3BO3ME3THO B
COOTBETCTBHU C YCTAHOBJICHHBIMH CPOKAMH:

- HCIIOJHEHHE 3arlpoca COIMAIbHO-IIPABOBOTO XapakTepa paccMaTpUBaeTCs B
teuenue 30 OHEH co OHSA perucTpaluu B KypHajle ydeTa U PEerucTpaluud IHCEM,
3asBIICHUI Tpa)<[aH, 3alpalliBaeMbIX apXUBHYIO HHPOpMAIHo. B MCKIFOUMTENBHBIX
ClIy4astX 3TOT CPOK MOXET ObITh NMPOJJIEH, C 00s3aTelIbHBIM YBEJIOMJIEHHEM 00 3TOM
3asBUTENS. B TakoM ciydae 3asBUTENIO 10 KOHTAaKTHOMY Tele(OHY WM B MHCbMEHHOM
BUJIC HAIPABIETCS «IPOMEXKYTOUHBIH OTYET» O TMpoJeNaHHOW paboTe WM B
NUCHbMEHHOM BHJIE COOOIIaeTcs O TMPOUICHUH CpPOKa WCIIONHEHUS, OOBICHSIIOTCS
npuunHbl. [lponnenne cpoka MOXeT OBITh CBA3aHO ¢ OOJBIIUM  00BEMOM
npocMaTpuBaeMoi HHPOPMAIINH;

- TEMaTH4YeCKMH 3ampoc TOCYAapCTBEHHOIO OpraHa WIM OpraHa MeECTHOTO
CaMOYTIpaBJICHUS, CBSI3aHHBIN C MCIIOJIHEHUEM UMM CBOMX (DYHKIMH, APXWUBHBIA OTIEIN
paccMaTpHBaeT B IIEPBOOUYEPETHOM MOPSAIKE B TeUEHUE 5 HEH J100 B COTJIaCOBaHHBIE C
HUMH CPOKH,

- TeMaTUYeCKHEe 3ampoChl 00 MMYIIECTBEHHBIX IMpaBaxX HUCHOITHSIOTCS B TeueHue 30
JHEH ¢ MOMEHTa perucTpaluy 3ampoca B JKypHaJe ydeTa M PErUCTPaLUu TIHCEM,
3asBIICHUM Ipa)}</1aH, 3apalIiBaeMbIX apXUBHYIO HH(POPMALIHUIO.

4.2. Tlpu mocTyIuieHWH HEMpOQPHMIBHBIX 3ampocoB B TedeHue 10 mHeH co AHA
perucTpanuy 3amnpoca, B aapec I0JIb30BaTeNsl HalpaBisieTcs MUCbMO, TIE XpaHsTCs
HEOO0XOANMBbIE aPXUBHBIE JOKYMEHTBHI.



4.3. B cnydasx, Korja CBEeICHUMN, M3J0KEHHBIX B 3allpoce, HEIOCTATOYHO JUIS €ro
WCIIOJIHEHUs, B TeueHue 15 naHed co AHS perucTpalud B aJpec IOJIb30BaTeNs
HaIpaBJIsIeTCS MUCHMO C 3alPOCOM O JOTMOJIHUTEIbHBIX CBeACHUSIX. CpPOK HCIOTHEHUS
3amnpoca UCYUCISIETCS OT AAaThl MOJTYUYEHHUS TIOMOJHUTEIIbHBIX CBEJICHUM.

5. Bbmaqa APXMBHBIX CIIPABOK, ADXHUBHBIX BBINIUCOK U APXHUBHBIX KoM

5.1. Tlo pe3ynbratam pabOTBl C 3allpOCOM 3asBUTENIO BBIAAIOTCSA CIIEAYIOLIUE
UH(pOpMaLMOHHBIE TOKYMEHTbI apXUBA:

- ApXUBHAas CIIPABKa;
- ApXUBHAs1 KON,
- apXHBHasl BBIIIHACKA,
- “H(OPMAIIIOHHOE TUCHMO.

5.2. UndopmanMoHHble JOKYMEHTHI apXHMBa COCTaBISAIOTCS TOJBKO Ha OCHOBAaHUU
UHpOpMaIMY, COJEpKaIIENCs B CIPABOYHO-MH(POPMALIMOHHBIX CPEICTBAX U JOKYMEHTaX
ApxuBHoro oraena. OTBET Ha 3ampoc JAeTCs Ha rOCYJapCcTBEHHOM s3blke Poccuiickoi
denepanuu.

5.3. TpebGoBaHus K MOPANKY MOJATOTOBKM U OQOPMIECHHS APXUBHOM CIIpaBKH,
ApXUBHOM BBIIMCKM W apXMBHOM KOMMHM, ompenessarorcs I[IpaBuimamMu opraHusanuu
XpaHEeHMs, KOMIUIEKTOBAHHUS, y4yeTa U HCIOJB30BaHUS JIOKYMEHTOB apXHWBHOTO (hoHIA
Poccuiickoit @eaepanu U Ipyrux apXuBHBIX TOKYMEHTOB B FOCYJapPCTBEHHBIX OPraHax,
opraHax MECTHOT'O CAMOYIIPABJIEHUS U OpraHU3alusX.

5.4. ApxuBHas clpaBKa COCTaBJSI€TCSI Ha YIJIOBOM OlaHKe ApXHMBHOIO OT/ela
AJIMUHUCTpAllUM MYHUIMOAIBHOTO OKpyra MarajgaHckoil obOmactu Juisi NmHCeM U
COJIEP)KUT JIOKYMEHTHYIO HMH(POpMalMI0O O TMpeAMeTe 3ampoca. ApXMBHas CIpaBKa
COCTaBJIIETCS HA OCHOBAaHUU JIOKYMEHTOB (IIOJUIMHHUKOB, 3aBEPEHHBIX KOIMI),
XpaHAUXcst B ApXUBHOM OTJEIIE.

5.5. B apxuBHO# crpaBKe TEKCT AAae€TCsl B XPOHOJOIMUYECKON MOCIE0BATEIbHOCTH
cOOBITHI ¢ yKa3aHHWEM BHJIOB apXMBHBIX JOKYMEHTOB M MX JaT. B apXuBHOU crpaBke
JIOITyCKAeTCsd LUTUPOBAHUE APXUBHBIX JOKYMEHTOB.

5.6. HecoBnaneHnue OTIENbHBIX JAHHBIX APXUBHBIX JOKYMEHTOB CO CBEACHUSIMH,
W3JI0KEHHBIMU B 3aIIpOCE, HE SBJIAETCS MPENSATCTBUEM JUISl BKIFOYEHUS MX B apXHUBHYIO
CIIPaBKy IIpH YCIOBHUH, €CJIM COBIIAJICHUE BCEX OCTAJIbHBIX CBEICHUN HE BBI3BIBACT
COMHEHHUIl B TOXKIECTBEHHOCTH JIMLA WJIU (PAKTOB, O KOTOPHIX TOBOPUTCS B apXMBHBIX
JOKyMEHTax. B apXuBHOW cHpaBke O3TH JaHHbIE BOCHPOM3BOIATCA TaK, KaK OHU
U3JIOKEHbl B APXUBHBIX JOKYMEHTaX, a PACXO0XKICHHUS, HECOBIIAJICHUS U HETOYHBIE
Ha3BaHUs, OTCYTCTBUE UMEHHU, OTYECTBA WJIM HAJIIMYUE OJHOI'O M3 HUX OrOBAPUBAIOTCS B
TEKCTE CIPABKU B CKOOKaxX («TaK B JOKYMEHTE», «TaK B TEKCTEC OPUTHHAIIAY).

5.7. B nmpuMeuaHusix MO TEKCTy apXHWBHOW CHpPAaBKU OrOBApUBAIOTCS HEPA30OPUMUBO
HAIlUCAHHBIC, HCIPABJICHHBIC AaBTOPOM, HE MOAJAIOLIUECS IPOYTECHUIO BCIIEICTBUE
NOBPEKJEHUSI TEKCTa OpUIMHajla MecTa («TaKk B TEKCT€ OPUTMHANA», «B TEKCTE
HEPa30oOpUHBOY).

5.8. B TekcTe apXuBHOI CHpaBKM HE JONYCKAIOTCS W3MEHEHUs, HCIIpaBJICHMS,
KOMMEHTapHH, COOCTBEHHBIC BBIBOABI HCIOJIHUTENS IO COACPKAHUIO apPXUBHBIX
JIOKYMEHTOB, HA OCHOBAaHMUHU KOTOPBIX COCTaBJIECHA apXUBHAs CIIPaBKa.

5.9. B koHue apxuBHOU cnpaBku nuiercss «OCHOBaHUEY», B KOTOPOM NPUBOJASATCS:
apxuBHbIE (OHABI W HOMEpa JHCTOB E€IWHUI] XPAaHEHHS AapXUBHBIX JOKYMEHTOB,
HCIIOJIB30BABILMECS JUIsl COCTABJICHUS APXWUBHOW CHIPAaBKH. B TEKCTE apXMBHOU CIIPaBKHU



JIOITyCKAaeTCs MPOCTaBICHUE APXUBHBIX (DOHIOB M HOMEPOB JIMCTOB €AMHUIl XPAHCHHS
apXUBHBIX JJOKYMEHTOB Cpa3y MOCIE U3JI0KEHUS KaX10Tr0 (aKTa WM COOBITHS.

5.10. B apxuBHOI1 cipaBke, 00bEM KOTOPOI MPEBBILAET OANH JHUCT, JIUCTHI JOJAKHBI
OBITh NMPOHYMEPOBAHBI, CKPEIUIEHbl W 3aBEpPEHbl Nedarblo AnMuHUCTpauud OJIbCKOTO
MYHUIMIAIIBHOTO OKpyra MarajiaHckoil o0macTy.

5.11. ApxuBHas chopaBka, MOJINMCHIBACTCS PYKOBOAUTENEM ApPXHUBHOIO OTJENa,
CHEMAINCTOM TOTOBUBIIMI OTBET M 3aBepsercs nevarbio AamuHucTpanuu OJIbCKOTO
MYHUIMIAIIBHOTO OKpyra MarajiaHckoil o0macTy.

5.12. Ilpy HEoOXOAMMOCTH K apXMBHOM CIIpaBKE MPHJIATalOTCs KOIMMHM apXUBHBIX
JOKYMEHTOB WJIM BBIUCKKM W3 HUX, MOATBEPKAAIOIINE CBEICHMS, W3JI0KEHHBIE B
apXHWBHOM CIIPaBKeE.

5.13. Ilpu WHCHONHEHUH MOBTOPHOIO 3alpoca MM COCTABICHUM IO MNpochOe
3asiBUTEJII apXUBHOM CIIpaBKM, aHAJIOTMYHOW paHee BBIIAHHOM, CHELUAINCT NPOBEPSET
COOTBETCTBUE CBEACHMI, BKIIOYEHHBIX B ATy CIpPaBKy, T€M, KOTOpblE HMEIOTCI B
apXMBHBIX JOKYMEHTaX, W B CiIy4ae OOHapyXEHHUS JIONOJHUTEIbHBIX CBEIECHUN
BKJIIOYAET UX B IOBTOPHO BBIIAaBAEMYIO apXUBHYIO CIIPABKY.

5.14. ApxuBHas KONHs - TOCIIOBHO BOCIIPOM3BOAUT TEKCT APXUBHOT'O JTOKYMEHTA WX
ero n300pakeHue, ¢ yKazaHueMm apxXuBHOTo (ouzaa. [Ipu u3roroBneHnn apXuBHON KONUU
JIOKYMEHT KOINHPYETCs, €cl JOKYMEHT Ha JByX WM Oojee nucTtax ckperusiercs. Ha
0o0opoTe apxXMBHOW KOMMM U MECT€ CKpeIJICHHs JMCTOB KOMMU MPOCTABISAIOTCS
NIOMCKOBBIE JaHHblE JOKYMEHTa - AapXuBHbIM (OHA U 3aBepseTcs MNOANHUCHIO
pYKOBOIUTENSS APXUBHOTO OTHE€la WM YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM U
nedateio AaMuHucTpauuu OJIbCKOro MyHUIIMIATBHOTO OKpyra MaragaHckoi o0acTu.

5.15. ApxuBHas BBIIIUCKA - JIOKYMEHT, COCTaBJICHHbI Ha yIJoBOM OJaHKe
A nmvunucTpanui ONbCKOro MYHUIIMITAIBHOTO OKpyra MaragaHckoi 00acTu Jiis TMceM,
JIOCJIOBHO BOCIIPOM3BOJAIIMM 4YacTh TEKCTA ApXUBHOTO JOKYMEHTAa, OTHOCSILErocs K
ompesieiecHHOMY (GakTy, COOBITHIO, JIUILY, C YKa3aHHEM apXWBHOTO (OHIAa U HOMEPOB
JUCTOB €IMHUILl XpaHeHUs. B apXuBHOI BbIMKMCKE Ha3BaHHME APXUBHOTO JOKYMEHTA, €ro
HOMEpP M JlaTa BOCIPOM3BOAATCS NOJHOCTBIO. W3BIEUEHUSMH M3 TEKCTOB APXMBHBIX
JIOKYMEHTOB JIOJDKHBI OBITh MCUEPIAHbI BCE MMEIOIIMECS JaHHbIE Mo 3arpocy. Hauano u
KOHEIl Ka)XXJOTO W3BJICUEHHUs, a TaKKe IPOMYCKM B TEKCTE AapXUBHOIO JOKYMEHTa
OTJIEJbHBIX CJIOB 0003HAYAIOTCSd MHOTOTOUMEM. B mMpuMedaHusxX K TEKCTY apXUBHOU
BBIIIMCKU JIEJIAIOTCSI  COOTBETCTBYIOIIME OrOBOPKM O YacTAX TEKCTa OpUIMHANA,
HEepa300pUYMBO HAMHMCAHHBIX, HCIPABICHHBIX aBTOPOM, HE IMOAJAIOLIMXCS MPOYTECHHUIO
BCJICJICTBUE TOBPEXKJICHUS TeKcTa M Tak janee OTIenpHbIE CJIOBAa W BBIPAXECHUS
OpUT'MHAaJIa, BBI3BIBAIOIINE COMHEHMSI B MX TOYHOCTH, OrOBapHBaroTCs cioBaMu «Tak B
TeKCTe opurnHana», «Tak B ngokymeHrte». llocie Texkcra apXuBHOM BBINMCKU
YKa3bIBAIOTCSl apXMBHBIM (OHJ M HOMEpa JUCTOB E€IUHUIBI XPaHEHHS apPXHUBHOIO
JNOKYMEHTa. AYTEHTHYHOCTh  BBIJAHHBIX [0  3ampocaM  apXHMBHBIX  BBIIIHUCOK
YIOCTOBEpPAETCS  MOANMCBIO  PYKOBOAMTENS] ~ ApPXUMBHOIO  OTHE€Na,  I1€YaThIO
Anmunnctpanun OIbCKOro MyHUIIUIATBHOTO OKpyra MaragaHckoii o0iacTu.

5.16. MudopManmoHHOE NTHUCHMO, COCTaBJIEHHOE Ha YIJIOBOM OJjaHKe MHCcbhbMa
ApxuBHoro otzaena AnmuHuctpanuu OJbCKOro MyHMIMIIAIBHOTO OKpyra MarajnaHckon
o0nacTy AJi1 MHMCEM MO 3alpocCy 3asiBUTENS] WIM IO MHHUIMATHUBE APXHMBHOIO OTAENA,
COJIEPKUT HH(OpPMAIMIO O XpaHSAMIMXCA B apXUBE AapXUBHBIX JIOKYMEHTOB IO
onpenenaeHHol mpobiaeme, Teme. IlnucbMo yBegomisieT 00 OTCYTCTBHM 3alpalllMBaeMbIX
CBEJICHUM, COJEPKUT PEKOMEHJAIMUA O JaJbHEUIIUX NYyTSIX PO3bICKA HEOOXOIUMOU
UH(OpPMAIIHH.



5.17. UndopmanmoHHbIE TOKYMEHTHl APXMBHOTO OT/E]a BBICHIIAIOTCS IO IOYTE
IIPOCTBIM MHCBMOM HEINOCPEICTBEHHO B aJpeC 3asBUTENs, O YEM JENAeTCs OTMETKa B
KypHaJle y4eTa U perucTpaluu MIUceM, 3asBJICHUN TpaXk/iaH, 3alpaliiBaloluX apXUBHbIE
CIIPABKHU.

5.18. ApxuBHas cCHpaBKa, apXUBHas BbIIMCKA M apXUBHas KOINUS IpPU JINYHOM
oOpaieHM B ApXMBHBIN OTIENl MOKET ObITh BBIJAHA 3asBUTENIO IPU IPEIbSBICHUN
JOKYMEHTa, YAOCTOBEPSIOUIETO JUYHOCTh; JOBEPEHHOMY JIMIY - TPU MPEAbIBICHUU
JIOBEPEHHOCTH, O(GOpPMIIEHHOM B YycTaHOBJIEHHOM Imopsake. Ilomywarens apxuBHOU
CIPABKU M apXMBHOW BBIIMCKHM PACIIHACHIBAETCS B JKYPHAJE BBIAAYM APXMBHBIX CIIPABOK
ApXUBHOIO OTAEINA.

5.19. PaccmoTpenue 3ampoca CUMTAETCS 3aKOHYEHHBIM, €CIM 10 HEMY HPHUHSITHI
HE00XOAMMBbIE MEPHI U 3asIBUTEIb IPOMH(MOPMHUPOBAH O pe3ylbTaTaX pacCMOTPEHUS.

6. dopMupoBaHuUeE eI

6.1. JlokyMeHTBI 00 WCHOJHEHHH 3ampocoB (opMupyroTcs B Jnena. B gemo
TIOMEIIAIOTCS:

- 3a1poc;

- BTOPO# SK3eMILISP OTBETA Ha 3aIpoc;

- MUCbMO APXHMBHOTO OTJIEJIa C 3alIPOCOM JIOTIOTHUTENBHBIX CBEJCHUH (TP YCIOBUU
€ro HarpaBJieHus);

- OTBET 3asABUTEIA Ha JOMOJHUTEIBHBIA 3alpoc APXHUBHOTO OTnaeia (IpU YCIOBUHU
€ro MOCTYIUICHUS );

6.2. JIOKyMEHThI B TaKuX JeJlaX pacrojararTcs IO TPHHIMIYY BO3PAaCTaHUS
PETHCTPAITMOHHBIX HOMEPOB.

6.3. Tematuyeckue 3ampochl MOJb30BaTeneil (QOpMUPYIOTCS B OTAENBHBIC [ena,
pacroararTcs Mo XpOHOJIOTUIECKOMY MPUHITUITY.




[Mpunoxxenne Nel
k Ilopsaky BbIIaYM apXWBHBIX CIIPABOK, apXHBHBIX
BBIIMCOK, apXUBHBIX KOIMH ¥ HH()OPMAIIMOHHBIX ITHCEM Ha
OCHOBAaHHH apXUBHBIX JOKYMEHTOB M3 APXHBHOTO OTIENa
AnvuancTtparmn - OIBCKOTO  MYHHIMIIATBHOTO — OKpyTa
Maramauckoii odmact

3amnpoc (o0paienue)

1J1 0(popMJIeHHSI APXUBHOM CIIPABKU 0 TPYIOBOM CTasKe 10 JOKYMEHTaM APXMBHOI0 OT/1ejia
Anmunuctrpanun OJbCKOro MyHUIIUNIAJIBHOT0 OKpyra Maraganckoii o0acTu

Ha3BaHUC MYHUIIUTIAJIBHOTO apXHBa

Huadopmarust 0 nepcoHANbHBIX JaHHBIX XpaHUTCS U 00pabaTeiBaeTcs ¢ coOmoaenrneM Poccuiickoro
3aKOHOJIAaTeILCTBA O IIEPCOHANBHBIX JMAaHHBIX. 3aIlONHSS MaHHBIA 3ampoc (obOparneHue), Ber maete
corjacre Ha 00paboOTKy IMepCOHANBHBIX JaHHBIX

damMunns, UMsl, 0TIECTBO (TI0 MACTIOPTY) JUIIA,
3aMpaIIuBaOIIECTO0 apXUBHYIO CIIPABKY, YUCIIO,
MECSII, TOJT POXKICHUS

JomalHuii agpec ¢ yKa3aHUEM [I0YTOBOTO
WHICKCA, JTOMAIIHHUN, CITy)KSOHBIN U
KOHTaKTHBIN TenedoH (TIpy HATUYNN)

damuHs, ©Ms1, OTYECTBO JIHIA, O KOTOPOM
3aIpaIMBaeTCs APXUBHAS CIIPABKa B MEPUOT
€ro paboThI

[Ipormny mate cpaBKy O TPYAOBOM CTaXke 3a C« » 19
TIepPHO; 0 « » 19

Ha3zBaHue opranuzanmy B mepuoJi ero padoThl

JlomkHOCTD B nepuoj paboThl, 0 KOTOPOit
3anpaIIBalOTCs CBEICHUS

CrpyKTypHOE noApaszeneHue, rae padoran(a)
(oTnmenenwue, 1e€X, yIaCTOK, OT/IEH)

3anucu u3 TPYAOBOM KHIKKHU (HOMEpa U 1aThl
MPUKA30B 32 YKa3aHHBIH MMePHO, KOTOPBIN
HE00X0IMMO TIOJITBEP/IUTH)

I'ox n3menenus: paMuimm, ¢ ykazaHuem
JeBUYbeH (haMIITHH

MIEPHO/IBbI IEKPETHOTO OTITYCKa WITH OTITYCKa MO
YXOy 32 peOCHKOM (€CITH TAKOBBIE HMEIH
MecCTO OBITh), B Y4€OHBIX OTITyCKaX, OTITyCKax
0e3 coxpaHeHHs 3apadOTHOM ILIaThI

CBEJICHUS O MIEPEUMEHOBAHUU YUPEKICHUS,
TIPEATNPUATHS, OPTaHU3AIINN:

- Ha3BaHWEC OpraHU3alNN, KpaltHUE TaTHI
paboThI, YIaCTOK, II€X, TOIHKHOCTh

CBEZIEHHSI O HAXOXKACHUH YUPEKACHUS,
NpeaAnpuATrd, oprann3alui B MECTHOCTH,
npupaBHEHHOH K paiionam Kpaitnero Cesepa:
- Ha3BaHHE OpPTaHU3alNU, KpailHUE 1aThl
paboThI, YIaCTOK, IEX, JTOJDKHOCTh

st kako# 1enm 3anpaininBaeTcs CripaBKa

OtBeT BbIAATh  (HY>KHOE TTOTYEPKHYTH) Ha pyku ITo noute

Anpec, I0 KOTOPOMY HAIIPaBHUTh CIIPABKY,
TenedoH (oMamHuil pabounii, COTOBBIN)

Jlata mogauu 3asBICHUSI-aHKETHI ITommuce
« » 20 I.




[Ipunoxxenne Ne2
k Ilopsaky BbIIaYM apXWBHBIX CIIPABOK, apXHBHBIX
BBIIMCOK, apXUBHBIX KOIMH ¥ HH()OPMAIIMOHHBIX ITHCEM Ha
OCHOBAaHHH apXUBHBIX JOKYMEHTOB M3 APXHBHOTO OTIENa
AnvuancTtparmn - OIBCKOTO  MYHHIMIIATBHOTO — OKpyTa
Maramauckoii odmact

3amnpoc (o0paienue)
JJ1s1 0¢hopMJIeHHST APXUBHOI CIIPABKH 0 3apadOTHOM MJaTe 1Mo J0OKyMeHTaM APXHUBHOT0 0TAejIa
Anmunuctrpanun OJbCKOro MyHUIIUNIAJIBHOT0 OKpyra Maraganckoii o0acTu

Ha3BaHUC MYHUIIUTIAJIBHOTO apXHBa

Wudopmanmss 0 nNepcoHalIbHBIX NaHHBIX XpaHWUTCS W oOpabarbiBaeTcs ¢ cobOmonenueM Poccuiickoro
3aKOHOAATENbCTBA O NEPCOHAIBHBIX JAHHBIX. 3aloJHSA JaHHBIA 3ampoc (oOpamienue), Bel maere cormacue Ha

00pabOTKy MEPCOHATBHBIX JAHHBIX

®amunusi, UM, 0TYECTBO (T10 MACIOPTY) JIMLIA,
3aIpalrBaroIIero ApXUBHYIO CIIPaBKY, YHCIIO,
MecSI, TOJT POXKJIEHUS

JomarrHuii agpec ¢ yKa3aHHEM IOYTOBOTO
WHEKCAa, TOMAITHAN, CITy>KeOHBIN 1
KOHTaKTHBIN TenedoH (IpH HATUYNN)

®amMuius, UMs, OTYECTBO JIMLA, O KOTOPOM
3aIlpalIuBaeTCs ApXMBHAS CIIPABKa B MEPUO]
€ro paboTHI

[Ipowmry nate cipaBKy O TPyZIOBOM CTaXe 3a
HEepUoL:

C« » 19
0 « » 19

Ha3zBaHue opranuzanmu B mepuoJi ero padoThl

JlOIKHOCTB B IEpHOA padoThI, O KOTOPOH
3aIlpalIMBalOTCsl CBECHNUS

CtpykTypHOE TIoJIpasfienieHne, rjie padoTan(a)
(oTnmenenwue, 11X, yIaCTOK, OT/IEN)

3anucu U3 TPyI0BOi KHUKKH (HOMepa U JaThl
MPUKA30B 3a yKa3aHHbIH EPHOI, KOTOPBIA
HE00X0IMMO TIOJITBEP/IUTH)

lon u3meHenus paMun, ¢ yKa3aHueM
JeBUYbeN (haMumn

MIEPHO/IBI IEKPETHOTO OTITYCKa MITH OTITYCKa MO
yXOfy 3a peOCHKOM (€CITi TAaKOBBIC NMETTH
MecCTO OBITh), B Y4€OHBIX OTITyCKaX, OTITyCKax
0e3 coxpaHeHHs 3apadOTHOM IIaThI

CBEJICHUS O MIEPEUMEHOBAHUY YUPEIKACHUS,
HNpEANPUATHS, OPTaHU3ALINN:

- Ha3BaHME OPTraHM3ALNHU, KpallHUE 1aThl
paboThl, y4acToK, 1eX, JOIDKHOCTh

CBEZICHHS O HaXOXICHNUU YUPEKIACHUS,
MIPEeNNPUSITHS, OPTAaHU3AIUN B MECTHOCTH,
npupaBHeHHOH K paiioHam Kpaitnero Cesepa:
- Ha3BaHME OpPTraHM3AlNH, KpaHUE 1aThI
paboThI, YIaCTOK, IEX, TOJDKHOCTh

I[J'IH Kakoi LCJIN 3allpalinBaCTCs CIIPABKa

OtBeT BBIAATh  (HY)KHOE ITOAYEPKHYTH)

Ha pykn Ilo moute

Anpec, I0 KOTOPOMY HAIIPaBHUTh CIIPABKY,
tenedoH (IoManTHui pabodnit, COTOBBIN)

JlaTa mogaum 3asiBJICHUS-aHKETHI
« » 20 T.

ITommuce




[Tpunosxxenne Ne3
k Ilopsaky BbIIaYM ApXUBHBIX CIPABOK, apXHBHBIX
BBIITUCOK, APXUBHBIX KOIMHUH M HHPOPMAIIMOHHBIX MTUCEM Ha
OCHOBaHHHU apXHMBHBIX JOKYMEHTOB W3 ApPXHBHOIO OT/eja
Anvunuctpanud  OIBCKOTO  MYHHIHMIIAIBHOTO  OKpyra
Maramauckoii odmact

B ApxuBnbiii otaen AamuHucTpanuu OIbCKOTO
MYHHLIMIIAIBHOTO OKpyTa

(amunus, UMst, 0TYECTBO (OTUECTBO MPU HAITNYNH)
3asBUTENS (B UMCHUTEIBHOM T1afIexKe)

Anpec 3agBuTens

KOHTAKTHBIN TeNeOH (TP HAIUIHN)

3anpoc (oOpaienue)

HpOH_Iy BbLJATh KOIIUIO CICAYIOMICTO JOKYMCHTA!

Cnoco0 MOJIYYCHHUA NOKYMCHTOB: JINYHO, IOYTOBBIM OTIPABJICHUCM I10 aApCCy:

KOJIMYCCTBO SK3CMILIAPOB

Jlata 20 T. [Moamuce

B cootBercTBUN co craTheill 9 @enepanbHoro 3akoHa ot 27 utons 2006 roma Ne 152-d3 «O
nepcoHaIbHbIX JaHHbBIX» AN cormacue ApxuBHOMYy otaeny AamuHHcTpanuu OJbCKOTrO
MYHUIIMIIAJIBHOTO OKpyra MaragaHckoi o0acTd Ha aBTOMAaTHU3MPOBAHHYIO O0pabOTKy MOUX
nepcoHanbHbIX JaHHbIX (DPUO, nomamnuit anpec, TenedoH, cocTaB 3ampoca), a HMEHHO
COBEPILECHHE JIEHCTBHM, MPEYCMOTPEHHBIX II. 3 4acTH NepBoM cTaThu 3 denepanbHOro 3aKOHA
or 27 wmions 2006 roma Ne 152-03 «O mepcoHalbHBIX [aHHBIX» B IENAX COOJIOICHUS
3aKOHOJATEIbCTBA 00 apxXuBHOM Jeine. Hacrosiee cornacue 1edcTBYeT co AHS MOANUCAHUS /10
JTHS OT3BIBA B IMCbMEHHOM (opme, O6€3 MmpaBa nepeaayd TPETbUM JIULAM.

« » 20 T.

IIOAIMUCH pacmn(prBKa NOAIMUCH Jara



https://internet.garant.ru/document/redirect/12148567/9
https://internet.garant.ru/document/redirect/12148567/301

[Ipunoxxenne Ned
k Ilopsaky BbIIaYM apXWBHBIX CIIPABOK, apXHBHBIX
BBIIMCOK, apXUBHBIX KOIMH ¥ HH()OPMAIIMOHHBIX ITHCEM Ha
OCHOBAaHHH apXUBHBIX JOKYMEHTOB M3 APXHBHOTO OTIENa
AnvuancTtparmn - OIBCKOTO  MYHHIMIIATBHOTO — OKpyTa
Maramauckoii odmact

B ApxuBnbiii otaen AamuHucTpanuu OIbCKOTO
MYHHLUTIIAIBHOTO OKpyra

(amunus, UMst, 0TYECTBO (OTUECTBO MPU HAITNYNH)
3asBUTENS (B UMCHUTEIBHOM T1afIexKe)

(mpyrue damMuiIum — yKazaTh TOJIBI)
Jara poxaeHus
Anpec 3agBUTEINS

KOHTAKTHBIN Tene(oH (pU HAIUYUH)

3anpoc (o0pamenue)

IIpoury BeIIATH

B cootBercTBUN co craTheil 9 @enepanbHoro 3akoHa ot 27 utons 2006 roma Ne 152-d3 «O
nepcoHaIbHbIX JaHHbBIX» JIANO cormacue ApxuBHOMYy otaeny AamuHucTpanuu OJbCKOrO
MYHUIIMIIAJILHOTO OKpyra Maraianckoi o0JIacTd Ha aBTOMAaTH3HWPOBAHHYIO 0OpabOTKY MOHUX
nepcoHanbHbIX JaHHbIX (DPUO, nomamnuit anpec, TenedoH, cocTaB 3ampoca), a HWMEHHO
COBEPILECHHE JIEHCTBHI, MPEYCMOTPEHHBIX II. 3 4acTH NepBoM cTaThu 3 denepanbHOro 3aKOoHA
or 27 wmions 2006 roma No 152-03 «O mnepcoHalbHBIX [aHHBIX» B IENAX COOJIOICHUS
3aKOHOJATEIbCTBA 00 apxXuBHOM Jeine. Hacrosiee cornacue 1edcTBYeT co AHS MOANUCAHUS /10
JTHS OT3BIBA B IMCbMEHHOM (opme, 6e3 MmpaBa nepeaayd TPEeTbUM JIUIAM.

« » 20 T. Ilonnuce
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